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In Part V, Statements Regarding Other IRS Filings and Tax • Escrow and custodial accounts, to exempt section
Compliance, the instructions for lines 1c, 7g, and 7h state a filer 4947(a)(2) split-interest trusts from reporting in Schedule D
should leave those lines blank if the questions are not (Form 990), Part IV, Trust, Escrow, and Custodial
applicable. Arrangements.

• Related organization, to clarify that related organizationsIn Part VI, Governance, Management, and Disclosure:
can include nonprofit organizations, stock corporations,• Line 4 instructions state that an organization should report
partnerships, limited liability companies, trusts, andsignificant changes to its organizational documents on its Form
governmental units and other government entities.990, Part VI, rather than in a letter to EO Determinations.

• Line 5 instructions describe a modified standard for 2008 Changes
determining whether a diversion is considered material (and

The Form 990 has been redesigned for 2008 and futurethereby reportable on line 5).
years. The new form consists of an 11-page, 11-part core form• Lines 9–11 have been reordered so that former line 11 is
that is required to be completed by all organizations that filenow line 9, former line 9 is now line 10, and former line 10 is
Form 990 and schedules to be completed by thosenow lines 11 and 11A. Section B. Policies has been moved so
organizations that satisfy the applicable requirements for eachthat is now above line 10.
schedule.• Line 18 instructions clarify that the organization should only

check the box for “Another’s website,” if it provided another The following provides a brief summary of some major
party with a copy of its Form 990, Form 990-T, or Form 1023/ changes and features of the new form and an outline of the new
1024, and the other party posted, on the other party’s website core form and schedules. This summary does not describe all
during the tax year, an exact reproduction of the form(s) (other of the new features or changes. Some of the information
than for information permitted by law to be withheld from public previously required by the 2007 Form 990 has been eliminated
disclosure, such as the names and addresses of contributors or revised, and the redesigned Form 990 requires information
listed in Schedule B (Form 990, 990-EZ, or 990-PF)). not previously required. Some information previously required

of only certain types of organizations now is required of allThe instructions for Part VII, Compensation:
types of organizations completing the form. The organization• Clarify that U.S. source income to a foreign person from the
should carefully review the new form and instructions in order tofiling organization or a related organization, which is reported
make sure it satisfies the new form’s reporting requirements.on Form 1042-S, should be treated as reportable compensation
See the IRS website at www.irs.gov and click on the Charities &and reported, as applicable, in Part VII, Section A, column (E).
Non-Profits tab for more information.• Clarify when and how compensation from unrelated

organizations to the filing organization’s officers, directors, Some areas of major changes in reporting requirements
trustees, and key employees must be reported in Section A. include governance and compensation of officers, directors,• Include a new “leased employees” section that explains when trustees, key employees, and highest compensated employees.
and how compensation of leased employees must be reported For example, Part VI. Governance, Management, and
in Section A. Disclosure, is a new section that asks questions about the• Clarify how compensation paid by common paymasters and organization’s governance structure, policies, and disclosure
other reporting and payroll agents should be reported in Section practices. Part VII. Compensation of Officers, Directors,
A. Trustees, Key Employees, Highest Compensated Employees,

In Part VIII, Statement of Revenue, the instructions for lines and Independent Contractors, also contains important changes,
2 (program service revenue) and 11 (miscellaneous revenue) including new definitions of officer and key employee applicable
direct filers to report on those lines codes from a new Appendix to all organizations, and the extension of reporting
J, Business Activity Codes, which are derived from North compensation paid to the top five highest compensated
American Industry Classification System (NAICS) codes. employees from organizations described in sections 501(c)(3)

or 4947(a)(1), as was previously the case, to all organizationsIn Part IX, Statement of Functional Expenses, line 14
filing the Form 990, such as social welfare organizations,instructions clarify on which lines to report various information
business leagues, trade associations, and social clubs.technology-related expenses.

Other areas of significant change include determination of In Part X, Balance Sheet:
public charity status and public support; supplemental financial• Line 5 adds highest compensated employees to the list of
statement reporting; and fundraising, special events, andpersons from whom receivables should be reported on that line,
gaming. For organizations described in sections 501(c)(3) orand deletes “other related parties” from the list.
4947(a)(1), Schedule A (Form 990 or 990-EZ) has been revised• Line 11 instructions state that an organization should report
to emphasize reporting of public charity status and publicpublicly traded stock in a corporation that comprises more than
support. Schedule D (Form 990) contains new reporting5% of the organization’s total assets on line 12 (other
requirements for conservation organizations; museums andsecurities), rather than on line 11 (publicly traded securities).
other organizations maintaining collections of works of art andIn Part XI, Financial Statements and Reporting:
other items; credit counseling organizations and others holding• Line 1 clarifies that if the organization changed its method of
funds in escrow or custodial arrangements; and organizationsaccounting from a prior year or checked the “other” box, it
maintaining endowments. Schedule G (Form 990 or 990-EZ)should explain in Schedule O (Form 990).
requires reporting of certain information regarding• Line 2c clarifies that if the organization’s process for
arrangements with professional fundraisers, fundraising events,overseeing the audit, review, or compilation of its financial
and gaming activities. Other new schedules include those forstatements or the selection of an independent accountant has
reporting foreign activities (Schedule F); hospitals (Schedule H);changed from the prior year, the organization should explain
tax-exempt bonds (Schedule K); noncash contributionsthis change in Schedule O (Form 990).
(Schedule M); and related organizations (Schedule R).• A new line 2d asks whether the organization’s financial

The following is an outline of the parts of the core form andstatements were issued on a consolidated basis, a separate
the schedules.basis, or both.

• Line 3b clarifies that if the organization did not undergo a Core form. The core form required to be completed by all
required audit under the Single Audit Act and OMB Circular organizations consists of the following eleven parts.
A-133, it should explain why in Schedule O (Form 990) and • Part I, Summary provides certain important information
describe any steps taken to undergo such audits. regarding the organization’s mission, activities, and current and

The Glossary includes revised definitions of: prior years’ financial results.
• Control, to clarify various means by which the organization • Part II, Signature Block contains the signature of an
can control or be controlled by another organization, for organization’s officer, and, if applicable, paid preparer.
purposes of determining the organization’s related • Part III, Statement of Program Service Accomplishments
organizations. requires reporting of the organization’s new, ongoing, and
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discontinued exempt purpose achievements and related information for certain current or former officers, directors,
revenue and expenses. trustees, key employees, and highest compensated employees,

and certain information regarding the organization’s• Part IV, Checklist of Required Schedules is used by the
compensation practices and arrangements.organization to determine which schedules it must complete

and file with the IRS as part of the Form 990. • Schedule K (Form 990), Supplemental Information for
• Part V, Statements Regarding Other IRS Filings and Tax Tax-Exempt Bonds is completed by organizations with
Compliance is used by the organization to report its compliance outstanding tax-exempt bond liabilities.
with other federal tax reporting and substantiation requirements. • Schedule L (Form 990 or 990-EZ), Transactions with• Part VI, Governance, Management, and Disclosure requires Interested Persons is completed by organizations that engage
information regarding the organization’s governing body and in certain types of relationships or transactions with interested
management, policies, and disclosure practices. persons, including excess benefit transactions, loans, grants or• Part VII, Compensation of Officers, Directors, Trustees, Key other financial assistance, and other financial or business
Employees, Highest Compensated Employees, and transactions or arrangements.
Independent Contractors is used to report compensation paid to • Schedule M (Form 990), Noncash Contributions is used tosuch persons by the organization and its related organizations report contributions other than cash received by thereported on Forms W-2, Forms 1099-MISC, and as certain organization.other compensation. • Schedule N (Form 990 or 990-EZ), Liquidation, Termination,• Part VIII, Statement of Revenue, Part IX. Statement of

Dissolution, or Significant Disposition of Assets is used to reportFunctional Expenses, and Part X. Balance Sheet, comprise the
major dispositions of assets by the organization.financial statements of the organization for federal tax reporting
• Schedule O (Form 990), Supplemental Information to Formpurposes.
990 is used by organizations to provide supplemental• Part XI, Financial Statements and Reporting is used to report
information to describe or explain the organization’s responsesinformation regarding the organization’s accounting methods
to questions contained in the core form and schedules.and its compiled, reviewed, or audited financial statements.
• Schedule R (Form 990), Related Organizations and

Schedules. The 2009 Form 990 contains 16 schedules. Each Unrelated Partnerships is used to provide information regarding
organization must complete Part IV, Checklist of Required the organization’s relationships with other exempt and taxable
Schedules, to determine those schedules it must complete. organizations.
These schedules replace the prior schedules and most required
attachments previously constructed and completed by the filing Instructions, glossary, and appendices. The 2009
organization. All filers will be required to provide certain Instructions for Form 990 contain a sequencing list to help
narrative responses on Schedule O (Form 990). The following organizations determine the order in which to complete various
is a list and brief description of the schedules. portions of the form (see Sequencing List To Complete the
• Schedule A (Form 990 or 990-EZ), Public Charity Status and Form); general and specific instructions for the core form and
Public Support is completed by organizations described in schedules; a glossary of key terms; and a compensation table
sections 501(c)(3) and 4947(a)(1) to provide information to help organizations determine where and how to report types
relevant to status as a public charity, including satisfaction of of compensation paid to officers, directors, trustees, key
applicable public support tests on an ongoing basis. employees, and highest compensated employees (see Specific

Instructions for Part VII). The instructions also contain• Schedule B (Form 990, 990-EZ or 990-PF), Schedule of
appendices for reporting requirements and guidance regardingContributors is completed by organizations to provide
group returns (see Appendix E), and for organizations to reportinformation regarding contributions they report as revenues.
activities conducted indirectly through joint ventures and• Schedule C (Form 990 or 990-EZ), Political Campaign and
disregarded entities (see Appendix F).Lobbying Activities is completed by organizations that conduct

political campaign activities, organizations described in sections
Form 990-EZ Filing Amounts for 2009 and 2010501(c)(3) and 4947(a)(1) that conduct lobbying activities, and

organizations subject to section 6033(e) notice and reporting Form 990-EZ, Short Form Return of Organization Exempt From
requirements and potential proxy tax on certain membership Income Tax, can be filed by most organizations with gross
dues, assessments, and similar amounts. receipts and total assets below certain amounts. For calendar
• Schedule D (Form 990), Supplemental Financial Statements or fiscal years beginning in 2009, most organizations with
is completed by organizations to supplement certain balance annual gross receipts less than $500,000 and total assets less
sheet information, as well as conservation organizations, than $1,250,000 at the end of the tax year can choose to file
museums and other organizations maintaining collections, Form 990 or 990-EZ. (For 2008, these amounts were less than
credit counseling organizations and others holding funds in $1,000,000 in gross receipts and $2,500,000 in total assets.)
escrow or custodial arrangements, and organizations Beginning in tax year 2010, most organizations with annual
maintaining endowments or donor advised funds and similar gross receipts less than $200,000 and total assets less than
funds or accounts. $500,000 at the end of the tax year can file either Form 990 or
• Schedule E (Form 990 or 990-EZ), Schools is the private 990-EZ. See the table on the next page for a summary of the
school questionnaire previously contained in former Schedule 2008–2010 Form 990-EZ filing amounts.
A.

Although Form 990-EZ was not redesigned for 2008 or 2009,• Schedule F (Form 990), Statement of Activities Outside the
some changes have been made. Organizations that file theUnited States is used to report the organization’s activities
2009 Form 990-EZ must review the instructions for Schedulesconducted outside the United States.
A, B, C, E, G, L, and N to determine whether they must now• Schedule G (Form 990 or 990-EZ), Supplemental Information
report any of their activities or information on those schedules.Regarding Fundraising or Gaming Activities requires reporting
Form 990-EZ filers will not be required to complete any of theby organizations that reported certain amounts of professional
other 2009 Form 990 schedules.fundraising expenses, revenue from fundraising events, and

revenue from gaming activities. Annual Electronic Filing Requirement for Small• Schedule H (Form 990), Hospitals is completed by
Tax-Exempt Organizationsorganizations that operate one or more facilities licensed or

registered as a hospital under state law. Many small tax-exempt organizations with annual gross
• Schedule I (Form 990), Grants and Other Assistance to receipts less than or equal to $25,000 now must submit Form
Organizations, Governments and Individuals in the United 990-N, Electronic Notice (e-Postcard) for Tax-Exempt
States is used to report grants and other assistance provided by Organizations Not Required to File Form 990 or 990-EZ, if they
the organization to others within the United States. choose not to file Form 990 or 990-EZ. See the IRS website at
• Schedule J (Form 990), Compensation Information is www.irs.gov/charities and click on the Form 990-N (e-Postcard)
completed by organizations to provide detailed compensation tab for more information.
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Form 990-EZ Filing Amounts for 2008–2010

File Form 990-EZ for . . . . . . . . . . . . . . . . .  If gross receipts are less than . . . . . . . . . .  And if total assets are less than . . . . . . . .

2008 (generally filed in 2009)  $1,000,000  $2,500,000

2009 (generally filed in 2010)  $500,000  $1,250,000

2010 and later  $200,000  $500,000

must be completed by all filing organizations and requirePurpose of Form reporting on the organization’s exempt and other activities,
Forms 990 and 990-EZ are used by tax-exempt organizations, finances, governance, compliance with certain federal tax filings
nonexempt charitable trusts, and section 527 political and requirements, and compensation paid to certain persons.
organizations to provide the IRS with the information required Additional schedules are required to be completed depending
by section 6033. upon the activities and type of the organization. By completing

Part IV, the organization determines which schedules areAn organization’s completed Form 990 or 990-EZ, and a
required. The entire completed Form 990 filed with the IRS,section 501(c)(3) organization’s 990-T, Exempt Organization
except for certain contributor information on Schedule B (FormBusiness Income Tax Return, generally are available for public
990, 990-EZ, or 990-PF), is required to be made available toinspection as required by section 6104. Schedule B (Form 990,
the public by the IRS and the filing organization, and can be990-EZ, or 990-PF), Schedule of Contributors, is available for
required to be filed with state governments to satisfy statepublic inspection for section 527 organizations filing Form 990
reporting requirements.or 990-EZ. For other organizations that file Form 990 or Form

990-EZ, parts of Schedule B (Form 990, 990-EZ, or 990-PF), Helpful Hints. The following hints can help you more
can be open to public inspection. See Appendix D and the efficiently review these instructions and complete the form.
instructions for Schedule B (Form 990, 990-EZ, or 990-PF) for • See C. Sequencing List To Complete the Form that provides
more details. guidance on the recommended order for completing the form

and applicable schedules.Some members of the public rely on Form 990 or Form • Throughout these instructions, terms that are highlighted in990-EZ as their primary or sole source of information about a
bold are defined in the Glossary.particular organization. How the public perceives an • Throughout these instructions, “the organization” and theorganization in such cases can be determined by information
“filing organization” both refer to the organization filing Formpresented on its return. Therefore, the return must be complete,
990.accurate, and fully describe the organization’s programs and • The examples appearing throughout the instructions to Formaccomplishments.
990 are illustrative only. They are for the purpose of completing

Use Form 990 or 990-EZ to send a required election to the this form and are not all-inclusive.
IRS, such as the election to capitalize costs under section 266. • Instructions to the Form 990 schedules are published

separately from these instructions.Phone Help
Organizations that have total gross income fromIf you have questions and/or need help completing Form 990,
unrelated trades or businesses of at least $1,000 alsoplease call 1-877-829-5500. This toll-free telephone service is
are required to file Form 990-T, Exempt OrganizationCAUTION

!
available Monday through Friday.

Business Income Tax Return, in addition to any required Form
990, 990-EZ, or 990-N.Email Subscription

The IRS has established a subscription-based email service for A. Who Must File
tax professionals and representatives of tax-exempt Most organizations exempt from income tax under sectionorganizations. Subscribers will receive periodic updates from 501(a) must file an annual information return (Form 990 orthe IRS regarding exempt organization tax law and regulations, 990-EZ) or submit an annual electronic notice (Form 990-N),available services, and other information. To subscribe, visit depending upon the organization’s gross receipts and totalwww.irs.gov/eo. assets.

For 2009, Form 990 must be filed by an organization exemptPhotographs of Missing Children
from income tax under section 501(a) (including an organization

The Internal Revenue Service is a proud partner with the that has not applied for recognition of exemption) if it has either
National Center for Missing and Exploited Children. (1) gross receipts greater than or equal to $500,000 or (2) total
Photographs of missing children selected by the Center may assets greater than or equal to $1,250,000 at the end of the tax
appear in instructions on pages that would otherwise be blank. year. This includes:
You can help bring these children home by looking at the • Organizations described in section 501(c)(3) (other than
photographs and calling 1-800-THE-LOST (1-800-843-5678) if private foundations), and
you recognize a child. • Organizations described in other 501(c) subsections (other

than black lung benefit trusts).
 Gross receipts are the total amounts the organizationGeneral Instructions received from all sources during its annual accounting period,

without subtracting any costs or expenses. See Appendix B for
a discussion of gross receipts.Overview of Form 990

Note. Terms in bold are defined in the Glossary of the For purposes of Form 990 reporting, the term section
Instructions for Form 990. 501(c)(3) includes organizations exempt under sections 501(e)

and (f) (cooperative service organizations), 501(k) (child care
Certain Form 990 filers must file electronically. See E. organizations), and 501(n) (charitable risk pools). In addition,
When, Where, and How To File for who must file any organization described in one of these sections is also
electronically.CAUTION

!
subject to section 4958 if it obtains a determination letter from
the IRS stating that it is described in section 501(c)(3).Form 990 is an annual information return required to be filed

with the IRS by most organizations exempt from income tax Form 990-N. If an organization normally has gross receipts of
under section 501(a), and certain political organizations and $25,000 or less, it must submit Form 990-N, Electronic Notice
nonexempt charitable trusts. Parts I through XI of the form (e-Postcard) for Tax-Exempt Organizations Not Required To
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File Form 990 or 990-EZ, if it chooses not to file Form 990 or 4947(a)(1) (if it is not treated as a private foundation) is required
Form 990-EZ (with exceptions described below for certain to file Form 990 or 990-EZ, unless excepted under B.
section 509(a)(3) supporting organizations and for certain Organizations Not Required To File Form 990. Such a trust is
organizations described in B. Organizations Not Required To treated like an exempt section 501(c)(3) organization for
File Form 990). See Appendix B for a discussion of gross purposes of completing the form. All references to a section
receipts. 501(c)(3) organization shall include a section 4947(a)(1) trust

(for instance, such a trust must complete Schedule A (Form 990Form 990-EZ.  For tax years beginning in 2009, if an
or 990-EZ)), unless otherwise specified. If such a trust does notorganization has gross receipts less than $500,000 and total
have any taxable income under Subtitle A of the Code, it canassets at the end of the tax year less than $1,250,000, it can
file Form 990 or 990-EZ to meet its section 6012 filingchoose to file Form 990-EZ, Short Form Return of Organization
requirement and does not have to file Form 1041, U.S. IncomeExempt From Income Tax, instead of Form 990. See the
Tax Return for Estates and Trusts.instructions for Form 990-EZ for more information. See the
Returns when exempt status not yet established. Anspecial rules below regarding controlling organizations under
organization is required to file Form 990 in accordance withsection 512(b)(13) and sponsoring organizations of donor
these instructions if the organization claims exempt statusadvised funds.
under section 501(a) but has not yet established such exemptIf an organization eligible to file the Form 990-N or 990-EZ
status by filing Form 1023, Application for Recognition ofchooses to file the Form 990, it must file a complete return.
Exemption Under Section 501(c)(3) of the Internal Revenue

The IRS has provided transitional relief to small and Code, or Form 1024, Application for Recognition of Exemption
mid-size organizations, allowing many to file Form Under Section 501(a) or for Determination Under Section 120,
990-EZ for 2009 instead of Form 990, and providing and receiving an IRS determination letter recognizing

TIP

them additional time to become familiar with the new Form 990 tax-exempt status. In such a case, the organization must check
and its requirements. The table on page 4 describes the the “Application pending” checkbox in item B on Form 990,
modified thresholds for filing Form 990-EZ (instead of Form page 1 (whether or not a Form 1023 or 1024 has been filed) to
990) during this transition period. indicate that Form 990 is being filed in the belief that the

organization is exempt under section 501(a), but that the IRSForeign and U.S. possession organizations. Foreign has not yet recognized such exemption.organizations and U.S. possession organizations as well as
domestic organizations must file Form 990 or 990-EZ unless B. Organizations Not Required To Filespecifically excepted under B. Organizations Not Required To
File Form 990. Report amounts in U.S. dollars and state what Form 990 or 990-EZ
conversion rate the organization uses. Combine amounts from An organization does not have to file Form 990 or 990-EZ even
within and outside the United States and report the total for if it has at least $500,000 of gross receipts for the tax year or
each item. All information must be written in English. $1,250,000 of total assets at the end of the tax year if it is
Sponsoring organizations of donor advised funds. described below (except for section 509(a)(3) supporting
Sponsoring organizations of donor advised funds, if organizations, which are described earlier). See A. Who Must
required to file an annual information return for the year, must File for determining whether the organization can file Form
file Form 990 and not Form 990-EZ. 990-EZ instead of Form 990. An organization described in item

10, 11, or 13 on page 6 is required to file Form 990-N unless itControlling organizations described in section 512(b)(13).
voluntarily files Form 990, 990-EZ, or 990-BL.A controlling organization of one or more controlled entities,

as described in section 512(b)(13), must file Form 990 and not Certain religious organizations.
Form 990-EZ if it is required to file an annual information return 1. A church, an interchurch organization of local units of a
for the year and if there was any transfer of funds between the church, a convention or association of churches, or an
controlling organization and any controlled entity during the integrated auxiliary of a church as described in Regulations
year. section 1.6033-2(h) (such as a men’s or women’s organization,
Section 509(a)(3) supporting organizations. A section religious school, mission society, or youth group).
509(a)(3) supporting organization must file Form 990 or 2. A church-affiliated organization that is exclusively
990-EZ, even if its gross receipts are normally $25,000 or less, engaged in managing funds or maintaining retirement programs
unless it qualifies as one of the following: and is described in Rev. Proc. 96-10, 1996-1 C.B. 577.

3. A school below college level affiliated with a church or1. An integrated auxiliary of a church as described in
operated by a religious order described in Regulations sectionRegulations section 1.6033–2(h),
1.6033-2(g)(1)(vii).2. The exclusively religious activities of a religious order,

4. A mission society sponsored by, or affiliated with, one oror
more churches or church denominations, if more than half of3. An organization, the gross receipts of which are normally
the society’s activities are conducted in, or directed at, personsnot more than $5,000, that supports a section 501(c)(3)
in foreign countries.religious organization.

5. An exclusively religious activity of any religious order
described in Rev. Proc. 91-20, 1991-1 C.B. 524.

If the organization is described in (3) but not in (1) or (2) then it Certain governmental organizations.must file Form 990-N unless it voluntarily files Form 990 or 6. A state institution whose income is excluded from gross990-EZ. income under section 115.
Section 501(c)(7) and 501(c)(15) organizations. Section 7. A governmental unit or affiliate of a governmental unit
501(c)(7) and 501(c)(15) organizations apply the same gross described in Rev. Proc. 95-48, 1995-2 C.B. 418.
receipts test as other organizations to determine whether they 8. An organization described in section 501(c)(1). A section
must file Form 990, but use a different definition of gross 501(c)(1) organization is a corporation organized under an Act
receipts to determine whether they qualify as tax-exempt for the of Congress that is an instrumentality of the United States, and
tax year. See Appendix C for more information. exempt from federal income taxes.
Section 527 political organizations. Tax-exempt political Certain political organizations.
organizations must file Form 990 or 990-EZ unless excepted 9. A political organization that is:
under B. Organizations Not Required To File Form 990. A • A state or local committee of a political party;
qualified state or local political organization must file Form 990 • A political committee of a state or local candidate;
or 990-EZ only if it has gross receipts of $100,000 or more. • A caucus or association of state or local officials; or
Political organizations are not required to submit Form 990-N. • Required to report under the Federal Election Campaign
Section 4947(a)(1) nonexempt charitable trusts. A Act of 1971 as a political committee (as defined in section
nonexempt charitable trust described under section 301(4) of such Act).
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Certain organizations with limited gross receipts. independence of members of the governing body under
10. An organization whose gross receipts are normally Form 990, Part VI, line 1b.

$25,000 or less. To determine what an organization’s gross 9. Complete Part I of Form 990 based on information
receipts “normally” are, see Appendix B, How to Determine derived from other parts of the form.
Whether an Organization’s Gross Receipts Are Normally 10. Complete Part IV of Form 990 to determine which
$25,000 (or $5,000) or Less. schedules must be completed by the organization.

11. A foreign organization, including organizations located 11. Complete Schedule O (Form 990) and any other
in U.S. possessions, whose gross receipts from sources applicable schedules (for “Yes” boxes that were checked in Part
within the United States are normally $25,000 or less and which IV). Use Schedule O (Form 990), to provide required
did not engage in significant activity in the United States (other supplemental information and other narrative explanations.
than investment activity). See Rev. Proc. 94-17 and Rev. Proc. 12. Complete Part II, Signature Block, of Form 990.
2003-21. 

Certain organizations that file different kinds of annual D. Accounting Periods and Methodsinformation returns.
12. A private foundation (including a private operating Accounting Periodsfoundation) exempt under section 501(c)(3) and described in

section 509(a). Use Form 990-PF, Return of Private Calendar year. Use the 2009 Form 990 to report on the 2009
Foundation. Also use Form 990-PF for a taxable private calendar year accounting period. A calendar year accounting
foundation, a section 4947(a)(1) nonexempt charitable trust period begins on January 1 and ends on December 31.
treated as a private foundation, and a private foundation

Fiscal year. If the organization has established a fiscal yearterminating its status by becoming a public charity under
accounting period, use the 2009 Form 990 to report on thesection 507(b)(1)(B) (for tax years within its 60-month
organization’s fiscal year that began in 2009 and ended 12termination period). If the organization successfully terminates,
months later. A fiscal year accounting period should normallythen it files Form 990 or 990-EZ in its final year of termination.
coincide with the natural operating cycle of the organization. Be13. A black lung benefit trust described in section 501(c)(21).
certain to indicate in item A of the Heading of Form 990 theUse Form 990-BL, Information and Initial Excise Tax Return for
date the organization’s fiscal year began in 2009 and the dateBlack Lung Benefit Trusts and Certain Related Persons.
the fiscal year ended in 2010.14. A religious or apostolic organization described in section

501(d). Use Form 1065, U.S. Return of Partnership Income. Short period. A short accounting period is a period of less
15. A stock bonus, pension, or profit-sharing trust that than 12 months, which exists when an organization first

qualifies under section 401. Use Form 5500, Annual Return/ commences operations, changes its accounting period, or
Report of Employee Benefit Plan. terminates. If the organization’s short year ended prior to

December 31, 2009 (not on or after December 31, 2009), it
should use 2008 Form 990 to file for the short year.Subordinate organizations in a group exemption

which are included in a group return filed by the Accounting period change. If the organization changes its
central organization for the tax year should not file a accounting period, it must file a Form 990 for the short period

TIP

separate form 990 for the tax year. resulting from the change. Write “Change of Accounting Period”
at the top of this short-period return.

C. Sequencing List To Complete the If the organization previously changed its accounting period
within the 10-calendar-year period that includes the beginningForm and Schedules
of the short period, and it had a Form 990 filing requirement atYou may find the following list helpful. It limits jumping from one any time during that 10-year period, it must also attach a Formpart of the form to another to make a calculation or 1128 to the short-period return. See Rev. Proc. 85-58, 1985-2determination needed to complete an earlier part. Certain later C.B. 740.parts of the form must first be completed in order to complete

earlier parts. In general, first complete the core form, and then Accounting Methods
complete alphabetically Schedules A–N and Schedule R, Unless instructed otherwise, the organization should generally
except as provided below. Schedule O should be completed as use the same accounting method on the return to report
the core form and schedules are completed. Note that all revenue and expenses that it regularly uses to keep its books
organizations filing Form 990 must file Schedule O. and records. To be acceptable for Form 990 reporting

purposes, however, the method of accounting must clearlyA public charity described in section 170(b)(1)(A)(iv),
reflect income.170(b)(1)(A)(vi), or 509(a)(2) that is not within its initial

five years of existence should first complete Part II or III Accounting method change. Generally, the organization
TIP

of Schedule A (Form 990 or 990-EZ) to ensure that it continues must file Form 3115 to change its accounting method. An
to qualify as a public charity for the tax year. If it fails to qualify exception applies where a section 501(c) organization changes
as a public charity, then it must file Form 990-PF rather than its accounting method to comply with SFAS 116, Accounting for
Form 990 or 990-EZ. Contributions Received and Contributions Made. See Notice

96-30, 1996-1 C.B. 378. An organization that makes a change
1. Complete lines A through F and H(a) through M in the in accounting method, regardless of whether it files Form 3115,

Heading of Form 990, on page 1. and that has audited financial statements, must report any
2. See the instructions for definitions of related adjustment required by section 481(a) on Schedule D (Form

organization and control and determine the organization’s 990), Parts XI through XIV.
related organizations required to be listed in Schedule R

State reporting. Most states that accept Form 990 in place of(Form 990).
their own forms require that all amounts be reported based on3. Determine the organization’s officers, directors, trustees,
the accrual method of accounting. If the organization prepareskey employees, and five highest compensated employees
Form 990 for state reporting purposes, it can file an identicalrequired to be listed on Form 990, Part VII, Section A.
return with the IRS even though the return does not agree with4. Complete Parts VIII, IX, and X of Form 990.
the books of account, unless the way one or more items are5. Complete line G in the Heading section of Form 990, on
reported on the state return conflicts with the instructions forpage 1.
preparing Form 990 for filing with the IRS.6. Complete Parts III, V, VII, and XI of Form 990.

7. See the instructions for Schedule L (Form 990 or 990-EZ) Example 1. The organization maintains its books on the
and complete Schedule L (Form 990 or 990-EZ) (if required). cash receipts and disbursements method of accounting but

8. Complete Part VI of Form 990. Transactions reported on prepares a Form 990 return for the state based on the accrual
Schedule L (Form 990 or 990-EZ) are relevant to determining method. It could use that return for reporting to the IRS.
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Example 2. A state reporting requirement requires the For additional information on the electronic filing
organization to report certain revenue, expense, or balance requirement, visit www.irs.gov/efile.
sheet items differently from the way it normally accounts for The IRS may waive the requirements to file electronically in
them on its books. A Form 990 prepared for that state is cases of undue hardship. For information on filing a waiver, see
acceptable for the IRS reporting purposes if the state reporting Notice 2010-13, 2010-4 I.R.B. 327, available at
requirement does not conflict with the instructions for Form 990. www.irs.gov/irb/2010-04_IRB/ar14.html.

An organization should keep a reconciliation of any
F. Extension of Time To Filedifferences between its books of account and the Form 990 that

is filed. Organizations with audited financial statements are Use Form 8868 to request an automatic 3-month extension of
required to provide such reconciliations on Schedule D (Form time to file. Use Form 8868 also to apply for an additional (not
990), Parts XI through XIII. automatic) 3-month extension if the original 3 months was not

enough time. To obtain this additional extension of time to file,
See IRS Pub. 538, Accounting Periods and Methods, the organization must show reasonable cause for the additional
about reporting changes to accounting periods and time requested. See the Instructions for Form 8868.
methods.

TIP

G. Amended Return/Final Return
E. When, Where, and How to File To change the organization’s return for any year, file a new

return including any required schedules. Use the version ofFile Form 990 by the 15th day of the 5th month after the
Form 990 applicable to the year being amended. The amendedorganization’s accounting period ends (May 15th for a
return must provide all the information called for by the formcalendar-year filer). If the regular due date falls on a Saturday,
and instructions, not just the new or corrected information.Sunday, or legal holiday, file on the next business day. A
Check the “Amended return” box in item B of the Heading of thebusiness day is any day that is not a Saturday, Sunday, or legal
return. Also, enter in Schedule O (Form 990) which parts andholiday.
schedules of the Form 990 were amended and describe theIf the organization is liquidated, dissolved, or terminated, file
amendments.the return by the 15th day of the 5th month after liquidation,

The organization can file an amended return at any time todissolution, or termination.
change or add to the information reported on a previously filed

If the return is not filed by the due date (including any return for the same period. It must make the amended return
extension granted), explain in a separate attachment, giving the available for inspection for 3 years from the date of filing or 3
reasons for not filing on time. years from the date the original return was due, whichever is

later.Send the return to:
If the organization needs a complete copy of its previouslyDepartment of the Treasury

filed return, it can file Form 4506, Request for Copy of TaxInternal Revenue Service Center
Return. See www.irs.gov for information on getting blank taxOgden, UT 84201-0027
forms.

Foreign and U.S. possession organizations. If the
If the return is a final return, see the instructions fororganization’s principal business, office, or agency is located in

Schedule N (Form 990 or 990-EZ) for further details.a foreign country or U.S. possession, send the return to:
Amended returns and state filing considerations. State law

Department of the Treasury may require that the organization send a copy of an amended
Internal Revenue Service Center Form 990 return (or information provided to the IRS
P.O. Box 409101 supplementing the return) to the state with which it filed a copy
Ogden, UT 84409 of Form 990 originally to meet that state’s reporting

requirement. A state may require an organization to file anPrivate delivery services. The organization can use only the
amended Form 990 to satisfy state reporting requirements,IRS-designated private delivery services below to meet the
even if the original return was accepted by the IRS.“timely mailing as timely filing/paying” rule for tax returns and

payments. These private delivery services include only the H. Failure-To-File Penaltiesfollowing:
• DHL Express (DHL): DHL “Same Day” Service. Against the organization. Under section 6652(c)(1)(A), a
• Federal Express (FedEx): FedEx Priority Overnight, FedEx penalty of $20 a day, not to exceed the smaller of $10,000 or
Standard Overnight, FedEx 2Day, FedEx International Priority, 5% of the gross receipts of the organization for the year, can
FedEx International First. be charged when a return is filed late, unless the organization
• United Parcel Service (UPS): UPS Next Day Air, UPS Next can show that the late filing was due to reasonable cause.
Day Air Saver, UPS 2nd Day Air, UPS 2nd Day Air AM, UPS Organizations with annual gross receipts exceeding $1 million
Worldwide Express Plus, and UPS Worldwide Express. are subject to a penalty of $100 for each day failure continues

(with a maximum penalty with respect to any one return ofThe private delivery service can tell you how to get written
$50,000). The penalty begins on the due date for filing the Formproof of the mailing date.
990.

Private delivery services cannot deliver items to P.O. Tax exempt organizations that are required to fileboxes. You must use the U.S. Postal Service to mail any electronically but do not are deemed to have failed to file theitem to an IRS P.O. box.CAUTION
!

return. This is true even if a paper return is submitted.
Electronic filing. The organization can file Form 990 and The penalty can also be charged if the organization files an
related forms, schedules, and attachments electronically. incomplete return, such as by failing to complete a required line
However, if an organization files at least 250 returns of any type item or a required part of a schedule. To avoid penalties and
during the calendar year ending with or within the organization’s having to supply missing information later:
tax year and has total assets of $10 million or more at the end • Complete all applicable line items,
of the tax year, it must file Form 990 electronically. “Returns” for • Unless instructed to skip a line, answer each question on the
this purpose include information returns (for example, Forms return,
W-2 and Forms 1099), income tax returns, employment tax • Make an entry (including a zero when appropriate) on all
returns (including quarterly Forms 941), and excise tax returns. lines requiring an amount or other information to be reported,

andIf an organization is required to file a return electronically but
• Provide required explanations as instructed.does not, the organization is considered not to have filed its

return, even if a paper return is submitted. See Regulations Also, this penalty can be imposed if the organization’s return
section 301.6033-4 for more information. contains incorrect information. For example, an organization
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that reports contributions net of related fundraising expenses so, it must file a complete return and provide all of the
can be subject to this penalty. information requested, including the required schedules.

Use of a paid preparer does not relieve the organization of Public inspection. In general, all information the organization
its responsibility to file a complete return. reports on or with its Form 990, including schedules and

attachments, will be available for public inspection. Note,Against responsible person(s). If the organization does not
however, the special rules for Schedule B (Form 990, 990-EZ,file a complete return or does not furnish correct information,
or 990-PF), a required schedule for certain organizations thatthe IRS will send the organization a letter that includes a fixed
file Form 990. Make sure the forms and schedules are cleartime to fulfill these requirements. After that period expires, the
enough to photocopy legibly. For more information on publicperson failing to comply will be charged a penalty of $10 a day.
inspection requirements, see Appendix D, Public Inspection ofThe maximum penalty on all persons for failures with respect to
Returns, and Pub. 557, Tax-Exempt Status for Yourany one return shall not exceed $5,000.
Organization.There are also penalties (fines and imprisonment) for willfully
Signature. A Form 990 is not complete without a propernot filing returns and for filing fraudulent returns and statements
signature. For details, see the instructions to Part II, Signaturewith the IRS (see sections 7203, 7206, and 7207). States can
Block.impose additional penalties for failure to meet their separate

filing requirements. Recordkeeping. The organization’s records should be kept for
New penalty provisions for nonfiling. The law requires most as long as they may be needed for the administration of any
tax-exempt organizations, other than churches, to file an annual provision of the Internal Revenue Code. Usually, records that
Form 990, 990-EZ, or 990-PF with the IRS, or to submit a Form support an item of income, deduction, or credit must be kept for
990-N e-Postcard to the IRS. If an organization fails to file an a minimum of 3 years from the date the return is due or filed,
annual return or notice as required for 3 consecutive years, it whichever is later. Keep records that verify the organization’s
will automatically lose its tax-exempt status. Beginning in 2010, basis in property for as long as they are needed to figure the
automatic revocations will start for organizations not filing for basis of the original or replacement property. Applicable law
the third consecutive year. Organizations that lose their and an organization’s policies can require that the organization
exemption must file income tax returns and pay income taxes. retain records longer than 3 years. Form 990, Part VI, line 14,
For details, go to www.irs.gov/eo. asks whether the organization has a document retention and

destruction policy.
 I. Group Return The organization should also keep copies of any returns it
A central, parent, or like organization can file a group return on has filed. They help in preparing future returns and in making
Form 990 for two or more subordinate or local organizations computations when filing an amended return.
that are:

Rounding off to whole dollars. The organization must round• Affiliated with the central organization at the time its annual
off cents to whole dollars on the returns and schedules, unlessaccounting period ends,
otherwise noted for particular questions. To round, drop• Subject to the central organization’s general supervision or
amounts under 50 cents and increase amounts from 50 to 99control,
cents to the next dollar. For example, $1.49 becomes $1 and• Exempt from tax under a group exemption letter that is still
$2.50 becomes $3. If the organization has to add two or morein effect, and
amounts to figure the amount to enter on a line, include cents• Using the same accounting period as the central
when adding the amounts and round off only the total.organization.
Completing all lines. Make an entry (including a zero whenThe central organization cannot use a Form 990-EZ for the
appropriate) on all lines requiring an amount or othergroup return.
information to be reported. Do not leave any applicable lines

A subordinate organization covered by a group exemption blank, unless expressly instructed to skip that line. If answering
ruling can file a separate return instead of being included in the a line is predicated on a “Yes” answer to the preceding line, and
group return. If a subordinate organization is not required to if the organization’s answer to the preceding line was “No,” then
file a return, it need not be included in the group return or file a leave the “If Yes” line blank.
separate return.

All filers must file Schedule O (Form 990). Certain questionsIf the central organization is required to file a return for require all filers to provide an explanation in Schedule O (Formitself, it must file a separate return and cannot be included in 990). In general, answers can be explained or supplemented inthe group return. See B. Organizations Not Required To File Schedule O (Form 990) if the allotted space in the form or otherForm 990 for a list of organizations not required to file. schedule is insufficient, or if a “Yes” or “No” answer is required
Every year, each subordinate organization must authorize but the organization wishes to explain its answer.

the central organization in writing to include it in the group
Reporting proper amounts. Some lines request informationreturn and must declare, under penalties of perjury, that the
reported on other forms filed by the organization (such as Formauthorization and the information it submits to be included in the
W-2 or Form 990-T). If the organization is aware that thegroup return are true and complete.
amount actually reported on the other form is incorrect, it must

The central organization should send the annual information report on Form 990 the information that should have been
update required to maintain a group exemption ruling (a reported on the other form (in addition to filing an amended
separate requirement from the annual return) to: form with the proper amount).

Department of the Treasury Inclusion of activities and items of disregarded entities and
Internal Revenue Service Center joint ventures. An organization must report in its Form 990 all
Ogden, UT 84201-0027 of the revenues, expenses, assets, liabilities, and net assets or

funds of a disregarded entity of which it is the sole member,For special instructions regarding answering certain Form
and must report in its Form 990 its share of all such items of a990 questions about parts or schedules in the context of a
joint venture or other investment or arrangement treated as agroup return, see Appendix E.
partnership for federal income tax purposes. This includes
passive investments. In addition, the organization generallyJ. Requirements for a Properly
must report activities of a disregarded entity or a joint ventureCompleted Form 990 in the appropriate parts of schedules of Form 990. For special

All organizations filing Form 990 must complete Parts I through instructions regarding the treatment of disregarded entities and
XI of the Form 990, Schedule O (Form 990) and any schedules joint ventures for various parts of the form, see Appendix F,
for which a “Yes” response is indicated in Part IV. If an Disregarded Entities and Joint Ventures-Inclusion of Activities
organization is not required to file Form 990 but chooses to do and Items.
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describe the amendments. See G. Amended Return/FinalAssembling Form 990, schedules, and
Return, for more information.attachments.

Application pending. Check this box if the organizationBefore filing Form 990, assemble the package of forms,
has not yet filed either a Form 1023 or Form 1024 with the IRS,schedules, and attachments in the following order.
or has filed one and is awaiting a response. If this box is1. Core form with Parts I through XI completed, filed in
checked, the organization must complete all parts of Form 990numerical order.
and any required schedules.2. Schedules, completed as applicable, filed in alphabetical

order (see Form 990, Part IV for required schedules). All pages Item C. Name and address. Enter the organization’s legal
of a required schedule must be submitted by Form 990 paper name on the “Name of organization” line. If the organization
filers, even if the filer is only required to complete certain parts operates under a name different from its legal name, enter the
but not all of the schedule. alternate name on the “Doing Business As” (DBA) line. If

3. Attachments, completed as applicable. These include (a) multiple DBA names will not fit on the line, enter one on the line
name change amendment to organizing document required by and enter the others on Schedule O (Form 990).
item B under Heading; (b) list of subordinate organizations If the organization receives its mail in care of a third partyincluded in a group return required by item H under Heading; (such as an accountant or an attorney), enter on the street(c) reasonable cause explanation for a late-filed return; (d) address line “C/O” followed by the third party’s name and streetletters regarding termination of exempt status required by address or P.O. box.Schedule N (Form 990 or 990-EZ); and (e) articles of merger or

Include the suite, room, or other unit number after the streetdissolution, resolutions, and plans of liquidation or merger
address. If the Post Office does not deliver mail to the streetrequired by Schedule N (Form 990 or 990-EZ).
address and the organization has a P.O. box, enter the box
number instead of the street address.Do not attach materials not authorized in the instructions or

not otherwise authorized by the IRS. For foreign addresses, enter the information in the following
order: City, province or state, and the name of the country.
Follow the country’s practice in placing the postal code in the
address. Do not abbreviate the country name.Specific Instructions

If a change in address occurs after the return is filed, use
Form 8822, Change of Address, to notify the IRS of the new
address.
Item D. Employer identification number (EIN). Use the EINHeading. Items A–M
provided to the organization for filing its Form 990 and federalComplete items A through M.
tax returns. The organization must have only one EIN. If it has

Item A. Accounting period. File the 2009 return for calendar more than one and has not been advised which to use, notify
year 2009 and fiscal years that began in 2009 and ended in the:
2010. For a fiscal year return, fill in the tax year space at the top

Department of the Treasuryof page 1. See D. Accounting Periods and Methods for
Internal Revenue Service Centeradditional information about accounting periods.
Ogden, UT 84201-0027

Item B. Checkboxes State the numbers the organization has, the name and
address to which each EIN was assigned, and the address ofAddress change, name change, and initial return.
the organization’s principal office. The IRS will advise theCheck the appropriate box if the organization changed its organization which number to use.address or legal name (not its “doing business as” name) since

it filed its previous return, or if this is the first time the A subordinate organization in a group exemption
organization is filing either a Form 990 or 990-EZ. that is filing an individual Form 990 return must use its

own EIN, not that of the central organization or of the
TIP

If the organization changed its name, attach the following
group return.documents.

A section 501(c)(9) voluntary employees’ beneficiary
IF the organization is . . . THEN attach . . . association must use its own EIN and not the EIN of its

sponsor.A corporation Amendments to the articles of
TIP

incorporation with proof of filing Item E. Telephone number. Enter a telephone number of the
with the state of incorporation. organization that members of the public and government

personnel can use during normal business hours to obtainA trust Amendments to the trust
information about the organization’s finances and activities. Ifagreement signed by the trustee.
the organization does not have a telephone number, enter the

An unincorporated association Amendments to the articles of telephone number of an organization official who can provide
association, constitution, bylaws, such information.
or other organizing document,

Item F. Name and address of principal officer. The addresswith the signatures of at least two
provided must be a complete mailing address to enable the IRSofficers/members.
to communicate with the principal officer if necessary. If the
officer prefers to be contacted at the organization’s address

Terminated. Check this box if the organization has listed in item C, enter “same as C above.” For purposes of this
terminated its existence or ceased to be a section 501(a) or item, “principal officer” means an officer of the organization
section 527 organization and is filing its final return as an who, regardless of title, has ultimate responsibility for
exempt organization or section 4947(a)(1) trust. For example, implementing the decisions of the organization’s governing
an organization should check this box when it has ceased body, or for supervising the management, administration, or
operations and dissolved or has had its exemption revoked by operation of the organization.
the IRS. An organization that checks this box must also attach Item G. Gross receipts. On Form 990, Part VIII, column A,Schedule N (Form 990 or 990-EZ). add line 6b (both columns (i) and (ii)), line 7b (both columns (i)

Amended return. Check this box if the organization and (ii)), line 8b, line 9b, line 10b, and line 12, and enter the
previously filed a return with the IRS for the same tax year and total here. See the exceptions from filing Form 990 based on
is now filing another return for the same tax year to amend the gross receipts and total assets as described in A. Who Must
previously filed return. Enter in Schedule O (Form 990) which File; B. Organizations Not Required To File Form 990;
parts and schedules of the Form 990 were amended and Appendix B. How To Determine Whether an Organization’s
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Gross Receipts Are Normally $25,000 (or $5,000) or Less; and Line 7b. If the organization is not required to file a Form 990-T
Appendix C. Special Gross Receipts Tests For Determining for the tax year, enter “0”. If the organization has not yet filed
Exempt Status of Section 501(c)(7) and 501(c)(15) Form 990-T for the tax year, provide an estimate of the amount
Organizations. it expects to report on Form 990-T, line 34, when it is filed.
Item H. Group returns. If the organization answers “No” to Lines 8–19. If this is an initial return, or if the organization
line H(a), it should not check a box in line H(b). If the filed Form 990-EZ or 990-PF in the prior year, leave the “Prior
organization answers “Yes” to line H(a) but “No” to line H(b), Year” column blank. Use the same lines from the 2008 Form
attach a list (not on Schedule O (Form 990)) showing the name, 990 to determine what to report for prior year revenue and
address, and EIN of each affiliated organization included in the expense amounts.
group return. A central or subordinate organization filing an
individual return should not attach such a list. Enter on line H(c) Part II. Signature Block
the four-digit group exemption number (GEN) if the organization

To make the return complete, an officer of the organizationis filing a group return, or if the organization is a central or
authorized to sign it must sign in the space provided. For asubordinate organization in a group exemption and is filing a
corporation or association, this officer can be the president, viceseparate return. Do not confuse the four-digit GEN number with
president, treasurer, assistant treasurer, chief accountingthe nine-digit EIN number reported on item D of the form’s
officer, or other corporate or association officer, such as a taxHeading. A central organization filing a group return must not
officer. A receiver, trustee, or assignee must sign any return hereport its own EIN in item D, but report the special EIN issued
or she files for a corporation or association. For a trust, thefor use with the group return.
authorized trustee(s) must sign. The definition of “officer” for

If attaching a list: purposes of Part II is different from the definition of officer (see• Enter the form number (“Form 990”) and tax year, Glossary) used to determine which officers to report elsewhere• Enter the group exemption name and EIN, on the form and schedules.• Enter the four-digit group exemption number (GEN), and
• Use the same size paper as the form. Paid Preparer

Generally, anyone who is paid to prepare the return must signItem I. Tax-exempt status. Check the applicable box. If the
the return and fill in the other blanks in the Paid Preparer’s Useorganization is exempt under section 501(c), check the first box
Only area. An employee of the filing organization is not a paidand insert the appropriate subsection number within the
preparer.parentheses (for example, “3” for a 501(c)(3) organization).

Item J. Website. Enter the organization’s website address. If The paid preparer must:
the organization does not maintain a website, enter “N/A” (not • Sign the return in the space provided for the preparer’s
applicable). signature,

• Enter the preparer information, andItem K. Form of organization. Check the box describing the
• Give a copy of the return to the organization.organization’s legal entity form or status under state law in its

state of legal domicile. These include corporations, trusts,
The paid preparer must enter the preparer’s identifying numberunincorporated associations, and other entities (for example,
and the firm’s EIN only if filing Form 990 for a sectionpartnerships and limited liability companies).
4947(a)(1) nonexempt charitable trust that is not filing FormItem L. Year of formation. Enter the year in which the 1041, U.S. Income Tax Return for Estates and Trusts. Theorganization was legally created under state or foreign law. If a preparer’s identifying number is the preparer’s taxpayercorporation, enter the year of incorporation. identification number (PTIN), if obtained, or the preparer’s

Item M. State of legal domicile. For a corporation, enter the social security number (SSN).
state of incorporation (country of incorporation for a foreign

The IRS is not authorized to redact the paid preparer’scorporation formed outside the United States). For a trust or
SSN if such SSN is entered on the paid preparer’sother entity, enter the state whose law governs the
block. Because Form 990 is a publicly disclosableorganization’s internal affairs (or the foreign country whose law CAUTION

!
document, any information entered on this block will be publiclygoverns for a foreign organization other than a corporation).
disclosed (see Appendix D). Accordingly, any paid preparer
whose identifying number must be listed on Form 990 can applyPart I. Summary
for and obtain a PTIN using Form W-7P, Application for
Preparer Tax Identification Number.Because Part I generally reports information reported

elsewhere on the form, complete Part I after the other Paid Preparer Authorizationparts of the form are completed. See C. Sequencing
TIP

On the last line of Part II, check “Yes” if the IRS can contact theChart To Complete the Form, on page 6.
paid preparer who signed the return to discuss the return. This

Complete lines 3–5 and 7–22 by using applicable authorization applies only to the individual whose signature
references made in Part I to other items. appears in the Paid Preparer’s Use Only section of Form 990. It
Line 1. Describe the organization’s mission or its most does not apply to the firm, if any, shown in that section.
significant activities for the year, whichever the organization

By checking “Yes,” to this box, the organization iswishes to highlight, on the summary page.
authorizing the IRS to contact the paid preparer to answer any

Line 2. Check this box if the organization answered “Yes,” to questions that arise during the processing of the return. The
Part IV, line 31 or 32, and complete Schedule N (Form 990 or organization is also authorizing the paid preparer to:
990-EZ), Part I or Part II. • Give the IRS any information missing from the return,

• Call the IRS for information about processing the return, andLine 6. Enter the number of volunteers, full-time and
• Respond to certain IRS notices about math errors, offsets,part-time, who provided volunteer services to the organization
and return preparation.during the reporting year. Organizations that do not keep track

of this information in their books and records or report this The organization is not authorizing the paid preparer to bindinformation elsewhere (such as in annual reports or grant the organization to anything or otherwise represent theproposals) can provide a reasonable estimate, and can use any organization before the IRS.reasonable basis for determining this estimate. Organizations
can, but are not required, to provide an explanation on The authorization will automatically end no later than the due
Schedule O (Form 990) of how this number was determined, date (excluding extensions) for filing of the organization’s 2010
the number of hours those volunteers served during the tax Form 990. If the organization wants to expand the paid
year, and the types of services or benefits provided by the preparer’s authorization or revoke it before it ends, see Pub.
organization’s volunteers. 947, Practice Before the IRS and Power of Attorney.
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Check “No” if the IRS should contact the organization or its VIII, column (A), line 2, and includes other amounts reported on
principal officer listed in item F of the Heading rather than the Part VIII, lines 3–11, as related or exempt function revenue.
paid preparer. Also include unrelated business income from a business that

exploits an exempt function, such as advertising in a journal.
For this purpose, charitable contributions and grants (includingPart III. Statement of Program Service
the charitable contribution portion, if any, of membership dues)Accomplishments reported on Part VIII, line 1, are not considered revenue derived

Part III requires reporting regarding the organization’s program from program services.
services and exempt purpose achievements. A program service Description of program services. For each programis an activity of an organization that accomplishes its exempt service reported, include the following.purpose. Examples of exempt purpose achievements can • Describe program service accomplishments through specificinclude: measurements such as clients served, days of care provided,• A section 501(c)(3) organization’s charitable activities such number of sessions or events held, or publications issued.as a hospital’s provision of charity care under its charity care • Describe the activity’s objective, for both this time period andpolicy, a college’s provision of higher education to students the longer-term goal, if the output is intangible, such as in aunder a degree program, a disaster relief organization’s research activity.provision of grants or assistance to victims of a natural disaster, • Give reasonable estimates for any statistical information ifor a nursing home’s provision of rehabilitation services to exact figures are not readily available. Indicate that thisresidents; information is estimated.• A section 501(c)(5) labor union’s conduct of collective • Be clear, concise, and complete in the description. Usebargaining on behalf of its members; Schedule O (Form 990) if additional space is needed.• A section 501(c)(6) business league’s conduct of meetings

Donated services. The organization can report the amountfor members to discuss business issues; or
of any donated services, or use of materials, equipment, or• A section 501(c)(7) social club’s operation of recreational and
facilities it received or used in connection with a specificdining facilities for its members.
program service, on the lines for the narrative description of the Do not report a fundraising activity as an exempt purpose
appropriate program service. However, do not include theseachievement unless it is substantially related to the
amounts in revenue, expenses, or grants reported on linesaccomplishment of the organization’s exempt purposes (other
4a–4e, even if prepared in accordance with generallythan by raising funds).
accepted accounting principles.Line 1. Describe the organization’s mission as articulated in its

Public interest law firm. A public interest law firm exemptmission statement or as otherwise adopted by the
under section 501(c)(3) or section 501(c)(4) must include a listorganization’s governing body, if applicable. If the organization
of all the cases in litigation or that have been litigated during thedoes not have a mission that has been adopted by its
year. For each case:governing body, enter “None.”
• Describe the matter in dispute,Line 2. Answer “Yes” if the organization undertook any new • Explain how the litigation will benefit the public generally, andsignificant program services during the tax year not described in • Enter the fees sought and recovered.the prior year’s Form 990 or 990-EZ. Describe these items in
See Rev. Proc. 92-59, 1992-2 C.B. 411.Schedule O (Form 990). If any are among the activities

described on Form 990, Part III, line 4, the organization can Line 4d. Other program services. Enter on Schedule O
reference the detailed description on line 4. (Form 990) the organization’s other program services. The

detailed description required for the three largest programLine 3. Answer “Yes” if the organization made any significant
services need not be provided for these other program services.changes during the year in how it conducts its program services
Section 501(c)(3) and 501(c)(4) organizations, and sectionto further its exempt purposes, or if the organization ceased
4947(a)(1) trusts, must report on line 4d their total revenuesconducting significant program services that had been
reported on Part VIII, column (A), line 2, and their totalconducted in a prior year. Describe these items on Schedule O
expenses (including grants) reported in Part IX, column (B) that(Form 990).
are attributable to these other program services, and must

An organization must report new, significant program report on line 4e their total program service expenses from lines
services or significant changes in how it conducts 4a–4d. For all other organizations, entering these amounts is
program services on its Form 990, Part III, rather than in

TIP
optional.

a letter to IRS Exempt Organizations Determinations (“EO
Determinations”). EO Determinations no longer issues letters Part IV. Checklist of Required Schedulesconfirming the tax-exempt status of organizations that report

For each “Yes” answer to a question on Form 990, Part IV,such new services or significant changes.
complete the applicable schedule (or part or line of theLines 4a–4c. All organizations must describe their
schedule). See the Glossary and instructions for the pertinentachievements for each of their three largest program services,
schedules for definitions of terms and explanations that areas measured by total expenses incurred. If there were three or
relevant to questions in this part.fewer of such activities, describe each program service activity.

The organization is not required to answer “Yes” to aThe organization can report on Schedule O (Form 990)
question on Form 990, Part IV, or complete the schedule (oradditional activities that it considers of comparable or greater
part of a schedule) to which the question is directed if theimportance, although smaller in terms of expenses incurred
organization is not required to provide any information in the(such as activities conducted with volunteer labor).
schedule (or part of the schedule). Thus, a minimum dollarCode. For the 2009 tax year, leave this blank.
threshold for reporting information on a schedule may beExpenses and grants. For each program service reported relevant in determining whether the organization must answeron lines 4a–4c, section 501(c)(3) and 501(c)(4) organizations “Yes” to a question on Form 990, Part IV.and section 4947(a)(1) trusts must enter total expenses

All pages of a required schedule should be filed by Form 990included on Part IX, column (B), line 25, and total grants and
paper filers, even if the filer is only required to complete certainallocations (if any) included within such total expenses that
parts but not all of the schedule.were reported on Part IX, on column (B), lines 1–3. For all

other organizations, entering these amounts is optional. Line 1. Answer “Yes” if the organization is a section 501(c)(3)
Revenue. For each program service, section 501(c)(3) and or a section 4947(a)(1) organization that is not a private

501(c)(4) organizations must report any revenue derived foundation. Answer “Yes” if the organization claims section
directly from the activity, such as fees for services or from the 501(c)(3) status but has not yet filed a Form 1023 application or
sale of goods that directly relate to the listed activity. This received a determination letter recognizing its section 501(c)(3)
revenue includes program service revenue reported on Part status. All other organizations answer “No.”

-11-



Page 12 of 79 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:01 -
2-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Line 2. Answer “Yes” if any of the following are satisfied. See the instructions for Schedule D (Form 990), Part V, for the
• A section 501(c)(3) organization met the 331/3% support test definitions of these types of endowments.
of the regulations under sections 509(a)(1)/170(b)(1)(A)(vi) (in Line 11.  Answer “Yes” if the organization reported an amount
such case, the organization must check “Yes” on Schedule A for land, buildings, or equipment on Part X, line 10: an amount
(Form 990 or 990-EZ), Part II, line 16a or 16b), and received for other liabilities on Part X, line 25; or if its financial
from any one contributor, during the year, contributions of the statements for the tax year included a footnote that addresses
greater of $5,000 (in money or property) or 2% of the amount its liability for uncertain tax positions under FIN 48. Also,
on Form 990, Part VIII, line 1h. answer “Yes” if the organization reported in Part X an amount• A section 501(c)(3) organization did not meet the 331/3% for investments-other securities, investments-program related,
support test of the regulations under sections 509(a)(1)/ or other assets, in any of lines 12,13, or 15, that is 5% or more
170(b)(1)(A)(vi), and received during the year contributions of of the total assets reported on Part X, line 16.
$5,000 or more from any one contributor.

Line 12. Answer “Yes” if the organization received a separate,• A section 501(c)(7), 501(c)(8), or 501(c)(10) organization
independent audited financial statement prepared inreceived, during the year, contributions of any amount for use
accordance with generally accepted accounting principlesexclusively for religious, charitable, scientific, literary, or
for the year for which it is completing this return. All othereducational purposes, or the prevention of cruelty to children or
organizations answer “No.” Do not answer “Yes” if theanimals, or contributions of $5,000 or more not exclusively for
organization was included in a consolidated audited financialsuch purposes from any one contributor.
statement unless the organization also received a separate• Any other organization that received, during the year,
audited financial statement.contributions of $5,000 or more from any one contributor.

An accountant’s compilation or review of financialLine 3. All organizations must answer this question, even if
statements is not considered to be an audit and does notthey are not subject to a prohibition against political campaign
produce an audited financial statement. If the organizationactivities. Answer “Yes,” whether the activity was conducted
answers “No,” but has prepared, for the year for which it isdirectly or indirectly through a disregarded entity or a joint
completing this return, a financial statement that was notventure or other arrangement treated as a partnership for
audited, the organization can (but is not required to) provide thefederal income tax purposes and in which the organization is an
reconciliations contained on Schedule D (Form 990), Partsowner.
XI–XIII.

Line 4. Complete only if the organization is a section 501(c)(3)
Line 12A. Answer “Yes” if the organization was included inorganization. Other organizations leave this line blank.
consolidated, independent audited financial statements

Line 5. Complete only if the organization is a section prepared in accordance with generally accepted accounting
501(c)(4), 501(c)(5), or 501(c)(6) organization that receives principles for the year for which it is completing this return. All
membership dues, assessments, or similar amounts as defined other organizations answer “No.”
in Rev. Proc. 98-19, 1998-1 C.B. 547. Other organizations

Line 13. Answer “Yes” if the organization checked the box onleave this line blank.
Schedule A (Form 990 or 990-EZ), Part I, line 2, indicating that

Line 6. Answer “Yes” if the organization maintained at any it is a school.
time during the organization’s tax year a donor advised fund

Lines 14–16. Answer “Yes” to line 14a if the organizationor another similar fund or account (that is, any account over
maintained an office, or had employees or agents, outside thewhich the donor or a person appointed by the donor had
United States. Answer “Yes,” to line 14b if the organization hadadvisory privileges with respect to the use or investment of any
aggregate revenue or expenses of more than $10,000 from orportion of the account, but which does not constitute a donor
attributable to grantmaking, fundraising activities, business,advised fund). Examples of other similar funds or accounts
investments, and program service activities outside the Unitedinclude, but are not limited to, the types of funds or accounts
States. In the case of indirect investments made throughdescribed as exceptions to the Glossary definition of a donor
investment entities, the extent to which revenue or expensesadvised fund.
are taken into account in determining whether the $10,000

Line 7. Answer “Yes” if the organization received or held any threshold is exceeded will depend upon whether the investment
conservation easement at any time during the year, entity is treated as a partnership or corporation for U.S. tax
regardless of how the organization acquired the easement or purposes. For example, an organization with an interest in a
whether a charitable deduction was claimed by a donor of the foreign partnership would need to take into account its share of
easement. the partnership’s revenue and expenses in determining whether
Line 8. Answer “Yes” if at any time during the year the the $10,000 threshold is exceeded. However, the organization
organization maintained collections of works of art, historical need not take into account or report any portion of the
treasures, or other similar assets as described within SFAS revenues, expenses, or expenditures of a foreign corporation in
116, regardless of whether the organization reported revenue which it holds an investment, provided that the corporation is
and assets related to such collections in its financial treated as a separate corporation for U.S. tax purposes.
statements. An organization that answers “Yes,” to line 14a should only

complete Schedule F (Form 990) if it satisfies one or more ofOrganizations that answer “Yes” to line 8 often will
the dollar thresholds described on line 14b, 15, or 16 andanswer “Yes” to Part IV, line 30, which addresses
answers “Yes” to any of those questions.current-year contributions of such items.

TIP

Lines 17–19. Answer “Yes” to line 17 if the total amountLine 9. Answer “Yes” if at any time during the organization’s
reported for professional fundraising services in Part IX (linetax year the organization (1) had an escrow or custodial
11e, plus portion of line 6 amount attributable to professionalaccount or (2) provided credit counseling services and/or
fundraising services) exceeds $15,000.debt management plan services, such as credit repair or debt

Answer “Yes” to line 18 if the sum of the amounts reportednegotiations.
on lines 1c and 8a of Form 990, Part VIII exceeds $15,000. AnLine 10. Answer “Yes” if the organization, a related
organization that answers “No” should consider whether toorganization, or an organization formed and maintained
complete Schedule G (Form 990 or 990-EZ) in order to reportexclusively to further one or more exempt purposes of the
its fundraising activities or gaming activities for state or otherorganization (such as a foundation formed and maintained
reporting purposes.exclusively to hold endowment funds to provide scholarships

and other funds for a college or university described within Line 20. Answer “Yes” if the organization, directly or indirectly
section 501(c)(3)), held assets in term endowment, through a disregarded entity or joint venture treated as a
permanent endowment, or quasi-endowment funds at any partnership for federal income tax purposes, operated any
time during the year, regardless of whether the organization facility that at any time during the year was, or was required to
follows SFAS 117 or reports endowments in Part X, line 32. be, licensed, registered, or similarly recognized by a state as a
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hospital. Except in the case of a group return, do not include 501(c)(3) or 501(c)(4), skip lines 25a and 25b and leave them
facilities operated by another organization that is treated as a blank.
separate taxable or tax-exempt corporation for federal income

An excess benefit transaction can have serioustax purposes. For group returns, answer “Yes” if any affiliate
implications for the disqualified person that enteredincluded within the group return operated such a facility.
into the transaction with the organization, any

TIP

Lines 21–22. Answer “Yes” if the organization reported more organization managers that knowingly approved of the
than $5,000 on Part IX, line 1, or more than $5,000 on Part IX, transaction, and the organization itself. A section 501(c)(3) or
line 2. section 501(c)(4) organization that becomes aware that it may

have engaged in an excess benefit transaction should obtainOrganizations that answer “No” to lines 21 and 22
competent advice regarding section 4958, consider pursuingshould consider whether to complete Schedule I (Form
correction of any excess benefit, and take other appropriate990) in order to report the provision of grants and other

TIP

steps to protect its interests with regard to such transaction andassistance in the United States for state or other reporting
the potential impact it could have on the organization’spurposes.
continued exempt status. See Appendix G, Section 4958

Line 23. Answer “Yes” if the organization: Excess Benefit Transactions, for a discussion of section 4958,• Listed in Part VII a former officer, director, trustee, key and Schedule L (Form 990 or 990-EZ), Part I, regarding
employee, or highest compensated employee; or reporting of excess benefit transactions.• Reported for any person listed in Part VII more than

Lines 26–28. Lines 26 through 28 ask questions about loans$150,000 of reportable compensation and other
from the organization to certain interested persons (orcompensation. 
vice-versa), grants and other assistance provided by the

 Also answer “Yes” if, under the circumstances described in organization to certain interested persons, and certain direct
the instructions to Part VII, Section A, line 5, the filing and indirect business transactions involving current or former
organization had knowledge that any person listed in Part VII, governance and management officials of the organization or
Section A, received or accrued compensation from an their associated businesses or family members. All
unrelated organization for services rendered to the filing organizations must answer these questions. The organization
organization. should review carefully the instructions for Schedule L (Form

990 or 990-EZ), Parts II– IV, before answering these questionsLine 24. Lines 24a–24d involve questions regarding
and completing Schedule L (Form 990 or 990-EZ).tax-exempt bonds. All organizations must answer “Yes” or

“No” on line 24a. Those organizations that answer “Yes” on line Line 29. The organization is required to answer “Yes” to line
24a must also answer lines 24b through 24d and complete 29 if it received during the year more than $25,000 in fair
Schedule K (Form 990) . Those that answer “No” to line 24a market value of donations, gifts, grants or other contributions
can skip to line 25. of property other than cash, regardless of the manner received

(such as for use in a charity auction). Do not includeLine 24a. Answer “Yes” and complete Schedule K (Form
contributions of services or use of facilities.990) for each tax-exempt bond issued after December 31,

2002 (including refunding bonds) with an outstanding principal Line 30. The organization is required to answer “Yes” to line
amount of more than $100,000 as of the last day of the 30 if during the year it received as a donation, gift, grant or
organization’s tax year. other contribution:

• any work of art, historical treasure, historical artifact,Line 24b. For purposes of line 24b, the organization need
scientific specimen, archeological artifact, or similar asset,not include the following as investments of proceeds.
including a fractional interest, regardless of amount or whether• Any investment of proceeds relating to a reasonably
the organization maintains collections of such items; orrequired reserve or replacement fund as described in section
• any qualified conservation contributions regardless of148(d).
whether the contributor claimed a charitable contribution• Any investment of proceeds properly characterized as
deduction for such contribution.replacement proceeds as defined in Regulations section
See the Instructions for Schedule M (Form 990) for definitions1.148-1(c).
of these terms.• Any investment of net proceeds relating to a refunding

escrow as defined in Regulations section 1.148-1(b). Lines 31–32. The organization must answer “Yes” if it
liquidated, terminated, dissolved, ceased operations, or

Temporary period exceptions are described in section 148(c) engaged in a significant disposition of net assets during the
and Regulations section 1.148-2(e). For example, there is a year. See the Instructions for Schedule N (Form 990 or 990-EZ)
3-year temporary period applicable to proceeds spent on for definitions and explanations of these terms and transactions
expenditures for capital projects and a 13-month temporary or events. Organizations that answer “Yes” to either of these
period applicable to proceeds spent on working capital questions must also check the box in Part I, line 2 and complete
expenditures. Schedule N (Form 990 or 990-EZ), Part I or Part II.

Line 24c. For purposes of line 24c, the organization is Lines 33–35. The organization is required to report on
treated as maintaining an escrow account if such account is Schedule R (Form 990) certain information regarding ownership
maintained by a trustee with respect to tax-exempt bonds or control of, and transactions with, its disregarded entities
issued for the benefit of the organization. and tax-exempt and taxable related organizations. An

organization that answers “Yes” to line 33 or 34 must enter itsLine 24d. Answer “Yes” if the organization has received an
disregarded entities and related organizations on Schedule Radvance ruling that its obligations were issued on behalf of a
(Form 990) and provide specified information regarding suchstate or local governmental unit (see Rev. Proc. 82-26, 1982-1
organizations. An organization that is a controllingC.B. 476); meets the conditions for issuing tax-exempt bonds
organization under section 512(b)(13)  with respect to aas set forth in Rev. Rul. 63-20, 1963-1 C.B. 24; or is a
controlled entity must answer “Yes” to line 35 and reportconstituted authority organized by a state or local
transfers to or from the controlled entity. See the Glossary andgovernmental unit specifically to issue tax-exempt bonds in
the Instructions for Schedule R (Form 990) for definitions oforder to further public purposes (see Rev. Proc. 57-187, 1957-1
these terms.C.B. 65). Also answer “Yes” if the organization has outstanding

qualified scholarship funding bonds under section 150(d) or Line 36. Complete line 36 only if the organization is a section
bonds of a qualified volunteer fire department under section 501(c)(3) organization or a section 4947(a)(1) trust. All other
150(e). organizations leave this line blank and go to line 37. See the
Lines 25a–25b. Complete lines 25a and 25b only if the Glossary and the Instructions to Schedule R (Form 990) for the
organization is a section 501(c)(3) or section 501(c)(4) types of transfers required to be reported on Schedule R (Form
organization. If the organization is not described in section 990), Part V, line 2.
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Line 37. Answer “Yes” if at any time during the year the including common paymasters and payroll agents, for the
organization conducted more than 5 percent of its activities, calendar year ending with or within the filing organization’s tax
measured by total gross revenue  for the tax year or total year.
assets of the organization at the end of its tax year, whichever Line 2b. If the organization reported at least one employee on
is greater, through an unrelated organization that is treated as line 2a, answer whether it filed all required federal employment
a partnership for federal income tax purposes. The 5 percent tax returns (which include Form 940, Employer’s Federal
test is applied on a partnership by partnership basis, although Unemployment (FUTA) Tax Return, and Form 941, Employer’s
direct ownership by the organization and indirect ownership Quarterly Federal Tax Return) relating to such employees. For
through disregarded or tiered entities is aggregated for this more information, see the discussion of employment taxes in
purpose. The organization need not report on Schedule R Pub. 557.
(Form 990) Part VI, either (1) the conduct of activities through

Line 3a. Check “Yes” on line 3a if the organization’s totalan organization treated as a taxable or tax-exempt corporation
gross income from all of its unrelated trades or businesses isfor federal income tax purposes, or (2) unrelated partnerships
$1,000 or more for the year. Gross income is the amount ofthat meet both of the following conditions.
gross receipts less the cost of goods sold. See Pub. 598, Tax• 95% or more of the filing organization’s gross revenue from
on Unrelated Business Income of Exempt Organizations, for athe partnership for the partnership’s tax year ending with or
description of unrelated business income and the Form 990-Twithin the organization’s tax year is described in sections
filing requirements for organizations having such income.512(b)(1), 512(b)(2), 512(b)(3), and 512(b)(5), such as interest,

dividends, royalties, rents, and capital gains (including Neither Form 990-T nor Form 990 is a substitute for the
unrelated debt-financed income); and other. Report on Form 990 items of income and• The primary purpose of the filing organization’s investment in expense that are also required to be reported on FormCAUTION

!
the partnership is the production of income or appreciation of 990-T when the organization is required to file both forms.
property and not the conduct of a section 501(c)(3) charitable

Line 3b. Answer “Yes” if the organization filed Form 990-T byactivity such as program-related investing.
the time this Form 990 is filed. Check “No” if the organization

Line 38. Answer “Yes,” if the organization completed Schedule has filed an extension but has not filed the Form 990-T. If “No,”
O (Form 990). provide an explanation on Schedule O (Form 990).

Schedule O (Form 990) must be completed and filed by All tax-exempt organizations must pay estimated taxesall organizations that file Form 990. All filers must with respect to their unrelated business income if theyprovide narrative responses to certain questions (for
TIP

expect their tax liability to be $500 or more. Use FormCAUTION
!

example, Part VI, lines 11A and 19) on Schedule O. Certain 990-W, Estimated Tax on Unrelated Business Taxable Incomefilers must provide narrative responses to other questions (for For Tax-Exempt Organizations, to compute these amounts.example, Part III, line 4d; Part V, line 3b; Part VI, lines 2-7b, 9,
Line 4a. Answer “Yes” if either (1) or (2) below applies.12c, and 15a-b for “Yes” responses; Part VI, lines 8a-b and 10b

for “No” responses; Part XI, line 3b for “No” response). All filers 1.  At any time during the calendar year ending with or
can supplement their answers to other Form 990 questions on within the organization’s tax year, the organization had an
Schedule O. interest in, or signature or other authority over, a financial

account in a foreign country (such as a bank account, securities
Part V. Statements Regarding Other IRS account, or other financial account); and

a. The combined value of all such accounts was more thanFilings and Tax Compliance
$10,000 at any time during the calendar year; and

b. The accounts were not with a U.S. military banking facilitySee Glossary for definition of terms used in the
operated by a U.S. financial institution.questions in this section.

2. The organization owns more than 50% of the stock in any
TIP

corporation that would answer “Yes” to item 1 above.
Some questions in this part pertain to other IRS forms. If “Yes,” file Form TD F 90-22.1, Report of Foreign Bank andForms are available by calling 1-800-TAX-FORM Financial Accounts, by June 30 after the end of the calendar(1-800-829-3676) or by downloading from the IRS

TIP
year with the Department of the Treasury at the address shownwebsite at www.irs.gov. Most forms and publications are also on the form. Do not file Form TD F 90-22.1 with the IRS oravailable at your local IRS office. See also Appendix H, Forms attach it to Form 990.and Publications To File or Use.

Form TD F 90-22.1 is available by calling 1-800-TAX-FORMLine 1a. The organization must use Form 1096 to transmit
(1-800-829-3676) or by downloading it from the IRS website atpaper Forms 1099, 1098, 5498, and W-2G to the IRS, which
www.irs.gov.are information returns reporting certain amounts paid or
Line 4b. Enter the name of each foreign country in which areceived by the organization. Report all such returns filed for
foreign account described on line 4a is located.the calendar year ending with or within the organization’s tax

year. If the organization transmits any of these forms Line 5. Answer “Yes” on line 5a if the organization was party
electronically, add this number to the total reported. Examples to a prohibited tax shelter transaction as described in section
of payments requiring Form 1099 reporting include certain 4965(e) at any time during the organization’s tax year. A
payments to independent contractors for services rendered. prohibited tax shelter transaction is any listed transaction, within
Report on this line Forms 1099, 1098, 5498, and W-2G filed by the meaning of section 6707A(c)(2), and any prohibited
reporting agents of the filing organization, including common reportable transaction. A prohibited reportable transaction is a
paymasters and payroll agents, for the calendar year ending confidential transaction within the meaning of Regulations
with or within the organization’s tax year. section 1.6011-4(b)(3), and a transaction with contractual
Line 1b. Form W-2G pertains to certain gambling winnings. protection within the meaning of Regulations section

1.6011-4(b)(4).Line 1c. For more information on backup withholding for
missing or incorrect names or taxpayer identification numbers, An organization that files Form 990 (other than a section 527
see Pub. 1281, Backup Withholding for Missing and Incorrect political organization) and that is a party to a prohibited tax
Name/TIN(s). If back-up withholding rules did not apply to the shelter transaction must file Form 8886-T, Disclosure by
organization because it did not make a reportable payment to a Tax-Exempt Entity Regarding Prohibited Tax Shelter
vendor or provide reportable gaming (gambling) winnings to a Transaction, and may also have to file Form 4720, Return of
prize winner, then leave line 1c blank. Certain Excise Taxes Under Chapters 41 and 42 of the Internal

Line 2a. Include on this line the number of the organization’s Revenue Code, and pay an excise tax imposed by section
employees reported on a Form W-3 by both the filing 4965. For more information, see the instructions to Forms
organization and reporting agents of the filing organization, 8886-T and 4720.
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Line 6. Answer “Yes” only if the organization has annual gross produced by donated qualified intellectual property. Qualified
receipts that are normally greater than $100,000 and if it intellectual property is any patent, copyright (other than certain
solicited contributions not deductible under Code section 170 self-created copyrights), trademark, trade name, trade secret,
during the tax year. know-how, software (other than certain “canned” or

“off-the-shelf” software or self-created software), or similarAny fundraising solicitation (including solicitation of member
property, or applications or registrations of such property. If thedues) by or on behalf of any section 501(c) or 527 organization
organization did not receive a contribution of qualifiedthat is not eligible to receive contributions deductible as
intellectual property, leave line 7g blank.charitable contributions for federal income tax purposes must

include an explicit statement that contributions or gifts to it are Line 7h. A donor of a (1) motor vehicle for use on public
not deductible as charitable contributions. The statement must roads, (2) a boat, or an (3) airplane cannot claim a charitable
be in an easily recognizable format whether the solicitation is contribution deduction in excess of $500 unless the donee
made in written or printed form, by television or radio, or by organization provides the donor with a Form 1098-C,
telephone. Contributions of Motor Vehicles, Boats, and Airplanes, with

respect to the donation (or a written acknowledgment with theFailure to disclose that contributions are not deductible could
same information). See the instructions for Form 1098-C forresult in a penalty of $1,000 for each day on which a failure
more information. If the organization did not receive aoccurs. The maximum penalty for failures by any organization,
contribution of a car, boat, airplane, or other vehicle, leave lineduring any calendar year, shall not exceed $10,000. In cases
7h blank.where the failure to make the disclosure is due to intentional

disregard of the law, more severe penalties apply. No penalty Line 8. A sponsoring organization of a donor advised fund
will be imposed if the failure is due to reasonable cause. must answer “Yes” if any one of its donor advised funds had

excess business holdings at any time during the organization’sAll organizations that qualify under section 170(c) to receive
tax year. A section 509(a)(3) supporting organization of thecontributions that are deductible as charitable contributions for
type described below must answer “Yes” if it had excessfederal income tax purposes (such as domestic section
business holdings at any time during the organization’s tax501(c)(3) organizations other than organizations that test for
year. All other organizations should leave this line blank and gopublic safety) should answer “No” on line 6a.
to line 9. If “Yes,” see the instructions for Schedule C of Form

Line 7. Line 7 is directed only to organizations that can receive 4720 to determine whether the organization is subject to the
deductible charitable contributions under section 170(c). See excess business holdings tax under section 4943 and is
Pub. 526, Charitable Contributions, for a description of such required to file Form 4720.
organizations. All other organizations should leave lines 7a

Donor advised funds. For purposes of the excise tax onthrough 7h blank and go to line 8.
excess business holdings under section 4943, a donor advisedLines 7a and 7b. If a donor makes a payment in excess of fund is treated as a private foundation.$75 partly as a contribution and partly in consideration for

Supporting organizations. Only certain supportinggoods or services provided by the organization, the
organizations are subject to the excess business holdings taxorganization generally must notify the donor of the value of
under section 4943. These include:goods and services provided.
• Type III supporting organizations that are not functionally

Example. A donor gives a charity $100 in consideration for integrated; and
a concert ticket valued at $40 (a quid pro quo contribution). In • Type II supporting organizations that accept any gift or
this example, $60 would be deductible. Because the donor’s contribution from a person who, by himself or in connection
payment exceeds $75, the organization must furnish a with a related party, controls a supported organization of such
disclosure statement even though the taxpayer’s deductible Type II supporting organization.
amount does not exceed $75. Separate payments of $75 or

To determine whether the organization is a supportingless made at different times of the year for separate fundraising
organization and if so, what type of supporting organization it is,events will not be aggregated for purposes of the $75 threshold.
see the Instructions for Schedule A (Form 990 or 990-EZ), Part

See section 6113 and Notice 88-120, 1988–2 C.B. 454. I, line 11.
Line 9. Line 9 is required to be completed by sponsoringTIP
organizations maintaining a donor advised fund. All other
organizations can leave this line blank and go to line 10.Lines 7c and 7d. If the organization is required to file Form

8282, Donee Information Return, to report information to the Line 9a. Answer “Yes” if the organization made any taxable
IRS and to donors about dispositions of certain donated distributions under section 4966 during the organization’s tax
property made within 3 years after the donor contributed the year.
property, it must answer “Yes” and indicate number of Forms

Under section 4966, a taxable distribution includes a8282 filed.
distribution from a donor advised fund to an individual. ALines 7e and 7f. If, in connection with a transfer to or for taxable distribution also includes a distribution from a donorthe use of the organization, the organization directly or indirectly advised fund to an estate, partnership, association, company,pays premiums on any personal benefit contract, or there is an or corporation unless:understanding or expectation that any person will directly or • The distribution is for a charitable purpose (for example, aindirectly pay such premiums, the organization must report on purpose described in section 170(c)(2)(B)), andForm 8870, Information Return for Transfers Associated with • The organization exercises expenditure responsibility withCertain Personal Benefit Contracts, the premiums it paid, and respect to the distribution.the premiums paid by others but treated as paid by the

The above does not apply to distributions to any organizationorganization. The organization must report and pay an excise
described in section 170(b)(1)(A) (other than a disqualifiedtax, equal to premiums paid, on Form 4720. A personal benefit
supporting organization, defined in section 4966(d)(4)), to thecontract is generally any life insurance, annuity, or endowment
sponsoring organization of such donor advised fund, or to anycontract that benefits, directly or indirectly, the transferor, a
other donor advised fund.member of the transferor’s family, or any other person

designated by the transferor (other than an organization Line 9b. Answer “Yes” if the organization made a
described in section 170(c)). distribution from a donor advised fund to a donor, donor

Line 7g. Form 8899, Notice of Income from Donated advisor, or related person during the organization’s tax year.
Intellectual Property, must be filed by certain organizations that For purposes of this question, a related person is any family
received a charitable gift of qualified intellectual property that member of the donor or donor advisor and any 35% controlled
produces net income. The organization should check “Yes” if it entity (as defined in section 4958(f)) of the donor or donor
provided all required Forms 8899 for the year for net income advisor.
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If an organization makes a distribution from a donor nondiscriminatory open access basis under an open access
advised fund resulting from the advice of a donor, donor transmission tariff; approved or accepted by the Federal Energy
advisor, family member, or a 35% controlled entity of Regulatory Commission (FERC) or under an independentCAUTION

!
any of these persons, which distribution directly or indirectly transmission provider agreement approved or accepted by
provides a more than incidental benefit to one of such persons, FERC (other than income received or accrued directly or
section 4967 imposes a tax on (1) the person upon whose indirectly from a member).
advice the distribution was made, (2) the beneficiary of the 3. The provision or sale of electric energy distribution
distribution, and (3) the fund manager for knowingly agreeing to services or ancillary services, if the services are provided on a
make the distribution. The persons liable for the section 4967 nondiscriminatory, open-access basis to distribute electric
tax must file Form 4720 to pay the tax. If an organization makes energy not owned by the mutual or electric cooperative
a distribution from a donor advised fund to a donor, donor company:
advisor, family member, or 35% controlled entity of these a. To end-users who are served by distribution facilities not
persons, then the transaction might be a section 4958 owned by the company or any of its members (other than
transaction. Such transactions include any grant, loan, income received or accrued directly or indirectly from a
compensation, or other similar payment to these persons, as member), or
well as any other payment resulting in excess benefit. b. Generated by a generation facility not owned or leased

by the company or any of its members and which is directlyLine 10. Answer lines 10a and 10b only if the organization is
connected to distribution facilities owned by such company orexempt under section 501(c)(7).
any of its members (other than income received or accrued

A section 501(c)(7) organization is not exempt from directly or indirectly from a member).
income tax if any written policy statement, including the 4. From any nuclear decommissioning transaction.
governing instrument and bylaws, allows discrimination 5. From any asset exchange or conversion transaction.

TIP

on the basis of race, color, or religion.
For a mutual or cooperative telephone company, grossHowever, section 501(i) allows social clubs to retain their

income does not include amounts received or accrued eitherexemption under section 501(c)(7) even though their
from another telephone company for completing long distancemembership is limited (in writing) to members of a particular
calls to or from or between the telephone company’s members,religion if the social club:
from qualified pole rentals, from the sale of display listings in a1. Is an auxiliary of a fraternal beneficiary society exempt
directory furnished to the telephone company’s members, orunder section 501(c)(8), and
from prepayment of a loan under section 306A, section 306B,2. Limits its membership to the members of a particular
or section 311 of the Rural Electrification Act of 1936 (as inreligion; or the membership limitation is:
effect on January 1, 1987).a. A good-faith attempt to further the teachings or principles

of that religion, and Line 12. All organizations that are not section 4947(a)(1) trusts
b. Not intended to exclude individuals of a particular race or are to leave line 12 blank.

color.
If a section 4947(a)(1) nonexempt charitable trust has no

Line 10a. Enter the amount of initiation fees, capital taxable income under Subtitle A, its filing of Form 990 can be
contributions, and unusual amounts of income included in Part used to meet its income tax return filing requirement under
VIII. Statement of Revenue, line 12, Total Revenue, but not section 6012. Such a trust must, if it answers “Yes” on line 12a,
included in the definition of gross receipts for section 501(c)(7) report its tax-exempt interest received or accrued (if reporting
exemption purposes as discussed in Appendix C. However, if under the accrual method) during the tax year on line 12b.
the organization is a college fraternity or sorority that charges
membership initiation fees but not annual dues, do not include Part VI. Governance, Management, andsuch initiation fees.

DisclosureLine 10b. Enter the amount of gross receipts included in
Part VIII. Statement of Revenue, line 12, Total Revenue, All organizations must complete Part VI. Use Schedule O (Form
derived from the general public for use of the organization’s 990) to provide required supplemental information as described
facilities, that is, from persons other than members or their in this part, and to provide any additional information that the
spouses, dependents, or guests. organization considers relevant to this part.

Include the amount entered on line 10b of Form 990 on Part VI requests information regarding an organization’s
the club’s Form 990-T if required to be filed. Investment governing body and management, governance policies, and
income earned by a section 501(c)(7) organization is not disclosure practices. Although federal tax law generally does

TIP

tax-exempt income unless set aside for the following purposes: not mandate particular management structures, operational
religious, charitable, scientific, literary, educational, or policies, or administrative practices, every organization is
prevention of cruelty to children or animals. required to answer each question in Part VI. For example, all

organizations must answer lines 11 and 11A, which ask aboutIf the combined amount of an organization’s gross
the organization’s process, if any, it uses to review Form 990,investment income and other unrelated business income
even though the governing body is not required by federal taxexceeds $1,000, it must report the investment income and other
law to review Form 990.unrelated business income on Form 990-T.

Line 11. Answer lines 11a and 11b only if the organization is Even though the information on policies and procedures
exempt under section 501(c)(12). requested in Section B generally is not required under the

Internal Revenue Code, the IRS considers such policies andOne of the requirements that an organization must meet to
procedures to generally improve tax compliance. The absencequalify under section 501(c)(12) is that at least 85% of its gross
of appropriate policies and procedures can lead to opportunitiesincome consists of amounts collected from members for the
for excess benefit transactions, inurement, operation forsole purpose of meeting losses and expenses. For purposes of
non-exempt purposes, or other activities inconsistent withsection 501(c)(12), the term gross income means gross
exempt status. Whether a particular policy, procedure, orreceipts without reduction for any cost of goods sold.
practice should be adopted by an organization depends on the

Gross income for mutual or cooperative electric companies organization’s size, type, and culture. Accordingly, it is
is figured by excluding any income received or accrued from the important that each organization consider the governance
following. policies and practices that are most appropriate for that

1. Qualified pole rentals. organization in assuring sound operations and compliance with
2. Any provision or sale of electric energy transmission tax law. For more governance information relating to charities,

services or ancillary services if the services are provided on a see www.irs.gov/eo and click on life cycle.
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charitable or other class served by the organization in theSection A. Governing Body and Management
exercise of its exempt function, such as being a member of a

Line 1a. The governing body is the group of persons section 501(c)(6) organization, so long as the financial benefits
authorized under state law to make governance decisions on comply with the organization’s terms of membership.
behalf of the organization and its shareholders or members, if
applicable. The governing body is, generally speaking, the Example 1. B is a voting member of the organization’s
board of directors (sometimes referred to as board of board of directors. B is also a partner with a profits and capital
trustees) of a corporation or association, or the board of interest greater than 5% in a law firm, C, that charged $120,000
trustees of a trust (sometimes referred to simply as the trustees, to the organization for legal services in a court case. The
or trustee, if only one trustee). transaction between C and the organization must be reported

on Schedule L (Form 990 or 990-EZ) because it is a transactionEnter the number, as of the end of the organization’s tax
between the organization and an entity of which B is a moreyear, of members of the governing body of the organization
than 5% owner, and because the payment to C from thewith power to vote on all matters that come before the
organization exceeded $100,000 (see the instructions togoverning body (other than when a conflict of interest
Schedule L (Form 990 or 990-EZ), Part IV, regarding bothdisqualifies the member from voting). If members of the
factors). Accordingly, B is not an independent member of thegoverning body do not all have the same voting rights, explain
governing body because the $120,000 payment must bematerial differences on Schedule O (Form 990).
reported on Schedule L (Form 990 or 990-EZ) as an indirectIf the organization’s governing body delegated authority to business transaction with B. If B were an associate attorney (anact on its behalf to an executive committee or similar committee employee) rather than a partner with a greater than 5% interest,with broad authority to act on behalf of the governing body, and and not an officer, director, trustee, key employee, or owner ofthe committee held such authority at any time during the the law firm, the transaction would not affect B’s status as anorganization’s tax year, describe on Schedule O (Form 990) independent member of the organization’s governing body.the composition of the committee, whether any of the

Example 2. D is a voting member of both the organization’scommittee’s members are not on the governing body, and the
governing body and the governing body of C, a relatedscope of the committee’s authority. The organization need not
organization. D’s daughter, E, received $40,000 in taxabledescribe on Schedule O (Form 990) delegations of authority
compensation as a part-time employee of C. D is not anthat are limited in scope to particular areas or matters, such as
independent member of the governing body, because Edelegations to an audit committee, investment committee, or
received compensation from C, a related organization to D, andcompensation committee of the governing body.
the compensation was of a type (compensation to a familyLine 1b. Enter the number of independent voting members of
member of a member of C’s governing body) and amount (overthe organization’s governing body as of the end of the
$10,000) that would be reportable on Schedule L (Form 990 ororganization’s tax year. A member of the governing body is
990-EZ) if the related organization, C, were required to fileconsidered “independent” only if all three of the following
Schedule L (Form 990 or 990-EZ).circumstances applied at all times during the organization’s tax

See also Examples 2 and 3 in the Instructions for Part VII,year.
Section A, line 5 on page 30.1. The member was not compensated as an officer or other

employee of the organization or of a related organization (see Reasonable effort. The organization need not engage in
the instructions for Schedule R (Form 990)) except as provided more than a reasonable effort to obtain the necessary
in the religious exception discussed below. information to determine the number of independent voting

2. The member did not receive total compensation or other members of its governing body and can rely on information
payments exceeding $10,000 during the organization’s tax year provided by such members. For instance, the organization can
from the organization and related organizations as an rely on information it obtains in response to a questionnaire
independent contractor, other than reasonable sent annually to each member of the governing body that
compensation for services provided in the capacity as a includes the name, title, date, and signature of each person
member of the governing body. For example, a person who reporting information, and containing the pertinent instructions
receives reasonable expense reimbursements and reasonable and definitions for line 1b, to determine whether the member is
compensation as a director of the organization does not cease or is not independent.
to be independent merely because he or she also receives Line 2. Answer “Yes” if any of the organization’s officers,payments of $7,500 from the organization for other directors, trustees, or key employees, as reported in Part VII,arrangements. Section A, had a family relationship or business relationship3. Neither the member, nor any family member of the with another of the organization’s officers, directors, trustees, ormember, was involved in a transaction with the organization key employees, as reported in Part VII, Section A, at any time(whether directly or indirectly through affiliation with another during the organization’s tax year. For each family andorganization) that is required to be reported on Schedule L business relationship, identify the persons and describe their(Form 990 or 990-EZ) for the organization’s tax year, or in a relationship on Schedule O (Form 990). It is sufficient to entertransaction with a taxable or tax-exempt related organization of “family relationship” or “business relationship” without greatera type and amount that would be reportable on Schedule L detail.(Form 990 or 990-EZ) if required to be filed by the related

Business relationship. Business relationships betweenorganization.
two persons include any of the following.

A member of the governing body is not considered to lack 1. One person is employed by the other in a sole
independence merely because of the following circumstances. proprietorship or by an organization with which the other is

1. The member is a donor to the organization, regardless of associated as a trustee, director, officer, key employee, or
the amount of the contribution. greater-than-35% owner.

2. Religious exception: The member has taken a bona fide 2. One person is transacting business with the other (other
vow of poverty and either (a) receives compensation as an than in the ordinary course of either party’s business on the
agent of a religious order or a section 501(d) religious or same terms as are generally offered to the public), directly or
apostolic organization, but only under circumstances in which indirectly, in one or more contracts of sale, lease, license, loan,
the member does not receive taxable income (see Rev. Rul. performance of services, or other transaction involving transfers
77-290, 1977-2 C.B. 26 and Rev. Rul. 80-332, 1980-2 C.B. 34) of cash or property valued in excess of $10,000 in the
or (b) belongs to a religious order that receives sponsorship or aggregate during the organization’s tax year. Indirect
payments from the organization or a related organization which transactions are transactions with an organization with which
do not constitute taxable income to the member. the one person is associated as a trustee, director, officer, key

3. The member receives financial benefits from the employee, or greater-than-35% owner. Such transactions do
organization solely in the capacity of being a member of the not include charitable contributions to tax-exempt organizations.
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3. The two persons are each a director, trustee, officer, or include investment management unless the filing organization
greater than 10% owner in the same business or investment conducts investment management services for others.
entity (but not in the same tax-exempt organization). Line 4. The organization must report significant changes to its

organizing or enabling document by which it was createdOwnership is measured by stock ownership (either voting (articles of incorporation, association, or organization; trustpower or value) of a corporation, profits or capital interest in a instrument; constitution; or similar document), and to its rulespartnership or limited liability company, membership interest in governing its affairs commonly known as bylaws (or regulations,a nonprofit organization, or beneficial interest in a trust. operating agreement, or similar document). Report changesOwnership includes indirect ownership (for example, ownership made since the prior Form 990 was filed, or that were notin an entity that has ownership in the entity in question); there reported on any prior Form 990. Do not report changes tomay be ownership through multiple tiers of entities. policies described or established outside of the organizing or
Privileged relationship exception. For purposes of line 2, enabling document and bylaws (or similar documents), such as

a “business relationship” does not include a relationship adoption of, or change to, a policy adopted by resolution of the
between an attorney and client, a medical professional governing body that does not entail a change to the organizing
(including psychologist) and patient, or a priest/clergy and document or bylaws.
penitent/communicant.

Examples of significant changes to the organizing or
Example 1. B is an officer of the organization, and C is a enabling document or bylaws include changes to:

member of the organization’s governing body. B is C’s sister’s • The organization’s exempt purposes or mission;
spouse. The organization must report that B and C have a • The number, composition, qualifications, authority, or duties
family relationship. of the governing body’s voting members;

Example 2. D and E are officers of the organization. D is • The number, composition, qualifications, authority, or duties
also a partner in an accounting firm with 300 partners (with a of the organization’s officers or key employees;
1/300 interest in the firm’s profits and capital) but is not an officer, • The role of the stockholders or membership in governance;
director, trustee, or key employee of the accounting firm. D’s • The distribution of assets upon dissolution;
accounting firm provides services to E in the ordinary course of • The provisions to amend the organizing or enabling
the accounting firm’s business, on terms generally offered to document or bylaws;
the public, and receives $100,000 in fees during the year. The • The quorum, voting rights, or voting approval requirements of
relationship between D and E is not a reportable business the governing body members or the organization’s stockholders
relationship, either because (1) it is in the ordinary course of or membership;
business on terms generally offered to the public, or (2) D does • The policies or procedures contained within the organizing
not hold a greater-than-35% interest in the accounting firm’s documents or bylaws regarding compensation of officers,
profits or capital. directors, trustees, or key employees, conflicts of interest,

whistleblowers, or document retention and destruction; andExample 3. F and G are trustees of the organization. F is
• The composition or procedures contained within thethe owner and CEO of an automobile dealership. G purchased
organizing document or bylaws of an audit committee.a $45,000 car from the dealership during the organization’s tax

year in the ordinary course of the dealership’s business, on Example. Organization X has a written conflicts of interest
terms generally offered to the public. The relationship between policy that is not contained within the organizing document or
F and G is not a reportable business relationship because the bylaws. The policy is changed by board resolution. The policy
transaction was in the ordinary course of business on terms change does not need to be reported on line 4.
generally offered to the public. Examples of insignificant changes made to organizing or

Example 4. H and J are members of the organization’s enabling documents or bylaws that are not required to be
board of directors. Both are CEOs of publicly traded reported here include changes to the organization’s registered
corporations and serve on each other’s boards. The relationship agent with the state and to the required or permitted number or
between H and J is a reportable business relationship because frequency of governing body or member meetings.
each is a director or officer in the same business entity. Describe significant changes on Schedule O (Form 990), but

Example 5. K is a key employee of the organization, and L do not attach a copy of the amendments or amended document
is on its board of directors. L is a greater-than-35% partner of a to Form 990 (or recite the entire amended document verbatim),
law firm that charged $60,000 during the organization’s tax year unless such amended documents reflect a change in the
for legal services provided to K that were worth $600,000 at the organization’s name. See the instructions for Item B under
law firm’s ordinary rates. Thus, the ordinary course of business Heading, Items A–M, regarding attachments required in the
exception does not apply. However, the relationship between K event of a change in the organization’s name.
and L is not a reportable business relationship, because of the

An organization must report significant changes to itsprivileged relationship of attorney and client.
organizational documents in Form 990, Part VI, ratherReasonable effort. The organization is not required to
than in a letter to EO Determinations. EO

TIP
provide information about a family or business relationship

Determinations no longer issues letters confirming thebetween two officers, directors, trustees, or key employees
tax-exempt status of organizations that report significantif it is unable to secure the information after making a
changes to their organizational documents, though it will, onreasonable effort to obtain it. An example of a reasonable
request, issue an affirmation letter confirming an organization’seffort would be for the organization to distribute a questionnaire
name change. If an exempt organization becomes a differentannually to each such person that includes the name, title, date,
legal entity, such as by changing its legal structure from a trustand signature of each person reporting information and
to a corporation or by dissolving in one state and incorporatingcontains the pertinent instructions and definitions for line 2.
in another, then a new exemption application is required to

Line 3. Answer “Yes” if at any time during the organization’s establish that the new legal entity qualifies for exemption.
tax year the organization used a management company or

Line 5. Answer “Yes” if the organization became aware duringother person to perform any management duties customarily
the organization’s tax year of a material diversion of its assets,performed by or under the direct supervision of officers,
whether or not the diversion occurred during the year. If “Yes,”directors, trustees, or key employees. Such management
explain the nature of the diversion, amounts or propertyduties include, but are not limited to, hiring, firing, and
involved, corrective actions taken to address the matter, andsupervising personnel, planning or executing budgets or
pertinent circumstances on Schedule O (Form 990), althoughfinancial operations, or supervising exempt operations or
the person or persons who diverted the assets should not beunrelated trades or businesses of the organization.
identified by name.Management duties do not include administrative services

(such as payroll processing) that do not involve significant A diversion of assets includes any unauthorized conversion
managerial decision-making. Management duties also do not or use of the organization’s assets other than for the
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organization’s authorized purposes, including but not limited to the governing body or committee (such as approving the
embezzlement or theft. Report diversions by the organization’s minutes of the prior meeting) or (2) 60 days after the date of the
officers, directors, trustees, employees, volunteers, meeting or written action. If “No,” explain on Schedule O (Form
independent contractors, grantees (diverting grant funds), or 990) the organization’s practices or policies, if any, regarding
any other person, even if not associated with the organization documentation of meetings and written actions of its governing
other than by the diversion. A diversion of assets does not body and committees with authority to act on its behalf.
include an authorized transfer of assets for fair market value Line 9. The IRS needs a mailing address to contact the
consideration, such as to a joint venture or for-profit subsidiary organization’s officers, directors, trustees, or key
in exchange for an interest in the joint venture or subsidiary. For employees. The organization can use its official mailing
this purpose, a diversion is considered material if the gross address stated on the first page of Form 990 as the mailing
value of all diversions (not taking into account restitution, address for such persons. Otherwise, enter on Schedule O
insurance, or similar recoveries) discovered during the (Form 990) the mailing addresses for such persons that are to
organization’s tax year exceeds the lesser of (1) 5% of the be contacted at a different address. Such information will be
organization’s gross receipts for its tax year, (2) 5% of the available to the public.
organization’s total assets as of the end of its tax year, or (3)

Section B. Policies$250,000.
Note. A diversion of assets can in some cases constitute  Line 10a. Answer “Yes” if the organization had during its tax
inurement of the organization’s net earnings. In the case of year any local chapters, disregarded entities, branches, lodges,
section 501(c)(3) and 501(c)(4) organizations, it also can be an units, or similar affiliates over which the organization has the
excess benefit transaction taxable under section 4958 and legal authority to exercise direct or indirect supervision and
reportable on Schedule L (Form 990 or 990-EZ). control (whether or not in a group exemption) and local units

that are not separate legal entities under state law over whichLine 6. Answer “Yes” if the organization is organized as a
the organization has such authority.stock corporation, a joint-stock company, a partnership, a joint

venture, or a limited liability company. Also answer “Yes” if the Line 10b. Written policies and procedures governing the
organization is organized as a non-stock, nonprofit, or activities of chapters, branches, and affiliates to ensure their
not-for-profit corporation or association with members. For consistency with activities of the organization are documents
purposes of Form 990, Part VI, member means (without regard used by the organization and its local units to address the
to what a person, including a corporation or other legal entity, is policies, practices, and activities of the local unit. Such policies
called in the governing documents) any person who, pursuant and procedures can include required provisions in the chapter’s
to a provision of the organization’s governing documents or articles of organization or bylaws, a manual provided to
applicable state law, has the right to participate in the chapters, a constitution, or similar documents. If “No,” explain
organization’s governance or to receive distributions of income on Schedule O (Form 990) how the organization ensures that
or assets from the organization. For instance, for purposes of the local unit’s activities are consistent with its own or are
Part VI, a membership organization includes members with the consistent with its tax-exempt purposes.
following kinds of rights. Note. The central organization (parent organization) named

1. The members elect the members of the governing body in a group exemption letter is required to exercise oversight
(but not if the persons on the governing body are the over its subordinate organizations as a condition of the group
organization’s only members) or their delegates. exemption.

2. The members approve significant decisions of the
Line 11. Answer “Yes” only if a copy of the organization’s finalgoverning body.
Form 990 (including required schedules), as ultimately filed with3. The members can receive a share of the organization’s
the IRS, was provided to each voting member of theprofits or excess dues or a share of the organization’s net
organization’s governing body, whether in paper or electronicassets upon the organization’s dissolution.
form, prior to its filing with the IRS. The organization can

Answer “No” if the organization is a trust for federal tax answer “Yes” if it emails all of its governing body members a
purposes. Describe on Schedule O (Form 990) the classes of link to a password-protected web site on which the entire Form
members or stockholders with the rights described above. 990 can be viewed, and notes in the email that the Form 990 is

available for review on that site.Line 7a. Answer “Yes” on line 7a if at any time during the
organization’s tax year there were one or more persons (other Line 11A. Describe on Schedule O (Form 990) the process, if
than the organization’s governing body itself, acting in such any, by which any of the organization’s officers, directors,
capacity) that had the right to elect or appoint one or more trustees, board committee members, or management reviewed
members of the organization’s governing body, whether the prepared Form 990, whether before or after it was filed with
periodically, or as vacancies arise, or otherwise. If “Yes,” the IRS, including specifics regarding who conducted the
describe on Schedule O (Form 990) the class or classes of review, when they conducted it, and the extent of any such
such persons and the nature of their rights. review. If no review was or will be conducted, enter “No review
Line 7b. Answer “Yes” on line 7b if at any time during the was or will be conducted.”
organization’s tax year there were one or more persons Example. The return preparer emails a copy of the final
(whether members, stockholders, or otherwise) who had the version of Form 990 to each Board member before it was filed.
right to approve or ratify decisions of the organization’s However, no board member undertakes any review of the form
governing body, such as approval of the governing body’s either before of after filing. Because such a copy of the final
election or removal of members of the governing body, or version of the form was provided to each voting member of the
approval of the governing body’s decision to dissolve the organization’s governing body before it was filed, the
organization. If “Yes,” describe on Schedule O (Form 990) the organization can answer “Yes” even though no review took
class or classes of such persons, the decisions that require place. The organization must describe its Form 990 review
their approval, and the nature of their voting rights. process (or lack thereof) on Schedule O (Form 990).
Line 8. Answer “Yes” on lines 8a and 8b if the organization
contemporaneously documented by any means permitted by Line 12a. Answer “Yes” if as of the end of the organization’s
state law every meeting held and written action taken during the tax year, the organization had a written conflict of interest
organization’s tax year by its governing body and committees policy. A conflict of interest policy defines conflicts of interest,
with authority to act on behalf of the governing body (which identifies the classes of individuals within the organization
ordinarily do not include advisory boards). Documentation covered by the policy, facilitates disclosure of information that
permitted by state law can include approved minutes, email, or can help identify conflicts of interest, and specifies procedures
similar writings that explain the action taken, when it was taken, to be followed in managing conflicts of interest. A conflict of
and who made the decision. For this purpose, interest arises when a person in a position of authority over an
contemporaneous means by the later of (1) the next meeting of organization, such as an officer, director, or manager, can
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benefit financially from a decision he or she could make in such participating in or economically benefiting from the
capacity, including indirect benefits such as to family members compensation arrangement.
or businesses with which the person is closely associated. For 2. The member is in an employment relationship subject to the
this purpose, a conflict of interest does not include questions direction or control of any person participating in or
involving a person’s competing or respective duties to the economically benefiting from the compensation arrangement.
organization and to another organization, such as by serving on 3. The member receives compensation or other payments
the boards of both organizations, that do not involve a material subject to approval by any person participating in or
financial interest of, or benefit to, such person. economically benefiting from the compensation arrangement.

4. The member has a material financial interest affected by theExample. B is a member of the governing body of X
compensation arrangement.Charity and of Y Charity, both of which are section 501(c)(3)
5. The member approves a transaction providing economicpublic charities with different charitable purposes. X Charity has
benefits to any person participating in the compensationtaken a public stand in opposition to a specific legislative
arrangement, who in turn has approved or will approve aproposal. At an upcoming board meeting, Y Charity will
transaction providing economic benefits to the member.consider whether to publicly endorse the same specific
See Regulations section 53.4958-6(c)(1)(iii).legislative proposal. While B may have a conflict of interest in • Use of data as to comparable compensation for similarlythis decision, the conflict does not involve a material financial
qualified persons in functionally comparable positions atinterest of B’s merely as a result of Y Charity’s position on the
similarly situated organizations.legislation. • Contemporaneous documentation and recordkeeping withLine 12b. Answer “Yes” if the organization’s officers, respect to deliberations and decisions regarding thedirectors, trustees, and key employees are required to compensation arrangement.disclose or update annually (or more frequently) their interests

Answer “Yes” on line 15b if the process for determiningand those of their family members that could give rise to
compensation of one or more officers or key employees otherconflicts of interest, such as a list of family members,
than the top management official included all of the elementssubstantial business or investment holdings, and other
listed above.transactions or affiliations with businesses and other

organizations and those of family members. If the answer was “Yes” on line 15a or 15b, describe the
process on Schedule O (Form 990), identify the offices orLine 12c. If “Yes” to line 12c, describe on Schedule O (Form
positions for which the process was used to establish990) the organization’s practices for monitoring proposed or
compensation of the persons who served in those offices orongoing transactions for conflicts of interest and dealing with
positions, and enter the year in which this process was lastpotential or actual conflicts, whether discovered before or after
undertaken for each such person.the transaction has occurred. The description should include an

explanation of which persons are covered under the policy, the Line 16. Answer “Yes” on line 16a if at any time during its tax
level at which determinations of whether a conflict exists are year the organization invested in, contributed assets to, or
made, and the level at which actual conflicts are reviewed. Also otherwise participated in a joint venture or similar arrangement
explain any restrictions imposed on persons with a conflict, with one or more taxable persons. For purposes of line 16, a
such as prohibiting them from participating in the governing joint venture or similar arrangement (or a “venture or
body’s deliberations and decisions in the transaction. arrangement”) means any joint ownership or contractual

arrangement through which there is an agreement to jointlyLines 13 and 14. A whistleblower policy encourages staff and
undertake a specific business enterprise, investment, orvolunteers to come forward with credible information on illegal
exempt-purpose activity without regard to (1) whether thepractices or violations of adopted policies of the organization,
organization controls the venture or arrangement, (2) the legalspecifies that the organization will protect the individual from
structure of the venture or arrangement, or (3) whether theretaliation, and identifies those staff or board members or
venture or arrangement is treated as a partnership for federaloutside parties to whom such information can be reported. A
income tax purposes, or as an association, or corporation fordocument retention and destruction policy identifies the record
federal income tax purposes. Disregard ventures orretention responsibilities of staff, volunteers, board members,
arrangements that meet both of the following conditions.and outsiders for maintaining and documenting the storage and

destruction of the organization’s documents and records. 1. 95% or more of the venture’s or arrangement’s income
Answer “Yes” if the organization had these policies in place as for its tax year ending with or within the organization’s tax year
of the last day of the organization’s tax year. is described in sections 512(b)(1)–(5) (including unrelated

debt-financed income).
Certain federal or state laws provide protection against 2. The primary purpose of the organization’s contribution to,
whistleblower retaliation and prohibit destruction of or investment or participation in, the venture or arrangement is
certain documents. For instance, while the federal

TIP
the production of income or appreciation of property.

Sarbanes-Oxley legislation generally does not pertain to
tax-exempt organizations, it does impose criminal liability on Answer “Yes” on line 16b if, as of the end of the
tax-exempt as well as other organizations for (1) retaliation organization’s tax year, the organization had both:
against whistleblowers that report federal offenses, and (2) for 1. adopted a written policy or procedure that requires thedestruction of records with the intent to obstruct a federal organization to negotiate, in its transactions and arrangementsinvestigation. See 18 U.S.C. sections 1513(e) and 1519. Also with other members of the venture or arrangement, such termsnote that an organization is required to keep books and records and safeguards as are adequate to ensure that therelevant to its tax exemption and its filings with the IRS. Some organization’s exempt status is protected, andstates provide additional protection for whistleblowers. 2.  taken steps to safeguard the organization’s exempt
Line 15. Answer “Yes” on line 15a if the organization used a status with respect to the venture or arrangement.
process for determining compensation (reported in Part VII or
Schedule J (Form 990)) of the CEO, executive director, or other Some examples of safeguards include the following:
person who is the top management official, that included all of • Control over the venture or arrangement sufficient to ensure
the following elements. that the venture furthers the exempt purpose of the
• Review and approval by a governing body or compensation organization.
committee, provided that persons with a conflict of interest with • Requirements that the venture or arrangement give priority to
respect to the compensation arrangement at issue were not exempt purposes over maximizing profits for the other
involved. For purposes of this question, a member of the participants.
governing body or compensation committee has a conflict of • The venture or arrangement not engage in activities that
interest with respect to a compensation arrangement if any of would jeopardize the organization’s exemption (such as political
the following circumstances apply. intervention or substantial lobbying for a section 501(c)(3)
1. The member (or a family member of the member) is organization).
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• All contracts entered into with the organization be on terms Part VII. Compensation of Officers,that are at arm’s length or more favorable to the organization.
Directors, Trustees, Key Employees,

Section C. Disclosure Highest Compensated Employees, and
Line 17. Use Schedule O (Form 990) if additional space is Independent Contractors
necessary.

Overview. Form 990, Part VII requires the listing of the
organization’s current or former officers, directors, trustees,

Some states require or permit the filing of Form 990 to key employees and highest compensated employees, and
fulfill state exempt organization or charitable solicitation current independent contractors, and reporting of certain
reporting requirements. compensation information relating to such persons.

TIP

All organizations are required to complete Part VII, and when
Line 18. Check the box for “Own website” only if the applicable, Schedule J (Form 990), for certain persons.
organization posted an exact reproduction (other than for Compensation must be reported for the calendar year ending

with or within the organization’s tax year. In some cases,information permitted by law to be withheld from public
persons are reported in Part VII or Schedule J (Form 990) onlydisclosure, such as the names and addresses of contributors
if their reportable compensation (as explained below) or totallisted in Form 990, Schedule B) of its Form 990, Form 990-T
compensation (as explained below) from the organization and(for section 501(c)(3) organizations), or application for
related organizations (as explained in the Glossary and in therecognition of exemption (Form 1023 or 1024) on its web site
instructions for Schedule R (Form 990)) exceeds certainduring its tax year. Check the box for “Another’s website” only if
thresholds. In some cases, compensation from an unrelatedthe organization provided, and another person or organization
organization must be reported on Form 990. See theposted on its website, an exact reproduction (other than for
instructions for Part VII, Section A, line 5 on page 30. Theinformation permitted by law to be withheld from public
amount of compensation reported on Form 990, Part VII, for adisclosure, such as the names and addresses of contributors
listed person may differ from the amount reported on Form 990,listed in Form 990, Schedule B) of any such forms during the Part IX, line 5, for such person due to factors such as a differenttax year. Explain on Schedule O (Form 990) if the organization accounting period (calendar vs. fiscal year) or a differentdoes not make publicly available upon request any of Forms accounting method.

1023, 1024, 990, or 990-T, if such disclosure is required by law.
Form 990, Part VII relies on definitions of reportableExempt organizations must make publicly available their Form

compensation and other compensation. Reportable1023 or 1024 application for recognition of exemption.
compensation generally refers to compensation reported onApplications filed before July 15, 1987, need not be made
Form W-2, box 5, and Form 1099-MISC, box 7. Organizationspublicly available unless the organization had a copy on July
also must report other compensation in Part VII, as discussed in15, 1987. Organizations that file Form 990 must make it publicly
Other compensation beginning on page 23.available for a period of three years from the date it is required

to be filed (including extensions) or, if later, is actually filed. Organizations must report compensation for both current
Organizations are not required to make publicly available the and former officers, directors, trustees, key employees, and
names and addresses of contributors (as set forth on Schedule highest compensated employees. The distinction between
B (Form 990, 990-EZ, or 990-PF), and on Form 1023 or 1024). current and former such persons is discussed below. The
Section 501(c)(3) organizations that file Form 990-T also are determination of “former” uses a 5-year look-back period.
required to make their Form 990-T publicly available for the

Organizations must report compensation from themselvescorresponding three-year period, for forms filed after August 17, and from related organizations, which generally consist of2006 (unless the form was filed solely to request a refund of parents, subsidiaries, brother/sister organizations, supportingtelephone excise taxes). See Appendix D for more information organizations, and supported organizations. See theon public inspection requirements. instructions for Schedule R (Form 990) for a fuller discussion of
related organizations.

 Line 19. Explain on Schedule O (Form 990) whether the
Part VII, Section A requires reporting of officers, directors,organization makes its governing documents, (for example,

trustees, key employees, and up to five of the organization’sarticles of incorporation, constitution, bylaws, trust instrument)
highest compensated employees. Compensation from relatedconflict of interest policy, and financial statements (whether
organizations must also be taken into account in determining aor not audited) available to the general public, and if so, how it
person’s compensation and reported separately in Part VII,makes them available to the public (for example, posting on the Section A, columns (E) and (F).organization’s website, posting on another website, providing

copies on request, inspection at an office of the organization, Use Schedule J-2 (Form 990), Continuation Sheet for Form
990, if more space is needed to enter additional persons. Useetc.). If the organization does not make any of these documents
as many Schedules J-2 (Form 990) as needed.available to the public, enter “No documents available to the

public.” Section B requires reporting of the five highest compensated
independent contractors. Section B does not require reporting

Federal tax law does not require that such documents be of compensation from related organizations.
made publicly available unless they were included on a form

Section A. Officers, Directors, Trustees, Keythat is publicly available (such as Form 1023 or 1024).
Employees, and Highest Compensated
EmployeesLine 20. Provide the name of the person who possesses the

organization’s books and records, and the business address Overview. Organizations are required to enter in Part VII,
and telephone number of such person (or of the organization if Section A, the following officers, directors, trustees, and
the books and records are kept by such person at a personal employees of the organization whose reportable
residence). If the books and records are kept at more than one compensation from the organization and related
location, provide the name, business address, and telephone organizations (as explained in the instructions for Schedule R
number of the person responsible for coordinating the (Form 990)) exceeded the following thresholds.
maintenance of the books and records. The organization is not • Current officers, directors, and trustees (no minimum
required to provide the address or telephone number of a compensation threshold).
personal residence of an individual. If provided, however, such • Current key employees (over $150,000 of reportable
information will be available to the public. compensation).
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• Current five highest compensated employees other than If ultimate responsibility resides with two or more individuals (for
officers, directors, trustees, or listed key employees (over example, co-presidents or co-treasurers), who can exercise
$100,000 of reportable compensation). such responsibility in concert or individually, then treat all such
• Former officers, key employees, and highest compensated individuals as officers.
employees (over $100,000 of reportable compensation, with Key employee. For purposes of Form 990, a current key
special rules for former highest compensated employees). employee  is an employee of the organization (other than an• Former directors and trustees (over $10,000 of reportable officer, director or trustee) who meets all three of the
compensation in the capacity as a former director or trustee). following tests, applied in the following order:

Special rules described beginning on page 24 apply to 1. $150,000 Test: Receives reportable compensation
disregarded entities of which the organization is the sole from the organization and all related organizations in excess
member. of $150,000 for the calendar year ending with or within the

organization’s tax year.To determine which persons are current or former officers,
2. Responsibility Test: At any time during the calendar yeardirectors, trustees, key employees, or highest compensated

ending with or within the organization’s tax year:employees, see the instructions to Part VII, Section A, column
(C) beginning on page 24. a. Has responsibilities, powers, or influence over the

organization as a whole that is similar to those of officers,Fiscal year filers. To determine which persons are listed in
directors, or trustees;Part VII, Section A, the organization must use the calendar year

b. Manages a discrete segment or activity of theending with or within the organization’s fiscal year for some
organization that represents 10% or more of the activities,(those whose compensation must exceed minimum thresholds
assets, income, or expenses of the organization, as comparedin order to be reported) and the fiscal year for others. Report
to the organization as a whole; orofficers, directors, and trustees that served at any time during

c. Has or shares authority to control or determine 10% orthe fiscal year (such as “current” officers, directors, and
more of the organization’s capital expenditures, operatingtrustees). Report the following persons based on reportable
budget, or compensation for employees.compensation and status for the calendar year ending within

3. Top 20 Test: Is one of the 20 employees other thanthe fiscal year.
officers, directors, and trustees who satisfy the $150,000 Test• Current key employees (over $150,000 of reportable
and Responsibility Test with the highest reportablecompensation from the organization and related
compensation from the organization and related organizationsorganizations).
for the calendar year ending with or within the organization’s• Current five highest compensated employees (over
tax year.$100,000 of reportable compensation from the organization and

related organizations), other than current officers, directors, If the organization has more than 20 individuals who meet thetrustees, and key employees. $150,000 Test and Responsibility Test , report as key• Former officers, key employees, and five highest employees only the 20 individuals that have the highestcompensated employees (over $100,000 of reportable reportable compensation from the organization and relatedcompensation from the organization and related organizations, organizations. Note that any others, up to five, might bewith special rules for former highest compensated employees). reportable as current highest compensated employees, with• Former directors and trustees (over $10,000 of reportable over $100,000 in reportable compensation. Use the calendarcompensation for services in the capacity as director or trustee year ending with or within the organization’s tax year forof the organization, from the organization and related determining the organization’s current key employees.organizations).
An individual that is not an employee of the organization (orReport compensation on Form 990, Part VII, for the calendar of a disregarded entity of the organization) is nonethelessyear ending within the organization’s fiscal year, including that treated as a key employee if he or she serves as an officer orof current officers, directors, and trustees, even if the fiscal year director of a disregarded entity of the organization andis used to determine which such persons must be listed in Part otherwise meets the standards of a key employee set forthVII. above. See Disregarded Entities, on page 24, for treatment of

Director or trustee. A “director or trustee” is a member of the certain employees of a disregarded entity as a key employee of
organization’s governing body, but only if the member has the organization.
voting rights. A director or trustee that served at any time during

 If an employee is a key employee of the organization forthe organization’s tax year is deemed a current director or
only a portion of the year, that person’s entire compensation fortrustee. Members of advisory boards that do not exercise any
the calendar year ending with or within the organization’s taxgovernance authority over the organization are not considered
year, from both the filing organization and related organizations,directors or trustees.
should be reported in Part VII, Section A.

An “institutional trustee” is a trustee that is not an individual
Management companies and similar entities that areor natural person but an organization. For instance, a bank or

independent contractors should not be reported as keytrust company serving as the trustee of a trust is an institutional
employees. The organization’s top management official andtrustee.
top financial official are deemed officers rather than key

Officer. An officer is a person elected or appointed to employees.
manage the organization’s daily operations. An officer that

In the examples set forth below, assume the individualserved at any time during the organization’s tax year is deemed
involved is an employee that satisfies the $150,000 Test anda current officer. The officers of an organization are determined
Top 20 Test and is not an officer, director, or trustee.by reference to its organizing document, bylaws, or resolutions

Example 1. T is a large section 501(c)(3) university. L is theof its governing body, or as otherwise designated consistent
dean of the law school of T, which generates more than 10% ofwith state law, but, at a minimum, include those officers
the revenue of T, including contributions from alumni andrequired by applicable state law. Officers can include a
foundations. Although L does not have ultimate responsibilitypresident, vice-president, secretary, treasurer and, in some
for managing the university as whole, L meets thecases, a Board Chair. In addition, for purposes of Form 990,
Responsibility Test and is reportable as a key employee of T.including Part VII, Section A, and Schedule J (Form 990), treat

as an officer the following persons, regardless of their titles. Example 2. S chairs a small academic department in the
1. Top management official. The person who has ultimate College of Arts and Sciences of the same university, T,

responsibility for implementing the decisions of the governing described above. As department chair, S supervises faculty in
body or for supervising the management, administration, or the department, approves the course curriculum, and oversees
operation of the organization. the operating budget for the department. The department

2. Top financial official. The person who has ultimate represents less than 10% of the university’s activities, assets,
responsibility for managing the organization’s finances. income, expenses, capital expenditures, operating budget, and
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employee compensation. Under these facts and circumstances, Reportable compensation. Reportable compensation
S does not meet the Responsibility Test and is not a key consists of:
employee of T. • For officers and other employees, amounts required to be

reported on Form W-2, box 5;Example 3. U is a large acute-care section 501(c)(3) • For directors and individual trustees, amounts required tohospital. U employs X as a radiologist. X gives instructions to
be reported on Form 1099-MISC, box 7 (plus Form W-2, box 5staff with respect to the radiology work X conducts, but X does
if also compensated as an officer or employee); andnot supervise other U employees, manage the radiology • For institutional trustees, fees for services paid pursuant todepartment, or have or share authority to control or determine
a contractual agreement or statutory entitlement. While the10% or more of U’s capital expenditures, operating budget, or
compensation of institutional trustees must be reported on Formemployee compensation. Under these facts and circumstances,
990, Part VII, it need not be reported on Schedule J (Form 990).X does not meet the Responsibility Test and is not a key

If the organization did not file a Form 1099-MISC becauseemployee of U.
the amounts paid were below the threshold reporting

Example 4. W is a cardiologist and head of the cardiology requirement, then include and report the amount actually paid.
department of the same hospital U described above. The

Corporate officers are considered employees forcardiology department is a major source of patients admitted to
purposes of Form W-2 reporting, unless they perform noU and consequently represents more than 10% of U’s income,
services as officers, or perform only minor services andas compared to U as a whole. As department head, W

TIP

neither receive nor are entitled to receive, directly or indirectly,manages the cardiology department. Under these facts and
any compensation. Corporate directors are consideredcircumstances, W meets the Responsibility Test and is a key
independent contractors, not employees, and directoremployee of U.
compensation, if any, generally is required to be reported onFive highest compensated employees. The organization is Form 1099-MISC. See Regulations section 31.3401(c)-1(f).required to enter its current five highest compensated

For certain kinds of employees and for retirees, box 5 ofemployees whose reportable compensation combined from
Form W-2 can be zero or blank. For instance, recipients ofthe organization and related organizations is greater than
disability pay, certain members of the clergy, and religious$100,000 for the calendar year ending with or within the
workers who are not subject to social security and Medicareorganization’s tax year and who are not also current officers,
taxes as employees can receive compensation that is notdirectors, trustees, or key employees of the organization.
reported in box 5. In such case, the amount required to beSuch individuals are the “current” five highest compensated
reported on Form W-2, box 1 must be reported as reportableemployees. These can include persons who meet some but not
compensation.all of the tests for key employee status. The organization is not

required to enter more than the top five such persons, ranked If an officer, director, trustee, key employee, or highest
by amount of reportable compensation. Use the calendar year compensated employee of the organization is a foreign person
ending with or within the organization’s tax year for determining who received U.S. source income during the calendar year
the organization’s current five highest compensated employees. ending with or within the organization’s tax year from the filing

organization or a related organization, and if such income wasExample. X is an employee of Y University and is not an
reported on Form 1042-S, box 2, then treat this income asofficer, director, or trustee. X’s reportable compensation for the
reportable compensation and report it in Part VII, Section A,calendar year exceeds $150,000, and X meets the
column (D) or (E). For foreign persons for whom compensationResponsibility Test. X would qualify as a key employee of Y,
reporting on Form W-2, Form 1099-MISC, or Form 1042-S isexcept that 20 employees had higher reportable compensation
not required, treat as reportable compensation in column (D) orand otherwise qualify as key employees; therefore, those 20
(E) the total value of the compensation paid in the form of cashare listed as the organization’s key employees. X has the
or property during the calendar year ending with or within thehighest reportable compensation from the organization and
organization’s tax year. Report other compensation from foreignrelated organizations of all employees other than the 20 key
organizations as “other compensation” in column (F).employees. X must be listed as one of the organization’s five

To determine whether an individual received more thanhighest compensated employees.
$100,000 (or $150,000) in reportable compensation in the

$10,000 exceptions for reporting compensation. Report aggregate from the organization and related organizations,
compensation paid or accrued by the filing organization and add the following amounts.
related organizations. Special rules apply with respect to • The amount reported on Form W-2, box 5 or Form
reporting reportable compensation and other compensation. 1099-MISC, box 7, issued to the individual by the organization.

• Amounts reported on Form W-2, box 5 or Form 1099-MISC,All reportable compensation paid by the filing organization
box 7, issued to the individual by each related organization thatmust be reported. Reportable compensation paid by a related
reported $10,000 or more.organization is not required to be reported unless (1) it is

$10,000 or more for the calendar year ending with or within the To determine whether an individual received solely in his or
organization’s tax year (the “$10,000-per-related-organization her capacity as a former trustee or director of the organization
exception”), or (2) it is paid for past services to the filing more than $10,000 in reportable compensation for the calendar
organization in the person’s capacity as a former director or year ending with or within the organization’s tax year, in the
trustee. aggregate, from the organization and all related organizations

(and thus must be reported on Form 990, Part VII and ScheduleA particular item of other compensation (such as described
J (Form 990), Part II), add the amounts reported on all Formsin the compensation table beginning on page 27) paid or
1099-MISC, box 7, and, if relevant, all Forms W-2, box 5,accrued by the filing organization is not required to be reported
issued to the individual by the organization and all relatedunless (1) it is $10,000 or more for the calendar year ending
organizations for the calendar year ending with or within thewith or within the organization’s tax year (the “$10,000-per-item
organization’s tax year. Report such amounts only to the extentexception”) or (2) it is one of the five types of compensation
that such amounts relate to the individual’s past services as a(generally constituting deferred compensation and health
trustee or director of the organization, and do not disregard anybenefits) that must be reported regardless of amount (see the
payments from a related organization if below $10,000, for suchinstructions for column (F)). The same principles apply with
purpose.respect to items of other compensation paid or accrued by a
Other compensation. Other compensation includesrelated organization (applied separately to each related
compensation other than reportable compensation, includingorganization).
deferred compensation not currently reportable on Form W-2,

The $10,000 exceptions do not apply to reporting box 5 or Form 1099-MISC, box 7, and certain nontaxable
compensation on Schedule J (Form 990), Part II. benefits, as discussed in detail in the instructions for Schedule

CAUTION
!

J, (Form 990), Part II. See the instructions for other
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compensation reported in column (F) on page 26, which trustee, or employee of the filing organization, then the filing
includes a table to show where and how to report certain types organization must report (subject to the taxable organization
of compensation in Part VII, Section A, and Schedule J (Form employee exception on this page) such amounts as
990). compensation from the filing organization if it has knowledge

of the arrangement, regardless of whether the unrelatedDisregarded entities. Disregarded entities (such as a limited
organization treats the amounts as compensation, grants,liability company that is wholly owned by the organization and
contributions, or otherwise.not treated as a separate entity for federal tax purposes) are

Compensation from unrelated organizations (except forgenerally treated as part of the organization rather than as
compensation from certain management companies orrelated organizations for purposes of Form 990, including Part
leasing companies, and compensation described in TaxableVII and Schedule J (Form 990). A person is not considered an
organization employee exception on this page) must be treatedofficer or director of the organization by virtue of being an
as reportable compensation in determining whether the dollarofficer or director of a disregarded entity, but he or she can
thresholds are met for reporting (1) current or former employeesqualify as a key employee or highest compensated
as current or former key employees or highest compensatedemployee of the organization. An officer, director, or employee
employees, or (2) former officers, director or trustees, on Formof a disregarded entity is a key employee of the organization if
990, Part VII, Section A. If the Form 990, Part VII thresholds forhe or she meets the $150,000 Test and Top 20 Test for the
reporting are met, then the compensation from the individual orfiling organization as a whole, and if, with respect to the
unrelated organization must be reported as compensation inResponsibility Test, the person has responsibilities, powers or
Part VII. The compensation may also need to be reported ininfluence over a discrete segment or activity of the disregarded
Form 990, Schedule J, Part II (see the instructions for Formentity that represents at least 10 percent of the activities,
990, Part VII, Section A, line 5.)assets, income, or expenses of the filing organization as a

whole, or has or shares authority to control or determine the Taxable organization employee exception.  Do not report
disregarded entity’s capital expenditures, operating budget, or as compensation any payments from an unrelated taxable
compensation for employees that constitutes at least 10 percent organization that employs the individual and continues to pay
of the filing organization’s respective items as a whole. If an the individual’s regular compensation while the individual
officer or director of a disregarded entity also serves as an provides services without charge to the filing organization, but
officer, director, trustee, or key employee of the organization, only if the unrelated organization does not treat the payments
report this individual as an officer, director, trustee, or key as a charitable contribution to the filing organization.
employee, as applicable, of the organization, and add the Column (A). For each person required to be listed, enter the
compensation, if any, paid by the disregarded entity to this name in the top of each row and the person’s title or position
individual to the compensation, if any, paid directly by the with the organization in the bottom of the row. If more than one
organization to this individual. Report the total aggregate title or position, list all. List persons in the following order:
amount in Column (D). individual trustees or directors, institutional trustees,

officers, key employees, highest compensated employees,Management companies. Management companies, as
and former such persons. Use Schedule J-2 (Form 990) ifindependent contractors, are reported on Form 990, Part VII
space is needed for additional persons or titles.(if at all) only in Section B. Independent Contractors, and are

not reported on Schedule J (Form 990), Part II. If a current or Column (B). For each person listed in column (A), estimate
former officer, director, trustee, or key employee has a the average hours per week devoted to the organization during
relationship with a management company that provides the year. Entry of a specific number is required for a complete
services to the organization, then the relationship can be answer. Enter “-0-” if applicable. Do not include statements
reportable on Schedule L (Form 990 or 990-EZ), Part IV. A key such as “as needed,” “as required,” or “40+”. If the average is
employee of a management company can be reported as a less than one hour per week, then the organization can enter a
current officer of the filing organization if he or she is the filing decimal rounded to the nearest tenth (for example, 0.2 hours
organization’s top management official or top financial per week). For each person listed in column (A), provide an
official or is designated as an officer of the filing organization. estimate of the average hours per week (if any) devoted to
However, that person does not qualify as a key employee of the related organizations on Schedule O (Form 990).
filing organization solely on the basis of being a key employee Column (C). For each person listed in column (A), check all
of the management company. If a current or former officer, applicable boxes for positions with the organization. For a
director, trustee, key employee, or highest compensated former officer, director, trustee, key employee, or highestemployee receives compensation from a management compensated employee, check only the “Former” box and
company that provides services to the organization and is a indicate the former status in the person’s title.
related organization, then the individual’s compensation from

“Current” officers, directors, trustees, key employees,the management company must be reported on Form 990, Part
and highest compensated employees. A “current” officer,VII, Section A, columns (E) and (F). Questions pertaining to
director, or trustee is a person that was an officer, director, ormanagement companies also appear on Form 990, Part VI, line
trustee at any time during the organization’s tax year. A3 and Schedule H (Form 990), Part IV.
“current” key employee or highest compensated employee is a

Leased employees.  In some cases, instead of hiring a person who was a key employee or highest compensated
management company, an exempt organization “leases” one or employee for the calendar year ending with or within the
more “employees” from another company, which may be in the organization’s tax year.
business of leasing employees. The compensation paid to the If the organization files Form 990 based on a fiscal year,leasing company should be treated like compensation to a use the fiscal year to determine the organization’s “current”management company for purposes of Form 990 compensation officers, directors, and trustees. Whether or not the organizationreporting. files Form 990 based on a fiscal year, use the calendar year

The organization should report employees of an employee ending with or within the organization’s tax year to determine
leasing company or a management company as the the organization’s “current” key employees and five highest
organization’s own employees if such persons are common law compensated employees.
employees of the filing organization under state law. Do not check the “Former” box if the person was a current
Compensation from unrelated organizations.  If a current or officer, director or trustee at any time during the organization’s
former officer, director, trustee, key employee, or highest tax year, or a current key employee or among the five highest
compensated employee received or accrued compensation or compensated employees for the calendar year ending with or
payments from an unrelated organization (other than from within the organization’s tax year. A current employee (other
certain management companies or leasing companies, as than a current officer, director, trustee, key employee, or
discussed above) in exchange for services rendered to the filing highest compensated employee) can be reported on Form 990,
organization in that person’s capacity as an officer, director, Part VII and Schedule J (Form 990), Part II: (1) as a former
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director or trustee because he or she formerly served as a Example 2. T was reported as one of Y Charity’s five
director or trustee and received more than $10,000 in highest compensated employees of over $50,000 on Y’s 2007
reportable compensation in the capacity as a former director Form 990. For 2009, T is not a current officer, director, trustee,
or trustee, or (2) a former officer or key employee (but not as a key employee, or highest compensated employee of Y,
former highest compensated employee) because he or she although T is still an employee of Y during the 2009 calendar
qualified as an officer or key employee within the last five years year ending with or within Y’s tax year. T receives reportable
and received more than $100,000 of reportable compensation. compensation in excess of $100,000 from Y and related
In such case indicate the individual’s former position in his or organizations for such calendar year. T is not reportable as a
her titles (for example, “former president”). former highest compensated employee on Y’s 2009 Form 990,

Part VII, Section A, because T was an employee of Y during the“Former” officers, directors, trustees, key employees,
calendar year ending with or within Y’s tax year.and highest compensated employees. Check the “Former”

Example 3. Z was reported as one of Y Charity’s keybox with respect to former officers, directors, trustees, and key
employees on Y’s 2007 Form 990. For 2009, Z is not a currentemployees only if both conditions below apply.
officer, director, trustee, key employee, or highest compensated• The organization reported (or should have reported, applying
employee of Y. For 2009, Z receives reportable compensationthe instructions in effect for such years) an individual on any of
of $90,000 from Y as an employee (and no reportablethe organization’s Forms 990, 990-EZ or 990-PF, for any one or
compensation from related organizations). Because Z receivesmore of the five prior years in one or more of the following
less than $100,000 reportable compensation in 2009 from Ycapacities: officer, director, trustee, or key employee.
and its related organizations, Y is not required to report Z as a• The individual received reportable compensation in the
former key employee on Y’s 2009 Form 990, Part VII, Sectioncalendar year ending with or within the organization’s current
A.tax year in excess of the threshold amount ($100,000 for

former officers and key employees, $10,000 for services in the Columns (D) & (E). Enter the amounts required to be reported
capacity as a director or trustee). (whether or not actually reported) on Form W-2, box 5 or Form

1099-MISC, box 7, issued to the person for the calendar year
If a person was reported (or should have been reported) as an ending with or within the organization’s tax year. Enter an
officer, director, trustee or key employee on any of the amount for each person in each of columns (D) and (E). Enter
organization’s prior five Forms 990, 990-EZ or 990-PF, and the “-0-” if the person received no reportable compensation. For
person was still employed at any time during the organization’s institutional trustees that do not receive a Form 1099-MISC,
tax year either (1) by the organization in a lesser capacity other enter the amount that the organization would have reported in
than as an officer, director, trustee, key employee, or highest box 7 if a Form 1099-MISC had been required.
compensated employee; or (2) by a related organization in any Reportable compensation paid to the person by a related
capacity, but not by the filing organization, check only the organization at any time during the entire calendar year ending
“Former” box. with or within the filing organization’s tax year should be

reported in column (E), even if the related organization wasWhether or not the organization files Form 990 based on a
related to the filing organization for only a portion of the taxfiscal year, use the calendar year ending within the
year.organization’s tax year to determine all “former” officers,

directors, trustees, key employees, and five highest Common paymaster or payroll/reporting agent. Treat
compensated employees (because their status depends on amounts paid by a common paymaster (as defined in
their reportable compensation, which is reported for the Regulations section 31.3121(s)-1(b)(2)) or a payroll or reporting
calendar year). agent (reported on Form 2678 or 8655 to perform certain

employment tax services on behalf of the organization) forCheck the “Former” box with respect to former five highest
services performed for the organization as if paid directly by thecompensated employees only if all four conditions below apply.
organization. Similarly, treat amounts paid by a common

1. The individual was not an employee of the organization paymaster or a payroll or reporting agent for services performed
at any time during the calendar year ending with or within the for a related organization as if paid directly by the related
organization’s tax year. organization.

2. The individual was reported (or should have been
$10,000-per-related-organization exception. Forreported, applying the instructions in effect for such years) on

purposes of column (E), the organization need not includeany of the organization’s Forms 990, 990-EZ, or 990-PF for one
payments from a single related organization if less thanor more of the five prior years as one of the five highest
$10,000 for the calendar year ending with or within thecompensated employees.
organization’s tax year, except to the extent paid to a former3. The individual’s reportable compensation exceeded
director or former trustee of the filing organization for services$100,000 for the calendar year ending with or within the
as a director or trustee of the organization. For example, if anorganization’s tax year.
officer of the organization received compensation of $6,000,4. The amount of the individual’s reportable compensation
$15,000, and $50,000 from three separate related organizationsfor such year would place him or her among the organization’s
for services provided to those organizations, the organizationcurrent five highest compensated employees if the individual
needs to report only $65,000 in column (E) for the officer.were an employee during the calendar year ending with or

Volunteer exception. The organization need not report inwithin the organization’s tax year.
column (E) or (F) compensation from a related organization
paid to a volunteer officer, director, or trustee of theTransition rule for non-section 501(c)(3) organizations.
organization if the related organization is a for-profitOrganizations other than section 501(c)(3) organizations do not
organization, is not owned or controlled directly or indirectly byreport any former highest compensated employees on Form
the organization or one or more related tax-exempt990.
organizations, and does not provide management services for aExample 1. X was reported as one of Y Charity’s five fee to the organization.highest compensated employees of over $50,000 on Y’s 2007

Bank or financial institution trustee exception. If theForm 990. For 2009, X is not a current officer, director, trustee,
organization is a trust with a bank or financial institution trusteekey employee, or highest compensated employee of Y. X is not
that is also trustee of another trust, it need not report in columnan employee of Y during the 2009 calendar year ending with or
(E) or (F) compensation from the other trust for serviceswithin Y’s tax year. X receives reportable compensation in
provided as the trustee to the other trust.excess of $100,000 from Y for past services and would be

among Y’s five highest compensated employees if X were a Reasonable effort. The organization is not required to
current employee. Y must report X as a former highest report compensation from a related organization to a person
compensated employee on Y’s 2009 Form 990, Part VII, listed on Form 990, Part VII, Section A, if the organization is
Section A. unable to secure the information on compensation paid by the
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related organization after making a reasonable effort to obtain The $10,000-per-item exception applies separately with
it. In such case, the organization shall report the efforts respect to each item of other compensation from the
undertaken on Schedule O (Form 990). An example of a organization and from each related organization.
reasonable effort is for the organization to distribute a Example.
questionnaire annually to each of its current and former officers, Organization X provides the following compensation to its
directors, trustees, key employees, and highest compensated current officer:
employees that includes the name, title, date, and signature of
each person reporting information and containing the pertinent $110,000 Reportable compensation (including $5,000 pre-tax
instructions and definitions for Form 990, Part VII, Section A, employee contribution to qualified defined contribution

retirement plancolumns (E) and (F).
5,000 Tax-deferred employer contribution to qualified definedColumn (F). Other compensation generally includes

contribution retirement plancompensation not currently reportable on Form W-2, box 5 or
5,000 Nontaxable employer contribution to health benefit planForm 1099-MISC, box 7, including nontaxable benefits other
4,000 Nontaxable dependent care assistancethan disregarded benefits, as discussed in the instructions for

500 Nontaxable group life insurance premiumSchedule J, (Form 990), Part II. Treat amounts paid or accrued 8,000 Moving expense (nontaxable as qualified under sectionunder a deferred compensation plan, or held by a deferred 132)
compensation trust, that is established, sponsored, or

Organization Y, a related organization, also providesmaintained by the organization (or a related organization) as
compensation to the officer as follows:paid, accrued, or held directly by the organization (or the related

organization). Enter an amount for each person. (Enter “-0-” if
$21,000 Reportable compensation (including $1,000 pre-taxapplicable.) Report a reasonable estimate if actual numbers are employee contribution to qualified defined contributionnot readily available. retirement plan)

Other compensation paid to the person by a related 1,000 Tax-deferred employer contribution to qualified defined
organization at any time during the calendar year ending with contribution retirement plan
or within the filing organization’s tax year should be reported in 5,000 Nontaxable tuition assistance
column (F), even if the related organization was related to the

The officer receives no compensation in the capacity as afiling organization for only a portion of the tax year.
former director or trustee of X, and no unrelated organizationThe following items of compensation provided by the filing pays the officer for services provided to X. The organization canorganization and related organizations must be reported as disregard as other compensation the (a) $4,500 in dependent“other compensation” in column (F) in all cases regardless of care and group life insurance payments from the organizationthe amount, to the extent they are not included in column (D). (under the $10,000-per-item exception); (b) the $8,000 moving

1. Tax-deferred contributions by the employer to a qualified expense from the organization (excluded under section 132) on
defined contribution retirement plan. both Form 990, Part VII and Schedule J (Form 990), Part II; and

2. The annual increase in actuarial value of a qualified (c) the $5,000 in tuition assistance from the related organization
defined benefit plan, whether or not funded or vested. (under the $10,000-per-item exception) in determining whether

3. The value of health benefits provided by the employer, or the officer’s total reportable and other compensation from the
paid by the employee with pre-tax dollars, that are not included organization and related organizations exceeds $150,000. In
in reportable compensation. For this purpose, health benefits this case, total reportable compensation is $131,000, and total
include payments of health benefit plan premiums, medical other compensation (excluding the excludible items below
reimbursement and flexible spending programs, and the value $10,000) is $11,000. Under these circumstances, the officer’s
of health coverage (rather than actual benefits paid) provided dependent care, group life, moving expenses, and tuition
by an employer’s self-insured or self-funded arrangement. assistance items need not be reported as other compensation
Health benefits include dental, optical, drug, and medical on Form 990, Part VII, Section A, column (F), and the officer’s
equipment benefits. They do not include disability or long-term total reportable and other compensation ($142,000) is not
care insurance premiums or benefits for this purpose. reportable on Schedule J (Form 990). If instead, the officer’s

4. Tax-deferred contributions by the employer and reportable compensation from Y were $30,000 rather than
employee to a nonqualified defined contribution plan, whether $21,000, then the officer’s total reportable and other
or not funded, vested, or subject to a substantial risk of compensation ($151,000) would be reportable on Schedule J
forfeiture. (Form 990), including the dependent care, group life, and tuition

5. The annual increase in actuarial value of a nonqualified assistance items, even though these items would not have to
defined benefit plan, whether or not funded, vested, or subject be reported as other compensation in Form 990, Part VII.
to a substantial risk of forfeiture. Compensation table for reporting in Part VII, Section A, or

Schedule J (Form 990), Part II. The following table may be$10,000-per-item exception. Except for the five items listed
useful in determining how and where to report items ofabove, neither the organization nor a related organization is
compensation on Form 990, Part VII, Section A and onrequired to report on Form 990, Part VII, Section A any item of
Schedule J, (Form 990), Part II. The list is not comprehensive“other compensation” (as set forth in the table beginning on
but covers most items for most organizations. Many items ofpage 27) if its total value is less than $10,000 for the calendar
compensation may or may not be taxable or currently taxable,year ending with or within the organization’s tax year.
depending on the plan or arrangement adopted by theAmounts excluded under the two separate $10,000 organization and other circumstances. The list attempts to takeexceptions (the $10,000-per-related-organization and into account these varying facts and circumstances. The list is$10,000-per-item exceptions) are to be excluded from merely a guideline to report amounts for those persons requiredcompensation in determining whether an individual’s total to be listed. In all cases, items included on Form W-2, box 5reportable compensation and other compensation exceeds and Form 1099-MISC, box 7 are required to be reported on Partthe thresholds set forth on Form 990, Part VII, Section A, line 4. VII, Section A and, for applicable persons, Schedule J, (FormIf the individual’s total compensation exceeds the relevant 990), Part II, column (B). Items listed as “taxable” or “taxable inthreshold, then the amounts excluded under the $10,000 current year” are currently includible in reportableexceptions are included in the individual’s compensation compensation, but are not necessarily subject to federal incomereported on Schedule J (Form 990). Thus, the total amount of tax in the current year.compensation reported on Schedule J (Form 990) can be

higher than the amount reported on Form 990, Part VII, Section
A.
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Base salary/wages/fees paid x

Base salary/wages/fees deferred (taxable) x

Base salary/wages/fees deferred (nontaxable) x

Bonus paid (including signing bonus) x

Bonus deferred (taxable in current year) x

Bonus deferred (not taxable in current year) x

Incentive compensation paid x

Incentive compensation deferred (taxable in x
current year)

Incentive compensation deferred (not taxable in x
current year)

Severance or change of control payments x
made

Sick pay paid by employer x

Third party sick pay x

Other compensation amounts deferred (taxable x
in current year)

Other compensation amounts deferred (not x
taxable in current year)

Tax gross-ups paid x

Vacation/sick leave cashed out x

Stock options at time of grant x

Stock options at time of exercise x

Stock awards paid by taxable organizations x
substantially vested

Stock awards paid by taxable organizations not x
substantially vested

Stock equivalents paid by taxable organizations x
substantially vested

Stock equivalents paid by taxable organizations x
not substantially vested

Loans—forgone interest or debt forgiveness x

Contributions (employer) to qualified retirement x
plan

Contributions (employee deferrals) to section  x
401(k) plan

Contributions (employee deferrals) to section  x
403(b) plan

Qualified or nonqualified retirement plan x
defined benefit accruals (reasonable estimate
of increase in actuarial value)

Qualified or nonqualified retirement (defined
contribution) plan investment earnings (no
reportable or other compensation)

Taxable distributions from qualified retirement
plan (reported on Form 1099-R but not
reportable or other compensation on Form 990)
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Distributions from nongovernmental section
457(b) plan (no reportable or other
compensation on Form 990)

Amounts includible in income under section x
457(f)

Amounts deferred (plus earnings) under x
section 457(b) plan (substantially vested)

Amounts deferred under section 457(b) plan x
(not substantially vested)

Contributions to nonqualified plans x
(substantially vested)

Contributions to nonqualified plans (not x
substantially vested)

Increase in earnings of nonqualified plan x

Scholarships and fellowship grants (taxable) x

Health benefit plan premiums (taxable) x

Health benefit plan premiums (nontaxable) x

Medical reimbursement and flexible spending x
programs (taxable)

Medical reimbursement and flexible spending x
programs (nontaxable)

Other health benefits (taxable) x

Other health benefits (nontaxable) x

Life, disability, or long-term-care insurance x
(taxable)

Life, disability, or long-term-care insurance *
(nontaxable)

Split-dollar life insurance (see Notice 2002-8, x
2002-1 C.B. 398)

Housing provided by employer (taxable) x

Housing provided by employer (nontaxable) *

Personal legal services (taxable) x

Personal legal services (nontaxable) *

Personal financial services (taxable) x

Personal financial services (nontaxable) *

Dependent care assistance (taxable) x

Dependent care assistance (nontaxable) *

Adoption assistance (taxable) x

Adoption assistance (nontaxable) *

Tuition assistance for family (taxable) x

Tuition assistance for family (nontaxable) *

Cafeteria plans (nontaxable health benefit) x

Cafeteria plans (nontaxable benefit other than *
health)

Liability insurance (taxable) x

Employer-provided automobile (taxable) x

Employer-subsidized parking (taxable) x

Travel (taxable) x
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Moving (taxable) x

Meals and entertainment (taxable) x

Social club dues (taxable) x

Spending account (taxable) x

Note. Items marked with asterisk “*” instead of an “x” are director of the organization, add the amounts reported on all
excludible from Form 990, Part VII, Section A, column (F), if Forms 1099-MISC, box 7 and, if applicable, Forms W-2, box 5,
below $10,000. issued to the individual by the organization and all related

organizations, to the extent that such amounts relate to theLine 3. Complete Schedule J (Form 990) for each of the
individual’s past services as a trustee or director of thefollowing persons.
organization and not of a related organization. The• Each individual listed in Part VII, Section A, as a former
$10,000-per-related-organization exception does not apply forofficer, former key employee, or a former highest
this purpose.compensated employee. To determine whether an individual

received more than $100,000 in reportable compensation in Line 4. Complete Schedule J (Form 990) for each individual
the aggregate from the organization and related listed in Section A who received or accrued more than
organizations, add the amounts reported on all Forms W-2, $150,000 of reportable and other compensation from the
box 5 and Forms 1099-MISC, box 7 issued to the individual by organization and related organizations. To determine whether
the organization and all related organizations (disregarding any listed individual received or accrued more than $150,000 of
amounts from a related organization if below $10,000) for the reportable and other compensation, add all compensation
calendar year ending with or within the organization’s tax year. included in Part VII, Section A, columns (D), (E), and (F).• Each individual that received, solely in the capacity as a

The following chart explains which officers, directors,former director or former trustee of the organization, more
trustees, key employees, and highest compensatedthan $10,000 of reportable compensation (Part VII, Section A,
employees must be reported on Form 990, Part VII, Section A,columns (D) and (E)) during the year from the organization or
and on Schedule J (Form 990), as well. See also line 5 forrelated organizations. To determine whether an individual
additional individuals who must be reported on Schedule J,received or accrued more than $10,000 in reportable
(Form 990), Part II.compensation solely in the capacity as a former trustee or
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Matrix for Part VII, Section A, Lines 3 and 4

Enter on Form 990, Part VII, Enter on Schedule J (Form 990),
Position Current or former Section A . . . Part II . . .

If reportable and other
compensation > $150,000 in the

Current All aggregate from organization and
related organizations (do not report

institutional trustees)
Directors and Trustees

If reportable compensation in
capacity as former director or If listed on Form 990, Part VII,

Former trustee > $10,000 in the aggregate Section A (do not report institutional
from organization and related trustees)

organizations

If reportable and other
compensation > $150,000 in theCurrent All aggregate from organization and

related organizations
Officers

If reportable compensation >
$100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A

organizations

Current All All

If reportable compensation >
Key employees $100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A

organizations

If reportable compensation > If reportable and other
$100,000 in the aggregate from compensation > $150,000 in theCurrent organization and related aggregate from organization and

organizations related organizationsOther Five Highest Compensated
Employees If reportable compensation >

$100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A
organizations

Line 5. Complete Schedule J (Form 990) for any individual Section A. However, the amounts paid by B to A require that
listed on Form 990, Part VII, Section A if the person receives or the organization answer “Yes” on line 5 and complete Schedule
accrues compensation from an unrelated organization for J (Form 990) with respect to A.
services rendered to the filing organization in the person’s

Example 2. C is an attorney employed by a law firm that iscapacity as an officer, director, trustee, or employee of the
not a related organization with respect to the organization. Thefiling organization. Also, specify on Schedule J (Form 990), Part
organization and the law firm enter into an arrangement whereIII, the name of the unrelated organization, the type and amount
C serves the organization, a section 501(c)(3) legal aid societyof compensation it paid or accrued, and the person receiving or
pro bono, on a full-time basis as its vice-president and as aaccruing such compensation. See Compensation from
board member while continuing to receive her regularunrelated organizations on page 24.
compensation from the law firm. The organization does not

For purposes of line 5, disregard: provide any compensation to C for the services provided by C
1. Payments from a deferred compensation trust or plan to the organization, and does not report C’s compensation on

established, sponsored, or maintained by the organization (or a Form W-2 or Form 1099-MISC. The law firm does not treat any
related organization), and deferred compensation held by such part of C’s compensation as a charitable contribution to the
trust or plan; legal aid society. Under these circumstances, the amounts paid

2. Payments from a common paymaster for services by the law firm to C do not require that the organization answer
provided to the organization (or to a related organization); or “Yes” on line 5, with respect to C. Also, nothing in these facts

3. Payments from an unrelated taxable organization that would prevent C from qualifying as an independent member of
employs the individual and continues to pay the individual’s the organization’s governing body for purposes of Form 990,
regular compensation while the individual provides services Part VI, line 1b.
without charge to the filing organization, but only if the unrelated
organization does not treat the payments as a charitable Example 3. D, a volunteer director of the organization, is
contribution to the filing organization. also the sole owner and CEO of M management company (an

unrelated organization), which provides management services
to the organization. The organization pays M an annual fee ofExample 1. A is the CEO (and the top management
$150,000 for management services. Under the circumstances,official) of the organization. In addition to compensation paid
the amounts paid by M to D (in the capacity as owner and CEOby the organization to A, A receives payments from B, an
of M) do not require that the organization answer “Yes” on lineunrelated corporation (using the definition of relatedness on
5, with respect to D. However, the organization must report theSchedule R (Form 990)), for services provided by A to the
transaction with M, including the relationship between D and M,organization. B also makes rent payments for A’s personal
on Schedule L (Form 990 or 990-EZ), Part IV. Also, D does notresidence. The organization is aware of the compensation
qualify as an independent member of the organization’sarrangement between A and B, and does not treat the
governing body because D receives indirect financial benefitspayments as paid by the organization for Form W-2 reporting
from the organization through M that are reportable onpurposes. A, as the top management official of the organization,
Schedule L (Form 990 or 990-EZ), Part IV.must be listed as an officer of the organization in Part VII,
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similar amounts from the general public, governmental units,
foundations, and other exempt organizations. The generalSection B. Five Highest Compensated
public includes individuals, corporations, trusts, estates, andIndependent Contractors other entities. Voluntary contributions are payments, or the part

Complete this table for the five highest compensated of any payment, for which the payer (donor) does not receive
independent contractors that received more than $100,000 in full retail value (fair market value) from the recipient (donee)
compensation for services, whether professional or other organization. Contributions are reported on line 1 regardless of
services, from the organization. Independent contractors whether they are deductible by the contributor. The noncash
include organizations as well as individuals and can include portion of contributions reported on lines 1a through 1f is also
professional fundraisers, law firms, accounting firms, publishing reported on line 1g.
companies, management companies, and investment

Report gross amounts of contributions collected in themanagement companies. Do not report public utilities as
organization’s name by fundraisers.independent contractors. See Pub. 1779, Independent

Report all expenses of raising contributions in Part IX,Contractor or Employee, and Pub. 15-A, Employer’s
column (D), Fundraising Expenses. The organization mustSupplemental Tax Guide, for distinguishing employees from
enter on Part IX, line 11e fees for professional fundraisingindependent contractors.
services relating to the gross amounts of contributionsColumn (C). Enter the amount the organization paid, whether
collected in the organization’s name by professionalreported on Form 1099-MISC, box 7 or paid pursuant to the
fundraisers.parties’ agreement or applicable state law, for the calendar year

Report the value of noncash contributions at the time ofending with or within the organization’s tax year.
the donation. For example, report the fair market value of aCompensation includes fees and similar payments to donated car at the time the car was received as a donation.independent contractors but not reimbursement of expenses.

Reporting on line 1 in accordance with SFAS 116 isHowever, for this purpose, the organization must report gross
acceptable for Form 990 purposes, but not required by IRS. Anpayments to the independent contractor that include
organization that receives a grant to be paid in future yearsexpenses and fees if the expenses are not separately reported
should, according to SFAS 116, report the grant’s present valueto the organization.
on line 1. Accruals of present value increments to the unpaid

Form 1099-MISC is not always required to be issued for grant should be reported on line 1 in future years.
payments to an independent contractor. Contributions do not include:TIP

• Grants, fees or other support from governmental units,
foundations or other exempt organizations that represent a

Part VIII. Statement of Revenue payment for a service, facility, or product that primarily gives
some economic or physical benefit to the payer.Column (A). • The portion of any fundraising solicitation representingAll organizations must complete column (A), reporting their
payment for goods, services, or anything else at retail value.gross receipts for all sources of revenue. All organizations • Donations of services or of use of materials, equipment, or(except section 527 political organizations) must complete
facilities.columns (B) through (D). Refer to specific instructions in this • Unreimbursed expenses of officers, employees, orpart for completing each column.
volunteers. (See the explanations of charitable contributions

If the organization enters an amount in column (A) for and employee business expenses in Pub. 526 and Pub. 463,
lines 2a through 2e or lines 11a through 11c, it must respectively.)
also enter a corresponding business activity code from • Payments received from employers for welfare benefits under

TIP

Appendix J, Business Activity Codes. If none of the listed plans described in sections 501(c)(9), (17), and (18). Report
codes, or other 6-digit codes listed on the NAICS website at these amounts on line 2, Program Service Revenue.
http://www.census.gov/eos/www/naics/, accurately describe the Line 1a. Enter on line 1a the total amount of contributions
activity, enter “900099.” Use of these codes does not imply that received indirectly from the public through solicitation
the business activity is unrelated to the organization’s exempt campaigns conducted by federated fundraising agencies and
purpose. similar fundraising organizations (such as from a United Way
Column (B). organization). Federated fundraising agencies normally conduct
In column (B), report all revenue from activities substantially fundraising campaigns within a single metropolitan area or
related to the organization’s exempt purposes. Use of revenue some part of a particular state, and allocate part of the net
for the organization’s exempt purposes does not make the proceeds to each participating organization on the basis of the
activity that produced the income (e.g., fundraising activity) donors’ individual designations and other factors.
substantially related to the organization’s exempt purposes.

Federated fundraising agencies must, like all other filers,Also report here any revenue that is excludable from gross
identify the sources of contributions made to them onincome other than by section 512, 513, or 514, such as interest
lines 1a through 1g.

TIP
on state and local bonds that is excluded from tax by section
103. Line 1b. Report on line 1b membership dues and

assessments that represent contributions from the publicColumn (C).
rather than payments for benefits received or payments fromIn column (C), report any unrelated business revenue
affiliated organizations.received by the organization during the tax year from an

Example. M is an organization whose primary purpose is tounrelated trade or business. See Pub. 598 and Instructions
support the local symphony orchestra. Members have thefor Form 990-T for more information.
privilege of purchasing subscriptions to the symphony’s annualColumn (D).
concert series before they go on sale to the general public, butIn column (D), report any revenue excludable from unrelated
must pay the same price as any other member of the public.business income by section 512, 513, or 514. Examples of
They also are entitled to attend a number of rehearsals eachsuch revenue include receipts from the sale of donated
season without charge. Under these circumstances, M’smerchandise, interest (unless debt-financed), and receipts from
receipts from members are contributions reported on line 1b.bingo games.
Membership dues that are not contributions because they
compare reasonably with available benefits are reported on line
2, Program service revenue.Line 1. In General

Membership dues can consist of both contributions and
On lines 1a through 1f, report cash and noncash amounts payment for goods and services. In that case, the portion of the
received as voluntary contributions, gifts, grants or other membership dues that is a payment for goods or services
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should be reported on line 2, Program service revenue. The of commissions, to the charity. The value of the stock at the
portion that exceeds the fair market value of the goods or time of the contribution must be reported on line 1f and also on
services provided should be reported on line 1b. line 1g. The sale of the stock, and the related sales expenses

(including the amount reported on lines 1f and 1g), must beSee Pub. 1771, Charitable Contributions—Substantiation
reported on lines 7a through 7d.and Disclosure Requirements.

Line 1c. Enter the total amount of contributions received Museums and other organizations that elect not to
from fundraising events, which includes, but is not limited to, capitalize their collections (in accordance with SFAS
gaming events, dinners, auctions, and other events conducted 116) should not report an amount on line 1g for works

TIP

for the sole or primary purpose of raising funds for the of art and other collection items donated to them.
organization’s exempt activities For more information on noncash contributions see the

Example. An organization holds a dinner, charging $400 Instructions for Schedule M (Form 990).
per person for the meal. The dinner has a retail value of $160. Line 1h. Enter on line 1h the total of lines 1a through 1f (but
A person who purchases a ticket is really purchasing the dinner not line 1g).
for $160 and making a contribution of $240. The contribution of
$240, which is the difference between the buyer’s payment and The organization may also need to attach Schedule B
the retail value of the dinner, would be reported on line 1c and (Form 990, 990-EZ, or 990-PF). See the instructions for
again on line 8a (within the parentheses). The revenue received Schedule B (Form 990, 990-EZ, or 990-PF) for more

TIP

($160 retail value of the dinner) would be reported in the information.
right-hand column on line 8a. Line 2. On lines 2a through 2e, enter the organization’s five

largest sources of program service revenue. Program servicesIf a contributor gives more than $400, that person would be
are primarily those that form the basis of an organization’smaking a larger contribution, the difference between the
exemption from tax. For a more detailed description of programdinner’s retail value of $160 and the amount actually given.
service revenue, refer to the instructions for Part IX, column (B).Rev. Rul. 67-246, 1967-2 C.B. 104, explains this principle in

detail. See also the instructions for lines 8a through 8c and Pub. On line 2f, enter the total received from all other sources of
526. program service revenue not listed individually on lines 2a

through 2e. On line 2g, enter the total of column (A), lines 2a
Organizations that report more than $15,000 total on lines 1c through 2f.
and 8a must also answer “Yes” to Part IV, line 18 and complete Program service revenue. Program service revenue includesPart II of Schedule G (Form 990 or 990-EZ).

income earned by the organization for providing a government
Line 1d. Enter on line 1d amounts contributed to the agency with a service, facility, or product that benefited that
organization by related organizations. Do not report amounts government agency directly rather than benefiting the public as
reportable on line 1a. a whole. Program service revenue also includes tuition received
Line 1e. Enter the total amount of contributions in the form of by a school, revenue from admissions to a concert or other
grants or similar payments from local, state, or federal performing arts event or to a museum; royalties received as
government sources, as well as foreign governments. Include author of an educational publication distributed by a commercial
grant amounts from U.S. possessions. publisher; interest income on loans a credit union makes to its

members; payments received by a section 501(c)(9)A grant or other payment from a governmental unit is
organization from participants or employers of participants forreported here if its primary purpose is to enable the
health and welfare benefits coverage; insurance premiumsorganization to provide a service to, or maintain a facility for, the
received by a fraternal beneficiary society; and registration feesdirect benefit of the public rather than to serve the direct and
received in connection with a meeting or convention.immediate needs of the governmental unit. In other words, the

payment is recorded on line 1e if the general public receives the Program-related investments. Program service revenue also
primary and direct benefit from the payment and any benefit to includes income from program-related investments. These
the governmental unit is indirect and insubstantial as compared investments are made primarily to accomplish an exempt
to the public benefit. purpose of the investing organization rather than to produce

income. Examples are scholarship loans and low interest loansThe following are examples of governmental grants and
to charitable organizations, indigents, or victims of a disaster.other payments that are treated as contributions and reported

on line 1e. Rental income from an exempt function is another example
• Payments by a governmental unit for the construction or of program-related investment income. For purposes of this
maintenance of library or museum facilities open to the public. return, report all rental income from an affiliated organization on
• Payments by a governmental unit to nursing homes to line 2.
provide health care to their residents. Unrelated trade or business activities. Unrelated trade or• Payments by a governmental unit to child placement or child business activities (not including any fundraising events or
guidance organizations under government programs to better fundraising activities) that generate fees for services can also
serve children in the community. be program service activities. A social club, for example, should
Line 1f. Enter all other contributions, gifts, and similar report as program service revenue the fees it charges both
amounts the organization received from sources not reported members and nonmembers for the use of its tennis courts and
separately on lines 1a through 1e. This amount includes golf course.
contributions from donor advised funds (unless the Sales of inventory items by hospitals, colleges, andsponsoring organization is a related organization). universities. Books and records maintained in accordance
Line 1g. Enter on line 1g the value of noncash contributions with generally accepted accounting principles for hospitals,
included on lines 1a through 1f. If this amount exceeds colleges, and universities are more specialized than books and
$25,000, the organization must answer “Yes” to Part IV, line 29 records maintained according to those accounting principles for
and complete and attach Schedule M (Form 990). other types or organizations that file Form 990. Accordingly,

hospitals, colleges, and universities can report, as programNoncash contributions are anything other than cash, checks,
service revenue on line 2, sales of inventory items otherwisemoney orders, credit card charges, wire transfers, and other
reportable on line 10a. In that event, enter the applicable cost oftransfers and deposits to a cash account of the organization.
goods sold as program service expense in column (B) of PartValue noncash donated items, like cars and securities, as of
IX. No other organizations should report sales of inventorythe time of their receipt, even if sold immediately after they were
items on line 2.received.

Example. A charity receives a gift of stock from an Common Types of Program Service Revenue:
unrelated donor. The stock is delivered to the charity’s broker, • Medicare/Medicaid payments, and other payments for
who sells it on the same day and remits the sales proceeds, net medical services.
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• Fees and contracts from government agencies for a service, Line 6a. Enter on line 6a the rental income received for the
facility, or product that primarily benefited the government year from investment property. Allocate revenue to real property
agencies. and personal property in the spaces provided. Do not include

on line 6a rental income related to the filing organization’sExample 1. A payment by a governmental agency to a
exempt function (program service). Report such income on linemedical clinic to provide vaccinations to the general public is a
2. For example, an exempt organization whose exempt purposecontribution reported on line 1e. A payment by a governmental
is to provide low-rental housing to persons with low incomeagency to a medical clinic to provide vaccinations to employees
would report that rental income as program service revenue onof the agency is program service revenue reported on line 2.
line 2.Example 2. A payment by a governmental agency to an

Only for purposes of completing this return, the filingorganization to provide job training and placement for disabled
organization must report any rental income received from anindividuals is a contribution reported on line 1e. A payment by a
affiliated exempt organization as program service revenue ongovernmental agency to the same organization to operate the
line 2.agency’s internal mail delivery system is program service

revenue reported on line 2. Rental revenue can be from an activity that is related or
• Income from program-related investments. Report interest, unrelated to the organization’s exempt purpose. In general,
dividends, and other revenues from those investments made rents from real property are excluded in computing unrelated
primarily to accomplish the organization’s exempt purposes business income, while rental income from personal property
rather than to produce income. Examples of program-related is included. There are special rules when rents are received
investments include student loans and notes receivable from from personal property leased with real property (a mixed
other exempt organizations that borrowed the funds to pursue lease). In general, rental revenue from real property is excluded
the filing organization’s exempt function. from unrelated business revenue when:
• Membership dues and assessments received that compare • The determination of the amount of such rents is not based
reasonably with the membership benefits provided by the on income or net profits derived by any person from the
organization. Organizations described in section 501(c)(5), (6), property leased other than an amount based on a fixed
or (7) generally provide benefits that have a reasonable percentage of the gross receipts or sales,
relationship with dues. • The lease does not include personal services other than

customary ones such as trash removal and cleaning of publicExamples of membership benefits include:
areas,• Subscriptions to publications,
• Any portion attributable to personal property is 10% or less of• Newsletters (other than one only about the organization’s
the total rent, andactivities),
• The real property is not debt-financed within the meaning of• Free or reduced-rate admissions to events sponsored by the
section 512, 513, or 514. (Rent from debt-financed real propertyorganization,
is generally includible in unrelated business income, but there• Use of the organization’s facilities, and
can be exceptions based on use of the property. See Pub. 598.)• Discounts on articles or services that members and

nonmembers can buy Rent received from leased personal property is generally
taxable except when leased with real property, and the rentFor each amount entered on lines 2a through 2e, the
attributable to the personal property does not exceed 10% oforganization must also enter a corresponding business
the total rents from all leased property.activity code from Appendix J, Business Activity Codes.CAUTION

!
Line 6b. Enter on Line 6b the expenses paid or incurred forSelect the most specific 6-digit code available that describes
the income reported on line 6a. Include interest related to rentalthe activity producing the income. Note that most codes
property and depreciation if it is recorded in the organization’sdescribe more than one type of activity. Avoid using codes that
books and records. If the organization reported on line 2 anydescribe the organization rather than the income-producing
rental income reportable as program service revenue, reportactivity. For example, a credit union reporting income from
any rental expense allocable to such activity on the applicableconsumer lending activities should use code 522291. Sales
lines of Part IX, column (B).revenue from a museum gift shop should be reported with code

453220. An organization operating a thrift store should use Line 6c. Subtract line 6b from line 6a for both columns (i) and
code 453310 to report sales revenue. An organization providing (ii) and enter on line 6c. Show any loss in parentheses.
credit counseling services should use code 541990. If none of Line 6d. Add line 6c, columns (i) and (ii) and enter on line 6d.
the listed codes accurately describe the activity, enter “900099.” Show any loss in parentheses.
Use of these codes does not imply that the activity is unrelated Lines 7a through 7d. Enter on lines 7a through 7c all sales ofto the organization’s exempt purpose. securities in column (A). Use column (B) to report sales of all
Line 3. Enter the amount of interest income from savings and other types of investments (such as real estate, royalty
temporary cash investments, dividend and interest income from interests, or partnership interests) and all other non-inventory
equity and debt securities (stocks and bonds), amounts assets (such as program-related investments and fixed assets
received from payments on securities loans, as defined in used by the organization in its related and unrelated activities).
section 512(a)(5), as well as interest from notes and loans

On line 7a, for each column, enter the total gross sales pricereceivable. Do not include unrealized gains and losses on
of all such assets. Total the cost or other basis (lessinvestments carried at market value.
depreciation) and selling expenses and enter the result on line

Line 4. Enter all investment income actually or constructively 7b. On line 7c, enter the net gain or loss. Show any loss in
received from investing the proceeds of a tax-exempt bond parentheses.
issue, which are under the control of the organization. For this

On lines 7a and 7c, also report capital gains dividends, thepurpose, do not include any investment income received from
organization’s share of capital gains and losses from ainvesting proceeds which are technically under the control of
partnership, and capital gains distributions from trusts.the governmental issuer. For example, proceeds deposited

Combine the gain or loss figures reported on line 7c,into a defeasance escrow which is irrevocably pledged to pay
columns (i) and (ii) and report that total on line 7d. Show anythe principal and interest (debt service) on a bond issue is not
loss in parentheses. Do not include any unrealized gains orunder the control of the organization.
losses on securities carried at market value in the books ofLine 5. Enter on line 5 royalties received by the organization
account.from licensing the ongoing use of its property to others.

Typically, royalties are received for the use of intellectual For reporting sales of securities on Form 990, the
property, such as patents and trademarks. Royalties also organization can use the more convenient average cost basis
include payments to the owner of property for the right to exploit method to figure the organization’s gain or loss. When a
natural resources on the property, such as oil, natural gas, or security is sold, compare its sales price with the average cost
minerals. basis of the particular security to determine gain or loss.
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However, for reporting sales of securities on Form 990-T, do food and beverages served would be one of the items reported
not use the average cost basis to determine gain or loss. on line 8b. Indirect fundraising expenses, such as certain

advertising expenses associated with raising theseThe organization should maintain books and records to
contributions, must be reported on the appropriate lines insubstantiate information regarding any securities or other
Part IX, column (D) and not on line 8b.assets sold for which market quotations were not published or
Line 8c. Enter on line 8c the difference between lines 8a andwere not otherwise readily available. The recorded information
8b. Show any loss in parentheses. The organization must reportshould include:
net income from fundraising events as unrelated business• A description of the asset,
revenue (column (C)) or as revenue excluded from tax under• Date acquired,
sections 512, 513, or 514 (column (D)).• Whether acquired by donation or purchase,

• Date sold and to whom sold, Example.  If an organization receives a donation of a
• Gross sales price, painting appraised at $5,000 at the time of donation, sells it for
• Cost, other basis, or, if donated, value at time acquired, $7,500 at an auction, and incurs $500 in costs related to selling
• Expense of sale and cost of improvements made after the painting at auction, it should report $5,000 on line 1f (and on
acquisition, and line 1g), the $7,500 gross proceeds from the auction on line 8a,
• Depreciation since acquisition, if depreciable property. the $5,000 contribution value and $500 in auction costs on line

8b, and the net proceeds of $2,000 ($7,500 – $5,500) on lineLine 8a.  Enter in the line 8a box the gross income from
8c. If the painting sold at auction for $2,500, the organizationfundraising events, not including the amount of contributions
would report a net loss of $3,000 ($2,500 – $5,500) on line 8c.from fundraising events reported on line 1c. Report the line 1c
The organization would also need to report this contribution ofamount in the line 8a parenthetical. If the sum of the amounts
art on Schedule M, line 1 if it received over $25,000 in noncashreported on line 1c and the line 8a box exceeds $15,000, then
contributions during the filing year.the organization must answer “Yes” to Part IV, line 18 and

complete Schedule G (Form 990 or 990-EZ), Part II. If gaming Line 9a. Organizations that report more than $15,000 on line
is conducted at a fundraising event, the income and expenses 9a must also answer “Yes” to Part IV, line 19 and complete Part
must be allocated between the gaming and the fundraising III of Schedule G (Form 990 or 990-EZ).
event in Form 990, Part VIII. 

Types of gaming include, but are not limited to:Compute the organization’s gross income from fees, ticket
sales or other revenue from fundraising events. - Bingo - Nevada Club tickets

- Pull tabs - Casino nights
Fundraising events include: Fundraising events do not - Instant bingo - Las Vegas nights

include: - Raffles - Coin-operated• Dinners/dances, • Sales or gifts of goods or  gambling devices
services of only nominal value, including:

• Door-to-door sales of • Raffles or lotteries in which - Scratch-offs • Slot machines
merchandise, prizes have only nominal value, - Charitable gaming tickets • Electronic videoand  slot or line games• Concerts, • Solicitation campaigns that - Break-opens • Video pokergenerate only contributions.

- Hard cards • Video blackjack• Carnivals,
- Banded tickets • Video keno• Sports events, and
- Jar tickets • Video bingoProceeds from these activities are
- Pickle cards • Video pull tabconsidered contributions and

 gamesshould be reported on line 1f.
• Auctions.

Many games of chance are taxable. Income from bingo
games is not generally subject to the tax on unrelated businessFundraising events do not include events or activities that
income if the games meet the legal definition of bingo. For asubstantially further the organization’s exempt purpose even if
game to meet the legal definition of bingo, wagers must bethey also raise funds. Revenue from such program service
placed, winners must be determined, and prizes or otheractivities are reported on line 2.
property must be distributed in the presence of all personsExample. An organization formed to promote and preserve
placing wagers in that game.folk music and related cultural traditions holds an annual folk

A wagering game that does not meet the legal definition ofmusic festival featuring concerts, handcraft demonstrations, and
bingo does not qualify for the exclusion, regardless of its name.similar activities. Because the festival directly furthers the
For example, instant bingo, in which a player buys aorganization’s exempt purpose, income from ticket sales should
pre-packaged bingo card with pull-tabs that the player removesbe reported on line 2 as program service revenue.
to determine if he or she is a winner, does not qualify. See Pub.Fundraising events sometimes generate both contributions
598.and income, such as when an individual pays more than the
Line 9b. Enter on this line the expenses that relate directly toretail value for the goods or services furnished. Report in
the production of the revenue portion of the gaming activity.parentheses the total amount from fundraising events that

represents contributions rather than payment for goods or Direct expenses of gaming include:
services. Treat the following as contributions. • Cash prizes,
• Amounts paid in excess of retail value of goods or service • Noncash prizes,
furnished. See Example for line 1c. • Compensation to bingo callers and workers,
• Amounts received from fundraising events when the • Rental of gaming equipment, and
organization gives items of only nominal value to recipients. • Cost of bingo supplies such as pull tabs, etc.

Example. In return for a contribution of any amount, donors Line 9c. Enter the difference between 9a and 9b. Show any
receive a keychain with the organization’s logo. All amounts loss in parentheses.
received should be reported as contributions on line 1f and all Line 10a. Enter the organization’s gross income from sales of
associated expenses on the appropriate lines in Part IX, column inventory items, less returns and allowances. Sales of inventory
(D). In such a case, no amounts would be reported on line 8. items reportable on line 10a are sales of items that are donated
Line 8b. Enter on this line both the cost or other basis of any to the organization, that the organization makes to sell to
items sold at the events and the expenses that relate directly to others, or that it buys for resale. Sales of inventory do not,
the production of the revenue portion of the fundraising activity. however, include the sale of goods related to a fundraising
In the line 1c dinner example referred to earlier, the cost of the event, which must be reported on line 8. Sales of investments

-34-



Page 35 of 79 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:01 -
2-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

on which the organization expected to profit by appreciation and Program services can also include the organization’s
sale are not reported here. Report sales of investments on line unrelated trade or business activities. Publishing a magazine
7. is a program service even though the magazine contains both

editorials and articles that further the organization’s exemptThe organization must report the sales revenue regardless
purpose as well as advertising, the income from which isof whether the sales activity is an exempt function of the
taxable as unrelated business income.organization or an unrelated trade or business.

Also include costs to secure a grant to conduct research,Line 10b. Enter the cost of goods sold related to the sales of
produce an item, or perform a service, whether the activitiesinventory. The usual items included in cost of goods sold are
were conducted to meet the grantor’s specific needs or todirect and indirect labor, materials and supplies consumed,
benefit the public directly. Do not report these costs asfreight-in, and a portion of overhead expenses. Marketing and
fundraising expenses in column (D), even if the organizationdistribution costs are not included in the cost of goods sold but
reports the grant on Part VIII, line 1, as a contribution.are reported in column (B), Program service expenses, of Part

IX.
Column (C)—Management and GeneralLine 10c. Enter in the appropriate columns (A) through (D),
Use Column (C) to report expenses that relate to thethe net income or (loss) from the sale of inventory items. Show
organization’s overall operations and management, rather thanany loss in parentheses.
to fundraising activities or program services. Overall

Line 11. Enter all other types of revenue not reportable on management usually includes the salaries and expenses of the
lines 1 through 10. Enter the three largest sources on lines 11a organization’s chief executive officer and his or her staff, unless
through 11c and all other revenue on line 11d. a part of their time is spent directly supervising program

services or fundraising activities. In that case, their salaries andFor each amount entered on lines 11a, 11b and 11c, the
expenses should be allocated among management,organization must also enter a corresponding business
fundraising, and program services.activity code from Appendix J, Business Activity Codes.CAUTION

!
Expenses incurred to manage investments must be reportedSelect the most specific 6-digit code available that describes

in column (C). Lobbying expenses should be reported in thisthe activity producing the income. Note that most codes
column if they do not directly relate to the organization’s exemptdescribe more than one type of activity. Avoid using codes that
purposes.describe the organization rather than the income- producing

activity. If none of the listed codes accurately describe the Organizations must also report the following in column (C):
activity, enter “900099.” Use of these codes does not imply that costs of board of directors meetings; committee meetings, and
the activity is unrelated to the organization’s exempt purpose. staff meetings (unless they involve specific program services or

fundraising activities); general legal services; accountingLine 12. For column (A), add lines 1h, 2g, 3 through 5, 6d, 7d,
(including patient accounting and billing); general liability8c, 9c, 10c, and 11e. For columns (B) through (D), add lines 2a
insurance; office management; auditing, human resources, andthrough 2f, 3, 4, 5, 6d, 7d, 8c, 9c, 10c, and 11a through 11d.
other centralized services; preparation, publication, andThe amounts reported on line 12 in columns (B), (C), and (D),
distribution of an annual report; and management ofplus the amount reported on line 1h, should equal line 12,
investments.column (A).

However, report expenses related to the production of
Part IX. Statement of Functional program-related income in column (B) and expenses related to

the production of rental income in Part VIII, on line 6b. RentalExpenses
expenses incurred for the organization’s office space or

Use the organization’s normal accounting method to complete facilities are reported on line 16.
this section. If the organization’s accounting system does not

Do not use this column to report costs of special meetings orallocate expenses, the organization can use any reasonable
other activities that relate to fundraising or specific programmethod of allocation. The organization must report amounts
services.accurately and document the method of allocation in its records.

Do not report in Part IX expenses that must be reported on lines
Column (D)—Fundraising6b, 7b, 8b, 9b, or 10b in Part VIII.
Fundraising expenses are the expenses incurred in solicitingColumn (A)—Total
contributions, gifts, and grants. Report as fundraisingSection 501(c)(3) and 501(c)(4) organizations as well as section
expenses all expenses, including allocable overhead costs,4947(a)(1) nonexempt charitable trusts must complete columns
incurred in: (a) publicizing and conducting fundraising(A) through (D).
campaigns and (b) soliciting bequests and grants from

All other organizations must complete column (A) but can foundations or other organizations, or government grants
complete columns (B), (C), and (D). reported on Part VIII, line 1. This includes participating in

federated fundraising campaigns; preparing and distributingState reporting requirements can be different from IRS
fundraising manuals, instructions, and other materials; andreporting requirements applicable to Part IX.
conducting fundraising events that generate contributionsCAUTION

!
reportable on Part VIII, line 1c, or revenue reported on Part VIII,

Column (B)—Program Services on line 8a.
Program services are mainly those activities that further the Example. For an employee who works on fundraising 40
organization’s exempt purposes. Fundraising expenses should percent of the time and program management 60 percent of the
not be reported as program-service expenses even though one time, an organization must allocate that employee’s salary 40
of the organization’s purposes is to solicit contributions. percent to fundraising and 60 percent to program service

expenses. It cannot report the 100 percent of salary as programInclude lobbying expenses in this column if the lobbying is
expenses simply because the employee spent over 50 percentdirectly related to the organization’s exempt purposes.
of his time on program management.Example. Foundation M, an organization exempt under

section 501(c)(3), has the exempt purpose of improving health Allocating Indirect Expensescare for senior citizens. Foundation M operates in State N. The
legislature of State N is considering legislation to improve Direct costs are expenses that can be identified specifically with
funding of health care for senior citizens. Foundation M lobbies an organization’s activity or project, and can be assigned to an
state legislators in support of the legislation. Since this lobbying activity or project with a high degree of accuracy. Indirect costs
is directly related to Foundation M’s exempt purpose, it would are costs that cannot be identified specifically with an activity or
be considered an exempt function expense, and would be project. For example, a computer bought by a university
included under Column (B). specifically for a research project is a direct cost. In contrast,
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the costs of software licensing for programs that run on all the salaries, interest, supplies, etc.). Using the reporting method
university’s computers are indirect costs. described above avoids this problem.

The intent of the above instructions is only to facilitateColleges, universities, hospitals, and other organizations that
reporting indirect expenses by both object classificationincur indirect expenses in various cost centers (such as
and function. These instructions do not authorize theorganizational memberships, books and subscriptions, and CAUTION

!
allocation to other functions of expenses that should beregular telecommunications costs) can allocate and report such
reported as management and general expenses.expenses in the following manner:

1. Report the expenses of all indirect cost centers on Grants and Other Assistance tocolumn (C), lines 5 through 24.
2. As a separate line item of line 24, enter “Allocation of Governments, Organizations and

[name of indirect cost center] expenses.” Individualsa. If any of the cost center’s expenses are allocated to
expenses listed in Part VIII such as the expenses attributable to

Organizations should report the amount of grants and otherfundraising events and activities, enter such expenses as a
assistance on lines 1 through 3. Report expenses incurred innegative figure in columns (A) and (C).
selecting recipients or monitoring compliance with the terms ofb. Allocate expenses to column (B) or (D) as positive
a grant or award on lines 5 through 24. See the followingamounts.
instructions.c. Add the amounts in columns (B) and (D) and enter the
Note. Organizations can report this information in accordancesum as a negative offsetting amount in column (C). Do not
with Statement of Financial Accounting Standards (SFAS 116)make any entries in column (A) for these offsetting entries.
but are not required to do so. For example, an organization that
follows SFAS 116 and makes a grant during the tax year to beExample. An organization reports in column (C) $50,000 of
paid in future years should report the grant’s present value onits actual management and general expenses and $100,000 of
this year’s Form 990 and report accruals of additional valueexpenses of an indirect cost center that are allocable in part to
increments in future years.other functions. The total of lines 5 through 24 of column (C)
Line 1. Enter the amount that the organization, at its ownwould be $150,000 before the indirect cost center allocations
discretion, paid in grants to governmental units and otherwere made. Assume that of the $100,000 total expenses of the
organizations in the United States. United Way and similarcost center, $10,000 was allocable to fundraising; $70,000 to
federated fundraising organizations should report grants tovarious program services; $15,000 to management and general
member or participating agencies on line 1. Organizations mustfunctions; and $5,000 to special events and activities. To report
report voluntary grants to state or local affiliates for specificthis in Part IX under this optional method:
(restricted) purposes or projects on line 1.1. Indicate the cost center, the expenses of which are being

allocated, on line 24, as “Allocation of [specify the indirect cost If line 1 exceeds $5,000, the organization must complete
center] expenses;” Parts I and II of Schedule I (Form 990).

2. Enter a decrease of $5,000 on the same line in the Line 2. Enter the amount paid by the organization to
column (A), Total expenses, representing the fundraising event individuals in the United States in the form of scholarships,
expenses that were already reported in Part VIII, on line 8b; fellowships, stipends, research grants, and similar payments

3. Enter $70,000 on the same line in column (B), Program and distributions.
service expenses; Also include grants and other assistance paid to third party

4. Enter $10,000 on the same line in column (D), providers for the benefit of specified individuals. For example, a
Fundraising expenses; and grant payment to a hospital to cover the medical expenses of a

5. Enter a decrease of $85,000 on the same line in column particular patient must be reported on line 2. By comparison, a
(C), Management and general expenses, to represent the grant to the same hospital to provide services to the general
allocations to functional areas other than management and public or to unspecified charity patients must be reported on line
general. 1.

If line 2 exceeds $5,000, the organization must completeAfter making these allocations, the column (C), line 25 total
Parts I and III of Schedule I (Form 990).functional expenses would be $65,000, consisting of the

$50,000 actual management and general expense amount and Line 3. The organization must enter the total amount of grants
the $15,000 allocation of the aggregate cost center expenses to and other assistance made to foreign governments, foreign
management and general. organizations, and foreign individuals outside the United

States, and to U.S. individuals for foreign activity.The above is an example of a one-step allocation that shows
If line 3 exceeds $5,000, the organization may have tohow to report the allocation in Part IX. This reporting method

complete Parts II and/or Part III of Schedule F (Form 990). Seewould actually be more useful to avoid multiple-step allocations
instructions for Schedule F for more information.involving two or more cost centers. Without this optional

reporting method, the total expenses of the first cost center Line 4. Enter the payments made by the organization to
would be allocated to the other functions, and might include an provide benefits to members (such as payments made by an
allocation of part of these expenses to another cost center. The organization exempt under sections 501(c)(8), 501(c)(9), or
expenses of the second cost center would then be allocated to 501(c)(17) to obtain insurance benefits for members). Do not
other functions and, perhaps, to other cost centers, and so on. report on this line the cost of employment-related benefits such
The greater the number of these cost centers that are allocated as health insurance, life insurance, or disability insurance
out, the more difficult it is to preserve the object classification provided by the organization to its officers and employees.
identity of the expenses of each cost center (for example, Report those expenses on lines 8 and 9.

Allocating Indirect Expenses—Example

Line (A) (B) (C) (D)

5–24a $150,000 - $150,000 -

24b Allocation of $100,000 indirect cost center expenses (5,000) 70,000 (85,000) 10,000
reported in (C)

25 $145,000 $70,000 $65,000 $10,000
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Line 5. Enter the total compensation paid to current officers, Line 10. Payroll taxes. Enter the amount of federal, state, and
directors, trustees, and key employees for the organization’s local payroll taxes for the year but only those taxes that are
tax year. Compensation includes all forms of income and other imposed on the organization as an employer. This includes the
benefits earned or received in return for services rendered, employer’s share of Social Security and Medicare taxes, the
including pension plan contributions and other employee federal unemployment tax (FUTA), state unemployment
benefits, but does not include non-compensatory expense compensation taxes, and other state and local payroll taxes. Do
reimbursements or allowances. Report all compensation not include on line 10 taxes withheld from employees’ salaries
amounts relating to such an individual, including those related and paid to various governmental units such as federal, state,
to services performed in a capacity other than as an officer, and local income taxes and the employees’ shares of Social
director, trustee, or key employee. Security and Medicare taxes. Such withheld amounts are

reported as compensation.Compensation for Part IX is reported based on the
Line 11. Fees for services paid to non-employeesaccounting method and reporting period used by the
(independent contractors). Enter on lines 11a through 11gorganization, rather than the definitions and calendar

TIP

amounts for services provided by independent contractors foryear used to complete Part VII or Schedule J (Form 990)
management, legal, accounting, lobbying, professionalregarding compensation of certain officers, directors, trustees
fundraising services, investment management, and otherand other employees.
services, respectively. Include amounts regardless of whether a

Note. To the extent the following examples discuss allocation Form 1099 was issued to the independent contractor. Do not
of expenses in columns (B), (C), and (D), they apply only to include on line 11 amounts paid to or earned by employees,
filers required to complete those columns. officers, directors, trustees, or disqualified persons for these

types of services, which must be reported on lines 5 through 7.Example 1. Key Employee A spent 90% of her time
administering a program that constitutes the basis of the Line 11a. Management fees. Enter the total fees charged for
organization’s exempt purpose and 10% of her time in the management services provided by outside firms and
general management of the organization itself. Allocate 90% of individuals.
key employee A’s compensation to column (B), and 10% to Line 11b. Legal fees. Enter the total legal fees charged by
column (C). outside firms and individuals. Do not include any penalties,

fines, settlements or judgments imposed against theExample 2. Director B is not paid as a member of the
organization as a result of legal proceedings. Report thoseboard, but is employed and compensated by the organization
expenses on line 24. Report any amounts for lobbying servicesas a part-time fundraiser. Allocate 100% of Director B’s
provided by attorneys on line 11d.compensation to column (D).
Line 11c. Accounting fees. Enter the total accounting andExample 3. Officer C receives $100,000 of salaries and
auditing fees charged by outside firms and individuals.wages. In addition, the organization paid $25,000 of fringe

benefits, $10,000 of non-compensatory travel reimbursements, Line 11d. Lobbying fees. Enter amounts for activities
and $7,500 of pension plan contributions relating to Officer C. intended to influence foreign, national, state, or local legislation,
The organization reports $132,500 as compensation on line 5 including direct lobbying and grassroots lobbying. Do not
and reports the $10,000 of expense reimbursements on line 17. include activities to influence actions by executive, judicial, or

administrative officials or bodies, or other advocacy services.Line 6. Section 501(c)(3) and 501(c)(4) organizations must
Report these amounts on line 11g.report the total compensation and other distributions provided

to disqualified persons and persons described in section Line 11e. Professional fundraising fees. Enter amounts paid
4958(c)(3)(b) to the extent not included on line 5. See Appendix for professional fundraising services, including solicitation
G, Section 4958 Excess Benefit Transactions. campaigns and advice or other consulting services supporting

in-house fundraising campaigns. If the organization is able toCompensation includes all forms of income and other
distinguish between fees paid for professional fundraisingbenefits earned or received in return for services rendered,
services and amounts paid for fundraising expenses such asincluding pension plan contributions and other employee
printing, paper, envelopes, postage, mailing list rental, andbenefits, but does not include non-compensatory expense
equipment rental, then fees paid for professional fundraisingreimbursements or allowances.
services should be reported on line 11e and amounts paid forLine 7. Enter the total amount of employee salaries, wages, fundraising expenses should be reported on line 24 as otherfees, bonuses, severance payments, and similar amounts not
expenses. If the organization is unable to distinguish betweenreported on line 5 or 6. these amounts, it should report all such fees and amounts on

Line 8. Enter the employer’s share of contributions to qualified line 11e.
and nonqualified pension plans for the year. The organization Line 11f. Investment management fees. Enter amounts forshould include contributions made to sections 401(k) and investment counseling and portfolio management. Monthly403(b) pension plans on behalf of employees. However, it account service fees are considered portfolio managementshould not include contributions to qualified pension, expenses, and must be reported here. Do not includeprofit-sharing, and stock bonus plans under section 401(a) transaction costs such as brokerage fees and commissions,solely for the benefit of current or former officers, directors, which are considered sales expenses and are included on Parttrustees, or key employees that are reportable on line 5 or 6. VIII, line 7b.

Complete Form 5500, Annual Return/Report of Line 11g. Other fees for services. Enter amounts for other
Employee Benefit Plan, for the organization’s plan and independent contractor services not listed on lines 11a
file it as a separate return. If the organization has more through 11f. For example, amounts paid to an independent

TIP

than one pension plan, complete a Form 5500 for each plan. contractor for advocacy services that do not constitute lobbying
File the form by the last day of the 7th month after the plan year should be reported here. For health care organizations,
ends. payments to health care professionals who are independent

contractors are reported on line 11g.Line 9. Other employee benefits. Enter the organization’s
contributions to employee benefit programs (such as insurance, Line 12. Advertising expenses. Enter amounts paid for
health, and welfare programs that are not an incidental part of a advertising. Include amounts for print and electronic media
pension plan included on line 8), and the cost of other advertising. Also include Internet site link costs, signage costs,
employee benefits. and advertising costs for the organization’s in-house fundraising

campaigns. Do not include fees paid to independentFor example, report expenses for employee events such as
contractors for conducting professional fundraising servicesa picnic or holiday party on line 9. Do not include contributions
or campaigns, which are reported on line 11e.on behalf of current or former officers, directors, trustees,

key employees or other persons that were included on line 5 or Line 13. Office expenses. Enter amounts for supplies (office,
6. classroom, medical, or other supplies); telephone (cell phones
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and landlines) and facsimile; postage (overnight delivery, parcel Travel expenses incurred by officers, directors, and
delivery, trucking, and other delivery expenses) and mailing employees attending such conferences, conventions and
expenses; shipping materials; equipment rental; bank fees and meetings must be reported on line 17.
other similar costs. Also include printing costs of a general Line 20. Interest. Enter the total interest expense for the year.
nature. Printing costs that relate to conferences or conventions Do not include any interest attributable to rental property
must be reported on line 19. (reported on Part VIII, line 6b) or any mortgage interest
Line 14. Information technology. Enter amounts for (reported as an occupancy expense on line 16).
information technology, including hardware, software, and Line 21. Payments to affiliates. Enter certain types ofsupport services, such as maintenance, help desk, and other payments to organizations affiliated with (closely related to) thetechnical support services. Also include expenses for filing organization.infrastructure support, such as web site design and operations,

Payments to affiliated state or national organizations.virus protection and other information security programs and
Dues paid by a local organization to its affiliated state orservices to keep the organization’s web site operational and
national (parent) organization are reported on line 21. Report onsecured against unauthorized and unwarranted intrusions, and
this line predetermined quota support and dues (excludingother information technology contractor services. Report
membership dues of the type described below) by localpayments to information technology employees on lines 5
agencies to their state or national organizations for unspecifiedthrough 10. Report depreciation/amortization related to
purposes; that is, general use of funds for the nationalinformation technology on line 22.
organization’s own program and support services.Line 15. Royalties. Enter amounts for royalties, license fees

Purchases from affiliates. Purchases of goods or servicesand similar amounts that allow the organization to use
from affiliates are not reported on line 21 but are reported asintellectual property such as patents and copyrights.
expenses in the usual manner.Line 16. Occupancy. Enter amounts for the use of office

space or other facilities, including rent, heat, light, power, and Expenses for providing goods or services to affiliates.
other utilities expenses; property insurance; real estate taxes; In addition to payments made directly to affiliated organizations,
mortgage interest; and similar occupancy-related expenses. Do expenses for providing goods or services to affiliates can be
not include on line 16 expenses reported as office expenses reported on line 21 if:
(such as telephone expenses), on line 13. • The goods or services provided are not related to the

program services conducted by the organization furnishingDo not net any rental income received from leasing or
them (for example, when a local organization incurs expensessubletting rented space against the amount reported on line 16
in the production of a solicitation film for the state or nationalfor occupancy expenses. If the tenant’s activities are related to
organization); andthe organization’s exempt purpose, report rental income as
• The costs involved are not connected with the managementprogram-service revenue on Part VIII, line 2, and allocable
and general or fundraising functions of the filing organization.occupancy expenses on line 16. However, if the tenant’s
For example, when a local organization gives a copy of itsactivities are not program-related, report the rental income on
mailing list to the state or national organization, the expense ofPart VIII, line 6a, and related rental expenses on Part VIII, line
preparing the copy provided can be reported on line 21, but not6b.
the expenses of preparing and maintaining the localDo not include employee salaries or depreciation as organization’s master list.occupancy expenses. These expenses are reported on lines 5

through 7 and 22, respectively. Federated fundraising agencies. Federated fundraising
agencies should include in their own support, and report in PartLine 17. Travel. Enter the total travel expenses, including
VIII, line 1, the full amount of contributions received intransportation costs (fares, mileage allowances, and automobile
connection with a solicitation campaign they conduct, evenexpenses), meals and lodging, and per diem payments. Travel
though donors designate specific agencies to receive part or allcosts include the expenses of purchasing, leasing, operating,
of their individual contributions. These fundraising agenciesand repairing any vehicles owned by the organization and used
must report the allocations to participating agencies as grantsfor the organization’s activities. However, if the organization
and other assistance on line 1, and quota support paymentsleases vehicles on behalf of its executives or other employees
to their state or national organization as payments to affiliatesas part of an executive or employee compensation program, the
on line 21.leasing costs are considered employee compensation, and are

reported on lines 5 through 7. Voluntary awards or grants to affiliates. Do not report on
line 21 voluntary awards or grants made by the organization toLine 18. Payments of travel or entertainment expenses for
its state or national organizations for specified purposes.any federal, state or local public officials. Enter total

amounts for travel or entertainment expenses (including Membership dues paid to other organizations. Report
reimbursement for such costs) for any federal, state or local membership dues paid to obtain general membership benefits
public officials (as determined under section 4946(c)) and their from other organizations, such as regular services, publications,
family members (as determined under 4946(d)). Report and other materials, on line 24. This is the case if a charitable
amounts for a particular public official only if aggregate organization pays dues to a trade association comprised of
expenditures for the year relating to such official (including otherwise unrelated members.
family members of such official), exceed $1,000 for the year.

Properly distinguishing between payments to affiliatesFor expenditures that are not specifically identifiable to a
and grants and allocations is especially important if theparticular individual, the organization can use any reasonable
organization uses Form 990 for state reportingallocation method to estimate the cost of the expenditure to an

TIP

purposes. If the organization uses Form 990 only for reportingindividual. Amounts not described above can be included in the
to the IRS, payments to affiliated or national organizations thatreported total amount for line 18 or can be reported on line 24.
do not represent membership dues reportable as miscellaneousThe organization is responsible for keeping records of all travel
expenses on line 24 can be reported either on line 21 or line 1.and entertainment expenses related to a government official

regardless of whether the expenses are reported on line 18 or Line 22. Depreciation, depletion, and amortization. If the
line 24. organization records depreciation, depletion, amortization, or
Line 19. Conferences, Conventions, and Meetings. Enter similar expenses, enter the total on line 22. Include any
the total expenses incurred by the organization in conducting depreciation or amortization of leasehold improvements and
meetings related to its activities. Include such expenses as intangible assets. An organization is not required to use the
facility rentals, speakers’ fees and expenses, and printed Modified Accelerated Cost Recovery System (MACRS) to
materials. Include the registration fees (but not travel expenses) compute depreciation reported on Form 990. For an
paid for sending any of the organization’s staff to conferences, explanation of acceptable methods for computing depreciation
conventions, and meetings conducted by other organizations. see Pub. 946, How to Depreciate Property. If an amount is
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reported on this line, the organization is required to maintain in Part X, it is only for the end-of-year balance sheet figure
books and records to substantiate any amount reported. reported in column (B). If this is the organization’s final return,

enter zeros on lines 16, 26, 33, and 34 in column (B).Line 23. Insurance. Enter total insurance expenses other than
Line 1. Cash (non-interest bearing). Enter the total fundsinsurance attributable to rental property (reported on Part VIII,
that the organization has in cash, including amounts held asline 6b). Do not report on this line payments made by
“petty cash” at its offices or other facilities, and amounts held inorganizations exempt under section 501(c)(8), (9), or (17) to
banks in non-interest bearing accounts. Do not include cashobtain insurance benefits for members. Report those expenses
balances held in an investment account with a financialon line 4. Do not report on this line the cost of
institution and reported on lines 11 through 13.employment-related benefits such as health insurance, life

insurance, or disability insurance provided by the organization Line 2. Savings and temporary cash investments. Enter the
to its officers and employees. Report those expenses on lines combined total of amounts held in interest-bearing checking
8 and 9. Do not report on this line property or and savings accounts, deposits in transit, temporary cash
occupancy-related insurance. Report those expenses on line investments (such as money market funds, commercial paper,
16. and certificates of deposit), and U.S. Treasury bills or other

governmental obligations that mature in less than a year. DoLine 24. Other expenses. Enter the types and amounts of
not include cash balances held in an investment account with amiscellaneous expenses which were not reported on lines 1
financial institution and reported on lines 11 through 13. Do notthrough 23. Include payments by the organization to
include advances to employees or officers or refundableprofessional fundraisers of fundraising expenses such as
deposits paid to suppliers or other independent contractors.printing, paper, envelopes, postage, mailing list rental, and
Report the income from these investments on Part VIII, line 3.equipment rental, if the organization is able to distinguish these

expense amounts from fees for professional fundraising Line 3. Pledges and grants receivable, Net. Enter the total
services reportable on line 11e. Enter the 5 largest dollar of (a) all pledges receivable, less any amounts estimated to be
amounts on lines 24a through 24e and the total of all remaining uncollectible, including pledges made by officers, directors,
expenses on line 24f. However, the organization must trustees, key employees, and highest compensated
separately report the amount, if any, of unrelated business employees and (b) all grants receivable.
income taxes on line 24. If lines 24a through 24e contain an Organizations that follow Statement of Financial Accounting
amount labeled “other expenses” or “miscellaneous expenses” Standards (SFAS) 116 can report the present value of the
or something similar, the amount reported cannot exceed 5% of grants receivable as of each balance sheet date.
the total expenses reported on line 25.

Line 4. Accounts Receivable, Net. Enter the organization’s
Line 25. Total functional expenses. Section 501(c)(3) and total accounts receivable (reduced by any allowance for
501(c)(4) organizations and section 4947(a)(1) nonexempt doubtful accounts) from the sale of goods and the performance
charitable trusts: Add lines 1 through 24f and enter the totals of services. Report claims against vendors or refundable
on line 25 in columns (A), (B), (C), and (D). deposits with suppliers or others here, if not significant in
All other organizations: Add lines 1 through 24f and enter amount. Otherwise, report them on line 15, Other assets.
the total on line 25 in column (A). Report the net amount of all receivables due from officers,

directors, trustees, or key employees on line 5. ReportLine 26. Joint Costs. Organizations that included in program
receivables (including loans and advances) due from otherservice expenses (column (B) of Part IX) any joint costs from a
disqualified persons on line 6. Receivables (including loans andcombined educational campaign and fundraising solicitation
advances) from employees who are not current or formermust disclose how the total joint costs of all such combined
officers, directors, trustees, key employees, or disqualifiedactivities were reported in Part IX. Any costs provided here are
persons must be reported on line 7.not to be deducted from the other lines in Part IX on which they

are reported. Lines 5 and 6. Receivables from current officers, directors,
trustees, key employees, and highest compensatedAn organization conducts a combined educational campaign
employees.and fundraising solicitation when it solicits contributions (by

Report on line 5 receivables due from current or formermail, telephone, broadcast media, or any other means) and
officers, directors, trustees, key employees, and highestincludes, with the solicitation, educational material or other
compensated employees. Section 501(c)(3) and 501(c)(4)information that furthers a bona fide non-fundraising exempt
organizations must also report on line 6 receivables due frompurpose of the organization.
other disqualified persons (for purposes of section 4958, seeExpenses attributable to providing information regarding the
Appendix G) and persons described in section 4958(c)(3)(B).organization itself, its use of past contributions, or its planned
Include all amounts owed on secured and unsecured loansuse of contributions received are fundraising expenses and
made to such persons. Report interest from such receivablesmust be reported in column (D). Do not report such expenses
on Part VIII, line 11. Do not report on line 5 or 6 (1) pledges oras program service expenses in column (B).
grants receivable, which are to be reported on line 3 or (2)

Any method of allocating joint costs between columns (B) receivables that are excepted from reporting in Schedule L
and (D) must be reasonable under the facts and circumstances (Form 990 or 990-EZ), Part II (except for excess benefit
of each case. Most states with reporting requirements for transactions involving receivables). If the organization must
charitable organizations and other organizations that solicit report receivables on either line 5 or 6, it must answer “Yes” to
contributions either require or allow reporting of joint costs Part IV, line 26 and complete Schedule L (Form 990 or
under AICPA Statement of Position 98-2 (SOP 98-2). 990-EZ), Part II.

Line 7. Notes and loans receivable, Net. Enter the netPart X. Balance Sheet amount of all notes receivable and loans receivable not listed
All organizations must complete Part X. No substitute balance on lines 5 and 6, including receivables from unrelated third
sheet will be accepted. All references to Schedule D are to parties. The term “unrelated third parties” includes
Schedule D (Form 990), Supplemental Financial Statements. independent contractors providing goods or services and
Column (A)— Beginning of Year employees who are not current or former officers, directors,
In column (A), enter the amount from the preceding year’s Form trustees, key employees, highest compensated employees
990, column (B). If the organization was excepted from filing or disqualified persons. Do not include the following:
Form 990 for the preceding year, enter amounts the • Receivables reported on line 4.
organization would have entered in column (B) for that year. If • Program-related investments reported on line 13.
this is the organization’s first year of existence, enter zeros on • Notes receivable acquired as investments reported on line
lines 16, 26, 33, and 34 in column (A). 12.
Column (B)— End of Year Line 8. Inventories for sale or use. Enter the amount of
When Schedule D (Form 990) reporting is required for any item materials, goods, and supplies held for future sale or use,
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whether purchased, manufactured by the organization, or If an amount is reported on this line that is 5% or more of the
donated. amount reported on Part X, line 16, answer “Yes” to Part IV, line

11d and complete Schedule D (Form 990), Part IX. The amountLine 9. Prepaid expenses and deferred charges. Enter the
reported on Part X, column (B), line 15 must equal the total ofamount of short-term and long-term prepayments of expenses
Schedule D, Part IX, column (b).attributable to one or more future accounting periods. Examples

include prepayments of rent, insurance, or pension costs, and Line 16. Total assets. Add the totals in columns (A) and (B),
expenses incurred for a solicitation campaign to be conducted lines 1 through 15. The amounts on line 16 must equal the
in a future accounting period. amounts on line 34 for both the beginning and end of the year.

The organization must enter a zero or a dollar amount on thisLine 10a. Land, buildings, and equipment. Enter the cost or
line.other basis of all land, building, and equipment held at the end

of the year. Include both property held for investment purposes Line 17. Accounts payable and accrued expenses. Enter
and property used for the organization’s exempt functions. If an the total of accounts payable to suppliers, service providers,
amount is reported here, answer “Yes” to Part IV, line 11 and property managers and other independent contractors, plus
complete Schedule D (Form 990), Part VI. The amount reported accrued expenses such as salaries payable, accrued payroll
on line 10a must equal the total of Schedule D, Part VI, taxes, and interest payable.
columns (a) and (b). Line 18. Grants payable. Enter the unpaid portion of grants
Line 10b. Accumulated depreciation. Enter the total amount and awards that the organization has committed to pay other
of accumulated depreciation with respect to the assets reported organizations or individuals, regardless of whether the
on line 10a. The amount reported on line 10b must equal the commitments have been communicated to the grantees.
total of Schedule D (Form 990), Part VI, column (c). Line 19. Deferred revenue. Report revenue that the
Line 10c. Column (A)—Beginning of year. Enter the cost or organization has received but not yet earned as of the balance
other basis of land, buildings, and equipment, net of any sheet date under its method of accounting.
accumulated depreciation, as of the beginning of the year. Line 20. Tax-exempt bond liabilities. Enter the amount of
Line 10c. Column (B)—End of year. Enter line 10a minus tax-exempt bonds (or other obligations) for which the
line 10b. The amount reported must equal the total of Schedule organization has a direct or indirect liability which were either
D, (Form 990), Part VI, column (d). issued by the organization on behalf of a state or local

governmental unit, or by a state or local governmental unit onLine 11. Investments—publicly traded securities. Enter the
behalf of the organization, and for which the organization has atotal value of publicly traded securities held by the
direct or indirect liability. Tax-exempt bonds include state ororganization as investments. Publicly traded securities include
local bonds and any obligations, including direct borrowing fromcommon and preferred stocks, bonds (including governmental
a lender, or certificates of participation, the interest on which isobligations such as bonds and Treasury bills), and mutual fund
excluded from the gross income of the recipient for federalshares that are listed and regularly traded in an
income tax purposes under section 103.over-the-counter market or an established exchange and for

which market quotations are published or are otherwise readily See also Part IV, line 24, and Schedule K (Form 990).
available. Report dividends and interest from these securities Line 21. Escrow or custodial account liability. Enter the
on Part VIII, line 3. amount of funds or other assets held in an escrow or

Do not report on line 11 publicly traded stock for which the custodial account for other individuals or organizations. Enter
organization holds 5% or more of the outstanding shares of the these amounts only if the related assets (such as cash) are
same class or publicly traded stock in a corporation that reported on lines 1 through 15 of this part. If an amount is
comprises more than 5% of the organization’s total assets. reported on this line, the organization must also answer “Yes” to
Report these investments on line 12. Part IV, line 9 and complete Schedule D (Form 990), Part IV. If

the organization has signature authority over, or anotherLine 12. Investments—other securities. Enter on this line
interest in an escrow or custodial account for which it doesthe total amount of all securities, partnerships, or funds that
not report the assets or liabilities, it must also answer “Yes” toare not publicly traded. This includes stock in a closely held
Part IV, line 9 and complete Schedule D, Part IV.company whose stock is not available for sale to the general

public or which is not widely traded. Other securities also Example. A credit counseling organization collects
include publicly traded stock for which the organization holds amounts from debtors to remit to creditors and reports the
5% or more of the outstanding shares of the same class, and amounts temporarily in its possession as cash on line 1 of the
publicly traded stock in a corporation that comprises more than balance sheet. It must then report the corresponding liability
5% of the organization’s total assets. Do not include program (the amounts to be paid to the creditors on the debtors’ behalf)
related investments. on line 21.

If an amount is reported on this line that is 5% or more of the Lines 22–24. Enter on line 22 the unpaid balance of loans
amount reported on Part X, line 16, answer “Yes” to Part IV, line payable (whether or not secured) to current and former
11b and complete Schedule D (Form 990), Part VII. The officers, directors, trustees, key employees, highest
amount reported on column (B), line 12 must equal the total of compensated employees, disqualified persons (for
Schedule D (Form 990), Part VII, column (b). purposes of section 4958), and persons described in section

4958(c)(3)(B). If the organization reports a loan payable on thisLine 13. Program-related investments. Report here the total
line, it must answer “Yes” to Part IV, line 26 and completebook value of all investments made primarily to accomplish the
Schedule L (Form 990 or 990-EZ), Part II. Do not report on lineorganization’s exempt purposes rather than to produce income.
22 accrued but unpaid compensation owed by theExamples of program-related investments include student loans
organization.and notes receivable from other exempt organizations that

obtained the funds to pursue the filing organization’s exempt On line 23, enter the total amount of secured mortgages and
function. notes payable to unrelated third parties that are secured by the

organization’s assets as of the end of the tax year. Report onIf the amount reported on this line is 5% or more of the
line 25 (and not line 23) any secured mortgages and notesamount reported on Part X, line 16, answer “Yes” to Part IV, line
payable to related organizations.11c and complete Part VIII of Schedule D (Form 990). The

amount reported on Part X, column (B), line 13 must equal the On line 24, enter the total amount of notes and loans that are
total of Schedule D (Form 990), Part VIII, column (b). payable to unrelated third parties but are not secured by the

organization’s assets. Report on line 25 (and not line 24) anyLine 14. Intangible assets. Report on this line the total value
unsecured payables to related organizations.of all non-monetary, non-physical assets such as copyrights,

patents, trademarks, mailing lists, or goodwill. Line 25. Other liabilities. Enter the total amount of all
Line 15. Other assets. Report on this line the total book value liabilities not properly reportable on lines 17 through 24. Items
of all assets held and not reported on lines 1 through 14. properly reported on this line include federal income taxes
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Line 31. Paid-In or capital surplus, or land, building, andpayable and secured or unsecured payables to related
equipment fund. Enter the balance of paid-in capital inorganizations. The organization must also answer “Yes” to
excess of par or stated value for all stock issued and not yetPart IV, line 11 and complete Schedule D (Form 990), Part X.
canceled, as recorded on the corporation’s books. IfLine 26. Total liabilities. Add the totals in columns (A) and
stockholders or others made donations that the organization(B), lines 17 through 25. The organization must enter a zero or
records as paid-in capital, include them here. Enter the funda dollar amount on this line.
balance for the land, building, and equipment fund on this line.

Net Assets and Fund Balances Line 32. Retained earnings or accumulated income,
The Financial Accounting Standards Board issued Financial endowment, or other funds. For corporations, enter the
Statements of Not-for-Profit Organizations (SFAS 117). SFAS balance of retained earnings as recorded on the corporation’s
117 provides standards for external financial statements books, or similar account, minus the cost of any corporate
certified by an independent accountant for certain types of treasury stock. For trusts, enter the balance in the accumulated
nonprofit organizations. SFAS 117 does not apply to credit income or similar account. For those organizations using the
unions, voluntary employees’ beneficiary associations, fund method of accounting, enter the total of the fund balances
supplemental unemployment benefit trusts, section 501(c)(12) for the permanent and term endowment funds as well as
cooperatives, and other member benefit or mutual benefit balances of any other funds not reported on lines 30 and 31.
organizations. Line 33. Total net assets or fund balances. For

While some states may require reporting in accordance with organizations that follow SFAS 117, enter the total of lines 27
SFAS 117, the IRS does not. However, a Form 990 return through 29. For all other organizations, enter the total of lines
prepared in accordance with SFAS 117 will be acceptable to 30 through 32. All filers must enter a zero or a dollar amount on
the IRS. this line.
Organizations that follow SFAS 117. If the organization Line 34. Total liabilities and net assets/fund balances.
follows SFAS 117, check the box above line 27, and complete Enter the total of line 26 and line 33. This amount must equal
lines 27 through 29 and lines 33 and 34. Classify and report net the amount on line 16. The organization must enter a zero or a
assets in three groups (unrestricted, temporarily restricted, and dollar amount on this line.
permanently restricted) based on the existence or absence of
donor-imposed restrictions and the nature of those restrictions. Part XI. Financial Statements and
Enter the sum of the three classes of net assets on line 33. On

Reportingline 34, add the amounts on lines 26 and 33 to show total
liabilities and net assets. The amount on line 34 must equal the Line 1. Accounting method. Indicate the method of
amount  on line 16. accounting used in preparing this return. See General

Instructions, D. Accounting Periods and Methods. Provide anEffective for reporting years ending after December 15,
explanation in Schedule O (Form 990) (1) if the organization2008, FSP FAS 117-1 addresses reporting of
changed its method of accounting from a prior year, or (2) if theendowments as permanently restricted or temporarilyCAUTION

!
organization checked the “other” accounting method box.restricted funds. Further, a number of states have enacted or

are considering enacting the Uniform Prudent Management of Line 2. Financial statements and independent accountant.
Institutional Funds Act (“UPMIFA”). If the organization is subject Answer “Yes” or “No” to indicate on line 2a or line 2b whether
to UPMIFA or FSP 117-1, it may affect the amounts reported in the organization’s financial statements for the reporting period
lines 27 through 29. were compiled, reviewed or audited by an independent

accountant. An accountant is independent if he or she meetsLine 27. Unrestricted net assets. Enter the balance per
the standards of independence set forth by the Americanbooks of unrestricted net assets. Unrestricted net assets are
Institute of Certified Public Accountants (AICPA), the Publicneither permanently restricted nor temporarily restricted by
Company Accounting Oversight Board (PCAOB), or anotherdonor-imposed stipulations. All funds without donor-imposed
similar body that oversees or sets standards for the accountingrestrictions must be classified as unrestricted, regardless of the
or auditing professions.existence of any board designations or appropriations.

If “Yes” to either line 2a or 2b, answer “Yes” or “No” on lineLine 28. Temporarily restricted net assets. Enter the
2c to indicate whether the organization has a committee that isbalance per books of temporarily restricted net assets. Donors’
responsible under its governing documents or throughtemporary restrictions may require that resources be used after
delegation by its governing body for (i) overseeing thea specified date (time restrictions), or that resources be used for
compilation, review or audit of the financial statements, and (ii)a specified purpose (purpose restrictions), or both.
the selection of an independent accountant that compiled,Line 29. Permanently restricted net assets. Enter the
reviewed, or audited the statements. Answer “Yes” only if bothbalance per books of permanently restricted net assets.
(i) and (ii) apply. If this process has changed from the priorPermanently restricted net assets are (a) assets, such as land
year, describe in Schedule O (Form 990).or works of art, donated with stipulations that they be used for a

 If the organization’s financial statements were compiled,specified purpose, be preserved, and not be sold or (b) assets
reviewed, or audited as part of a consolidated financialdonated with stipulations that they be invested to provide a
statement only, check “Yes” on line 2a or 2b, as appropriate,permanent source of income. The latter results from gifts or
and check the appropriate box on line 2d to indicate whetherbequests that create permanent endowment funds.
the financial statements were issued on a separate basis,Organizations that do not follow SFAS 117. If the
consolidated basis, or both.organization does not follow SFAS 117, check the box above
Line 3a. Single Audit Act and OMB Circular A-133. Answerline 30 and complete lines 30 through 34. Report capital stock,
“Yes” if during the year the organization was required under thetrust principal, or current funds on line 30. Report paid-in capital
Single Audit Act of 1984, as amended in 1996, and OMBsurplus or land, building, or equipment funds on line 31. Report
Circular A-133 to undergo an audit or audits because of itsretained earnings, endowment, accumulated income or other
receipt of federal contract awards. The Single Audit Act requiresfunds on line 32.
states, local governments, and nonprofit organizations thatLine 30. Capital stock, trust principal, or current funds. For
expend $500,000 or more of federal awards in a year to obtaincorporations, enter the balance per books of capital stock
an annual audit in accordance with the Act.accounts. Show par or stated value (or for stock with no par or

stated value, total amount received on issuance) of all classes Line 3b. Required audits. If “Yes” to line 3a, indicate whether
of stock issued and not yet canceled. For trusts, enter the the organization has undergone the required audit or audits. If
amount in the trust principal or corpus. For organizations using the answer to line 3b is “No,” explain in Schedule O (Form 990)
the fund method of accounting, enter the fund balances for the why the organization has not undergone any required audits
organization’s current restricted and unrestricted funds. and describe any steps taken to undergo such audits.
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Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal Revenue laws
of the United States. You are required to give us the information. We need it to ensure that you are complying with these laws.
Section 6109 requires return preparers to provide their identifying numbers on the return.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction Act
unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long
as their contents can become material in the administration of any Internal Revenue law. The rules governing the confidentiality of
Forms 990 and 990-EZ, are covered in Code section 6104.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The
estimated average times are:
Form Recordkeeping Learning about the law or Preparing Copying, assembling,

the form the and sending the form
form to the IRS

990 117 hr., 54 min. 16 hr., 4 min. 23 hr., 29 min. 1 hr., 4 min.

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 39 hr., 56 min. 6 hr., 51 min. 7 hr., 48 min. - - - - -

Schedule B (Form 990, 990-EZ, or 5 hr., 58 min. 1 hr., 35 min. 1 hr., 45 min. - - - - -
990-PF)

Schedule C (Form 990 or 990-EZ)  22 hr., 0 min.  42 min. 1 hr., 5 min. - - - - -

Schedule D (Form 990) 30 hr., 51 min. 1 hr., 17 min. 1 hr., 51 min. - - - - -

Schedule E (Form 990 or 990-EZ) 5 hr., 30 min. 53 min. 1 hr., 1 min. - - - - -

Schedule F (Form 990) 6 hr., 42 min. 6 min. 12 min. - - - - -

Schedule G (Form 990 or 990-EZ) 24 hr., 9 min. 24 min. 48 min. - - - - -

Schedule H (Form 990) 71 hr., 1 min. - - - - - 1 hr., 9 min. - - - - -

Schedule I (Form 990) 5 hr., 15 min. 18 min. 23 min. - - - - -

Schedule J (Form 990) 13 hr., 21 min. 2 hr., 34 min. 2 hr., 54 min. - - - - -

Schedule K (Form 990) 9 hr., 34 min. 2 hr., 22 min. 2 hr., 39 min. - - - - -

Schedule L (Form 990 or 990-EZ) 5 hr., 30 min. 1 hr., 5 min. 1 hr., 13 min. - - - - -

Schedule M (Form 990) 28 hr., 27 min. 35 min. 1 hr., 5 min. - - - - -

Schedule N (Form 990 or 990-EZ) 7 hr., 53 min. 42 min. 51 min. - - - - -

Schedule O (Form 990) 43 min. - - - - - - - - - - - - - - -

Schedule R (Form 990) 14 hr., 36 min. 1 hr., 29 min. 1 hr., 52 min. - - - - -

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or suggestions for
making these forms simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products
Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6526, Washington, DC 20224.

Do not send the form to this address. Instead, see When, Where, and How To File in General Instruction E.
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Glossary

NOTES: • Words in bold within a definition are defined elsewhere within the Glossary.
•  All section references are to the Internal Revenue Code (Title 26 of U.S. Code)
or regulations under Title 26, unless otherwise specified.
• Definitions are for purposes of filing Form 990 (and Schedules) only.

35% controlled entity An entity that is owned, directly or indirectly (e.g., under constructive ownership
rules of section 267(c)), by a given person, such as the organization’s current or
former officers, directors, trustee, or key employees listed in Form 990, Part
VII, Section 1, or the family members thereof (listed persons) as follows:

1. A corporation in which listed persons own more than 35% of the total
combined voting power;

2. A partnership in which listed persons own more than 35% of the profits
interest; or

3. A trust or estate in which listed persons own more than 35% of the
beneficial interest.

Accountable plan A reimbursement or other expense allowance arrangement that satisfies the
requirements of section 62(c) by meeting the requirements of business
connection, substantiation, and returning amounts in excess of substantiated
expenses. See Regulations section 1.62-2(c)(2).

Activities conducted outside the United For purposes of Schedule F (Form 990), Statement of Activities Outside the
States United States, include grantmaking, fundraising, unrelated trade or business,

program services, or maintaining offices, employees, or agents in particular
regions outside the United States.

Applicable tax-exempt organization A section 501(c)(3) or a 501(c)(4) organization that is tax-exempt under section
501(a), or that was such an organization at any time during the 5-year period
ending on the day of the excess benefit transaction.

Art See works of art.

Audit A formal examination of an organization’s financial records and practices by an
independent, certified public accountant with the objective of issuing a report on
the organization’s financial statements as to whether those statements are fairly
stated in accordance with generally accepted accounting principles (or other
recognized comprehensive basis of accounting).

Audited financial statements Financial statements accompanied by a formal opinion or report prepared by an
independent, certified public accountant with the objective of assessing the
accuracy and reliability of the organization’s financial statements.

Audit committee A committee, generally established by the governing body of an organization,
with the responsibilities to oversee the organization’s financial reporting process,
monitor choice of accounting policies and principles, monitor internal control
processes, or oversee hiring and performance of any external auditors.

Bingo A game of chance played with cards that are generally printed with five rows of
five squares each. Participants place markers over randomly called numbers on
the cards in an attempt to form a pre-selected pattern such as a horizontal,
vertical, or diagonal line, or all four corners. The first participant to form the
pre-selected pattern wins the game. To be a bingo game, the game must be of the
type described in which wagers are placed, winners are determined, and prizes or
other property are distributed in the presence of all persons placing wagers in that
game. Satellite, internet, and progressive bingo are not bingo, because they are
conducted in many different places simultaneously, and the winners are not all
present when the wagers are placed, the winners are determined, and the prizes
are distributed. Thus, revenue and expenses associated with satellite, internet,
and progressive bingo should be included under pull tabs. Certain consolation
bingo games within a progressive bingo game can also qualify as bingo.

Board-designated endowment See quasi-endowment.

Bond issue An issue of two or more bonds that are:
1. Sold at substantially the same time;
2. Sold pursuant to the same plan of financing; and
3. Payable from the same source of funds.

See Regulations section 1.150-1(c).
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Business relationship For purposes of Part VI, line 2, business relationships between two persons
include the following.

1. One person is employed by the other in a sole proprietorship or by an
organization with which the other is associated as a trustee, director, officer,
key employee, or greater-than-35% owner.

2. One person is transacting business with the other (other than in the ordinary
course of either party’s business on the same terms as are generally offered to
the public), directly or indirectly, in one or more contracts of sale, lease, license,
loan, performance of services, or other transaction involving transfers of cash or
property valued in excess of $10,000 in the aggregate during the organization’s
tax year. Indirect transactions are transactions with an organization with which the
one person is associated as a trustee, director, officer, key employee, or
greater-than-35% owner.

3. The two persons are each a director, trustee, officer, or greater than 10%
owner in the same business or investment entity.

Ownership is measured by stock ownership (either voting power or value) of a
corporation, profits or capital interest in a partnership or limited liability company,
membership interest in a nonprofit organization, or beneficial interest in a trust.
Ownership includes indirect ownership (e.g., ownership in an entity that has
ownership in the entity in question); there can be ownership through multiple tiers
of entities.

Cash contributions Contributions received in the form of cash, checks, money orders, credit card
charges, wire transfers, and other transfers and deposits to a cash account of the
organization.

Central organization The parent organization in a group exemption, which exercises general
supervision and control over the subordinate organizations in the group
exemption.

CEO, executive director, or top management See top management official. “CEO” stands for chief executive officer.
official

Certified historic structure Any building or structure listed in the National Register of Historic Places as well
as any building certified as being of historic significance to a registered historic
district. See section 170(h)(4)(B) for special rules that apply to contributions
made after August 17, 2006.

Church Certain characteristics are generally attributed to churches. These attributes of a
church have been developed by the IRS and by court decisions. They include:
distinct legal existence; recognized creed and form of worship; definite and distinct
ecclesiastical government; formal code of doctrine and discipline; distinct religious
history; membership not associated with any other church or denomination;
organization of ordained ministers; ordained ministers selected after completing
prescribed courses of study; literature of its own; established places of worship;
regular congregations; regular religious services; Sunday schools for the religious
instruction of the young; schools for the preparation of its ministers. The IRS
generally uses a combination of these characteristics, together with other facts
and circumstances, to determine whether an organization is considered a church
for federal tax purposes. A convention or association of churches is generally
treated like a church for federal tax purposes. See Pub. 1828, Tax Guide for
Churches and Religious Organizations.

Closely held stock Generally, shares of stock in a closely held company that is not available for sale
to the general public or which is not widely traded (see further explanation in the
instructions for Part IX, line 12 and Schedule M (Form 990), Noncash
Contributions, line 10).

Collections of works of art, historical Include collections, as described in SFAS 116, of works of art, historical
treasures, and other similar assets treasures, and other similar assets held for public exhibition, education, or

research in furtherance of public service.

Collectibles Include autographs, sports memorabilia, dolls, stamps, coins, books (other than
books and publications reported on line 4 of Schedule M), gems, and jewelry
(other than costume jewelry reportable on line 5 of Schedule M).
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Compensation Unless otherwise provided, all forms of cash and noncash payments or benefits
provided in exchange for services, including salary and wages, bonuses,
severance payments, deferred payments, retirement benefits, fringe benefits, and
other financial arrangements or transactions such as personal vehicles, meals,
housing, personal and family educational benefits, below-market loans, payment
of personal or family travel, entertainment, and personal use of the organization’s
property. Compensation includes payments and other benefits provided to both
employees and independent contractors in exchange for services. See also
deferred compensation, nonqualified deferred compensation, and reportable
compensation.

Compilation (compiled financial statements) A compilation is a presentation of financial statements and other information that
is the representation of the management or ownership of an organization and
which has not been reviewed or audited by an independent accountant.

Conflict of interest policy A policy that defines conflict of interest, identifies the classes of individuals within
the organization covered by the policy, facilitates disclosure of information that
can help identify conflicts of interest, and specifies procedures to be followed in
managing conflicts of interest. A conflict of interest arises when a person in a
position of authority over an organization, such as an officer, director, or
manager, can benefit financially from a decision he or she could make in such
capacity, including indirect benefits such as to family members or businesses
with which the person is closely associated. For this purpose, a conflict of interest
does not include questions involving a person’s competing or respective duties to
the organization and to another organization, such as by serving on the boards of
both organizations, that do not involve a material financial interest of, or benefit to,
such person. For a description of “conflict of interest” for purposes of determining
whether governing body members who are reviewing a potential excess benefit
transaction have a conflict of interest, pursuant to Regulations section
53.4958-6(c)(1)(iii), see instructions for Part VI, line 15.

Conservation easement A restriction on the use that may be made of, or changes made to, real property
that is granted in perpetuity to a qualified organization exclusively for conservation
purposes. Conservation purposes include protection of natural habitat, the
preservation of open space; or the preservation of property for historic,
educational, or recreational purposes. Qualified organizations include
governmental units and certain tax-exempt organizations described in section
501(c)(3) that have a commitment to protect the conservation purposes of the
easement and the resources to enforce the restrictions. For more information see
Notice 2004-41, 2004-28 I.R.B. 31 and section 170(h). See also qualified
conservation contribution.

Contributions Unless otherwise provided, includes donations, gifts, bequests, grants, and other
transfers of money or property to the extent that adequate consideration is not
provided in exchange and that the contributor intends to make a gift, whether or
not made for charitable purposes. A transaction can be partly a sale and partly a
contribution. See also cash contributions and noncash contributions.
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Control For purposes of determining related organizations:

Control of a nonprofit organization (or other organization without owners or
persons having beneficial interests, whether the organization is taxable or
tax-exempt)
One or more persons (whether individuals or organizations) control a nonprofit
organization if they have the power to remove and replace (or to appoint or elect,
if such power includes a continuing power to appoint or elect periodically or in the
event of vacancies) a majority of the nonprofit organization’s directors or trustees,
or a majority of the members who elect the nonprofit organization’s directors or
trustees. Such power can be exercised directly by a (parent) organization through
one or more of the (parent) organization’s officers, directors, trustees, or agents,
acting in their capacity as officers, directors, trustees, or agents of the (parent)
organization. Also, a (parent) organization controls a (subsidiary) nonprofit
organization if a majority of the subsidiary’s directors or trustees are trustees,
directors, officers, employees, or agents of the parent.

Control of a stock corporation
One or more persons (whether individuals or organizations) control a stock
corporation if they own more than 50% of the stock (by voting power or value) of
the corporation.

Control of a partnership or limited liability company
One or more persons control a partnership if they own more than 50% of the
profits or capital interests in the partnership (including a limited liability company
treated as a partnership or disregarded entity for federal tax purposes, regardless
of the designation under state law of the ownership interests as stock,
membership interests, or otherwise). A person also controls a partnership if the
person is a managing partner or managing member of a partnership or limited
liability company which has three or fewer managing partners or managing
members (regardless of which partner or member has the most actual control), or
if the person is a general partner in a limited partnership which has three or fewer
general partners (regardless of which partner has the most actual control).

Control of a trust with beneficial interests
One or more persons control a trust if they own more than 50% of the beneficial
interests in the trust.

See Regulations sections 301.7701-2, 3, and 4 for more information on
classification of corporations, partnerships, disregarded entities, and trusts.

Control can be indirect. See the Schedule R (Form 990) instructions for a
description of indirect control.

Controlled entity An organization controlled by a controlling organization under section
512(b)(13). For the definition of control in this context, see section 512(b)(13)(D).

Controlling organization under section An exempt organization that controls a controlled entity. Section 512(b)(13)
512(b)(13) treats payments of interest, annuity, royalties, and rent from a controlled entity to a

controlling organization as unrelated business taxable income under certain
circumstances. For the definition of control in this context, see section
512(b)(13)(D).

Credit counseling services Include the providing of information to the general public on budgeting, personal
finance, and saving and spending practices, or assisting individuals and families
with financial problems by providing them with counseling. See section
501(q)(4)(A).

Current year The tax year for which the Form 990 is being filed; see also fiscal year.

Defeasance escrow An irrevocable escrow established to redeem the bonds on their earliest call date
in an amount that, together with investment earnings, is sufficient to pay all the
principal of, and interest and call premiums on, bonds from the date the escrow is
established to the earliest call date. See Regulations section 1.141-12(d)(5).

Debt management plan services Services related to the repayment, consolidation, or restructuring of a consumer’s
debt, including the negotiation with creditors of lower interest rates, the waiver or
reduction of fees, and the marketing and processing of debt management plans.
See section 501(q)(4)(B).
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Deferred compensation Compensation that is earned or accrued in, or is attributable to, one year and
deferred to a future year for any reason, whether or not funded, vested, or subject
to a substantial risk of forfeiture. Deferred compensation may or may not be
included in reportable compensation for the current year.

Director See director or trustee.

Director or trustee A member of the organization’s governing body, but only if the member has any
voting rights. A member of an advisory board that does not exercise any
governance authority over the organization is not considered a director or trustee.

Disqualified person A. For purposes of section 4958; Form 990, Parts IX and X; and Schedule L
(Form 990 or 990-EZ), Transactions With Interested Persons, Parts I and II, any
person (including an individual, corporation, or other entity) who was in a position
to exercise substantial influence over the affairs of the applicable tax-exempt
organization at any time during a 5-year period ending on the date of the
transaction. Persons who hold certain powers, responsibilities, or interests are
among those who are in a position to exercise substantial influence over the
affairs of the organization.

A disqualified person includes:
• A disqualified person’s family member,
• A 35% controlled entity of a (1) disqualified person and/or (2) family members
of the disqualified person,
• A donor or donor advisor to a donor advised fund, or
• An investment advisor of a sponsoring organization.

The disqualified persons of a supported organization include the disqualified
persons of a section 509(a)(3) supporting organization that supports the
supported organization.

See Appendix G for more information on disqualified persons and section 4958
excess benefit transactions.

B. Under section 4946, a disqualified person includes:
1.  A substantial contributor, which is any person who gave an aggregate

amount of more than $5,000, if that amount is more than 2% of the total
contributions the foundation or organization received from its inception through
the end of the year in which that person’s contributions were received. If the
organization is a trust, a substantial contributor includes the creator of the trust
(without regard to the amount of contributions the trust received from the creator
and related persons). Any person who is a substantial contributor at any time
generally remains a substantial contributor for all future periods even if later
contributions by others push that person’s contributions below the 2% figure
discussed above. Gifts from the contributor’s spouse are treated as gifts from the
contributor. Gifts are generally valued at fair market value as of the date the
organization received them.

2. A foundation manager, defined as an officer, director, or trustee of the
organization or any individual having powers or responsibilities similar to those of
officers, directors, or trustees.

3. An owner of more than 20% of the voting power of a corporation, profits
interest of a partnership, or beneficial interest of a trust or an unincorporated
enterprise that is a substantial contributor to the organization.

4. A family member of an individual in the first three categories. For this
purpose, “family member” includes only the individual’s spouse, ancestors,
children, grandchildren, great grandchildren, and the spouses of children,
grandchildren, and great-grandchildren.

5. A corporation, partnership, trust, or estate in which persons described in (1)
through (4) above own more than 35% of the voting power, profits interest, or
beneficial interest.

For purposes of section 509(a)(2), as referenced in Schedule A (Form 990 or
990-EZ), Public Charity Status and Public Support, a disqualified person is
defined in section 4946, except that it does not include an organization described
in section 509(a)(1).

For purposes of section 509(a)(3), as referenced in Schedule A (Form 990 or
990-EZ), a disqualified person is defined in section 4946, except that it does not
include a foundation manager or an organization described in section 509(a)(1) or
509(a)(2).

Disregarded entity or entities An entity wholly owned by the organization that is generally not treated as a
separate entity for Federal tax purposes. (e.g., single-member limited liability
company of which the organization is the sole member.) See Regulations sections
301.7701-2 and 3.
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Domestic organization A corporation or partnership is domestic if created or organized in the United
States or under the law of the United States or of any state or possession. A trust
is domestic if a court within the United States or a U.S. possession is able to
exercise primary supervision over the administration of the trust, and one or more
U.S. persons (or persons in possessions of the United States) have the authority
to control all substantial decisions of the trust.

Donor advised fund A fund or account:
1. That is separately identified by reference to contributions of a donor or

donors;
2. That is owned and controlled by a sponsoring organization; and
3. For which the donor or donor advisor has or reasonably expects to have

advisory privileges in the distribution or investment of amounts held in the donor
advised funds or accounts because of the donor’s status as a donor.

 A donor advised fund does not include any fund or account:
1. That makes distributions only to a single identified organization or

governmental entity, or
2. In which a donor or donor advisor gives advice about which individuals

receive grants for travel, study, or other similar purposes, if:

a. The donor or donor advisor’s advisory privileges are performed exclusively
by such person in his or her capacity as a committee member in which all of the
committee members are appointed by the sponsoring organization;

b. No combination of donors or donor advisors (and related persons as
defined below) directly or indirectly control the committee; and

c. All grants from the fund or account are awarded on an objective and
nondiscriminatory basis following a procedure approved in advance by the board
of directors of the sponsoring organization. The procedure must be designed to
ensure that all grants meet the requirements of section 4945(g)(1), (2), or (3); or

3. That the Secretary exempts from being treated as a donor advised fund
because either such fund or account is advised by a committee not directly or
indirectly controlled by the donor or donor advisor or such fund benefits a single
identified charitable purpose. For example, see Notice 2006-109, 2006-51 I.R.B.
1121, and any future related guidance.

Donor advisor Any person appointed or designated by a donor to advise a sponsoring
organization on the distribution or investment of amounts held in the donor’s
donor advised fund or similar account.

EIN Employer identification number, a nine-digit number. Use Form SS-4 to apply for
an EIN.

Employee Any individual who, under the usual common law rules applicable in determining
the employer-employee relationship, has the status of an employee, and any other
individual who is treated as an employee for federal employment tax purposes
under section 3121(d). See Pub. 1779 for more information.

Endowment See term endowment, permanent endowment, and quasi-endowment. See
also SFAS 117.

Escrow or custodial account Refers to an account (whether a segregated account at a financial institution or a
set-aside on the organization’s books and records) over which the organization
has signature authority, in which the funds are held for the benefit of other
organizations or individuals, regardless of whether the funds are reported on Part
X, line 21, and regardless of whether the account is labeled as “escrow account,”
“custodial account,” “trust account,” or some similar term. An escrow or custodial
account does not include a split-interest trust (or the beneficial interest in such
trust) described in section 4947(a)(2) for which the filing organization is a trustee,
other than a trust in the trade or business of lending money, repairing credit, or
providing debt management plan services, payment processing, or similar
services.

Excess benefit transaction In the case of an applicable tax-exempt organization, any transaction in which
an excess benefit is provided by the organization, directly or indirectly to, or for the
use of, any disqualified person, as defined in section 4958. Excess benefit
generally means the excess of the economic benefit received from the applicable
organization over the consideration given (including services) by a disqualified
person, but see the special rules on page 49 regarding donor advised funds and
supporting organizations. See Appendix G for more information.
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Donor advised fund. For a donor advised fund, an excess benefit transaction
also includes a grant, loan, compensation, or similar payment from the fund to a:
• Donor or donor advisor;
• Family member of a donor or donor advisor;
• 35% controlled entity of a donor or donor advisor; or
• 35% controlled entity of a family member of a donor or donor advisor.

The excess benefit in this transaction is the amount of the grant, loan,
compensation, or similar payments.
For additional information see the Instructions for Form 4720.

Supporting organization. For any supporting organization, defined in section
509(a)(3), an excess benefit transaction also includes grants, loans,
compensation, or similar payments provided by the supporting organization to a:
• Substantial contributor,
• Family member of a substantial contributor,
• 35% controlled entity of a substantial contributor, or
• 35% controlled entity of a family member of a substantial contributor.

For this purpose, the excess benefit is defined as the amount of the grant, loan,
compensation, or similar payments. Additionally, an excess benefit transaction
includes any loans provided by the supporting organization to a disqualified
person (other than an organization described in section 509(a)(1), (2), or (4)).

Exempt bond See tax-exempt bond.

Fair market value  The price at which property, or the right to use property, would change hands
between a willing buyer and a willing seller, neither being under any compulsion to
buy, sell, or transfer property or the right to use property, and both having
reasonable knowledge of relevant facts.

Family member, family relationship Unless specified otherwise, the family of an individual includes only his or her
spouse, ancestors, brothers and sisters (whether whole or half blood), children
(whether natural or adopted), grandchildren, great-grandchildren, and spouses of
brothers, sisters, children, grandchildren, and great-grandchildren.

FIN 48 Financial Accounting Standards Board (FASB) Interpretation No. 48, Accounting
for Uncertainty in Income Taxes -an interpretation of FASB Statement No. 109.
The organization can be required to provide in Schedule D (Form 990),
Supplemental Financial Statements, the text of the footnote to its financial
statements regarding the organization’s liability for uncertain tax positions under
FIN 48.

Financial statements An organization’s statements of revenue and expenses and balance sheet, or
similar statements prepared regarding the financial operations of the organization.

Fiscal year An annual accounting period ending on the last day of a month other than
December. See also tax year and current year.

Foreign government A governmental agency or entity, or a political subdivision thereof, that is not
classified as a United States agency or governmental unit, regardless of where
it is located or operated.

Foreign individual A person, including a U.S. citizen or resident, who lives or resides outside the
United States. For purposes of Form 990, Part IX, and Schedule F (Form 990),
Statement of Activities Outside the United States, a person who lives or resides
outside the United States at the time the grant is paid or distributed to the
individual is a foreign individual.

Foreign organization A foreign estate or trust, nonprofit or other nongovernmental organization,
partnership, corporation, or other entity that is not created or organized in the
United States or under the laws of the United States. A foreign organization
includes an affiliate that is organized as a legal entity separate from the filing
organization, but does not include any branch office, account, or employee of the
organization located outside the United States.

Fundraising See fundraising activities.
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Fundraising activities For purposes of Schedule G (Form 990 or 990-EZ), Part I, activities undertaken to
induce potential donors to contribute money, securities, services, materials,
facilities, other assets, or time. They include publicizing and conducting
fundraising campaigns; maintaining donor mailing lists; conducting fundraising
events, preparing and distributing fundraising manuals, instructions, and other
materials; professional fundraising services; and conducting other activities
involved with soliciting contributions from individuals, foundations, governments,
and others. Fundraising activities do not include gaming, the conduct of any trade
or business that is regularly carried on, or activities substantially related to the
accomplishment of the organization’s exempt purpose (other than by raising
funds).

Fundraising events Include dinners and dances, door-to-door sales of merchandise, concerts,
carnivals, sports events, auctions, casino nights (in which participants can play
casino-style games but the only prizes or auction items provided to participants
are noncash items that were donated to the organization), and similar events not
regularly carried on that are conducted for the primary purpose of raising funds.
Fundraising events do not include the following:

1. The conduct of a trade or business that is regularly carried on;
2. Activities substantially related to the accomplishment of the organization’s

exempt purposes (other than by raising funds);
3. Solicitation campaigns that generate only contributions, which may involve

gifts of goods or services from the organization of only nominal value, or
sweepstakes, lotteries, or raffles in which the names of contributors or other
respondents are entered in a drawing for prizes of only nominal value; and

4. Gaming.

GAAP See generally accepted accounting principles.

Gaming Includes (but is not limited to): bingo, pull tabs/instant bingo (including satellite
and progressive bingo), Texas Hold-Em Poker and other card games, raffles,
scratch-offs, charitable gaming tickets, break-opens, hard cards, banded tickets,
jar tickets, pickle cards, Lucky Seven cards, Nevada Club tickets, casino nights/
Las Vegas nights (other than events not regularly carried on in which participants
can play casino-style games but the only prizes or auction items provided to
participants are noncash items that were donated to the organization, which
events are fundraising events), and coin-operated gambling devices.
Coin-operated gambling devices include slot machines, electronic video slot or
line games, video poker, video blackjack, video keno, video bingo, video pull tab
games, etc.

Generally accepted accounting principles/ The accounting principles set forth by the Financial Accounting Standards Board
GAAP (FASB) and the American Institute of Certified Public Accountants (AICPA) that

guide the work of accountants in reporting financial information and preparing
audited financial statements for organizations.

Governing body The group of persons authorized under state law to make governance decisions
on behalf of the organization and its shareholders or members, if applicable. The
governing body is, generally speaking, the board of directors (sometimes referred
to as board of trustees) of a corporation or association, or the board of trustees of
a trust (sometimes referred to simply as the trustees, or trustee if only one
trustee).

Government official A federal, state or local official described within section 4946(c).

Governmental issuer A State or local governmental unit that issues a tax-exempt bond.

Governmental unit A State, a possession of the United States, or a political subdivision of a
State or U.S. possession, the United States, or the District of Columbia. See
section 170(c)(1).

Grants and other assistance Include awards, prizes, contributions, noncash assistance, program-related
investments, cash allocations, stipends, scholarships, fellowships, research
grants, and similar payments and distributions made by the organization during
the tax year. It does not include salaries or other compensation to employees or
payments to independent contractors if the primary purpose is to serve the
direct and immediate needs of the organization (such as legal, accounting, or
fundraising services).

Gross proceeds For purposes of Schedule K (Form 990), Supplemental Information on
Tax-Exempt Bonds, generally any sale proceeds, investment proceeds,
transferred proceeds, and replacement proceeds of an issue. See Regulations
sections 1.148-1(b) and 1(c).
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Gross receipts See Appendix B, How to Determine Whether an Organization’s Gross Receipts
Are Normally $25,000 (or $5,000) or Less and Appendix C, Special Gross
Receipts Tests for Determining Exempt Status of section 501(c)(7) and 501(c)(15)
Organizations.

Group exemption Tax exemption of a group of organizations all exempt under the same Code
section, applied for and obtained by a central organization on behalf of
subordinate organizations under the central organization’s general supervision
or control. See Rev. Proc. 80-27, 1980-1 C.B. 677, and Appendix E. Group
Returns—Reporting Information on Behalf of the Group, for more information.

Group return A Form 990 filed by the central organization of a group exemption for two or
more of the subordinate organizations. See General Instructions and Appendix
E. Group Returns—Reporting Information on Behalf of the Group, for more
information.

Highest compensated employee One of the five highest compensated employees of the organization (including
employees of a disregarded entity of the organization) other than current
officers, directors, trustees, or key employees. The five highest compensated
employees are determined by the amounts of reportable compensation for the
calendar year ending with or within the organization’s tax year.

Historical treasure A building, structure, area, or property (real or personal) with recognized cultural,
aesthetic, or historical value that is significant in the history, architecture,
archeology, or culture of a country, state, or city.

Hospital For purposes of Schedule H (Form 990), Hospitals, a hospital is a facility that is,
or is required to be, licensed, registered, or similarly recognized by a state as a
hospital. This includes a hospital that is operated through a disregarded entity or
a joint venture treated as a partnership for federal income tax purposes. It does
not include hospitals that are located outside the United States. It also does not
include hospitals that are operated by entities organized as separate legal entities
from the organization that are taxable as a corporation for federal tax purposes
(except for members of a group exemption included in a group return filed by
an organization). For purposes of Schedule H (Form 990), an animal hospital is
not a hospital.

Hospital (or cooperative hospital service For purposes of Schedule A (Form 990 or 990-EZ), Public Charity Status and
organization) Public Support, a hospital (or cooperative hospital service organization) is an

organization whose main purpose is to provide hospital or medical care. For
purposes of Schedule A, a rehabilitation institution or an outpatient clinic can
qualify as a hospital if its principal purposes or functions are the providing of
hospital or medical care, but the term does not include medical schools, medical
research organizations, convalescent homes, homes for children or the aged,
animal hospitals, or vocational training institutions for handicapped individuals.

Household goods Include furniture, furnishings, electronics, appliances, linens, and other similar
items. They do not include food, paintings, antiques and other objects of art,
jewelry and gems (other than costume jewelry), and other collectibles.

Independent contractor A person who provides services to the organization but who is not treated as an
employee. See Pub. 1779 for more information.

Independent voting member of governing A voting member of the governing body, if all three of the following
body circumstances applied at all times during the organization’s tax year:

1. The member was not compensated as an officer or other employee of the
organization or of a related organization (see the instructions for Schedule R,
Related Organizations and Unrelated Partnerships), except as provided in the
religious exception discussed in the instructions for Form 990, Part VI.

2. The member did not receive total compensation or other payments
exceeding $10,000 during the organization’s tax year from the organization or
from related organizations as an independent contractor, other than reasonable
compensation for services provided in the capacity as a member of the
governing body. For example, a person who receives reasonable expense
reimbursements and reasonable compensation as a director of the organization
does not cease to be independent merely because he or she also received
payments of $7,500 from the organization for other arrangements.

3. Neither the member, nor any family member of the member, was involved
in a transaction with the organization (whether directly or indirectly through
affiliation with another organization) required to be reported on Schedule L (Form
990 or 990-EZ), Transactions With Interested Persons, for the organization’s tax
year, or in a transaction with a related organization of a type and amount that
would be reportable on Schedule L (Form 990 or 990-EZ) if required to be filed by
the related organization.
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A member of the governing body is not considered to lack independence merely
because of any of the following circumstances.

1. The member is a donor to the organization, regardless of the amount of the
contribution.

2. The member has taken a bona fide vow of poverty and either:

a. Receives compensation as an agent of a religious order or a section
501(d) religious or apostolic organization, but only under circumstances in which
the member does not receive taxable income (for example, Rev. Rul. 77-290,
1977-2 C.B. 26; Rev. Rul. 80-332); or

b. Belongs to a religious order that receives sponsorship or payments from the
organization that do not constitute taxable income to the member.

3. The member receives financial benefits from the organization solely in the
capacity of being a member of the charitable or other class served by the
organization in the exercise of its exempt function, such as being a member of a
section 501(c)(6) organization, so long as the financial benefits comply with the
organization’s terms of membership.

Initial contract A binding written contract between an applicable tax-exempt organization and a
person who was not a disqualified person immediately prior to entering into the
contract.

Instant bingo See pull tabs.

Institutional trustee A trustee that is not an individual or natural person but an organization. For
instance, a bank or trust company serving as the trustee of a trust is an
institutional trustee.

Joint venture Unless otherwise provided, a partnership, limited liability company, or other entity
treated as a partnership for federal tax purposes, as described in Regulations
sections 301.7701-1 through 301.7701-3.

Key employee For purposes of Form 990, an employee of an organization (other than an
officer, director, or trustee) who meets all three of the following tests applied in
the following order:

1. $150,000 Test. Receives reportable compensation from the organization
and all related organizations in excess of $150,000 for the calendar year ending
with or within the organization’s tax year.

2. Responsibility Test. The employee:
a. has responsibilities, powers or influence over the organization as a whole
similar to those of officers, directors, or trustees;
b. manages a discrete segment or activity of the organization that represents 10%
or more of the activities, assets, income, or expenses of the organization, as
compared to the organization as a whole;
c. or has or shares authority to control or determine 10% or more of the
organization’s capital expenditures, operating budget, or compensation for
employees.

3. Top 20 Test. Is one of the 20 employees (that satisfy the $150,000 Test and
Responsibility Test) with the highest reportable compensation from the
organization and related organizations for the calendar year ending with or within
the organization’s tax year.
See instructions for Part VII for examples of key employees.

Legislation Includes action by Congress, any state legislature, any local council, or similar
governing body with respect to acts, bills, resolutions, or similar items or by the
public in referenda, ballot initiatives, constitutional amendments or similar
procedures. It does not include actions by executive, judicial or administrative
bodies.

Lobbying See lobbying activities.

Lobbying activities All activities intended to influence foreign, national, state or local legislation. Such
activities include direct lobbying (attempting to influence the legislators) and
grassroots lobbying (attempting to influence legislation by influencing the general
public).

Maintaining offices, employees or agents For purposes of Schedule F (Form 990), Statement of Activities Outside the
United States, includes principal, regional, district, or branch offices, such offices
maintained by agents, and persons situated at those offices paid wages for
services performed. “Agent” is defined under traditional agency principles (but
does not include volunteers).
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Management company An organization that performs management duties for another organization
customarily performed by or under the direct supervision of the other
organization’s officers, directors, trustees, or key employees. These
management duties include, but are not limited to, hiring, firing, and supervising
personnel; planning or executing budgets or financial operations; and supervising
exempt operations or unrelated trades or businesses.

Medical research For purposes of a medical research organization operated in conjunction with a
hospital (see Schedule A (Form 990 or 990-EZ), Public Charity Status and Public
Support), medical research means investigations, studies and experiments
performed to discover, develop, or verify knowledge relating to physical or mental
diseases and impairments and their causes, diagnosis, prevention, treatment, or
control.

Member of the governing body A person who serves on an organization’s governing body, including a director
or trustee, but not if the person lacks voting power.

Noncash contributions Contributions of property, tangible or intangible, other than money. Noncash
contributions include, but are not limited to, stocks, bonds, and other securities;
real estate; works of art; stamps, coins, and other collectibles; clothing and
household goods; vehicles, boats, and airplanes; inventories of food, medical
equipment or supplies, books, or seeds; intellectual property, including patents,
trademarks, copyrights, and trade secrets; donated items that are sold
immediately after donation, such as publicly traded stock or used cars; and items
donated for sale at a charity auction. Noncash contributions do not include
volunteer services performed for the reporting organization or use of facilities.

Nonexempt charitable trust A trust that meets the following conditions:
• Is not exempt from tax under section 501(a),
• All of its unexpired interests are devoted to charitable purposes, and
• A charitable deduction was allowed for contributions to the trust under section
170, section 545(b)(2), section 642(c), section 2055, section 2106(a)(2), or section
2522, or for amounts paid by or permanently set aside by the trust under section
642(c).

Nonqualified deferred compensation Deferred compensation that is earned pursuant to a nonqualified plan or
nongovernmental section 457 plan. Different rules can apply for purposes of
identifying arrangements subject to sections 83, 409A, 457(f), and 3121(v).
Earned but unpaid incentive compensation can be deferred pursuant to a
nonqualified deferred compensation plan.

Officer Unless otherwise provided, (e.g., Signature Block, principal officer in Heading) a
person elected or appointed to manage the organization’s daily operations, such
as a president, vice-president, secretary, treasurer, and, in some cases, Board
Chair. The officers of an organization are determined by reference to its
organizing document, bylaws, or resolutions of its governing body, or as otherwise
designated consistent with state law, but at a minimum include those officers
required by applicable state law. For purposes of Form 990, treat the
organization’s top management official and top financial official as officers.

“On behalf of” issuer A corporation organized under the general nonprofit corporation law of a state
whose obligations are considered obligations of a state or local governmental
unit. See Rev. Proc. 82-26 for a description of the circumstances under which the
Service will ordinarily issue an advance ruling that the obligations of a nonprofit
corporation were issued on behalf of a state or local governmental unit. See also
Rev. Rul. 63-20, 1963-1 C.B. 24; Rev. Rul. 59-41, 1959-1 C.B. 13; and Rev. Rul.
54-296, 1954-2 C.B. 59. An “on behalf of” issuer also includes any corporation
organized by a state or local governmental unit specifically to issue tax-exempt
bonds to further public purposes. See Rev. Rul. 57-187.

Organization manager For purposes of section 4958, any officer, director, or trustee of an applicable
tax-exempt organization, or any individual having powers or responsibilities
similar to officers, directors, or trustees of the organization, regardless of title.

Permanent (true) endowment An endowment fund established by donor-restricted gifts that is maintained to
provide a permanent source of income, with the stipulation that principal must be
invested and kept intact in perpetuity, while only the income generated can be
used by the organization. See SFAS 117.

Political campaign activities All activities that support or oppose candidates for elective federal, state or local
public office. It does not matter whether the candidate is elected. A candidate is
one who offers himself or is proposed by others for public office. Political
campaign activity does not include any activity to encourage participation in the
electoral process, such as voter registration or voter education, provided that the
activity does not directly or indirectly support or oppose any candidate.
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Political subdivision A division of any state or local governmental unit which is a municipal
corporation or which has been delegated the right to exercise part of the
sovereign power of the unit. Sovereign power includes the power to make and
enforce laws.

Possession of the United States Includes the Commonwealth of Puerto Rico, the Commonwealth of the Northern
Mariana Islands, Guam, American Samoa, and the U.S. Virgin Islands.

Principal officer For purposes of Part II, Signature Block, an officer of the organization who,
regardless of title, has ultimate responsibility for implementing the decisions of the
organization’s governing body, or for supervising the management,
administration, or operation of the organization.

Private business use For purposes of Schedule K (Form 990), Supplemental Information on
Tax-Exempt Bonds, use by the organization or another 501(c)(3) organization in
an unrelated trade or business. Private business use also generally includes
any use by a nongovernmental person other than a section 501(c)(3) organization
unless otherwise permitted through an exception or safe harbor provided under
the regulations or a revenue procedure.

Private foundation An organization described in section 501(c)(3) that is not a public charity. Some
private foundations are classified as operating foundations (also known as private
operating foundations) under section 4942(j)(3) or exempt operating foundations
under section 4940(d)(2). A private foundation retains its private foundation status
until such status is terminated under section 507. Thus, a tax-exempt private
foundation becomes a taxable private foundation if its section 501(c)(3) status is
revoked.

Proceeds For purposes of Schedule K (Form 990), Supplemental Information on
Tax-Exempt Bonds, generally the sale proceeds of an issue (other than those sale
proceeds used to retire bonds of the issue that are not deposited in a reasonably
required reserve or replacement fund). Proceeds also include any investment
proceeds from investments that accrue during the project period (net of rebate
amounts attributable to the project period). See Regulations section 1.141-1(b).

Professional fundraising services Services performed for the organization requiring the exercise of professional
judgment or discretion consisting of planning, management, preparation of
materials (such as direct mail solicitation packages), provision of advice and
consulting regarding solicitation of contributions, and direct solicitation of
contributions. However, professional fundraising does not include purely
ministerial tasks, such as printing, mailing services, or receiving and depositing
contributions to a charity, such as services provided by a bank or caging service.

Program-related investment Investments made primarily to accomplish the organization’s exempt purposes
rather than to produce income. Examples of program-related investments include
student loans and notes receivable from other exempt organizations that obtained
the funds to pursue the filing organization’s exempt function.

Public charity An organization described in section 501(c)(3) and that is excepted from private
foundation status because it is described in section 509(a)(1) (which
cross-references sections 170(b)(1)(A)(i) through (vi)), 509(a)(2), 509(a)(3), or
509(a)(4).

Publicly traded securities Generally, include common and preferred stocks, bonds (including governmental
obligations such as bonds and Treasury bills), and mutual fund shares listed and
regularly traded in an over-the-counter market or an established exchange and for
which market quotations are published or are otherwise readily available. (See
further explanation in the instructions for Part IX, line 11, and Schedule M (Form
990), Noncash Contributions, line 9).

Pull tabs Includes games in which an individual places a wager by purchasing preprinted
cards that are covered with pull tabs. Winners are revealed when the individual
pulls back the sealed tabs on the front of the card and compares the patterns
under the tabs with the winning patterns preprinted on the back of the card.
Included in the definition of pull tabs are “instant bingo,” “mini bingo,” and other
similar scratch-off cards. Satellite, internet, and progressive bingo are games
conducted in many different places simultaneously and the winners are not all
present when the wagers are placed, the winners are determined, and the prizes
are distributed. Revenue and expenses associated with satellite, internet, and
progressive bingo should be included under this category.
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Qualified 501(c)(3) bond A tax-exempt bond, the proceeds of which are used by a section 501(c)(3)
organization in furtherance of its charitable purpose. Requirements generally
applicable to a qualified section 501(c)(3) bond under section 145 include the
following.

1. All property financed by the bond issue is to be owned by a section
501(c)(3) organization or a governmental unit.

2. At least 95% of net proceeds of the bond issue are used either by a
governmental unit or a section 501(c)(3) organization in activities that do not
constitute unrelated trades or businesses (determined by applying section 513).

Qualified conservation contribution Any contribution of a qualified real property interest to a qualified organization
exclusively for conservation purposes. A “qualified real property interest” means
any of the following interests in real property:

1. The entire interest of the donor,
2. A remainder interest, or
3. A restriction (such as an easement), granted in perpetuity, on the use which

may be made of the real property.

 A “conservation purpose” means:
1. The preservation of land areas for outdoor recreation by, or the education

of, the general public;
2. The protection of a relatively natural habitat of fish, wildlife, plants, or similar

ecosystems;
3. The preservation of open space (including farm and forest land) where such

preservation is for the scenic enjoyment of the general public or is in accordance
with governmental conservation policy; or

4. The preservation of an historically important land area or a certified historic
structure.

See section 170(h) for additional information, including special rules with respect
to the conservation purpose requirement for buildings in registered historic
districts. See also conservation easement.

Qualified state or local political organization A type of political organization that meets the following requirements:
• It limits its exempt function to the selection process relating solely to any state
or local public office or office in a state or local political organization;
• It is required under a state law to report to a state agency (and does report)
information that otherwise would be required to be reported on Form 8872 or it is
required to report under state law (and does report) at least the following
information:

1. The name and address of every person who contributes a total of $500 or
more during the calendar year and the amount of each contribution;

2. The name and address of every person to whom the organization makes
expenditures aggregating $800 or more during the calendar year, and the amount
of each expenditure; and

3. Any additional information specified in section 527(j)(3), if state law requires
the reporting of that information to the state agency.

• The state agency makes the reports filed by the organization publicly available;
• The organization makes the reports filed with the state agency publicly available
in the manner described in section 6104(d); and
• No federal candidate or office holder controls or materially participates in the
direction of the organization, solicits contributions to the organization, or directs
any of the organization’s disbursements.

Quasi-endowment An endowment fund established by the organization itself, either from
unrestricted donor or organizational funds, over which the organization itself
imposes restrictions on their use, and which restrictions can be temporary or
permanent in nature. These funds are sometimes referred to as board-designated
endowments. See SFAS 117.

Reasonable compensation The value that would ordinarily be paid for like services by like enterprises under
like circumstances.

Reasonable effort For purposes of Part VI, lines 1b and 2; Part VII, Section A (compensation from
related organizations); and Schedule L (Form 990 or 990-EZ), Parts III and IV, a
reasonable effort refers to a reasonable amount of effort in information gathering
that the organization is expected to undertake in order to answer the question.
See the specific instructions for Part VI, lines 1b and 2; Part VII, Section A
(compensation from related organizations); and Schedule L (Form 990 or
990-EZ), Parts III and IV, for examples of reasonable efforts.
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Refunding escrow One or more funds established as part of a single transaction or a series of related
transactions, containing proceeds of a refunding issue and any other amounts
to provide for payment of principal or interest on one or more prior issues. See
Regulations section 1.148-1(b).

Refunding issue An issue of obligations, the proceeds of which are used to pay principal, interest,
or redemption price on another issue (a prior issue), including the issuance costs,
accrued interest, capitalized interest on the refunding issue, a reserve or
replacement fund, or similar costs, if any, properly allocable to that refunding
issue. A current refunding issue is a refunding issue that is issued not more than
90 days before the last expenditure of any proceeds of the refunding issue for the
payment of principal or interest on the prior issue. An advance refunding issue is a
refunding issue that is not a current refunding issue. See Regulations sections
1.150-1(d)(1), 1.150-1(d)(3), and 1.150-1(d)(4).

Related organization An organization, including a nonprofit organization, a stock corporation, a
partnership or limited liability company, a trust, and a governmental unit or other
government entity, that stands in one or more of the following relationships to the
filing organization at any time during the tax year.
• Parent: an organization that controls the filing organization.
• Subsidiary: an organization controlled by the filing organization.
• Brother/Sister: an organization controlled by the same person or persons that
control the filing organization.
• Supporting/Supported: an organization that is (or claims to be) at any time
during the organization’s tax year (i) a supporting organization of the filing
organization within the meaning of section 509(a)(3), if the filing organization is a
supported organization within the meaning of section 509(f)(3); (ii) or a
supported organization, if the filing organization is a supporting organization.

The organization must determine its related organizations for purposes of
completing Form 990, Parts VI (Governance), VII (Compensation), VIII (Statement
or Revenue) and X (Balance Sheet), Schedule D (Form 990), Part V, Schedule J
(Form 990), and Schedule R (Form 990). See instructions for those parts and
schedules for related organization reporting requirements.

Religious order An organization described in Rev. Proc. 91-20.

Reportable compensation In general, the aggregate compensation that is reported (or required to be
reported, if greater) on Form W-2, box 5 and/or Form 1099-MISC, box 7, for the
calendar year ending with or within the organization’s tax year. If the amount
reported on Form W-2, box 5 is zero, such as for certain clergy and religious
workers not subject to social security and Medicare taxes as employees,
reportable compensation includes the box 1 amount rather than the box 5 amount.
For foreign persons who receive U.S. source income, reportable compensation
includes the amount reportable on Form 1042-S, box 2. For persons for whom
compensation reporting on Form W-2, 1099-MISC, or 1042-S is not required
(such as certain foreign persons, institutional trustees, and persons whose
compensation was below the $600 reporting threshold for Form 1099-MISC),
reportable compensation includes the total value of the compensation paid in the
form of cash or property during the calendar year ending with or within the
organization’s tax year.

Review of financial statement An examination of an organization’s financial records and practices by an
independent accountant with the objective of assessing whether the financial
statements are plausible, without the extensive testing and external validation
procedures of an audit.

School An organization, the primary function of which is the presentation of formal
instruction, and which has a regular faculty, curriculum, an enrolled body of
students, and a place where educational activities are regularly conducted.

Security/securities Any bond, debenture, note, or certificate or other evidence of indebtedness issued
by a corporation, government or political subdivision, share of stock, voting trust
certificate, or any certificate of interest or participation in, certificate of deposit or
receipt for, temporary or interim certificate for, or warrant or right to subscribe to or
purchase, any of the foregoing.

SFAS 116 Statement of Financial Accounting Standards No. 116, Accounting for
Contributions Received and Contributions Made.

SFAS 117 Statement of Financial Accounting Standards No. 117, Financial Statements of
Not-for-Profit Organizations.

Short accounting period An accounting period of less than 12 months, which exists when an organization
changes its annual accounting period, and which can exist in its initial or final year
of existence (see tax year).
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Short period See short accounting period.

Significant disposition of net assets A disposition of net assets, consisting of a sale, exchange, disposition or other
transfer of more than 25% of the fair market value of the organization’s net assets
during the year, regardless of whether the organization received full or adequate
consideration. A significant disposition of net assets involves:

1. One or more dispositions during the organization’s tax year, amounting to
more than 25% of the fair market value of the organization’s net assets as of the
beginning of its tax year; or

2. One of a series of related dispositions or events commenced in a prior year
that, when combined, comprise more than 25% of the fair market value of the
organization’s net assets as of the beginning of the tax year when the first
disposition in the series was made. Whether a significant disposition of net assets
occurred through a series of related dispositions depends on the facts and
circumstances in each case.

Examples of the types of transactions that are “a significant disposition of net
assets” required to be reported on Schedule N (Form 990 or 990-EZ), Liquidation,
Termination, Dissolution or Significant Disposition of Assets, Part II include:
• Taxable or tax-free sales or exchanges of exempt assets for cash or other
consideration (such as a social club described in section 501(c)(7) selling land or
an exempt organization selling assets it had used to further its exempt purposes);
• Sales, contributions or other transfers of assets to establish or maintain a
partnership, joint venture, or a corporation (for-profit or nonprofit) regardless of
whether such sales or transfers are governed by section 721 or section 351,
whether or not the transferor receives an ownership interest in exchange for the
transfer;
• Sales of assets by a partnership or joint venture in which the exempt partner
has an ownership interest;
• Transfers of assets pursuant to a reorganization in which the organization is a
surviving entity; and
• A contraction of net assets resulting from a grant or charitable contribution of
assets to another organization described in section 501(c)(3).

Sponsoring organization Any organization which is all of the following:
• Described in section 170(c), other than governmental units described in section
170(c)(1) and without regard to section 170(c)(2)(A);
• Not a private foundation as defined in section 509(a); and
• Maintains one or more donor advised funds.

State of legal domicile For a corporation, the state of incorporation (country of incorporation for a foreign
corporation formed outside the United States). For a trust or other entity, the state
whose law governs the organization’s internal affairs (the foreign country whose
law governs for a foreign organization other than a corporation).

Subordinate organization One of the organizations, typically local in nature, that is recognized as exempt in
a group exemption letter and subject to the general supervision and control of a
central organization.

Supported organization A public charity described in section 509(a)(1) or 509(a)(2) supported by a
supporting organization described in section 509(a)(3).

Supporting organization A public charity described in section 509(a)(3). A supporting organization is
organized and operated exclusively to support one or more supported
organizations. A supporting organization that is operated, supervised, or
controlled by one or more supported organizations is a Type I supporting
organization. The relationship of a Type I supporting organization with its
supported organization(s) is comparable to that of a parent-subsidiary
relationship. A supporting organization supervised or controlled in connection with
one or more supported organizations is a Type II supporting organization. The
relationship of a Type II supporting organization with its supported organization(s)
is comparable to a brother-sister corporate relationship. A supporting organization
that is operated in connection with one or more supported organizations is a Type
III supporting organization. A type III supporting organization is further considered
either functionally integrated with its supported organization(s) or not functionally
integrated with its supported organization(s) (Type III other). Finally, a supporting
organization cannot be controlled directly or indirectly by one or more disqualified
persons (as defined in section 4946), other than foundation managers and other
than one or more public charities described in sections 509(a)(1) or (2).

Tax-exempt bond An obligation issued by or on behalf of a governmental issuer on which the
interest paid is excluded from the holder’s gross income under section 103. For
this purpose, a bond can be any form of indebtedness under federal tax law,
including a bond, note, loan, or lease-purchase agreement.
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Tax year The annual accounting period for which the Form 990 is being filed, whether the
calendar year ending December 31st or a fiscal year ending on the last day of any
other month. The organization may have a short tax year in its first year of
existence, in any year when it changes its annual accounting period (for example,
from a December 31 year-end to a June 30 year-end), and in its last year of
existence (for example, when it merges into another organization or dissolves).
See also current year, fiscal year, and short period.

Term endowment An endowment fund established by donor-restricted gifts and maintained to
provide a source of income for either a specified period of time or until a specific
event occurs. See SFAS 117.

Top management official A person who has ultimate responsibility for implementing the decisions of the
organization’s governing body or for supervising the management,
administration, or operation of the organization (for example, the organization’s
CEO or executive director).

Top financial official The person who has ultimate responsibility for managing the organization’s
finances.

Total assets The amount reported on Form 990, Part X, line 16, column (B).

Trustee See director or trustee.

United States Unless otherwise provided, includes the 50 states, the District of Columbia, the
Commonwealth of Puerto Rico, the Commonwealth of the Northern Mariana
Islands, Guam, American Samoa, and the United States Virgin Islands.

Unrelated business See unrelated trade or business.

Unrelated business income Income from an unrelated trade or business as defined in section 513.

Unrelated business gross income Gross income from an unrelated trade or business as defined in section 513.

Unrelated organization An organization that is not a related organization with respect to the filing
organization.

Unrelated trade or business Any trade or business, the conduct of which is not substantially related to the
exercise or performance by the organization of its charitable, educational, or other
purpose or function constituting the basis for its exemption. See Pub. 598 and the
instructions for Form 990-T for a discussion of what is an unrelated trade or
business.

U.S. possession See possession of the United States.

Volunteer A person who serves the organization without compensation. “Compensation” for
this purpose includes tips and noncash benefits, except for:
• Reimbursement of expenses under a reimbursement or other expense
allowance arrangement in which there is adequate accounting to the organization,
• Working condition fringe benefits described in section 132,
• Liability insurance coverage for acts performed on behalf of the exempt
organization, and
• De minimis fringe benefits.

Voting member of the governing body A member of the organization’s governing body with power to vote on all matters
that may come before the governing body (other than a conflict of interest that
disqualifies the member from voting).

Works of art Include paintings, sculptures, prints, drawings, ceramics, antiques, decorative
arts, textiles, carpets, silver, photography, film, video, installation and multimedia
arts, rare books and manuscripts, historical memorabilia, and other similar
objects. Art does not include collectibles.

Year of formation The year in which the organization was created or formed under applicable state
law (if a corporation, the year of incorporation).
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Appendix A. Exempt
Organizations Reference
Chart

To determine how the instructions for Form 990 apply to the organization,
an organization must know the Code section under which the organization
is exempt.

Type of Organization I.R.C. Section
Corporations Organized Under Act of Congress 501(c)(1)

Title Holding Corporations 501(c)(2)

Charitable, Religious, Educational, Scientific, etc., Organizations 501(c)(3)

Civic Leagues and Social Welfare Organizations 501(c)(4)

Labor, Agricultural, and Horticultural Organizations 501(c)(5)

Business Leagues, etc. 501(c)(6)

Social and Recreation Clubs 501(c)(7)

Fraternal Beneficiary and Domestic Fraternal Societies and Associations 501(c)(8) & (c)(10)

Voluntary Employees’ Beneficiary Associations 501(c)(9)

Teachers’ Retirement Fund Associations 501(c)(11)

Benevolent Life Insurance Associations, Mutual Ditch or Irrigation 501(c)(12)
Companies, Mutual or Cooperative Telephone Companies, etc.

Cemetery Companies 501(c)(13)

State Chartered Credit Unions, Mutual Reserve Funds 501(c)(14)

Insurance Companies or Associations Other than Life 501(c)(15)

Cooperative Organizations to Finance Crop Operations 501(c)(16)

Supplemental Unemployment Benefit Trusts 501(c)(17)

Employee Funded Pension Trusts (created before 6/25/1959) 501(c)(18)

Organizations of Past or Present Members of the Armed Forces 501(c)(19) & (c)(23)

Black Lung Benefit Trusts 501(c)(21)

Withdrawal Liability Payment Funds 501(c)(22)

Title Holding Corporations or Trusts 501(c)(25)

State-Sponsored Organizations Providing Health Coverage for High-Risk 501(c)(26)
Individuals

State-Sponsored Workmen’s Compensation and Insurance and 501(c)(27)
Reinsurance Organizations

Religious and Apostolic Associations 501(d)

Cooperative Hospital Service Organizations 501(e)

Cooperative Service Organizations of Operating Educational 501(f)
Organizations

Child Care Organizations 501(k)

Charitable Risk Pools 501(n)

Political Organizations 527
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1. Up to a year old and has received, can be from public use of a social club’sAppendix B. How to or donors have pledged to give, $37,500 facilities.
or less during its first tax year;Determine Whether an Gross receipts, for purposes of2. Between 1 and 3 years old and determining the tax-exempt status ofOrganization’s Gross averaged $30,000 or less in gross section 501(c)(7) organizations, are thereceipts during each of its first 2 taxReceipts Are Normally club’s income from its usual activities andyears; or include:$25,000 (or $5,000) or Less 3. Three years old or more and • Charges,To figure whether an organization has to averaged $25,000 or less in gross • Admissions,file Form 990-EZ (or Form 990), apply the receipts for the immediately preceding 3 • Membership fees,$25,000 (or $5,000) gross receipts test tax years (including the year for which the • Dues,(below) using the following definition of return would be filed). • Assessments, andgross receipts and information in Figuring • Investment income (such as dividends,If the organization’s gross receipts areGross Receipts below. rents, and similar receipts), and normalnormally $25,000 or less, it must submit

recurring capital gains on investments.Form 990-N, Electronic NoticeGross Receipts (e-Postcard) for Tax-Exempt Gross receipts for this purpose do notGross receipts are the total amounts the Organizations Not Required to File Form include capital contributions (seeorganization received from all sources 990 or 990-EZ (with exceptions for certain Regulations section 1.118-1), initiationduring its annual accounting period, organizations described in B. fees, or unusual amounts of income (suchwithout subtracting any costs or Organizations Not Required to File Form as the sale of the clubhouse).expenses. 990).
College fraternities or sororities orDo not use the definition of gross
other organizations that charge$5,000 Gross Receiptsreceipts described in Appendix C,
membership initiation fees, but notCAUTION

!
Special Gross Receipts Tests forCAUTION

!
Test annual dues, must include initiation feesDetermining Exempt Status of Section

in their gross receipts.To determine whether an organization’s501(c)(7) and 501(c)(15) Organizations,
gross receipts are normally $5,000 orto figure gross receipts for this purpose. Section 501(c)(15). If any section
less, apply the following test. AnThose tests are limited to determining the 501(c)(15) insurance company (other
organization’s gross receipts areexempt status of section 501(c)(7) and than life insurance) normally has gross
considered normally to be $5,000 or less501(c)(15) organizations. receipts of more than $25,000 for the tax
if the organization is: year and meets both parts of the followingGross receipts when acting as an

1. Up to a year old and has received, test, then the company can file Form 990agent. If a local chapter of a section
or donors have pledged to give, $7,500 or (or Form 990-EZ, if applicable).501(c)(8) fraternal organization collects
less during its first tax year;insurance premiums for its parent lodge 1. The company’s gross receipts must

2. Between 1 and 3 years old andand merely sends those premiums to the be equal to or less than $600,000, and
averaged $6,000 or less in gross receiptsparent without asserting any right to use 2. The company’s premiums must be
during each of its first 2 tax years; orthe funds or otherwise deriving any more than 50% of its gross receipts.

3. Three years old or more andbenefit from them, the local chapter does If the company did not meet this test andaveraged $5,000 or less in gross receiptsnot include the premiums in its gross the company is a mutual insurancefor the immediately preceding 3 tax yearsreceipts. The parent lodge reports them company, then it must meet the Alternate(including the year for which the returninstead. The same treatment applies in test to qualify to file Form 990 (or Formwould be filed).other situations in which one organization 990-EZ, if applicable). Insurancecollects funds merely as an agent for companies that do not qualify asanother. tax-exempt must file Form 1120-PC, U.S.Appendix C. Special Gross
Property and Casualty InsuranceFiguring Gross Receipts Receipts Tests for Company Income Tax Return, or Form

Figure gross receipts for Form 990 and 1120, U.S. Corporation Income TaxDetermining Exempt990-EZ as follows. Return, as taxable entities for the year.
Status of Section 501(c)(7) See Notice 2006-42, 2006-19 I.R.B. 878.Form 990. Gross receipts are the sum of

lines 6b(i), 6b(ii), 7b(i), 7b(ii), 8b, 9b, 10b, Alternate test. If any sectionand 501(c)(15)
and 12 (column (A)) of Form 990, Part 501(c)(15) insurance company (otherOrganizationsVIII. than life insurance) is a mutual insurance

Section 501(c)(7) organizations (social company and it did not meet the aboveForm 990-EZ. Gross receipts are the
clubs) and section 501(c)(15) test, then the company must meet bothsum of lines 5b, 6b, 7b, and 9 of Form
organizations (insurance companies) parts of the following alternate test.990-EZ, Part I.
apply the same gross receipts test as 1. The company’s gross receipts mustExample. Organization M reported other organizations to determine whether be equal to or less than $150,000.$50,000 as total revenue on line 9 of its they must file Form 990 or 990-EZ. 2. The company’s premiums must beForm 990-EZ. M added back the costs However, section 501(c)(7) and section more than 35% of its gross receipts.and expenses it had deducted on lines 5b 501(c)(15) organizations are also subject

($2,000); 6b ($1,500); and 7b ($500) to its If the company does not meet either test,to separate gross receipts tests to
total revenue of $50,000 and determined then it must file Form 1120-PC or Formdetermine whether they qualify as
that its gross receipts for the tax year 1120 (if the company is not entitled totax-exempt for the tax year. The following
were $54,000. insurance reserves) instead of Form 990tests use a special definition of gross

or 990-EZ.receipts for purposes of determining
$25,000 Gross Receipts whether these organizations are exempt

Caution. The alternate test doesfor a particular tax year.Test not apply if any employee of the
To determine whether an organization’s Section 501(c)(7). A section 501(c)(7) mutual insurance company or aCAUTION

!
gross receipts are normally $25,000 or organization can receive up to 35% of its member of the employee’s family is an
less, apply the following test. An gross receipts, including investment employee of another company that is
organization’s gross receipts are income, from sources outside its exempt under section 501(c)(15) (or
considered normally to be $25,000 or less membership and remain tax-exempt. Part would be exempt if this provision did not
if the organization is: of the 35% (up to 15% of gross receipts) apply).

-60-



Page 61 of 79 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:01 -
2-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Gross receipts. To determine Internal Revenue Service and district offices during regular
whether a section 501(c)(15) organization Mail Stop 6716 business hours;
satisfies either of the above tests Ogden, UT 84201 • Make each annual information return
described in Appendix C, figure gross available for a period of 3 years beginning
receipts by adding: The IRS cannot disclose portions of an on the date the return is required to be

exemption application relating to any filed (determined with regard to any1. Premiums (including deposits and
trade secrets, etc. Additionally, the IRS extension of time for filing) or is actuallyassessments) without reduction for return
generally cannot disclose the names and filed, whichever is later; andpremiums or premiums paid for
addresses of contributors. See the • Provide a copy without charge (forreinsurance;
Instructions for Schedule B (Form 990, Form 990-T, this requirement applies only2. Gross investment income of a
990-EZ, or 990-PF) for more information to Forms 990-T filed after August 17,non-life insurance company (as described
about the disclosure of that schedule. 2006), other than a reasonable fee forin section 834(b)); and

reproduction and actual postage costs, of3. Other items that are included in the Notice 2008-49, 2008-20 I.R.B. 979, all or any part of any application or returnfiler’s gross income under Subchapter B, provides interim guidance regarding the required to be made available for publicChapter 1, Subtitle A of the Code. requirement that section 501(c)(3) inspection to any individual who makes aorganizations and the IRS make availableThis definition does not, however, include request for such copy in person or infor public inspection Form 990-T.contributions to capital. For more writing (except as provided in Regulations
information, see Notice 2006-42. sections 301.6104(d)-2 and 3).Forms 990 or 990-EZ can only be

Premiums. Premiums consist of all requested for section 527 organizations
amounts received as a result of entering for tax years beginning after June 30, Definitions
into an insurance contract. They are 2000. Tax-exempt organization is any
reported on Form 990, Part VIII organization that is described in sectionA return, report, notice, or exemption(Statement of Revenue), line 2, or on 501(c) or (d) and is exempt from taxationapplication can be inspected at an IRSForm 990-EZ, Part I, line 2. under section 501(a). The termoffice free of charge. Copies of these

Anti-abuse rule. The anti-abuse rule, tax-exempt organization also includes anyitems can also be obtained through the
found in section 501(c)(15)(C), explains section 4947(a)(1) nonexempt charitableorganization as discussed in the following
how gross receipts (including premiums) trust or nonexempt private foundation thatsection.
from all members of a controlled group is subject to the reporting requirements of
are aggregated in figuring the above tests section 6033.Through the Organizationdescribed in Appendix C. Application for tax exemption

Public inspection and distribution of includes:Appendix D. Public certain returns of unrelated business • Any prescribed application form (such
income. Section 501(c)(3) organizations as Form 1023 or Form 1024),Inspection of Returns that are required to file Form 990-T after • All documents and statements the IRS

Some members of the public rely on Form August 17, 2006, must make Form 990-T requires an applicant to file with the form,
990, or 990-EZ, as the primary or sole available for public inspection under • Any statement or other supporting
source of information about a particular section 6104(d)(1)(A)(ii). document submitted in support of the
organization. How the public perceives an application, andPublic inspection and distribution oforganization in such cases may be • Any letter or other document issued byreturns and reports for a politicaldetermined by the information presented the IRS concerning the application.organization. Section 527 politicalon its returns.

Application for tax exemption doesorganizations required to file Form 990 or
An organization’s completed Form 990 not include:990-EZ must, in general, make their

or 990-EZ is available for public • Any application for tax exemption filedForms 8871, 8872, 990, or 990-EZ
inspection as required by section 6104. before July 15, 1987, unless theavailable for public inspection in the same
Schedule B (Form 990, 990-EZ, or organization filing the application had amanner as annual information returns of
990-PF), Schedule of Contributors, is copy of the application on July 15, 1987;section 501(c) organizations and
open for public inspection for section 527 • In the case of a tax-exempt4947(a)(1) nonexempt charitable trusts
organizations filing Form 990 or 990-EZ. organization other than a privateare made available. See the public
For other organizations that file Form 990 foundation, the name and address of anyinspection rules for tax-exempt
or 990-EZ, parts of Schedule B can be contributor to the organization; ororganizations, later. Generally, Form
open to public inspection. Form 990-T • Any material that is not available for8871 and Form 8872 are available for
filed after August 17, 2006, by a section public inspection under section 6104.inspection and printing at www.irs.gov
501(c)(3) organization to report any under the Charities & Nonprofits tab. If there is no prescribedunrelated business income, is also

application form, see Regulationsavailable for public inspection and Note that a section 527 political
section 301.6104(d)-1(b)(3)(ii).disclosure. CAUTION

!
organization (and an organization
filing Form 990-PF) must disclose Annual information return includes:

TIP

Through the IRS their Schedule B (Form 990, 990-EZ, or • An exact copy of the Form 990 or Form
990-PF). See the Instructions forUse Form 4506-A to request: 990-EZ filed by a tax-exempt organization
Schedule B. The penalties discussed in• A copy of an exempt or political as required by section 6033.
General Instructions also apply to sectionorganization’s return, report, notice, or • Any amended return the organization
527 political organizations (Rev. Rul.exemption application; or files with the IRS after the date the
2003-49, 2003-201 I.R.B. 903).• An inspection of a return, report, notice, original return is filed.

or exemption application at an IRS office. • An exact copy of Form 990-T if one isPublic inspection and distribution of
filed by a 501(c)(3) organization.The IRS can provide copies of exempt applications for tax exemption and

organization returns on a compact disc annual information returns of The copy must include all information
(CD). Requesters can order the complete tax-exempt organizations. Under furnished to the IRS on Form 990,
set (all Forms 990 and 990-EZ or all Regulations sections 301.6104(d)-1 990-EZ, or 990-T as well as all schedules,
Forms 990-PF filed for a year) or a partial through 3, a tax-exempt organization attachments and supporting documents,
set by state or by month. For more must: except for the name and address of any
information on the cost and how to order • Make its application for recognition of contributor to the organization. See the
CD-ROMs, call the TE/GE Customer exemption and its annual information Instructions for Schedule B (Form 990,
Account Services toll-free number returns available for public inspection 990-EZ, or 990-PF). However, schedules,
(1-877-829-5500) or write to the IRS: without charge at its principal, regional attachments, and supporting documents
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filed with Form 990-T that do not relate to • Must allow the individual conducting • Provide such copies to a requester on
the imposition of unrelated business the inspection to take notes freely during the day the request is made, except for
income tax are not required to be made the inspection, and unusual circumstances (see below).
available for public inspection and • Must allow the individual to photocopy
copying. See Notice 2008-49, 2008-20 the document at no charge, if the Unusual circumstances. In the case
I.R.B. 979. individual provides photocopying of an in-person request, where unusual

equipment at the place of inspection. circumstances exist so that fulfilling theAnnual returns more than 3 years
request on the same business dayold. An annual information return does Organizations that do not maintain causes an unreasonable burden to thenot include any return after the expiration permanent offices. A tax-exempt tax-exempt organization, the organizationof 3 years from the date the return is

organization with no permanent office: must provide the copies no later than therequired to be filed (including any • Must make its application for tax next business day following the day thatextension of time that has been granted
exemption and its annual information the unusual circumstances cease to exist,for filing such return) or is actually filed,
returns available for inspection at a or the 5th business day after the date ofwhichever is later.
reasonable location of its choice; the request, whichever occurs first.If an organization files an amended • Must permit public inspection within a

return, however, the amended return reasonable amount of time after receiving Unusual circumstances include:must be made available for a period of 3 a request for inspection (normally not
years beginning on the date it is filed with • Requests received that exceed themore than 2 weeks) and at a reasonable
the IRS. organization’s daily capacity to maketime of day;

copies;Local or subordinate organizations. • Can mail, within 2 weeks of receiving
• Requests received shortly before theFor rules relating to annual information the request, a copy of its application for
end of regular business hours that requirereturns of local or subordinate tax exemption and annual information
an extensive amount of copying; ororganizations, see Regulations section returns to the requester instead of

301.6104(d)-1(f)(2). allowing an inspection; and • Requests received on a day when the
• Can charge the requester for copying organization’s managerial staff capable ofRegional or district offices. A
and actual postage costs only if the fulfilling the request is conducting specialregional or district office is any office of a
requester consents to the charge. duties, such as student registration ortax-exempt organization, other than its

attending an off-site meeting orprincipal office, that has paid employees,
An organization that has a permanent convention, rather than its regularwhether part-time or full-time, whose

office, but has no office hours, or very administrative duties.aggregate number of paid hours a week
limited hours during certain times of theare normally at least 120.
year, must make its documents available Agents for providing copies. ForA site is not considered a regional or during those periods when office hours rules relating to use of agents to providedistrict office, however, if: are limited, or not available, as though it copies, see Regulations sections• The only services provided at the site were an organization without a permanent 301.6104(d)-1(d)(1)(iii) and 1(d)(2)(ii)(C).further exempt purposes (such as day office.

care, health care or scientific or medical
Request for copies in writing. Aresearch); and

tax-exempt organization must honor a• The site does not serve as an office for Special Rules Relating to
written request for a copy of documentsmanagement staff, other than managers Copies (or the requested part) required underwho are involved solely in managing the

Time and place for providing copies section 6104(d) if the request:exempt function activities at the site.
in response to requests made in 1. Is addressed to, and delivered by
person. A tax-exempt organization mail, electronic mail, facsimile, or aSpecial Rules Relating to
must: private delivery service, as defined inPublic Inspection • Provide copies of required documents section 7502(f), to a principal, regional, or
under section 6104(d) in response to aPermissible conditions on public district office of the organization; and
request made in person at its principal,inspection. A tax-exempt organization: 2. Sets forth the address to which theregional and district offices during regular• Can have an employee present in the copy of the documents should be sent.business hours, androom during an inspection,

Time and Manner of Fulfilling Written Requests.

IF the organization... THEN the organization...

Receives a written request for a copy, Must mail the copy of the requested documents (or the requested parts)
within 30 days from the date it receives the request.

Mails the copy of the requested document, Is deemed to have provided the copy on the postmark date or private
delivery mark (if sent by certified or registered mail, the date of
registration or the date of the postmark on the sender’s receipt).

Requires payment in advance, Is required to provide the copies within 30 days from the date it receives
payment.

Receives a request or payment by mail, Is deemed to have received it 7 days after the date of the postmark,
absent evidence to the contrary.

Receives a request transmitted by electronic mail or facsimile, Is deemed to have received it the day the request is transmitted
successfully.

Receives a written request without payment or with an insufficient Must notify the requester of the prepayment policy and the amount due
payment, when payment in advance is required, within 7 days from the date of the request’s receipt.

Receives consent from an individual making a request, Can provide a copy of the requested document exclusively by electronic
mail (the material is provided on the date the organization successfully
transmits the electronic mail.
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(because it is a local or subordinate by the central or parent organization. The
Request for a copy of parts of a organization covered by a group central or parent organization must fulfill
document. A tax-exempt organization exemption letter) must, upon request, such requests in the time and manner
must fulfill a request for a copy of the make available for public inspection, or specified in Special Rules Relating to
organization’s entire application for tax provide copies of, the application Public Inspection and Special Rules
exemption or annual information return or submitted to the IRS by the central or Relating to Copies on page 62.
any specific part or schedule of its parent organization to obtain the group Failure to comply. If an organization
application or return. A request for a copy exemption letter and those documents fails to comply with the requirements
of less than the entire application or less which were submitted by the central or specified in this paragraph, the penalty
than the entire return must specifically parent organization to include the local or provisions of sections 6652(c)(1)(C),
identify the requested part or schedule. subordinate organization in the group 6652(c)(1)(D), and 6685 apply.

exemption letter.Fees for copies. A tax-exempt Making Applications andorganization can charge a reasonable fee However, if the central or parent Returns Widely Availablefor providing copies. Before the organization submits to the IRS a list or
A tax-exempt organization is not requiredorganization provides the documents, it directory of local or subordinate
to comply with a request for a copy of itscan require that the individual requesting organizations covered by the group
application for tax exemption or an annualcopies of the documents pay the fee. If exemption letter, the local or subordinate
information return if the organization hasthe organization has provided an organization is required to provide only
made the requested document widelyindividual making a request with notice of the application for the group exemption
available (see below).the fee, and the individual does not pay ruling and the pages of the list or directory

the fee within 30 days, or if the individual that specifically refer to it. The local or An organization that makes its
pays the fee by check and the check does subordinate organization must permit application for tax exemption and/or
not clear upon deposit, the organization public inspection, or comply with a annual information return widely available
can disregard the request. request for copies made in person, within must nevertheless make the document

a reasonable amount of time (normally available for public inspection as requiredForm of payment a. Request made
not more than 2 weeks) after receiving a under Regulations sectionin person. If a tax-exempt organization
request made in person for public 301.6104(d)-1(a).charges a fee for copying, it must accept
inspection or copies and at a reasonablepayment by cash and money order for A tax-exempt organization makes its
time of day. See Regulations sectionrequests made in person. The application for tax exemption and/or an
301.6104(d)-1(f) for further information.organization can accept other forms of annual information return widely available

payment, such as credit cards and Annual information returns. A local if the organization complies with the
personal checks. or subordinate organization that does not Internet posting requirements and the

file its own annual information return notice requirements given below.b. Request made in writing. If a
(because it is affiliated with a central ortax-exempt organization charges a fee for Internet posting. A tax-exempt
parent organization that files a groupcopying and postage, it must accept organization can make its application for
return) must, upon request, makepayment by certified check, money order, tax exemption and/or an annual
available for public inspection, or provideand either personal check or credit card information return widely available by
copies of, the group returns filed by thefor requests made in writing. The posting the document on a World Wide
central or parent organization.organization can accept other forms of Web page that the tax-exempt

payment. organization establishes and maintains,However, if the group return includes
or by having the document posted, asseparate schedules with respect to eachAvoidance of unexpected fees.
part of a database of similar documents oflocal or subordinate organization includedWhere a tax-exempt organization does
other tax-exempt organizations, on ain the group return, the local ornot require prepayment and a requester
World Wide Web page established andsubordinate organization receiving thedoes not enclose payment with a request,
maintained by another entity. Therequest can omit any schedules relatingan organization must receive consent
document will be considered widelyonly to other organizations included in thefrom a requester before providing copies
available only if:group return.for which the fee charged for copying and
• The World Wide Web page throughpostage exceeds $20. The local or subordinate organization
which it is available clearly informsmust permit public inspection, or complyDocuments to be provided by readers that the document is availablewith a request for copies made in person,regional and district offices. Except as and provides instructions for downloadingwithin a reasonable amount of timeotherwise provided, a regional or district it;(normally not more than 2 weeks) afteroffice of a tax-exempt organization must • The document is posted in a formatreceiving a request made in person forsatisfy the same rules as the principal that, when accessed, downloaded,public inspection or copies and at aoffice with respect to allowing public viewed and printed in hard copy, exactlyreasonable time of day.inspection and providing copies of its reproduces the image of the applicationapplication for tax exemption and annual In a case where the requester seeks for tax exemption or annual informationinformation returns. inspection, the local or subordinate return as it was originally filed with the

organization can mail a copy of theA regional or district office is not IRS, except for any information permitted
applicable documents to the requesterrequired, however, to make its annual by statute to be withheld from public
within the same time period instead ofinformation return available for inspection disclosure; and
allowing an inspection. In such a case,or to provide copies until 30 days after the • Any individual with access to the
the organization can charge the requesterdate the return is required to be filed Internet can access, download, view and
for copying and actual postage costs only(including any extension of time that is print the document without special
if the requester consents to the charge.granted for filing such return) or is actually computer hardware or software required

filed, whichever is later. If the local or subordinate organization for that format (other than software that is
receives a written request for a copy of its readily available to members of the public

Documents Provided by annual information return, it must fulfill the without payment of any fee) and without
request by providing a copy of the group payment of a fee to the tax-exemptLocal and Subordinate return in the time and manner specified in organization or to another entity
Request for copies in writing on page 62.Organizations maintaining the World Wide Web page.

Applications for tax exemption. The requester has the option of Reliability and accuracy. In order for
Except as otherwise provided, a requesting from the central or parent the document to be widely available
tax-exempt organization that did not file organization, at its principal office, through an Internet posting, the entity
its own application for tax exemption inspection or copies of group returns filed maintaining the World Wide Web page
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must have procedures for ensuring the harassment campaign determination. • Form 990, Schedule I (Grants and
reliability and accuracy of the document However, if the Director, EO Examination Other Assistance to Organizations,
that it posts on the page and must take (or designee) determines that the Governments and Individuals in the
reasonable precautions to prevent organization did not have a reasonable United States), Part I, line 1.
alteration, destruction or accidental loss basis for requesting a determination that it • Form 990, Schedule J (Compensation
of the document when posted on its page. was subject to a harassment campaign or Information), Part I, lines 1b and 2.
In the event that a posted document is reasonable belief that a request was part • Form 990, Schedule M (Noncash
altered, destroyed or lost, the entity must of the campaign, the officer, director, Contributions), Part I, line 31.
correct or replace the document. trustee, employee, or other responsible • Form 990, Schedule N (Liquidation,

individual of the organization remains Termination, Dissolution or SignificantNotice requirement. If a tax-exempt
liable for any penalties for not providing Disposition of Assets), Part I, lines 3, 5b,organization has made its application for
the copies in a timely fashion. See 6, and 7b.tax exemption and/or an annual
Regulations section 301.6104(d)-3.information return widely available, it must

The following is a list of other specialnotify any individual requesting a copy
instructions for group returns:where the documents are available Appendix E. Group

1. Header Item B. Terminated. If the(including the address on the World Wide Returns—Reporting group is terminating its group exemptionWeb, if applicable). If the request is made
and filing its final group return, do notin person, the organization must provide Information on Behalf of check the terminated box. Refer to Rev.such notice to the individual immediately.
Proc. 80-27, 1980-1 C.B. 677, forthe GroupIf the request is made in writing, the
procedures for terminating the groupnotice must be provided within 7 days of Except where otherwise instructed, where
exemption.receiving the request. a line calls for a dollar amount or

2. Header Item D. EIN. Use thenumerical data, the central organizationTax-Exempt Organization special EIN (separate from the centralfiling the group return must aggregate
Subject to Harassment organization’s EIN) that is issued solelythe data from all the subordinate

for the purposes of the group return. TheCampaign organizations included in the group
central organization must have received areturn and report the aggregate number.If the Director, EO Examination (or
group exemption letter before it can file aFor example, in answering Form 990,designee) determines that the
group ruling.Part I, line 6, the total number oforganization is being harassed, a

3. Header Items E, F, J. Entervolunteers for all of the subordinatetax-exempt organization is not required to
information for central organization only.organizations would be reported.comply with any request for copies that it

4. Header Item H. Group returns.reasonably believes is part of a For purposes of Form 990, Part III, Enter the four-digit group exemptionharassment campaign. summarize the mission and activities of number (GEN). Also, if not all affiliatedWhether a group of requests constitutes all of the subordinate organizations as subordinate organizations are included ina harassment campaign depends on the if all of the subordinate organizations the group return, then attach a list (not inrelevant facts and circumstances such as: were one entity. Schedule O) showing the name, address,• a sudden increase in requests; and EIN of each affiliated subordinateIn general, if a line requires a Yes/No• an extraordinary number of requests by organization included in the group return.answer and the answer is not the sameform letters or similarly worded
5. Header Item K. Form offor all subordinates organizations tocorrespondence;

organization. Check “other” if the groupwhich the line applies, then check “Yes,”• hostile requests;
has more than one form of organization.and explain the answer in the schedule’s• evidence showing bad faith or

6. Header Item L. Year of formation.supplemental information section (ifdeterrence of the organization’s exempt
Leave blank for group return.applicable) or in Schedule O (Form 990).purpose;

7. Header Item M. State of legalFor the following lines, however, check• prior provision of the requested
domicile. Leave blank for group return.“No” if the answer is “No” for any of thedocuments to the purported harassing

8. Part IV, lines 14b–19, 21–22, andsubordinates to which the line applies,group; and
29 dollar thresholds. Apply the dollarand explain in Schedule O.• a demonstration that the organization
thresholds with respect to the aggregate• Form 990, Part V, lines 1c, 2b, 3b, 5c,routinely provides copies of its documents
data for the group as a whole, not6b, 7b, 7g, and 7h.upon request.
subordinate by subordinate.• Form 990, Part VI, lines 8a, 8b, 10b,A tax-exempt organization can 9. Part IV, line 20. Hospitals. Answer12b, and 12c.disregard any request for copies of all or “Yes,” if any affiliate included within the• Form 990, Schedule C (Politicalpart of any document beyond the first two group return operated a hospital facility.Campaign and Lobbying Activities), Partreceived within any 30-day period or the

I-B, lines 3 and 4a. 10. Part VI, line 2. Relationshipsfirst four received within any 1-year period • Form 990, Schedule C, Part I-C, line 4. among officers, directors, trustees,from the same individual or the same
and key employees. Describe on• Form 990, Schedule C, Part II-A, lineaddress, regardless of whether the
Schedule O only relationships between1j.Director, EO Examination (or designee)
officers, directors, trustees, and key• Form 990, Schedule C, Part II-B, linehas determined that the organization is
employees of the same subordinate2d.subject to a harassment campaign.
organization, not relationships between• Form 990, Schedule C, Part III-A, lines

A tax-exempt organization can apply officers, directors, trustees, and key1-3.
for a determination that it is the subject of employees of one subordinate and• Form 990, Schedule D (Supplemental
a harassment campaign and that officers, directors, trustees, and keyFinancial Statements), Part I, lines 5 and
compliance with requests that are part of employees of another subordinate.6.
the campaign would not be in the public 11. Part VI, line 4. Significant• Form 990, Schedule D, Part II, lines 5
interest by submitting a signed application changes to organizational documents.and 8.
to the Director, EO Examination (or Report only changes to standardized• Form 990, Schedule E (Schools), lines
designee) for the area where the organizational documents maintained by1-4d and 7.
organization’s principal office is located. the central organization that subordinates• Form 990, Schedule F (Statement of

are required to adopt.Activities Outside the United States), PartIn addition, the organization can
I, line 1.suspend compliance with any request it 12. Part VI, line 20. Person who
• Form 990, Schedule G (Supplementalreasonably believes to be part of the possesses books and records. Identify
Information Regarding Fundraising orharassment campaign until it receives a the person who possesses the
Gaming Activities), Part III, line 9a.response to its application for a information furnished by the subordinate
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organizations used in compiling the group expenditures and affiliated groups. information, except on Form 990, Part VI,
return. Complete Part II-A, column (b) for the lines 10a and 10b and in Schedule R

group as a whole. In column (a), except (Form 990), in which disregarded entities13. Part VII. Compensation of
on lines 1g and 1h, include the amounts must be separately reported.officers, directors, trustees, key
that apply to all electing members of theemployees, and highest compensated An organization must report in its Form
group if they are included in the groupemployees. File a single consolidated 990, including Parts VIII through X, all of
return. If the group return includesForm 990, Part VII showing the officers, the revenues, expenses, assets,
organizations that belong to more thandirectors, trustees, and key employees of liabilities, and net assets or funds of a
one affiliated group, enter in column (b)each subordinate included in the group disregarded entity of which it is the sole
the totals for all such groups.return, and a single consolidated member. The organization also must

20. Schedule D (Form 990). Part X.Schedule J (Form 990), Compensation report the activities of a disregarded entity
Other liabilities. The filing organizationInformation, Part II, for all such officers, in the appropriate parts (including
can summarize that portion, if any, of thedirectors, trustees, and key employees Schedules) of the Form 990. For
FIN 48 footnote that applies to the liabilityabove the compensation thresholds. example, support of a disregarded entity
of multiple organizations including theReport the five highest compensated must be taken into account by the filing
organization (for example, as a memberemployees and independent contractors organization for purposes of the public
of a group with consolidated financialabove $100,000 for the whole group of support tests set forth on Schedule A
statements), to describe the filingsubordinates, not for each subordinate. If (Form 990 or 990-EZ). Similarly, political
organization’s share of the liability.one or more officers, directors, trustees, campaign activity or lobbying activity

21. Schedule H (Form 990).key employees, or highest compensated conducted by a disregarded entity of
Hospitals. Complete one Schedule H foremployees received compensation from which the organization is the sole
all of the hospitals operated bymore than one organization in the group, member must be reported on Schedule C
subordinates in the group, and reportthe person’s compensation from the (Form 990 or 990-EZ), Political Campaign
aggregate data from all such hospitals.several organizations must be reported in and Lobbying Activities.

22. Schedule J (Form 990).column (D).
The following is a list of specialCompensation from related14. Part VII. Compensation from instructions for the Form and Schedulesorganizations. See the Appendix E, Partrelated organizations. Report regarding the reporting of a disregardedVII instructions, earlier.compensation from an organization that is entity of which the organization is the sole23. Schedule N (Form 990 orincluded in the group ruling but that is not member. These items are described to990-EZ). Liquidation or significantamong the subordinates included in the illustrate special applications of the ruledisposition of assets. Explain ingroup return as compensation from a described above that a disregardedSchedule N (Form 990 or 990-EZ), Partrelated organization in column (E), even if entity’s activities and items must beIII, which of the subordinates havethe related organization is not required to reported on the organization’s Form 990undergone a liquidation, termination,be reported on Schedule R (Form 990), and applicable schedules.dissolution, or significant disposition ofRelated Organizations and Unrelated
1. Part I, line 5. Number ofassets during the tax year.Partnerships.

employees. See instruction for Part V,24. Schedule R (Form 990). Related15. Part XI, lines 2a and 2b. lines 1 and 2 below.organizations. See the instructions forCompiled, reviewed, or audited 2. Part I, line 6. Number ofSchedule R (Form 990) regardingfinancial statements. Answer “Yes” only volunteers. The total number ofdetermining when related organizations ofif all the subordinates in the group had volunteers to be reported can, but is nota member of a group exemption must betheir financial statements compiled, required to, include volunteers of anyincluded on Schedule R (Form 990). Inreviewed, or audited individually (rather disregarded entity.general, central organizations andthan on a consolidated basis). 3. Part III. Program servicesubordinate organizations of a group16. Schedule A (Form 990 or accomplishments. Consider activitiesexemption are not required to be listed990-EZ). Part I. Reason for public and accomplishments of all disregardedas related organizations on Schedule Rcharity status. If the subordinates do not entities when answering this part.(Form 990), Part II; and all other relatedall have the same public charity status, 4. Part IV, line 12. Audited financialorganizations of the central organizationthen check the public charity status box statement. The organization should notor of a subordinate organization arefor the largest number of subordinates in answer “Yes,” to this question merelyrequired to be listed on Schedule R (Formthe group, and explain on Schedule A because it received an audited statement990) in the applicable part. Even if a(Form 990 or 990-EZ), Public Charity of one or more disregarded entities, if therelated organization is not required to beStatus and Public Support, Part IV. statement of the filing organization waslisted in Part II of Schedule R (Form 990),However, if any section 509(a)(3) not audited.however, as described in the instructionsorganizations are among the 5. Part IV, lines 31–32. Liquidationfor Schedule R (Form 990), Part V, thesubordinates in the group return, also or significant disposition of assets.organization can be required to reportanswer lines 11e through 11h. See the Appendix F instructions forcertain transactions with the related
17. Schedule A (Form 990 or Schedule N (Form 990 or 990-EZ) onorganization in Part V.

990-EZ). Parts II and III. Support page 67.
schedules. Report aggregate data for all 6. Part IV, lines 35–36.
subordinates with the public charity status Transactions with relatedAppendix F. Disregarded
corresponding to Parts II or III. organizations. See Appendix FEntities and Joint18. Schedule B (Form 990, 990-EZ or instructions for Schedule R (Form 990) on
990-PF). Contributors. Report a page 67.Ventures—Inclusion of
consolidated Schedule B (Form 990, 7. Part V, lines 1–2. Forms 1096Activities and Items990-EZ, or 990-PF) for all subordinates and W-3. The total number of information
included in the group return. Apply the returns and employees to be reported,

Disregarded Entitiesdollar and percentage thresholds and compliance with backup withholding
(including the greater of $5,000 or 2% A disregarded entity, as described in rules, includes all backup withholding,
threshold for section 501(c)(3) Regulations sections 301.7701-1 through information returns and employees of any
organizations described in sections 301.7701-3, is generally treated as a disregarded entity, regardless of whether
509(a)(1) and 170(b)(1)(A)(vi)) branch or division of its parent the disregarded entity has a separate EIN
subordinate by subordinate, not on a organization for federal tax purposes. for employment tax and information
group basis. Therefore, financial and other information reporting purposes.

19. Schedule C (Form 990 or applicable to a disregarded entity must be 8. Part V, line 7. Organizations that
990-EZ). Part II-A. Lobbying reported as the parent organization’s can receive deductible contributions.
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For purposes of Form 990 reporting, lines 15. Schedule R (Form 990), Part V, 10. Part IV, line 32. Disposition of
7a through 7h are to be answered by line 2. Transactions with related 25% of assets. See instructions for
taking into account any contributions organizations. Specified payments to a Schedule N on page 67.
made to a disregarded entity. disregarded entity by a controlled entity of 11. Part IV, lines 34–37. Related

the filing organization, and transfers by a organizations and unrelated9. Part VI, lines 1–11. Members of
disregarded entity to an exempt non partnerships. See instructions forthe governing body, officers, directors,
charitable entity, are to be reported on Schedule R on page 67.trustees, and employees of a disregarded
Schedule R (Form 990), Part V, line 2.entity will not be treated as governing 12. Part V, line 3a. Unrelated

body members, officers, directors, or business income. Include the
trustees of the filing organization, but organization’s share (whether or notJoint Ventures Treated assuch persons can constitute a key distributed) of income or loss of the joint
employee or highest compensated venture that is unrelated business incomea Partnership for Federal
employee of the filing organization by in determining the organization’s grossIncome Tax Purposesvirtue of compensation paid by the unrelated business income.
disregarded entity, or the person’s If the organization participates as a 13. Part VI. Governance,
responsibilities and authority over partner or member of a joint venture, management, and disclosure. Do not
operations of the disregarded entity when partnership, LLC, or other entity treated take into account a joint venture for
compared to the filing organization as a as a partnership for federal tax purposes purposes of Part VI (except for lines 16a
whole. See the instructions for Form 990, (referred to here as a “joint venture”), as and 16b).
Part VII, Section A, Disregarded entities, described in Regulations sections 14. Part VII. Compensation. See
on page 24. 301.7701-1 through 301.7701-3, then the instructions for Schedule J, below.

organization in general must report the10. Part VI, Section B, lines 12–16. 15. Parts VIII, IX, and X. Financialactivities of the joint venture as its ownPolicies. The organization should check statements. Report in accordance withactivities, to the extent of the“Yes,” or “No,” based on the filing the organization’s books and records.organization’s proportionate interest in theorganization’s policies, but for each “Yes” 16. Part XI. Financial statements andjoint venture. For example, aresponse they must report on Schedule O reporting. Disregard a joint venture.proportionate share of the political(Form 990) whether the policy applies to
17. Schedule C (Form 990 orcampaign activity or lobbying activityall of the organization’s disregarded

990-EZ). Political campaign andconducted by a joint venture of which theentities (if any).
lobbying activities. Report theorganization is a member must be11. Part VII, line 1a. Definitions of organization’s share of political campaignreported on Schedule C (Form 990 orkey employee and highest or lobbying activities conducted by a joint990-EZ), Political Campaign andcompensated employee. An officer, venture.Lobbying Activities. If the joint venture is adirector, trustee, and employee of a

18. Schedule D (Form 990), Part II.member of a second joint venture, whichdisregarded entity can constitute a key
Conservation easements. Includeis a member of a third joint venture, etc.,employee or highest compensated
conservation easements held by a jointthe activities similarly pass through allemployee of the filing organization by
venture formed for the purpose of holdingjoint ventures to the organization, invirtue of compensation paid by the
such easements.accordance with the organization’sdisregarded entity, or the person’s

proportionate share in each of the joint 19. Schedule F (Form 990). Activitiesresponsibilities and authority over
ventures. outside the United States. Includeoperations of the disregarded entity when

activities of a joint venture, includingcompared to the filing organization as a The following is a list of special grants to organizations or individualswhole. See the instructions for Form 990, instructions for the Form and Schedules outside the United States.Part VII, Section A. regarding the reporting of a joint venture
20. Schedule G (Form 990 or12. Part XI, line 3. OMB and Single of which the organization is a member.

990-EZ). Fundraising and gaming.Audit Act audits. The organization must 1. Part I, line 2. Disposition of 25% Include activities of a joint venture and thecheck “Yes” if a disregarded entity was of assets. See instructions for Schedule organization’s share of revenues andrequired to undergo an audit or audits. N on page 67. expenses. On Part III, line 12, check13. Schedule L (Form 990 or 990-EZ). 2. Part I, line 7. Unrelated business “Yes” if the joint venture was formed toTransactions with interested persons. income. Include the organization’s share administer charitable gaming.Reportable transactions include (whether or not distributed) of income or
21. Schedule H (Form 990).transactions involving interested persons loss of the joint venture that is unrelated

Hospitals. See the instructions forwho have such status because of their business income in determining the
Schedule H to determine how to report anrelationship with a disregarded entity organization’s gross and net unrelated
organization’s share of a joint venture’s(such as an employee of the disregarded business income.
activities and items for purposes of thatentity who qualifies as a key employee of 3. Part IV, lines 3–5. Political
schedule.the organization as a whole). A campaign and lobbying activities. See

22. Schedule I (Form 990). Grants intransaction between an interested person instructions for Schedule C on this page.
the United States. Include grants from aand a disregarded entity of the 4. Part IV, line 7. Conservation
joint venture to organizations,organization is reportable on Schedule L. easements. See instructions for
governments, or individuals in the United14. Schedule N (Form 990 or Schedule D on this page.
States.990-EZ). Liquidation or significant 5. Part IV, lines 14–16. Activities

23. Schedule J (Form 990).disposition of assets. The organization outside the United States. See
Compensation. If an officer, director,should not prepare Part I to report a instructions for Schedule F on this page.
trustee, or employee of the organizationtermination, liquidation, or dissolution of a 6. Part IV, lines 17–19. Fundraising
receives compensation from a jointdisregarded entity if the filing organization and gaming. See instructions for
venture, the compensation is not treatedcontinues to operate. Transfers to (or by) Schedule G, below.
as paid pro rata by the organization. Thea filing organization by (or to) its 7. Part IV, line 20. Hospitals. See
compensation may need to be reported,disregarded entity are not to be reported instructions for Schedule H on this page.
however, as compensation from a relatedin Part II, but transfers by or contractions 8. Part IV, lines 21–22. Grants in
organization if the joint venture is aof a disregarded entity are to be taken the United States. See instructions for
related organization.into account to determine whether a Schedule I on this page.

reportable event (based on 25% of the 9. Part IV, lines 26–28. Loans, 24. Schedule K (Form 990), Part III,
filing organization’s net assets, including grants, and business transactions line 1. Private business use. Report
those of its disregarded entities) has involving interested persons. See certain joint ventures that owned property
occurred. instructions for Schedule L on page 67. financed by tax-exempt bonds.
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25. Schedule L (Form 990 or 990-EZ), inurement or one or more excess benefit • Tax-exempt organizations described in
Parts II– IV. Loans, grants, and transactions. section 501(c)(3); and
business transactions involving • Section 501(c)(4) organizations with
interested persons. Report loans and respect to transactions engaged in withDisqualified Person
grants made to an interested person by a other section 501(c)(4) organizations.The vast majority of section 501(c)(3) or
joint venture. Also report certain joint Who else can be considered a501(c)(4) organization employees and
ventures with interested persons. disqualified person? Other persons notindependent contractors will not be

26. Schedule N (Form 990 or described above can also be consideredaffected by these rules. Only the few
990-EZ), Part II. Disposition of 25% of disqualified persons, depending on all theinfluential persons within these
assets. In determining whether the relevant facts and circumstances.organizations are covered by these rules
organization made a disposition of more when they receive benefits, such as Facts and circumstances tending tothan 25% of its assets, take into account compensation, fringe benefits, or show substantial influence.its share of dispositions by a joint venture. contract payments. The IRS calls this • The person founded the organization.27. Schedule R (Form 990). Related class of covered individuals disqualified • The person is a substantial contributororganizations. Report relationships with persons. to the organization under the sectioncertain joint ventures in Parts III and VI, 507(d)(2)(A) definition, only taking intoA disqualified person, regarding anyand certain transactions with joint account contributions to the organizationtransaction, is any person who was in aventures in Part V. for the past 5 years.position to exercise substantial influence

• The person’s compensation is primarilyover the affairs of the applicable
based on revenues derived from thetax-exempt organization at any timeAppendix G. Section 4958
activities of the organization that theduring a 5-year period ending on the dateExcess Benefit person controls.of the transaction. Persons who hold
• The person has or shares authority tocertain powers, responsibilities, orTransactions
control or determine a substantial portioninterests are among those who are in aThe intermediate sanction regulations are of the organization’s capital expenditures,position to exercise substantial influenceimportant to the exempt organization operating budget, or compensation forover the affairs of the organization. Thiscommunity as a whole, and for ensuring employees.would include, for example, votingcompliance in this area. The rules provide • The person manages a discretemembers of the governing body, anda roadmap by which an organization can segment or activity of the organizationpersons holding the power of:steer clear of situations that may give rise that represents a substantial portion of• Presidents, chief executive officers,to inurement. the activities, assets, income, oror chief operating officers.
expenses of the organization, asUnder section 4958, any disqualified • Treasurers and chief financial officers.
compared to the organization as a whole.person who benefits from an excess A disqualified person also includes certain
• The person owns a controlling interestbenefit transaction with an applicable family members of a disqualified person,
(measured by either vote or value) in atax-exempt organization is liable for a and 35% controlled entities of a
corporation, partnership, or trust that is a25% tax on the excess benefit. The disqualified person.
disqualified person.disqualified person is also liable for a The following persons are considered • The person is a nonstock organization200% tax on the excess benefit if the disqualified persons with respect to the controlled directly or indirectly by one orexcess benefit is not corrected by a following organizations, along with certain more disqualified persons.certain date. Also, organization managers family members and 35% controlledwho participate in an excess benefit Facts and circumstances tending toentities associated with them:transaction knowingly, willfully, and show no substantial influence.• With respect to a transaction involvingwithout reasonable cause are liable for a • The person is an independenta donor advised fund, a donor or donor10% tax on the excess benefit, not to contractor whose sole relationship to theadvisor of that donor advised fund,exceed $20,000 for all participating organization is providing professional• With respect to a donor advised fundmanagers on each transaction. advice (without having decision-makingsponsoring organization, an investment
authority) with respect to transactionsadvisor of the sponsoring organization,
from which the independent contractorApplicable Tax-Exempt and
will not economically benefit.• With respect to a supportedOrganization • The person has taken a vow of poverty.organization of a section 509(a)(3)These rules only apply to certain • Any preferential treatment the personsupporting organization, the disqualifiedapplicable section 501(c)(3) and 501(c)(4) receives based on the size of thepersons of the section 509(a)(3)organizations. An applicable tax-exempt person’s donation is also offered to otherssupporting organization.organization is a section 501(c)(3) or a making comparable widely solicited

Substantial contributors to supportingsection 501(c)(4) organization that is tax donations.
organizations are also consideredexempt under section 501(a), or was such • The direct supervisor of the person is
disqualified persons along with theiran organization at any time during a not a disqualified person.
family members and 35% controlled5-year period ending on the day of the • The person does not participate in any
entities.excess benefit transaction. management decisions affecting the

See the instructions for Form 4720, organization as a whole or a discreteAn applicable tax-exempt
Schedule I for more information regarding segment of the organization thatorganization does not include:
these disqualified persons. represents a substantial portion of the• A private foundation as defined in

activities, assets, income, or expenses ofsection 509(a), Who is not a disqualified person? The
the organization, as compared to the• A governmental entity that is exempt rules also clarify which persons are not
organization as a whole.from (or not subject to) taxation without considered to be in a position to exercise

regard to section 501(a) or relieved from substantial influence over the affairs of an What about persons who staff
filing an annual return under Regulations organization. They include: affiliated organizations? In the case of
section 1.6033-2(g)(6), and • An employee who receives benefits multiple affiliated organizations, the
• Certain foreign organizations. that total less than the highly determination of whether a person has
An organization is not treated as a section compensated amount ($100,000 in 2007; substantial influence is made separately
501(c)(3) or 501(c)(4) organization for any $105,000 in 2008, $110,000 in 2009) and for each applicable tax-exempt
period covered by a final determination who does not hold the executive or voting organization. A person may be a
that the organization was not tax-exempt powers just mentioned; is not a family disqualified person with respect to more
under section 501(a), so long as the member of a disqualified person; and is than one organizations in the same
determination was not based on private not a substantial contributor; transaction.
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A substantial contributor is any person to a cap is a relevant factor in determiningExcess Benefit who contributed or bequeathed an the reasonableness of compensation.
aggregate of more than $5,000 to theTransaction For determining the reasonableness oforganization, if that amount is more thanAn excess benefit transaction generally compensation, all items of compensation2% of the total contributions and bequestsis a transaction in which an economic provided by an applicable tax-exemptreceived by the organization before thebenefit is provided by an applicable organization in exchange for theend of the tax year of the organization intax-exempt organization, directly or performance of services are taken intowhich the contribution or bequest isindirectly, to or for the use of any account in determining the value ofreceived by the organization from suchdisqualified person, and the value of the compensation (except for certainperson. A substantial contributor includeseconomic benefit provided by the economic benefits that are disregarded,the grantor of a trust.applicable tax-exempt organization as discussed in What benefits are

The excess benefit for substantialexceeds the value of the consideration disregarded? on page 69). Items of
contributors and parties related to those(including the performance of services) compensation include:
contributors includes the amount of thereceived for providing such benefit, but • All forms of cash and noncash
grant, loan, compensation, or similarsee the special rules below for donor compensation, including salary, fees,
payment. For additional information, seeadvised funds and supporting bonuses, severance payments, and
the Instructions for Form 4720.organizations. An excess benefit deferred and noncash compensation;

transaction also can occur when a • The payment of liability insuranceWhen does an excess benefit
disqualified person embezzles from the premiums for, or the payment ortransaction usually occur? For federal
exempt organization. reimbursement by the organization ofincome tax purposes, an excess benefit

taxes or certain expenses under sectiontransaction occurs on the date theTo determine whether an excess
4958, unless excludable from income asdisqualified person receives the economicbenefit transaction has occurred, all
a de minimis fringe benefit under sectionbenefit from the organization . However,consideration and benefits exchanged
132(a)(4). (A similar rule applies in thewhen a single contractual arrangementbetween a disqualified person and the
private foundation area.) Inclusion inprovides for a series of compensationapplicable tax-exempt organization, and
compensation for purposes ofpayments or other payments to aall entities it controls, are taken into
determining reasonableness underdisqualified person during the disqualifiedaccount.
section 4958 does not control inclusion inperson’s tax year, any excess benefitFor purposes of determining the value income for income tax purposes;transaction with respect to theseof economic benefits, the value of • All other compensatory benefits,payments occurs on the last day of theproperty, including the right to use whether or not included in gross incometaxpayer’s tax year.property, is the fair market value. Fair for income tax purposes;In the case of the transfer of propertymarket value is the price at which • Taxable and nontaxable fringe benefits,subject to a substantial risk of forfeiture,property, or the right to use property, except fringe benefits described in sectionor in the case of rights to futurewould change hands between a willing 132; andcompensation or property, the transactionbuyer and a willing seller, neither being • Foregone interest on loans.occurs on the date the property, or theunder any compulsion to buy, sell or

rights to future compensation or property, Written intent required to treat benefitstransfer property or the right to use
is not subject to a substantial risk of as compensation. An economic benefitproperty, and both having reasonable
forfeiture. Where the disqualified person is not treated as consideration for theknowledge of relevant facts.
elects to include an amount in gross performance of services unless theDonor advised funds. For a donor income in the tax year of transfer under organization providing the benefit clearlyadvised fund, an excess benefit section 83(b), the excess benefit indicates its intent to treat the benefit astransaction includes a grant, loan, transaction occurs on the date the compensation when the benefit is paid.compensation, or similar payment from disqualified person receives the economicthe fund to a: An applicable tax-exempt organizationbenefit for federal income tax purposes.• Donor or donor advisor, (or entity that it controls) is treated as
Section 4958 applies only to• Family member of a donor or donor clearly indicating its intent to provide an
post-September 1995 transactions.advisor, economic benefit as compensation for
Section 4958 applies the general rules to• 35% controlled entity of a donor or services only if the organization provides
excess benefit transactions occurring ondonor advisor, or written substantiation that is
or after September 14, 1995. Section• 35% controlled entity of a family contemporaneous with the transfer of the
4958 does not apply to any transactionmember of a donor or donor advisor. economic benefits under consideration.
occurring pursuant to a written contract Ways to provide contemporaneousFor these transactions, the excess that was binding on September 13, 1995, written substantiation of its intent tobenefit is defined as the amount of the and at all times thereafter before the provide an economic benefit asgrant, loan, compensation, or similar transaction occurs. The special rules compensation include:payment. For additional information, see relevant to transactions with donor • The organization produces a signedthe Instructions for Form 4720. advised funds and supporting written employment contract;Supporting organizations. For any organizations apply to transactions • The organization reports the benefit assupporting organization defined in section occurring after August 17, 2006. compensation on an original Form W-2,509(a)(3), an excess benefit transaction Form 1099, or Form 990, or on anincludes grants, loans, compensation, or What Is Reasonable amended form filed prior to the start of ansimilar payment provided by the IRS examination; orCompensation?supporting organization to a: • The disqualified person reports the• Substantial contributor, Reasonable compensation is the benefit as income on the person’s original• Family member of a substantial valuation standard that is used to Form 1040 or on an amended form filedcontributor, determine if there is an excess benefit in prior to the start of an IRS examination.• 35% controlled entity of a substantial the exchange of a disqualified person’s

contributor, or services for compensation. Reasonable Exception. To the extent the economic
• 35% controlled entity of a family compensation is the value that would benefit is excluded from the disqualified
member of a substantial contributor. ordinarily be paid for like services by like person’s gross income for income tax
Additionally, an excess benefit transaction enterprises under like circumstances. purposes, the applicable tax-exempt
includes any loans provided by the This is the section 162 standard that will organization is not required to indicate its
supporting organization to a disqualified apply in determining the reasonableness intent to provide an economic benefit as
person (other than an organization of compensation. The fact that a bonus or compensation for services. (For example:
described in section 509(a)(1), (2), or (4)). revenue-sharing arrangement is subject employer provided health benefits, and
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contributions to qualified plans under extension or renewal of the contract an employment contract with a
section 401(a).) (except for an extension or renewal disqualified person that includes a

resulting from the exercise of an option by nonfixed payment (for example,What benefits are disregarded? The
the disqualified person), or a more than discretionary bonus) with a specified capfollowing economic benefits are
incidental change to the amount payable on the amount, the authorized body candisregarded for purposes of section 4958.
under the contract, is treated as a new establish a rebuttable presumption as to• Nontaxable fringe benefits. An
contract as of the effective date of the the nonfixed payment when theeconomic benefit that is excluded from
material change. Treatment as a new employment contract is entered into by, inincome under section 132.
contract can cause the contract to fall effect, assuming that the maximum• Benefits to volunteers. An economic
outside the initial contract exception, and amount payable under the contract will bebenefit provided to a volunteer for the
it thus would be tested under the paid, and satisfying the requirementsorganization if the benefit is provided to
fair-market value standards of section giving rise to the rebuttable presumptionthe general public in exchange for a
4958. for that maximum amount.membership fee or contribution of $75 or

less per year. An IRS challenge to the presumption
• Benefits to members or donors. An Rebuttable Presumption of of reasonableness. The Internal
economic benefit provided to a member Revenue Service can refute theReasonablenessof an organization due to the payment of presumption of reasonableness only if it

Payments under a compensationa membership fee, or to a donor as a develops sufficient contrary evidence to
arrangement are presumed to beresult of a deductible contribution, if a rebut the probative value of the
reasonable and the transfer of propertysignificant number of nondisqualified comparability data relied upon by the
(or right to use property) is presumed topersons make similar payments or authorized body. This provision gives
be at fair market value, if the followingcontributions and are offered a similar taxpayers added protection if they
three conditions are met.economic benefit. faithfully find and use contemporaneous

• Benefits to a charitable beneficiary. An 1. The transaction is approved by an persuasive comparability data when they
economic benefit provided to a person authorized body of the organization (or an provide the benefits.
solely as a member of a charitable class entity it controls) which is composed of

Organizations that do not establish athat the applicable tax-exempt individuals who do not have a conflict of
presumption of reasonableness. Anorganization intends to benefit as part of interest concerning the transaction.
organization can still comply with sectionthe accomplishment of its exempt 2. Prior to making its determination,
4958 even if it did not establish apurpose. the authorized body obtained and relied
presumption of reasonableness. In some• Benefits to a governmental unit. A upon appropriate data as to
cases, an organization may find ittransfer of an economic benefit to or for comparability. There is a special safe
impossible or impracticable to fullythe use of a governmental unit, as defined harbor for small organizations. If the
implement each step of the rebuttablein section 170(c)(1), if exclusively for organization has gross receipts of less
presumption process described on thispublic purposes. than $1 million, appropriate comparability
page. In such cases, the organizationdata includes data on compensation paidIs there an exception for initial should try to implement as many steps asby three comparable organizations in thecontracts? Section 4958 does not apply possible, in whole or in part, in order tosame or similar communities for similarto any fixed payment made to a person substantiate the reasonableness ofservices.pursuant to an initial contract. This is a benefits as timely and as well as possible.3. The authorized body adequatelyvery important exception, since it would If an organization does not satisfy thedocuments the basis for its determinationpotentially apply, for example, to all initial requirements of the rebuttableconcurrently with making thatcontracts with new, previously unrelated presumption of reasonableness, a factsdetermination. The documentation shouldofficers and contractors. and circumstances approach will beinclude:An initial contract is a binding written followed, using established rules fora. The terms of the approvedcontract between an applicable determining reasonableness oftransaction and the date approved;tax-exempt organization and a person compensation and benefit deductions in ab. The members of the authorizedwho was not a disqualified person manner similar to the establishedbody who were present during debate onimmediately prior to entering into the procedures for section 162 businessthe transaction that was approved andcontract. expenses.those who voted on it;

A fixed payment is an amount of cash c. The comparability data obtainedor other property specified in the contract, Section 4958 Taxesand relied upon by the authorized bodyor determined by a fixed formula that is and how the data was obtained; Tax on disqualified persons. An excisespecified in the contract, which is to be d. Any actions by a member of the tax equal to 25% of the excess benefit ispaid or transferred in exchange for the authorized body having a conflict of imposed on each excess benefitprovision of specified services or interest; and transaction between an applicableproperty. e. Documentation of the basis for the tax-exempt organization and aA fixed formula can, in general, determination before the later of the next disqualified person. The disqualifiedincorporate an amount that depends upon meeting of the authorized body or 60 person who benefited from thefuture specified events or contingencies, days after the final actions of the transaction is liable for the tax. If the 25%as long as no one has discretion when authorized body are taken, and approval tax is imposed and the excess benefitcalculating the amount of a payment or of records as reasonable, accurate, and transaction is not corrected within thedeciding whether to make a payment complete within a reasonable time taxable period, an additional excise tax(such as a bonus). thereafter. equal to 200% of the excess benefit is
Treatment as new contract. A binding imposed.

Special rebuttable presumption rulewritten contract providing that it can be
for nonfixed payments. As a generalterminated or canceled by the applicable If a disqualified person makes a
rule, in the case of a nonfixed payment,tax-exempt organization without the other payment of less than the full correction
no rebuttable presumption arises until theparty’s consent (except as a result of amount, the 200% tax is imposed only on
exact amount of the payment issubstantial non performance) and without the unpaid portion of the correction
determined, or a fixed formula forsubstantial penalty, is treated as a new amount. If more than one disqualified
calculating the payment is specified, andcontract, as of the earliest date that any person received an excess benefit from
the three requirements creating thetermination or cancellation would be an excess benefit transaction, all such
presumption have been satisfied.effective. Also, a contract in which there is disqualified persons are jointly and
However, if the authorized body approvesa material change, which includes an severally liable for the taxes.
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To avoid the imposition of the 200% Correcting an Excess Revenue Sharingtax, a disqualified person must correct the
excess benefit transaction during the Benefit Transaction Transactions
taxable period. The taxable period begins A disqualified person corrects an Proposed intermediate sanction
on the date the transaction occurs and excess benefit transaction by undoing regulations were issued in 1998. The
ends on the earlier of the date the the excess benefit to the extent possible, proposed regulations had special
statutory notice of deficiency is issued or and by taking any additional measures provisions covering “any transaction in
the section 4958 taxes are assessed. necessary to place the organization in a which the amount of any economic
This 200% tax can be abated if the financial position not worse than that in benefit provided to or for the use of a
excess benefit transaction subsequently which it would be if the disqualified disqualified person is determined in
is corrected during a 90-day correction person were dealing under the highest whole or in part by the revenues of one or
period. fiduciary standards. The organization is more activities of the organization. .” —
Tax on organization managers. An not required to rescind the underlying so-called revenue-sharing transactions.
excise tax equal to 10% of the excess agreement; however, the parties may Rather than setting forth additional rules
benefit can be imposed on the need to modify an ongoing contract with on revenue-sharing transactions, the final
participation of an organization manager respect to future payments. regulations reserve this section.
in an excess benefit transaction between Consequently, until the IRS issues newA disqualified person corrects anan applicable tax- exempt organization regulations for this reserved section onexcess benefit by making a payment inand a disqualified person. This tax, which revenue-sharing transactions, thesecash or cash equivalents equal to thecannot exceed $20,000 with respect to transactions will be evaluated under thecorrection amount to the applicableany single transaction, is only imposed if general rules (for example, the fair-markettax-exempt organization. The correctionthe 25% tax is imposed on the value standards) that apply to allamount equals the excess benefit plusdisqualified person, the organization contractual arrangements betweenthe interest on the excess benefit; themanager knowingly participated in the applicable tax-exempt organizationsinterest rate can be no lower than thetransaction, and the manager’s and their disqualified persons.applicable Federal rate. There is anparticipation was willful and not due to anti-abuse rule to prevent the disqualifiedreasonable cause. There is also joint and person from effectively transferring Revocation of Exemptionseveral liability for this tax. An property other than cash or cashorganization manager can be liable for and Section 4958equivalents.both the tax on disqualified persons and Section 4958 does not affect theException. For a correction of anon organization managers in appropriate substantive standards for tax exemptionexcess benefit transaction described incircumstances. under section 501(c)(3) or sectionDonor advised funds (discussed earlier),An organization manager is any 501(c)(4), including the requirements thatno amount repaid in a manner prescribedofficer, director, or trustee of an the organization be organized andby the Secretary can be held in a donorapplicable tax-exempt organization, or operated exclusively for exemptadvised fund.any individual having powers or purposes, and that no part of its net

Property. With the agreement of theresponsibilities similar to officers, earnings inure to the benefit of any
applicable tax-exempt organization, adirectors, or trustees of the organization, private shareholder or individual. The
disqualified person can make a paymentregardless of title. An organization legislative history indicates that in most
by returning the specific propertymanager is not considered to have instances, the imposition of this
previously transferred in the excessparticipated in an excess benefit intermediate sanction will be in lieu of
benefit transaction. The return of thetransaction where the manager has revocation. The IRS has indicated that the
property is considered a payment of cashopposed the transaction in a manner following factors will be considered
(or cash equivalent) equal to the lesser of:consistent with the fulfillment of the (among other facts and circumstances) in• The fair market value of the property onmanager’s responsibilities to the determining whether to revoke an
the date the property is returned to theorganization. For example, a director who applicable tax-exempt organization’s
organization, orvotes against giving an excess benefit exemption status where an excess• The fair market value of the property onwould ordinarily not be subject to this tax. benefit transaction has occurred:
the date the excess benefit transaction • The size and scope of theA person participates in a transaction
occurred. organization’s regular and ongoingknowingly if the person has actual
Insufficient payment. If the payment activities that further exempt purposesknowledge of sufficient facts so that,
resulting from the return of the property is before and after the excess benefitbased solely upon such facts, the
less than the correction amount, the transaction or transactions occurred;transaction would be an excess benefit
disqualified person must make an • The size and scope of the excesstransaction. Knowing does not mean
additional cash payment to the benefit transaction or transactionshaving reason to know. The organization
organization equal to the difference. (collectively, if more than one) in relationmanager ordinarily will not be considered

to the size and scope of theknowing if, after full disclosure of the Excess payment. If the payment
organization’s regular and ongoingfactual situation to an appropriate resulting from the return of the property
activities that further exempt purposes;professional, the organization manager exceeds the correction amount described
• Whether the organization has beenrelied on the professional’s reasoned above, the organization can make a cash
involved in multiple excess benefitwritten opinion on matters within the payment to the disqualified person equal
transactions with one or more persons;professional’s expertise or if the manager to the difference.
• Whether the organization hasrelied on the fact that the requirements for
implemented safeguards that arethe rebuttable presumption of Churches and Section
reasonably calculated to prevent excessreasonableness have been satisfied. 4958 benefit transactions; andParticipation by an organization manager
• Whether the excess benefit transactionis willful if it is voluntary, conscious, and The regulations make it clear that the IRS
has been corrected, or the organizationintentional. An organization manager’s will apply the procedures of section 7611
has made good faith efforts to seekparticipation is due to reasonable cause if when initiating and conducting any inquiry
correction from the disqualified person(s)the manager has exercised responsibility or examination into whether an excess
who benefited from the excess benefiton behalf of the organization with ordinary benefit transaction has occurred between
transaction.business care and prudence. a church and a disqualified person.
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Schedule J (Form 990). Compensation Form 990-W. Estimated Tax onAppendix H. Forms and Information. Unrelated Business Taxable Income for
Tax-Exempt Organizations.Publications To File or Use Schedule K (Form 990). Supplemental

Information on Tax-Exempt Bonds. Form 1023. Application for Recognition
How To Get Forms and of Exemption Under Section 501(c)(3) ofSchedule L (Form 990 or 990-EZ).
Publications the Internal Revenue Code.Transactions With Interested Persons.

Form 1024. Application for RecognitionSchedule M (Form 990). NoncashInternet. You can access the IRS of Exemption Under Section 501(a).Contributions.website 24 hours a day, 7 days a
Form 1040. U.S. Individual Income TaxSchedule N (Form 990 or 990-EZ).week, at www.irs.gov to:
Return.Liquidation, Termination, Dissolution, or• Download forms, instructions, and

Significant Disposition of Assets.publications. Form 1041. U.S. Income Tax Return for
• Order IRS products online. Schedule O (Form 990). Supplemental Estates and Trusts. Required of section
• Research your tax questions online. Information to Form 990. 4947(a)(1) nonexempt charitable trusts
• Search publications online by topic or that also file Form 990 or 990-EZ.Schedule R (Form 990). Related
keyword. However, if such a trust does not haveOrganizations and Unrelated• View Internal Revenue Bulletins (IRBs) any taxable income under Subtitle A ofPartnerships.
published in the last few years. the Code, it can file Form 990 or 990-EZ,Forms W-2 and W-3. Wage and Tax• Sign up to receive local and national and does not have to file Form 1041 toStatement; and Transmittal of Wage andtax news by email. meet its section 6012 filing requirement. IfTax Statements. this condition is met, complete Form 990DVD for tax products. You can Form W-9. Request for Taxpayer or 990-EZ, and do not file Form 1041.order Publication 1796, IRS Tax Identification Number and Certification.

Form 1096. Annual Summary andProducts DVD, and obtain: Form 926. Return by a U.S. Transferor Transmittal of U.S. Information Returns.• Current-year forms, instructions, and of Property to a Foreign Corporation.publications. Form 1098 series.  Information returns
Form 940. Employer’s Annual Federal• Prior-year forms, instructions, and to report mortgage interest, student loan
Unemployment (FUTA) Tax Return.publications. interest, qualified tuition and related
Form 941. Employer’s QUARTERLY• Tax Map: an electronic research tool expenses received, and a contribution of
Federal Tax Return. Used to report socialand finding aid. a qualified vehicle that has a claimed
security, Medicare, and income taxes• Tax law frequently asked questions. value of more than $500.
withheld by an employer and social• Tax Topics from the IRS telephone Form 1099 series. Information returnssecurity and Medicare taxes paid by anresponse system. to report acquisitions or abandonments ofemployer.• Internal Revenue Code—Title 26 of the secured property, proceeds from brokerU.S. Code. Form 943. Employer’s Annual Federal and barter exchange transactions,• Fill-in, print, and save features for most Tax Return for Agricultural Employees. cancellation of debt, dividends andtax forms. Trust fund recovery penalty. If distributions, certain government and• Internal Revenue Bulletins. certain excise, income, social security, state qualified tuition program payments,• Toll-free and email technical support. and Medicare taxes that must be taxable distributions from cooperatives,• Two releases during the year. collected or withheld are not collected or interest payments, payments of long-term– The first release will ship the withheld, or these taxes are not paid to care and accelerated death benefits,beginning of January 2010. the IRS, the trust fund recovery penalty miscellaneous income payments,– The final release will ship the can apply. The trust fund recovery penalty distributions from an HSA, Archer MSA orbeginning of March 2010. can be imposed on all persons (including Medicare Advantage MSA, original issue

Purchase the DVD from National volunteers) who the IRS determines were discount, distributions from pensions,
Technical Information Service (NTIS) at responsible for collecting, accounting for, annuities, retirement or profit-sharing
www.irs.gov/cdorders for $30 (no and paying over these taxes, and who plans, IRAs, insurance contracts, etc.,
handling fee) or call 1-877-233-6767 toll acted willfully in not doing so. and proceeds from real estate
free to buy the DVD for $30 (plus a $6 transactions. Also, use certain of theseThis penalty does not apply tohandling fee). returns to report amounts that werevolunteer unpaid members of any board

received as a nominee on behalf ofof trustees or directors of a tax-exemptOther Forms That May Be
another person.organization, if these members are solelyRequired

serving in an honorary capacity, do not Form 1120-POL. U.S. Income Tax
Schedule A (Form 990 or 990-EZ). participate in the day-to-day or financial Return for Certain Political Organizations.
Public Charity Status and Public Support. activities of the organization, and do not Form 1128. Application To Adopt,
Schedule B (Form 990, 990-EZ, or have actual knowledge of the failure to Change, or Retain a Tax Year.
990-PF). Schedule of Contributors. collect, account for, and pay over these

Form 2848. Power of Attorney andtaxes. However, the preceding sentenceSchedule C (Form 990 or 990-EZ). Declaration of Representative.does not apply if it results in no personPolitical Campaign and Lobbying
Form 3115. Application for Change inbeing liable for the penalty.Activities.
Accounting Method.The penalty is equal to the unpaid trustSchedule D (Form 990).  Supplemental

fund tax. See Pub. 15 (Circular E), Form 3520. Annual Return To ReportFinancial Statements.
Employer’s Tax Guide, for more details, Transactions With Foreign Trusts andSchedule E (Form 990 or 990-EZ).
including the definition of responsible Receipt of Certain Foreign Gifts.Schools.
persons. Form 4506. Request for Copy of TaxSchedule F (Form 990). Statement of
Form 990-T. Exempt Organization Return.Activities Outside the United States.
Business Income Tax Return. Filed Form 4506-A. Request for PublicSchedule G (Form 990 or 990-EZ). separately for organizations with gross Inspection or Copy of Exempt or PoliticalSupplemental Information Regarding income of $1,000 or more from business Organization IRS Form.Fundraising or Gaming Activities. unrelated to the organization’s exempt

Form 4562. Depreciation andSchedule H (Form 990). Hospitals. purpose. The Form 990-T is also filed to
Amortization.Schedule I (Form 990). Grants and pay the section 6033(e)(2) proxy tax. For

Other Assistance to Organizations, Form 990, see Part V, line 3 and its Form 4720. Return of Certain Excise
Governments, and Individuals in the instructions; for Form 990-EZ, see Part V, Taxes Under Chapters 41 and 42 of the
United States. line 35 and its instructions. Internal Revenue Code.
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Form 5471. Information Return of U.S. Form 8868. Application for Extension of Pub. 4221-PC. Compliance Guide for
Persons With Respect To Certain Foreign Time To File an Exempt Organization 501(c)(3) Public Charities.
Corporations. Return. Pub. 4221-PF. Compliance Guide for

Form 8870. Information Return for 501(c)(3) Private Foundations.Form 5500. Annual Return/Report of
Transfers Associated With CertainEmployee Benefit Plan. Employers who Pub. 4302. A Charity’s Guide to Vehicle
Personal Benefit Contracts. Used tomaintain pension, profit-sharing, or other Donations.
identify those personal benefit contractsfunded deferred compensation plans are Pub. 4303. A Donor’s Guide to Vehiclefor which funds were transferred to thegenerally required to file the Form 5500. Donations.organization, directly or indirectly, as wellThis requirement applies whether or not

Pub. 4630. Exempt Organizationsas the transferors for, and beneficiariesthe plan is qualified under the Internal
Products and Services Navigator.of, those contracts.Revenue Code and whether or not a

deduction is claimed for the current tax Form 8871. Political Organization Notice Appendix I. Use of Formyear. of Section 527 Status.
Form 5578. Annual Certification of 990 or 990-EZ To SatisfyForm 8872. Political Organization
Racial Nondiscrimination for a Private Report of Contributions and Expenditures. State ReportingSchool Exempt From Federal income Form 8886. Reportable TransactionTax. RequirementsDisclosure Statement.
Form 5768. Election/Revocation of Some states and local government unitsForm 8886-T. Disclosure by Tax-ExemptElection by an Eligible Section 501(c)(3) will accept a copy of Form 990 or 990-EZEntity Regarding Prohibited Tax ShelterOrganization To Make Expenditures To in place of all or part of their own financialTransaction.Influence Legislation. report forms. The substitution appliesForm 8899.  Notice of Income From primarily to section 501(c)(3)Form 7004. Application for Automatic Donated Intellectual Property. Used to organizations, but some other types ofExtension of Time To File Certain report net income from qualified section 501(c) organizations are alsoBusiness Income Tax, Information, and intellectual property to the IRS and the affected. If the organization uses FormOther Returns. donor. 990 or 990-EZ to satisfy state or localForm 8038 series. Tax Exempt Bonds. Form 8921. Applicable Insurance filing requirements, such as those under
Form 8274. Certification by Churches Contracts Information Return. state charitable solicitation acts, note the
and Qualified Church-Controlled Form SS-4. Application for Employer following discussions.
Organizations Electing Exemption from Identification Number. Determine state filing requirement.Employer Social Security and Medicare

Form TD F 90-22.1.  Report of Foreign The organization can consult theTaxes.
Bank and Financial Accounts. appropriate officials of all states and other

Form 8282. Donee Information Return. jurisdictions in which it does business to
Required of the donee of charitable Helpful Publications determine their specific filing
deduction property who sells, exchanges, requirements. Doing business in aPub. 15. (Circular E), Employer’s Taxor otherwise disposes of donated property jurisdiction can include any of theGuide.within 3 years after receiving it. The form following:Pub. 15-A. Employer’s Supplementalis also required of any successor donee • Soliciting contributions or grants byTax Guide (Fringe Benefits).who disposes of the charitable deduction mail or otherwise from individuals,
property within 3 years after the date that Pub. 463. Travel, Entertainment, Gift, businesses, or other charitable
the donor gave the property to the original and Car Expenses. organizations;
donee. It does not matter who gave the Pub. 525. Taxable and Nontaxable • Conducting programs;
property to the successor donee. It may Income. • Having employees within that
have been the original donee or another jurisdiction;Pub. 526. Charitable Contributions.successor donee. • Maintaining a checking account; orPub. 538. Accounting Periods andForm 8283. Noncash Charitable • Owning or renting property there.Methods.Contributions. Monetary tests can differ. Some or allPub. 557. Tax-Exempt Status for YourForm 8300. Report of Cash Payments of the dollar limitations applicable to FormOrganization.Over $10,000 Received in a Trade or 990 or 990-EZ when filed with the IRS

Pub. 561. Determining the Value ofBusiness. Used to report cash amounts in may not apply when using Form 990 or
Donated Property.excess of $10,000 that were received in a 990-EZ in place of state or local report

single transaction (or in two or more Pub. 598. Tax on Unrelated Business forms. Examples of the IRS dollar
related transactions) in the course of a Income of Exempt Organizations. limitations that do not meet some state
trade or business (as defined in section requirements are the normally $25,000Pub. 892. Exempt Organization Appeal
162). gross receipts minimum that creates anProcedures for Unagreed Issues.

obligation to file with the IRS and theHowever, if the organization receives a Pub. 910. IRS Guide to Free Tax $100,000 minimum for listing independentcharitable cash contribution in excess of Services. contractors on Form 990, Part VII,$10,000, it is not subject to the reporting Pub. 946. How To Depreciate Property. Section B.requirement since the funds were not
Pub. 1771. Charitablereceived in the course of a trade or Additional information may be
Contributions—Substantiation andbusiness. required. State or local filing
Disclosure Requirements. requirements can require the organizationForm 8328. Carryforward Election of
Pub. 1828. Tax Guide for Churches and to attach to Form 990 or 990-EZ one orUnused Private Activity Bond Volume
Religious Organizations. more of the following:Cap.

• Additional financial statements, such asPub. 3079. Gaming Publication forForm 8718. User Fee for Exempt a complete analysis of functionalTax-Exempt Organizations.Organization Determination Letter expenses or a statement of changes inRequest. Pub. 3386. Tax Guide for Veterans net assets;Organizations.Form 8821. Tax Information • Notes to financial statements;
Authorization. Pub. 3833. Disaster Relief, Providing • Additional financial schedules;

Assistance Through CharitableForm 8822. Change of Address. Used to • A report on the financial statements by
Organizations.notify the IRS of a change in mailing an independent accountant; and

address that occurs after the return is Pub. 4220. Applying for 501(c)(3) • Answers to additional questions and
filed. Tax-Exempt Status. other information.
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Each jurisdiction can require the Welfare Organizations (Washington, DC, Time for filing can differ. The deadline
additional material to be presented on National Health Council, Inc., 1998, 4th for filing Form 990 or 990-EZ with the IRS
forms they provide. The additional edition). differs from the time for filing reports with
information should not be submitted with some states.Donated services and facilities. Eventhe Form 990 or 990-EZ filed with the though reporting donated services andIRS, unless included in Schedule O (Form Public inspection. The Form 990 orfacilities as items of revenue and expense990). 990-EZ information made available foris called for in certain circumstances by

Even if the Form 990 or 990-EZ that public inspection by the IRS can differthe two publications named on this page,
the organization files with the IRS is from that made available by the states,many states and the IRS do not permit
accepted by the IRS as complete, a copy such as Schedule B (Form 990, 990-EZ,the inclusion of those amounts in Parts
of the same return filed with a state will or 990-PF).VIII and IX of Form 990 or Part I of Form
not fully satisfy that state’s filing 990-EZ. The optional reporting of donated
requirement if (1) required information is services and facilities is discussed in the
not provided, including any of the instructions for Part III for both Form 990 Appendix J. Businessadditional information discussed on page and 990-EZ.
72, or (2) the state determines that the Activity Codes

Amended returns. If the organizationform was not completed by following the
The codes listed on page 74 are asubmits supplemental information or filesapplicable Form 990 or 990-EZ
selection from the North Americanan amended Form 990 or 990-EZ with theinstructions or supplemental state
Industry Classification System (NAICS)IRS, it must also send a copy of theinstructions. In such case, the state may
that should be used in completing Forminformation or amended return to anyask the organization to provide the

state with which it filed a copy of Form 990, Part VIII, lines 2 and 11. If you domissing information or to submit an
990 or 990-EZ originally to meet that not see a code for the activity you areamended return.
state’s filing requirement. If a state trying to categorize, select the appropriateUse of audit guides may be required. requires the organization to file an code from the NAICS website at http://To ensure that all organizations report amended Form 990 or 990-EZ to correct www.census.gov/eos/www/naics/. Selectsimilar transactions uniformly, many conflicts with the Form 990 or 990-EZ the most specific 6-digit code availablestates require that contributions, gifts, instructions, the organization must also that describes the activity producing thegrants, similar amounts, and functional file an amended return with the IRS. income being reported. Note that mostexpenses be reported according to the

codes describe more than one type ofAICPA industry audit and accounting Method of accounting. Most states
activity. Avoid using codes that describeguide, Not-for-Profit Organizations (New require that all amounts be reported
the organization rather than theYork, NY, AICPA, 2003), supplemented based on the accrual method of
income-producing activity.by Standards of Accounting and Financial accounting. See also General Instruction

Reporting for Voluntary Health and D.
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Business Activity Codes

AGRICULTURE, FORESTRY, HUNTING,
AND FISHING

110000 Agriculture, forestry, hunting, and fishing
111000 Crop production

MINING

211110 Oil and gas extraction
212000 Mining (except oil and gas)

230000 Construction
236000 Construction of buildings

310000 Manufacturing
323100 Printing and related support activities

Merchant wholesalers, nondurable goods

RETAIL TRADE

442000 Furniture and home furnishings stores

444100 Building materials and supplies dealers
445100 Grocery stores

446110 Pharmacies and drug stores

TRANSPORTATION AND WAREHOUSING

480000
485000

FINANCE AND INSURANCE
Code

REAL ESTATE AND RENTAL AND LEASING

621110

Medical equipment and supplies manufacturing339110

WHOLESALE TRADE

423000 Merchant wholesalers, durable goods
424000

448000
451110
451211
452000

453220
453310
454110

Clothing and clothing accessories stores
Sporting goods stores
Book stores
General merchandise stores

Gift, novelty, and souvenir stores
Used merchandise stores
Electronic shopping and mail-order houses

Transportation
Transit and ground passenger transportation

INFORMATION

Newspaper publishers (except Internet)
Periodical publishers (except Internet)

Other publishers (except Internet)

Depository credit intermediation (including
commercial banking, savings institutions, and
credit unions)

Direct life insurance carriers

Direct property and casualty insurance carriers
Third-party administration of insurance and
pension funds
All other insurance-related activities
Insurance and employee benefit funds
Trusts, estates, and agency accounts

Accounting, tax preparation, bookkeeping, and
payroll services
Architectural, engineering, and related services
Testing laboratories

Other computer-related services
Management consulting services
Scientific research and development services

HEALTHCARE AND SOCIAL ASSISTANCE

Offices of physicians
Offices of other health practitioners
Outpatient care centers
Medical and diagnostic laboratories
Home health care services
Ambulance services
All other ambulatory health care services
Nursing and residential care facilities
Other residential care facilities
Individual and family services

Vocational rehabilitation services
Child day care services

ARTS, ENTERTAINMENT, AND
RECREATION

Theater companies and dinner theaters
Dance companies
Musical groups and artists

Amusement and theme parks

Hotels (except casino hotels) and motels
RV (recreational vehicle) parks and recreational
camps
Rooming and boarding houses
Full-service restaurants
Limited-service eating places
Caterers
Drinking places (alcoholic beverages)

511110
511120

511190

522100

524113

524126
524292

524298
525100
525920

PROFESSIONAL, SCIENTIFIC, AND
TECHNICAL SERVICES

541200

541300
541380
541511

541610
541700

EDUCATIONAL SERVICES

611710

611600

Educational support services

Other schools and instruction (other than
elementary and secondary schools or colleges
and universities, which should select a code to
describe their activities)

621300
621400
621500
621610
621910
621990
623000
623990
624100

624310
624410

ACCOMMODATION AND FOOD SERVICES

711110
711120
711130

713110

721110
721210

721310
722100
722210
722320
722410

UTILITIES

221000 Utilities

441100 Automobile dealers

Specialty food stores

511130 Book publishers (except Internet)

541100 Legal services

624200 Community food and housing, and emergency
and other relief services

721000 Accomodation

713200 Gambling industries

713990 All other amusement and recreation industries
(including skiing facilities, marinas, and bowling
centers)

OTHER SERVICES

811000 Repair and maintenance
812300 Drycleaning and laundry services
812900 Other personal services
812930 Parking lots and garages

OTHER

900001 Investment activities of section 501(c)(7), (9), or
(17) organizations

900002 Rental of personal property
900003 Passive income activities with controlled

organizations
900004 Exploited exempt activities

512000 Motion picture and sound recording industries
515100 Radio and television broadcasting (except

Internet)
517000 Telecommunications (including paging, cellular,

satellite, cable, other telecommunications,
and internet service providers)

523000 Securities, commodity contracts, and other
financial investments and related activities

525990 Other financial vehicles (including mortgage REITs)

531110 Lessors of residential buildings and dwellings
(including equity REITs)

531120 Lessors of nonresidential buildings (except
miniwarehouses) (including equity REITs)

531190 Lessors of other real estate property (including
equity REITs)

531310 Real estate property managers
531390 Other activities related to real estate
532000 Rental and leasing services
532420 Office machinery and equipment rental and

leasing
533110 Lessors of nonfinancial intangible assets

(except copyrighted works)

541800 Advertising and related services
541860 Direct mail advertising
541900 Other professional, scientific, and technical

services

ADMINISTRATIVE AND SUPPORT AND
WASTE MANAGEMENT AND

REMEDIATION SERVICES

561000 Administrative and support services
561300 Employment services
561439 Other business service centers (including copy shops)
561499 All other business support services
561500 Travel arrangement and reservation services
561520 Tour operators
561700 Services to buildings and dwellings

445200

443120 Computer and software stores

493000 Warehousing and storage

MANAGEMENT OF COMPANIES AND
ENTERPRISES

551111 Offices of bank holding companies
551112 Offices of other holding companies

453000 Miscellaneous store retailers

524114 Direct health and medical insurance carriers

541519
Custom computer programming services

446199 All other health and personal care stores

511140 Directory and mailing list publishers (except
Internet)

518210
519100

Data Processing, Hosting, and Related Services
Other information services (including news
syndicates and libraries, Internet publishing and
broadcasting)

522200 Nondepository credit intermediation (including
credit card issuing and sales financing)

Golf courses and country clubs
713940 Fitness and recreational sports centers
713910

Other performing art companies
Spectator sports (including sports clubs
and racetracks)
Promoters of performing arts, sports, and
simiilar events

711190
711210

711300

Waste Management and Remediation Services

562000 Waste management and remediation services
(sanitary services)

Administrative and Support Services

CONSTRUCTION

MANUFACTURING

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

Code

DATA PROCESSING SERVICES
Code

Credit card issuing522210

Consumer lending522291
Sales financing522220

Real estate credit522292
Other nondepository credit intermediation522299

Investment advice523930

541990 Consumer credit counseling services

Portfolio management523920

519130 Internet Publishing and Broadcasting

611420 Computer training
611430 Professional and management development training

Community centers (except rec. only), youth
Adoption agencies

624110

Meal delivery programs
Soup kitchens
Food banks

624210

900099 Other activity
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Index

Total . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 41 Contributions . . . . . . . . . . . . . . . . . . . . . . 12, 31, 32
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lose its tax-exempt status. See G. Failure-to-File Penalties onotherwise noted.
page 6.Contents Page

Changes for 2008 and 2009• What’s New . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
• Purpose of Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 The following describes changes to the Form 990-EZ that
• Phone Help . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 became effective beginning in the 2008 tax year and additional
•  Email Subscription . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 changes effective for the 2009 tax year.
•  Photographs of Missing Children . . . . . . . . . . . . . . . . . . . 2 2009 Changes•  General Instructions . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

The gross receipts and total asset thresholds for FormA Who Must File . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
990-EZ filers have been lowered for the 2009 tax year, fromB Organizations Not Required to File Form 990 or
$1,000,000 in annual gross receipts to $500,000, and from990-EZ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4
$2,500,000 in total assets to $1,250,000. In other words, anC Accounting Periods and Methods . . . . . . . . . . . . . . . . . 4
organization can file a Form 990-EZ (rather than a Form 990) ifD When, Where, and How To File . . . . . . . . . . . . . . . . . . 5
its annual gross receipts for tax year 2009 are less thanE Extension of Time To File . . . . . . . . . . . . . . . . . . . . . . 5
$500,000 and if its total assets at the end of the tax year 2009F Amended Return/Final Return . . . . . . . . . . . . . . . . . . . 6 are less than $1,250,000.G Failure-to-File Penalties . . . . . . . . . . . . . . . . . . . . . . . . 6

The term, “substantial contraction” on line 36 has beenH Requirements for a Properly Completed Form
replaced with “significant disposition of net assets” to reflect990-EZ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6
redesigned Form 990 and Schedule N terminology. The•  Specific Instructions for Form 990-EZ . . . . . . . . . . . . . . . . 7
meaning of a “significant disposition of net assets” is similar toCompleting the Heading of Form 990-EZ . . . . . . . . . . . . . 7
the meaning of “substantial contraction” in 2008 Form 990-EZ, Part I. Revenue, Expenses, and Changes in Net
except that a “significant disposition of net assets” includesAssets or Fund Balances . . . . . . . . . . . . . . . . . . . . . . . . 9 transfers for full consideration. See instruction for line 36. Part II. Balance Sheet . . . . . . . . . . . . . . . . . . . . . . . . . 14

Instructions regarding required filing of Schedule A and a Part III. Statement of Program Service
personal benefit contract statement have been moved from theAccomplishments . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15
Part VI instructions to the beginning of the Part V instructions. Part IV. List of Officers, Directors, Trustees, and

Key Employees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 2008 Changes
Part V. Other Information . . . . . . . . . . . . . . . . . . . . . . . 17 Unlike Form 990, which was extensively redesigned for
Part VI. Section 501(c)(3) Organizations and 2008, the 2008 Form 990-EZ had few changes. The dollar
Section 4947(a)(1) Nonexempt Charitable Trusts thresholds for Form 990-EZ filers were raised to allow more
Only . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21 organizations to file Form 990-EZ. Several new lines were
Signature Block . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 22 added, largely due to revision of Schedule A, Public Charity

•  Appendix of Special Instructions to Form 990-EZ Status and Public Support. Several unstructured attachments
Contents . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 23 were replaced by Schedules or eliminated. Some instructions
A Exempt Organizations Reference Chart . . . . . . . . . . . 23 were changed in coordination with redesigned Form 990

instructions.B How to Determine Whether an Organization’s
Gross Receipts Are Normally $25,000 (or $5,000) Filing amounts. The gross receipts and total assets amounts
or Less . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 24 for Form 990-EZ filers have been raised. Beginning with the

C Special Gross Receipts Tests for Determining 2008 tax year, an organization can file a Form 990-EZ (rather
Exempt Status of Section 501(c)(7) and 501(c)(15) than a Form 990) if it satisfies both the gross receipts and total
Organizations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 25 assets tests set forth in this table.

D Public Inspection of Returns . . . . . . . . . . . . . . . . . . . 25
File 990-EZ for: If gross receipts are: And if total assetsE Section 4958 Excess Benefit Transactions . . . . . . . . . 29

are:F Forms and Publications to File or Use . . . . . . . . . . . . . 33
G Use of Form 990 or 990-EZ To Satisfy State 2008 tax year (filed in < $1 million < $2.5 million
Reporting Requirements . . . . . . . . . . . . . . . . . . . . . . . 34 2009)

• Privacy Act and Paperwork Reduction Act Notice . . . . . . . 36
2009 tax year (filed in < $500,000 < $1.25 million• Index . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 37
2010)

2010 and later tax years < $200,000 < $500,000
What’s New
New Penalty Provisions for Nonfiling. Replacement of Schedule A with new Part VI and

The law requires most tax-exempt organizations, other than schedules. For 2008 many parts of the 2007 Schedule A were
churches, to file an annual Form 990, 990-EZ, or 990-PF with moved to new schedules or to the Form 990 core form, which
the IRS, or to submit a Form 990-N e-Postcard to the IRS. If an required that corresponding changes be made to Form 990-EZ.
organization fails to file an annual return or submit an annual For 2008, Part VI of Form 990-EZ was added to maintain
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reporting of information previously required of organizations that complete Schedule J, which may be required for an
filed a Form 990-EZ and completed Schedule A. organization that completes Form 990). Option 1 requires
• Line 47 – for determining which section 501(c)(3) calendar-year compensation reporting and is based on Form
organizations are required to complete Schedule C, Part II, W-2 and Form 1099-MISC reporting. Option 2 is essentially the
regarding lobbying activities (2007 Schedule A, Part VI-A and 2007 Form 990-EZ method of compensation reporting.
VI-B). Whichever method the organization selects must be used
• Line 48 – for determining which section 501(c)(3) schools consistently for all officers, directors, trustees, key employees,
are required to complete Schedule E regarding private schools and five highest compensated employees, and must be
(2007 Schedule A, Part V). consistently applied for all tax years beginning with 2008.
• Lines 49a and 49b – added to identify transactions between
section 501(c)(3) organizations and tax-exempt organizations Purpose of Form
other than section 501(c)(3) organizations (2007 Schedule A, Forms 990 and 990-EZ are used by tax-exempt organizations,
Part VII). However, 990-EZ filers are no longer required to nonexempt charitable trusts, and section 527 political
provide the details of such transactions. organizations to provide the IRS with the information required• Line 50 – added to report compensation of the five highest by section 6033.
compensated employees other than officers, directors, trustees, An organization’s completed Form 990 or 990-EZ, and aand key employees (2007 Schedule A, Part I); threshold raised section 501(c)(3) organization’s Form 990-T, Exemptfrom $50,000 to $100,000. Organization Business Income Tax Return, generally are• Line 51 – added to report compensation of the five highest available for public inspection as required by section 6104.compensated independent contractors (2007 Schedule A, Parts Schedule B, Schedule of Contributors, is open for publicII-A and II-B); threshold raised from $50,000 to $100,000. inspection for section 527 organizations filing Form 990 or
Replacement of certain attachments with new schedules. 990-EZ. For other organizations that file Form 990 or 990-EZ,
Certain unstructured attachments required in the 2007 Form parts of Schedule B can be open to public inspection. For more
990-EZ were replaced with schedules or eliminated. details, see Appendix D and the Instructions for Schedule B
• Part I. Revenue, Expenses, and Changes in Net Assets or (Form 990, 990-EZ, or 990-PF), Schedule of Contributors.
Fund Balances: Some members of the public rely on Form 990 or 990-EZ, as

• Line 5c – eliminated the attached schedule for sales of the primary or sole source of information about a particular
non-inventory assets and organization. How the public perceives an organization in such

• Line 6a – replaced attached schedule with Parts II and cases may be determined by the information presented on its
III of Schedule G when gross revenue from special events return. Therefore, the return must be complete, accurate, and
and gaming activities exceeds $15,000. fully describe the organization’s programs and• Part V. Other Information: accomplishments.

• Line 36 – replaced attached schedule with Schedule N, Use Form 990 or 990-EZ to send a required election to the
• Line 38a – replaced attached schedule with Schedule L, IRS, such as the election to capitalize costs under section 266.

Part II, and
• Line 40b – replaced attached schedule with Schedule L,

Part I.
CAUTION

!
Other changes to lines.

1. For tax years beginning in 2009, Form 990-EZ can be
Line 33 – rephrased. filed by organizations with gross receipts of less than $500,000
Lines 44 and 45 – added to remind sponsoring and total assets of less than $1,250,000 at the end of their tax

organizations of donor advised funds, and certain section year.
512(b)(13) controlling organizations, that they must file Form 2. Sponsoring organizations of donor advised funds (as
990 instead of Form 990-EZ (see instructions to lines 44 and defined in section 4966(d)(1)) and certain controlling
45). organizations defined in section 512(b)(13) must file Form 990

rather than Form 990-EZ regardless of the amount of theirLine 46 – for determining which section 501(c)(3)
gross receipts and total assets. See Instructions for lines 44organizations are required to complete Schedule C, Part I,
and 45, and General Instruction A, before completing this form.regarding political activities.

3. Form 990-EZ cannot be used by a private foundationSignificant changes to instructions. The Form 990-EZ required to file Form 990-PF, Return of Private Foundation orinstructions are no longer combined with the Form 990 Section 4947(a)(1) Nonexempt Charitable Trust Treated as ainstructions, although the General Instructions and Appendix of Private Foundation. A section 501(c)(3) or 4947(a)(1)Special Instructions are nearly the same for both forms. organization should refer to the Instructions for Schedule A
Several of the General Instructions were moved to the (Form 990 or 990-EZ) to determine whether it is a private

Appendix or eliminated. foundation.
4. Form 990 must be used to file a group return, not FormUse of other forms such as Form LM-2 and LM-3 as a

990-EZ. See General Instruction A.substitute for financial reporting on Form 990 or 990-EZ is
eliminated. Phone Help

The instructions clarify that organizations that claim If you have questions and/or need help completing Form 990 or
tax-exempt status but have not yet applied for or been Form 990-EZ, please call 1-877-829-5500. This toll-free
recognized as exempt must file Form 990 or 990-EZ. See telephone service is available Monday through Friday.
General Instruction A.

Email SubscriptionAmended Form 990-EZ returns now require an attachment
The IRS has established a new subscription-based emaildescribing the amendments. See General Instruction F.
service for tax professionals and representatives of tax-exemptThe attached schedule for grants now has a $5,000 organizations. Subscribers will receive periodic updates fromthreshold per grantee, and no longer requires the names of the IRS regarding exempt organization tax law and regulations,grantee individuals. See line 10 instruction. available services, and other information. To subscribe, visit

Organizations can choose one of two methods (Option 1 or www.irs.gov/eo.
Option 2) of reporting compensation of their officers, directors,

Photographs of Missing Childrentrustees, key employees, and five highest compensated
employees. Option 1 is a simplified version of the Form 990 The Internal Revenue Service is a proud partner with the
method of compensation reporting (for example, an National Center for Missing and Exploited Children.
organization filing Form 990-EZ that chooses Option 1 need not Photographs of missing children selected by the Center may
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appear in instructions on pages that would otherwise be blank. (Form 990-EZ, Part II, column (B), line 25) as of the end of the
You can help bring these children home by looking at the year, without reduction for liabilities.
photographs and calling 1-800-THE-LOST (1-800-843-5678) if For purposes of Form 990 or Form 990-EZ reporting, the
you recognize a child. term “section 501(c)(3)” includes organizations exempt under

sections 501(e) and (f) (cooperative service organizations),
501(k) (child care organizations), and 501(n) (charitable risk
pools). In addition, any organization described in one of theseGeneral Instructions
sections is also subject to section 4958 if it obtains aOverview of Form 990-EZ. The Form 990-EZ is an annual determination letter from the IRS stating that it is described ininformation return required to be filed with the IRS by many section 501(c)(3).organizations exempt from income tax under section 501(a),
Form 990-N. If an organization normally has annual grossand certain political organizations and nonexempt charitable
receipts of $25,000 or less, it must submit Form 990-N,trusts. Parts I through VI of the form must be completed by all
Electronic Notice (e-Postcard) for Tax-Exempt Organizationsfiling organizations, and require reporting on the organization’s
not Required To File Form 990 or 990-EZ, if it does not fileexempt and other activities, finances, compliance with certain
Form 990 or Form 990-EZ (with exceptions described below forfederal tax filings and requirements, and compensation paid to
certain section 509(a)(3) supporting organizations and forcertain persons. Additional schedules are required to be
certain organizations described in General Instruction B). Seecompleted depending upon the activities and type of
Appendix B beginning on page 24.organization. The completed Form 990-EZ filed with the IRS,

except for certain contributor information on Schedule B (Form Electronic filing. Organizations can file Form 990-EZ
990, 990-EZ, or 990-PF), Schedule of Contributors, is required electronically. See General Instruction D for who must file
to be made available to the public by the IRS and the filing electronically.
organization. Also, the organization may be required to file the

Form 990 (including its schedules) has beencompleted Form 990-EZ with state governments to satisfy state
substantially redesigned for 2008 and later tax years.reporting requirements.
The IRS has provided transitional relief to small and

TIP

mid-size organizations, allowing many to file Form 990-EZ forOrganizations that have total gross income from
2009 instead of Form 990, and providing them time to becomeunrelated trades or businesses of at least $1,000 also
familiar with the new Form 990 and its requirements. Theare required to file Form 990-T, Exempt OrganizationCAUTION

!
following schedule sets forth the modified amounts for filingBusiness Income Tax Return, in addition to any required Form
Form 990-EZ (instead of Form 990) during this transition period:990, 990-EZ, or 990-N.

Helpful Hints. The following hints may help you more File 990-EZ for: If gross receipts are: And if total assets
efficiently review these instructions and complete the form. are:

1. Throughout these instructions, “the organization” and the
2009 Form (generally < $500,000 < $1,250,000“filing organization” both refer to the organization filing the Form filed in 2010)990-EZ.

2. The examples appearing throughout these instructions 2010 and later Forms < $200,000 < $500,000
are illustrative only and for the purpose of completing Form
990-EZ, but are not all-inclusive. Foreign and U.S. possession organizations. Foreign

3. Instructions for the Form 990-EZ Schedules are organizations and U.S. possession organizations, as well as
published separately from these instructions. domestic organizations described above, must file Form 990 or

990-EZ unless specifically excepted under General Instruction
B. Report amounts in U.S. dollars, and state what conversionA. Who Must File
rate the organization uses. Combine amounts from within andMost organizations exempt from income tax under section
outside the United States, and report the total for each item. All501(a) must file an annual information return (Form 990 or
information must be written in English.990-EZ) or submit an annual electronic notice (Form 990-N),
Sponsoring organizations of donor advised funds.depending upon the organization’s gross receipts and total
Sponsoring organizations of donor advised funds (as defined inassets.
section 4966(d)(1)), if required to file an annual information

For tax years beginning in 2009, if an organization has gross return for the year, must file Form 990 and not Form 990-EZ.
receipts less than $500,000 and total assets at the end of the See line 44 and the related instructions.
year less than $1,250,000, it can file Form 990-EZ, Short Form

Controlling organizations described in section 512(b)(13).Return of Organization Exempt From Income Tax, instead of
A controlling organization of one or more controlled entities, asForm 990. See the instructions below for more information. But
described in section 512(b)(13), must file Form 990 and notsee the special rules in Controlling organizations described in
Form 990-EZ if it is required to file an annual information returnsection 512(b)(13) on this page, and Sponsoring organizations
for the year and if there was any transfer of funds between theof donor advised funds on this page.
controlling organization and any controlled entity during the
year. See line 45 and the related instructions.For 2009, Form 990 (not 990-EZ or 990-N) must be filed by

an organization exempt from income tax under section 501(a) Section 509(a)(3) supporting organizations. A section
(including an organization that has not yet applied for 509(a)(3) supporting organization must file Form 990 or
recognition of exemption) if it has either gross receipts greater 990-EZ, even if its gross receipts are normally $25,000 or less,
than or equal to $500,000 or total assets greater than or equal unless it qualifies as one of the following:
to $1,250,000 at the end of the tax year. This includes the 1.  An integrated auxiliary of a church, as described infollowing: Regulations section 1.6033-2(h),• Organizations described in section 501(c)(3) (other than 2. The exclusively religious activities of a religious order, orprivate foundations) and 3. An organization whose gross receipts are normally not• Organizations described in other section 501(c) subsections more than $5000 that supports a section 501(c)(3) religious(other than black lung benefit trusts). organization.
Gross receipts. Gross receipts are the total amounts the

 If the organization is described in (3), then it must submitorganization received from all sources during its annual
Form 990-N unless it voluntarily files Form 990 or Form 990-EZ.accounting period, without subtracting any costs or expenses.

See Appendix B for a discussion of gross receipts. Total assets Section 501(c)(7) and 501(c)(15) organizations. Section
is the amount reported by the organization on its balance sheet 501(c)(7) and 501(c)(15) organizations apply the same gross
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receipts test as other organizations to determine whether they Certain governmental organizations
must file a Form 990 or 990-EZ, but use a different definition of 6. A state institution whose income is excluded from gross
gross receipts to determine whether they qualify as tax-exempt income under section 115.
for the tax year. See Appendix C for more information. 7. A governmental unit or affiliate of a governmental unit

described in Rev. Proc. 95-48, 1995-2 C.B. 418.Section 527 political organizations. Tax-exempt political
8. An organization described in section 501(c)(1). A sectionorganizations must file Form 990 or 990-EZ unless excepted

501(c)(1) organization is a corporation organized under an actunder General Instruction B. A qualified state or local political
of Congress that is an instrumentality of the United States, andorganization must file Form 990 or 990-EZ only if it has gross
exempt from federal income taxes.receipts of $100,000 or more. Political organizations are not

Certain political organizationsrequired to submit Form 990-N.
9. A political organization that is:Section 4947(a)(1) non-exempt charitable trusts. A • A state or local committee of a political party,non-exempt charitable trust described under section 4947(a)(1) • A political committee of a state or local candidate,of the Code (if it is not treated as a private foundation) is • A caucus or association of state or local officials, orrequired to file Form 990 or Form 990-EZ unless excepted • Required to report under the Federal Election Campaignunder General Instruction B. Such a trust is treated like an Act of 1971 as a political committee (as defined in sectionexempt section 501(c)(3) organization for purposes of 301(4) of such Act).completing the form; all references to a section 501(c)(3) Certain organizations with limited gross receiptsorganization shall include a section 4947(a)(1) trust (for 10. An organization whose gross receipts are normallyinstance, such a trust must complete Schedule A, Public $25,000 or less. To determine what an organization’s grossCharity Status and Public Support), unless otherwise specified. receipts “normally” are, see Appendix B .If such a trust does not have any taxable income under Subtitle 11. A foreign organization, including organizations located inA of the Code, it can file Form 990 or Form 990-EZ to meet its U.S. possessions, whose gross receipts from sources within thesection 6012 filing requirement and does not have to file Form United States are normally $25,000 or less, and which did not1041, U.S. Income Tax Return for Estates and Trusts. engage in significant activity in the United States (other than

Group returns. A group return filed by the central or parent investment activity). See Rev. Proc. 94-17 and Rev. Proc.
organization on behalf of the subordinates in a group exemption 2003-21. To determine what an organization’s gross receipts
must be filed using Form 990, not Form 990-EZ. “normally” are, see Appendix B.
Returns when exempt status not established. An Certain organizations that file different kinds of annual
organization is required to file Form 990 or 990-EZ in information returns
accordance with these instructions if the organization claims 12. A private foundation (including a private operating
exempt status under section 501(a) but has not yet established foundation) exempt under section 501(c)(3) and described in
such exempt status by filing Form 1023 (Application for section 509(a). Use Form 990-PF, Return of Private
Recognition of Exemption Under Section 501(c)(3) of the Foundation. Use Form 990-PF also for a taxable private
Internal Revenue Code) or Form 1024 (Application for foundation, a section 4947(a)(1) nonexempt charitable trust
Recognition of Exemption Under Section 501(a) or for treated as a private foundation, and a private foundation
Determination Under Section 120) and receiving an IRS terminating its status by becoming a public charity under
determination letter recognizing exempt status. In such cases, section 507(b)(1)(B) for tax years within its 60-month
the organization must check the “application pending” checkbox termination period. If the section 507(b)(1)(B) organization
in Item B of the Form 990 or Form 990-EZ header (whether or successfully terminates, then it files Form 990 or 990-EZ in its
not a Form 1023 or Form 1024 has yet been filed) to indicate final year of termination.
that the Form 990 or Form 990-EZ is being filed in the belief 13. A black lung benefit trust described in section 501(c)(21).
that the organization is exempt under section 501(a). Use Form 990-BL, Information and Initial Excise Tax Return for

Black Lung Benefit Trusts and Certain Related Persons.
14. A religious or apostolic organization described in sectionB. Organizations Not Required To File

501(d). Use Form 1065, U.S. Return of Partnership Income.Form 990 or 990-EZ 15. A stock bonus, pension, or profit-sharing trust that
qualifies under section 401. Use Form 5500, Annual Return/For tax years beginning in 2009, an organization described
Report of Employee Benefit Plan.below does not have to file Form 990 or 990-EZ even if it has at

least $500,000 of gross receipts or $1,250,000 total assets at
the end of the tax year (except for section 509(a)(3) supporting Subordinate organizations in a group exemption which
organizations described in General Instruction A). See General are included in a group return filed for the tax year by
Instruction A for determining whether the organization can file the central organization should not file a separate Form

TIP

Form 990-EZ instead of Form 990. An organization described in 990 or Form 990-EZ, or submit Form 990-N for the tax year.
item 10, 11, or 13 below is required to submit Form 990-N

A public charity described in section 170(b)(1)(A)(iv) orunless it voluntarily files Form 990, 990-EZ, or 990-BL.
(vi) or 509(a)(2) that is not within its initial five years of

Certain religious organizations existence should first complete Part II or III of Schedule
TIP

1. A church, an interchurch organization of local units of a A (Public Charity Status and Public Support) to ensure that it
church, a convention or association of churches, or an continues to qualify as a public charity for the tax year. If it fails
integrated auxiliary of a church as described in Regulations to qualify as a public charity, then it must file Form 990-PF
section 1.6033-2(h) (such as a men’s or women’s organization, rather than Form 990-EZ.
religious school, mission society, or youth group).

2. A church-affiliated organization that is exclusively C. Accounting Periods and Methods
engaged in managing funds or maintaining retirement programs
and is described in Rev. Proc. 96-10, 1996-1 C.B. 577. Accounting Periods

3. A school below college level affiliated with a church or
Calendar year. Use the 2009 Form 990-EZ to report on theoperated by a religious order, as described in Regulations
2009 calendar year accounting period. A calendar yearsection 1.6033-2(g)(1)(vii).
accounting period begins on January 1 and ends on December4. A mission society sponsored by, or affiliated with, one or
31.more churches or church denominations, if more than half of

the society’s activities are conducted in, or directed at, persons Fiscal year. If the organization has established a fiscal year
in foreign countries. accounting period, use the 2009 Form 990-EZ to report on the

5. An exclusively religious activity of any religious order organization’s fiscal year that began in 2009 and ended 12
described in Rev. Proc. 91-20. months later. A fiscal year accounting period should normally
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coincide with the natural operating cycle of the organization. Be D. When, Where, and How to Filecertain to indicate in the heading of Form 990-EZ the date the
File Form 990-EZ by the 15th day of the 5th month after theorganization’s fiscal year began in 2009 and the date the fiscal
organization’s accounting period ends (May 15 for ayear ended in 2010.
calendar-year filer). If the regular due date falls on a Saturday,

Short period. A short accounting period is a period of less Sunday, or legal holiday, file on the next business day. A
than 12 months, which exists when an organization first business day is any day that is not a Saturday, Sunday, or legal
commences operations, changes its accounting period, or holiday.
terminates. If the organization’s short year ended prior to

If the organization is liquidated, dissolved, or terminated, fileDecember 31, 2009 (not on or after December 31, 2009), it
the return by the 15th day of the 5th month after liquidation,should use the 2008 Form 990-EZ or Form 990 to file for such
dissolution, or termination.short year.

If the return is not filed by the due date (including anyAccounting period change. If the organization changes its extension granted), attach a statement giving the reason(s) foraccounting period, it must file a Form 990-EZ for the short not filing on time.period resulting from the change. Enter “Change of Accounting
Send the return to the:Period” at the top of this short-period return.

Department of the TreasuryIf the organization previously changed its accounting period
Internal Revenue Service Centerwithin the 10-calendar-year period that includes the beginning
Ogden, UT 84201-0027of the short period, and it had a Form 990-EZ filing requirement

at any time during that 10-year period, it must also attach a Foreign and U.S. possession organizations. If the
Form 1128, Application To Adopt, Change, or Retain a Tax organization’s principal business, office, or agency is located in
Year, to the short-period return. See Rev. Proc. 85-58, 1985-2 a foreign country or U.S. possession, send the return to the:
C.B. 740. Internal Revenue Service Center

P.O. Box 409101Accounting Methods
Ogden, UT 84409Unless instructed otherwise, the organization should generally

Private delivery services. The organization can use certainuse the same accounting method on the return to report
private delivery services designated by the IRS to meet therevenue and expenses that it regularly uses to keep its books
“timely mailing as timely filing/paying” rule for tax returns andand records. To be acceptable for Form 990-EZ reporting
payments. These private delivery services include only thepurposes, however, the method of accounting must clearly
following:reflect income.
• DHL Express (DHL): DHL Same Day Service,

Accounting method change. Generally, the organization • Federal Express (FedEx): FedEx Priority Overnight, FedEx
must file Form 3115 to change its accounting method. An Standard Overnight, FedEx 2Day, FedEx International Priority,
exception applies where a section 501(c) organization changes FedEx International First, and
its accounting method to comply with SFAS 116, Accounting for • United Parcel Service (UPS): UPS Next Day Air, UPS Next
Contributions Received and Contributions Made. See Notice Day Air Saver, UPS 2nd Day Air, UPS 2nd Day Air AM, UPS
96-30, 1996-1 C.B. 378. An organization that makes a change Worldwide Express Plus, and UPS Worldwide Express.
in accounting method, regardless of whether it files Form 3115,

The private delivery service can tell you how to get writtenApplication for Change in Accounting Method, and that has
proof of the mailing date.audited financial statements, must report any adjustment

required by section 481(a) on Form 990-EZ, line 20 (other Private delivery services cannot deliver items to P.O.
changes in net assets or fund balances), as a net asset boxes. You must use the U.S. Postal Service to mail any
adjustment made during the tax year. The organization must item to an IRS P.O. Box.CAUTION

!
attach an explanation of the change and net asset adjustment. Electronic filing. The organization can file Form 990-EZ orThe adjustment must be identified as the effect of changing to Form 990 and related forms, schedules, and attachmentsthe method provided in SFAS 116. The beginning of year electronically. However, if an organization files at least 250statement of financial position (balance sheet) should not be returns of any type during the calendar year ending with orrestated to reflect any prior period adjustments. within the organization’s tax year and has total assets of $10
State reporting. Most states that accept Form 990-EZ in place million or more at the end of the tax year, it must file Form 990
of their own forms require that all amounts be reported based electronically (and not Form 990-EZ). “Returns” for this purpose
on the accrual method of accounting. If the organization include information returns (for example, Forms W-2, Forms
prepares Form 990-EZ for state reporting purposes, it can file 1099), income tax returns, employment tax returns (including
an identical return with the IRS even though the return does not quarterly Forms 941), and excise tax returns.
agree with the books of account, unless the way one or more If an organization is required to file a return electronically but
items are reported on the state return conflicts with the does not, the organization is considered not to have filed its
instructions for preparing Form 990-EZ for filing with the IRS. return, even if a paper return is submitted. See Regulations

section 301.6033-4 for more information.Example 1. The organization maintains its books on the
cash receipts and disbursements method of accounting but For additional information on the electronic filing
prepares a Form 990-EZ return for the state based on the requirement, visit www.irs.gov/efile.
accrual method. It could use that return for reporting to the IRS. The IRS may waive the requirements to file electronically in

Example 2. A state reporting requirement requires the cases of undue hardship. For information on filing a waiver, see
organization to report certain revenue, expense, or balance Notice 2010-13, 2010-4 I.R.B. 327, available at www.irs.gov/irb/
sheet items differently from the way it normally accounts for 2010-04_IRB/ar14.html.
them on its books. A Form 990-EZ prepared for that state is
acceptable for the IRS reporting purposes if the state reporting E. Extension of Time To File
requirement does not conflict with Form 990-EZ instructions. Use Form 8868, Application for an Extension of Time To File an

Exempt Organization Return to request an automatic 3-monthAn organization should keep a reconciliation of any
extension of time to file. Use Form 8868 also to apply for andifferences between its books of account and the Form 990-EZ
additional (not automatic) 3-month extension if the original 3that is filed.
months was not enough time. To obtain this additional

See Pub. 538, Accounting Periods and Methods, about extension of time to file, the organization must show reasonable
reporting changes to accounting periods and methods. cause for the additional time requested. See the Instructions forTIP

Form 8868.
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There are also penalties (fines and imprisonment) for willfullyF. Amended Return/Final Return not filing returns and for filing fraudulent returns and statements
To change the organization’s return for any year, file a new with the IRS (sections 7203, 7206, and 7207). States can
return including any required schedules. Use the version of impose additional penalties for failure to meet their separate
Form 990-EZ applicable to the year being amended. The filing requirements.
amended return must provide all the information called for by New penalty provisions for nonfiling. The law requires most
the form and instructions, not just the new or corrected tax-exempt organizations, other than churches, to file an annual
information. Check the Amended Return box in the heading of Form 990, 990-EZ, or 990-PF with the IRS, or to submit a Form
the return. Also, state in an attachment which parts and 990-N e-Postcard to the IRS. If an organization fails to file an
schedules of the Form 990-EZ were amended and describe the annual return or submit an annual notice as required for 3
amendments. consecutive years, it will automatically lose its tax-exempt

status. Beginning in 2010, automatic revocations will start forThe organization can file an amended return at any time to
organizations not filing for the third consecutive year.change or add to the information reported on a previously filed
Organizations that lose their exemption must file income taxreturn for the same period. It must make the amended return
returns and pay income tax. For details, go to www.irs.gov/eo.available for inspection for 3 years from the date of filing or 3

years from the date the original return was due, whichever is
H. Requirements for a Properlylater.

If the organization needs a copy of its previously filed return, Completed Form 990-EZ
it can file Form 4506, Request for Copy of Tax Return. See All organizations filing Form 990-EZ must complete Parts I
www.irs.gov for information on getting blank tax forms. through VI of the Form 990-EZ, and any required schedules

If the return is a final return, see the instructions for line 36 and attachments. If an organization is not required to file Form
and Schedule N (Form 990 or 990-EZ), Liquidation, 990-EZ but chooses to do so, it must file a complete return and
Termination, Dissolution or Significant Disposition of Assets, for provide all of the information requested, including the required
further details. schedules.
Amended returns and state filing considerations. State law Public inspection. In general, all information the organization
can require that the organization send a copy of an amended reports on or with its Form 990-EZ, including schedules and
Form 990-EZ return (or information provided to the IRS attachments, will be available for public inspection. Note,
supplementing the return) to the state with which it filed a copy however, the special rules for Schedule B (Schedule of
of Form 990-EZ originally to meet that state’s filing requirement. Contributors), a required schedule for certain organizations that
A state can require an organization to file an amended Form file Form 990-EZ. Make sure the forms and schedules are clear
990-EZ to satisfy state reporting requirements, even if the enough to photocopy legibly. For more information on public
original return was accepted by the IRS. inspection requirements, see Appendix D and Pub. 557,

Tax-Exempt Status of Your Organization.
G. Failure-to-File Penalties Signature. A Form 990-EZ is not complete without a proper

signature. For details, see the instructions to the SignatureAgainst the organization. Under section 6652(c)(1)(A), a
Block, later.penalty of $20 a day, not to exceed the smaller of $10,000 or
Recordkeeping. The organization’s records should be kept as5% of the gross receipts of the organization for the year, can be
long as they can be needed for the administration of anycharged when a return is filed late, unless the organization can
provision of the Internal Revenue Code. Usually, records thatshow that the late filing was due to reasonable cause.
support an item of income, deduction, or credit must be kept aOrganizations with annual gross receipts exceeding $1 million
minimum of 3 years from the date the return is due or filed,are subject to a penalty of $100 for each day failure continues
whichever is later. Keep records that verify the organization’s(with a maximum penalty with respect to any one return of
basis in property as long as they are needed to figure the basis$50,000). The penalty begins on the due date for filing Form
of the original or replacement property. Applicable law and an990-EZ.
organization’s policies can require that the organization retainTax-exempt organizations which are required to file
records longer than 3 years.electronically but do not are deemed to have failed to file the

The organization should also keep copies of any returns itreturn. This is true even if a paper return is submitted.
has filed. They help in preparing future returns and makingThe penalty can also be charged if the organization files an
computations when filing an amended return.incomplete return, such as by failing to complete a required line
Rounding off to whole dollars. The organization must rounditem or a required part of a schedule. To avoid penalties and
off cents to whole dollars on the returns and schedules, unlesshaving to supply missing information later:
otherwise noted for particular questions. To round, drop1. Complete all applicable line items;
amounts under 50 cents and increase amounts from 50 to 992. Unless instructed to skip a line, answer each question on
cents to the next dollar. For example, $1.49 becomes $1 andthe return;
$2.50 becomes $3. If the organization has to add two or more3. Make an entry (including a zero when appropriate) on all
amounts to figure the amount to enter on a line, include centslines requiring an amount or other information to be reported;
when adding the amounts and round off only the total.and
Completing all lines. Make an entry (including a zero when4. Provide required explanations as instructed.
appropriate) on all lines requiring an amount or other

Also, this penalty can be imposed if the organization’s return information to be reported. Do not leave any applicable lines
contains incorrect information. For example, an organization blank, unless expressly instructed to skip that line. If answering
that reports contributions net of related fundraising expenses a line is predicated on a “Yes” answer to the preceding line, and
may be subject to this penalty. if the organization’s answer to the preceding line was “No,” then

leave the “If Yes” line blank.Use of a paid preparer does not relieve the organization of
its responsibility to file a complete return. In general, answers can be explained or supplemented in an

attachment if the allotted space in the form or other schedule isAgainst responsible person(s). If the organization does not
insufficient, or if a “Yes” or “No” answer is required but thefile a complete return or does not furnish correct information,
organization wishes to explain its answer.the IRS will send the organization a letter that includes a fixed

time to fulfill these requirements. After that period expires, the Reporting proper amounts. Some lines request information
person failing to comply will be charged a penalty of $10 a day. reported on other forms filed by the organization. If the
The maximum penalty on all persons for failures with respect to organization is aware that the amount actually reported on the
any one return shall not exceed $5,000. other form is incorrect, it must report on Form 990-EZ the
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information that should have been reported on the other form 13. Reasons for not reporting income from business activities
(in addition to filing an amended form with the proper amount). on Form 990-T. See Line 35, Unrelated Business Income and

Lobbying Proxy Tax.
Inclusion of activities and items of disregarded entities and 14. Request and determination letter regarding termination of
joint ventures. An organization must report in its Form exempt status. See Schedule N (Form 990 or 990-EZ)
990-EZ all of the revenues, expenses, assets, liabilities, and net instructions.
assets or funds of a disregarded entity of which it is the sole 15. Articles of merger or dissolution, resolutions, and plans of
member, and must report in its Form 990-EZ its share of all liquidation or merger. See Schedule N (Form 990 or 990-EZ)
such items of a joint venture or other investment or instructions.
arrangement treated as a partnership for federal income tax
purposes. This includes passive investments. In addition, the Assembling Form 990-EZ, schedules, and attachments.
organization generally must report the activities of a Before filing the Form 990-EZ, assemble the package of forms,
disregarded entity or a joint venture in the appropriate schedules, and attachments in the following order:
schedules of the Form 990-EZ. 1. Core form with all parts completed (Parts I–V, Part VI by

section 501(c)(3) organizations, Signature Block),List of required schedules and attachments. An
2. Schedules A, B, C, E, G, L, and/or N, completed asorganization may be required to file one or more of Schedules

applicable, filed in alphabetical order, andA, B, C, E, G, L, or N, or various other attachments as
3. Attachments, completed as applicable (includingdescribed in the form or instructions. The following is a list of

attachments to explain or supplement answers because thethe Form 990-EZ schedules that the organization may have to
allotted space in the form is insufficient), filed in sequentialcomplete.
order.• Schedule A, Public Charity Status and Public Support. See

Part V, Other Information. Do not attach materials not authorized in the instructions, or• Schedule B, Schedule of Contributors. See Item H, not otherwise authorized by the IRS.
Requirements for a Properly Completed Form 990-EZ.
• Schedule C, Political Campaign and Lobbying Activities, Part
I. See Line 46, Political Campaign Activities.
• Schedule C, Political Campaign and Lobbying Activities, Part Specific Instructions for Form
II. See Line 47, Lobbying Activities. 990-EZ• Schedule E, Schools. See Line 48, Schools.

Completing the Heading of Form 990-EZ• Schedule G, Supplemental Information Regarding
The instructions that follow are keyed to items in the heading forFundraising or Gaming Activities, Parts II and III. See Lines 6a
Form 990-EZ.through 6c, Special Events and Activities.

• Schedule L, Transactions with Interested Persons, Part I.
See Line 40b, Section 501(c)(3) and 501(c)(4) Organizations: Item A. Accounting Period
Disclosure of Section 4958 Excess Benefit Transactions and File the 2009 return for calendar year 2009 and fiscal years thatExcise Taxes. began in 2009 and ended in 2010. For a fiscal year return, fill in• Schedule L, Transactions with Interested Persons, Part II. the tax year space at the top of page 1. See General InstructionSee Line 38, Loans To or From Officers, Directors, Trustees, C for additional information about accounting periods.and Key Employees.
• Schedule N, Liquidation, Termination, Dissolution or Item B. Checkboxes
Significant Disposition of Assets, Parts I (liquidation, Address change, name change, and initial return. Checktermination, or dissolution) and II (significant disposition of net the appropriate box if the organization changed its address orassets). See Line 36, Liquidation, Dissolution, Termination, or legal name (not its “doing business as” name) since it filed itsSignificant Disposition of Net Assets. previous return, or if this is the first time the organization is filingThe following is a list of required attachments to Form 990-EZ either a Form 990 or a Form 990-EZ.(not including required schedules listed above).

 If the organization has changed its name, attach the1. Form 1128 for change of accounting period. See C, following documents:Accounting Periods and Methods.
2. Reasons for late filing. See D, When, Where, and How to IF the organization is: THEN attach:

File.
A corporation Amendments to the articles of3. Description of amendments in amended return. See F,

incorporation with proof of filingAmended Return/Final Return.
with the state of incorporation.4. Name change amendment to organizing document. See

Heading Item B, Checkboxes. A trust Amendments to the trust
5. Additional “also known as” (a.k.a.) names. See Heading agreement signed by the trustee.

Item C, Name and Address.
An unincorporated association Amendments to the articles of6. Explanation of why an organization that enters more than

association, constitution, bylaws,$15,000 in Part I, line 6a, is not required to complete Schedule
or other organizing document,G. See Lines 6a through 6c, Special Events and Activities.
with the signatures of at least two7. Schedule of grants made. See Line 10, Grants and
officers/members.Similar Amounts Paid.

8. Explanation of other changes in net assets or fund
Terminated. Check this box if the organization has terminatedbalances. See Line 20, Other Changes in Net Assets or Fund
its existence or ceased to be a section 501(a) or section 527Balances.
organization and is filing its final return as an exempt9. Schedule listing other program services. See Part III,
organization or 4947(a)(1) trust. See the instructions for line 36Statement of Program Service Accomplishments, Line 31,
that discuss liquidations, dissolutions, terminations, orOther program services.
significant disposition of net assets. An organization that checks10. Statement regarding personal benefit contracts. See V,
this box must also attach Schedule N (Form 990 or 990-EZ).Other Information.

11. Description of activities not previously reported. See Line Amended return. Check this box if the organization previously
33, Change in Activities. filed a return with the IRS for the same tax year and is now filing

12. Conformed copy of changes to organizing or governing another return for the same tax year to amend the previously
documents. See Line 34, Changes in Organizing or Governing filed return. Attach a statement explaining which Parts,
Documents. Schedules, or attachments of the Form 990-EZ were amended
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and describe the amendments. See General Instruction F for If the organization is covered by a group exemption
more information. letter as a subordinate organization, the organization

should file Form 990-EZ only if the organization is notCAUTION
!

Application pending. Check this box if the organization has included in a group return filed by the central/parentnot yet filed either a Form 1023 or Form 1024 with the IRS, or organization.has filed one and is awaiting a response. If this box is checked,
the organization must complete all parts of the Form 990-EZ The central/parent organization of a group ruling cannot
and any required schedules. file a group return with Form 990-EZ but must use Form

990.CAUTION
!

Item C. Name and Address
Section 501(c)(3) organizations and section 4947(a)(1)

Enter the organization’s legal name in the “Name of nonexempt charitable trusts. Such organizations must
organization” box. If the organization operates under a name complete and attach Schedule A (Form 990 or 990-EZ), Public
different from its legal name, identify its alternate name, after Charity Status and Public Support.
the legal name, by writing “a.k.a.” (also known as) and the

Item G. Accounting Methodalternate name of the organization. If multiple a.k.a. names will
not fit in the box, list them in an attachment. However, if the Indicate the method of accounting used in preparing this return.
organization has changed its legal name, follow the instructions See General Instruction C.
for Name change in Item B— Checkboxes.

Item H. Schedule B
Include the suite, room, or other unit number after the street Whether or not the organization enters any amount on line 1 ofaddress. If the Post Office does not deliver mail to the street Form 990-EZ, the organization must either check the box inaddress and the organization has a P.O. box, enter the box item H or attach Schedule B (Form 990, 990-EZ, or 990-PF).number instead of the street address. Failure to either check the box in item H or file Schedule B will

result in a determination that the return is incomplete. See theIf the organization receives its mail in care of a third party
Instructions for Schedule B for more information.(such as an accountant or an attorney), enter on the street

address line C/O followed by the third party’s name and street For purposes of Schedule B, contributors includeaddress or P.O. box. individuals, fiduciaries, partnerships, corporations,
associations, trusts, and exempt organizations. ForFor foreign addresses, enter information in the following

TIP

organizations described in section 170(b)(1)(A)(iv) or (vi) ororder: city, province or state, and the name of the country.
509(a)(2), contributors also include governmental units.Follow the foreign country’s practice in placing the postal code

in the address. Please do not abbreviate the country name.
Guidelines for Meeting the Requirements

If a change of address occurs after the return is filed, use
of Schedule BForm 8822, Change of Address, to notify the IRS of the new

address.
Section 501(c)(3) Organization Meeting the 1/3

Item D. Employer Identification Number (EIN) Support Test of 170(b)(1)(A)(vi)
Use the employer identification number (EIN) provided to the

If A section 501(c)(3) organization that met theorganization for filing its Form 990-EZ and federal tax returns.
33-and-1/3% support test of the regulations underThe organization must have only one EIN. If the organization
section 509(a)(1) and 170(b)(1)(A)(vi) did not receivehas more than one EIN and has not been advised which to use,
a contribution of the greater of $5,000 or 2% of thenotify the:
amount on line 1 of Form 990-EZ from any one

Department of the Treasury contributor,*
Internal Revenue Service Center

Then The organization should check the box in item H toOgden, UT 84201-0027
certify that it is not required to attach Schedule B.

State what EINs the organization has, the name and address
Otherwise Complete and attach Schedule B.to which each number was assigned, and the address of the

organization’s principal office. The IRS will advise the
organization which number to use. Section 501(c)(7), (8), or (10) Organizations

A subordinate organization in a group exemption that is
If A section 501(c)(7), (8), or (10) organization did notfiling an individual Form 990-EZ return must use its own

receive any contribution or bequest for useEIN, not that of the central organization or of the group
TIP

exclusively for religious, charitable, scientific, literary,return.
or educational purposes, or the prevention of cruelty
to children or animals (and did not receive anyA section 501(c)(9) voluntary employees’ beneficiary
noncharitable contributions of $5,000 or more asassociation must use its own EIN and not the EIN of its
described below under General Rule),sponsor.

TIP

Then The organization should check the box in item H to
Item E. Telephone Number certify that it is not required to attach Schedule B.
Enter a telephone number of the organization that members of Otherwise Complete and attach Schedule B.
the public and government personnel can use during normal
business hours to obtain information about the organization’s
finances and activities. If the organization does not have a All Other Form 990-EZ Organizations (General
telephone number, enter the telephone number of an Rule)organization official who can provide such information.

If The organization did not receive a contribution ofItem F. Group Exemption Number
$5,000 or more from any one contributor* (reportable

Enter the four-digit group exemption number if the organization on line 1 of the Form 990-EZ),
is included in a group exemption. The group exemption number

Then The organization should check the box in item H to(GEN) is a number assigned by the IRS to the central/parent
certify that it is not required to attach Schedule B.organization of a group that has a group exemption letter.

Contact the central/parent organization to ascertain the GEN Otherwise Complete and attach Schedule B.
assigned.
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* To determine if the organization received a contribution of • Enter the gross amounts of contributions, gifts, grants, and
$5,000 or more from a contributor during the year, add all direct bequests that the organization received from individuals, trusts,
and indirect gifts, grants, or contributions of $1,000 or more in corporations, estates, affiliates, foundations, public charities,
cash or property that a contributor made to the organization and other exempt organizations, or raised by an outside
during the year. Do not include smaller gifts, grants, or professional fundraiser.
contributions. See Instruction for Schedule B for more • Report the value of noncash contributions at the time of the
information. donation. For example, report the gross value of a donated car

as of the time the car was received as a donation.Item I. Website • Report all related expenses on lines 12 through 16. Enter on
Enter the organization’s website address. If the organization line 13 professional fundraising fees relating to the gross
does not maintain a website, enter “N/A” (not applicable). amounts of contributions collected in the charity’s name by

fundraisers.Item J. Tax-Exempt Status Reporting line 1 amounts in accordance with SFAS 116,
Check the applicable box to show the organization’s tax-exempt Accounting for Contributions Received and Contributions Made,
status. If the organization is exempt under section 501(c), check is acceptable but not required by the IRS. However, state law
the 501(c) box and insert the appropriate subsection number may require it. An organization that receives a grant to be paid
within the parentheses (for example,“3” for a 501(c)(3) in future years should, according to SFAS 116, report the
organization). See the chart in Appendix A, Exempt grant’s present value on line 1. Accruals of present value
Organization Reference Chart. The term section 501(c)(3) increments to the unpaid grant should also be reported on line 1
includes organizations exempt under sections 501(e), (f), (k), in future years.
and (n).

A1. Contributions can arise from special events when an
Item K. Gross Receipts of $25,000 or Less excess payment is received for items offered. Fundraising

activities relate to soliciting and receiving contributions.Check this box if the organization is not a section 509(a)(3)
However, special fundraising activities such as dinners,supporting organization and its gross receipts are normally
door-to-door sales of merchandise, carnivals, and bingo games$25,000 or less but the organization chooses to file Form
can produce both contributions and revenue. Report as a990-EZ. If the organization’s annual gross receipts are normally
contribution, both on line 1 and on line 6a (within thenot greater than $25,000, it may be required to submit the Form
parentheses), any amount received through such a special990-N (e-Postcard) if it does not file the Form 990 or Form
event that is greater than the fair market value (retail value) of990-EZ. If the organization chooses to file Form 990-EZ, be
the merchandise or services furnished by the organization tosure to file a complete return. See Appendix B for a discussion
the contributor.of gross receipts and General Instruction H for a discussion of a

complete return. This situation usually occurs when organizations seek
support from the public through solicitation programs that are inSection 501(c)(7) and 501(c)(15) organizations use
part special events or activities and are in part solicitations fordifferent definitions of gross receipts to determine
contributions. The primary purpose of such solicitations is towhether they qualify for tax exemption for the year.CAUTION

!
receive contributions and not to sell the merchandise at its retailAppendix C defines gross receipts for the purpose of
value, even though this might produce a profit.determining the exempt status of organizations described in

sections 501(c)(7) and 501(c)(15). Do not use the definition of Example. An organization holds a dinner, charging $400gross receipts in Appendix C to determine whether the per person for the meal. The dinner has a retail value of $160.organization’s gross receipts are normally $25,000 or less. A person who purchases a ticket is really purchasing the dinner
for $160 and making a contribution of $240. The contribution ofItem L. Determining Gross Receipts
$240, which is the difference between the buyer’s payment andAdd lines 5b, 6b, and 7b to line 9 to determine gross receipts.
the retail value of the dinner, is reported on line 1 and again onSee Appendix B and Appendix C for discussion of gross
line 6a (within the parentheses). The revenue received ($160receipts.
retail value of the dinner) is reported on line 6a. Expenses

For 2009 tax years, only those organizations with gross directly related to the dinner are reported on line 6b.
receipts of less than $500,000 and total assets of less than Fundraising expenses relating to the contribution of $240 are
$1,250,000 at the end of the tax year can use the Form 990-EZ. reported on lines 12 through 16.
If the organization does not meet these requirements, it must

If a contributor gives more than $400, that person would befile Form 990, unless excepted under General Instruction B.
making a larger contribution, the difference between the

Do not use the definition of gross receipts for section dinner’s retail value of $160 and the amount actually given.
501(c)(7) or 501(c)(15) exemption purposes (discussed Rev. Rul. 67-246, 1967-2 C.B. 104, explains this principle in
in Appendix C) to determine the amount to enter here.CAUTION

!
detail. See also the instructions for line 6 and Pub. 526,
Charitable Contributions. 

Part I. Revenue, Expenses, and Changes
At the time of any solicitation or payment, organizationsin Net Assets or Fund Balances that are eligible to receive tax-deductible contributions

All organizations filing Form 990-EZ with the IRS or any state should advise patrons of the amount deductible forCAUTION
!

must complete Part I. Some states that accept Form 990-EZ in federal tax purposes. See Pub. 1771, Charitable Contributions -
place of their own forms may require additional information. See Substantiation and Disclosure Requirements.
Appendix G. A2. Contributions can arise from special events when

items of only nominal or insubstantial value are given orRevenue:
offered. If an organization offers goods or services of onlyLine 1. Contributions, Gifts, Grants, and Similar
nominal or insubstantial value through a special event, orAmounts Received
distributes free, unordered, low-cost items to patrons, report the
entire amount received for such benefits as a contribution onA. What is included on line 1
line 1. See also the instruction for line 6, B1 regarding nominal• Report amounts received as voluntary contributions; for or insubstantial value. Report all related expenses on lines 12

example, payments, or the part of any payment, for which the through 16.
payer (donor) does not receive full retail value (fair market
value) from the recipient (donee) organization. Contributions Benefits have a nominal or insubstantial value if the
are reported on line 1 regardless of whether they are deductible organization informs patrons how much of their payment is a
by the contributor. deductible contribution, and either:
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1. The fair market value of all of the benefits received in promotion campaign, such as where the outside organization
connection with the payment is not more than 2% of the agrees to contribute 2% of all sales proceeds to the
payment or $95, whichever is less, or organization.

2. The payment is $47.50 or more and the only benefits B. What is not included on line 1?received in connection with the payment are token items
B1. Grants that are payments for services are not(bookmarks, calendars, key chains, mugs, posters, T-shirts,

contributions. A grant is a payment for services, and not aetc.) bearing the organization’s name or logo. The cost to the
contribution, when the terms of the grant provide the grantororganization (as opposed to fair market value) of all benefits
with a specific service, facility, or product, rather than providingreceived by a donor must, in the aggregate, be $9.50 or less.
a benefit to the general public or that part of the public served
by the grant recipient. The recipient organization would reportA3. Contributions in the form of membership dues.
such a grant as income on line 2 (program service revenue). Include on line 1 membership dues and assessments to the

extent they are contributions and not payments for benefits B2. Donations of services or use of property. Do not
received. (See the instruction for line 3, C1.) include the value of services donated to the organization, or of

the free use of property (such as equipment or facilities), asA4. Grants equivalent to contributions. Grants made to
contributions on line 1. However, for the optional reporting ofencourage an organization receiving the grant to carry on
such amounts, see the instruction for donated services in Partprograms or activities that further the grant recipient’s exempt
III.purposes are grants that are equivalent to contributions. Report

them on line 1. The grantor can specify which of the recipient’s Any unreimbursed expenses of officers, employees, or
activities the grant may be used for, such as an adoption volunteers do not belong on the Form 990-EZ. See the
program or a disaster relief project. explanations of charitable contributions and employee business

expenses in Pub. 526, Charitable Contributions, and Pub. 463,A grant is still equivalent to a contribution if the grant
Travel, Entertainment, Gift, and Car Expenses, respectively.recipient performs a service, or produces a work product, that

B3. Section 501(c)(9), (17), and (18) organizations.benefits the grantor incidentally (but see the instruction for line
These organizations provide participants with life, sickness,1, B1 below).
accident, welfare and unemployment insurance, pension(s), orA5. Contributions or grants from governmental units. A
similar benefits, or a combination of these benefits. When suchgrant or other payment from a governmental unit is treated as a
an organization receives payments from participants, or theirgrant equivalent to a contribution if its primary purpose is to
employers, to provide these benefits, report the payments onenable the recipient to provide a service to, or maintain a facility
line 2 as program service revenue, rather than on line 1 asfor, the direct benefit of the public rather than to serve the direct
contributions.and immediate needs of the grantor (even if the public pays part
C. How to value noncash contributions. Report noncashof the expense of providing the service or facility). (See the
contributions on line 1 at fair market (retail) value. If fair marketinstruction for line 2, D, later.)
value cannot be readily determined, use an appraised orThe following are examples of governmental grants and
estimated value. See also the instructions for Part II ofother payments that are treated as contributions and reported
Schedule B.on line 1:
D. Schedule of contributors. Attach Schedule B if required.• Payments by a governmental unit for the construction or
See the Specific Instructions for Completing the Heading ofmaintenance of library or museum facilities open to the public,
Form 990-EZ, Item H, Schedule B.• Payments by a governmental unit to nursing homes to

provide health care to their residents (but see treatment of Section 501(c)(3) organizations must compute the
Medicare, Medicaid, and other third-party reimbursements on amount of contributions according to the above
behalf of specific individuals under the line 2 instructions), and instructions in preparing the support schedule in Part II

TIP

• Payments by a governmental unit to child placement or child or III of Schedule A (Form 990 or 990-EZ), Public Charity Status
guidance organizations under government programs to better and Public Support.
serve children in the community.

Line 2. Program Service Revenue IncludingThe following examples illustrate the distinction between Government Fees and Contractsgovernment payments reportable on lines 1 and 2.
Enter the total program service revenue (exempt function• A payment by a governmental agency to a medical clinic to
income). Program services are primarily those that form theprovide vaccinations to the general public is a contribution
basis of an organization’s exemption from tax.reported on line 1. A payment by a governmental agency to a

medical clinic to provide vaccinations to employees of the A. Examples. A clinic would include on line 2 all of its charges
agency is program service revenue reported on line 2. for medical services (whether to be paid directly by the patients
• A payment by a governmental agency to an organization to or through Medicare, Medicaid, or other third-party
provide job training and placement for disabled individuals is a reimbursement), laboratory fees, and related charges for
contribution reported on line 1. A payment by a governmental services.
agency to the same organization to operate the agency’s Program service revenue also includes tuition received by a
internal mail delivery system is program service revenue school; revenue from admissions to a concert or other
reported on line 2. performing arts event or to a museum; royalties received as

A6. Contributions received through other fundraising author of an educational publication distributed by a commercial
organizations. Contributions received indirectly from the publisher; payments received by a section 501(c)(9)
public through solicitation campaigns conducted by federated organization from participants or employers of participants for
fundraising agencies (such as United Way) are included on line health and welfare benefits coverage; and registration fees
1. received in connection with a meeting or convention.

A7. Contributions received from associated B. Program-related investment income. Program service
organizations. Include on line 1 amounts contributed by other revenue also includes income from program-related
organizations closely associated with the filing organization. investments. These investments are made primarily to
This includes contributions received from a parent organization, accomplish an exempt purpose of the investing organization
subordinate, or another organization having the same parent. rather than to produce income. Examples of program-related

investments are scholarship loans and low-interest loans toA8. Contributions from a commercial co-venture. 
charitable organizations, indigents, or victims of a disaster. SeeInclude amounts contributed by a commercial co-venture on
also the instructions for line 4.line 1. These contributions are amounts received by the

organization for allowing an outside organization (donor) or Rental income received from an exempt function is another
individual to use the recipient organization’s name in a sales example of program-related investment income, such as
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below-market rents from housing leased to low-income banks, money market funds, etc., are actually interest and
persons. For purposes of this return, report all rental income should be included on this line.
from an affiliated organization on line 2. A2. Dividends and interest from securities. Include
C. Unrelated trade or business activities. Unrelated trade or dividends from equity securities (stocks), and interest income
business activities (not including any special events or from debt securities and notes and loans receivable, other than
activities) that generate fees for services can also be program program-related investments. Include amounts received from
service activities. A social club, for example, should report as payments on securities loans, as defined in section 512(a)(5).
program service revenue the fees it charges both members and

A3. Gross rents. Include gross rental income receivednonmembers for the use of its tennis courts and golf course.
during the year from investment property (other than

D. Government fees and contracts. Program service program-related investments reported on line 2).
revenue includes income earned by the organization for

A4. Other investment income. Include, for example,providing a government agency with a service, facility, or
royalties received by the organization from licensing theproduct that benefited that government agency directly rather
ongoing use of its property to others (other than royaltiesthan benefiting the public as a whole. See line 1, instruction A5,
generated in the conduct of the organization’s exempt function,for reporting guidelines when payments are received from a
such as royalties received from a publisher for an educationalgovernment agency for providing a service, facility, or product
work authored by the organization). Typically, royalties arefor the primary benefit of the general public.
received for the use of intellectual property, such as copyrights,

Line 3. Membership Dues and Assessments patents, and trademarks. Royalties also include payments to
the owner of property for the right to exploit natural resourcesEnter members’ and affiliates’ dues and assessments that are
on the property, such as oil, natural gas, or minerals.not contributions.

A. What is included on line 3? B. What is not included on line 4?
A1. Dues and assessments received that compare B1. Capital gains dividends and unrealized gains and

reasonably with the benefits of membership. When the losses. Do not include on this line any capital gains dividends.
organization receives dues and assessments the value of which They are reported on line 5. Also do not include unrealized
compare reasonably with the value of benefits provided to gains and losses on investments carried at market value. See
members (whether or not the membership benefits are used by the instructions for line 20.
the members), report such dues and assessments on line 3.

B2. Exempt function revenue (program service). Do not
A2. Organizations that generally match dues and include on line 4 amounts that represent income from an

benefits. Organizations described in section 501(c)(5), (6), or exempt function (program service). Report these amounts on
(7) generally provide benefits with a reasonable relationship to line 2 as program service revenue. Report expenses related to
dues, although benefits to members can be indirect. this income on lines 12 through 16.
B. Examples of membership benefits. These include Exempt function rental income. An organization whosesubscriptions to publications; newsletters (other than one about exempt purpose is to provide low-rental housing to persons withthe organization’s activities only); free or reduced-rate low income receives exempt function income from such rentals.admissions to events sponsored by the organization; use of the An organization receives exempt function income if it rents ororganization’s facilities; and discounts on articles or services sublets rental space to a tenant whose activities are related tothat both members and nonmembers can buy. In figuring the the filing organization’s exempt purpose. Report rental incomevalue of membership benefits, disregard such intangible received in these instances on line 2 and not on line 4. Only forbenefits as the right to attend meetings, vote, or hold office in purposes of completing this return, treat income from rentingthe organization, and the distinction of being a member of the property to affiliated exempt organizations as exempt functionorganization. income and include such income on line 2 as program service

revenue.C. What is not included on line 3?
C1. Dues or assessments received that exceed the value Other program-related investments. Investment income

of available membership benefits. Dues received by an from program-related investments should be reported on line 2.
organization, to the extent they exceed the monetary value of See the line 2 instructions for a discussion of program-related
the membership benefits available to the dues payer, are a investments. Gains or losses from the sale of program-related
contribution that should be reported on line 1. investment assets are reported on line 5.

C2. Dues received primarily for the organization’s Lines 5a through 5c. Gains (or Losses) Fromsupport. If a member pays dues primarily to support the
Sale of Assets Other Than Inventoryorganization’s activities, and not to obtain benefits of more than

nominal or insubstantial monetary value, those dues are a
A. What is included on line 5?contribution to the organization includible on line 1.
Report on line 5a all sales of securities and sales of all otherExample. M is an organization whose primary purpose is to
types of investments (such as real estate, royalty interests, orsupport the local symphony orchestra. Members have the
partnership interests) as well as sales of all other non-inventoryprivilege of purchasing subscriptions to the symphony’s annual
assets (such as program-related investments and fixed assetsconcert series before they go on sale to the general public, but
used by the organization in its related and unrelated activities).must pay the same price as any other member of the public.
Also report capital gains dividends, the organization’s share ofThey also are entitled to attend a number of rehearsals each
capital gains and losses from a partnership, and capital gainsseason without charge. Under these circumstances, M’s
distributions from trusts.receipts from members are contributions reported on line 1.

Total the cost or other basis (less depreciation) and sellingLine 4. Investment Income
expenses and enter the result on line 5b. On line 5c, enter the
net gain or loss.A. What is included on line 4?

A1. Interest on savings and temporary cash For reporting sales of securities on Form 990-EZ, the
investments. Include the amount of interest received from organization can use the more convenient way to figure the
interest-bearing checking accounts, savings, and temporary organization’s gain or loss from sales of securities by
cash investments, such as money market funds, commercial subtracting from the sales price the average-cost basis of the
paper, certificates of deposit, and U.S. Treasury bills or other particular security sold. However, the average-cost basis is not
governmental obligations that mature in less than one year. used to figure the gain or loss from sales of securities
So-called dividends or earnings received from mutual savings reportable on Form 990-T.
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Many games of chance are taxable. Income from bingoB. What is not included on line 5?
games is generally not subject to the tax on unrelated businessDo not include on line 5 any unrealized gains or losses on
income if the games meet the legal definition of bingo. For asecurities that are carried in the books of account at market
game to meet the legal definition of bingo, wagers must bevalue. See the instructions for line 20.
placed, winners must be determined, and prizes or other

C. Books and records property must be distributed in the presence of all persons
placing wagers in that game.The organization should maintain books and records to

substantiate information regarding any securities or other A wagering game that does not meet the legal definition of
assets sold for which market quotations were not published or bingo does not qualify for the exclusion, regardless of its name.
were not otherwise readily available. The recorded information For example, “instant bingo,” in which a player buys a
should include: pre-packaged bingo card with pull-tabs that the player removes
• A description of the asset, to determine if he or she is a winner, does not qualify. See Pub.
• Date acquired, 598, Tax on Unrelated Business Income of Exempt
• Whether acquired by donation or purchase, Organizations and Form 990-T. 
• Date sold and to whom sold,

A. What is included on line 6?• Gross sales price,
A1. Gross revenue/contributions. When an organization• Cost, other basis, or if donated, value at time acquired,

receives payments for goods or services offered through a• Expense of sale and cost of improvements made after
special event, enter:acquisition, and

• Depreciation since acquisition, if depreciable property. 1. As gross revenue, on line 6a (in the right-hand column),
the retail value of the goods or services,Lines 6a through 6c. Special Events and Activities 2. As a contribution, on both line 1 and line 6a (within the

On the appropriate line, enter the gross revenue, expenses, parentheses), any amount received that exceeds the retail
and net income (or loss) from all special events and activities, value of the goods or services given.
such as dinners, dances, carnivals, concerts, sports events,

Example. At a special event, an organization received $100auctions, raffles, bingo games, other gaming activities, and
in gross receipts for goods valued at $40. The organizationdoor-to-door sales of merchandise.
entered gross revenue of $40 on line 6a and entered aSpecial events and activities only incidentally accomplish an contribution of $60 on both line 1 and within the parentheses onexempt purpose. Their sole or primary purpose is to raise funds line 6a. The contribution was the difference between the grossto finance the organization’s exempt activities. They do not revenue of $40 and the gross receipts of $100.include events or activities that substantially further the

A2. Raffles or lotteries. Report as revenue, on line 6a,organization’s exempt purpose even if they also raise funds.
any amount received from raffles or lotteries that requireThey do not include activities regularly carried on (except for
payment of a specified minimum amount for each entry, unlessgaming).
the prizes awarded have only nominal or insubstantial value.

Example. An organization formed to promote and preserve See line 6, instruction B1 and B2, below.
folk music and related cultural traditions holds an annual folk

A3. Direct expenses. Report on line 6b only the directmusic festival featuring concerts, handicraft demonstrations,
expenses attributable to the goods or services the buyerand similar activities. Because the festival directly furthers the
receives from a special event. If an expense is included on lineorganization’s exempt purpose, income from ticket sales should
6b, do not report it again on line 7b. Fundraising expensesbe reported on line 2 as program service revenue.
attributable to contributions reported on lines 1 and 6a (within

Special events and activities raise funds by offering goods or the parentheses) are reportable on lines 12 through 16.
services that have more than a nominal or insubstantial value

B. What is not included on line 6?(compared to the price charged) for a payment that is more
than the direct cost of those goods or services. See line 1 B1. Sales or gifts of goods or services of only nominal
instructions A1 and A2 for a discussion on contributions or insubstantial value. If the goods or services offered at the
reportable on line 1 and revenue reportable on line 6. special event have only nominal or insubstantial value, include

all of the receipts as contributions on line 1 and all of the relatedThe fact that tickets, advertising, or solicitation materials
expenses on lines 12 through 16. See line 1, instruction A2 forrefer to a required payment as a donation or contribution does
a description of nominal or insubstantial benefits.not control how these payments should be reported on Form

B2. Sweepstakes, raffles, and lotteries. Report as a990-EZ.
contribution, on line 1, the proceeds of solicitation campaigns in

The gross revenue from gaming activities and other special which the names of contributors and other respondents (who
events must be reported in the right-hand column on line 6a were not required to make a minimum payment) are entered in
without reduction for cash or noncash prizes, cost of goods a drawing for prizes.
sold, compensation, fees, or other expenses.

Where a minimum payment is required for each raffle or
Gaming. Check the box for gaming if the organization lottery entry and prizes of only nominal or insubstantial value
conducted directly, or through a promoter, any amount of are awarded, report any amount received as a contribution.
gaming during the year. Report the gross revenue, expenses, Report the related expenses on lines 12 through 16.
and net income (or loss) from all gaming activities, whether or

B3. Activities that generate only contributions are notnot regularly carried on, in line 6.
special events. An activity that generates only contributions,

Gaming includes (but is not limited to): bingo, pull tabs, such as a solicitation campaign by mail, is not a special event.
instant bingo raffles, scratch-offs, charitable gaming tickets, Any amount received should be included on line 1 as a
break-opens, hard cards, banded tickets, jar tickets, pickle contribution. Related expenses are reportable on lines 12
cards, Lucky Seven cards, Nevada Club tickets, casino nights/ through 16.
Las Vegas nights (other than events not regularly carried on

C. Attach Schedule G, Parts II and IIIwhich participants can play casino-style games but the only
prizes or auction items provided to participants are noncash If the organization reports more than $15,000 on line 6a (not
items that were donated to the organization, which events are including the contribution amount in the parentheses), then it
“special events” for purposes of lines 6a through 6c), and must complete Part II of Schedule G (Form 990 or 990-EZ),
coin-operated gambling devices. Coin-operated gambling Supplemental Information Regarding Fundraising or Gaming
devices include slot machines, electronic video slot or line Activities, for any special events (other than gaming) with gross
games, video poker, video blackjack, video keno, video bingo, receipts greater than $5,000. (Please note that Schedule G
video pull tab games, etc. refers to special events other than gaming as “fundraising

-12-



Page 13 of 39 Instructions for Form 990-EZ 16:18 -  4-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

events.”) If the organization reports more than $15,000 on line Expenses
6a (not including the contribution amount in the parentheses) Line 10. Grants and Similar Amounts Paid
and any part of the amount is gross revenue from gaming, then
it must complete Schedule G, Part III, to report its gaming A. What is included on line 10?
activities. If the organization reports more than $15,000 on line Enter the amount of actual grants and similar amounts paid to
6a (not including the contribution amount in the parentheses) individuals and organizations selected by the filing organization.
but is not required to complete either Part II or Part III of Include scholarship, fellowship, and research grants to
Schedule G, then explain this in an attachment. Organizations individuals.
filing Form 990-EZ are not required to complete Part I of

A1. Specific assistance to individuals. Include on thisSchedule G. The following examples illustrate these Form
line the amount of payments to, or for the benefit of, particular990-EZ reporting rules for Schedule G.
clients or patients, including assistance by others at the
organization’s expense.Example 1. Organization X receives gross revenue of

$14,000 during the tax year from the sale of pull tabs. A2. Payments, voluntary awards, or grants to affiliates.
Organization X reports $14,000 on line 6a. Organization X is Include on line 10 certain types of payments to organizations
not required to file Schedule G because its line 6a amount does affiliated with (closely related to) the filing organization. These
not exceed $15,000. payments include predetermined quota support and dues

payments by local organizations to their state or national
Example 2. Organization Y conducted during the tax year organizations.

its annual fundraising dinner plus monthly bingo nights.
Organization Y received $2,000 in gross revenue (excluding If the organization uses Form 990-EZ for state reporting
$4,000 in contributions) from the dinner and $14,000 in gross purposes, be sure to distinguish between payments to
revenue from the bingo nights. Organization Y is directed to affiliates and awards and grants. See Appendix G.CAUTION

!
Schedule G because it reports $16,000 on line 6a, which

B. What is not included on line 10?exceeds the $15,000 threshold for filing Schedule G.
Organization Y must report the dinner as a fundraising event in B1. Administrative expenses. Do not include on this line
Part II of Schedule G because the gross receipts from the expenses made in selecting recipients or monitoring
dinner (including contributions) was $6,000 (in excess of compliance with the terms of a grant or award. Enter those
$5,000). Organization Y must report the $14,000 in gross expenses on lines 12 through 16.
revenue from the conduct of bingo games in Part III of Schedule B2. Purchases of goods or services from affiliates. DoG, even though that amount is less than $15,000, because the not report the cost of goods or services purchased fromtotal amount reported on line 6a exceeded $15,000. affiliates on line 10. Report these expenses on lines 12 through

16.Example 3. Organization Z conducted six special events
(other than gaming) during the tax year. Each special event B3. Membership dues paid to another organization.
generated $3,000 in gross revenue and $1,000 in contributions. Report membership dues that the organization pays to another
Organization Z is directed to Schedule G because it reports organization (other than an affiliated organization) for general
$18,000 on line 6a. Organization Z is not required to file Part II membership benefits, such as regular services, publications,
of Schedule G, however, as each event had gross receipts of and materials, on line 16.
$4,000, below the $5,000 threshold for reporting fundraising

C. Attach scheduleevents in Part II. Because Organization Z had no gross revenue
Attach a schedule to itemize each grantee organization orfrom gaming, it is not required to file Part III of Schedule G.
individual to whom the organization made grants (or paid similarOrganization Z should describe the above facts in its
amounts) in excess of $5,000 during the organization’s taxattachment explaining that it is not required to file Schedule G,
year. For each grantee, list:even though its line 6a amount exceeds $15,000.
• Each class of activity,
• The grantee’s name and address (for grantee organizations,Lines 7a through 7c. Gross Sales of Inventory
not grantee individuals),

Line 7a. Sales of inventory. Include on line 7a the gross • The amount given (aggregate amount of grants and
sales (less returns and allowances) of inventory items, whether payments to or for the benefit of the grantee during the
the sales activity is an exempt function or an unrelated trade or organization’s tax year), and
business. Inventory items are goods the organization makes to • The relationship of the grantee (in the case of grants to
sell to others, or that it buys for resale. Include all inventory individuals) if the relationship is by blood, marriage, adoption, or
sales except sales of goods at special events, which are employment (including employees’ children) to any person or
reportable on line 6. Do not include on line 7 sales of corporation with an interest in the organization, such as a
investments on which the organization expected to profit by creator, donor, director, trustee, officer, key employee, etc.
appreciation and sale; report sales of these investments on line

If the individual grantee is related to a grantor or5.
contributor to the organization, then do not provide the

Line 7b. Cost of goods sold. On line 7b, report the cost of name of the grantor or contributor. Instead, identify suchCAUTION
!

goods sold related to sales of such inventory. The usual items persons generically as “grantee” and as “grantor” or
included in cost of goods sold are direct and indirect labor, “contributor.”
materials and supplies consumed, freight-in, and a proportion of

If any affiliate received any payment reported on line 10,overhead expenses. Marketing and distribution expenses are
then so indicate, and also specify the purpose of the payment.not includible in cost of goods sold but are reported on lines 12

through 16. Classify activities on this schedule in more detail than by
using such broad terms as charitable, educational, religious, or
scientific. For example, identify payments to affiliates; paymentsLine 8. Other Revenue
for nursing services; fellowships; and payments for food,Enter the total income from all sources not covered by lines 1
shelter, or medical services for indigents or disaster victims.through 7. Examples of types of income includible on line 8 are

interest on notes receivable not held as investments or as Colleges, universities, and primary and secondary schools
program-related investments (defined in the line 2 instructions); reporting scholarships or other financial assistance can instead
interest on loans to officers, directors, trustees, key employees, attach a statement that (a) groups each type of financial aid
and other employees; and royalties that are not investment provided; (b) indicates the number of individuals who received
income or program service revenue. the aid; and (c) specifies the aggregate dollar amount.
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If an organization gives property other than cash and These expenses relate to real property actually occupied by
measures an award or grant by the property’s fair market value, the organization, whether as tenant or owner, or used in the
also show on this schedule: conduct of exempt functions (such as low-income rental
• A description of the property, housing). Report on line 16 expenses relating to real property
• The book value of the property, used for investment purposes. If the organization occupies part
• How the organization determined the book value, of the property and leases a part to others, then expenses must
• How the organization determined the fair market value, and be reasonably allocated between occupancy-related and
• The date of the gift. investment-related expenses, and reported accordingly on lines

14 and 16.Any difference between a property’s fair market value and
If the organization records depreciation on property itbook value should be recorded in the organization’s books of

occupies, enter the total for the year. For an explanation ofaccount and on line 20.
acceptable methods for computing depreciation, see Pub. 946. 

Line 11. Benefits Paid To or For Members
Do not subtract from rental expenses reported on line 14 or

For an organization that gives benefits to members or 16 any rental income received from renting or subletting rented
dependents (such as organizations exempt under section space. See the instructions for lines 2 and 4 to determine
501(c)(8), (9), or (17)), enter the amounts paid for: (a) death, whether such income is reportable as exempt function income
sickness, hospitalization, or disability benefits; (b) or investment income. However, report on line 14 or 16 any
unemployment compensation benefits; and (c) other benefits. rental expenses for rental income reported on lines 2 and 4.
Report on line 12, rather than line 11, the cost of

Line 15. Printing, Publications, Postage, andemployment-related benefits (such as health insurance) that the
organization gives its officers and employees. Shipping

Enter the printing and related costs of producing the filingLine 12. Salaries, Other Compensation, and
organization’s own newsletters, leaflets, films, and otherEmployee Benefits informational materials on this line. Include the costs of outside

Enter the total salaries and wages paid to all officers and mailing services on this line. Also include the cost of any
employees and payments made to directors and trustees. purchased publications as well as postage and shipping costs
Include the total of the employer’s share of deferrals and not reportable on line 5b, 6b, or 7b. Do not include any
contributions the organization paid to qualified and nonqualified expenses, such as salaries, for which a separate line is
pension plans and the employer’s share of contributions to provided.
employee benefit programs (such as insurance, health, and

Line 16. Other Expenseswelfare programs) that are not an incidental part of a pension
plan. Report expenses here that are not reportable on lines 10

through 15. Include here such expenses as penalties, fines, and
Complete Form 5500, Annual Return/Report of judgments; unrelated business income taxes; insurance,
Employee Benefit Plan, if the organization is required to interest, depreciation, and real estate taxes not reported as
file it.

TIP
occupancy expenses; travel and transportation costs; and
expenses for conferences, conventions, and meetings.Also include in the total the amount of federal, state, and

Some states that accept Form 990-EZ in satisfaction of theirlocal payroll taxes for the year that are imposed on the
filing requirements may require that certain types oforganization as an employer. This includes the employer’s
miscellaneous expenses be itemized. See Appendix G.share of social security and Medicare taxes, Federal

unemployment tax (FUTA), state unemployment compensation Net Assetstax, and other state and local payroll taxes. Taxes withheld from
employees’ salaries and paid over to the various governmental Line 18. Excess or (Deficit) for the Yearunits (such as Federal and state income taxes and the

Enter the difference between lines 9 and 17. If line 17 is moreemployees’ share of social security and Medicare taxes) are
than line 9, enter the difference in parentheses.part of the employees’ salaries included on line 12. Report

expenses paid or incurred for employee events such as a picnic Line 19. Net Assets or Fund Balances at Beginning of
or holiday party on this line. Year
Line 13. Professional Fees and Other Payments to Enter the end-of-year amount from the balance sheet on the

prior year’s return.Independent Contractors
Enter the total amount of legal, accounting, auditing, other Line 20. Other Changes in Net Assets or Fund
professional fees (such as fees for fundraising or investment Balances
services) and related expenses charged by outside firms and

Attach a statement explaining any changes in net assets orindividuals who are not employees of the organization.
fund balances between the beginning and end of the

Do not include any penalties, fines, or judgments imposed organization’s tax year that are not accounted for by the amount
against the organization as a result of legal proceedings; report on line 18. Amounts to report here include adjustments of
and identify those expenses on line 16. Report on line 12 fees earlier years’ activity; unrealized gains and losses on
paid to directors and trustees. Also report on line 12 investments carried at market value; and any difference
compensation to employees that provide fundraising, legal, between fair market value and book value of property given as
accounting, or other professional services as part of their an award or grant. See Accounting Periods and Methods, on
employment. Report broker fees/commissions as sales page 4, regarding the reporting of a section 481(a) adjustment
expenses on line 5b. to conform to SFAS 116. 

In some cases the organization can be required to Part II. Balance Sheetreport payments to an independent contractor on Form
Every organization must complete columns (A) and (B) of Part II1099-MISC, Miscellaneous Income.

TIP

of the return and cannot submit a substitute balance sheet.
Failure to complete Part II can result in penalties for filing anLine 14. Occupancy, Rent, Utilities, and Maintenance
incomplete return. If there is no amount to report in column (A),Enter the total amount paid or incurred for the use of office
Beginning of year, enter a zero in that column.space or other facilities, including rent or mortgage interest;

heat, light, power, and other utilities; outside janitorial services; Some states require more information. See Appendix G for
real estate taxes and property insurance attributable to rental more information about completing a Form 990-EZ to be filed
property; and similar expenses. with any state or local government agency.
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Line 22. Cash, Savings, and Investments Step Action
4 Expenses and Grants. For each program serviceInclude all interest and non-interest bearing accounts such as

reported on lines 28–31, section 501(c)(3) and 501(c)(4)petty cash funds, checking accounts, savings accounts, money
organizations and section 4749(a)(1) trusts must enter, inmarket funds, commercial paper, certificates of deposit, U.S.
the “Expenses” column, the total expenses included onTreasury bills, and other government obligations. Also include

the book value of securities held as investments, and all other line 17 for that program service. These organizations also
investment holdings including land and buildings held for must enter, in the “Grants” space for each program
investment. Report the income from these investments on line service, the total grants and similar amounts reported on
4; report income from program-related investments on line 2. line 10 for that program service. If the amount of grants

entered includes foreign grants, check the box to the left of
Line 23. Land and Buildings the “Expenses” column. For all other organizations,
Enter the book value (cost or other basis less accumulated entering expenses and grants and checking the foreign
depreciation) of all land and buildings owned by the grants box is optional.
organization and not held for investment. 5 Attach a schedule that lists the organization’s other

program services.
Line 24. Other Assets • The detailed information required for the three largest
Enter total of other assets along with a description of those services is not necessary for this schedule.
assets. Amounts to include here are (among others) accounts • However, section 501(c)(3) and (4) organizations,
receivable, inventories, and prepaid expenses. and section 4947(a)(1) nonexempt charitable trusts

must show the expenses and grants attributable to
Line 25. Total Assets their program services.
Enter amount of total assets. If the end-of-year total assets 6 The organization can report the amount of any donated
entered in column (B) are $1,250,000 or more, Form 990 must services, or use of materials, equipment, or facilities it
be filed instead of Form 990-EZ. received or utilized in connection with a specific program

service.
Line 26. Total Liabilities • Disclose the applicable amounts of any donated
Liabilities include such items as accounts payable, grants services, etc., on the lines for the narrative
payable, mortgages or other loans payable, and deferred description of the appropriate program service.
revenue (revenue received but not yet earned). • Do not include these amounts in the expense column

in Part III.
Line 27. Net Assets or Fund Balances • See the instructions for line 1, B2.
Subtract line 26 (total liabilities) from line 25 (total assets) to
determine net assets. Enter this net asset amount on line 27.

Part IV. List of Officers, Directors,The amount entered in column (B) must agree with the net
asset or fund balance amount on line 21. Trustees, and Key Employees

States that accept Form 990-EZ as their basic report form List each person who was an officer, director, trustee, or key
may require a separate statement of changes in net assets. employee (defined below) of the organization at any time during
See Appendix G. the organization’s tax year, even if they did not receive any

compensation from the organization.

Part III. Statement of Program Service Form 990-EZ filers have two options for reporting
compensation (see instructions for columns (c)–(e) onAccomplishments
next page).

TIP

A program service is a major (usually ongoing) objective of an
organization, such as adoptions, recreation for the elderly, Officer. An officer is a person elected or appointed to
rehabilitation, or publication of journals or newsletters. manage the organization’s daily operations, such as a

president, vice-president, secretary, or treasurer. The officers of
an organization are determined by reference to its organizingStep Action
document, bylaws, or resolutions of its governing body, but at a1 Enter the organization’s primary exempt purpose.
minimum include those officers required by applicable state law.2 All organizations must describe their exempt purpose

achievements for each of their three largest program Director or Trustee. A director or trustee is a member of
services (as measured by total expenses incurred). the organization’s governing body, but only if the member has

• Describe program service accomplishments through voting rights. The governing body is the group of persons
measurements such as clients served, days of care, authorized under state law to make governance decisions on
number of sessions or events held, or publications behalf of the organization and its shareholders or members, if

applicable. The governing body is, generally speaking, theissued.
board of directors (sometimes referred to as board of trustees)• Describe the activity’s objective, for both this time
of a corporation or association, or the board of trustees of aperiod and the longer-term goal, if the output is
trust (sometimes referred to simply as the trustees, or trustee, ifintangible, such as in a research activity.
only one trustee).• Give reasonable estimates for any statistical

information if exact figures are not readily available. Key employee. A key employee is any person having
Indicate that this information is estimated. responsibilities or powers similar to those of officers, directors,

• Be clear, concise, and complete in the description. or trustees. The term includes the chief management and
administrative officials of an organization (such as an executiveAvoid attaching brochures, newsletters, newspaper
director or chancellor). A chief financial officer and the officer inarticles about the organization, etc.
charge of the administration or program operations are both key3 Public interest law firm. A public interest law firm exempt
employees if they have the authority to control theunder section 501(c)(3) or 501(c)(4) must attach a list of all
organization’s activities, its finances, or both.the cases in litigation or that have been litigated during the

year. For each case, describe the matter in dispute and Enter a zero in columns (c), (d), and (e) (leave column (e)
explain how the litigation will benefit the public generally. blank if Option 1 compensation reporting, described below, is
Also enter the fees sought and recovered in each case. used) if no hours were entered in column (b) and no
See Rev. Proc. 92-59, 1992-2 C.B. 411. compensation, contributions, expenses, and other allowances
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were paid during the year or deferred for payment to a future section 501(c)(3) organizations, for their five highest
year. compensated employees in Part VI).

Enter all forms of cash and noncash compensation received Option 1 (Form W-2 method). All compensation reporting
by each listed officer, director, trustee, and key employee, under Option 1 is based on the calendar year ending with or
whether paid currently or deferred, as described more fully within the organization’s tax year. For example, if a fiscal-year
under the Option 1 and Option 2 instructions below. organization’s tax year is the 12-month period ending June 30,

2010, the organization must report compensation for theIf the organization pays any other person, such as a
calendar year ending December 31, 2009.management services company, for the services provided by

any of the organization’s officers, directors, trustees, or key Option 1 — column (c). Enter the person’s reportable
employees, report the compensation and other items in Part IV compensation. Reportable compensation consists of:
as if the organization had paid the officers, directors, trustees, • For officers and other key employees – amounts required to
and key employees, directly. be reported in box 5 of Form W-2;

• For directors and individual trustees – amounts required toA failure to fully complete Part IV can subject both the
be reported in box 7 of Form 1099-MISC (plus box 5 of Formorganization and the individuals responsible for such failure to
W-2 if also compensated as an officer or employee); andpenalties for filing an incomplete return. See General Instruction • For institutional trustees (such as banks or trust companies)G. In particular, entering the phrase on Part IV, “Information
– fees for services paid pursuant to a contractual agreement oravailable upon request,” or a similar phrase, is not acceptable.
statutory entitlement.

In addition to the information required in Part IV, the
If the organization did not file a Form 1099-MISC becauseorganization can provide an attachment to explain the entire

the amounts paid were below the threshold reportingannual compensation package for any person listed in Part IV.
requirement, then include and report the amount actually paid.Form 941 must be filed to report income tax withholding and

social security and Medicare taxes. The organization must also Corporate officers are considered employees for
file Form 940 to report Federal unemployment tax, unless the purposes of Form W-2 reporting, unless they perform no
organization is not subject to these taxes. See Pub. 15 (Circular services as officers, or perform only minor services and

TIP

E) for more information. neither receive nor are entitled to receive, directly or indirectly,
any compensation. Corporate directors are consideredAmounts paid or accrued by certain other organizations
independent contractors, not employees, and directortreated as paid or accrued by the filing organization. Treat
compensation, if any, generally is required to be reported onas paid, accrued, or held directly by the organization any
Form 1099-MISC. See Regulations section 31.3401(c)-1(f).amounts paid or accrued under a deferred compensation plan,

or held by a deferred compensation trust, that is established, For certain kinds of employees, such as certain members of
sponsored, or maintained by the organization. the clergy and religious workers who are not subject to social

security and Medicare taxes as employees, box 5 of Form W-2Treat as paid or accrued directly by the organization any
can be zero or blank. In such case, the amount required to beamounts paid or accrued by a common paymaster as defined in
reported in box 1 of Form W-2 must be reported as reportableRegulations section 31.3121(s)-1(b) for services performed for
compensation in column (c).the organization.

Option 1 — column (d). Report the following items ofColumn (a)
deferred compensation and benefits:

Enter the name and address of each person who was an
1. Tax-deferred contributions by the employer to a qualifiedofficer, director, trustee, or key employee (defined above) at

defined-contribution retirement plan;any time during the organization’s tax year.
2. The annual increase in actuarial value of a qualified

Aid in the processing of the organization’s return by grouping defined benefit plan, whether or not funded or vested;
together, preferably at the end of the list, those who received no 3. The value of health benefits provided by the employer,
compensation. Be careful not to repeat names. that are not included in reportable compensation. For this

purpose, health benefits provided by the employer includeUse an attachment if there are more than 18 persons to list
payments of health benefit plan premiums, medicalin Part IV.
reimbursement and flexible spending programs, and the valueGive the preferred address at which officers, directors,
of health coverage (rather than actual benefits paid) providedtrustees, and key employees want the Internal Revenue Service
by an employer’s self-insured or self-funded arrangement.to contact them, whether home address, business address, or
Health benefits include medical, dental, optical, drug, andthe organization’s address listed on page 1 of Form 990-EZ.
medical equipment benefits. They do not include disability orThis information, like the other information in the Form 990-EZ,
long-term care insurance premiums or benefits for this purpose;will be available to the public.

4. Tax-deferred contributions by the employer and
Column (b) employee to a non-qualified defined contribution plan, whether

or not funded, vested, or subject to a substantial risk ofEnter each person’s title or position with the organization. Enter
forfeiture; andall titles or positions if more than one (for instance, President

5. The annual increase in actuarial value of a non-qualifiedand Director).
defined benefit plan, whether or not funded, vested, or subjectIn column (b), a numerical estimate of the average hours per to a substantial risk of forfeiture.week devoted to the position is required for a complete answer.

Statements such as “as needed” or “as required” or “40+” are Reasonable estimates can be used if precise cost figures are
unacceptable. not readily available to determine column (d) amounts.

Option 1 — column (e). Leave column (e) blank.Columns (c)–(e)
Option 2 (pre-2008 method). For purposes of reporting allTwo methods to report compensation in columns (c)–(e).
amounts in columns (b) through (e) in Part IV, fiscal-yearThe organization can report the compensation of officers,
organizations either can use their tax year, or the calendar yeardirectors, trustees, and key employees in accordance with
ending within such tax year. Whichever year is selected (taxeither Option 1 or Option 2. Option 1 is similar to the Form 990
year or calendar year) must be used consistently from year tomethod of compensation reporting but simplified. Option 2 is
year, and must be used for all officers, directors, trustees, andessentially the 2007 Form 990-EZ method of compensation
key employees (and, for 501(c)(3) organizations, for their fivereporting. The option selected for 2008 (or 2009 for
highest compensated employees in Part VI).organizations that did not file a 2008 Form 990-EZ) must be

used consistently from year to year, and must be used for all Option 2 — column (c). For each person listed, enter
officers, directors, trustees, and key employees (and, for salary, fees, bonuses, and severance payments paid. Include
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current-year payments of amounts reported or reportable as An organization must report new, significant program
deferred compensation in any prior year. services or significant changes in how it conducts

program services in Part III of Form 990-EZ, rather than
TIP

Option 2 — column (d). Include in this column all forms of in a letter to the IRS Exempt Organization Determination Office
deferred compensation and future severance payments (“EO Determination”). EO Determination no longer issues
(whether or not funded; whether or not vested or subject to a letters confirming the tax-exempt status of organizations that
substantial risk of forfeiture; and whether or not the deferred report such new services or significant changes.
compensation plan is a qualified plan under section 401(a)).
Include also payments to welfare benefit plans on behalf of the Line 34. Changes in Organizing or Governing
officers, directors, trustees, and key employees. Such plans Documents
provide benefits such as medical, dental, life insurance, Attach a conformed copy of any changes to the articles of
severance pay, disability, directors, trustees, and key incorporation, articles of association, constitution, trust
employees. Reasonable estimates can be used if precise cost instrument, or other organizing document, or the bylaws or
figures are not readily available. other governing document.

Unless the amounts were reported in column (c), report, as A conformed copy is one that agrees with the original
deferred compensation in column (d), salaries and other document and all amendments to it. If the copies are not
compensation earned during the period covered by the return, signed, they must be accompanied by a written declaration
but not yet paid by the date the organization files its return. signed by an officer authorized to sign for the organization,

certifying that they are complete and accurate copies of theOption 2 — column (e). Enter both taxable and original documents. Photocopies of articles of incorporationnontaxable fringe benefits, other than: showing the certification of an appropriate state official need not
1. Working condition fringe benefits described in section be accompanied by such a declaration. See Rev. Proc. 68-14,

132(d), 1968-1 C.B. 768, for details. When a number of changes are
2. Expense reimbursements and allowances under an made, attach a copy of the entire revised organizing instrument

accountable plan described in Regulations section 1.62-2(c)(2), or governing document.
and

However, if the exempt organization changes its legal3. De minimis fringe benefits described in section 132(e). structure, such as from a trust to a corporation, the new legal
Include amounts that the recipients must report as income on entity must file a new exemption application to establish that it
their separate income tax returns. Examples include amounts qualifies for exemption.
for which the recipient did not account to the organization or Line 35. Unrelated Business Income andallowances that were more than the payee spent on serving the

Lobbying Proxy Taxorganization. Include payments made under indemnification
arrangements, the value of the personal use of housing,

Unrelated Business Incomeautomobiles, or other assets owned or leased by the
organization (or provided for the organization’s use without Political organizations described in section 527 are not required
charge), as well as any other taxable and nontaxable fringe to answer this question.
benefits. See Pub. 525, Taxable and Nontaxable Income, for Check “Yes” on line 35a if the organization’s total gross
more information. income from all of its unrelated trades and businesses is $1,000

or more for the tax year. Gross income is gross receipts less
the cost of goods sold. See Pub. 598 for a description ofPart V. Other Information
unrelated business income, and see Instructions for the FormRequired Statements
990-T for the filing requirements of Form 990-T. 

1. Schedule A attachment. Section 501(c)(3) organizations If the organization had income from business activities, such
and section 4947(a)(1) nonexempt charitable trusts must as those reported on lines 2, 6, and 7 (among others), but not
complete and attach Schedule A (Form 990 or Form 990-EZ), reported on Form 990-T, attach a statement explaining the
Public Charity Status and Public Support. reasons for not reporting the income on Form 990-T.

2. Statement regarding personal benefit contract. If, in Neither Form 990-T nor Form 990-EZ is a substitute for the
connection with a transfer to or for the use of the organization, other. Items of income and expense reported on Form 990-T
the organization directly or indirectly pays premiums on any must also be reported on Form 990-EZ (and vice versa) when
personal benefit contract, or there is an understanding or the organization is required to file both forms.
expectation that any person will directly or indirectly pay such
premiums, the organization must do the following: All tax-exempt organizations must pay estimated taxes

with respect to their unrelated business income if they• Attach a statement describing the organization’s
expect their tax liability to be $500 or more. Use Forminvolvement with the personal benefit contract(s); CAUTION

!
990-W to compute these amounts.• Report on Form 8870 the premiums that the organization

paid, and the premiums paid by others but treated as paid by Section 6033(e) Tax for Lobbying Expendituresthe organization; and
If the organization checks “No” to line 35a, it is certifying that• Report and pay an excise tax, equal to premiums paid, on
the organization was not subject to the notice and reportingForm 4720.
requirements of section 6033(e) and that the organization had
no lobbying and political expenditures potentially subject to theA personal benefit contract is generally any life insurance, proxy tax.annuity, or endowment contract that benefits, directly or
Section 6033(e) notice and reporting requirements andindirectly, the transferor, a member of the transferor’s family, or
proxy tax. Section 6033(e) requires certain sections 501(c)(4),any other person designated by the transferor (other than an
501(c)(5), and 501(c)(6) organizations to tell their members theorganization described in section 170(c)). See section
portion of their membership dues that were allocable to the170(f)(10); Notice 2000-24, 2000-1 C.B. 952; and
political or lobbying activities of the organization. If anAnnouncement 2000-82, 2000-2 C.B. 385.
organization does not give its members this information, then
the organization is subject to a proxy tax. The tax is reported onLine 33. Change in Activities
Form 990-T.Attach a statement to describe any significant activities initiated

during the past 3 years that were not previously reported to the If the organization checks “Yes” on line 35a to declare that it
IRS on Form 990-EZ or Form 990. Also describe significant had reportable section 6033(e) lobbying and political expenses
activities that were discontinued. in the tax year (and potential liability for the proxy tax):
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1. Complete Parts III-A and III-B of Schedule C (Form 990 Definitions
or 990-EZ), Political Campaign and Lobbying Activities (see Grassroots lobbying. Refers to attempts to influence any
instructions); and segment of the general public regarding legislative matters or

2. Attach this schedule to Form 990-EZ. referendums.
Direct lobbying includes attempting to influence:Only the following tax-exempt organizations are subject to

• Legislation through communication with legislators and otherthe section 6033(e) notice and reporting requirements, and a
government officials, andpotential proxy tax:
• The official actions or positions of covered executive branch• Section 501(c)(4) social welfare organizations,
officials through direct communication.• Section 501(c)(5) agricultural and horticultural organizations,

and Direct lobbying does not include attempting to• Section 501(c)(6) organizations. influence:
• Any local council on legislation of direct interest to theIf the organization is not tax-exempt under sections
organization or its members, and501(c)(4), 501(c)(5), or 501(c)(6), check “No” on line 35a,
• The general public regarding legislative matters (grassrootsunless it had $1,000 or more of unrelated business income.
lobbying).If the organization meets Exception 1 or 2 below, it is

excluded from the notice, reporting, and proxy tax requirements Other lobbying includes:
of section 6033(e), and it should check “No” to line 35a, unless • Grassroots lobbying,
the organization had $1,000 or more of unrelated business • Foreign lobbying,
income. See also Rev. Proc. 98-19, 1998-1 C.B. 547. • Third-party lobbying, and

• Dues paid to another organization that were used to lobby.Exception 1. Section 6033(e)(3) exception for
nondeductible dues. In-house expenditures include:

• Salaries, and1. All organizations exempt from tax under section 501(a),
• Other expenses of the organization’s officials and staffother than sections 501(c)(4), 501(c)(5), and 501(c)(6)
(including amounts paid or incurred for the planning oforganizations;
legislative activities).2. Local associations of employees’ and veterans’

organizations described in section 501(c)(4), but not section In-house expenditures do not include:
501(c)(4) social welfare organizations; • Any payments to other taxpayers engaged in lobbying or

3. Labor unions and other labor organizations described in political activities as a trade or business.
section 501(c)(5), but not section 501(c)(5) agricultural and • Any dues paid to another organization that are allocable to
horticultural organizations; lobbying or political activities.

4. Sections 501(c)(4), 501(c)(5), and 501(c)(6)
Line 36. Liquidation, Dissolution, Termination,organizations that receive more than 90% of their dues from:
or Significant Disposition of Net Assetsa. Section 501(c)(3) organizations,

b. State or local governments, If there was a liquidation, dissolution, termination, or significant
c. Entities whose income is exempt from tax under section disposition of net assets, enter “Yes” and complete and attach

115, or the applicable parts of Schedule N (Form 990 or 990-EZ).
d. Organizations described in 1 through 3, above; For a complete liquidation, dissolution, termination, or5. Section 501(c)(4) and (5) organizations that receive more cessation of operations, also check the Terminated box in thethan 90% of their annual dues from: heading of the return.
a. Persons,

A significant disposition of net assets is a sale, exchange,b. Families, or
disposition or other transfer of more than 25% of the fair marketc. Entities
value of the organization’s net assets during the year,that each paid annual dues of $101 or less in 2009 (adjusted
regardless of whether the organization received full or adequateannually for inflation). See Rev. Proc. 2008-66;
consideration. A significant disposition of net assets involves:6. Any organization that receives a private letter ruling from

1. One or more disposition during the organization’s taxthe IRS stating that the organization satisfies the section
year amounting to more than 25% of the fair market value of the6033(e)(3) exception;
organization’s assets as of the beginning of its tax year; or7. Any organization that keeps records to substantiate that

2. One of a series of related dispositions or events90% or more of its members cannot deduct their dues (or
commenced in a prior year, that when combined comprise moresimilar amounts) as business expenses whether or not any part
than 25% of the fair market value of the organization’s assetsof their dues are used for lobbying purposes; or
as of the beginning of the tax year when the first disposition of8. Any organization that is not a membership organization.
net assets occurred. Whether a series of related dispositions is
a significant disposition of net assets depends on the facts andSpecial rules treat affiliated social welfare organizations,
circumstances in each case.agricultural and horticultural organizations, and business

leagues as parts of a single organization for purposes ofCAUTION
!

Examples of the types of transactions that are significantmeeting the nondeductible dues exception. See Rev. Proc.
dispositions of net assets required to be reported in Part II of98-19, 1998-1 C.B. 547.
Schedule N (Form 990 or 990-EZ) include:Exception 2. Section 6033(e)(1) $2,000 in-house lobbying • Taxable or tax-free sales or exchanges of exempt assets forexception. An organization satisfies the $2,000 in-house cash or other consideration (such as a social club described inlobbying exception if it: section 501(c)(7) selling land, or an exempt organization selling

1. Did not receive a waiver for proxy tax owed for the prior assets it had used to further its exempt purposes);
year; • Sales, contributions, or other transfers of assets to establish

2. Did not make any political expenditures or foreign or maintain a partnership, joint venture, or corporation (for-profit
lobbying expenditures during the current tax year; and or nonprofit), regardless of whether such sales or transfers are

3. Incurred lobbying expenses during the current tax year governed by section 721 or section 351, whether or not the
consisting only of in-house direct lobbying expenses totaling transferor receives an ownership interest in exchange for the
$2,000 or less, but excluding: transfer;

a. Any allocable overhead expenses, and • Sales of assets by a partnership or joint venture in which the
b. All direct lobbying expenses of any local council exempt partner has an ownership interest;

regarding legislation of direct interest to the organization or its • Transfers of assets pursuant to a reorganization in which the
members. organization is a surviving entity; and
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• A contraction of net assets resulting from a grant or candidacy of an individual for public office is made on the basis
charitable contribution of assets to another organization of all the facts and circumstances. See section 4955 and
described in section 501(c)(3). Regulations section 53.4955.

Use Form 4720 to figure and report these excise taxes.An organization filing Form 990-EZ need not complete
Part II of Schedule N for a transaction that is not a Line 38. Loans To or From Officers, Directors,
significant disposition of net assets.

TIP
Trustees, and Key Employees
Enter the end-of-year unpaid balance of secured andLine 37. Expenditures for Political Purposes
unsecured loans made to or received from officers, directors,Political organizations described in section 527 are not
trustees, and key employees (as defined in Part IV above). Forrequired to answer this question.
example, if the organization borrowed $1,000 from one officer

A political expenditure is one intended to influence the and loaned $500 to another, none of which has been repaid,
selection, nomination, election, or appointment of anyone to a report $1,500 on line 38b.
federal, state, or local public office, or office in a political

For loans outstanding at the end of the year, complete andorganization, or the election of Presidential or Vice-Presidential
attach Part II of Schedule L (Form 990 or 990-EZ), Transactionselectors. It does not matter whether the attempt succeeds.
with Interested Persons. See the Schedule L instructions.

An expenditure includes a payment, distribution, loan,
Report any interest expense paid to an officer, director,advance, deposit, or gift of money, or anything of value. It also

trustee, or key employee on line 16 (except for mortgageincludes a contract, promise, or agreement to make an
interest reportable on line 14) and any interest income paid byexpenditure, whether or not legally enforceable.
an officer, director, trustee, or key employee on line 8.

All section 501(c) organizations. An exempt organization
Line 39. Section 501(c)(7) Organizationsthat is not a political organization must file Form 1120-POL if it

is treated as having political organization taxable income under Gross receipts test. See Appendix C for discussion of the
section 527(f)(1). gross receipts test for purposes of determining exemption under

If a section 501(c) organization establishes and maintains a section 501(c)(7). This definition of gross receipts differs from
section 527(f)(3) separate segregated fund, it is the fund’s the definition for purposes of Header Item L and determining
responsibility to file its own Form 1120-POL if the fund meets whether the organization must file Form 990 or 990-EZ.
the Form 1120-POL filing requirements. Do not include the Line 39a. Include capital contributions, initiation fees, and
segregated fund’s receipts, expenditures, and balance sheet unusual amounts of income not included in calculating gross
items on the Form 990-EZ of the section 501(c) organization receipts for the purpose of determining the exempt status of
that establishes and maintains the fund. When answering section 501(c)(7) organizations, as discussed in Appendix C.
question 37 on its Form 990-EZ, the section 501(c) organization Line 39b. Gross receipts for public use of club facilities areshould disregard the political expenses and Form 1120-POL gross receipts (as defined above for 501(c)(7) exemptionfiling requirement of the segregated fund. However, when a purposes) derived from the use of the organization’s facilitiessection 501(c) organization transfers its own funds to a from persons other than members, spouses of members,separate segregated section 527(f)(3) fund for use as political dependents of members, or guests of members.expenses, the section 501(c) organization must report the

Investment income and Form 990-T. If a section 501(c)(7)transferred funds as its own political expenses on its Form
organization qualifies as tax-exempt under the gross receipts990-EZ.
test described in Appendix C, then include the amount enteredSection 501(c)(3) organizations. A section 501(c)(3) on line 39b of Form 990-EZ on the club’s Form 990-T if the cluborganization will lose its tax-exempt status if it engages in is required to file Form 990-T. Investment income earned by apolitical activity. section 501(c)(7) organization is not tax-exempt income unless

A section 501(c)(3) organization must pay a section 4955 it is set aside for one or more of the following purposes:
excise tax for any amount paid or incurred on behalf of, or in religious, charitable, scientific, literary, educational purposes, or
opposition to, any candidate for public office. The organization prevention of cruelty to children or animals.
must pay an additional excise tax if it fails to correct the If the combined amount of an organization’s grossexpenditure timely. investment income and other unrelated business income

A manager of a section 501(c)(3) organization who exceeds $1,000, it must report the investment income and other
knowingly agrees to a political expenditure must pay a section unrelated business income on Form 990-T.
4955 excise tax, unless the agreement is not willful and there is Nondiscrimination policy. A section 501(c)(7) organization isreasonable cause. A manager who does not agree to a not exempt from income tax if any written policy statement,correction of the political expenditure may have to pay an including the governing instrument and bylaws, allowsadditional excise tax. discrimination on the basis of race, color, or religion.

When an organization promotes a candidate for public office However, section 501(i) allows social clubs to retain their(or is used or controlled by a candidate or prospective exemption under section 501(c)(7) even though theircandidate), amounts paid or incurred for the following purposes membership is limited (in writing) to members of a particularare political expenditures: religion, if the social club:• Remuneration to such individual (a candidate or prospective
1. Is an auxiliary of a fraternal beneficiary society exemptcandidate) for speeches or other services;

under section 501(c)(8), and• Travel expenses of such individual;
2. Limits its membership to the members of a particular• Expenses of conducting polls, surveys, or other studies, or

religion; or the membership limitation is:preparing papers or other material for use by such individual;
a. A good-faith attempt to further the teachings or principles• Expenses of advertising, publicity, and fundraising for such

of that religion, andindividual; and
b. Not intended to exclude individuals of a particular race or• Any other expense that has the primary effect of promoting

color.public recognition or otherwise primarily accruing to the benefit
of such individual.

Line 40a. Section 501(c)(3) Organizations:An organization is effectively controlled by a candidate or
Disclosure of Excise Taxes Imposed underprospective candidate only if such individual has a continuing,

substantial involvement in the day-to-day operations or Section 4911, 4912, or 4955
management of the organization. Section 501(c)(3) organizations must disclose any excise tax

A determination of whether the primary purpose of an imposed during the year under section 4911 (excess lobbying
organization is promoting the candidacy or prospective expenditures), 4912 (disqualifying lobbying expenditures), or,
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unless abated, 4955 (political expenditures). See sections 4962 a. The combined value of the accounts was more than
and 6033(b). $10,000 at any time during the calendar year; and

b. The accounts were not with a U.S. military banking facilityLine 40b. Section 501(c)(3) and 501(c)(4) operated by a U.S. financial institution.
Organizations: Disclosure of Section 4958 2. The organization owns more than 50% of the stock in any
Excess Benefit Transactions and Excise Taxes corporation that would answer “Yes” to item 1 above.
Sections 6033(b) and 6033(f) require section 501(c)(3) and

If the “Yes” box is checked, enter the name of the foreign501(c)(4) organizations to report the amount of taxes imposed
country or countries. Attach a separate sheet if more space isunder section 4958 (excess benefit transactions) involving the
needed.organization, unless abated, as well as any other information

the Secretary may require concerning those transactions. File Form TD F 90-22.1, Report of Foreign Bank and
Financial Accounts by June 30 after the end of the calendarIf the organization answers “Yes,” then complete and attach
year with the Department of the Treasury at the address shownPart I of Schedule L (Form 990 or 990-EZ), Transactions with
on the form. Form TD F 90-22.1 is available by callingInterested Persons.
1-800-TAX-FORM (1-800-829-3676) or by downloading it from

An excess benefit transaction can have serious the IRS website at www.irs.gov. Do not file it with the IRS or
implications for the disqualified person that entered into attach it to Form 990-EZ.
the transaction with the organization, any organization

TIP

managers that knowingly approved of the transaction, and the Line 43. Section 4947(a)(1) Nonexempt
organization itself. A section 501(c)(3) or 501(c)(4) organization Charitable Trusts
that becomes aware that it may have engaged in an excess A section 4947(a)(1) nonexempt charitable trust that has no
benefit transaction should obtain competent advice regarding taxable income under Subtitle A can use Form 990-EZ to meet
section 4958, consider pursuing correction of any excess its section 6012 filing requirement by checking the box on line
benefit, and take other appropriate steps to protect its interests 43 (in which case Form 1041 is not required). In such case,
with regard to such transaction and the potential impact it could enter on line 43 the total of exempt-interest dividends received
have on the organization’s continued exempt status. See or accrued (if reporting under the accrual method of accounting)
Appendix E for a discussion of section 4958, and Schedule L, during the tax year. Such tax-exempt interest includes
Part I, regarding reporting of excess benefit transactions. exempt-interest dividends received from a mutual fund or other

regulated investment company as well as tax-exempt interestLine 40c. Taxes Imposed on Organization
received directly.Managers or Disqualified Persons

For line 40c, enter the amount of taxes imposed on organization Line 44. Donor Advised Funds
managers and/or disqualified persons under sections 4912,
4955, and 4958, unless abated. A sponsoring organization of a donor advised fund must

file Form 990 rather than Form 990-EZ, regardless ofLine 40d. Taxes Reimbursed by the Organization
the amount of its gross receipts or net assets.CAUTION

!
For line 40d, enter the amount of tax on line 40c that was

A sponsoring organization is any of the following types ofreimbursed by the organization. Any reimbursement of the
organizations if it maintains one or more donor advised funds:excise tax liability of a disqualified person or organization

manager will be treated as an excess benefit unless (1) the 1. A section 501(c)(3) public charity described in section
organization treats the reimbursement as compensation during 509(a)(1), (2), or (3).
the year the reimbursement is made, and (2) the total 2. A veterans’ organization, organized in the United States
compensation to that person, including the reimbursement, is or any of its possessions, no part of the net earnings of which
reasonable. inures to the benefit of any private shareholder or individual,

that meets the requirements to receive deductible contributionsLine 40e. Tax on Prohibited Tax Shelter
under section 170(c)(3).Transactions 3. A domestic fraternal organization described in section

Answer “Yes” if the organization was a party to a prohibited tax 501(c)(8) or (10) that uses charitable contributions exclusively
shelter transaction as described in section 4965(e) at any time for charitable purposes.
during the organization’s tax year. An organization that files 4. A cemetery company described in section 501(c)(13).
Form 990-EZ (other than a section 527 political organization or
a section 4947(a)(1) trust) and that is a party to a prohibited tax A “donor advised fund” is a fund or account:
shelter transaction must file Form 8886-T and may also have to 1. That is separately identified by reference to contributions
file Form 4720 and pay excise tax imposed by section 4965. of a donor or donors,
For more information, see the instructions to Forms 8886-T and 2. That is owned and controlled by a sponsoring
4720. organization, and

3. With respect to which the donor or donor advisor has orLine 41. List of States
reasonably expects to have advisory privileges in theList each state with which the organization is filing a copy of this distribution or investment of amounts held in the donor advisedreturn in full or partial satisfaction of state filing requirements. fund or account because of the donor’s status as a donor.

Line 42a. Location of Books and Records
A donor advised fund does not include any fund or account:Provide the name of the person who possesses the
1. That makes distributions only to a single identifiedorganization’s books and records. The organization is not

organization or governmental entity, orrequired to provide the address or telephone number for the
2. With respect to which a donor or donor advisor givespersonal residence of an individual. The organization’s address

advice about which individuals receive grants for travel, study,and phone number can be used instead, or the business
or other similar purposes, if:address and telephone number of such individual.

a. The donor or donor advisor’s advisory privileges areLine 42b. Foreign Financial Accounts performed exclusively by such person in his or her capacity as
Answer “Yes” if either item 1 or 2 below applies: a committee member in which all of the committee members

1. At any time during the calendar year (ending with or are appointed by the sponsoring organization;
within the organization’s tax year), the organization had an b. No combination of donors or donor advisors directly or
interest in, or signature or other authority over, a financial indirectly control the committee; and
account in a foreign country (such as a bank account, securities c. All grants from the fund or account are awarded on an
account, or other financial account); and objective and nondiscriminatory basis following a procedure
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approved in advance by the board of directors of the sponsoring A transfer for this purpose is any transaction or arrangement
organization. The procedure must be designed to ensure that in which the organization transferred something of value (cash,
all grants meet the requirements of section 4945(g)(1), (2), or other assets, services, use of property, etc.) to the exempt
(3); or non-charitable related organization, whether or not for adequate

3. That the Secretary exempts from being treated as a consideration. The organization can (but is not required to)
donor advised fund because either such fund or account is explain the transfer in an attachment.
advised by a committee not directly or indirectly controlled by A related organization for this purpose is an organization
the donor or donor advisor or such fund benefits a single with either of the following relationships to the filing organization
identified charitable purpose. For example, see Notice at any time during the organization’s tax year:
2006-109, 2006-2 C.B. 1121, and any future related guidance. 1. The two organizations share some element of common

control, orA “donor advisor” is any person appointed or designated by
2. A historic and continuing relationship exists between thea donor to advise a sponsoring organization on the distribution

two organizations.or investment of amounts held in the donor’s donor advised
fund or similar account. An element of common control is present when one or more

of the officers, directors, or trustees of one organization areLine 45. Section 512(b)(13) Controlled Entity
elected or appointed by the officers, directors, trustees, or
members of the other. An element of common control is alsoA controlling organization of a controlled entity under
present when more than 25% of the officers, directors, orsection 512(b)(13) must file Form 990 rather than Form
trustees of one organization serve as officers, directors, or990-EZ if there was any transfer of funds between theCAUTION

!
trustees of the other organization.controlling organization and any controlled entity during the

year. A historic and continuing relationship exists when two
organizations participate in a joint effort to work in concertThe controlled entity can be a stock or nonstock corporation,
toward the attainment of one or more common purposes on aassociation, partnership, limited liability company, or trust.
continuous or recurring basis rather than on the basis of one orControl exists if the controlling organization owns more than
several isolated transactions or activities. Such a relationship50% of:
also exists when two organizations share facilities, equipment,• The stock of a corporation (measured by voting power or
or paid personnel during the year, regardless of the length ofvalue),
time the arrangement is in effect.• The profits or capital interest in a partnership, or

• The beneficial interest in a trust or other entity. Line 50. Five Highest Compensated Employees
Control of a nonstock corporation means that over 50% of its over $100,000

directors or trustees are either representatives of, or directly or Complete this table for the five employees (other than officers,indirectly controlled by, the controlling organization. A trustee or directors, trustees, and key employees as defined in Part IV ondirector is a representative of an exempt organization whenever page 15) with the highest annual compensation over $100,000.such a person is a trustee, director, agent, or employee of such On line 50f, enter the number of other employees (other thanexempt organization. A trustee or director is controlled by an officers, directors, trustees, and key employees) with annualexempt organization if such organization has the power to compensation over $100,000 who are not individually listed.remove such trustee or director and designate a new trustee or
Determination of the five highest compensated employeesdirector.

depends on whether the organization uses Option 1 or Option 2
for Part IV compensation reporting. Whichever option isPart VI. Section 501(c)(3) Organizations
selected must be used for both Part IV and Part VI

and Section 4947(a)(1) Nonexempt compensation reporting.
Under Option 1, a fiscal-year organization must use theCharitable Trusts Only

calendar year ending within its tax year to determine its fiveAll section 501(c)(3) organizations and section 4947(a)(1) highest compensated employees over $100,000, and to reportnonexempt charitable trusts must complete Part VI. such compensation. Combine the compensation includible in
columns (c) and (d) in determining whether compensationLine 46. Political Campaign Activities
exceeds $100,000 for the calendar year.Answer “Yes” and complete Part I of Schedule C (Form 990 or

Under Option 2, a fiscal-year organization can determine the990-EZ), Political Campaign and Lobbying Activities, if the
five highest compensated employees over $100,000 for its taxorganization participated or intervened in (including the
year, or for the calendar year ending within its tax year. Use thepublishing of statements) any political campaign on behalf of (or
same year as was used in reporting compensation for officers,in opposition to) any candidate for public office, directly or
directors, trustees, and key employees in Part IV. Combineindirectly. See the Schedule C instructions for a discussion of
compensation includible in columns (c), (d), and (e) inpolitical campaign activity.
determining whether compensation exceeds $100,000.Line 47. Lobbying Activities

See the Part IV instructions on pages 16 and 17 for more
Answer “Yes” and complete Part II of Schedule C (Form 990 or information on Option 1 and Option 2 compensation reporting
990-EZ) if the organization engaged in lobbying activities. See and for completing table columns (a) through (e) of line 50.
the Schedule C instructions for a discussion of lobbying

Example. S is not a key employee. The organization uses aactivities.
calendar tax year. During the year, S received a salary of
$80,000 and a $2,000 bonus. S contributed $5,000 of the salaryLine 48. Schools
on a pre-tax basis to a qualified defined-contribution retirementAnswer “Yes” and complete Schedule E (Form 990 or 990-EZ),
plan, and received a matching employer contribution of $5,000Schools, if the organization checked the box on line 2 of
from the organization. S contributed another $5,000 of theSchedule A (Form 990 or 990-EZ), Public Charity Status and
salary on a pre-tax basis to a qualified health plan. S receivedPublic Support, Part I, indicating that it is a school. 
from the employer non-taxable health benefits for herself and

Line 49. Transfers to Exempt Non-Charitable her family of $10,000, and non-taxable family educational
benefits of $5,000.Related Organizations

Answer “Yes” if the organization made any transfer to a related To determine whether S is to be listed as among the five
organization that is an exempt organization other than a highest compensated employees under Option 1, S’s
501(c)(3) organization, such as a related 501(c)(4) organization compensation in column (c) would be $82,000, the amount
or a related 527 political organization. reportable in Form W-2, box 5, consisting of the $80,000 salary
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(including her contributions to the qualified plans) and the corporation or association, this officer can be the president, vice
$2,000 bonus. S’s compensation in column (d) would be president, treasurer, assistant treasurer, chief accounting
$15,000, consisting of the organization’s payments of $5,000 to officer, or other corporate or association officer, such as a tax
the retirement plan and $10,000 to the health plan. Thus, under officer. A receiver, trustee or assignee must sign any return he
Option 1, S’s total compensation of $97,000 would not place or she files for a corporation or association. For a trust, the
her among the five highest compensated employees over authorized trustee(s) must sign.
$100,000.

Paid PreparerTo determine whether S is to be listed as among the five
Generally, anyone who is paid to prepare the return must signhighest compensated employees under Option 2, S would have
the return and fill in the other blanks in the Paid Preparer’s Usethe following compensation: $82,000 under column (c),
Only area. An employee of the filing organization is not a paidconsisting of the $80,000 salary and $2,000 bonus; and
preparer.$20,000 under column (d), consisting of the employer’s

payments of $5,000 to the retirement plan, $10,000 to the
health plan, and $5,000 of educational benefits. Total The paid preparer must:
compensation of S would be $102,000. Thus, under Option 2, S • Sign the return in the space provided for the preparer’s
would be listed in line 50 as one of the five highest signature,
compensated employees unless there are five other employees

• Enter the preparer information (other than PTIN and EIN(other than key employees) with higher compensation.
blocks, except as described below), and
• Give a copy of the return to the organization.See Pub. 525, Taxable and Nontaxable Income, for more

information. 
The paid preparer must enter the preparer’s identifying

taxpayer identification number and the preparer’s firm’s EINLine 51. Five Highest Compensated Independent
only if filing Form 990-EZ for a section 4947(a)(1) nonexemptContractors over $100,000
charitable trust that is not filing Form 1041. The preparer’sComplete this table for the five highest compensated identifying number is the preparer’s social security number orindependent contractors that received more than $100,000 in the preparer’s taxpayer identification number (PTIN), ifcompensation for services, whether professional services or obtained.other services, from the organization. On line 51d, enter the

number of other independent contractors with annual
compensation over $100,000 who are not individually listed. The IRS is not authorized to redact the paid preparer’s

social security number if such SSN is entered in the paid
preparer’s block. Because the Form 990-EZ is a publiclyIndependent contractors include organizations as well as CAUTION

!
disclosable document, any information entered in this block willindividuals and can include professional fundraisers, law firms,
be publicly disclosed (see Appendix D). Accordingly, any paidaccounting firms, publishing companies, management
preparer whose identifying number must be listed on the Formcompanies, and investment management companies. See Pub.
990-EZ can apply for and obtain a PTIN using Form W-7P,1779, Independent Contractor or Employee, and Pub. 15-A,
Application for Preparer Tax Identification Number.Employer’s Supplemental Tax Guide, for distinguishing

employees from independent contractors. Any compensation
received by an officer, director, trustee, key employee, or Paid Preparer Authorizationhighest compensated employee in the capacity as an

On the last line of Part II, check “Yes” if the IRS can contact theindependent contractor must be included in such person’s
paid preparer who signed the return to discuss the return. Thiscompensation reported in Part IV, or Part VI, line 50.
authorization applies only to the individual whose signature
appears in the “Paid Preparer’s Use Only” section of the FormFiscal-year organizations must use the same year (whether
990-EZ. It does not apply to the firm, if any, shown in thattax year or calendar year ending within the tax year) as is used
section.in Part IV, List of Officers, Directors, Trustees, and Key

Employees, in determining their five highest compensated
By checking this box “Yes,” the organization is authorizingindependent contractors and reporting their compensation in

the IRS to contact the paid preparer to answer any questionssuch year on line 51.
that may arise during the processing of the return. The
organization is also authorizing the paid preparer to:Column (c) — compensation. Enter the amount of

compensation the organization paid or incurred for the • Give the IRS any information that is missing from the return,
applicable year. If the organization uses the calendar year and • Call the IRS for information about the processing of thethe cash method of accounting, report the amount reported on

return, andForm 1099-MISC, box 7, if filed. Otherwise, report the amount
• Respond to certain IRS notices about math errors, offsets,paid pursuant to the parties’ agreement or applicable state law.
and return preparation.

Form 1099-MISC is not always required to be issued for
The organization is not authorizing the paid preparer to bindpayments to an independent contractor.

the organization to anything or otherwise represent the
TIP

organization before the IRS.

Compensation includes fees and similar payments to
The authorization will automatically end no later than the dueindependent contractors but not reimbursement of expenses.

date (excluding extensions) for filing the organization’s 2010However, for this purpose, the organization must report the
Form 990-EZ. If the organization wants to expand the paidgross payment to the independent contractor that includes
preparer’s authorization or revoke the authorization before itexpenses and fees if the expenses are not separately reported
ends, see Pub. 947, Practice Before the IRS and Power ofto the organization.
Attorney.

Signature Block Check “No” if the IRS is to contact the organization at the
To make the return complete, an officer of the organization address or telephone number listed in the heading, rather than
authorized to sign it must sign in the space provided. For a the paid preparer.
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Appendix of Special Instructions to Form
990-EZ
Contents

A Exempt Organizations Reference Chart
B How to Determine Whether an Organization’s Gross Receipts Are Normally $25,000 (or $5,000) or Less
C Special Gross Receipts Tests for Determining Exempt Status of Section 501(c)(7) and Section 501(c)(15) Organizations
D Public Inspection of Returns
E Section 4958 Excess Benefit Transactions
F Forms and Publications To File or Use
G Use of Form 990 or 990-EZ To Satisfy State Reporting Requirements

Appendix A: Exempt Organizations
Reference Chart
 To determine how the instructions for Form 990-EZ apply to the organization, an organization must know the Code section under which the
organization is exempt. 

Type of Organization I.R.C. Section

Corporations Organized Under Act of Congress 501(c)(1)

Title Holding Corporations 501(c)(2)

Charitable, Religious, Educational, Scientific, etc. Organizations 501(c)(3)

Civic Leagues and Social Welfare Organizations 501(c)(4)

Labor, Agricultural, and Horticultural Organizations 501(c)(5)

Business Leagues, etc. 501(c)(6)

Social and Recreation Clubs 501(c)(7)

Fraternal Beneficiary and Domestic Fraternal Societies and 501(c)(8) & (c)(10)
Associations

Voluntary Employees’ Beneficiary Associations 501(c)(9)

Teachers’ Retirement Fund Associations 501(c)(11)

Benevolent Life Insurance Associations, Mutual Ditch or Irrigation 501(c)(12)
Companies, Mutual or Cooperative Telephone Companies, etc.

Cemetery Companies 501(c)(13)

State Chartered Credit Unions, Mutual Reserve Funds 501(c)(14)

Insurance Companies or Associations Other than Life 501(c)(15)

Cooperative Organizations to Finance Crop Operations 501(c)(16)

Supplemental Unemployment Benefit Trusts 501(c)(17)
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Type of Organization I.R.C. Section

Employee Funded Pension Trusts (created before 6/25/1959) 501(c)(18)

Organizations of Past or Present Members of the Armed Forces 501(c)(19) & (c)(23)

Black Lung Benefit Trusts 501(c)(21)

Withdrawal Liability Payment Funds 501(c)(22)

Title Holding Corporations or Trusts 501(c)(25)

State-Sponsored Organizations Providing Health Coverage for 501(c)(26)
High-Risk Individuals

State-Sponsored Workmen’s Compensation and Insurance and 501(c)(27)
Reinsurance Organizations

Religious and Apostolic Associations 501(d)

Cooperative Hospital Service Organizations 501(e)

Cooperative Service Organizations of Operating Educational 501(f)
Organizations

Child Care Organizations 501(k)

Charitable Risk Pools 501(n)

Political Organizations 527

The parent lodge reports them instead. The same treatmentAppendix B: How to Determine Whether applies in other situations in which one organization collects
funds merely as an agent for another.an Organization’s Gross Receipts Are

Normally $25,000 (or $5,000) or Less Figuring Gross Receipts
To figure whether an organization has to file Form 990-EZ (or Figure gross receipts for Form 990 and Form 990-EZ as
Form 990), apply the $25,000 (or $5,000) gross receipts test follows.
(below) using the following definition of gross receipts and Form 990. Gross receipts are the sum of lines 6b (bothinformation in Figuring Gross Receipts below. columns), 7b (both columns), 8b, 9b, 10b, and 12 (Column A) of

Form 990, Part VIII.Gross Receipts
Form 990-EZ. Gross receipts are the sum of lines 5b, 6b, 7b,Gross receipts are the total amounts the organization received
and 9 of Form 990-EZ, Part I.from all sources during its annual accounting period, without

subtracting any costs or expenses. Example. Organization M reported $50,000 as total
revenue on line 9 of its Form 990-EZ. M added back the costs

Do not use the definition of gross receipts described in and expenses it had deducted on lines 5b ($2,000); 6b
Appendix C, Special Gross Receipts Tests for ($1,500); and 7b ($500) to its total revenue of $50,000 and
Determining Exempt Status of Section 501(c)(7) andCAUTION

!
determined that its gross receipts for the tax year were $54,000.

Section 501(c)(15) Organizations, to figure gross receipts for
this purpose. The Appendix C tests are limited to determining $25,000 Gross Receipts Test
the tax-exempt status of section 501(c)(7) and 501(c)(15) To determine whether an organization’s gross receipts are
organizations. normally $25,000 or less, apply the following test. An

organization’s gross receipts are considered normally to beGross receipts when acting as an agent. If a local chapter
$25,000 or less if the organization is:of a section 501(c)(8) fraternal organization collects insurance

premiums for its parent lodge and merely sends those 1. Up to a year old and has received, or donors have
premiums to the parent without asserting any right to use the pledged to give, $37,500 or less during its first tax year;
funds or otherwise deriving any benefit from them, the local 2. Between 1 and 3 years old and averaged $30,000 or less
chapter does not include the premiums in its gross receipts. in gross receipts during each of its first 2 tax years; or
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3. Three years old or more and averaged $25,000 or less in If the company did not meet this test and the company is a
gross receipts for the immediately preceding 3 tax years mutual insurance company, then it must meet the Alternate test
(including the year for which the return would be filed). to qualify to file Form 990 (or Form 990-EZ, if applicable).

Insurance companies that do not qualify as tax-exempt must file
If the organization’s gross receipts are normally $25,000 or Form 1120-PC, U.S. Property and Casualty Insurance

less, it must submit Form 990-N, Electronic Notice (e-Postcard) Company Income Tax Return, or Form 1120, U.S. Corporation
for Tax-Exempt Organizations not Required To File Form 990 Income Tax Return, as taxable entities for the year. See Notice
or 990-EZ (with exceptions for certain organizations described 2006-42, which is on page 878 of the Internal Revenue Bulletin
in General Instruction B). 2006-19 available at www.irs.gov.

Alternate test. If any section 501(c)(15) insurance$5,000 Gross Receipts Test
company (other than life insurance) is a mutual insuranceTo determine whether an organization’s gross receipts are
company and it did not meet the above test, then the companynormally $5,000 or less, apply the following test. An
must meet both parts of the following alternate test.organization’s gross receipts are considered normally to be

1. The company’s gross receipts must be equal to or less$5,000 or less if the organization is:
than $150,000.1. Up to a year old and has received, or donors have

2. The company’s premiums must be more than 35% of itspledged to give, $7,500 or less during its first tax year;
gross receipts.2. Between 1 and 3 years old and averaged $6,000 or less

in gross receipts during each of its first 2 tax years; or If the company does not meet either test, then it must file
3. Three years old or more and averaged $5,000 or less in Form 1120-PC or Form 1120 (if the company is not entitled to

gross receipts for the immediately preceding 3 tax years insurance reserves) instead of Form 990 or Form 990-EZ.
(including the year for which the return would be filed).

The alternate test does not apply if any employee of the
mutual insurance company or a member of theAppendix C: Special Gross Receipts employee’s family is an employee of another companyCAUTION

!
that is exempt under section 501(c)(15) (or would be exempt ifTests for Determining Exempt Status of
this provision did not apply).Section 501(c)(7) and 501(c)(15) Gross receipts. To determine whether a section 501(c)(15)
organization satisfies either of the above tests described inOrganizations
Appendix C, figure gross receipts by adding:Section 501(c)(7) organizations (social clubs) and 501(c)(15)

1. Premiums (including deposits and assessments) withoutorganizations (insurance companies) apply the same gross
reduction for return premiums or premiums paid forreceipts test as other organizations to determine whether they
reinsurance;must file the Form 990 or 990-EZ. However, section 501(c)(7)

2. Gross investment income of a non-life insuranceand 501(c)(15) organizations are also subject to separate gross
company (as described in section 834(b)); andreceipts tests to determine whether they qualify as tax-exempt

3. Other items that are included in the filer’s gross incomefor the tax year. The following tests use a special definition of
under Subchapter B, Chapter 1, Subtitle A of the Code.gross receipts for purposes of determining whether these

organizations are exempt for a particular tax year.
This definition does not, however, include contributions to

Section 501(c)(7) capital. For more information, see Notice 2006-42.
A section 501(c)(7) organization can receive up to 35% of its Premiums. Premiums consist of all amounts received as a
gross receipts, including investment income, from sources result of entering into an insurance contract. They are reported
outside its membership and remain tax-exempt. Part of the 35% on Form 990, Part VIII (Statement of Revenue), line 2, or on
(up to 15% of gross receipts) can be from public use of a social Form 990-EZ, Part I, line 2.
club’s facilities. Anti-abuse rule. The anti-abuse rule, found in section

“Gross receipts,” for purposes of determining the tax-exempt 501(c)(15)(C), explains how gross receipts (including
status of section 501(c)(7) organizations, are the club’s income premiums) from all members of a controlled group are
from its usual activities and include: aggregated in figuring the above tests described in Appendix C.
• Charges,
• Admissions, Appendix D: Public Inspection of• Membership fees,

Returns• Dues,
• Assessments, and Some members of the public rely on Form 990 or 990-EZ as the
• Investment income (such as dividends, rents, and similar primary or sole source of information about a particular
receipts), and normal recurring capital gains on investments. organization. How the public perceives an organization in such

cases may be determined by the information presented on itsGross receipts for this purpose do not include:
returns.• Capital contributions (see Regulations section 1.118-1),

• Initiation fees, or An organization’s completed Form 990 or 990-EZ is
• Unusual amounts of income (such as the sale of the available for public inspection as required by section 6104.
clubhouse). Schedule B (Form 990, 990-EZ, or 990-PF), Schedule of

Contributors is open for public inspection for section 527College fraternities or sororities or other organizations organizations filing Form 990 or Form 990-EZ. For otherthat charge membership initiation fees, but not annual organizations that file Form 990 or Form 990-EZ, parts ofdues, must include initiation fees in their gross receipts.CAUTION
!

Schedule B can be open to public inspection. Form 990-T filed
after August 17, 2006, by a section 501(c)(3) organization toSection 501(c)(15)
report any unrelated business income, is also available for

If any section 501(c)(15) insurance company (other than life public inspection and disclosure.
insurance) normally has gross receipts of more than $25,000
for the tax year and meets both parts of the following test, then Through the IRS
the company can file Form 990 (or Form 990-EZ, if applicable). Use Form 4506-A to request:

1. The company’s gross receipts must be equal to or less • A copy of an exempt or political organization’s return, report,
than $600,000, and notice, or exemption application; or

2. The company’s premiums must be more than 50% of its • An inspection of a return, report, notice, or exemption
gross receipts. application at an IRS office.
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The IRS can provide copies of exempt organization returns Definitions
on a compact disc (CD). Requesters can order the complete set Tax-exempt organization is any organization that is described
(all Forms 990 and 990-EZ or all Forms 990-PF filed for a year) in section 501(c) or (d) and is exempt from taxation under
or a partial set by state or by month. For more information on section 501(a). The term tax-exempt organization also includes
the cost and how to order CD-ROMs, call the TE/GE Customer any section 4947(a)(1) nonexempt charitable trust or
Account Services toll-free number (1-877-829-5500) or write to nonexempt private foundation that is subject to the reporting
the IRS: requirements of section 6033.

Internal Revenue Service Application for tax exemption includes:Mail Stop 6716 • Any prescribed application form (such as Form 1023 or FormOgden, UT 84201 1024),
• All documents and statements the IRS requires an applicantThe IRS generally cannot disclose portions of an exemption
to file with the form,application relating to any trade secrets, etc. Additionally, the
• Any statement or other supporting document submitted inIRS cannot disclose the names and addresses of contributors.
support of the application, andSee the Instructions for Schedule B (Form 990, 990-EZ, or
• Any letter or other document issued by the IRS concerning990-PF) for more information about the disclosure of that
the application.schedule.

Application for tax exemption does not include:Notice 2008-49, 2008-20 I.R.B. 979, provides interim • Any application for tax exemption filed before July 15, 1987,guidance regarding the requirement that section 501(c)(3)
unless the organization filing the application had a copy of theorganizations and the IRS make available for public inspection
application on July 15, 1987;Form 990-T. • In the case of a tax-exempt organization other than a private
foundation, the name and address of any contributor to theA section 527 organization’s Form 990 or 990-EZ can only
organization; orbe requested for tax years beginning after June 30, 2000.
• Any material that is not available for public inspection under

A return, report, notice, or exemption application can be section 6104.
inspected at an IRS office free of charge. Copies of these items
can also be obtained through the organization as discussed in If there is no prescribed application form, see
the following section. Regulations section 301.6104(d)-1(b)(3)(ii).

CAUTION
!

Through the Organization
Annual information return includes:Public inspection and distribution of certain returns of • An exact copy of the Form 990 or 990-EZ filed by aunrelated business income. Section 501(c)(3) organizations tax-exempt organization as required by section 6033,

that are required to file Form 990-T after August 17, 2006, must • Any amended return the organization files with the IRS after
make Form 990-T available for public inspection under section the date the original return is filed, and
6104(d)(1)(A)(ii). • An exact copy of Form 990-T if one is filed by a 501(c)(3)

organization.Public inspection and distribution of returns and reports
for a political organization. Section 527 political The copy must include all information furnished to the IRS
organizations required to file Form 990 or 990-EZ, must, in on Form 990, 990-EZ, or 990-T as well as all schedules,
general, make their Form 8871, 8872, 990, or 990-EZ available attachments and supporting documents, except for the name
for public inspection in the same manner as annual information and address of any contributor to the organization. See the
returns of section 501(c) organizations and section 4947(a)(1) Instructions for Schedule B (Form 990, 990-EZ, or 990-PF).
nonexempt charitable trusts. See the public inspection rules for However, schedules, attachments, and supporting documents
Tax-exempt organizations, later. Generally, Form 8871 and filed with Form 990-T that do not relate to the imposition of
Form 8872 are available for inspection and printing in the unrelated business income tax are not required to be made
Charities & Nonprofits section of the IRS website (www.irs.gov). available for public inspection and copying. See Notice

2008-49, 2008-20 I.R.B. 979.
Note that a section 527 political organization (and an

Annual returns more than 3 years old. An annualorganization filing Form 990-PF) must disclose their
information return does not include any return after theSchedule B (Form 990, 990-EZ, or 990-PF). See the

TIP

expiration of 3 years from the date the return is required to beInstructions for Schedule B. The penalties discussed in General
filed (including any extension of time that has been granted forInstruction H also apply to section 527 political organization
filing such return) or is actually filed, whichever is later.(Rev. Rul. 2003-49, 2003-20 I.R.B. 903).

If an organization files an amended return, however, thePublic inspection and distribution of applications for tax
amended return must be made available for a period of 3 yearsexemption and annual information returns of tax-exempt
beginning on the date it is filed with the IRS.organizations. Under Regulations sections 301.6104(d)-1

through 3, a tax-exempt organization must: Local or subordinate organizations. For rules relating to
• Make its application for recognition of exemption and its annual information returns of local or subordinate organizations,
annual information returns available for public inspection see Regulations section 301.6104(d)-1(f)(2).
without charge at its principal, regional and district offices

Regional or district offices. A regional or district office isduring regular business hours;
any office of a tax-exempt organization, other than its principal• Make each annual information return available for a period of
office, that has paid employees, whether part-time or full-time,3 years beginning on the date the return is required to be filed
whose aggregate number of paid hours a week are normally at(determined with regard to any extension of time for filing) or is
least 120.actually filed, whichever is later; and

• Provide a copy without charge (for Form 990-T, this A site is not considered a regional or district office, however,
requirement applies only to Forms 990-T filed after August 17, if:
2006), other than a reasonable fee for reproduction and actual • The only services provided at the site further exempt
postage costs, of all or any part of any application or return purposes (such as day care, health care or scientific or medical
required to be made available for public inspection to any research); and
individual who makes a request for such copy in person or in • The site does not serve as an office for management staff,
writing (except as provided in Regulations sections other than managers who are involved solely in managing the
301.6104(d)-2 and (d)-3). exempt function activities at the site.
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Time and manner of fulfilling written requestsSpecial Rules Relating to Public Inspection
Permissible conditions on public inspection. A IF the organization THEN the organizationtax-exempt organization:

Receives a written request Must mail the copy of the requested• Can have an employee present in the room during an
for a copy, documents (or the requested parts)inspection,

within 30 days from the date it receives• Must allow the individual conducting the inspection to take
the request.notes freely during the inspection, and

• Must allow the individual to photocopy the document at no Mails the copy of the Is deemed to have provided the copy on
requested document, the postmark date or private deliverycharge, if the individual provides photocopying equipment at the

mark (if sent by certified or registeredplace of inspection.
mail, the date of registration or the date
of the postmark on the sender’s receipt).Organizations that do not maintain permanent offices.

A tax-exempt organization with no permanent office:
Requires payment in Is required to provide the copies within• Must make its application for tax exemption and its annual advance, 30 days from the date it receives

information returns available for inspection at a reasonable payment.
location of its choice,

Receives a request or Is deemed to have received it 7 days• Must permit public inspection within a reasonable amount of
payment by mail, after the date of the postmark, absenttime after receiving a request for inspection (normally not more

evidence to the contrary.than 2 weeks) and at a reasonable time of day,
• Can mail, within 2 weeks of receiving the request, a copy of Receives a request Is deemed to have received it the day

transmitted by electronic the request is transmitted successfully.its application for tax exemption and annual information returns
mail or facsimile,to the requester instead of allowing an inspection, and

• Can charge the requester for copying and actual postage Receives a written request Must notify the requester of the
costs only if the requester consents to the charge. without payment or with an prepayment policy and the amount due

insufficient payment, when within 7 days from the date of the
An organization that has a permanent office, but has no payment in advance is request’s receipt.

office hours, or very limited hours during certain times of the required,
year, must make its documents available during those periods

Receives consent from an Can provide a copy of the requestedwhen office hours are limited, or not available, as though it were
individual making a document exclusively by electronic mailan organization without a permanent office.
request, (the material is provided on the date the

organization successfully transmits theSpecial Rules Relating to Copies electronic mail).
Time and place for providing copies in response to

requests made in-person. A tax-exempt organization must:
Request for a copy of parts of a document. A tax-exempt• Provide copies of required documents under section 6104(d)

organization must fulfill a request for a copy of thein response to a request made in person at its principal,
organization’s entire application for tax exemption or annualregional and district offices during regular business hours, and
information return or any specific part or schedule of its• Provide such copies to a requester on the day the request is
application or return. A request for a copy of less than the entiremade, except for unusual circumstances (see below).
application or less than the entire return must specifically
identify the requested part or schedule.Unusual circumstances. In the case of an in-person

request, where unusual circumstances exist so that fulfilling the Fees for copies. A tax-exempt organization can charge a
request on the same business day causes an unreasonable reasonable fee for providing copies. Before the organization
burden to the tax-exempt organization, the organization must provides the documents, it can require that the individual
provide the copies no later than the next business day following requesting copies of the documents pay the fee. If the
the day that the unusual circumstances cease to exist, or the organization has provided an individual making a request with
5th business day after the date of the request, whichever notice of the fee, and the individual does not pay the fee within
occurs first. 30 days, or if the individual pays the fee by check and the check

does not clear upon deposit, the organization can disregard the
Unusual circumstances include: request.

• Requests received that exceed the organization’s daily
Form of payment—(A) Request made in person. If acapacity to make copies;

tax-exempt organization charges a fee for copying, it must• Requests received shortly before the end of regular business
accept payment by cash and money order for requests made inhours that require an extensive amount of copying; or
person. The organization can accept other forms of payment,• Requests received on a day when the organization’s such as credit cards and personal checks.managerial staff capable of fulfilling the request is conducting

special duties, such as student registration or attending an (B) Request made in writing. If a tax-exempt organization
off-site meeting or convention, rather than its regular charges a fee for copying and postage, it must accept payment
administrative duties. by certified check, money order, and either personal check or

credit card for requests made in writing. The organization can
Agents for providing copies. For rules relating to use of accept other forms of payment.

agents to provide copies, see Regulations sections
Avoidance of unexpected fees. Where a tax-exempt301.6104(d)-1(d)(1)(iii) and 1(d)(2)(ii)(C).

organization does not require prepayment and a requester does
not enclose payment with a request, an organization mustRequest for copies in writing. A tax-exempt organization
receive consent from a requester before providing copies formust honor a written request for a copy of documents (or the
which the fee charged for copying and postage exceeds $20.requested part) required under section 6104(d) if the request:

1. Is addressed to, and delivered by mail, electronic mail, Documents to be provided by regional and district
facsimile, or a private delivery service, as defined in section offices. Except as otherwise provided, a regional or district
7502(f), to a principal, regional, or district office of the office of a tax-exempt organization must satisfy the same rules
organization; and as the principal office with respect to allowing public inspection

2. Sets forth the address to which the copy of the and providing copies of its application for tax exemption and
documents should be sent. annual information returns.
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A regional or district office is not required, however, to make annual information return if the organization has made the
its annual information return available for inspection or to requested document widely available (see below).
provide copies until 30 days after the date the return is required An organization that makes its application for tax exemption
to be filed (including any extension of time that is granted for and/or annual information return widely available must
filing such return) or is actually filed, whichever is later. nevertheless make the document available for public inspection

as required under Regulations section 301.6104(d)-1(a).Documents Provided by Local and Subordinate
Organizations A tax-exempt organization makes its application for tax

exemption and/or an annual information return widely availableApplications for tax exemption. Except as otherwise
if the organization complies with the Internet postingprovided, a tax-exempt organization that did not file its own
requirements and the notice requirements given below.application for tax exemption (because it is a local or

subordinate organization covered by a group exemption letter) Internet posting. A tax-exempt organization can make its
must, upon request, make available for public inspection, or application for tax exemption and/or an annual information
provide copies of, the application submitted to the IRS by the return widely available by posting the document on a World
central or parent organization to obtain the group exemption Wide Web page that the tax-exempt organization establishes
letter and those documents which were submitted by the central and maintains or by having the document posted, as part of a
or parent organization to include the local or subordinate database of similar documents of other tax-exempt
organization in the group exemption letter. organizations, on a World Wide Web page established and

maintained by another entity. The document will be consideredHowever, if the central or parent organization submits to the
widely available only if:IRS a list or directory of local or subordinate organizations
• The World Wide Web page through which it is availablecovered by the group exemption letter, the local or subordinate
clearly informs readers that the document is available andorganization is required to provide only the application for the
provides instructions for downloading it;group exemption ruling and the pages of the list or directory that
• The document is posted in a format that, when accessed,specifically refer to it. The local or subordinate organization
downloaded, viewed and printed in hard copy, exactlymust permit public inspection, or comply with a request for
reproduces the image of the application for tax exemption orcopies made in person, within a reasonable amount of time
annual information return as it was originally filed with the IRS,(normally not more than 2 weeks) after receiving a request
except for any information permitted by statute to be withheldmade in person for public inspection or copies and at a
from public disclosure; andreasonable time of day. See Regulations section
• Any individual with access to the Internet can access,301.6104(d)-1(f) for further information.
download, view and print the document without specialAnnual information returns. A local or subordinate
computer hardware or software required for that format (otherorganization that does not file its own annual information return
than software that is readily available to members of the public(because it is affiliated with a central or parent organization that
without payment of any fee) and without payment of a fee to thefiles a group return) must, upon request, make available for
tax-exempt organization or to another entity maintaining thepublic inspection, or provide copies of, the group returns filed by
World Wide Web page.the central or parent organization.

Reliability and accuracy. In order for the document to beHowever, if the group return includes separate schedules
widely available through an Internet posting, the entitywith respect to each local or subordinate organization included
maintaining the World Wide Web page must have proceduresin the group return, the local or subordinate organization
for ensuring the reliability and accuracy of the document that itreceiving the request can omit any schedules relating only to
posts on the page and must take reasonable precautions toother organizations included in the group return.
prevent alteration, destruction or accidental loss of the

The local or subordinate organization must permit public document when posted on its page. In the event that a posted
inspection, or comply with a request for copies made in person, document is altered, destroyed or lost, the entity must correct or
within a reasonable amount of time (normally not more than 2 replace the document.
weeks) after receiving a request made in person for public

Notice requirement. If a tax-exempt organization hasinspection or copies and at a reasonable time of day.
made its application for tax exemption and/or an annual

In a case where the requester seeks inspection, the local or information return widely available, it must notify any individual
subordinate organization can mail a copy of the applicable requesting a copy where the documents are available (including
documents to the requester within the same time period instead the address on the World Wide Web, if applicable). If the
of allowing an inspection. In such a case, the organization can request is made in person, the organization must provide such
charge the requester for copying and actual postage costs only notice to the individual immediately. If the request is made in
if the requester consents to the charge. writing, the notice must be provided within 7 days of receiving

If the local or subordinate organization receives a written the request.
request for a copy of its annual information return, it must fulfill

Tax-Exempt Organization Subject to Harassmentthe request by providing a copy of the group return in the time
Campaignand manner specified in Request for copies in writing on page

27. If the Director, EO Examination (or designee) determines that
the organization is being harassed, a tax-exempt organization isThe requester has the option of requesting from the central
not required to comply with any request for copies that itor parent organization, at its principal office, inspection or
reasonably believes is part of a harassment campaign.copies of group returns filed by the central or parent

organization. The central or parent organization must fulfill such Whether a group of requests constitutes a harassment
requests in the time and manner specified in Special Rules campaign depends on the relevant facts and circumstances
Relating to Public Inspection and Special Rules Relating to such as:
Copies on page 27. • A sudden increase in requests;

• An extraordinary number of requests by form letters orFailure to comply. If an organization fails to comply with
similarly worded correspondence;the requirements specified in this paragraph, the penalty
• Hostile requests;provisions of sections 6652(c)(1)(C), 6652(c)(1)(D), and 6685
• Evidence showing bad faith or deterrence of theapply.
organization’s exempt purpose;Making Applications and Returns Widely • Prior provision of the requested documents to the purported

Available harassing group; and
A tax-exempt organization is not required to comply with a • A demonstration that the organization routinely provides
request for a copy of its application for tax exemption or an copies of its documents upon request.
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A tax-exempt organization can disregard any request for over the affairs of the applicable tax-exempt organization at any
copies of all or part of any document beyond the first two time during a 5-year period ending on the date of the
received within any 30-day period or the first four received transaction. Persons who hold certain powers, responsibilities,
within any 1-year period from the same individual or the same or interests are among those who are in a position to exercise
address, regardless of whether the Director, EO Examination substantial influence over the affairs of the organization. This
(or designee) has determined that the organization is subject to would include, for example, voting members of the governing
a harassment campaign. body, and persons holding the power of:

• Presidents, chief executive officers, or chief operatingA tax-exempt organization can apply for a determination that
officers, andit is the subject of a harassment campaign and that compliance • Treasurers and chief financial officers.with requests that are part of the campaign would not be in the

public interest by submitting a signed application to the Director, A disqualified person also includes certain family members
EO Examination (or designee) for the area where the of a disqualified person, and 35% controlled entities of a
organization’s principal office is located. disqualified person.

In addition, the organization can suspend compliance with The following persons are considered disqualified persons
any request it reasonably believes to be part of the harassment with respect to the following organizations, along with certain
campaign until it receives a response to its application for a family members and 35% controlled entities associated with
harassment campaign determination. However, if the Director, them:
EO Examination (or designee) determines that the organization • With respect to a transaction involving a donor advised fund,
did not have a reasonable basis for requesting a determination a donor or donor advisor of that donor advised fund,
that it was subject to a harassment campaign or reasonable • With respect to a donor advised fund sponsoring
belief that a request was part of the campaign, the officer, organization, an investment advisor of the sponsoring
director, trustee, employee, or other responsible individual of organization, and
the organization remains liable for any penalties for not • With respect to a supported organization of a section
providing the copies in a timely fashion. See Regulations 509(a)(3) supporting organization, the disqualified persons of
section 301.6104(d)-3. the section 509(a)(3) supporting organization.

With respect to a section 509(a)(3) supporting organization,Appendix E: Section 4958 Excess substantial contributors to the supporting organization are also
considered disqualified persons along with their familyBenefit Transactions
members and 35% controlled entities.

The intermediate sanction regulations are important to the
See the instructions for Form 4720, Schedule I for moreexempt organization community as a whole, and for ensuring

information regarding these disqualified persons.compliance in this area. The rules provide a roadmap by which
Who is not a disqualified person? The rules also clarifyan organization can steer clear of situations that may give rise
which persons are not considered to be in a position to exerciseto inurement.
substantial influence over the affairs of an organization. TheyUnder section 4958, any disqualified person who benefits
include:from an excess benefit transaction with an applicable • An employee who receives benefits that total less than thetax-exempt organization is liable for a 25% tax on the excess
highly compensated amount ($100,000 in 2007, $105,000 inbenefit. The disqualified person is also liable for a 200% tax on
2008, $110,000 in 2009) and who does not hold the executivethe excess benefit if the excess benefit is not corrected by a
or voting powers just mentioned; is not a family member of acertain date. Also, organization managers who participate in an
disqualified person; and is not a substantial contributor;excess benefit transaction knowingly, willfully, and without • Tax-exempt organizations described in section 501(c)(3); andreasonable cause are liable for a 10% tax on the excess • Section 501(c)(4) organizations with respect to transactionsbenefit, not to exceed $20,000 for all participating managers on
engaged in with other section 501(c)(4) organizations.each transaction.
Who else can be considered a disqualified person? OtherApplicable Tax-Exempt Organization persons not described above can also be considered

These rules only apply to certain applicable section 501(c)(3) disqualified persons, depending on all the relevant facts and
and 501(c)(4) organizations. An applicable tax-exempt circumstances.
organization is a section 501(c)(3) or a section 501(c)(4) Facts and circumstances tending to show substantial
organization that is tax exempt under section 501(a), or was influence.
such an organization at any time during a 5-year period ending • The person founded the organization.
on the day of the excess benefit transaction. • The person is a substantial contributor to the organization

An applicable tax-exempt organization does not include: under the section 507(d)(2)(A) definition, only taking into
• A private foundation as defined in section 509(a), account contributions to the organization for the past 5 years.
• A governmental entity that is exempt from (or not subject to) • The person’s compensation is primarily based on revenues
taxation without regard to section 501(a) or relieved from filing derived from activities of the organization that the person
an annual return under Regulations section 1.6033-2(g)(6), and controls.
• Certain foreign organizations. • The person has or shares authority to control or determine a

substantial portion of the organization’s capital expenditures,An organization is not treated as a section 501(c)(3) or
operating budget, or compensation for employees.501(c)(4) organization for any period covered by a final
• The person manages a discrete segment or activity of thedetermination that the organization was not tax-exempt under
organization that represents a substantial portion of thesection 501(a), so long as the determination was not based on
activities, assets, income, or expenses of the organization, asprivate inurement or one or more excess benefit transactions.
compared to the organization as a whole.

Disqualified Person • The person owns a controlling interest (measured by either
The vast majority of section 501(c)(3) or 501(c)(4) organization vote or value) in a corporation, partnership, or trust that is a
employees and independent contractors will not be affected by disqualified person.
these rules. Only the few influential persons within these • The person is a nonstock organization controlled directly or
organizations are covered by these rules when they receive indirectly by one or more disqualified persons.
benefits, such as compensation, fringe benefits, or contract Facts and circumstances tending to show no substantial
payments. The IRS calls this class of covered individuals influence.
disqualified persons. • The person is an independent contractor whose sole

A disqualified person, regarding any transaction, is any relationship to the organization is providing professional advice
person who was in a position to exercise substantial influence (without having decision-making authority) with respect to

-29-



Page 30 of 39 Instructions for Form 990-EZ 16:18 -  4-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

transactions from which the independent contractor will not the end of the tax year of the organization in which the
economically benefit. contribution or bequest is received by the organization from
• The person has taken a vow of poverty. such person. In the case of a trust, a substantial contributor
• Any preferential treatment the person receives based on the also means the creator of the trust.
size of the person’s donation is also offered to others making The excess benefit for substantial contributors and partiescomparable widely solicited donations. related to those contributors includes the amount of the grant,• The direct supervisor of the person is not a disqualified loan, compensation, or similar payment. For additionalperson. information, see the Instructions for Form 4720.• The person does not participate in any management
decisions affecting the organization as a whole or a discrete When does an excess benefit transaction usually occur?
segment of the organization that represents a substantial An excess benefit transaction occurs on the date the
portion of the activities, assets, income, or expenses of the disqualified person receives the economic benefit from the
organization, as compared to the organization as a whole. organization for federal income tax purposes. However, when a

single contractual arrangement provides for a series ofWhat about persons who staff affiliated organizations? In
compensation payments or other payments to a disqualifiedthe case of multiple affiliated organizations, the determination of
person during the disqualified person’s tax year, any excesswhether a person has substantial influence is made separately
benefit transaction with respect to these payments occurs onfor each applicable tax-exempt organization. A person can be a
the last day of the taxpayer’s tax year.disqualified person with respect to more than one organization

in the same transaction. In the case of the transfer of property subject to a substantial
risk of forfeiture, or in the case of rights to future compensationExcess Benefit Transaction or property, the transaction occurs on the date the property, or

An excess benefit transaction generally is a transaction in which the rights to future compensation or property, is not subject to a
an economic benefit is provided by an applicable tax-exempt substantial risk of forfeiture. Where the disqualified person
organization, directly or indirectly, to or for the use of any elects to include an amount in gross income in the tax year of
disqualified person, and the value of the economic benefit transfer under section 83(b), the excess benefit transaction
provided by the applicable tax-exempt organization exceeds the occurs on the date the disqualified person receives the
value of the consideration (including the performance of economic benefit for federal income tax purposes.
services) received for providing such benefit, but see the

Section 4958 applies only to post-September 1995special rules below for donor advised funds and supporting
transactions. Section 4958 applies the general rules toorganizations. An excess benefit transaction also can occur
excess benefit transactions occurring on or after September 14,when a disqualified person embezzles from the exempt
1995. Section 4958 does not apply to any transaction occurringorganization.
pursuant to a written contract that was binding on September

To determine whether an excess benefit transaction has 13, 1995, and at all times thereafter before the transaction
occurred, all consideration and benefits exchanged between a occurs. The special rules relevant to transactions with
disqualified person and the applicable tax-exempt organization, supporting organizations apply to transactions occurring after
and all entities it controls, are taken into account. July 25, 2006, while the special rules relevant to transactions

with donor advised funds apply to transactions occurring afterFor purposes of determining the value of economic benefits,
August 17, 2006.the value of property, including the right to use property, is the

fair market value. Fair market value is the price at which What is Reasonable Compensation?property, or the right to use property, would change hands
Reasonable compensation is the valuation standard that isbetween a willing buyer and a willing seller, neither being under
used to determine if there is an excess benefit in the exchangeany compulsion to buy, sell or transfer property or the right to
of a disqualified person’s services for compensation.use property, and both having reasonable knowledge of

relevant facts. Reasonable compensation is the value that would ordinarily
Donor advised funds. For a donor advised fund, an excess be paid for like services by like enterprises under like
benefit transaction includes a grant, loan, compensation, or circumstances. This is the section 162 standard that will apply
similar payment from the fund to a: in determining the reasonableness of compensation. The fact
• Donor or donor advisor, that a bonus or revenue-sharing arrangement is subject to a
• Family member of a donor or donor advisor, cap is a relevant factor in determining the reasonableness of
• 35% controlled entity of a donor or donor advisor, or compensation.
• 35% controlled entity of a family member of a donor or donor

For determining the reasonableness of compensation, alladvisor.
items of compensation provided by an applicable tax-exempt

For these transactions, the excess benefit is defined as the organization in exchange for the performance of services are
amount of the grant, loan, compensation, or similar payment. taken into account in determining the value of compensation
For additional information, see the Instructions for Form 4720. (except for certain economic benefits that are disregarded, as

discussed in What benefits are disregarded on page 31). ItemsSupporting organizations. For any supporting organization
of compensation include: defined in section 509(a)(3), an excess benefit transaction
• All forms of cash and noncash compensation, includingincludes grants, loans, compensation, or similar payment
salary, fees, bonuses, severance payments, and deferred andprovided by the supporting organization to a:
noncash compensation;• Substantial contributor,
• The payment of liability insurance premiums for, or the• Family member of a substantial contributor,
payment or reimbursement by the organization of taxes or• 35% controlled entity of a substantial contributor, and
certain expenses under section 4958, unless excludable from• 35% controlled entity of a family member of a substantial
income as a de minimis fringe benefit under section 132(a)(4).contributor.
(A similar rule applies in the private foundation area.) Inclusion

Additionally, an excess benefit transaction includes any in compensation for purposes of determining reasonableness
loans provided by the supporting organization to a disqualified under section 4958 does not control inclusion in income for
person (other than an organization described in section income tax purposes;
509(a)(1), (2), or (4)). • All other compensatory benefits, whether or not included in

A substantial contributor is any person who contributed or gross income for income tax purposes;
bequeathed an aggregate of more than $5,000 to the • Taxable and nontaxable fringe benefits, except fringe
organization, if that amount is more than 2% of the total benefits described in section 132; and
contributions and bequests received by the organization before • Foregone interest on loans.
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Written intent required to treat benefits as earliest date that any termination or cancellation would be
compensation. An economic benefit is not treated as effective. Also, a contract in which there is a material change,
consideration for the performance of services unless the which includes an extension or renewal of the contract (except
organization providing the benefit clearly indicates its intent to for an extension or renewal resulting from the exercise of an
treat the benefit as compensation when the benefit is paid. option by the disqualified person), or a more than incidental

change to the amount payable under the contract, is treated asAn applicable tax-exempt organization (or entity that it
a new contract as of the effective date of the material change.controls) is treated as clearly indicating its intent to provide an
Treatment as a new contract can cause the contract to falleconomic benefit as compensation for services only if the
outside the initial contract exception, and it thus would be testedorganization provides written substantiation that is
under the fair market value standards of section 4958.contemporaneous with the transfer of the economic benefits

under consideration. Ways to provide contemporaneous written Rebuttable Presumption of Reasonablenesssubstantiation of its intent to provide an economic benefit as
Payments under a compensation arrangement are presumed tocompensation include:
be reasonable and the transfer of property (or right to use• The organization produces a signed written employment
property) is presumed to be at fair market value, if the followingcontract;
three conditions are met.• The organization reports the benefit as compensation on an

1. The transaction is approved by an authorized body of theoriginal Form W-2, Form 1099, Form 990, or 990-EZ, or on an
organization (or an entity it controls) which is composed ofamended form filed prior to the start of an IRS examination; or
individuals who do not have a conflict of interest concerning the• The disqualified person reports the benefit as income on the
transaction.person’s original Form 1040 or on an amended form filed prior

2. Prior to making its determination, the authorized bodyto the start of an IRS examination.
obtained and relied upon appropriate data as to comparability.Exception. To the extent the economic benefit is excluded
There is a special safe harbor for small organizations. If thefrom the disqualified person’s gross income for income tax
organization has gross receipts of less than $1 million,purposes, the applicable tax-exempt organization is not
appropriate comparability data includes data on compensationrequired to indicate its intent to provide an economic benefit as
paid by three comparable organizations in the same or similarcompensation for services. (For example, employer provided
communities for similar services.health benefits, and contributions to qualified plans under

3. The authorized body adequately documents the basis forsection 401(a).)
its determination concurrently with making that determination.What benefits are disregarded? The following economic The documentation should include:benefits are disregarded for purposes of section 4958.

a. The terms of the approved transaction and the date• Nontaxable fringe benefits, for example, an economic benefit
approved;that is excluded from income under section 132.

b. The members of the authorized body who were present• Benefits to volunteers, for example, an economic benefit
during debate on the transaction that was approved and thoseprovided to a volunteer for the organization if the benefit is
who voted on it;provided to the general public in exchange for a membership

c. The comparability data obtained and relied upon by thefee or contribution of $75 or less per year.
authorized body and how the data was obtained;• Benefits to members or donors, for example, an economic

d. Any actions by a member of the authorized body having abenefit provided to a member of an organization due to the
conflict of interest; andpayment of a membership fee, or to a donor as a result of a

e. Documentation of the basis for the determination beforedeductible contribution, if a significant number of
the later of the next meeting of the authorized body or 60 daysnondisqualified persons make similar payments or contributions
after the final actions of the authorized body are taken, andand are offered a similar economic benefit.
approval of records as reasonable, accurate and complete• Benefits to a charitable beneficiary, for example, an
within a reasonable time thereafter.economic benefit provided to a person solely as a member of a

charitable class that the applicable tax-exempt organization
Special rebuttable presumption rule for nonfixedintends to benefit as part of the accomplishment of its exempt
payments. As a general rule, in the case of a nonfixedpurpose.
payment, no rebuttable presumption arises until the exact• Benefits to a governmental unit, for example, a transfer of an
amount of the payment is determined, or a fixed formula foreconomic benefit to or for the use of a governmental unit, as
calculating the payment is specified, and the three requirementsdefined in section 170(c)(1), if exclusively for public purposes.
creating the presumption have been satisfied. However, if the

Is there an exception for initial contracts? Section 4958 authorized body approves an employment contract with a
does not apply to any fixed payment made to a person pursuant disqualified person that includes a nonfixed payment (for
to an initial contract. This is a very important exception, since it example, discretionary bonus) with a specified cap on the
would potentially apply, for example, to all initial contracts with amount, the authorized body can establish a rebuttable
new, previously unrelated officers and contractors. presumption as to the nonfixed payment when the employment

An initial contract is a binding written contract between an contract is entered into by, in effect, assuming that the
applicable tax-exempt organization and a person who was not a maximum amount payable under the contract will be paid, and
disqualified person immediately prior to entering into the satisfying the requirements giving rise to the rebuttable
contract. presumption for that maximum amount.

A fixed payment is an amount of cash or other property An IRS challenge to the presumption of reasonableness.
specified in the contract, or determined by a fixed formula that The Internal Revenue Service can refute the presumption of
is specified in the contract, which is to be paid or transferred in reasonableness only if it develops sufficient contrary evidence
exchange for the provision of specified services or property. to rebut the probative value of the comparability data relied

upon by the authorized body. This provision gives taxpayersA fixed formula can, in general, incorporate an amount that
added protection if they faithfully find and usedepends upon future specified events or contingencies, as long
contemporaneous persuasive comparability data when theyas no one has discretion when calculating the amount of a
provide the benefits.payment or deciding whether to make a payment (such as a

bonus). Organizations that do not establish a presumption of
Treatment as new contract. A binding written contract reasonableness. An organization can still comply with section

providing that it can be terminated or canceled by the applicable 4958 even if it did not establish a presumption of
tax-exempt organization without the other party’s consent reasonableness. In some cases, an organization may find it
(except as a result of substantial non-performance) and without impossible or impracticable to fully implement each step of the
substantial penalty, is treated as a new contract, as of the rebuttable presumption process described above. In such
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cases, the organization should try to implement as many steps Correcting an Excess Benefit Transaction
as possible, in whole or in part, in order to substantiate the A disqualified person corrects an excess benefit transaction by
reasonableness of benefits as timely and as well as possible. If undoing the excess benefit to the extent possible, and by taking
an organization does not satisfy the requirements of the any additional measures necessary to place the organization in
rebuttable presumption of reasonableness, a facts and a financial position not worse than that in which it would be if
circumstances approach will be followed, using established the disqualified person were dealing under the highest fiduciary
rules for determining reasonableness of compensation and standards. The organization is not required to rescind the
benefit deductions in a manner similar to the established underlying agreement; however, the parties may need to modify
procedures for section 162 business expenses. an ongoing contract with respect to future payments.

A disqualified person corrects an excess benefit by making aSection 4958 Taxes
payment in cash or cash equivalents equal to the correction

Tax on disqualified persons. An excise tax equal to 25% of amount to the applicable tax-exempt organization. The
the excess benefit is imposed on each excess benefit correction amount equals the excess benefit plus the interest on
transaction between an applicable tax-exempt organization and the excess benefit; the interest rate can be no lower than the
a disqualified person. The disqualified person who benefited applicable Federal rate. There is an anti-abuse rule to prevent
from the transaction is liable for the tax. If the 25% tax is the disqualified person from effectively transferring property
imposed and the excess benefit transaction is not corrected other than cash or cash equivalents.
within the taxable period, an additional excise tax equal to Exception. For a correction of an excess benefit
200% of the excess benefit is imposed. transaction described in Donor advised funds (discussed

earlier), no amount repaid in a manner prescribed by theIf a disqualified person makes a payment of less than the full
Secretary can be held in a donor advised fund.correction amount, the 200% tax is imposed only on the unpaid
Property. With the agreement of the applicable tax-exemptportion of the correction amount. If more than one disqualified
organization, a disqualified person can make a payment byperson received an excess benefit from an excess benefit
returning the specific property previously transferred in thetransaction, all such disqualified persons are jointly and
excess benefit transaction. The return of the property isseverally liable for the taxes.
considered a payment of cash (or cash equivalent) equal to the

To avoid the imposition of the 200% tax, a disqualified lesser of:
person must correct the excess benefit transaction during the • The fair market value of the property on the date the property
taxable period. The taxable period begins on the date the is returned to the organization, or
transaction occurs and ends on the earlier of the date the • The fair market value of the property on the date the excess
statutory notice of deficiency is issued or the section 4958 taxes benefit transaction occurred.
are assessed. This 200% tax can be abated if the excess Insufficient payment. If the payment resulting from the
benefit transaction subsequently is corrected during a 90-day return of the property is less than the correction amount, the
correction period. disqualified person must make an additional cash payment to

the organization equal to the difference.Tax on organization managers. An excise tax equal to 10%
of the excess benefit may be imposed on the participation of an Excess payment. If the payment resulting from the return

of the property exceeds the correction amount described above,organization manager in an excess benefit transaction between
the organization can make a cash payment to the disqualifiedan applicable tax-exempt organization and a disqualified
person equal to the difference.person. This tax, which cannot exceed $20,000 with respect to

any single transaction, is only imposed if the 25% tax is Churches and Section 4958imposed on the disqualified person, the organization manager
The regulations make it clear that the IRS will apply theknowingly participated in the transaction, and the manager’s
procedures of section 7611 when initiating and conducting anyparticipation was willful and not due to reasonable cause. There
inquiry or examination into whether an excess benefitis also joint and several liability for this tax. An organization
transaction has occurred between a church and a disqualifiedmanager may be liable for both the tax on disqualified persons
person.and on organization managers in appropriate circumstances.
Revenue Sharing TransactionsAn organization manager is any officer, director, or trustee of
Proposed intermediate sanction regulations were issued inan applicable tax-exempt organization, or any individual having
1998. The proposed regulations had special provisions coveringpowers or responsibilities similar to officers, directors, or
“any transaction in which the amount of any economic benefittrustees of the organization, regardless of title. An organization
provided to or for the use of a disqualified person is determinedmanager is not considered to have participated in an excess
in whole or in part by the revenues of one or more activities ofbenefit transaction where the manager has opposed the
the organization. . .” — so-called revenue-sharing transactions.transaction in a manner consistent with the fulfillment of the
Rather than setting forth additional rules on revenue-sharingmanager’s responsibilities to the organization. For example, a
transactions, the final regulations reserve this section.director who votes against giving an excess benefit would
Consequently, until the Service issues new regulations for thisordinarily not be subject to this tax.
reserved section on revenue-sharing transactions, these

A person participates in a transaction knowingly if the person transactions will be evaluated under the general rules (for
has actual knowledge of sufficient facts so that, based solely example, the fair market value standards) that apply to all
upon such facts, the transaction would be an excess benefit contractual arrangements between applicable tax-exempt
transaction. Knowing does not mean having reason to know. organizations and their disqualified persons.
The organization manager ordinarily will not be considered

Revocation of Exemption and Section 4958knowing if, after full disclosure of the factual situation to an
appropriate professional, the organization manager relied on Section 4958 does not affect the substantive standards for tax
the professional’s reasoned written opinion on matters within exemption under section 501(c)(3) or section 501(c)(4),
the professional’s expertise or if the manager relied on the fact including the requirements that the organization be organized
that the requirements for the rebuttable presumption of and operated exclusively for exempt purposes, and that no part
reasonableness have been satisfied. Participation by an of its net earnings inure to the benefit of any private shareholder
organization manager is willful if it is voluntary, conscious, and or individual. The legislative history indicates that in most
intentional. An organization manager’s participation is due to instances, the imposition of this intermediate sanction will be in
reasonable cause if the manager has exercised responsibility lieu of revocation. The IRS has indicated that the following
on behalf of the organization with ordinary business care and factors will be considered (among other facts and
prudence. circumstances) in determining whether to revoke an applicable
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tax-exempt organization’s exemption status where an excess Schedule N (Form 990 or 990-EZ), Liquidation, Termination,
benefit transaction has occurred. Dissolution or Significant Disposition of Assets.
• The size and scope of the organization’s regular and ongoing Forms W-2 and W-3, Wage and Tax Statement; and
activities that further exempt purposes before and after the Transmittal of Wage and Tax Statements.
excess benefit transaction or transactions occurred. Form W-9, Request for Taxpayer Identification Number and
• The size and scope of the excess benefit transaction or Certification.
transactions (collectively, if more than one) in relation to the Form 926, Return by a U.S. Transferor of Property to a Foreign
size and scope of the organization’s regular and ongoing Corporation.
activities that further exempt purposes. Form 940, Employer’s Annual Federal Unemployment (FUTA)
• Whether the organization has been involved in multiple Tax Return.
excess benefit transactions with one or more persons. Form 941, Employer’s QUARTERLY Federal Tax Return. Used
• Whether the organization has implemented safeguards that to report social security, Medicare, and income taxes withheld
are reasonably calculated to prevent excess benefit by an employer and social security and Medicare taxes paid by
transactions. an employer.
• Whether the excess benefit transaction has been corrected, Form 943, Employer’s Annual Tax Return for Agricultural
or the organization has made good faith efforts to seek Employees.
correction from the disqualified person(s) who benefited from

Trust fund recovery penalty. If certain excise, income,the excess benefit transaction.
social security, and Medicare taxes that must be collected or
withheld are not collected or withheld, or these taxes are notAppendix F: Forms and Publications To paid to the IRS, a trust fund recovery penalty may apply. The
trust fund recovery penalty may be imposed on all personsFile or Use
(including volunteers) who the IRS determines were responsible

Internet. You can access the IRS website 24 hours a day, 7 for collecting, accounting for, and paying over these taxes, and
days a week, at www.irs.gov to: who acted willfully in not doing so.
• Download forms, instructions, and publications. This penalty does not apply to volunteer unpaid members of

any board of trustees or directors of a tax-exempt organization,• Order IRS products online.
if these members are solely serving in an honorary capacity, do• Research your tax questions online.
not participate in the day-to-day or financial activities of the• Search publications online by topic or keyword.
organization, and do not have actual knowledge of the failure to• View Internal Revenue Bulletins (IRBs) published in the last collect, account for, and pay over these taxes. However, thefew years. preceding sentence does not apply if it results in no person• Sign up to receive local and national tax news by email. being liable for the penalty.

The penalty is equal to the unpaid trust fund tax. See Pub.DVD for tax products. You can order Pub. 1796, IRS Tax
15 (Circular E), Employer’s Tax Guide, for more details,Products DVD, and obtain:
including the definition of responsible persons.• Current-year forms, instructions, and publications.

• Prior-year forms, instructions, and publications.
Form 990-T, Exempt Organization Business Income Tax• Bonus: Historical Tax Products DVD-Ships with the final
Return. Filed separately for organizations with gross income ofrelease.
$1,000 or more from business unrelated to the organization’s• Tax Map: An electronic research tool and finding aid.
exempt purpose. The Form 990-T is also filed to pay the section• Tax law frequently asked questions (FAQs). 6033(e)(2) proxy tax. For Form 990, see Part V, line 3 and its• Tax Topics from the IRS telephone response system. instructions; for Form 990-EZ, see Part V, line 35 and its

• Fill-in, print, and save features for most tax forms. instructions.
• Internal Revenue Bulletins. Form 990-W, Estimated Tax on Unrelated Business Taxable
• Toll-free and email technical support. Income for Tax-Exempt Organizations.

Form 1023, Application for Recognition of Exemption Under• The DVD which is released twice during the year.
Section 501(c)(3) of the Internal Revenue Code.1. The first release will ship the beginning of January 2010.
Form 1024, Application for Recognition of Exemption Under2. The final release will ship the beginning of March 2010.
Section 501(a).

Purchase the DVD from National Technical Information Form 1040, U.S. Individual Income Tax Return.
Service (NTIS) at www.irs.gov/cdorders for $30 (no handling Form 1041, U.S. Income Tax Return for Estates and Trusts.
fee) or call 1-877-233-6767 toll free to buy the DVD for $30 Required of section 4947(a)(1) nonexempt charitable trusts that
(plus a $6 handling fee). also file Form 990 or 990-EZ. However, if such a trust does not

have any taxable income under Subtitle A of the Code, it canBy phone and in person. You can order forms and
file Form 990 or 990-EZ, and does not have to file Form 1041 topublications by calling 1-800-TAX-FORM (1-800-829-3676).
meet its section 6012 filing requirement. If this condition is met,You can also get most forms and publications at your local IRS
complete Form 990 or 990-EZ, and do not file Form 1041.office.
Form 1096, Annual Summary and Transmittal of U.S.

Other Forms That May Be Required Information Returns.
Form 1098 series. Information returns to report mortgage

Schedule A (Form 990 or 990-EZ), Public Charity Status and interest, student loan interest, qualified tuition and related
Public Support. expenses received, and a contribution of a qualified vehicle that
Schedule B (Form 990, 990-EZ, or 990-PF), Schedule of has a claimed value of more than $500.
Contributors.
Schedule C (Form 990 or 990-EZ), Political Campaign and
Lobbying Activities.
Schedule E (Form 990 or 990-EZ), Schools.
Schedule G (Form 990 or 990-EZ), Supplemental Information
Regarding Fundraising or Gaming Activities.
Schedule L (Form 990 or 990-EZ), Transactions with Interested
Persons.
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Form 1099 series. Information returns to report acquisitions or Form 8821, Tax Information Authorization.
abandonments of secured property, proceeds from broker and Form 8822, Change of Address. Used to notify the IRS of a
barter exchange transactions, cancellation of debt, dividends change in mailing address that occurs after the return is filed.
and distributions, certain government and state qualified tuition Form 8868, Application for Extension of Time to File an Exempt
program payments, taxable distributions from cooperatives, Organization Return.
interest payments, payments of long-term care and accelerated Form 8871, Political Organization Notice of Section 527 Status.
death benefits, miscellaneous income payments, distributions Form 8872, Political Organization Report of Contributions and
from an HSA, Archer MSA or Medicare Advantage MSA, Expenditures.
original issue discount, distributions from pensions, annuities, Form 8886, Reportable Transaction Disclosure Statement.
retirement or profit-sharing plans, IRAs, insurance contracts, Form 8886-T, Disclosure by Tax-Exempt Entity Regarding
etc., and proceeds from real estate transactions. Also, use Prohibited Tax Shelter Transaction.
certain of these returns to report amounts that were received as Form 8899, Notice of Income from Donated Intellectual
a nominee on behalf of another person. Property. Used to report net income from qualified intellectual
Form 1120-POL, Income Tax Return for Certain Political property to the IRS and the donor.
Organizations Form 8921, Applicable Insurance Contracts Information Return.
Form 1128, Application To Adopt, Change, or Retain a Tax Form SS-4, Application for Employer Identification Number.
Year. Form TD F 90-22.1, Report of Foreign Bank and Financial
Form 2848, Power of Attorney and Declaration of Accounts.
Representative.
Form 3115, Application for Change in Accounting Method.
Form 3520, Annual Return To Report Transaction With Foreign Helpful Publications
Trusts and Receipt of Certain Foreign Gifts.
Form 4506, Request for Copy of Tax Return. Publication 15, (Circular E), Employer’s Tax Guide.
Form 4506-A, Request for Public Inspection or Copy of Exempt Publication 15-A, Employer’s Supplemental Tax Guide (Fringe
or Political Organization IRS Form. Benefits).
Form 4562, Depreciation and Amortization. Publication 463, Travel, Entertainment, Gift, and Car Expenses.
Form 4720, Return of Certain Excise Taxes on Charities and Publication 525, Taxable and Nontaxable Income.
Other Persons Under Chapters 41 and 42 of the Internal Publication 526, Charitable Contributions.
Revenue Code. Publication 538, Accounting Periods and Methods.
Form 5471, Information Return of U.S. Persons With Respect Publication 557, Tax-Exempt Status for Your Organization.
To Certain Foreign Corporations. Publication 561, Determining the Value of Donated Property.
Form 5500, Annual Return/Report of Employee Benefit Plan. Publication 598, Tax on Unrelated Business Income of Exempt
Employers who maintain pension, profit-sharing, or other Organizations.
funded deferred compensation plans are generally required to Publication 892, Organization Appeal Procedures for Unagreed
file the Form 5500. This requirement applies whether or not the Issues.
plan is qualified under the Internal Revenue Code and whether Publication 910, IRS Guide to Free Tax Services.
or not a deduction is claimed for the current tax year. Publication 946, How To Depreciate Property.
Form 5578, Annual Certification of Racial Nondiscrimination for Publication 947, Practice Before the IRS and Power of Attorney.
a Private School Exempt From Federal Income Tax. Publication 1771, Charitable Contributions— Substantiation
Form 5768, Election/Revocation of Election by an Eligible and Disclosure Requirements.
Section 501(c)(3) Organization To Make Expenditures To Publication 1779, Employee Independent Contractor Brochure.
Influence Legislation. Publication 1828, Tax Guide for Churches and Religious
Form 7004, Application for Automatic Extension of Time To File Organizations.
Certain Business Income Tax, Information, and Other Returns. Publication 3079, Gaming Publication for Tax-Exempt
Form 8038, Information Return for Tax-Exempt Private Activity Organizations.
Bond Issues. Publication 3386, Tax Guide for Veterans’ Organizations.
Form 8282, Donee Information Return. Required of the donee Publication 3833, Disaster Relief, Providing Assistance through
of charitable deduction property who sells, exchanges, or Charitable Organizations.
otherwise disposes of donated property within 3 years after Publication 4220, Applying for 501(c)(3) Tax-Exempt Status.
receiving it. The form is also required of any successor donee Publication 4221-PC, Compliance Guide for 501(c)(3) Public
who disposes of charitable deduction property within 3 years Charities.
after the date that the donor gave the property to the original Publication 4221-PF, Compliance Guide for 501(c)(3) Private
donee. It does not matter who gave the property to the Foundations.
successor donee. It may have been the original donee or Publication 4302, A Charity’s Guide to Vehicle Donations.
another successor donee. Publication 4303, A Donor’s Guide to Vehicle Donations.
Form 8274, Certification by Churches and Qualified Publication 4630, Exempt Organizations Products and Services
Church-Controlled Organizations Electing Exemption from Navigator.
Employer Social Security and Medicare Taxes.
Form 8283, Noncash Charitable Contributions.
Form 8300, Report of Cash Payments Over $10,000 Received Appendix G: Use of Form 990 or 990-EZin a Trade or Business. Used to report cash amounts in excess
of $10,000 that were received in a single transaction (or in two To Satisfy State Reporting Requirements
or more related transactions) in the course of a trade or

Some states and local government units will accept a copy ofbusiness (as defined in section 162). However, if the
Form 990 or 990-EZ in place of all or part of their own financialorganization receives a charitable cash contribution in excess of
report forms. The substitution applies primarily to section$10,000, it is not subject to the reporting requirement since the
501(c)(3) organizations, but some of the other types of sectionfunds were not received in the course of a trade or business.
501(c) organizations are also affected. If the organization usesForm 8328, Carryforward Election of Unused Private Activity
Form 990 or 990-EZ to satisfy state or local filing requirements,Bond Volume Cap.
such as those under state charitable solicitation acts, note theForm 8718, User Fee for Exempt Organization Determination
following discussions.Letter Request.
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Determine State Filing Requirements Use Of Audit Guides May Be Required
The organization can consult the appropriate officials of all To ensure that all organizations report similar transactions
states and other jurisdictions in which it does business to uniformly, many states require that contributions, gifts, grants,
determine their specific filing requirements. Doing business in a similar amounts, and functional expenses be reported
jurisdiction can include any of the following: (a) soliciting according to the AICPA industry audit and accounting guide,
contributions or grants by mail or otherwise from individuals, Not-for-Profit Organizations (New York, NY, AICPA, 2003),
businesses, or other charitable organizations; (b) conducting supplemented by Standards of Accounting and Financial
programs; (c) having employees within that jurisdiction; (d) Reporting for Voluntary Health and Welfare Organizations
maintaining a checking account; or (e) owning or renting (Washington, DC, National Health Council, Inc., 1998, 4th
property there. edition).

Monetary Tests May Differ Donated Services And Facilities
Some or all of the dollar limitations applicable to Form 990 or Even though reporting donated services and facilities as items
990-EZ when filed with the IRS may not apply when using Form of revenue and expense is called for in certain circumstances
990 or 990-EZ in place of state or local report forms. Examples by the two publications named above, many states and the IRS
of the IRS dollar limitations that do not meet some state do not permit the inclusion of those amounts in Parts VIII and IX
requirements are the normally $25,000 gross receipts minimum of Form 990 or Part I of Form 990-EZ. The optional reporting of
that creates an obligation to file with the IRS and the $100,000 donated services and facilities is discussed in the instructions
minimum for listing independent contractors in Form 990, Part for Part III for Form 990 and 990-EZ.
VII, Section B, or Form 990-EZ, Part VI, line 51.

Amended ReturnsAdditional Information May Be Required
If the organization submits supplemental information or files anState or local filing requirements may require the organization
amended Form 990 or 990-EZ with the IRS, it must also send ato attach to Form 990 or 990-EZ one or more of the following:
copy of the information or amended return to any state with(a) additional financial statements, such as a complete analysis
which it filed a copy of Form 990 or 990-EZ originally to meetof functional expenses or a statement of changes in net assets;
that state’s filing requirement. If a state requires the(b) notes to financial statements; (c) additional financial
organization to file an amended Form 990 or 990-EZ to correctschedules; (d) a report on the financial statements by an
conflicts with the Form 990 or 990-EZ instructions, theindependent accountant; and (e) answers to additional
organization must also file an amended return with the IRS.questions and other information. Each jurisdiction may require

the additional material to be presented on forms they provide. Method of AccountingThe additional information does not have to be submitted with
Most states require that all amounts be reported based on thethe Form 990 or 990-EZ filed with the IRS.
accrual method of accounting. See also General Instruction D.Even if the Form 990 or 990-EZ that the organization files

with the IRS is accepted by the IRS as complete, a copy of the Time For Filing May Differsame return filed with a state will not fully satisfy that state’s
The deadline for filing Form 990 or 990-EZ with the IRS differsfiling requirement if (1) required information is not provided,
from the time for filing reports with some states.including any of the additional information discussed above, or

(2) the state determines that the form was not completed by
Public Inspectionfollowing the applicable Form 990 or 990-EZ instructions or

supplemental state instructions. In such case, the state may ask The Form 990 or 990-EZ information made available for public
the organization to provide the missing information or to submit inspection by the IRS may differ from that made available by
an amended return. the states, such as Schedule B (Form 990, 990-EZ, or 990-PF).
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Privacy Act and Paperwork Reduction Act Notice. We ask for the information on these forms to carry out the Internal Revenue
laws of the United States. You are required to give us the information. We need it to ensure that you are complying with these laws
and to allow us to figure and collect the right amount of tax. Section 6109 requires return preparers to provide their identifying
numbers on the return.

You are not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the
form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long as their
contents may become material in the administration of any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by section 6103.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The
estimated average times are:

Form Recordkeeping Learning about the law or Preparing Copying, assembling,
the form the and sending the form

form to the IRS

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 39 hr., 56 min. 6 hr., 51 min. 7 hr., 48 min. - - - - -

Schedule B (Form 990, 990-EZ, or 5 hr., 58 min. 1 hr., 35 min. 1 hr., 45 min. - - - - -
990-PF)

Schedule C (Form 990 or 990-EZ)  22 hr., 0 min.  42 min. 1 hr., 5 min. - - - - -

Schedule E (Form 990 or 990-EZ) 5 hr., 30 min. 53 min. 1 hr., 1 min. - - - - -

Schedule G (Form 990 or 990-EZ) 24 hr., 9 min. 24 min. 48 min. - - - - -

Schedule L (Form 990 or 990-EZ) 5 hr., 30 min. 1 hr., 5 min. 1 hr., 13 min. - - - - -

Schedule N (Form 990 or 990-EZ) 7 hr., 53 min. 42 min. 51 min. - - - - -

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or suggestions for
making these forms simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products
Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave., NW, IR-6526, Washington, DC 20224.

Do not send the form to this address. Instead, see When, Where, and How To File in General Instruction E.
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Index

A Compensation . . . . . . . . . . . . . . . . . 14, 16, 21, 22 Financial account . . . . . . . . . . . . . . . . . . . . . . . . . 20
Deferred . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16Accountant . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 Fiscal year . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4
Reasonable . . . . . . . . . . . . . . . . . . . . . . . . . 30, 31Accounting: Five highest compensated employees . . . . . 21
Reportable . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16Method . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5, 35 Fixed payment . . . . . . . . . . . . . . . . . . . . . . . . . . . 31

Conformed copy . . . . . . . . . . . . . . . . . . . . . . . . . . 17Period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 Foreign country . . . . . . . . . . . . . . . . . . . . . . . . . . . 5
Contemporaneous . . . . . . . . . . . . . . . . . . . . . . . . 31Accounts payable . . . . . . . . . . . . . . . . . . . . . . . . 15 Foreign organization  (See Organization)
Contracts:Accounts receivable . . . . . . . . . . . . . . . . . . . . . . 15 Forms . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 33

Initial . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31Accrual (method) . . . . . . . . . . . . . . . . . . . . . . . . . 35 Form 1023, Application for Recognition of
Contributions . . . . . . . . . . . . . . . . . . . . . . . . . . . 9, 12Address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 Exemption Under Section 501(c)(3) of the
Contributors:Change of . . . . . . . . . . . . . . . . . . . . . . . . . . . 7, 33 Internal Revenue Code . . . . . . . . . . . . . . . . 4

Schedule of . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10Website . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 Form 1024, Application for Recognition of
Controlled entity . . . . . . . . . . . . . . . . . . . . . . . . 3, 21 Exemption Under Section 501(a) or forAdvance ruling period . . . . . . . . . . . . . . . . . . . . . . 4

Determination Under Section 120 . . . . . . 4Controlling organization . . . . . . . . . . . . . . . . . 3, 21AKA or a.k.a.  (See Name and address)
Form 1041, U.S. Income Tax Return forCopies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27Amended return . . . . . . . . . . . . . . . . . . . . . . . . . . 35

Estates and Trusts . . . . . . . . . . . . . . . . . . . . 4Description of amendments . . . . . . . . . . . . . . 6
Form 1065, U.S. Return of PartnershipAnnual information return . . . . . . . . . . . . . . . 3, 28

D Income . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4Anti-abuse rule . . . . . . . . . . . . . . . . . . . . . . . . . . . 25 Form 1099-MISC, Miscellaneous Income,Defined contribution plan . . . . . . . . . . . . . . . . . . 16
Appendix: Methods . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16Depreciation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14Appendix A Exempt Organizations Form 1120-POL, U.S. Income Tax Return forDirector . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15Reference Chart . . . . . . . . . . . . . . . . . . . . . 23 Certain Political Organizations . . . . . . . . 19Disclosure . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 25Appendix B How to Determine Whether an Form 1128, Application To Adopt, Change,Disqualified person . . . . . . . . . . . . . . . . . . . . . . . 29Organization’s Gross Receipts are or Retain a Tax Year . . . . . . . . . . . . . . . . . . 5Normally $25,000 (or $5,000) or Disregarded entities . . . . . . . . . . . . . . . . . . . . . . . 7 Form 3115, Application for Change inLess . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 24 Dissolution . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18 Accounting Method . . . . . . . . . . . . . . . . . . . . 5Appendix C Special Gross Receipts Tests Dividends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11, 20 Form 4506, Request for Copy of Taxfor Determining Exempt Status of Section Documents . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 28 Return . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6501(c)(7) and 501(c)(15) Donations: Form 4506-A, Request for Public InspectionOrganizations . . . . . . . . . . . . . . . . . . . . . . . . 25 Of services . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 or Copy of Exempt or PoliticalAppendix D Public Inspection of Of use of property . . . . . . . . . . . . . . . . . . . . . . 10 Organization IRS Form . . . . . . . . . . . . . . . 25Returns . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 25 Form 4720, Return of Certain Excise TaxesDonor advised fund . . . . . . . . . . . . . . . . . . . . . . . 20Appendix E Section 4958 Excess Benefit on Charities and Other Persons UnderDonor advisor . . . . . . . . . . . . . . . . . . . . . . . 21, 30Transactions . . . . . . . . . . . . . . . . . . . . . . . . . 29 Chapters 41 and 42 of the InternalSponsoring organization . . . . . . . . . . . . . . 3, 20Appendix F Forms and Publications To File Revenue Code . . . . . . . . . . . . . . . . . . . . 19, 20Supporting organization . . . . . . . . . . . . . . . . . 30or Use . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 33

Form 5500, Annual Return/Report ofDues and assessments . . . . . . . . . . . . . . . . . . . 10Appendix G Use of Form 990 or 990-EZ To
Employee Benefit Plan . . . . . . . . . . . . . . . . 4Affiliates . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11Satisfy State Reporting
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Form 8868, Application for Extension ofNondeductible . . . . . . . . . . . . . . . . . . . . . . . . . 18Application for tax exemption . . . . . . . . . . . . . . 26 Time To File an Exempt Organization
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Assets: E Form 8886-T, Disclosure by Tax-Exempt

Net . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14, 15 Entity Regarding Prohibited Tax ShelterEconomic benefit:
Other . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Transaction . . . . . . . . . . . . . . . . . . . . . . . . . . 20Disregarded . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31
Total . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Form 941, Employer’s Quarterly Federal TaxInterest on loans (foregone) . . . . . . . . . . . . . 30

Assistance to individuals . . . . . . . . . . . . . . . . . . 13 Return . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16Liability insurance premiums . . . . . . . . . . . . 30
Attachments . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2, 7 Form 990-BL, Information and Initial ExciseNontaxable fringe . . . . . . . . . . . . . . . . . . . . . . 31

Tax Return for Black Lung Benefit TrustsAttorney . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 Electronic filing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5
and Certain Related Persons . . . . . . . . . . 4Audit guides . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35 Element of common control . . . . . . . . . . . . . . . 21

Form 990-N, Electronic Notice (e-Postcard)Email subscription . . . . . . . . . . . . . . . . . . . . . . . . . 2
for Tax-Exempt Organizations notEmployee benefits . . . . . . . . . . . . . . . . . . . . . . . . 14 Required To File Form 990 orB Employer identification number (EIN) . . . . . . . 8 990-EZ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3Balance sheet . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14 Excess benefit transaction . . . . . 20, 29, 30, 32 Form 990-PF, Return of Private FoundationBank account . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20 Excise tax . . . . . . . . . . . . . . . . . . . . . . . . . 19, 20, 32 or Section 4947(a)(1) NonexemptBingo . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 Exempt purpose . . . . . . . . . . . . . . . . . . . . . . . . . . 11 Charitable Trust Treated as a Private

Black lung benefit trusts . . . . . . . . . . . . . . . . . . . . 4 Foundation . . . . . . . . . . . . . . . . . . . . . . . . . . . 4Expenses:
Book value . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Form 990-T, Exempt Organization BusinessDirect . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12
Books and records . . . . . . . . . . . . . . . . . . . . 12, 20 Income Tax Return . . . . . . . . . . . . . . . . 17, 19Functional . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12
Buildings . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Form W-2, Wage and Tax Statement . . . . 16Fundraising . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12

Program service . . . . . . . . . . . . . . . . . . . . . . . . 11Business activities . . . . . . . . . . . . . . . . . . . . . . . . 11 Fringe benefits . . . . . . . . . . . . . . . . . . . . . . . . 30, 31
Rent . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14 De minimis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 17

Working condition . . . . . . . . . . . . . . . . . . . . . . 17Extension of time to file . . . . . . . . . . . . . . . . . . . . 5
C Fund balances . . . . . . . . . . . . . . . . . . . . . . . . . . . 15
Calendar year . . . . . . . . . . . . . . . . . . . . . . . . . . . 4, 7 Fundraising . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9, 10

FCandidates for public office . . . . . . . . . . . . 19, 21 FUTA  (See Federal unemployment tax)
Fair market value . . . . . . . . . . . . . . . . . . . . . . 30, 31Capital contributions . . . . . . . . . . . . . . . . . . . . . . 19
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Photographs of missing . . . . . . . . . . . . . . . . . . 2 Grants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9, 13Laboratory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10
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-37-



Page 38 of 39 Instructions for Form 990-EZ 16:18 -  4-FEB-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Group exemption number (GEN) . . . . . . . . . . . 8 Offices: Revenue . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9
Permanent . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27 Deferred . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15Group return . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4
Regional or district . . . . . . . . . . . . . . . . . . 26, 27 Gross . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12

Organization: Program service . . . . . . . . . . . . . . . . . . . . . . . . 10
H Affiliated . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30 Revenue sharing transactions . . . . . . . . . . . . . 32
Heath benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . 16 Foreign . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3, 29 Revocation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 32
Help . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 Political . . . . . . . . . . . . . . . . . . . . . . . 4, 19, 21, 26 Rounding off . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6

Related . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21Helpful hints . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 Royalties . . . . . . . . . . . . . . . . . . . . . . . . . . 10, 11, 13Religious . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3, 4Helpful publications . . . . . . . . . . . . . . . . . . . . . . . 34
Supporting . . . . . . . . . . . . . . . . . . . . . . . . . . . 3, 30Historic and continuing relationship . . . . . . . . 21

Organization managers . . . . . . . . . . . . . . . . . . . 32Hours per week . . . . . . . . . . . . . . . . . . . . . . . . . . 16 S
Organizing document . . . . . . . . . . . . . . . . . . . . . 17 Salaries . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14
Other Assets  (See Assets) Sale:I

Of assets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11Incomplete return . . . . . . . . . . . . . . . . . . . . . . . . . . 6
Of inventory . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13Independent contractors . . . . . . . . . . . . . . . 14, 22 P
Of merchandise . . . . . . . . . . . . . . . . . . . . . . . . 12Instant bingo . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 Paid preparer . . . . . . . . . . . . . . . . . . . . . . . . . . . . 22
Of securities . . . . . . . . . . . . . . . . . . . . . . . . . . . 11Identifying number of . . . . . . . . . . . . . . . . . . . 22Insurance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 25

Sale of securities  (See Sale)Payments:Interest . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11
Savings . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11, 15Compensation . . . . . . . . . . . . . . . . . . . . . . . . . 30Mortgage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14
Savings accounts  (See Savings)Government . . . . . . . . . . . . . . . . . . . . . . . . . . . 10Rent . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14
Schedules . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7, 33Independent contractors . . . . . . . . . . . . . . . . 14Interest income . . . . . . . . . . . . . . . . . . . . . . . . . . . 11

Nonfixed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 31 Schedule A (Form 990 or 990-EZ), PublicInventory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13
Services . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 Charity Status and Public Support . . . . . . 8,Investment:
Severance . . . . . . . . . . . . . . . . . . . . . . 16, 17, 30 21Program-related . . . . . . . . . . . . . . . . . . . . . 10, 11
To affiliates . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13 Schedule B (Form 990, 990-EZ, or 990-PF),Rental income . . . . . . . . . . . . . . . . . . . . . . . . . 11

Schedule of Contributors . . . . . . . . 2, 8, 35Payroll taxes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14
Schedule C (Form 990 or 990-EZ), PoliticalPenalties . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14

K Campaign and Lobbying Activities . . . . 18,Failure to file . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6
21Key employee . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Phone Help . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

Schedule E (Form 990 or 990-EZ),Political campaign activities . . . . . . . . . . . . . . . 21
Schools . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21Political expenditures . . . . . . . . . . . . . . . . . . . . . 19L Schedule G (Form 990 or 990-EZ),Political organization  (See Organization)Land . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Supplemental Information RegardingPostage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14Late filing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 Fundraising or Gaming Activities . . . . . . 12

Printing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14Liabilities, total . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Schedule L (Form 990 or 990-EZ),
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Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule A
(Form 990 or 990-EZ)
Public Charity Status and Public Support

If the accounting method theSection references are to the Internal
organization used in completing the 2008Revenue Code unless otherwise noted. Specific Instructions
Schedule A (Form 990 or 990-EZ) wasGeneral Instructions different from the accounting method Part I. Reason for Publicchecked on the 2009 Form 990, Part XI,

Note. Terms in bold are defined in the line 1, or the 2009 Form 990-EZ, line G, Charity StatusGlossary of the Instructions for Form 990. the organization should not report, in
Lines 1–11either Part II or Part III, the amountsPurpose of Schedule reported in the applicable columns of the Check only one of the boxes on lines 1

Schedule A (Form 990 or 990-EZ) is used 2008 Schedule A (Form 990 or 990-EZ). through 11 to indicate the reason the
by an organization that files Form 990 or Instead, the organization should report all organization is a public charity for tax
Form 990-EZ to provide the required year 2009. The reason can be the sameamounts in Part II or Part III using the
information regarding public charity as stated in the organization’s tax-exemptaccounting method checked on the 2009
status and public support. determination letter from the IRSForm 990, Part XI, line 1, or the 2009

(“exemption letter”) or subsequent IRSForm 990-EZ, line G.
Who Must File determination letter, or it can be different.

Example 1. An organization checks An organization that does not check anyAn organization that answered ‘‘Yes’’ to
of the boxes on lines 1 through 11 should“Cash” on Form 990, Part XI, line 1. ItForm 990, Part IV, line 1, must complete
not file Form 990, Form 990-EZ, orshould report the amounts in Part II orand attach Schedule A (Form 990 or
Schedule A (Form 990 or 990-EZ) forPart III using the cash method. If the990-EZ) to Form 990. Any section
2009 but should file Form 990-PF instead.organization filed a 2008 Schedule A501(c)(3) organization or section

(Form 990 or 990-EZ) using the cash4947(a)(1) nonexempt charitable trust If an organization believes there is
method, it should report in the 2005that files a Form 990-EZ must complete more than one reason why it is a public

and attach this schedule to Form 990-EZ. through 2008 columns on the 2009 charity, it should check only one box but
These include: Schedule A (Form 990 or 990-EZ) the can explain the other reasons it qualifies
• Organizations that are described in for public charity status in Part IV.same amounts that it reported in the 2005
section 501(c)(3) and are public through 2008 columns on the 2008 The IRS does not update its records
charities; Schedule A (Form 990 or 990-EZ). on an organization’s public charity status• Organizations that are described in based on a change the organization

Example 2. An organization checkssections 501(e), 501(f), 501(k), or 501(n); makes on Schedule A (Form 990 and
and “Accrual” on Form 990, Part XI, line 1. Form 990-EZ). Thus, an organization that• Nonexempt charitable trusts The organization reports grants on Form checks a public charity status different
described in section 4947(a)(1) that are 990, Part VIII, line 1, in accordance with from the reason stated in its exemption
not treated as private foundations. SFAS 116 (see instructions for Form 990, letter or subsequent determination letter,

Part VIII, line 1). The organization although not required, may submit aIf an organization is not required to file
receives a grant to be paid in future request to the IRS Exempt OrganizationsForm 990 or 990-EZ but chooses to do
years. The organization should report the Determinations Office for a determinationso, it must file a complete return and
grants’s present value on the 2009 letter confirming that it qualifies for theprovide all of the information requested,
Schedule A (Form 990 or Form 990-EZ). new public charity status if theincluding the required schedules.
The organization should report accruals organization wants the IRS records to
of present value increments to the unpaidAny organization that is exempt reflect that new public charity status. See

from tax under section 501(c)(3) Section 9 of Rev. Proc. 2009-4, 2009-1grant on Schedule A (Form 990 or
but is a private foundation and not I.R.B. 118 (or latest annual update) for990-EZ) in future years.

TIP

a public charity should not file Form 990, instructions. No user fee is required to be
Form 990-EZ, or Schedule A (Form 990 paid.The IRS has eliminated the
or 990-EZ), but should file Form 990-PF. advance ruling process for section A subordinate organization of a
See instructions to Part I. 501(c)(3) organizations described group exemption that is filing its ownCAUTION

!
in sections 170(b)(1)(A)(vi) and 509(a)(2). return, but has not received its own tax
Organizations with an advance ruling that exemption determination letter from theAccounting Method
expired on or after June 9, 2008 no longer IRS, should check the public charityWhen completing Schedule A (Form 990
need to file Form 8734, Support Schedule status box which most accuratelyor 990-EZ), the organization must use the

describes its public charity status.for Advance Ruling Period, after 5 yearssame accounting method it checked on
to receive a definitive ruling.Form 990, Part XI, line 1, or Form An organization that does not know the
Organizations described in sections990-EZ, line G. The organization must public charity status stated in its
170(b)(1)(A)(vi) and 509(a)(2) now use ause this accounting method in reporting exemption letter or subsequent
5-year period that includes the current taxall amounts on Schedule A (Form 990 or determination letter should call the
year and the four preceding tax years in990-EZ), regardless of the accounting Exempt Organizations Customer Account
computing their public supportmethod it used in completing Schedule A Services toll free at 1-877-829-5500 or
percentages.(Form 990 or 990-EZ) for 2008. write to Internal Revenue Service, TE/GE

Cat. No. 11294Q
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Customer Account Services, P.O. Box and form of worship; definite and distinct to do the research, the organization is not
2508, Cincinnati, OH 45201. See the ecclesiastical government; formal code of a medical research organization.
examples below. doctrine and discipline; distinct religious The organization is not required to be

history; membership not associated with an affiliate of the hospital, but there mustExample 1. The organization
any other church or denomination; be a joint effort by the organization andreceived an exemption letter that it is a
organization of ordained ministers; the hospital to maintain continuing closepublic charity under section
ordained ministers selected after cooperation in the active conduct of170(b)(1)(A)(vi). For 2009, it meets the
completing prescribed courses of study; medical research.requirements for public charity status
literature of its own; established places ofunder section 170(b)(1)(A)(vi). The The definition of medical researchworship; regular congregations; regularorganization should check the box on line for Schedule A (Form 990 orreligious services; Sunday schools for the7 and complete Part II. 990-EZ), Part I, is different fromreligious instruction of the young; schools

TIP

Example 2. The organization the definition for Schedule H (Form 990).for the preparation of its ministers. The
received an exemption letter that it is a Accordingly, research that constitutesIRS generally uses a combination of
public charity under section medical research for purposes ofthese characteristics, together with other
170(b)(1)(A)(vi). For 2009, it does not determining whether an organization is afacts and circumstances, to determine
meet the requirements for public charity medical research organization is notwhether an organization is considered a
status under section 170(b)(1)(A)(vi). necessarily medical research forchurch for federal tax purposes.
Instead, it meets the requirements for Schedule H (Form 990) reporting

Line 2. Check the box for a schoolpublic charity status under section purposes.
whose primary function is the509(a)(2). The organization should check Assets test/expenditure test. Anpresentation of formal instruction, whichthe box on line 9 and complete Part III. organization qualifies as a medicalregularly has a faculty, a curriculum, an

Example 3. The organization research organization if its principalenrolled body of students, and a place
received an exemption letter that it is a purpose is medical research, and if itwhere educational activities are regularly
public charity under section 509(a)(2). For devotes more than half its assets, orconducted. A private school must have a
2009, it does not meet the requirements spends at least 3.5% of the fair marketracially nondiscriminatory policy toward its
for public charity status under section value of its endowment, directly instudents. For details about these
509(a)(2) or 170(b)(1)(A)(vi). Instead, it conducting medical research. Either testrequirements, see Schedule E (Form 990
meets the requirements for public charity can be met based on a computationor 990-EZ), and its related instructions.
status as a supporting organization period consisting of the immediately
under section 509(a)(3). The organization preceding tax year or the immediatelyAn organization that checks the
should (a) check the box on line 11; (b) preceding 4 tax years.box on line 2 must also complete
check the box on either line 11a, 11b, Schedule E (Form 990 or 990-EZ). If an organization does not satisfy

TIP

11c, or 11d; (c) complete lines 11e either the assets test or the expenditureLine 3. Check the box for anthrough 11g; and (d) complete the table test, it can still qualify as a medicalorganization whose main purpose is toon line 11h. research organization based on theprovide hospital or medical care. AExample 4. The organization circumstances involved.rehabilitation institution or an outpatientreceived an exemption letter that it is a These tests are discussed inclinic can qualify as a hospital if itssupporting organization under section Regulations sections 1.170A-9(d)(2)(v)principal purposes or functions are the509(a)(3). Based on Announcement and (vi). Under these tests, value theproviding of hospital or medical care, but2009-62, 2009-33 I.R.B. 247, the organization’s assets as of any day in itsthe term does not include medicalorganization submitted a request to the tax year using the same day every year,schools, medical research organizations,IRS to change its classification to public and value the endowment at fair marketconvalescent homes, homes for childrencharity status under section 509(a)(2). value, using commonly acceptedor the aged, or vocational trainingThe organization received a valuation methods. See Regulationsinstitutions for handicapped individuals.determination letter that it has been section 20.2031.
Check the box on line 3 also for areclassified as a public charity under

Line 5. Check the box and completecooperative hospital service organizationsection 509(a)(2). The organization
Part II if the organization receives anddescribed in section 501(e).should check the box on line 9 and
manages property for and expends fundscomplete Part III.
to benefit a college or university that isThe definition of hospital for

Example 5. The organization owned or operated by one or more statesSchedule A (Form 990 or 990-EZ),
received an exemption letter that it is a or political subdivisions. The school mustPart I, is different from the

TIP

public charity under section be an organization described in thedefinition for Schedule H (Form 990),
170(b)(1)(A)(vi). For 2009, it does not instructions for line 2.Hospitals. Accordingly, see Who Must
meet the requirements for public charity File in the Instructions for Schedule H Expending funds to benefit a college orstatus under section 170(b)(1)(A)(vi) or (Form 990) regarding whether the university includes acquiring and509(a)(2), or as a supporting organization organization also is required to complete maintaining the campus, its buildings andunder section 509(a)(3). Nor does it meet Schedule H (Form 990), Hospitals. equipment, granting scholarships andthe requirements for public charity status student loans, and making any otherLine 4. Check the box for anunder any other provision of the Internal payments in connection with the normalorganization whose principal purpose orRevenue Code. The organization is a functions of colleges and universities.function is to engage in medicalprivate foundation and should not file

The organization must meet the sameresearch, and that is directly engaged inForm 990, Form 990-EZ, or Schedule A
public support test described below forthe continuous active conduct of medical(Form 990 or Form 990-EZ) for 2009 but
line 7. See Rev. Rul. 82-132, 1982-2 C.B.research in conjunction with a hospital.should file Form 990-PF instead.
107.The hospital must be described in sectionLine 1. Check the box for a church, 501(c)(3) or operated by the federal Line 6. Only a federal, state, or localconvention of churches, or association of government, a state or its political government or governmental unit thatchurches. Pub. 1828, Tax Guide for subdivision, a U.S. possession or its has received an exemption letterChurches and Religious Organizations, political subdivision, or the District of recognizing it as exempt from tax underprovides certain characteristics generally Columbia. section 501(c)(3) should check this box.attributed to churches. These attributes of
See Rev. Rul. 60-384, 1960-2 C.B. 172.a church have been developed by the IRS If the organization primarily gives

and by court decisions. They include: funds to other organizations (or grants Line 7. Check the box and complete
distinct legal existence; recognized creed and scholarships to individuals) for them Part II if the organization meets one of the

-2-
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section 170(b)(1)(A)(vi) public support supported organizations. If the organization loses its status as a
tests. See instructions for Part II organization can answer ‘‘Yes ’’ to the supporting organization.
regarding how an organization can qualify following question, check the box for

Line 11h. An organization checking aas a publicly supported organization Type II.
box on line 11 must complete the table onunder section 170(b)(1)(A)(vi). Do the same persons, such as line 11h.

Line 8. Check the box and complete directors, trustees, and officers, supervise • Columns (i) and (ii). Enter the namePart II if the organization is a community or control the supported organization(s) and employer identification number (EIN)trust and meets a section 170(b)(1)(A)(vi) and the supporting organization? for each supported organization.public support test. A community trust is a • Type III—Functionally Integrated. • Column (iii). For each supportedcharity that attracts large contributions Check this box if:
organization named in column (i), showfor the benefit of a particular community 1. The organization is not described in which line number (from lines 1 throughor area, often initially from a small number Type I or Type II above; 9) best describes the supportedof donors, and is generally governed by 2. The organization’s activities organization. For example, if therepresentatives of its particular perform the functions of, or carry out the organization supported a hospital, entercommunity or area. See Temporary purposes of, the publicly supported ‘‘3’’ in column (iii). If the organizationRegulations sections 1.170A-9T(f)(10), organizations; and supported a federal, state, local(11), and (12). 3. But for the organization’s government, or governmental unit, or

involvement, such activities wouldA community trust claiming it foreign government, enter ‘‘6’’ in column
normally be engaged in by the publiclyqualifies as a public charity should (iii).
supported organizations themselves.check the box on line 8 whether it • Column (iv). Check ‘‘Yes’’ if theCAUTION

!
See Regulations sectionis structured as a corporation or as a supported organization named in column

1.509(a)-4(i)(3)(ii); Rev. Proc. 2009-32,trust. (i) is specifically named as a supported
2009-28 I.R.B. 142; and any further organization in the organization’sLine 9. Check the box and complete
related guidance for more information. declaration of trust, articles ofPart III if the organization meets both of • Type III—Other. Check this box if the incorporation, or other governingthe section 509(a)(2) support tests. See
organization is not described as a Type I, document. An organization that supportsthe instructions for Part III regarding how
Type II, or Type III — Functionally non-designated publicly supportedan organization can qualify as a publicly
Integrated organization. organizations and meets thesupported organization under section

requirements of Regulations section509(a)(2). Line 11e. A section 509(a)(3)
1.509(a)-4(d)(2)(i) (relating to designatingLine 10. Check the box only if the supporting organization cannot be
the publicly supported organizations byorganization has received a ruling from controlled by disqualified persons, other
class or purpose rather than by name)the IRS that it is organized and operated than foundation managers. Section
should not complete column (iv) butprimarily to test for public safety. 509(a)(1) or (2) organizations and
should provide a statement in Part IVfoundation managers who are disqualifiedLine 11. Check the box if the explaining how it meets thesepersons only as a result of beingorganization is a supporting requirements.foundation managers are not treated asorganization. For more information about • Column (v). Only Type IIIdisqualified persons.supporting organizations, see Regulations
organizations are required to answer thissection 1.509(a)-4, and sections 509(a)(3) Line 11f. The organization’s question. Check ‘‘Yes’’ if the organizationand 509(f). exemption letter or subsequent notified the supported organization

If the organization is a supporting determination letter may state the type of named in column (i) of its support.
organization, it also must check either supporting organization it is. If it does, • Column (vi). Only Type IIIbox 11a, 11b, 11c, or 11d to show the check the box on this line. If the letter organizations are required to answer thistype of supporting organization it is. The does not state the type, leave this line question. Check ‘‘Yes’’ if the supportedorganization also must complete lines 11e blank. organization named in column (i) isthrough 11g, and the table on line 11h. organized in the United States.A grantor to a section 509(a)(3)Lines 11a–11d. Use the information • Column (vii). Enter the total amount ofsupporting organization, acting in goodbelow to determine the supporting monetary support paid to, or for thefaith, can rely on this letter in determiningorganization’s type. If the organization benefit of, the supported organizationwhether the organization is a Type I, Typechecks the box on line 11f, the letter the named in column (i) during 2009. If noII, or Type III organization. The grantororganization received from the IRS monetary support was provided duringalso can rely on certain representationsidentifies its type. If the box checked on 2009, enter “-0-.” Do not reportmade by the organization, or can rely onany of lines 11a through 11d is different non-monetary support in column (vii).a reasoned written opinion of counsel offrom the type stated in the letter, provide However, the organization can describeeither the grantor or the organization thatan explanation in Part IV. If the such support in Part IV. If the organizationthe organization is a functionallyorganization does not check the box on provided to or purchased for the benefit ofintegrated Type III supportingline 11f, it should check the box on lines the supported organization services,organization. See Rev. Proc. 2009-32,11a to 11d that best describes the type of facilities, or goods, explain in Part IV.2009-28 I.R.B. 142.supporting organization it is.
• Type I. A Type I supporting Line 11g. This information is Part II. Support Scheduleorganization is operated, supervised, or necessary to determine whether the
controlled by one or more publicly organization is controlled by certain for Organizationssupported organizations. If the donors. Section 509(f)(2), which became
organization can answer ‘‘Yes’’ to the Described in Sectionseffective August 17, 2006, prohibits
following question, check the box for certain supporting organizations from 170(b)(1)(A)(iv) andType I. accepting gifts or contributions from

170(b)(1)(A)(vi)Does the governing body, officers or certain persons associated with the
membership of the supported public supported organization of such supporting

If the organization checked a boxcharity(ies) select a majority of the organization. For example, if a Type I or
on line 5, 7, or 8 of Part I, it shouldsuporting organization’s officers, Type III supporting organization accepts a
complete Part II. If thedirectors, or trustees? gift or contribution from a person who CAUTION

!
organization checks the box on line 13 of• Type II. A Type II supporting controls the governing body of a
Part II, it should stop there and notorganization is supervised or controlled supporting organization or from certain
complete the rest of Part II.in connection with one or more publicly related persons, then the supporting
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If the organization checked a box amounts are received from exercising or  An unusual grant is excluded even if
on line 5, 7, or 8 of Part I and also performing the organization’s tax-exempt the organization receives or accrues the
checks the box on line 18 of Part purpose or function, which should be funds over a period of years.

TIP

II, the organization should complete Part reported on line 12. An amount received Do not report gross investment income
III to determine if it qualifies as a publicly from a governmental unit is not treated as items as unusual grants. Instead, include
supported organization under section received from exercising or performing all investment income on line 8.
509(a)(2). If it does qualify, the the organization’s tax-exempt purpose or

See Rev. Rul. 76-440, 1976-2 C.B. 58;organization should instead check the box function if the payment is to enable the
Temporary Regulations sectionon line 9 of Part I. organization to provide a service to, or
1.170A-9T(f)(6)(ii); and Temporarymaintain a facility for, the direct benefit ofPublic Support Test. For an Regulations sections 1.509(a)-3T(c)(3)the public (for example, to maintain libraryorganization to qualify as a publicly and (4) for details about unusual grants.facilities that are open to the public). Seesupported organization under section

Temporary Regulations section Reporting contributions not reported170(b)(1)(A)(vi), either:
1.170A-9T(f)(8) and Rev. Rul. 81-276, as revenue. If the organization reports• 331/3% or more of its total support must
1981-2 C.B. 128. any contributions on line 1 of this partcome from governmental agencies,

that it does not report as revenue in Partcontributions from the general public, and Unusual grants. An organization that
VIII or assets in Part X of Form 990, or ascontributions or grants from other public received any unusual grants during the
revenue or assets in Form 990-EZ,charities, or 5-year period should keep for its records
explain in Part IV the basis for• 10% or more of its total support must a list showing, for each year, the name of
characterizing such transfers ascome from governmental agencies, the contributor, the date and amount of
contributions but not as revenue orcontributions from the general public, and the grant, and a brief description of the
assets. For example, if an organization iscontributions or grants from other public grant. If the organization used the cash
a community foundation that receives andcharities and the facts and circumstances method for the applicable year, show only
holds a cash transfer for anotherindicate it is a publicly supported the amounts the organization actually
tax-exempt organization and reportsorganization. received during that year. If the
contributions of such property on line 1organization used the accrual method forNote. An organization will not meet without reporting it as revenue in Part VIIIthe applicable year, show only theeither of these public support tests if or assets in Part X, explain the basis foramounts the organization accrued for thatalmost all of its support comes from gross characterizing the property asyear. An example of this list is givenreceipts from related activities and an contributions but not as revenue orbelow.insignificant amount of its support comes assets.from governmental units and Do not file this list with the Line 2. Enter tax revenue levied for thecontributions made directly or indirectly organization’s Form 990 or organization’s benefit by a governmentalby the general public. 990-EZ because it may be madeCAUTION

!
unit and either paid to the organization or

available for public inspection.Public support is measured using a expended on its behalf. Report this
5-year computation period. If the amount whether or not the organization
organization was not a section 501(c)(3) Line 1. Example includes this amount as revenue on its
organization for the entire 5-year period in financial statements or elsewhere on
Part II, report amounts only for the years Year � 2009 Description Form 990 or 990-EZ.
the organization was a section 501(c)(3)

Name � Mr. Undeveloped land Line 3. Enter the value of services ororganization.
Distinguished Donor facilities furnished by a governmental

Line 1. Do not include any ‘‘unusual unit to the organization without charge.Date of Grant �grants.’’ See Unusual grants on this page. Do not include the value of services orJanuary 15, 2009Include membership fees only to the facilities generally furnished to the public
extent to which the fees are payments to Amount of Grant � without charge. For example, include the
provide support for the organization rather $60,000 fair rental value of office space furnished
than to purchase admissions, by a governmental unit to the organization
merchandise, services, or the use of without charge but only if theInclude in Part IV a list showing the
facilities. To the extent that the governmental unit does not generallyamount of each unusual grant actually
membership fees are payments to furnish similar office space to the publicreceived each year (if the cash
purchase admissions, merchandise, without charge. Report these amountsaccounting method is used), or accrued
services, or the use of facilities in a whether or not the organization includeseach year (if the accrual accounting
related activity, report the membership these amounts as revenue on its financialmethod is used).
fees on line 12. To the extent that the statements or elsewhere on Form 990 or
membership fees are payments to Do not include the names of the 990-EZ.
purchase admissions, merchandise, grantors because Part IV will be

Line 5. Enter in column (f) the portion ofservices, or the use of facilities in an made available for publicCAUTION
!

total contributions by each individual,unrelated business activity, report the inspection.
trust, or corporation included on line 1 formembership fees on line 9. See Unusual grants generally are the years reported that exceeds 2% of theTemporary Regulations section substantial contributions and bequests amount reported on line 11, column (f).1.170A-9T(f)(7)(iv). from disinterested persons and are: However, the 2% limitation does not apply

Use any reasonable method to to contributions from organizations1. Attracted because of the
determine the value of noncash qualifying as publicly supportedorganization’s publicly supported nature,
contributions reported on line 1. organizations under section2. Unusual and unexpected because

Support from a governmental unit. 170(b)(1)(A)(vi), governmental unitsof the amount, and
Include on line 1 support received from a described in section 170(b)(1)(A)(v), and3. Large enough to endanger the
governmental unit. This includes any other organizations, such as the following,organization’s status as normally meeting
amounts received from a governmental but only if they also qualify as publiclyeither the 331/3% public support test or the
unit, including donations or contributions supported organizations under section10% facts and circumstances test.
and amounts received in connection with 170(b)(1)(A)(vi):
a contract entered into with a For a list of other factors to be • Churches described in section
governmental unit for the performance of considered in determining whether a 170(b)(1)(A)(i);
services or in connection with a grant is an unusual grant, see Temporary • Educational institutions described in
government research grant, unless the Regulations section 1.509(a)-3T(c)(4). section 170(b)(1)(A)(ii);
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• Hospitals described in section reported. Do not include gain or loss from • A trade or business consisting of
170(b)(1)(A)(iii); and the sale of capital assets. conducting bingo games, but only if the
• Organizations operated for the benefit conduct of such games is lawful. SeeLine 12. Enter the total amount of gross
of a college or university owned or section 513(f).receipts the organization received from
operated by a governmental unit • Qualified pole rentals by a mutual orrelated activities for all years reported in
described in section 170(b)(1)(A)(iv). cooperative telephone or electricPart II. Although an organization may

company. See section 513(g).The organization should keep for its otherwise meet the section • The distribution of certain low costrecords a list showing the name of and 170(b)(1)(A)(vi) 33 1/3% public support test
articles and exchange and rental ofamount contributed by each donor (other or the 10% facts and circumstances
members lists. See section 513(h).than a governmental unit or publicly public support test, it will not be treated as • Soliciting and receiving qualifiedsupported organization) whose total gifts meeting one of these tests if almost all of
sponsorship payments. See sectionduring the years reported exceed 2% of its support consists of gross receipts from
513(i).the amount reported on line 11, column related activities and an insignificant

(f). An example of this list is given below. amount of support comes from Line 13. An organization that checks this
governmental units and public box should stop here and should notDo not file this list with the contributions. See Temporary complete the rest of Part II. It should notorganization’s Form 990 or
Regulations section 1.170A-9T(f)(7)(iii). make a public support computation on990-EZ because it may be madeCAUTION

!
line 14 or 15 or check any of the boxes onInclude on line 12 gross receipts fromavailable for public inspection.
lines 16 through 18.admissions, sales of merchandise,Line 8. Include the gross income from

Example. An organization receivesperformance of services, or furnishing ofinterest, dividends, payments with respect
an exemption letter from the IRS that it isfacilities in any activity which is not anto securities loans (section 512(a)(5)),
exempt from tax under section 501(c)(3)unrelated trade or business (within therents, royalties, and income from similar
and qualifies as a public charity undermeaning of section 513). See sectionsources. Do not include on this line
section 170(b)(1)(A)(vi) effective March509(d)(2). Include membership fees to thepayments that result from activities of the
25, 2009, its date of incorporation. Theextent they are payments to purchaseorganization that further its exempt
organization uses a calendar yearadmissions, merchandise, services, or thepurpose. Instead, report these amounts
accounting period. When the organizationuse of facilities in a related activity. Foron line 12.
prepares Part II for 2009 through 2013, itexample, include on this line grossLine 9. Enter the organization’s net should check the box on line 13 andreceipts from:income from carrying on unrelated should not complete the rest of Part II.• A trade or business in whichbusiness activities, whether or not the When the organization prepares Part II forsubstantially all work is performed byactivities are regularly carried on as a 2014 and subsequent years, it should notvolunteers. See section 513(a)(1).trade or business. See sections 512 and check the box on line 13 and should• A trade or business carried on by the513 and the applicable regulations. complete the rest of Part II.organization primarily for the convenienceInclude membership fees to the extent of its members, students, patients,they are payments to purchase An organization in its first 5 yearsofficers, or employees. See sectionadmissions, merchandise, services, or the as a section 501(c)(3)513(a)(2).use of facilities in an activity that is an organization should make the
TIP

• A trade or business which is the sellingunrelated business. public support computations on a copy ofof merchandise, substantially all of which
Schedule A that it keeps for itself. AnNet income and net losses from all of the organization received as gifts or
organization should carefully monitor itsthe organization’s unrelated business contributions. See section 513(a)(3).
public support on an ongoing basis toactivities should be aggregated. If a net • “Qualified public entertainment
ensure that it will meet a public supportloss results, enter “-0-” on this line. activities” or “qualified convention and
test in the sixth year and succeedingLine 10. Include all support as defined in trade show activities” of certain
years.section 509(d) that is not included organizations. See section 513(d).

elsewhere in Part II. Explain in Part IV the • Furnishing certain hospital services. Line 14. Round to the nearest hundredth
nature and source of each amount See section 513(e). decimal point in reporting the percentage

Line 5. Example 

Assumption: 2% of the amount on Schedule A (Form 990 or 990-EZ), Part II, line 11, column (f) is $12,000

Contributors whose total gifts from 2005 through 2009 were in excess of the 2% limitation

(a) (b) (c) (d) (e) (f) (g)

Name 2005 2006 2007 2008 2009 Total Excess
contributions
(col. (f) minus

the 2%
limitation)

XYZ Foundation $59,000 $3,000 $18,000 $80,000 $68,000

Banana Office $12,000 3,000 1,000 16,000 4,000
Supply

Plum 15,000 15,000 30,000 18,000
Corporation

John Smith 5,000 $5,000 5,000 1,000 16,000 4,000

Sue Adams 10,000 10,000 10,000 30,000 18,000

Raisin Trade 20,000 7,000 27,000 15,000
Assoc.

Total. Add the items in column (g). Enter the total here and on Part II, column (f), line 5 . . . . . . . . . . . . . . . . . . . . . . . . . . . $127,000
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of public support. For example, if the how the organization meets the ‘‘facts supported organization under section
organization calculates its public support and circumstances’’ test in Temporary 509(a)(2):
percentage as 58.3456%, this percentage Regulations section 1.170A-9T(f)(3). • More than 331/3% of its support must
would be rounded to 58.35% when Include the same information identified in come from contributions, membership
reported on line 14. the instructions for line 17a on this page. fees, and gross receipts from activities

related to its exempt functions or fromNote. The alternative test forLine 15. For 2009, enter the public amounts which are not unrelated tradesorganizations experiencing substantialsupport percentage from the 2008 or businesses under section 513, andand material changes in its sources ofSchedule A (Form 990 or 990-EZ), Part II, • No more than 331/3% of its supportsupport, other than from unusual grants,line 14. Round to the nearest hundredth must come from gross investment incomehas been eliminated.decimal point in reporting the percentage and net unrelated business income
of public support. Line 18. If the organization did not check (less section 511 tax) from businesses

a box on line 13, 16a, 16b, 17a, or 17b, itLine 16a. If the organization did not acquired by the organization after June
does not qualify as a publicly supportedcheck the box on line 13, and line 14 is 30, 1975.
organization under section331/3% or more, check the box on this Public support is measured using a170(b)(1)(A)(iv) or 170(b)(1)(A)(vi) for theline and do not complete the rest of 5-year computation period. If the2009 tax year and should check the boxPart II. The organization qualifies as a organization was not a section 501(c)(3)on this line. If the organization does notpublicly supported organization for 2009 organization for the entire 5-year period inqualify as a public charity under any ofand 2010. Part III, report amounts only for the yearsthe boxes in Part I, lines 1 through 11, it isLine 16b. If the organization did not the organization was a section 501(c)(3)a private foundation as of the beginning ofcheck a box on line 13 or 16a, and line 15 organization.the 2009 tax year and should not fileis 331/3% or more, check the box on this Line 1. Do not include any ‘‘unusualForm 990, Form 990-EZ, or Schedule Aline and do not complete the rest of grants.’’ See Unusual grants on page 7.(Form 990 or 990-EZ) for the 2009 taxPart II. The organization qualifies as a Include membership fees only to theyear. Instead, the organization should filepublicly supported organization for 2009. extent to which the fees are payments toForm 990-PF.

Line 17a. If the organization did not provide support for the organization rather
check a box on line 13, 16a or 16b, and If Form 990 or 990-EZ is for the than to purchase admissions,
line 14 is 10% or more, and if the organization’s sixth tax year as a merchandise, services, or the use of
organization meets the ‘‘facts and section 501(c)(3) organization, facilities. To the extent that the

TIP

circumstances’’ test, check the box on and it checked the box on line 18, it membership fees are payments to
this line and do not complete the rest should compute the public support purchase admissions, merchandise,
of Part II. The organization qualifies as a percentage on its Form 990 or 990-EZ for services, or the use of facilities in a
publicly supported organization for 2009 its first 5 tax years. If its public support related activity, include the membership
and 2010. percentage for its first 5 tax years is fees on line 2. See Regulations section

331/3% or more, or if it meets the 10% 1.509(a)-3(h). To the extent that theIf this box is checked, explain in Part
facts and circumstances test for its first membership fees are payments toIV how the organization meets the ‘‘facts
five tax years, it will qualify as a public purchase admissions, merchandise,and circumstances’’ test in Temporary
charity for its sixth tax year. If the services, or the use of facilities in anRegulations section 1.170A-9T(f)(3).
organization qualifies in this manner, activity that is not an unrelated businessInclude the following information.
explain in Part IV. under section 513, report the membership• Explain whether the organization

fees on line 3. To the extent that themaintains a continuous and bona fide If the organization does not qualify membership fees are payments toprogram for solicitation of funds from the as a publicly supported purchase admissions, merchandise,general public, community, membership organization under section
TIP

services, or the use of facilities in angroup involved, governmental units or 170(b)(1)(A)(vi), it can complete Part III to activity that is an unrelated business,other public charities. determine if it qualifies as a publicly report the net amount either on line 10b• List all other facts and circumstances, supported organization under section or line 11, as appropriate.including the sources of support, whether 509(a)(2).
the organization has a governing body Use any reasonable method to
which represents the broad interests of determine the value of noncashPart III. Support Schedulethe public, and whether the organization contributions reported on line 1.
generally provides facilities or services for Organizations Support from a governmental unit.
directly for the benefit of the general Include on line 1 support received from aDescribed in Sectionpublic on a continuing basis. governmental unit. This includes any• If the organization is a membership 509(a)(2) amounts received from a governmental
organization, explain whether the unit, including donations or contributions
solicitation for dues-paying members is If an organization checked the box and amounts received in connection with
designed to enroll a substantial number of on line 9 of Part I, it should a contract entered into with a
persons from the community, whether complete Part III. If the governmental unit for the performance ofCAUTION

!
dues for individual members have been organization checks the box on line 14 of services or in connection with a
fixed at rates designed to make Part III, it should stop there and not government research grant, unless the
membership available to a broad complete the rest of Part III. amounts are received from exercising or
cross-section of the interested public, and performing the organization’s tax-exempt

If the organization checked thewhether the activities of the organization purpose or function, which should be
box on line 9 of Part I and alsowill be likely to appeal to persons having reported on line 2. An amount received
checks the box on line 20 of Partsome broad common interest or purpose.

TIP
from a governmental unit is not treated as

III, the organization should complete PartLine 17b. If the organization did not received from exercising or performing
II to determine if it qualifies as a publiclycheck a box on line 13, 16a, 16b, or 17a, the organization’s tax-exempt purpose or
supported organization under sectionand line 15 is 10% or more, and if the function if the payment is to provide
170(b)(1)(A)(vi). If it does qualify, theorganization meets the ‘‘facts and services, facilities, or products primarily
organization should instead check the boxcircumstances’’ test, check the box on for the economic benefit of the payee. For
on line 5, 7, or 8 of Part I, whicheverthis line and do not complete the rest example, if a state agency pays an
applies.of Part II. The organization qualifies as a organization to operate an institute to

publicly supported organization for 2009. Public Support Test. For an train employees from various industries in
If this box is checked, explain in Part IV organization to qualify as a publicly the principles of management and
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administration, the funds received should An unusual grant is excluded even if • A trade or business consisting of
be included on line 2 as support related to the organization receives or accrues the conducting bingo games, but only if the
the exercise or performance of the funds over a period of years. conduct of such games is lawful. See
organization’s tax-exempt purpose. See section 513(f).

Do not report gross investment incomeRegulations section 1.509(a)-3(g). • Qualified pole rentals by a mutual or
items as unusual grants. Instead, include cooperative telephone or electric

Unusual grants. An organization that all investment income on line 10a. company. See section 513(g).
received any unusual grants during the • The distribution of certain low costSee Rev. Rul. 76-440, 1976-2 C.B. 58;5-year period, should keep for its records articles and exchange and rental ofRegulations section 1.170A-9(f)(6)(ii); anda list showing, for each year, the name of members lists. See section 513(h).Temporary Regulations sectionsthe contributor, the date and amount of • Soliciting and receiving qualified1.509(a)-3T(c)(3) and 1.509(a)-3T(c)(4)the grant, and a brief description of the

sponsorship payments. See sectionfor details about unusual grants.grant. If the organization used the cash
513(i).method for the applicable year, show only Reporting contributions not reportedamounts the organization actually as revenue. If the organization reports Line 4. Enter tax revenue levied for thereceived during that year. If the any contributions on line 1 of this Part organization’s benefit by a governmentalorganization used the accrual method for that it does not report as revenue in Part unit and either paid to the organization orthe applicable year, show only amounts VIII or assets in Part X of Form 990, or as expended on its behalf. Report thisthe organization accrued for that year. An revenue or assets in Form 990-EZ, amount whether or not the organizationexample of this list is given below. explain in Part IV the basis for includes this amount as revenue on its

characterizing such transfers as financial statements or elsewhere onDo not file this list with the contributions but not as revenue or Form 990 or 990-EZ.organization’s Form 990 or assets. For example, if an organization is990-EZ because it may be madeCAUTION
!

a community foundation that receives andavailable for public inspection. Line 5. Enter the value of services orholds a cash transfer for another
facilities furnished by a governmental unittax-exempt organization and reports

Line 1. Example to the organization without charge. Do notcontributions of such property on line 1
include the value of services or facilitieswithout reporting it as revenue in Part VIII

Year � 2009 Description generally furnished to the public withoutor assets in Part X, explain the basis for
charge. For example, include the faircharacterizing the property asName � Mr. Undeveloped land
rental value of office space furnished by acontributions but not as revenue orDistinguished Donor
governmental unit to the organizationassets.

Date of Grant � without charge, but only if the
January 15, 2009 governmental unit does not generallyLine 2. Include gross receipts from

furnish similar office space to the publicadmissions, merchandise sold, servicesAmount of Grant � without charge. Report these amountsperformed, or facilities furnished in any$60,000
whether or not the organization includesactivity that is related to the organization’s
these amounts as revenue on its financialtax-exempt purpose (such as charitable,

Include in Part IV a schedule showing the statements or elsewhere on Form 990 oreducational, etc.). To the extent that the
amount of each unusual grant actually 990-EZ.membership fees are payments to
received each year (if the cash purchase admissions, merchandise,
accounting method is used), or accrued services, or the use of facilities in a Line 7a. Enter the amounts that areeach year (if the accrual accounting related activity, include the membership included on lines 1, 2, and 3 that themethod is used). fees on this line 2. See Regulations organization received from disqualified

section 1.509(a)-3(h). persons. See second Glossary definitionDo not include the names of the of disqualified person in the Instructionsgrantors because Part IV will be Line 3. Include gross receipts from: for Form 990.made available for public • A trade or business in whichCAUTION
!

inspection. substantially all work is performed by
For amounts included on lines 1, 2,volunteers. See section 513(a)(1).

and 3 that were received from aUnusual grants generally are • A trade or business carried on by the disqualified person, the organizationsubstantial contributions and bequests organization primarily for the convenience should keep for its records a list showingfrom disinterested persons and are: of its members, students, patients, the name of, and total amounts received1. Attracted because of the officers, or employees. See section in each year from, each disqualifiedorganization’s publicly supported nature, 513(a)(2). person. Enter the total of such amounts2. Unusual and unexpected because • A trade or business which is the selling for each year on line 7a. See an exampleof the amount, and of merchandise, substantially all of which of this list below.
the organization received as gifts or3. Large enough to endanger the
contributions. See section 513(a)(3).organization’s status as normally meeting

the 331/3% public support test. • “Qualified public entertainment
activities” or “qualified convention and Do not file this list with the
trade show activities” of certain organization’s Form 990 orFor a list of other factors to be
organizations. See section 513(d). 990-EZ because it may be madeconsidered in determining whether a CAUTION

!
available for public inspection.grant is an unusual grant, see Temporary • Furnishing certain hospital services.

Regulations section 1.509(a)-3T(c)(4). See section 513(e).

Line 7a. Example

Disqualified Person (a) 2005 (b) 2006 (c) 2007 (d) 2008 (e) 2009 (f) Total

David Smith $7,000 $6,000 $2,000 $15,000

Anne Parker $5,000 $7,000  4,000  16,000

Total $7,000 $6,000 $5,000 $7,000 $6,000 $31,000
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Line 7b. For any gross receipts included activities should be aggregated. If a net Line 19a. If the organization did not
on lines 2 and 3 from related activities loss results, enter “-0-” on this line. check the box on line 14, line 15 is more
received from a person or from a bureau than 331/3%, and line 17 is not more thanLine 12. Include all support as defined inor similar agency of a governmental 331/3%, check the box on this line andsection 509(d) that is not includedunit, other than from a disqualified do not complete the rest of thiselsewhere in Part III. Explain in Part IVperson, that exceed the greater of $5,000 schedule. The organization qualifies as athe nature and source of each amountor 1% of the amount on line 13 for the publicly supported organization for 2009reported. Do not include gain or loss fromapplicable year, enter the excess on line and 2010.sale of capital assets.7b. The organization should keep for its Line 19b. If the organization did not

Line 14. An organization that checks thisrecords a list showing, for each year, the check the box on line 14 or 19a, line 16 is
box should stop here and should notname of the person or government more than 331/3%, and line 18 is not more
complete the rest of Part III. It should notagency, the amount received during the than 331/3%, check the box on this line
make a public support computation onapplicable year, the larger of $5,000 or and do not complete the rest of this
line 15 or 16 or an investment income1% of the amount on line 13 for the schedule. The organization qualifies as a
computation on line 17 or 18, or checkapplicable year, and the excess, if any. publicly supported organization for 2009.
any of the boxes on line 19 or 20.See an example of this list below.

Note. The alternative test for
Example. An organization receives organizations experiencing substantialDo not file this list with the

an exemption letter from the IRS that it is and material changes in its sources oforganization’s Form 990 or
exempt from tax under section 501(c)(3) support, other than from unusual grants,990-EZ because it may be madeCAUTION

!
and qualifies as a public charity under has been eliminated.available for public inspection.
section 509(a)(2) effective March 25, Line 20. If the organization did not checkLine 10a. Include the gross income from 2009, its date of incorporation. The the box on line 14, 19a, or 19b, it doesinterest, dividends, payments received on organization uses a calendar year not qualify as a publicly supportedsecurities loans (section 512(a)(5)), rents, accounting period. When the organization organization under section 509(a)(2) forroyalties, and income from similar prepares Part III for 2009 through 2013, it 2009 and should check the box on thissources. Do not include on this line should check the box on line 14 and line. If the organization does not qualifypayments that result from activities of the should not complete the rest of Part III. as a public charity under any of the boxesorganization that further its exempt When the organization prepares Part III on Schedule A (Form 990 or 990-EZ),purpose. Instead, report these amounts for 2014 and subsequent years, it should Part I, lines 1 through 11, it is a privateon line 2. not check the box on line 14 and should foundation as of the beginning of the tax
complete the rest of Part III.Line 10b. Enter the excess of the year and should not file Form 990, Form

organization’s unrelated business 990-EZ, or Schedule A (Form 990 orAn organization in its first 5 yearstaxable income (as defined in section 990-EZ) for the 2009 tax year. Instead,as a section 501(c)(3)
512) from trades or businesses that it the organization should file Form 990-PF.organization should make the

TIP

acquired or commenced after June 30, public support and investment income If Form 990 or 990-EZ is for the1975, over the amount of tax imposed on computations on a copy of Schedule A organization’s sixth tax year as athis income under section 511. Include (Form 990 or 990-EZ) that it keeps for section 501(c)(3) organization,
TIP

membership fees to the extent they are itself. An organization should carefully and it checked the box on line 20, itpayments to purchase admissions, monitor its public support on an ongoing should compute the public supportmerchandise, services, or the use of basis to ensure that it will meet the public percentage and the investment incomefacilities in an unrelated business activity support tests in the sixth year and percentage on its Form 990 for its first 5that is a trade or business that was succeeding years. tax years. If its public support percentageacquired or commenced after June 30,
for its first 5 tax years is more than 331/3%Line 15. Round to the nearest hundredth1975.
and the investment income percentagedecimal point in reporting the percentageNet income and net losses from all of for its first 5 tax years is not more thanof public support. For example, if thethese trades or businesses should be 331/3%, it will qualify as a public charity fororganization calculates its public supportaggregated. If a net loss results, enter -0- its sixth tax year. If the organizationpercentage as 58.3456%, this percentageon this line. See Regulations section qualifies in this manner, explain in Part IV.would be rounded to 58.35% when1.509(a)-3(a)(3). reported on line 15. If the organization does not qualifyLine 11. Enter the organization’s net as a publicly supportedLine 16. For 2009, enter the publicincome from carrying on unrelated organization under sectionsupport percentage from the 2008
TIP

business activities not included on line 509(a)(2), it can complete Part II toSchedule A (Form 990 or 990-EZ), Part10b, whether or not the activities are determine if the organization qualifies asIII, line 15. Round to the nearestregularly carried on as a trade or a publicly supported organization underhundredth decimal point in reporting thebusiness. See sections 512 and 513 and section 170(b)(1)(A)(vi).percentage of public support.the applicable regulations. Include
Line 17. Round to the nearest wholemembership fees to the extent they are Part IV. Supplementalpercentage.payments to purchase admissions,

merchandise, services, or the use of InformationLine 18. For 2009, enter the investment
facilities in an activity that is an unrelated income percentage from the 2008 Use Part IV to provide the narrative
business not included on line 10b. Schedule A (Form 990 or 990-EZ), Part explanations required, if applicable, by

Net income and net losses from all of III, line 17. Round to the nearest whole Part II, line 10, Part II, line 17a or 17b,
the organization’s unrelated business percentage. and Part III, line 12. Also use Part IV to

Line 7b. Example
Year 2009

(a) Name (b) Amount received in (c) 1% of amount on line (d) Enter the larger of (e) 2009 excess (column
2009 13 in 2009 column (c) or $5,000 (b) minus column (d))

Word Processing, Inc. $25,000 $2,000 $5,000 $20,000

Enter on Schedule A, column (e), line 7b . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $20,000
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provide other narrative information that the response supports, in the order in Do not include in Part IV the
required by these instructions or to which they appear on Schedule A (Form names of any donors, grantors, or
supplement responses to questions on 990 or 990-EZ). Part IV can be duplicated contributors because Part IV willCAUTION

!
Schedule A (Form 990 or 990-EZ). if more space is needed. be made available for public inspection.
Identify the specific part and line number
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Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule C
(Form 990 or 990-EZ)
Political Campaign and Lobbying Activities

•  A section 501(c)(3) organization must See Revenue Ruling 2007-41,Section references are to the Internal
complete Parts I-A and I-B. Do not 2007-25 I.R.B. 1421 for guidelinesRevenue Code unless otherwise noted.
complete Part I-C. on the scope of the tax law

TIP

• A section 501(c) organization other prohibition of campaign activities byGeneral Instructions than section 501(c)(3) must complete section 501(c)(3) organizations.
Parts I-A and I-C. Do not complete Part Section 527 exempt functionNote. Terms in bold are defined in the I-B. activities. Section 527 exempt functionGlossary of the instructions for Form 990. • A section 527 organization that files the activities include all functions that
Form 990 must complete Part I-A. Do not influence or attempt to influence thePurpose of Schedule complete Parts I-B and I-C. selection, nomination, election, or

Schedule C (Form 990 or 990-EZ) is used Part II. Lobbying activities. Part II is appointment of any individual to any
by: completed only by section 501(c)(3) federal, state, or local public office or• Section 501(c) organizations, and organizations. If the organization office in a political organization, or the• Section 527 organizations. answered “Yes” to Form 990, Part IV, line election of Presidential or

4, or Form 990-EZ, Part VI, line 47, then Vice-Presidential electors, whether or notThese organizations must use
complete the specific parts as follows. such individual or electors are selected,Schedule C (Form 990 or 990-EZ) to •  A section 501(c)(3) organization that nominated, elected, or appointed.furnish additional information on political
elected to be subject to the lobbyingcampaign activities or lobbying Political expenditures. Anyexpenditure limitations of section 501(h)activities, as those terms are defined expenditures made for politicalby filing Form 5768 and for which thebelow for the various parts of this campaign activities are politicalelection was valid and in effect for its taxschedule. expenditures. An expenditure includes ayear beginning in the year 2009, must payment, distribution, loan, advance,complete Part II-A. Do not complete Part deposit, or gift of money, or anything ofWho Must File II-B. value. It also includes a contract, promise,• A section 501(c)(3) organization thatAn organization that answered “Yes” on or agreement to make an expenditure,has not elected to be subject to theForm 990, Part IV, Checklist of Required whether or not legally enforceable.lobbying expenditure limitations of sectionSchedules, line 3, 4, or 5, must complete

Specific legislation. Specific501(h) (or has revoked such election bythe appropriate parts of Schedule C
legislation includes (1) legislation thatfiling Form 5768 for which the revocation(Form 990 or 990-EZ) and attach
has already been introduced in awas valid and in effect for its tax yearSchedule C to Form 990. An organization
legislative body and (2) specific legislativebeginning in the year 2009) mustthat answered “Yes” on Form 990-EZ,
proposals that an organization eithercomplete Part II-B. Do not complete PartPart VI, line 46 or 47, must complete the
supports or opposes.II-A.appropriate parts of Schedule C (Form

990 or 990-EZ) and attach Schedule C to Part III. Section 6033(e) notice and Definitions (Part II-A)Form 990-EZ. An organization that reporting requirements and proxy tax. Definitions in this section are applicableanswered ‘‘Yes’’ to Form 990-EZ, line Part III is completed by section 501(c)(4), only to Part II-A.35a, because it is subject to the section section 501(c)(5), and section 501(c)(6)
6033(e) notice and reporting Expenditure test. Under theorganizations that received membership
requirements and proxy tax, must expenditure test, there are limits bothdues, assessments, or similar amounts as
complete Part III of Schedule C (Form upon the amount of the organization’sdefined in Rev. Proc. 98-19, and that
990 or 990-EZ) and attach Schedule C to grassroots lobbying expenditures andanswered “Yes” to Form 990, Part IV, line
Form 990-EZ. upon the total amount of its direct5 or ‘‘Yes’’ to Form 990-EZ, line 35a,

lobbying and grassroots lobbyingregarding the proxy tax.If an organization has an ownership
expenditures. If the electing public charityinterest in a joint venture that conducts If an organization is not required to file does not meet this expenditure test, it willpolitical campaign activities or Form 990 or Form 990-EZ but chooses to owe a section 4911 excise tax on itslobbying activities, the organization do so, it must file a complete return and excess lobbying expenditures. Moreover,must report its share of such activity provide all of the information requested, if over a 4-year averaging period theoccurring in its tax year on Schedule C including the required schedules. organization’s average annual total(Form 990 or 990-EZ). See Form 990,
lobbying or grassroots lobbyingAppendix F, Disregarded Entities and Definitions expenditures are more than 150% of itsJoint Ventures.

Definitions in this section are applicable dollar limits, the organization will lose its
Part I. Political campaign activities. throughout this schedule, except where exempt status.
Part I is completed by section 501(c) noted. The following terms are defined in Exempt purpose expenditures. Inorganizations and section 527 the Glossary. general, an exempt purpose expenditureorganizations that file the Form 990 (not • Joint venture. is paid or incurred by an electing publicForm 990-EZ). If the organization • Legislation. charity to accomplish the organization’sanswered “Yes” to Form 990, Part IV, line • Lobbying activities. exempt purpose.3, or Form 990-EZ, Part VI, line 46, then • Political campaign activities.
complete the specific parts as follows. • Tax year. Exempt purpose expenditures include:

Cat. No. 20374L
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Grassroots lobbying1. The total amount paid or incurred for certain communications between an
communications (grassrootsfor religious, charitable, scientific, literary, organization and its members are treated
expenditures). A grassroots lobbyingor educational purposes, or for the more leniently than are communications
communication is any attempt to influenceprevention of cruelty to children or to nonmembers. Expenditures for a
any legislation through an attempt toanimals, or to foster national or communication that refers to, and reflects
affect the opinions of the general public orinternational amateur sports competition a view on, specific legislation are not
any part of the general public.(not including providing athletic facilities lobbying expenditures if the

or equipment, other than by qualified communication satisfies the followingA communication is generally not a
amateur sports organizations described in requirements.grassroots lobbying communication
section 501(j)(2)); 1. The communication is directed onlyunless (in addition to referring to specific

2. The allocable portion of to members of the organization.legislation and reflecting a view on that
administrative expenses paid or incurred 2. The specific legislation thelegislation) it encourages recipients to
for the above purposes; communication refers to, and reflects atake action about the specific legislation.

3. Amounts paid or incurred to try to view on, is of direct interest to theA communication encourages ainfluence legislation, whether or not for organization and its members.recipient to take action when it:the purposes described in 1 above; 3. The communication does not
1. States that the recipient should4. Allowance for depreciation or directly encourage the member to engage

contact legislators;amortization; and in direct lobbying (whether individually or
2. States a legislator’s address, phone5. Fundraising expenditures, except through the organization).

number, or similar information;that exempt purpose expenditures do not 4. The communication does not
3. Provides a petition, tear-offinclude amounts paid to or incurred for directly encourage the member to engage

postcard, or similar material for theeither the organization’s separate in grassroots lobbying (whether
recipient to send to a legislator; orfundraising unit or other organizations, if individually or through the organization).

4. Specifically identifies one or morethe amounts are primarily for fundraising.
legislators who: Expenditures for a communication

See Regulations section 56.4911-4(c) directed only to members that refers to,a. Will vote on legislation;
for a discussion of excluded expenditures. and reflects a view on, specific legislationb. Opposes the communication’s view

and that satisfies the requirements ofon the legislation;Lobbying expenditures. Lobbying
items (1), (2), and (4), above, but doesc. Is undecided about the legislation;expenditures are expenditures (including
not satisfy the requirements of item (3),d. Is the recipient’s representative inallocable overhead and administrative
are treated as expenditures for directthe legislature; orcosts) paid or incurred for the purpose of
lobbying.e. Is a member of the legislativeattempting to influence legislation:

committee that will consider the Expenditures for a communication• Through communication with any
legislation. directed only to members that refers to,member or employee of a legislative or

and reflects a view on, specific legislationsimilar body, or with any government
A communication described in (4) and satisfies the requirements of items (1)official or employee who may participate

above generally is grassroots lobbying and (2) above, but does not satisfy thein the formulation of the legislation, and
only if, in addition to referring to and requirements of item (4), are treated as• By attempting to affect the opinions of
reflecting a view on specific legislation, it grassroots expenditures, whether or notthe general public.
is a communication that cannot meet the the communication satisfies theTo determine if an organization has spent
full and fair exposition test as nonpartisan requirements of item (3). See Regulationsexcessive amounts on lobbying, the
analysis, study, or research. section 56.4911-5 for details.organization must know which

Exceptions to lobbying. In general,expenditures are lobbying expenditures There are special rules regarding
engaging in nonpartisan analysis, study,and which are not lobbying expenditures. certain paid mass media advertisements
or research and making its resultsAn electing public charity’s lobbying about highly publicized legislation;
available to the general public or segmentexpenditures for a year are the sum of its allocation of mixed purpose expenditures;
or members thereof, or to governmentalexpenditures during that year for direct certain transfers treated as lobbying
bodies, officials, or employees is notlobbying communications (direct lobbying expenditures; and special rules regarding
considered either a direct lobbyingexpenditures) plus grassroots lobbying lobbying on referenda, ballot initiatives,
communication or a grassroots lobbyingcommunications (grassroots and similar procedures. See Regulations
communication. Nonpartisan analysis,expenditures). sections 56.4911-2 and 56.4911-3.
study, or research may advocate aDirect lobbying communications Affiliated groups. Members of anparticular position or viewpoint as long as(direct lobbying expenditures). A affiliated group are treated as a singlethere is a sufficiently full and fairdirect lobbying communication is any organization to measure lobbyingexposition of the pertinent facts to enableattempt to influence any legislation expenditures. Two organizations arethe public or an individual to form anthrough communication with: affiliated if one is bound by the otherindependent opinion or conclusion.• A member or employee of a legislative organization’s decisions on legislative

A communication that responds to aor similar body; issues (control) or if enough
governmental body’s or committee’s• A government official or employee representatives of one belong to the other
written request for technical advice is not(other than a member or employee of a organization’s governing board to cause
a direct lobbying communication.legislative body) who may participate in or prevent action on legislative issues

the formulation of the legislation, but only A communication is not a direct (interlocking directorate). If the
if the principal purpose of the lobbying communication if the organization is not sure whether its group
communication is to influence legislation; communication is an appearance before, is affiliated, it may ask the IRS for a ruling
or or communication with, any legislative letter. There is a fee for this ruling. For
• The public in a referendum, initiative, body concerning action by that body that information on requesting rulings, see
constitutional amendment, or similar might affect the organization’s existence, Rev. Proc. 2009-4, 2009-1 I.R.B. 118 (or
procedure. its powers and duties, its tax-exempt latest annual update).

status, or the deductibility of contributionsA communication with a legislator or Members of an affiliated group
to the organization, as opposed togovernment official will be treated as a measure both lobbying expenditures and
affecting merely the scope of thedirect lobbying communication if, but only permitted lobbying expenditures on the
organization’s future activities.if, the communication: basis of the affiliated group’s tax year. If

• Refers to specific legislation, and Communication with members. For all members of the affiliated group have
• Reflects a view on such legislation. purposes of section 4911, expenditures the same tax year, that year is the tax
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year of the affiliated group. However, if amounts paid or incurred for the planning Line 2. Enter the amount of taxes
the affiliated group’s members have of legislative activities). incurred by the organization managers
different tax years, the tax year of the under section 4955, unless abated. If no

In-house expenditures do notaffiliated group is the calendar year, tax was incurred, enter -0-.
include: Any payments to otherunless all the members of the group elect Line 3. If the filing organization reported
taxpayers engaged in lobbying or politicalotherwise. See Regulations section a section 4955 tax on a Form 4720,
activities as a trade or business or any56.4911-7(e)(3). Return of Certain Excise Taxes Under
dues paid to another organization that are Chapters 41 and 42 of the InternalLimited control. Two organizations
allocable to lobbying or political activities. Revenue Code, for the tax year, answerthat are affiliated because their governing

“Yes.”instruments provide that the decisions of
one will control the other only on national Line 4. Describe in Part IV the steps
legislation are subject to the following taken by the organization to correct theSpecific Instructionsprovisions. activity that subjected it to the section
• The controlling organization is charged 4955 tax. Correction of a politicalPart I-A. Political Activitywith its own lobbying expenditures and expenditure means recovering the
the national legislation expenditures of expenditure to the extent possible andof Exempt Organizationsthe affiliated organizations, establishing safeguards to prevent futureNote. Section 501(c) organizations other• The controlling organization is not political expenditures. Recovery of thethan those exempt under sectioncharged with other lobbying expenditures expenditure means recovering part or all501(c)(3) may establish section 527(f)(3)(or other exempt-purpose expenditures) of the expenditure to the extent possible,separate segregated funds to engage inof the affiliated organizations, and and, where full recovery cannot bepolitical activity. Separate segregated• Each local organization is treated as accomplished, by any additionalfunds are subject to their own filingthough it were not a member of an corrective action that is necessary. (Therequirements. A section 501(c)affiliated group. For example, the local organization that made the politicalorganization that engages a separateorganization should account for its own expenditure is not under any obligation tosegregated fund to conduct politicalexpenditures only and not any of the attempt to recover the expenditure byactivity should report transfers to the fundnational legislation expenditures deemed legal action if the action would in allin Parts I-A and I-C. The separateas incurred by the controlling probability not result in the satisfaction ofsegregated fund should report specificorganization. execution on a judgment.)activities on its own Form 990 if the fund
Definitions (Part III) is required to file. Part I-C. Section 527
Definitions in this section are applicable Line 1. Section 501(c) organizationsonly to Part III. Exempt Function Activityshould provide a detailed description of

Lobbying and political their direct and indirect political of Section 501(c)
expenditures. For purposes of this campaign activities in Part IV. If the Organizations Other Thansection only, lobbying and political section 501(c) organization collects
expenditures do not include direct political contributions or member dues Section 501(c)(3)lobbying expenditures made to influence earmarked for a separate segregated Note. Section 501(c) organizations thatlocal legislation. Nor does it include any fund, and promptly and directly transfers collect political contributions or memberpolitical campaign expenditures for which them to that fund as prescribed in dues earmarked for a separatethe tax under section 527(f) was paid (see Regulations section 1.527-6(e), do not segregated fund, and promptly andPart I-C). They do include any report them here. Such amounts should directly transfer them to that fund asexpenditures for communications with a be reported in Part I-C, line 5e. prescribed in Regulations sectioncovered executive branch official in an

1.527-6(e), do not report them on lines 1Section 527 organizations shouldattempt to influence the official actions or
or 2. Such amounts are reported on lineprovide a detailed description of theirpositions of that official.
5e.exempt function activities in Part IV.Covered executive branch official.
Line 1. Enter the amount of theLine 2. Enter the total amount that theCovered executive branch officials
organization’s funds that it expended forfiling organization has spent conductinginclude the President, Vice-President,
section 527 exempt function activities.the activities described on line 1.White House Office of the Executive
See Regulations section 1.527-6(b).Office of the President officers and Line 3. If the organization used

employees, the two senior level officers of Line 2. Enter the amount of thevolunteer labor for its political campaign
each of the other agencies in the organization’s funds that it transferred toactivities or section 527 exempt function
Executive Office, individuals in level I other organizations, including a separateactivities, provide the total number of
positions of the Executive Schedule and segregated section 527(f)(3) fund createdhours. Any reasonable method may be
their immediate deputies, and individuals by the organization, for section 527used to estimate this amount.
designated as having Cabinet level status exempt function activity.
and their immediate deputies. Line 3. Total exempt functionPart I-B. Section 501(c)(3)Direct contact lobbying. This is a: expenditures. Add lines 1 and 2 and enter

Organizations— on line 3 and on Form 1120-POL, line1. Meeting,
17b.2. Telephone conversation, Disclosure of Excise Taxes
Line 4. If the filing organization reported3. Letter, or

Imposed Under Section taxable political expenditures on Form4. Similar means of communication
1120-POL for this year, answer “Yes.”that is with a: 4955
Line 5. In columns (a), (b), and (c), entera. Legislator (other than a local Section 501(c)(3) organizations must the name, address and employerlegislator), or disclose any excise tax incurred during identification number (EIN) of eachb. Covered executive branch official the year under section 4955 (political section 527 political organization to whichand that otherwise qualifies as a lobbying expenditures), unless abated. See payments were made. In column (d),activity. sections 4962 and 6033(b). enter the amount paid from the filing

In-house expenditures include: Line 1. Enter the amount of taxes organization’s funds. In column (e), enter
1. Salaries, and incurred by the organization itself under the amount of political contributions
2. Other expenses of the section 4955, unless abated. If no tax was received and promptly and directly

organization’s officials and staff (including incurred, enter -0-. delivered to a separate political
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organization, such as a separate expended to accomplish its exempt or 3 years, whether the amount entered in
segregated fund or a political action purpose. column (e), line 2c, is equal to or less
committee (PAC). If additional space is than the lobbying ceiling amount reportedLine 1e. Add lines 1c and 1d. This is
needed, enter information in Part IV. on line 2b, and whether the amountthe organization’s total exempt purpose

entered in column (e), line 2f, is equal toexpenditures.
or less than the grassroots ceiling amountPart II-A. Lobbying Activity

If there are no excess lobbying calculated on line 2e. The organizationOnly section 501(c)(3) organizations that expenditures on either line 1h or 1i of does not satisfy both tests if either its totalhave filed Form 5768 (election under column (b), treat each electing member of lobbying expenditures or grassrootssection 501(h)) complete this section. the affiliated group as having no excess lobbying expenditures exceed applicablePart II-A provides a reporting format lobbying expenditures. However, if there ceiling amounts. When that occurs, allfor any section 501(c)(3) organization that are excess lobbying expenditures on five columns must be completed and aengaged in lobbying activities during either line 1h or 1i of column (b), treat re-computation made, unless exception 1the 2009 tax year, and for which the each electing member as having excess or 2 above applies. If the organization is501(h) lobbying expenditure election was lobbying expenditures. In such case, each not required to complete all five columns,valid and in effect. A public charity that electing member must file Form 4720, provide a statement explaining why inmakes a valid section 501(h) election may and must pay the tax on its proportionate Part IV. In the statement, show the endingspend up to a certain percentage of its share of the affiliated group’s excess date of the tax year in which theexempt purpose expenditures to influence lobbying expenditures. Enter the organization made its first section 501(h)legislation without incurring tax or losing proportionate share in column (a) on line election and state whether or not that firstits tax exempt status. 1h or line 1i, or on both lines. In Part IV, election was revoked before the start of
Affiliated groups. If the filing provide the affiliated group list described the organization’s tax year that began in
organization belongs to an affiliated above. Show what amounts apply to each 2009.
group, check Part II-A, box A and group member. To find a member’s
complete lines 1a through 1i. proportionate share, see Regulations Note. If the organization belongs to an
• Complete column (a) for the electing section 56.4911-8(d). affiliated group, enter the appropriate
member of the group. affiliated group totals from column (b),Line 1j. If the filing organization• Complete column (b) for the affiliated lines 1a through 1i, when completing linesreported section 4911 tax on Form 4720
group as a whole. 2a, 2c, 2d, and 2f.for this year, answer “Yes.”

If the filing organization checked box A Line 2a. For 2006 and 2007, enterLine 2. Line 2 is used to determine if theand the limited control provisions apply to the amount from line 41 of Schedule A,organization exceeded lobbyingthe organizations in the affiliated group, Part VI-A, filed for each year. For 2008expenditure limits during the 4-yeareach member of the affiliated group and 2009, enter the amount fromaveraging period.should check box B and complete column Schedule C (Form 990 or 990-EZ), PartAny organization for which a lobbying(a) only. II-A, line 1f, filed for each year.expenditure election under section 501(h)If the filing organization does not check
Line 2c. For 2006 and 2007, enterwas in effect for its tax year beginning inbox A, do not check box B.

the amount from line 38 of Schedule A,2009 must complete columns (a) throughAffiliated group list. Provide in Part Part VI-A, filed for each year. For 2008(e) of lines 2a through 2f except in theIV a list showing each affiliated group and 2009, enter the amount fromfollowing situations.member’s name, address, EIN, and Schedule C (Form 990 or 990-EZ), Part1. An organization first treated as aexpenses. Show which members made II-A, line 1c, for each year.section 501(c)(3) organization in its taxthe election under section 501(h) and
year beginning in 2009 does not have to Line 2d. For 2006 and 2007, enterwhich did not.
complete any part of lines 2a through 2f. the amount from line 42 of Schedule A,Include each electing member’s share 2. An organization does not have to Part VI-A filed for each year. For 2008of the excess lobbying expenditures on complete lines 2a through 2f for any and 2009, enter the amount fromthe list. period before it is first treated as a section Schedule C (Form 990 or 990-EZ), Part

Nonelecting members do not owe tax, 501(c)(3) organization. II-A, line 1g, for each year.
but remain subject to the general rule, 3. If 2009 is the first year for which an

Line 2f. For 2006 and 2007, enter thewhich provides that no substantial part of organization’s section 501(h) election is
amount from line 36 of Schedule A, Parttheir activities may consist of carrying on effective, that organization must complete
VI-A, filed for each year. For 2008 andpropaganda or otherwise trying to line 2a, columns (d) and (e). The
2009, enter the amount from Schedule Cinfluence legislation. organization must then complete all of
(Form 990 or 990-EZ), Part II-A, line 1a,Lies 1a through 1i. Complete lines 1a column (e) to determine whether the
for each year.through 1i in column (a) for any amount on line 2c, column (e), is equal to

organization required to complete Part or less than the lobbying ceiling amount Enter the total for each line in column
II-A, but complete column (b) only for calculated on line 2b and whether the (e).
affiliated groups. amount on line 2f is equal to or less than

the grassroots ceiling amount calculatedLines 1a through 1i are used to Part II-B. Lobbying Activity
on line 2e. The organization does notdetermine whether any of the Only section 501(c)(3) organizations thatsatisfy both tests if either its total lobbyingorganization’s current year lobbying have not filed Form 5768 (election underexpenditures or grassroots lobbyingexpenditures are subject to tax under section 501(h)) or have revoked aexpenditures exceed the applicablesection 4911. File Form 4720 if the previous election complete this section.ceiling amounts. When this occurs, all fiveorganization needs to report and pay the
columns must be completed and a Part II-B provides a reporting formatexcise tax.
re-computation made unless exception 1 for any section 501(c)(3) organization thatLine 1a. Enter the amount the
or 2 above applies. engaged in lobbying activities duringorganization expended for grassroots

4. If 2009 is the second or third tax the 2009 tax year but did not make alobbying communications.
year for which the organization’s first section 501(h) lobbying expenditure

Line 1b. Enter the amount the section 501(h) election is in effect, that election for that year by filing Form 5768.
organization expended for direct lobbying organization is required to complete only The Part II-A instructions defining direct
communications. the columns for the years in which the and grassroots lobbying activities by

Line 1c. Add lines 1a and 1b. election has been in effect, entering the organizations that made the section
Line 1d. Enter all other amounts totals for those years in column (e). The 501(h) election do not apply to

(excluding lobbying) the organization organization must determine, for those 2 organizations that complete Part II-B.
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Nonelecting section 501(c)(3) Line 2d. If the filing organization that the organization satisfies the section
organizations must complete both reported a section 4912 tax on a Form 6033(e)(3) exception.
columns (a) and (b) of Part II-B to show 4720 for this year, answer “Yes.” 6. Any organization that keeps
lobbying expenditures paid or incurred. records to substantiate that 90% or more

of its members cannot deduct their duesPart III. Section 6033(e)Note. A nonelecting organization will (or similar amounts) as businessgenerally be regarded as engaging in Notice and Reporting expenses whether or not any part of theirlobbying activity if the organization either dues are used for lobbying purposes.Requirements and Proxycontacts, or urges the public to contact, 7. Any organization that is not amembers of a legislative body for the Tax membership organization.purpose of proposing, supporting, or
Only certain organizations that areopposing legislation or the government’s

Special rules treat affiliated socialtax-exempt under:budget process; or advocates the
welfare organizations, agricultural• Section 501(c)(4) (social welfareadoption or rejection of legislation.
and horticultural organizations,organizations), CAUTION

!
and business leagues as parts of a singleOrganizations should answer “Yes” or • Section 501(c)(5) (agricultural and
organization for purposes of meeting the“No” in column (a) to questions 1a horticultural organizations), or
nondeductible dues exception. See Rev.through 1i and describe in Part IV the • Section 501(c)(6) (business leagues)
Proc. 98-19, 1998-1 C.B. 547.activities the organization conducted are subject to the section 6033(e) notice

(through its employees or volunteers) and reporting requirements, and a Line 2. Answer “Yes” for line 2 if the
attempting to influence legislation. potential proxy tax. These organizations organization satisfies the following criteria
Examples of activities include: must report their total lobbying expenses, of the $2,000 in-house lobbying
• Sending letters or publications to political expenses, and membership dues, exception.
government officials or legislators, or similar amounts. 1. The organization did not make any• Meeting with or calling government political expenditures or foreign lobbyingSection 6033(e) requires certainofficials or legislators, expenditures during the 2009 reportingsection 501(c)(4), (5), and (6)• Sending or distributing letters or year.organizations to tell their members whatpublications (including newsletters, 2. The organization made lobbyingportion of their membership dues werebrochures, etc.) to members or to the expenditures during the 2009 reportingallocable to the political or lobbyinggeneral public, or year consisting only of in-house directactivities of the organization. If an• Using direct mail, placing lobbying expenditures totaling $2,000 ororganization does not give its membersadvertisements, issuing press releases, less, but excluding:this information, then the organization isholding news conferences, or holding subject to a proxy tax. This tax is reported a. Any allocable overhead expenses,rallies or demonstrations. on Form 990-T. and

For lines 1c through 1i, enter in column b. All direct lobbying expenses of any
(b) the lobbying expenditures paid or local council regarding legislation of directPart III-A
incurred. Enter total expenditures on interest to the organization or itsLine 1. Answer “Yes” if any of thecolumn (b), line 1j. members.following exemptions apply. By doing so,
Line 1f. Grants to other organizations the organization is declaring that If the organization’s in-house directare amounts from the organization’s substantially all of its membership dues lobbying expenditures during the 2009funds given to another organization for were nondeductible. reporting year were $2,000 or less, butthe purpose of assisting the other 1. Local associations of employees’ the organization also paid or incurredorganization conducting lobbying and veterans’ organizations described in other lobbying or political expendituresactivities. section 501(c)(4), but not section during the 2009 reporting year, it should

501(c)(4) social welfare organizations.Line 1g. Direct contact is a personal answer “No” to question 2. If the
2. Labor unions and other labortelephone call or visit with legislators, organization is required to complete Part

organizations described in sectiontheir staffs, or government officials. III-B, the $2,000 or less of in-house direct
501(c)(5), but not section 501(c)(5) lobbying expenditures should not beLine 1h. Rallies, demonstrations, agricultural and horticultural included in the total on line 2a.seminars, conventions, speeches, and organizations. Line 3. Answer “Yes” for line 3 if thelectures are examples of public forums 3. Section 501(c)(4), section organization on its prior year reportconducted directly by the organization or 501(c)(5), and section 501(c)(6) agreed to carryover an amount to bepaid for out of the organization’s funds. organizations that receive more than 90% included in the current year’s reasonable

Line 1i. Provide in Part IV a detailed of their dues from: estimate of lobbying and political
description of any other activity that the a. Organizations exempt from tax expenses.
organization engaged in to influence under section 501(a), other than section Complete Part III-B only if thelegislation. The description should 501(c)(4), section 501(c)(5), and section organization answered “No” to both line 1include all lobbying activities, whether 501(c)(6) organizations, and line 2 or if the organization answeredexpenses are incurred or not (for b. State or local governments, “Yes” to line 3.example, even lobbying activities carried c. Entities whose income is exempt
out by unreimbursed volunteers). from tax under section 115, or Part III-B. Dues Notices,d. Organizations described in 1 or 2,Line 2a. Answer “Yes” if a section

above. Reporting Requirements,501(c)(3) organization ceased to be
4. Section 501(c)(4) and sectiondescribed as a section 501(c)(3) and Proxy Tax501(c)(5) organizations that receive moreorganization because the amount on line

than 90% of their annual dues from: Dues notices. An organization that1j was substantial.
a. Persons, checked “No” for both Part III-A, lines 1Line 2b. Enter the amount of taxes, if b. Families, or and 2, and is thus responsible forany, imposed on the organization itself c. Entities, completing Part III-B, must send duesunder section 4912, unless abated. who each paid annual dues of $101 or notices to its members at the time of

Line 2c. Enter the amount of taxes, if less in 2009 (adjusted annually for assessment or payment of dues, unless
any, imposed on the organization inflation). See Rev. Proc. 2008-66. the organization chooses to pay the proxy
managers under section 4912, unless 5. Any organization that receives a tax instead of informing its members of
abated. private letter ruling from the IRS stating the nondeductible portion of its dues.
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Proxy TaxThese dues notices must reasonably significant judgment with respect to
estimate the dues allocable to the lobbying activities.

IF ... THEN ...nondeductible lobbying and political
expenditures reported in Part III-B, line Special RulesThe organization’s The organization is
2a. An organization that checked “Yes” actual lobbying and liable for a proxy tax Ratio and gross-up methods. Thesefor Part III-A, line 3, must send dues political expenses are on the excess. methods:notices to its members at the time of more than it • May be used even if volunteersassessment or payment of dues and estimated in its dues conduct activities, andinclude the amount it agreed to carryover notices, • May disregard labor hours and costs ofin its reasonable estimate of the dues

clerical or support personnel (other thanThe organization: All the members’allocable to the nondeductible lobbying
lobbying personnel) under the ratio(a) Elects to pay the dues remain eligibleand political expenditures reported in Part
method.proxy tax, and for a section 162III-B, line 2a.

(b) Chooses not to trade or business Alternative gross-up method. This
give its members a expense deduction. method may disregard:Dues, Lobbying, and Political Expenses notice allocating dues • Labor hours, and
to lobbying and • Costs of clerical or support personnelIF ... THEN ... political campaign (other than lobbying personnel).activities,The organization’s The organization

Third-party costs. These are costs paidlobbying and political must: (a) Allocate all The organization: The IRS may permit a to:expenses are more membership dues to (a) Makes a waiver of the proxy • Outside parties for conductingthan its membership its lobbying and reasonable estimate tax. lobbying activities,dues for the year, political activities, and of dues allocable to • Dues paid to another membership(b) Carry forward any nondeductible organization that were declared to beexcess lobbying and lobbying and political nondeductible lobbying expenses, andpolitical expenses to activities, and • Travel and entertainment costs forthe next tax year. (b) Agrees to adjust
lobbying activity.its estimate in theThe organization: The organization

following year*. Direct contact lobbying. Treat all hours(a) Had only de need not disclose to
spent by a person in connection withminimis in-house its membership the *A facts and circumstances test determines
direct contact lobbying as labor hoursexpenses ($2,000 or allocation of dues, whether or not a reasonable estimate was made in
allocable to lobbying activities.less) and no other etc., to its lobbying good faith.

nondeductible and political activities. Do not treat the hours spent by a
lobbying or political person who engages in research andAllocation of costs to lobbyingexpenses (including other background activities related toactivities and influencing legislation.any amount it agreed direct contact lobbying, but who makes noAn organization that is subject to theto carryover); or direct contact with a legislator, or coveredlobbying disclosure rules of section(b) Paid a proxy tax, executive branch official, as direct contact6033(e) must use a reasonable allocationinstead of notifying its

lobbying.method to determine total costs of itsmembers on the
direct lobbying activities; that is, costs De minimis rule. If less than 5% of aallocation of dues to

lobbying and political to influence: person’s time is spent on lobbying
expenses; or • Legislation, and activities, and there is no direct contact
(c) Established that • The actions of a covered executive lobbying, an organization may treat that
substantially all of its branch official through direct person’s time spent on lobbying activities
membership dues, communication (for example, President, as zero.
etc., are not Vice-President, or cabinet-level officials, Purpose for engaging in an activity.deductible by and their immediate deputies) (section The purpose for engaging in an activity ismembers. 162(e)(1)(A) and section 162(e)(1)(D)). based on all the facts and circumstances.

If an organization’s lobbyingReasonable methods of allocatingMembers of the organization cannot communication was for a lobbying and acosts to direct lobbying activities include,take a trade or business expense non-lobbying purpose, the organizationbut are not limited to:deduction on their tax returns for the must make a reasonable allocation of• The ratio method,portion of their dues, etc., allocable to the costs to influencing legislation.• The gross-up and alternative gross-uporganization’s lobbying and political methods, and Correction of prior year lobbyingactivities. • A method applying the principles of costs. If in a prior year, an organization
section 263A. treated costs incurred for a future

lobbying communication as a lobbyingFor more information, see Regulations
cost to influence legislation, but after thesections 1.162-28 and 1.162-29. The
organization filed a timely return, itspecial rules and definitions for these
appears the lobbying communication willallocation methods are discussed under
not be made under any foreseeableSpecial Rules, later.
circumstance, the organization may apply

An organization that is subject to the these costs to reduce its current year’s
lobbying disclosure rules of section lobbying costs, but not below zero. The
6033(e) must also determine its total organization may carry forward any
costs of: amount of the costs not used to reduce its• De minimis in-house lobbying, current year’s lobbying costs to• Grassroots lobbying, and subsequent years.• Political campaign activities. Example 1. Ratio method.

There are no special rules related to X Organization incurred:
determining these costs. 1. 6,000 labor hours for all activities,
All methods. For all the allocation 2. 3,000 labor hours for lobbying
methods, include labor hours and costs of activities (3 employees),
personnel whose activities involve 3. $300,000 for operational costs, and
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4. No third-party lobbying costs. 2. Assessments to cover basic lobbying and political expenditure next
operating costs, and year and include the amount in Part III-B,

X Organization allocated its lobbying 3. Special assessments to conduct line 2b (carryover lobbying and political
costs as follows: lobbying and political activities. expenses), or its equivalent, on the 2010

Schedule C (Form 990 or 990-EZ).
Line 2. Include on line 2a the totalCosts If the organization did not send noticesamount of expenses paid or incurredallocable to its members, enter “-0-” on line 4.

Lobbying Total Allocable to during the 2009 reporting year in
Line 5. The taxable amount reportablelabor costs of third-party lobbying connection with:
on line 5 is the amount of dues,hrs. operations costs activities 1. Influencing legislation; assessments, and similar amounts3,000 2. Participating or intervening in any× $300,000 + $ -0- = $150,000 received:6,000 political campaign on behalf of (or inTotal 1. Allocable to the 2009 reportingopposition to) any candidate for anylabor year, andpublic office;hrs. 2. Attributable to lobbying and political3. Attempting to influence any

Example 2. Gross-up method and expenditures that the organization did notsegment of the general public with
alternative gross-up method. timely notify its members wererespect to elections, legislative matters, or
A and B are employees of Y nondeductible.referendums; and
Organization. 4. Communicating directly with a Report the tax on Form 990-T.1. A’s activities involve significant covered executive branch official in an

If the amount on line 1 (dues,judgment with respect to lobbying attempt to influence the official actions or
assessments, and similar amounts) isactivities. positions of such official.
greater than the amount on line 2c (total2. A’s basic lobbying labor costs
lobbying and political expenditures), thenDo not include:(excluding employee benefits) are
subtract the nondeductible dues shown in$50,000. 1. Any direct lobbying of any local
notices (line 3) and the carryover amount3. B performs clerical and support council or similar governing body with
(line 4) from the total lobbying andactivities for A. respect to legislation of direct interest to
political expenditures (line 2c) to4. B’s labor costs (excluding the organization or its members;
determine the taxable amount lobbyingemployee benefits) in support of A’s 2. In-house direct lobbying
and political expenditures (line 5).activities are $15,000. expenditures, if the total of such

5. Allocable third-party costs are If the amount on line 1 (dues,expenditures is $2,000 or less (excluding
$100,000. assessments, and similar amounts) isallocable overhead); or

less than the amount on line 2c (total3. Political expenditures for which theIf Y Organization uses the gross-up lobbying and political expenditures), thensection 527(f) tax has been paid (on Formmethod to allocate its lobbying costs, it subtract the nondeductible dues shown in1120-POL).multiplies 175% times its basic labor notices (line 3) and the carryover amount
costs (excluding employee benefits) for all Reduce the current year’s lobbying (line 4) from dues, assessments, and
of the lobbying of its personnel and adds expenditures, but not below zero, by similar amounts (line 1) to determine the
its allocable third-party lobbying costs as costs previously allocated in a prior year taxable lobbying and political
follows: to lobbying activities that were expenditures (line 5).

cancelled after a return reporting those Subtract dues, assessments, andBasic Costs costs was filed. similar amounts (line 1) from lobbying andlobbying Allocable allocable to
Carryforward any amounts not used as political expenditures (line 2c) tolabor costs third-party lobbying

a reduction to subsequent years. determine the excess amount to beof A + B costs activities
carried over to the following tax year and175% × Include the following on line 2b.+ $100,000 = $213,750 reported on Part III-B, line 2b (carryover$65,000

1. Lobbying and political expenditures lobbying and political expenditures), or itsIf Y Organization uses the alternative carried over from the preceding tax year. equivalent, on the next year Schedule Cgross-up method to allocate its lobbying 2. An amount equal to the taxable (Form 990 or 990-EZ) along with thecosts, it multiplies 225% times its basic lobbying and political expenditures amounts the organization agreed tolabor costs (excluding employee benefits) reported on Part III-B, line 5 for the carryover on line 4.for all of the lobbying hours of its lobbying preceding tax year, if the organization
Underreporting of lobbying expenses.personnel and adds its third-party received a waiver of the proxy tax
An organization is subject to the proxy taxlobbying costs as follows: imposed on that amount.
for the 2009 reporting year for

Basic Costs underreported lobbying and politicalLine 3. Enter the total amount of dues,
lobbying Allocable allocable to expenses only to the extent that theseassessments, and similar amounts
labor costs third-party lobbying expenses (if actually reported) wouldreceived, allocable to the 2009 reporting
of A costs activities have resulted in a proxy tax liability foryear, for which members were timely
225% × that year. A waiver of proxy tax for the taxnotified were nondeductible under section+ $100,000 = $212,500$50,000 year only applies to reported162(e).

expenditures.Example.Section 263A cost allocation method.
An organization that underreports its• Membership dues: $100,000 for theThe examples that demonstrate this

lobbying and political expenses is also2009 reporting year,method are found in Regulations section
subject to the section 6652(c) daily• Organization’s timely notices to1.162-28(f).
penalty for filing an incomplete ormembers: 25% of membership dues

Line 1. Enter the total dues, inaccurate return. See H. Failure To Filenondeductible, and
assessments, and similar amounts Penalties in the instructions for Form 990.• Line 3 entry: $25,000.
allocable to the 2009 reporting year. Dues Examples. Organizations A, B, and C:Line 4. If the amount on line 2c exceedsare the amounts the organization requires

the amount on line 3 and the organization 1. Reported on the calendar yeara member to pay in order to be
sent dues notices to its members at the basis,recognized as a member.
time of assessment or payment of dues, 2. Incurred only grassroots lobbying

Payments that are similar to dues include the amount on line 4 that the expenses (did not qualify for the under
include: organization agrees to carryover to the $2,000 in-house lobbying exception (de

1. Members’ voluntary payments, reasonable estimate of nondeductible minimis rule)), and
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Workpapers (for 2009 Form 990) — Workpapers (for 2009 Form 990) —3. Allocated dues to the tax year in
Organization B Organization Cwhich they were received.

Organization A. Dues, assessments, 1. Total dues, assessments, 1. Total dues, assessments,
and similar amounts received in 2009 etc., received $400 etc., received $800
were greater than its lobbying expenses 2. Lobbying expenses paid or 2. Lobbying expenses paid or

incurred $600 incurred $600for 2009.
3. Less: Total nondeductible 3. Less: Total nondeductible

amount of dues notices  100  100 amount of dues notices  100  100Workpapers (for 2009 Form 990) —
4. Subtract line 3 from both 4. Less: Amount agreed toOrganization A 

lines 1 and 2 $300 $500 carryover  100  100
5. Taxable amount of lobbying 5. Subtract line 3 and 4 from1. Total dues, assessments,

expenses (smaller of the two both lines 1 and 2 $600 $400etc., received $800
amounts on line 4) $300 6. Taxable amount of lobbying2. Lobbying expenses paid or

expenses (smaller of the twoincurred $600
amounts on line 5) $4003. Less: Total nondeductible The amounts on lines 1, 2, 3, and

amount of dues notices  100  100 5 of the workpapers were entered
4. Subtract line 3 from both The amounts on lines 1, 2, 3, 4,on lines 1, 2c, 3, and 5 of the 2009

TIP

lines 1 and 2 $700 $500 and 6 of the workpapers wereSchedule C (Form 990 or 990-EZ), Part
5. Taxable amount of lobbying entered on lines 1, 2c, 3, 4, and 5III-B.

TIP

expenses (smaller of the of the 2009 Schedule C (Form 990 orBecause dues, assessments, andtwo amounts on line 4) $500 990-EZ), Part III-B.similar amounts, received were less than
See the instructions for Part III-B, linelobbying expenses, excess lobbyingThe amounts on lines 1, 2, 3, and 5, for the treatment of the $400.expenses of $200 must be carried5 of the workpapers were entered

forward to Part III-B, line 2b, of the 2010on lines 1, 2c, 3, and 5 of the 2009
TIP

Part IV. SupplementalSchedule C (Form 990 or 990-EZ)Schedule C (Form 990 or 990-EZ), Part
(excess of $600 of lobbying expensesIII-B. Informationover $400 dues, etc., received). The $200

Because dues, assessments, and Use Part IV to enter narrative informationwill be included along with the other
similar amounts received were greater required in Part I-A, line 1, Part I-B, line 4,lobbying and political expenses paid or
than lobbying expenses, there is no Part I-C, line 5, Part II-A, line 1 (affiliatedincurred in the 2010 reporting year.
carryover of excess lobbying expenses to group list), Part II-A, line 2, and Part II-B,See the instructions for Part III-B, linePart III-B, line 2b, 2010 Schedule C (Form line 1i. Also use Part IV to enter other5, for the treatment of the $300.990 or 990-EZ). narrative explanations and descriptions.

Organization C. Dues, assessments, Identify the specific part and line numberSee the instructions for Part III-B, line
and similar amounts received in 2009 that the response supports, in the order in5, for the treatment of the $500.
were greater than lobbying expenses for which they appear on Schedule C (FormOrganization B. Dues, assessments, 2009 and the organization agreed to 990 or 990-EZ). Part IV can be duplicatedand similar amounts received in 2009 carryover a portion of its excess lobbying if more space is needed.were less than lobbying expenses for and political expenses to the next year.

2009.
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Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule D
(Form 990)
Supplemental Financial Statements

donor or donor advisor and any 35%Section references are to the Internal  1. That is separately identified by
controlled entity (as defined in sectionRevenue Code unless otherwise noted. reference to contributions of a
4958(f)) of the donor, donor advisor, ordonor or donors;
their family members.2. That is owned and controlled by aGeneral Instructions

sponsoring organization; and Column (a). Complete for all donor
Note. Terms in bold are defined in the 3. For which the donor or donor advised funds held at any time during
Glossary of the Instructions for Form advisor has or reasonably expects the tax year by the organization as a
990. to have advisory privileges in the sponsoring organization.

distribution or investment of amounts Column (b). Complete for other
held in the donor advised fund or similar funds or accounts held by thePurpose of Schedule
account because of the donor’s organization at any time during the taxSchedule D (Form 990) is used by an status as a donor. year over which a donor, or personorganization that files Form 990 to

appointed by the donor, had advisoryprovide the required reporting for donor
privileges with respect to theExceptions. A donor advised fundadvised funds, conservation
distribution or investment of amountsdoes not include any fund or account:easements, certain art and museum
held in such funds or accounts, butcollections, escrow or custodial 1. That makes distributions only to a
which do not constitute a donoraccounts or arrangements, single identified organization or
advised fund. Examples of otherendowment funds, and supplemental governmental entity, or
similar funds or accounts include, butfinancial information. 2. In which a donor or donor advisor
are not limited to, the funds or accountsgives advice about which individuals
listed in Exceptions above, or that arereceive grants for travel, study, or otherWho Must File otherwise prescribed by statute assimilar purposes, if:
excepted from the meaning of a donorAn organization that answered “Yes” to a. The donor or donor advisor’s advised fund.any of lines 6 through 12 on Form 990, advisory privileges are performed

Part IV, Checklist of Required Line 1. Report in column (a) the totalexclusively by such person in his or her
Schedules, must complete the number of donor advised funds and incapacity as a member of a committee
appropriate part(s) of Schedule D column (b) the total number of otherin which all of the committee members
(Form 990) and attach the schedule to similar funds or accounts held by theare appointed by the sponsoring
Form 990. An organization that organization at the end of the year.organization;
answered “Yes” to Form 990, Part IV, Line 2. Report in column (a) theb. No combination of donors or
line 12A can complete Parts XI, XII, aggregate amount of contributionsdonor advisors (and related persons as
and XIII of Schedule D (Form 990), but during the year to all donor adviseddefined below) directly or indirectly
is not required to do so. funds and in column (b) the aggregatecontrol the committee; and

amount of contributions during thec. All grants from the fund orIf an organization is not required to
year to all other similar funds oraccount are awarded on an objectivefile Form 990 but chooses to do so, it
accounts held by the organization.and nondiscriminatory basis following amust file a complete return and provide

procedure approved in advance by the Line 3. Report in column (a) theall of the information requested,
board of directors of the sponsoring aggregate amount of grants madeincluding the required schedules.
organization. The procedure must be during the year from all donor advised
designed to ensure that all grants meet funds and in column (b) the aggregate
the requirements of section 4945(g)(1), amount of grants made during the yearSpecific Instructions
(2), or (3); or from all other similar funds or accounts

3. That the Secretary exempts from held by the organization.Part I. Organizations being treated as a donor advised fund Line 4. Report in column (a) the
because either such fund or account is aggregate value at the end of the yearMaintaining Donor advised by a committee not directly or of all donor advised funds and in
indirectly controlled by the donor orAdvised Funds or Other column (b) the aggregate value at the
donor advisor or because such fund end of the year of all other similar fundsSimilar Funds or benefits a single identified charitable or accounts held by the organization.
purpose.Accounts

Part II. ConservationComplete Part I if the organization See Notice 2006-109, 2006-2 C.B.
answered “Yes” to Form 990, Part IV, 1121. Easements
line 6.

A related person to a donor or donor Complete Part II if the organization
Generally a donor advised fund is advisor includes: any family member answered “Yes” to Form 990, Part IV,

a fund or account: (as defined in section 4958(f)) of the line 7.

Cat. No. 51527M
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In addition to reporting on XIV. An easement is modified when its those terms are defined in the
conservation easements, also report terms of easement are amended. For instruction for line 5, on this page.
in Part II other interests in real property example, if the deed of easement is Line 8. Answer “Yes” if each of the
that under state law have attributes amended to increase or decrease the organization’s façade easements
similar to a conservation easement and amount of land subject to the easement acquired after August 17, 2006,
are established for the purpose of or to add or remove restrictions satisfies the requirements of sections
conservation and preservation (for regarding the use of the property 170(h)(4)(B)(i) and 170(h)(4)(B)(ii).
example, certain restrictive covenants subject to the easement, the easement

Section 170(h)(4)(B)(i) requires eachand equitable servitudes). Do not report is modified. An easement is transferred
façade easement donated after Augustutility easements. when the organization assigns the deed
17, 2006, to include a restriction thatof easement whether with or withoutA certified historic structure is any preserves the entire exterior of theconsideration. An easement is releasedbuilding or structure listed in the building, including the front, sides, rear,or terminated when it is condemned,National Register of Historic Places as and height of the building, and toextinguished by court order, transferredwell as any building certified as being of prohibit any change in the exterior ofto the land owner, or in any wayhistoric significance to a registered the building that is inconsistent with therendered void and unenforceable.historic district. See section historical character of such exterior.

170(h)(4)(B) for special rules that apply Line 4. Enter the total number of
Section 170(h)(4)(B)(ii) requires theto contributions made after August 17, states where property is located and

donor and donee to enter into a written2006. subject to a conservation easement
agreement certifying, among otherheld by the organization during the taxLine 1. Check the box for the purpose things, that the donee organization hasyear.or purposes for which the organization the resources to manage and enforceheld the easement(s) during the tax Line 5. A qualified organization must the restriction and a commitment to doyear. Check all that apply. have a commitment to protect the so.

conservation purposes of theLine 2. Provide an answer for each Line 9. Enter on Part XIV a descriptioneasement, and have the resources toitem. of how the organization reportsenforce the restrictions. Report whetherLine 2a. Enter the total number of conservation easements in itsthe organization has a written policy orconservation easements held by the revenue and expense statement and onpolicies regarding how the organizationorganization at the end of the tax year. its balance sheet. Include in Part XIV, ifwill monitor, inspect, and handleThis should not be an estimate or a applicable, the text of the footnote toviolations, and how it will enforcerounded number. the organization’s financialconservation easements. If “Yes,”
statements that describes theLine 2b. Enter the total acreage briefly summarize such policy or
organization’s accounting forrestricted by conservation easements policies in Part XIV. Also, indicate
conservation easements and the basisheld by the organization at the end of whether such policy or policies are
for its reporting position (for example,the tax year. Compute the total reflected in the organization’s easement
FASB EITF 02-7, Example 1).acreage by adding together all the documents. Monitoring means the

acres of land subject to all the organization investigates the use or
easements held as of the end of the tax Part III. Organizationscondition of the real property restricted
year. Do not include conservation by the easement to determine if the Maintaining Collectionseasements on certified historic property owner is adhering to the
structures. Acreage can be expressed restrictions imposed by the terms of the of Art, Historicalin decimal points for properties subject easement to ensure the conservation
to easements where the acreage Treasures, or Otherpurpose of the easement is being
consists of less than whole numbers. achieved. Inspection means an onsite Similar AssetsFor example, two and one-half acres visit to observe the property to carry out
can be expressed as 2.5 acres. Complete Part III if the organizationa monitoring purpose. Enforcement of

answered “Yes” to Form 990, Part IV,Line 2c. Enter the number of an easement means action taken by
line 8.conservation easements on certified the organization after it discovers a

historic structures held by the violation to compel a property owner to Organizations that receive
organization at the end of the tax year. adhere to the terms of the conservation contributions of works of art,

easement. Such activities can include historical treasures, and similarLine 2d. Enter the number of
communications with the property assets that do not maintain collectionsconservation easements included in
owner explaining his or her obligations as described in SFAS 116 are notthe answer to line 2c that the
with respect to the easement, required to complete Part III.organization acquired after August 17,
arbitration, or litigation.2006. For lines 1 and 2, refer to SFAS 116
Line 6. Enter the total number ofLine 3. In general, a grant of a for meanings of the various terms.
hours devoted during the tax year toconservation easement to a qualified Lines 1 and 2. Pursuant to SFAS 116,
monitoring, inspecting, and enforcingorganization is required to be made in certain organizations can choose one of
conservation easements, as thoseperpetuity. Enter the total number of two methods to report collections of
terms are defined in the instruction forconservation easements held by the works of art, historical treasures, or
line 5, above. Include the hoursorganization that were modified, other similar assets held for public
devoted to this purpose by any of thetransferred, released, extinguished, or exhibition, education, or research in
organization’s paid or unpaid staff andterminated during the tax year. For furtherance of public service. An
by any of the organization’s agents orexample, if two easements were organization that does not recognize
independent contractors.modified and one easement was and capitalize its collections for

terminated during the tax year, enter Line 7. Enter the total amount of financial statement purposes will report
the number 3. expenses incurred by the organization its collections on the face of its

For each easement modified, during the tax year to monitor, inspect, statement of activities, separately from
transferred, released, extinguished, or and enforce the conservation revenues, expenses, gains, losses, and
terminated, explain the changes in Part easements it held during the year as assets. An organization that recognizes
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and capitalizes its collections for amounts on Form 990, Part X, as an income generated can be used by the
financial statement purposes will report asset or liability, check “Yes” and organization.
its collections as assets and revenues provide an explanation of the Board-designated endowments, or
based upon its fair value measurement. arrangement in Part XIV. quasi-endowments, are endowments
Line 1 pertains to collection items held established by the organization itself,Organizations that maintain escrow
by the organization in furtherance of either from unrestricted donor oror custodial accounts not reported on
public service, and line 2 pertains to organizational funds, over which theForm 990, Part X, must record
collection items held by the organization itself imposes restrictionsincreases or decreases in such
organization for financial gain, as those on their use, and which restrictions canaccounts by completing lines 1c
terms are described in SFAS 116. be temporary or permanent in nature.through 1f.

Line 1a. If an organization has See SFAS 117.Example 1. A credit counseling
elected not to capitalize its collections, Line 1. For 2009, columns (c) throughorganization that collects amounts from
then provide in Part XIV the footnote(s) (e) can be left blank.debtors to remit to creditors can hold
to the organization’s financial funds in an escrow or custodial Line 1a. Enter thestatements that describe these account. If the organization acts as a beginning-of-year balances of thecollection items. go-between and does not report these organization’s endowment funds for

Line 1b. If an organization has funds as its assets or liabilities on Form the current year and prior year. The
elected to capitalize its collections, 990, Part X, it must report the fund amounts entered should agree with the
provide on line 1(b)(i) the revenues balances on lines 1c through 1f. organization’s total permanent (true)
reported as to these collection items endowment, term endowment, andExample 2. An organization
from the total revenues reported on quasi-endowment funds at theproviding down-payment assistance
Form 990, Part VIII, line 1. Also, beginning of the current year and priorthat collects amounts from donors to be
provide on line 1(b)(ii) the asset value year.used toward the purchase of qualifying
assigned to these collection items, housing can hold funds in an escrow or Line 1b. Enter the amounts ofwhich value should also be reported as custodial account. If the organization current year and prior yearpart of the organization’s total assets acts as a go-between and does not contributions to the organization’sreported on Form 990, Part X. report these funds as its assets or endowment funds. These amounts
Line 2. If an organization has received liabilities on Form 990, Part X, it must include all donor gifts, grants, and
or held collections for financial gain, report the fund balances on lines 1c contributions received, as well as
provide on line 2(a) the revenues through 1f. additional funds established by the
reported as to these collection items organization’s governing board toLine 2.  If the organization answeredfrom the total revenues included on function like an endowment, but that“Yes” to line 2a, explain in Part XIV theForm 990, Part VIII, line 1. Also, can be expended at any time at thearrangements under which the amountsprovide on line 2(b) the asset value discretion of the board.reported on Form 990, Part X, line 21,assigned to these collection items, are held, including any obligations the Line 1c. Enter the current year andwhich value should also be reported as organization has to other persons under prior year net amounts of investmentpart of the organization’s total assets such arrangements. earnings, gains, and losses, includingreported on Form 990, Part X.

both realized or unrealized amounts.
Line 3. Based upon the organization’s For earnings reported net of transactionPart V. Endowment
acquisition, accession, and other costs, enter the net amount on line 1c.
records, check all boxes that best Funds For earnings reported on a gross basis,
describe how the organization utilizes enter the transaction costs on line 1f.Complete Part V if the organization
its collections, including the collection’s answered “Yes” to Form 990, Part IV, Line 1d. Enter the current year andmost significant use. line 10. For Part V, the definitions of prior year amounts distributed for

endowments and types ofLine 4. On Part XIV, provide a grants or scholarships.
endowments are governed by SFASdescription of the organization’s

Because scholarships represent117, paragraphs 14 through 17.collections and explain how these
direct aid to individuals, they areInformation reported in Part V shouldcollections further the organization’s
distinguished from generalpertain to the aggregate of theexempt purposes.

TIP

programmatic aid referenced in line 1e.endowment assets held by theLine 5. Answer “Yes” to line 5 if during
organization, organizations formed and Line 1e. Enter the current year andthe year the organization solicited or
maintained exclusively to further one or prior year amounts distributed forreceived donations of art, historical
more exempt purposes of the facilities and programs. Amounts ontreasures, or other similar assets to be
organization, and organizations that this line should include withdrawnsold in order to raise funds rather than
hold endowment funds for the benefit of amounts, and amounts disinvestedto be maintained as part of the
the organization. from an organization’sorganization’s collection.

quasi-endowments to reduce orTerm endowments are endowment
eliminate capital investment.funds that are established byPart IV. Escrow and

donor-restricted gifts and are Line 1f. Enter the current year andCustodial Arrangements maintained to provide a source of prior year administrative expenses
income for either a specified period ofComplete Part IV if the organization charged to the endowment funds.
time or until a specific event occurs.answered “Yes” to Form 990, Part IV, These expenses can arise from either

line 9, regarding escrow or custodial internal or third party sources.Permanent (true) endowments are
accounts or arrangements. endowment funds that are established Line 1g. Enter the year-end
Lines 1a through 1f. If the by donor-restricted gifts and are balances of the organization’s
organization acts as an agent, trustee, maintained to provide a permanent endowment funds for the current year
custodian or other intermediary for source of income, with the stipulation and prior year. To determine the
funds payable to other organizations or that principal must be invested and kept year-end balances, add lines 1a, 1b,
individuals and has not reported those intact in perpetuity, while only the and investment earnings on line 1c,

-3-



Page 4 of 5 Instructions for Schedule D (Form 990) 10:11 - 12-JAN-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

and subtract line 1c investment losses than investment purposes, including Part VIII.and the amounts on lines 1d through 1f. any land, buildings, and equipment
owned and used by the organization inLine 2. On lines 2a through 2c, enter Investments—Program
conducting its exempt activities. Thethe estimated percentage of the Relatedtotal amounts reported in columns (a)organization’s total endowment funds
and (b) must equal the amount reported Complete Part VIII if the organizationat year end held in (a) board
on Form 990, Part X, line 10a. answered “Yes” on Form 990, Part IV,designated or quasi-endowment

line 11, and reported an amount onfunds, (b) permanent endowment Column (c). Enter the accumulated Form 990, Part X, column (B), line 13,funds, or (c) term endowment funds. depreciation recorded with respect to that is 5% or more of the total assetsThe total of these three percentages the assets listed in columns (a) and (b). reported on Form 990, Part X, columnshould equal 100%. Do not enter an amount in column (c) (B), line 16.for line 1a, Land. The total of columnEffective for reporting years Program-related investments are(c) must equal the amount reported onending after December 15,
investments made primarily toForm 990, Part X, line 10b.2008, FSP FAS 117-1CAUTION

!
accomplish the organization’s exemptaddresses reporting of endowments as Column (d). Enter the sum of column purposes rather than to producepermanently restricted or temporarily (a) and column (b) minus column (c). income. Examples of program-relatedrestricted funds. Further, a number of The total of column (d) must equal the investments include student loans andstates have enacted or are considering amount reported on Form 990, Part X, notes receivable from other exemptenacting the Uniform Prudent column (B), line 10c. organizations that obtained the funds toManagement of Institutional Funds Act
pursue the filing organization’s exempt(UPMIFA). If the organization is subject
function.to UPMIFA or FSP FAS 117-1, it may Part VII.
Column (a). List each type ofaffect the amounts reported on lines 2a Investments—Other program-related investment.through 2c.
Column (b). Enter the book value ofLine 3. Report information on Securities
each program-related investment. Theendowment funds not in possession of Complete Part VII if the organization total of column (b) must equal thethe organization. answered “Yes” on Form 990, Part IV, amount reported on Form 990, Part X,

Line 3a(i). Enter “Yes” if any of the line 11, and reported an amount in column (B), line 13.
organization’s endowment funds are in Form 990, Part X, column (B), line 12, Column (c). Indicate whether thethe possession of and administered by that is 5% or more of the total assets investment is listed at cost orunrelated organizations. reported on Form 990, Part X, column end-of-year market value.(B), line 16.Line 3a(ii). Enter “Yes” if any of the
organization’s endowment funds are in Part IX. Other AssetsThis includes closely held stock.the possession of and administered by Other securities also include (1) Complete Part IX if the organizationrelated organizations. publicly-traded stock for which the answered “Yes” on Form 990, Part IV,

Line 3b. All related organizations organization holds 5% or more of the line 11, and reported an amount on
are required to be reported on outstanding shares of the same class, Form 990, Part X, column (B), line 15,
Schedule R. Enter “Yes” on line 3b if and (2) publicly-traded stock in a that is 5% or more of the total assets
the organization answered “Yes” to line corporation that comprised more than reported on Form 990, Part X, column
3a(ii) and the organization listed all 5% of the organization’s total assets at (B), line 16.
related organizations referred to on line the end of the tax year. List each Column (a). Enter a description of3a(ii) in Schedule R (Form 990). separate class of publicly traded stock assets reported on Form 990, Part X,

held by the organization that meetsLine 4. Describe in Part XIV the column (B), line 15. The organization
either of these 5% ownership tests. Dointended uses of the organization’s can use any reasonable basis to
not include program-relatedendowment funds. classify these assets.
investments. Column (b). Enter the book value ofPart VI. each asset. The total of column (b)Column (a). Describe the type of

must equal the amount reported oninvestment. Each class ofInvestments—Land,
Form 990, Part X, column (B), line 15.publicly-traded stock for which the

Buildings, and organization holds 5% or more of the
Part X. Other Liabilitiesoutstanding shares must be listed byEquipment name and class, including the number Complete Part X if the organization

Complete Part VI if the organization of shares held. Also report all answered “Yes” on Form 990, Part IV,
answered “Yes” on Form 990, Part IV, publicly-traded stock in a corporation line 11, and either reported an amount
line 11, and reported an amount on that comprised more than 5% of the on Form 990, Part X, column (B), line
Form 990, Part X, line 10a or 10b, or organization’s total assets at the end 25, or had financial statements for the
column (B), line 10c. Reporting is of the tax year. tax year that include a footnote
required if any amount other than zero addressing the organization’s liabilityColumn (b). Enter the book value ofis reported on those lines. for uncertain tax positions under FINeach investment. The total of columnColumn (a). Enter the cost or other 48. Organizations are required to(b) must equal the amount reported onbasis of all land, buildings, leasehold separately report all liabilities for federalForm 990, Part X, column (B), line 12.improvements, equipment, and other income taxes and amounts owed to
fixed assets held for investment related organizations on Part X of thisColumn (c). Indicate whether the
purposes, such as rental properties. schedule.investment is listed at cost or
Column (b). Enter the cost or other end-of-year market value. When Line 1. Other liabilities. In column
basis of all other land, buildings, reporting securities at fair market (a), list each type of liability not
leasehold improvements, equipment, value, use commonly accepted reported on lines 17 through 24 of Form
and other fixed assets held for other valuation methods. 990, Part X. The organization can use
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any reasonable basis to classify these 990, Part IV, line 12. If the organization Part XIV. Supplementalliabilities. answered “Yes” on Form 990, Part IV,
line 12A, completing Parts XI, XII, andIn column (b), enter the book value Information
XIII is optional.of each liability. The total of column (b) Complete Part XIV to provide narrative

must equal the amount reported on If the organization did not receive an information required in the following.
Form 990, Part X, column (B), line 25. audited financial statement for the • Part II, lines 3, 5, and 9

reporting year for which it is completingLine 2. FIN 48 footnote. Every (conservation easements).
this Form 990, it is not required toorganization required to complete Part • Part III, lines 1a and 4 (collections
complete Parts XI, XII, or XIII, even if itX must provide the text of the footnote of art, historical treasures, or other
prepared Form 990 in accordance withto its financial statements, if similar assets).
SFAS 117.applicable, regarding the organization’s • Part IV, lines 1b and 2b (escrow and

liability for uncertain tax positions under Use the reconciliation statements of custodial arrangements).
FIN 48. This includes, for example, the Parts XII and XIII to reconcile the • Part V, line 4 (endowment funds).
description of a liability for unrelated differences between the revenue and • Part X, line 2 (FIN 48 footnote text).
business income tax, or tax that may expenses reported on the • Part XI, line 8 (reconciliation of
be assessed as a result of the organization’s audited financial change in net assets).
revocation of exempt status. Any statement prepared in accordance with • Part XII, lines 2d and 4b
portion of the FIN 48 footnote that SFAS 117 and the revenue and (reconciliation of revenue).
addresses only the filing organization’s expenses reported on the • Part XIII, lines 2d and 4b
liability must be provided verbatim. The organization’s Form 990. (reconciliation of expenses).
filing organization can summarize that On line 4a of Parts XII and XIII, Also use Part XIV to provide
portion, if any, of the footnote that include only those investment expenses additional narrative explanations and
applies to the liability of multiple netted against investment income in the descriptions, as needed. Identify the
organizations including the organization revenue portion of the organization’s specific part and line number that the
(for example, as a member of a group audited financial statement. Do not response supports in the order that it
with consolidated financial statements), include program-related investment appears on Schedule D (Form 990).
to describe the filing organization’s expenses or other expenses reported Part XIV can be duplicated if more
share of the liability. as program service expenses in the space is needed.

audited statement of activities.Parts XI Through XIII. Parts XI, XII, and XIII do not have to
be completed for group returns.Reconciliation of

Change in Net Assets,
Revenue, and Expenses
From Form 990 to
Audited Financial
Statements
Complete Parts XI, XII, and XIII if the
organization answered “Yes” on Form
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Employer identification number
 

Name of the organization
 

Fundraising Activities. Complete if the organization answered “Yes” to Form 990, Part IV, line 17.
Form 990-EZ filers are not required to complete this part.
 

Schedule G (Form 990 or 990-EZ) 2009
 

For Privacy Act and Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ.
 

Part I
 

Cat. No. 50083H

 

(Form 990 or 990-EZ)
 

Supplemental Information Regarding
Fundraising or Gaming Activities
 

1
 

3
 

Indicate whether the organization raised funds through any of the following activities. Check all that apply.
 

List all states in which the organization is registered or licensed to solicit funds or has been notified it is exempt from
registration or licensing.
 

Mail solicitations
 Internet and email solicitations
 Phone solicitations
 

Solicitation of non-government grants
 Solicitation of government grants
 Special fundraising events
 

2a
 

If “Yes,” list the ten highest paid individuals or entities (fundraisers) pursuant to agreements under which the fundraiser is
to be compensated at least $5,000 by the organization.
 

Yes
 

No
 

(ii) Activity
 

(vi) Amount paid to
(or retained by)

organization
 

(iv) Gross receipts
from activity
 

(i) Name of individual
or entity (fundraiser)
 

Total ©

 

(v) Amount paid to
(or retained by)

fundraiser listed in
col. (i)

 

Open To Public
Inspection
 

2009 

In-person solicitations
 

(iii) Did fundraiser have
custody or control of

contributions?
 

Did the organization have a written or oral agreement with any individual (including officers, directors, trustees 
or key employees listed in Form 990, Part VII) or entity in connection with professional fundraising services?
 b

 

Yes
 

No
 

a
 b
 c
 d
 

e
 f
 g
 

Complete if the organization answered “Yes” to Form 990, Part IV, lines 17, 18, or 19, or if the
organization entered more than $15,000 on Form 990-EZ, line 6a.
 © Attach to Form 990 or Form 990-EZ. ©  See separate instructions.
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Schedule G (Form 990 or 990-EZ) 2009

 

9
 

Enter the state(s) in which the organization operates gaming activities:
 a

 
Is the organization licensed to operate gaming activities in each of these states?

 If “No,” explain:
 

b
 

Were any of the organization’s gaming licenses revoked, suspended or terminated during the tax year?
 

10a
 

Does the organization operate gaming activities with nonmembers?
 

11
 Is the organization a grantor, beneficiary or trustee of a trust or a member of a partnership or other entity

formed to administer charitable gaming?
 

11
 

Gaming. Complete if the organization answered “Yes” to Form 990, Part IV, line 19, or reported more
than $15,000 on Form 990-EZ, line 6a.
 

Part III
 

(b) Pull tabs/instant
bingo/progressive bingo
 

(c) Other gaming
 

(a) Bingo
 

Net gaming income summary. Combine line 1, column d, and line 7 ©

 

(d) Total gaming (add
col. (a) through col. (c))

 

1
 

2
 

3
 

4
 
5
 

6
 

7
 
8
 

D
ire

ct
 E

xp
en

se
s

 

Part III
 

Gross revenue 
 

Cash prizes 
 

Noncash prizes 
 

Rent/facility costs 
 

Other direct expenses 
 

Volunteer labor 
 

Direct expense summary. Add lines 2 through 5 in column (d) ©

 

Yes
 No
 

%
 

Yes
 No
 

%
 

Yes
 No
 

%
 

Yes
 

No
 

If “Yes,” explain:
 

b
 

12
 

12
 

R
ev

en
ue

 

9a
 

10a
 

Fundraising Events. Complete if the organization answered “Yes” to Form 990, Part IV, line 18, or reported
more than $15,000 on Form 990-EZ, line 6a. List events with gross receipts greater than $5,000.
 

Part II
 

(b) Event #2
 

(c) Other events
 

(a) Event #1
 

Direct expense summary. Add lines 4 through 9 in column (d) ©

 

(d) Total events
(add col. (a) through

col. (c))
 

1
 2
 
3
 

4
 

5
 

6
 

9
 

10
 

(event type)
 

(event type)
 

(total number)
 

D
ire

ct
 E

xp
en

se
s

 

Gross receipts 
 Less: Charitable

contributions
 Gross income (line 1

minus line 2) 
 

Cash prizes 
 

Noncash prizes 
 

Rent/facility costs 
 

Other direct expenses 
 

Net income summary. Combine line 3, column (d), and line 10 ©

 

11
 

R
ev

en
ue

 

( )
 

( )
 

7
 

Food and beverages 
 

8
 

Entertainment 
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Schedule G (Form 990 or 990-EZ) 2009
 

Mandatory distributions:
 

17
 

Enter the amount of distributions required under state law to be distributed to other exempt organizations
or spent in the organization’s own exempt activities during the tax year © $

 

Yes
 

No
 

Is the organization required under state law to make charitable distributions from the gaming proceeds to
retain the state gaming license?

 

a
 

16
 

Gaming manager information:
 

Name ©

 

Gaming manager compensation © $
 

Description of services provided ©

 

Director/officer
 

Independent contractor
 

Employee
 

b
 

17a
 

13a
 13b
 

13
 

Indicate the percentage of gaming activity operated in:
 a

 b
 

The organization’s facility
 An outside facility

 

%
 %
 14

 
Enter the name and address of the person who prepares the organization’s gaming/special events books
and records:
 

15a
 

Does the organization have a contract with a third party from whom the organization receives gaming
revenue?

 b
 

If “Yes,” enter the amount of gaming revenue received by the organization © $ and the
amount of gaming revenue retained by the third party © $ .

 

Name ©

 

Address ©

 

If “Yes,” enter name and address of the third party:
 

Address ©

 

c
 

15a
 

Name ©
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Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule H
(Form 990)
Hospitals

earlier), and other facilities or programs of affiliated with or otherwise related to theSection references are to the Internal
a member included in the group return organization (for example, part of anRevenue Code unless otherwise noted.
even if such facilities are not hospitals or affiliated health care system).General Instructions if such programs are provided separately
from the hospital’s license.

Note. Terms in bold are defined in the Who Must File
Glossary of the Instructions for Form 990. An organization that answered “Yes” onExample.  The organization is the

Form 990, Part IV, Checklist of Requiredsole member of a disregarded entity. ThePurpose of Schedule Schedules, line 20, must complete anddisregarded entity owns 50% of a joint
attach Schedule H to Form 990.Schedule H (Form 990) must be venture treated as a partnership. The

completed by an organization that partnership in turn owns 50% of another
For purposes of Schedule H (Formoperates at least one facility that is, or is joint venture treated as a partnership that

990), a hospital is a facility that is, or isrequired to be, licensed, registered, or operates a hospital and a freestanding
required to be, licensed, registered, orsimilarly recognized by a state as a outpatient clinic that is not part of the
similarly recognized by a state as ahospital. hospital’s license. (Assume the respective
hospital. This includes a hospital operatedproportionate shares of the partnershipsThe organization must file a single through a disregarded entity or a jointbased on capital account percentagesSchedule H (Form 990) that aggregates venture treated as a partnership. It doeslisted on the partnerships’ Schedule K-1information from the following. not include hospitals that are located(Form 1065), Part II, line J, are also 50%.)

1. Hospitals directly operated by the outside the United States. It also doesThe organization would report 25% (50%
organization. not include hospitals operated by entitiesof 50%) of the hospital’s and outpatient

2. Hospitals operated by disregarded organized as separate legal entities fromclinic’s aggregate information on
entities of which the organization is the the organization that are treated as aSchedule H (Form 990).
sole member. corporation for federal tax purposes

Note that while information from all of3. Other facilities or programs of the (except for members of a group
the above sources is aggregated fororganization or any of the entities exemption included in a group return filed
purposes of Schedule H (Form 990), thedescribed in 1 or 2, even if provided by a by the organization). If the organization
organization is required to report in Part Vfacility that is not a hospital or if provided operates multiple hospitals, or if it files a
each of its facilities required to beseparately from the hospital’s license. group return for a group that operates one
licensed, registered, or similarly4. Hospitals operated by any joint or more hospitals, complete one
recognized as a health care facility underventure treated as a partnership, to the Schedule H (Form 990) for all of the
state law, whether operated directly byextent of the organization’s proportionate hospitals operated by the filing
the organization or indirectly through ashare of the joint venture. Proportionate organization or the group, and report
disregarded entity or joint venture taxedshare is defined as the ending capital aggregate information from all such
as a partnership. In addition, theaccount percentage listed on the hospitals as described in Purpose of
organization must report in Part VI,Schedule K-1 (Form 1065), Partner’s Schedule, General Instructions.
Supplemental Information, summaryShare of Income, Deductions, Credits,
information describing the number ofetc., Part II, line J, for the partnership tax If an organization is not required to file
other types of facilities for which it reportsyear ending in the organization’s tax year Form 990 but chooses to do so, it must
information on Schedule H (Form 990)being reported on the organization’s Form file a complete return and provide all of
(for example, two rehabilitation clinics,990. If Schedule K-1 (Form 1065) is not the information requested, including the
four diagnostic centers).available, the organization can use other required schedules.

business records to make a reasonable Organizations are not to report  An organization that does not operateestimate, including the most recently information from hospitals located outside one or more facilities that satisfy theavailable Schedule K-1 (Form 1065), the United States in Parts I, II, III, or V. definition of a hospital, above, should notadjusted as appropriate to reflect facts Information from foreign joint ventures file Schedule H (Form 990).known to the organization, or information and partnerships must be reported in Partused for purposes of determining its IV, Management Companies and Jointproportionate share of the venture for the The definition of hospital forVentures. Information concerning foreignorganization’s financial statements. Schedule A (Form 990), Publichospitals and facilities can be described5. In the case of a group return filed Charity Status and Public Support,
TIP

in Part VI.by the organization, hospitals operated Part I, line 3, and the definition of hospital
directly by members of the group Except as provided in Part IV, do not for Schedule H (Form 990) are not the
exemption included in the group return, report on Schedule H (Form 990) same. Accordingly, an organization that
hospitals operated by a disregarded entity information from an entity organized as a checks box 3 in Part I of Schedule A
of which a member included in the group separate legal entity from the organization (Form 990) to report that it is a hospital or
return is the sole member, hospitals and treated as a corporation for federal cooperative hospital service organization,
operated by a joint venture treated as a income tax purposes (except for must complete and attach Schedule H to
partnership to the extent of the group members of a group exemption included Form 990 only if it meets the definition of
member’s proportionate share in a group return filed by the hospital for purposes of Schedule H
(determined in the manner described in 4, organization), even if such entity is (Form 990), as explained above.

Cat. No. 51526B
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or fall below to qualify for free medical contained in a report prepared by a
care, check the box in the “Yes” column related organization, answer “Yes” andSpecific Instructions
and indicate the specific threshold by identify the related organization in Part VI,
checking the appropriate box. For line 1. If “No,” skip to line 7.Part I. Charity Care and instance, if a patient’s family or household Line 6b. Answer “Yes” if theincome must be less than or equal toCertain Other Community organization makes its annual community250% of FPG for the patient to qualify for benefit report available to the public.Benefits at Cost free care, then check the box marked
“Other” and enter “250%.”Part I requires reporting of charity care Some of the ways in which an

policies, the availability of community Line 3b. If the facility has established organization can make its
benefit reports, and the cost of certain a family or household income threshold community benefit report available

TIP

charity care and other community benefit that a patient must meet or fall below to to the public are to post the report on the
programs. Worksheets and qualify for discounted medical care, check organization’s website, to publish and
accompanying instructions are provided the box in the “Yes” column and indicate distribute the report to the public by mail
at the end of the instructions to this the specific threshold by checking the or at its facilities, or to submit the report to
schedule to assist in completing the table appropriate box. a state agency or other organization that
in Part I, line 7. makes the report available to the public.Line 3c. If applicable, describe the
Line 1. A “charity care policy” is a policy other income-based criteria, asset test, or Lines 7a through 7k. Report on thedescribing how the organization will other means test or threshold for free or table (lines 7a through 7k), at cost, theprovide “charity care” at its hospital(s) and discounted care in Part VI, line 1 of this organization’s charity care and certainother facilities, if any. “Charity care” schedule. An “asset test” includes (i) a other community benefits. Report on linemeans free or discounted health services limit on the amount of total or liquid 7i contributions to community groups thatprovided to persons who meet the assets that a patient or the patient’s the organization restricts to one or moreorganization’s criteria for financial family or household can own for the of the community benefit activities listedassistance and are thereby deemed patient to qualify for free or discounted in lines 7a through 7h. Do not report suchunable to pay for all or a portion of the care, and/or (ii) a criterion for determining contributions on lines 7a through 7h. Toservices. “Charity care” does not include: the level of discounted medical care calculate the amounts to be reported onbad debt or uncollectible charges that the patients can receive, depending on the the table, use the worksheets or otherorganization recorded as revenue but amount of assets that they and/or their equivalent documentation thatwrote off due to failure to pay by patients, families or households own. substantiates the information reportedor the cost of providing such care to such Line 4. “Medically indigent” means consistent with the methodology used onpatients; the difference between the cost persons whom the organization has the worksheets. See the instructions toof care provided under Medicaid or other determined are unable to pay some or all the worksheets for definitions of themeans-tested government programs or of their medical bills because their various types of community benefit (forunder Medicare and the revenue derived medical bills exceed a certain percentage example, community health improvementtherefrom; or contractual adjustments with of their family or household income or services, health professions education,any third-party payors. assets (for example, due to catastrophic subsidized health services, research, etc.)
Line 2. Check only one of the three costs or conditions), even though they to be reported on lines 7a through 7k.
boxes. “Applied uniformly to all hospitals” have income or assets that otherwise
means that all of the organization’s If the organization completedexceed the generally applicable eligibility
hospitals and other facilities use the same worksheets other than on anrequirements for free or discounted care
charity care policy. “Applied uniformly to aggregate basis (for example,under the organization’s charity care

TIP

most hospitals” means that the majority of facility by facility, joint venture by jointpolicy.
the organization’s hospitals and other venture), the organization shouldLine 5. Answer lines 5a, 5b, and 5c
facilities use the same charity care policy. aggregate all information from thesebased on the organization’s budgeted
“Generally tailored to individual hospitals” worksheets for purposes of reportingamounts under its charity care policy.
means that the majority of the amounts on the table. Only the portion of

Line 5a. Answer “Yes” if theorganization’s hospitals and other each joint venture or partnership that
organization established or had in placefacilities use different charity care represents the organization’s
at any time during the tax year an annualpolicies. If the organization operates only proportionate share, based on capital
or periodic budgeted amount of free orone hospital or other facility, check interest, can be reported on lines 7a
discounted care to be provided under its“Applied uniformly to all hospitals.” through 7k (see Purpose of Schedule for
charity care policy. If “No,” skip to line 6a. instructions on aggregation).Line 3. Answer lines 3a, 3b, and 3c Line 5b. Answer “Yes” if the free orbased on the charity care eligibility criteria Use the organization’s most accuratediscounted care the organization providedthat apply to (1) the largest number of the costing methodology (cost accountingin the applicable period exceeded theorganization’s patients based on patient system, cost-to-charge ratio, or other) tobudgeted amount of costs or charges forcontacts or encounters or (2) if the calculate the amounts reported on thethat period. If “No,” skip to line 6a.organization does not operate its own table. If the organization uses aLine 5c. Answer “Yes” if thehospital or other facility, the largest cost-to-charge ratio, it can use Worksheetorganization denied financial assistancenumber of patients of a hospital or facility 2. Ratio of Patient Care Cost to Charges,to any patient eligible for free oroperated by a joint venture in which the for this purpose. See the instructions fordiscounted care under its charity careorganization has an ownership interest. Part VI, line 1, regarding an explanationpolicy solely because the organization’sFor example, if the organization has two of the costing methodology used tocharity care budget was exceeded.hospitals or other facilities, use the charity calculate the amounts reported on the

care eligibility criteria used by the hospital Line 6. Answer lines 6a and 6b based table.
or other facility which has the most patient on the organization’s annual community

If the organization included any costscontacts or encounters during the tax benefit report.
attributable to a physician clinic asyear. Line 6a. Answer “Yes” if the subsidized health services on Part I, lineLine 3a. “Federal Poverty Guidelines” organization prepared an annual written 7g, report these costs on Part VI, line 1.(FPG) are the Federal Poverty Guidelines report that describes the organization’s

established by the U.S. Department of programs and services that promote the If the organization included any bad
Health and Human Services. If the facility health of the community or communities debt expense on Form 990, Part IX, line
has established a family or household served by the organization. If the 25 but subtracted this bad debt for
income threshold that a patient must meet organization’s community benefit report is purposes of calculating the amount
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reported on line 7f, report this bad debt expense” in column (e) divided by the these worksheets for purposes of
expense on Part VI, line 1. sum of the amount on Form 990, Part IX, completing line 7. Complete the table by

line 25, column (A) and the organization’s aggregating amounts from theDo not report bad debt expense on
proportionate share of total expenses of organization’s worksheets, amounts fromlines 7a through 7k.
all joint ventures for which it reports disregarded entities or group affiliates,The following are descriptions of the expenses on the table in Part I, to the and amounts from joint ventures that aretype of information reported in each extent that such expenses are not already attributable to the organization’scolumn of the table. reported in Form 990, Part IX, line 25, proportionate share of each joint venture,

Column (a). “Number of activities or column (A). Report the percentage to two pursuant to the aggregation instruction in
programs” means the number of the decimal places (x.xx%). Any bad debt Purpose of Schedule.
organization’s activities or programs expense included in the denominator See Worksheets 1 through 8 andconducted during the year that involve the should be removed prior to calculation, specific instructions for the worksheetscommunity benefit reported on the line. and the amount of bad debt expense that that begin on page 7.Report each activity and program on only was included on Form 990, Part IX, line
one line so that it is not counted more 25, column (A) but removed from this Part II. Communitythan once. Reporting in this column is figure should be reported in Part VI, line
optional. Building Activities1.

Column (b). “Persons served” means Report in this part the costs of the
Column (f) “percent of totalthe number of patient contacts or organization’s activities that it engaged in
expense” is based on column (e)encounters in accordance with the filing during the tax year to protect or improve
“net community benefit expense,”organization’s records. Persons served

TIP
the community’s health or safety, and that

rather than column (c) “total communitycan be reported in multiple rows, as are not reportable in Part I or III of this
benefit expense.” Organizations thatservices across different categories may schedule. An organization that reports
report amounts of direct offsettingbe provided to the same patient. information in this part must describe, in
revenue also might wish to report totalReporting in this column is optional. Part VI, line 5, how its community building
community benefit expense (Part I, line 7,Column (c). “Total community benefit activities promote the health of the
column (c)) as a percentage of totalexpense” means the total gross expense communities it serves. Do not include
expenses. Although this percentageof the activity incurred during the year, activities in this part that are reported on
cannot be reported in Part I, line 7,calculated by using the pertinent Part I, line 7.
column (f), it can be reported on Scheduleworksheets for each line item. “Total If the filing organization makes a grantH (Form 990), Part VI, line 1.community benefit expense” includes to an organization to be used to

both “direct costs” and “indirect costs.” accomplish one of the community building
“Direct costs” means salaries and Optional Worksheets for activities listed in this part, then the
benefits, supplies, and other expenses organization should include the amount ofPart I, Line 7 (Charity Caredirectly related to the actual conduct of the grant on the appropriate line in Part II.
each activity or program. “Indirect costs” and Certain Other If the organization makes a grant to a
means costs that are shared by multiple joint venture in which it has anCommunity Benefits Atactivities or programs, such as facilities ownership interest to be used to
and administration costs related to the Cost) accomplish one of the community building
organization’s infrastructure (for example, activities listed in this part, report theWorksheets 1 through 8 are intended tospace, utilities, custodial services, grant on the appropriate line in Part II, butassist the organization in completingsecurity, information systems, do not include in Part II the organization’sSchedule H (Form 990), Part I, lines 7aadministration, materials management, proportionate share of the amount spentthrough 7k. Use of the worksheets is notand others). by the joint venture on such activities, torequired and they should not be filed with

Column (d). “Direct offsetting avoid double counting. Do not include anyForm 990. The organization can use
revenue” means revenue from the activity contribution made by the organization thatalternative equivalent documentation,
during the year that offsets the total was funded in whole or in part by aprovided that the methodology described
community benefit expense of that restricted grant, to the extent that suchin these instructions (including the
activity, as calculated on the worksheets grant was funded by a relatedinstructions to the worksheets) is
for each line item. “Direct offsetting organization.followed. Regardless of whether the
revenue” includes any revenue generated Line 1. “Physical improvements andworksheets or alternative equivalent
by the activity or program, such as housing” can include, but are not limiteddocumentation is used to compile and
payment or reimbursement for services to, the provision or rehabilitation ofreport the required information, such
provided to program patients. Direct housing for vulnerable populations, suchdocumentation must be retained by the
offsetting revenue does not include as removing building materials that harmorganization to substantiate the
restricted or unrestricted grants or the health of the residents, neighborhoodinformation reported on Schedule H
contributions that the organization uses to improvement or revitalization projects,(Form 990). The worksheets or alternative
provide a community benefit. provision of housing for vulnerableequivalent documentation are to be

patients upon discharge from an inpatientcompleted using the organization’s mostExample. The organization receives
facility, housing for low-income seniors,accurate costing methodology, which cana restricted grant from an unrelated
and the development or maintenance ofinclude a cost accounting system,organization that must be used by the
parks and playgrounds to promotecost-to-charge ratios, a combinationorganization to provide charity care. The
physical activity.thereof, or some other method.amount of the restricted grant is not

reportable as direct offsetting revenue on Line 2. “Economic development” canIf the organization is filing a group
line 7a, column (d). include, but is not limited to, assistingreturn or has a disregarded entity or an

small business development inColumn (e). “Net community benefit ownership interest in one or more joint
neighborhoods with vulnerableexpense” is “Total community benefit ventures, the organization may find it
populations and creating newexpense” (column (c)) minus “Direct helpful to complete the worksheets
employment opportunities in areas withoffsetting revenue” (column (d)). If the separately for the organization and for
high rates of joblessness.calculated amount is less than zero, each disregarded entity, joint venture in

report such amount as a negative which the organization had an ownership Line 3. “Community support” can
number. interest during the tax year, and group include, but is not limited to, child care

Column (f). “Percent of total affiliate. In such case, the organization and mentoring programs for vulnerable
expense” is the “net community benefit should aggregate all information from populations or neighborhoods,
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neighborhood support groups, violence ventures, the organization may find it Worksheet A (Optional)prevention programs, and disaster helpful to complete Part II separately for
readiness and public health emergency itself and for each disregarded entity, joint Estimated Bad Debt Expense
activities, such as community disease venture in which the organization had an (at Cost)
surveillance or readiness training beyond ownership interest during the tax year, This worksheet is used to estimate thewhat is required by accrediting bodies or and group affiliate. The organization bad debt expense reported in Part III, linegovernment entities. should aggregate the amounts from all 2, using one of the cost accounting
Line 4. “Environmental improvements” such tables, according to the aggregation methods identified in the organization’s
can include, but are not limited to, instructions in Purpose of Schedule, and response to Part III, line 4.
activities to address environmental include the aggregated information in Part
hazards that affect community health, II. 1. Bad debt attributable to $________
such as alleviation of water or air patient accounts
pollution, safe removal or treatment of 2. Ratio of Patient Care cost to  ________%
garbage or other waste products, and charges (from Worksheet 2,Part III. Bad Debt, line 11)other activities to protect the community

3. Estimated cost of bad debt $________from environmental hazards. The Medicare, & Collection
attributable to patientorganization cannot include on this line or Practices accounts (line 1 multiplied byin this part expenditures made to comply
line 2).with environmental laws and regulations Section A.  In this section (a) report Enter in Part III, line 2.that apply to activities of itself, its aggregate bad debt expense, at cost; (b)

disregarded entity or entities, a joint provide an estimate of how much bad Line 3. Provide an estimate of the
venture in which it has an ownership amount of cost reported on line 2 thatdebt expense, if any, reasonably could be
interest, or a member of a group reasonably could be attributable toattributable to persons who likely wouldexemption included in a group return of patients who likely would qualify forqualify for financial assistance under itswhich the organization is also a member. financial assistance under the hospital’scharity care policy; and (c) provide aSimilarly, the organization cannot include charity care policy as reported in Part I,rationale for what portion of bad debt, ifon this line or in this part expenditures lines 1 through 4, but for whom sufficientany, the organization believes shouldmade to reduce the environmental information was not obtained to make aconstitute community benefit. In addition,hazards caused by, or the environmental determination of their eligibility. Do notthe organization must report whether itimpact of, its own activities, or those of its include this amount in Part I, line 7.has adopted Healthcare Financialdisregarded entities, joint ventures, or Organizations can use any reasonableManagement Association Statement No.group exemption members. methodology to estimate this amount,15, Valuation and Financial StatementLine 5. “Leadership development and such as record reviews, an assessment ofPresentation of Charity Care and Badtraining for community members” can charity care applications that were deniedDebts by Institutional Healthcareinclude, but is not limited to, training in due to incomplete documentation,Providers (“Statement 15”) and provideconflict resolution; civic, cultural, or analysis of demographics, or otherthe text of its footnote, if applicable, to itslanguage skills; and medical interpreter analytical methods.audited financial statements thatskills for community residents. Line 4. In Part VI, line 1, provide thedescribes the bad debt expense.
Line 6. “Coalition building” can include, rationale and the costing methodology
but is not limited to, participation in used to determine the amounts reported
community coalitions and other on lines 2 and 3. Describe how theLine 1. Indicate whether the
collaborative efforts with the community to organization accounts for discounts andorganization reports bad debt expense in
address health and safety issues. payments on patient accounts inaccordance with Statement 15. Statement

determining bad debt expense. Also,15 has not been adopted by the AICPA.Line 7. “Community health improvement
describe the method the organizationThe IRS does not require organizations toadvocacy” can include, but is not limited
used on line 3 to determine the amountto, efforts to support policies and adopt Statement 15 or use it to determine
that reasonably could be attributable toprograms to safeguard or improve public bad debt expense or charity care costs.
patients who likely would qualify forhealth, access to health care services, Some organizations may rely on
financial assistance under thehousing, the environment, and Statement 15 in reporting bad debt
organization’s charity care policy iftransportation. expense and charity care in their audited
sufficient information had been availablefinancial statements. Statement 15Line 8. “Workforce development” can
to make a determination of their eligibility.provides instructions for recordkeeping,include, but is not limited to, recruitment

Also, provide the footnote from thevaluation, and disclosure for bad debts.of physicians and other health
organization’s financial statements on badprofessionals to medical shortage areas
debt expense, if applicable, or theor other areas designated as Line 2. Use the most accurate
footnotes related to “accounts receivable,”underserved, and collaboration with system and methodology available to the
“allowance for doubtful accounts,” oreducational institutions to train and recruit organization to report bad debt expense similar designations. If the footnote orhealth professionals needed in the at cost. If using a cost accounting system footnotes address only the filingcommunity (other than the health or other costing methodology, enter the organization’s bad debt expense orprofessions education activities reported estimated cost of patient care services “accounts receivable,” “allowance forin Part I, line 7f). attributable to charges written off to bad doubtful accounts,” or similarLine 9. “Other” refers to community debt. If using a cost-to-charge ratio designations, provide the footnote orbuilding activities that protect or improve methodology, the organization can use footnotes verbatim. If the organization’sthe community’s health or safety that are Worksheet A (optional). If only a portion financial statements include a footnote onnot described in the categories listed in of a patient’s bill for services is written off these issues that also includes otherlines 1 through 8 above. as a bad debt, include only the information, report in Part VI, line 1 only

Refer to the instructions to Part I, line proportionate amount of the cost of the relevant portions of the footnote. If the
7, columns (a) through (f), for descriptions providing those services that is organization is a member of a group with
of the types of information that should be attributable to the bad debt. Include the consolidated financial statements, the
reported in each column of Part II. organization’s proportionate share of the organization can summarize that portion,

bad debt expense of joint ventures inIf the organization is filing a group if any, of the footnote or footnotes that
which it had an ownership interest duringreturn or has a disregarded entity or an apply. If the organization’s financial
the tax year.ownership interest in one or more joint statements do not include a footnote that
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discusses bad debt expense, “accounts still must subtract the costs attributable to and total expenses attributable to
receivable,” “allowance for doubtful subsidized health services and direct Medicare programs.
accounts,” or similar designations, include GME from the Medicare allowable costs it If the organization received any prior
a statement in Part VI, line 1 that the enters on line 6. If the organization has year settlements for Medicare-related
organization’s audited financial more than one Medicare provider services in the current tax year, it can
statements do not include a footnote number, it should aggregate the costs provide an explanation in Part VI, line 1.
discussing these issues and explain how reported in the Medicare Cost Reports

Section C.  In this section report thethe organization’s financial statements submitted under each provider number
organization’s written debt collectionaccount for bad debt, if at all. and report the aggregate costs on line 6.
policy.

Line 9a. Answer “Yes” if theWorksheet B (optional)Section B. In this section report (a)
organization has a written debt collectionaggregate allowable costs to provide Complete Worksheets 5 and 6 before policy on the collection of amounts owedservices reimbursed by Medicare, (b) completing Worksheet B. by patients.aggregate Medicare reimbursements

Line 9b. Answer “Yes” if theattributable to such costs, and (c) 1. Total Medicare allowable costs
organization’s written debt collectionaggregate Medicare surplus or shortfall. (from Medicare Cost Report) $
policy contains provisions for collectingInclude in Section B only those allowable 2. Total Medicare allowable costs
amounts due from those patients who thecosts and Medicare reimbursements that (from line 1) included in
organization knows qualify for charity careWorksheet 6, line 3, col. (A) $are reported in the organization’s
or financial assistance. If the organization3. Total Medicare allowable costsMedicare Cost Report(s) for the year,

(from line 1) included in answers “Yes,” describe in Part VI, line 1including its share of any such allowable
Worksheet 5, line 8 (direct the collection practices that it follows withcosts and reimbursement from
GME) . . . . . . . . . . . . . . . . $ respect to such patients, whether or notdisregarded entities and joint ventures in

4. Total adjustments to Medicare such practices apply specifically to suchwhich it has an ownership interest. The
allowable costs (add lines 2 patients or more broadly to also coverorganization should in Part VI, line 1,
and 3) . . . . . . . . . . . . . . . . $ other types of patients.describe what portion of its Medicare

5. Total Medicare allowable costsshortfall, if any, it believes should
(line 1 minus line 4) .constitute community benefit, and explain Part IV. ManagementEnter this value in Part III, lineits rationale for its position. As described 6. . . . . . . . . . . . . . . . . . . . $ Companies and Jointon this page, the organization also can

enter in Part VI, line 1 the amount of any VenturesLine 7. Subtract line 6 from the
Medicare revenues and costs not amount on line 5. If line 6 exceeds line 5, List any management company, joint
included in its Medicare Cost Report(s) report the excess (the shortfall) as a venture, or other separate entity (whether
for the year, and can enter a negative number. treated as a partnership or a corporation),
reconciliation of the amounts reported in including joint ventures outside of theLine 8. Check the box that bestSection B (including the surplus or United States, of which the organizationdescribes the costing methodology usedshortfall reported on line 7) and the total is a partner or shareholder,to determine the Medicare allowablerevenues and costs attributable to all of

1. In which persons described in 1acosts reported in the organization’sthe organization’s Medicare programs.
and/or 1b below owned, in the aggregate,Medicare Cost Report(s), as reflected on

Line 5. Enter all net patient service more than 10% of the share of profits ofline 6. Describe this methodology in Part
revenue (for Medicare fee for service such partnership or LLC interest, or stockVI, line 1.
(FFS) patients) associated with allowable of such corporation:

The organization must also describe incosts the organization reports in its a. Persons who were officers,Part VI, line 1 its rationale for treating theMedicare Cost Report(s) for the year, directors, trustees, or key employeesamount reported in Part III, line 7, or anyincluding payments for indirect medical of the organization at any time during theportion of it, as a community benefit. Aneducation (IME) (except for Medicare organization’s tax year, andorganization’s rationale must have aAdvantage IME), Medicare b. Physicians who were employed asreasonable basis. Do not include thisdisproportionate share hospital (DSH), physicians by, or had staff privileges with,amount in Part I, line 7. Do not includerevenue, coinsurance, patient one or more of the organization’sany Medicare-related expenses ordeductibles, outliers, capital, bad debt, hospitals; andrevenue properly reported in Part I, lineand any other amounts paid to the 2. That either:7g or any Medicare-related expenses ororganization on the basis of its Medicare
a. Provided management servicesrevenue reported in Part I, line 7f in PartCost Report. Do not include revenue

used by the organization in its provision ofIII, Section B.related to subsidized health services as
medical care, orreported in Part I, line 7g (see Worksheet Lines 5, 6, and 7 do not include b. Provided medical care, or owned or6), or direct graduate medical education certain Medicare program provided real property, tangible personal(GME) as reported in Part I, line 7f (see revenues and costs, and thus property, or intangible property used by

TIP
Worksheet 5). If the organization has cannot reflect all of the organization’s the organization or by others to providemore than one Medicare provider revenues and costs associated with its medical care.number, aggregate the revenue participation in Medicare programs. Theattributable to costs reported on the organization can describe in Part VI, line  Examples of such joint ventures andMedicare Cost Reports submitted under 1 the amounts of any Medicare revenues management companies include:each provider number, and report the and costs not included in its Medicare • An ancillary joint venture formed by theaggregate revenues on line 5. Cost Report(s) for the year (for example, organization and its officers or physicians

Line 6. Enter all Medicare allowable revenues and costs for freestanding to conduct an exempt or unrelated
costs reported in the organization’s ambulatory surgery centers, physician business activity,
Medicare Cost Report(s), except those services billed by the organization, clinical • A company owned by the
already reported in Part I, line 7g laboratory services, and revenues and organization’s officers or physicians that
(subsidized health services) and costs costs of Medicare Part C and Part D owns and leases to the organization a
associated with direct GME already programs). The organization can enter in hospital or other medical care facility, and
reported in Part I, line 7f (health Part VI, line 1 a reconciliation of amounts • A company that owns and leases to
professions education). This can be reportable in Section B (including the entities other than the organization
determined using Worksheet B. If surplus or shortfall reported on line 7) and diagnostic equipment or intellectual
Worksheet B is not used, the organization all of the organization’s total revenues property used to provide medical care.
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For purposes of Part IV, ownership List in Part VI, line 1, the number of Part I, line 6a.  If the organization’s
interests can be direct or indirect. For each type of health care facility other than community benefit report is contained in a
example, if a joint venture reported in Part those required to be licensed, registered, report prepared by a related
IV is owned, in part, by a physician group or similarly recognized as a health care organization, rather than in a separate
practice owned by staff physicians of the facility under state law (for example, two report prepared by the organization,
organization’s hospital, report the rehabilitation clinics, four diagnostic identify the related organization.
physicians’ indirect ownership interest in centers, three skilled nursing facilities, Part I, line 7g. If applicable, describe
the joint venture in proportion to their etc.). whether the organization included as
ownership share of the physician group “Licensed hospital” is a facility subsidized health services any costs
practice. licensed, registered, or similarly attributable to a physician clinic, and

recognized by a state as a hospital. report such costs the organizationNote. Do not include publicly traded
included.entities or entities whose sole income is “General medical and surgical” refers

passive investment income from interest to a hospital primarily engaged in Part I, line 7, column (f). If
or dividends. providing diagnostic and medical applicable, enter the bad debt expense

treatment (both surgical and nonsurgical) included on Form 990, Part IX, line 25,For purposes of Part IV, the aggregate
to inpatients with a wide variety of column (A), but subtracted for purposespercentage share of profits or stock
medical conditions, and that may provide of calculating the percentage in thisownership percentage of officers,
outpatient services, anatomical pathology column.directors, trustees, key employees, and
services, diagnostic X-ray services,physicians who are employed as Part I, line 7. Provide an explanationclinical laboratory services, operatingphysicians by, or have staff privileges of the costing methodology used toroom services, and pharmacy services.with, one or more of the organization’s calculate the amounts reported in the

“Children’s hospital” is a center forhospitals is measured as of the earlier of table. If a cost accounting system was
provision of health care to children, andthe close of the tax year of the used, indicate whether the cost
includes independent acute careorganization or the last day the accounting system addresses all patient
children’s hospitals, children’s hospitalsorganization was a member of the joint segments (for example, inpatient,
within larger medical centers, andventure. All stock, whether common or outpatient, emergency room, private
independent children’s specialty andpreferred, is considered stock for insurance, Medicaid, Medicare,
rehabilitation hospitals.purposes of determining the stock uninsured, or self pay). Also, indicate

ownership percentage. Provide all the whether a cost-to-charge ratio was used“Teaching hospital” is a hospital that
information requested below for each for any of the figures reported in the table.provides training to medical students,
such entity. Describe whether this cost-to-charge ratiointerns, residents, fellows, nurses, or

was derived from Worksheet 2, Ratio ofother health professionals and providers,Column (a). Enter the full legal name of
Patient Care Cost-to-Charges, and, if not,provided that such educational programsthe entity.
what kind of cost-to-charge ratio wasare accredited by the appropriate national

Column (b). Describe the primary used and how it was derived. If someaccrediting body.
business activity or activities conducted other costing methodology was used“Critical access hospital” (CAH) is aby the management company, joint besides a cost accounting system,hospital designated as a CAH by a stateventure, or separate entity. cost-to-charge ratio, or a combination ofthat has established a State Medicare the two, describe the method used.Column (c).  Enter the organization’s Rural Hospital Flexibility Program in
percentage share of profits in the Part III, line 4. Provide the rationaleaccordance with Medicare rules.
partnership or LLC, or stock in the entity and the costing methodology used to“Research facility” is a facility thatthat is owned by the organization. determine the amount reported in Part III,conducts research.

lines 2 and 3. Describe how theColumn (d). Enter the percentage share “ER–24 hours” refers to a facility that organization accounts for discounts andof profits or stock in the entity owned by operates an emergency room 24 hours a payments on patient accounts inall of the organization’s current officers, day, 365 days a year. determining bad debt expense. Alsodirectors, trustees, or key employees.
describe the method the organization“ER–other” refers to a facility that

Column (e).  Enter the percentage share uses to determine the amount thatoperates an emergency room for periods
of profits or stock in the entity owned by reasonably could be attributable toless than 24 hours a day, 365 days a
all physicians who are employees patients who likely would qualify foryear.
practicing as physicians or who have staff financial assistance under the hospital’sComplete the “Other (Describe)”privileges with one or more of the charity care policy, if sufficient informationcolumn for each type of health careorganization’s hospitals. had been available to make afacility (for example, outpatient physician

determination of their eligibility.If a physician described above is also clinic, long-term acute care facility,
a current officer, director, trustee, or key diagnostic center, rehabilitation clinic, Also provide, if applicable, the text of
employee of the organization, include his skilled nursing facility, etc.) that the the footnote to the organization’s financial
or her profits or stock percentage in organization owns or operates that is not statements that describes bad debt
column (d). Do not include this in column described in the other columns of Part V. expense. If the organization’s financial
(e). statements include a footnote on these

issues that also includes otherPart VI. Supplemental
information, report only the relevantPart V. Facility Information Information portions of the footnote. If theComplete Part V by providing in column
organization’s financial statements do notLine 1. Provide the following(a) the name and address of each of the
contain such a footnote, enter that thesupplemental information. Part VI can beorganization’s facilities that, at any time
organization’s financial statements do notduplicated if more space is needed.during the tax year, was required to be
include such a footnote, and explain howlicensed, registered, or similarly Part I, line 3c. If applicable, describe
the financial statements account for badrecognized as a health care facility under the income-based criteria for determining
debt, if at all.state law, whether such facility is eligibility for free or discounted care under

operated directly by the organization or the organization’s charity care policy. Also Part III, line 8. Describe the costing
indirectly through a disregarded entity or describe whether the organization uses methodology used to determine the
joint venture treated as a partnership. an asset test or other threshold, Medicare allowable costs reported in the
For each facility in column (a), check the regardless of income, to determine organization’s Medicare Cost Report, as
columns applicable to that facility. eligibility for free or discounted care. reflected in the amount reported in Part
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III, line 6. Describe, if applicable, the incomes below the federal poverty Line 1. Enter the gross patient charges
extent to which any shortfall reported in guideline, percentage of the hospital’s written off to charity care pursuant to the
Part III, line 7, should be treated as a and community’s patients who are organization’s charity care policies.
community benefit, and the rationale for uninsured or Medicaid recipients, etc.), “Gross patient charges” means the total
the organization’s position. the number of other hospitals serving the charges at the organization’s full

community or communities, and whether established rates for the provision ofPart III, line 9b. If the organization
one or more federally-designated patient care services before deductionshas a written debt collection policy and
medically underserved areas or from revenue are applied.answered “Yes,” to Part III, line 9b,
populations are present in the community.describe the collection practices set forth Line 3. Multiply line 1 by line 2, or enter

in the policy that apply to patients who it Line 5. Describe how the organization’s estimated cost based on the
knows qualify for charity care or financial community building activities, as reported organization’s cost accounting
assistance, whether or not such practices in Part II, promote the health of the methodology. Organizations with a cost
apply specifically to such patients or more community or communities the accounting system or a cost accounting
broadly to also cover other types of organization serves. method more accurate than the ratio of
patients. patient care cost to charges fromLine 6. Provide any other information

Worksheet 2 can rely on that system orPart V.  List the number of each type important to describing how the
method to estimate charity care cost.of health care facility, other than those organization’s hospitals or other health

required to be licensed, registered, or care facilities further its exempt purpose Line 4. Enter the Medicaid/provider
similarly recognized as a health care by promoting the health of the community taxes paid by the organization, if
facility under state law (for example, two or communities, including but not limited payments received from an
rehabilitation clinics, four diagnostic to whether: uncompensated care pool or DSH
centers, three skilled nursing facilities, • A majority of the organization’s program in the organization’s home state
etc.). governing body is comprised of persons are intended primarily to offset the cost of

who reside in the organization’s primaryLine 2.  Describe whether, and, if so, charity care. If such payments are
service area who are neither employeeshow, the organization assesses the health primarily intended to offset the cost of
nor contractors of the organization, norcare needs of the community or Medicaid services, then report this
family members thereof;communities it serves. amount on Worksheet 3, line 4, column
• The organization extends medical staff (A). If the primary purpose of such taxesLine 3. Describe how the organization
privileges to all qualified physicians in its or payments has not been made clear byinforms and educates patients and
community for some or all of its state regulation or law, then thepersons who are billed for patient care
departments; and organization can allocate portions of suchabout their eligibility for assistance under • How the organization applies surplus taxes or payments proportionatelyfederal, state, or local government
funds to improvements in patient care, between Worksheet 1, line 4, andprograms or under the organization’s
medical education, and research. Worksheet 3, line 4, column (A) based oncharity care policy. For example, enter

a reasonable estimate of which portionswhether the organization posts its charity Line 7. If the organization is part of an
are intended for charity care andcare policy, or a summary thereof, and affiliated health care system, describe the
Medicaid, respectively. “Medicaid providerfinancial assistance contact information in respective roles of the organization and
taxes” means amounts paid or transferredadmissions areas, emergency rooms, and its affiliates in promoting the health of the
by the organization to one or more statesother areas of the organization’s facilities communities served by the system. For
as a mechanism to generate federalwhere eligible patients are likely to be purposes of this question, an “affiliated
Medicaid DSH funds (the cost of the taxpresent; provides a copy of the policy, or health care system” is a system that
generally is promised back toa summary thereof, and financial includes affiliates under common
organizations either through an increaseassistance contact information to patients governance or control, or that cooperate
in the Medicaid reimbursement rate oras part of the intake process; provides a in providing health care services to their
through direct appropriation).copy of the policy, or a summary thereof, community or communities.

and financial assistance contact Line 6. “Revenue from uncompensatedLine 8. Identify all states with which the
information to patients with discharge care pools or programs” means paymentsorganization files (or a related
materials; includes the policy, or a received from a state, including Medicaidorganization files on its behalf) a
summary thereof, along with financial DSH funds, as direct offsetting revenuecommunity benefit report. Report only
assistance contact information, in patient for charity care or to enhance Medicaidthose states in which the organization’s
bills; or discusses with the patient the reimbursement rates for DSH providers. Ifown community benefit report is filed,
availability of various government such payments are primarily intended toeither by the organization itself or by a
benefits, such as Medicaid or state offset the cost of Medicaid services, thenrelated organization on the
programs, and assists the patient with report this amount on Worksheet 3, line 7,organization’s behalf.
qualification for such programs, where column (A). If the primary purpose of such
applicable. payments has not been made clear by
Line 4. Describe the community or state regulation or law, then theWorksheet 1. Charity Care
communities the organization serves, organization can allocate portions of suchat Cost (Part I, Line 7a)taking into account the geographic payments proportionately between
service area(s) (for example, urban, Worksheet 1 can be used to calculate the Worksheet 1, line 6, and Worksheet 3,
suburban, rural, etc.), the demographics organization’s charity care at cost line 7, column (A) based on a reasonable
of the community or communities (for reported on Part I, line 7a. Refer to estimate of which portions are intended
example, population, average income, instructions for Part I for the definition of for charity care and Medicaid,
percentages of community residents with charity care. respectively.
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Worksheet 1. Charity Care at Cost (Part I, line 7a) Keep for Your Records

Gross patient charges

1. Amount of gross patient charges written off pursuant to charity care policies . . . . . . . . . . . . . . . 1.

Total community benefit expense

2. Ratio of patient care cost to charges (from Worksheet 2, if used) . . . . . . . . . . . . . . . . . . . . . . . 2.

3. Estimated cost (multiply line 1 by line 2, or obtain from cost accounting) . . . . . . . . . . . . . . . . . . 3.

4. Medicaid provider taxes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4.

5. Total community benefit expense (add lines 3 and 4; enter on Part I, line 7a, column (c)) . . . . . . 5.

Direct offsetting revenue

6. Revenues from uncompensated care pools or programs (enter on Part I, line 7a, column
(d)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.

7. Net community benefit expense (subtract line 6 from line 5; enter on Part I, line 7a, column
(e)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7.

8. Total expense (enter amount from Form 990, Part IX, Line 25, column (A), and include the
organization’s share of joint venture expenses.) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8.

9. Percent of total expense (divide line 7 by line 8; enter on Part I, line 7a, column (f)) . . . . . . . . . . 9. %

so these expenses are not (c), if the organization has not relied on
the ratio of patient care cost to chargesdouble-counted when the ratio of patientWorksheet 2. Ratio of
from this worksheet to determine thesecare cost to charges is applied.

Patient Care Cost to expenses, but rather has relied on a cost
Also include in line 4 the total accounting system or other costCharges community benefit expense reported on accounting method to estimate costs of

Worksheet 2 can be used to calculate the Part I, lines 7a, 7b, 7c, and 7g, column charity care, Medicaid or other
organization’s ratio of patient care cost to
charges.

Worksheet 2. Ratio of Patient CareLine 1. Enter the organization’s total Cost to Chargesoperating expenses (excluding bad debt
(can be used for otherexpense) from its most recent audited
worksheets) Keep for Your Recordsfinancial statements.

Line 2. Enter the cost of nonpatient care
activities. “Nonpatient care activities”

Patient care costinclude health care operations that
generate “other operating revenue” such 1. Total operating expense . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.
as nonpatient food sales, supplies sold to
nonpatients, and medical records Less adjustmentsabstracting. The cost of nonpatient care
activities does not include any total 2. Nonpatient care activities . . . . . . . . . . . . . . . . 2.
community benefit expense reported on

3. Medicaid provider taxes . . . . . . . . . . . . . . . . . 3.Worksheets 1 through 8.
If the organization is unable to 4. Total community benefit expense . . . . . . . . . . 4.

establish the cost associated with
5. Total community building expense . . . . . . . . . 5.nonpatient care activities, use other

operating revenue from its most recent 6. Total adjustments (add lines 2 through 5) . . . . . . . . . . . . . . . 6.audited financial statement as a proxy for
these costs. This proxy assumes no 7. Adjusted patient care cost (subtract line 6 from line 1) . . . . . . 7.
markup exists for other operating revenue
compared to the cost of nonpatient care Patient care charges
activities. Alternatively, if other operating
revenue provides a markup compared to 8. Gross patient charges . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8.
the cost of nonpatient care activities, the

Less: adjustmentsorganization can assume such a markup
exists when completing line 2. 9. Gross charges for community benefit programs . . . . . . . . . . . . 9.
Line 3. Enter the Medicaid provider

10. Adjusted patient care charges (subtract line 9 from line 8) . . . 10.taxes paid by the organization included
on line 1, so this expenditure is not Calculation of ratio of patient care costs to
double-counted when the ratio of patient charges
care cost to charges is applied.

11. Ratio of patient care cost to charges (divide line 7 by line 10;Line 4. Enter the sum of the total
report on the applicable lines of Worksheets 1, 3, or 6) . . . . . . . 11. %community benefit expenses reported on

Part I, lines 7e, 7f, 7h, and 7i, column (c),
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means-tested government programs, or funds to states in order to provide healthWorksheet 3.subsidized health services. insurance to families with children; and
• Other federal, state, or local health careLine 5. Enter the gross expense of Unreimbursed Medicaid
programs.community building activities reported in and Other Means-TestedPart II of Schedule H (Form 990). Line 1, column (A). Enter the gross

Line 9. Enter the gross patient charges patient charges for Medicaid services.Government Programs
for any community benefit activities or Include gross patient charges for all

(Part I, lines 7b and 7c)programs for which the organization has Medicaid recipients, including those
not relied on the ratio of patient care cost enrolled in managed care plans. In certainWorksheet 3 can be used to report the
to charges from this worksheet to states, SCHIP functions as an expansionnet cost of Medicaid and other
determine the expenses of such activities of the Medicaid program, andmeans-tested government programs. A
or programs. For example, if the reimbursements from SCHIP are not“means-tested government program” is a
organization uses a cost accounting distinguishable from regular Medicaidgovernment program for which eligibility
system or another cost accounting reimbursements. Hospitals that cannotdepends on the recipient’s income or
method to estimate total community distinguish their SCHIP reimbursementsasset level.
benefit expense for Medicaid or any other from their Medicaid reimbursements can
means-tested government programs, report SCHIP charges, costs, and“Medicaid” means the United States
enter gross charges for those programs in offsetting revenue under column (A).health program for individuals and
line 9. families with low incomes and resources. Line 1, column (B). Enter the amount of

“Other means-tested government gross patient charges for other
means-tested government programs.programs” means government-sponsored

health programs where eligibility for Line 3, column (A). Enter the estimated
benefits or coverage is determined by cost for Medicaid services. Multiply line 1,
income or assets. Examples include: column (A) by line 2, column (A), or enter
• The State Children’s Health Insurance estimated cost based on the
Program (SCHIP), a United States organization’s cost accounting system or
federal government program that gives method. Organizations with a cost

Worksheet 3. Unreimbursed Medicaid and Other Means-Tested
Government Programs
(Part I, lines 7b and 7c) Keep for Your Records

(B)
 (A) Other means-tested

Medicaid government
programs

1. Gross patient charges from the programs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.

Total community benefit expense

2. Ratio of patient cost to charges (from Worksheet 2, if used) . . . . . . . . . . . . . . . . . . . . 2. % %

3. Cost (multiply line 1 by line 2, or obtain from cost accounting) . . . . . . . . . . . . . . . . . . . 3.

4. Medicaid provider taxes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4.

5. Total community benefit expense (add lines 3 and 4; enter amount from column (A) on
Part I, line 7b, column (c); and enter amount from column (B) on Part I, line 7c, column
(c)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5.

Direct offsetting revenue

6. Net patient service revenue . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.

7. Payments from uncompensated care pools or programs . . . . . . . . . . . . . . . . . . . . . . 7.

8. Other revenue . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8.

9. Total direct offsetting revenue (add lines 6 through 8; enter amount from column (A) on
Part I, line 7b, column (d) and enter amount from column (B) on Part I, line 7c, column
(d)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9.

10. Net community benefit expense (subtract line 9 from line 5; enter amount from column
(A) on Part I, line 7b, column (e); enter amount from column (B) on Part I, line 7c, column
(e)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10.

11. Total expense (enter amount from Form 990, Part IX, line 25, Column (A), and include
the organization’s share of all joint ventures, in both columns (A) and (B)) . . . . . . . . . . . 11.

12. Percent of total expense (line 10 divided by 11; enter amount from column (A) on Part I,
line 7b, column (f); enter amount from column (B) on Part I, line 7c, column (f)) . . . . . . . 12. % %
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accounting system or a cost accounting GME” or IME should be treated • A community needs assessment
method more accurate than the ratio of consistently with the way the Medicaid developed or accessed by the
patient care cost to charges from program in the hospital’s home state organization.
Worksheet 2 can rely on that system or classifies the funds. • Documentation that demonstrated
method to estimate the cost of Medicaid community need or a request from aLine 7, column (A). Enter revenueservices. Organizations relying on a cost public agency or community group wasreceived from uncompensated care poolsaccounting system or method other than the basis for initiating or continuing theor programs if payments received from anthe ratio of patient care cost to charges activity or program.uncompensated care pool or Medicaidfrom Worksheet 2 should use care not to • The involvement of unrelated,DSH program in the organization’s homedouble-count community benefit collaborative tax-exempt or governmentstate are intended primarily to offset theexpenses fully accounted for elsewhere organizations as partners in the activity orcost of Medicaid services. If suchon Schedule H (Form 990) Part I, line 7, program.payments are primarily intended to offsetsuch as the cost of health professions the cost of charity care, then report thiseducation, community health Community benefit activities oramount on Worksheet 1, line 6. If theimprovement services, community benefit programs also seek to achieve objectives,primary purpose of such payments hasoperations, subsidized health services, including improving access to healthnot been made clear by state regulationand research. services, enhancing public health,or law, then the organization can allocate
Line 3, column (B). Enter the estimated advancing generalizable knowledge, andportions of such payments proportionately
cost for services provided to patients who relief of government burden. This includesbetween Worksheet 1, line 6, and
receive health benefits from other activities or programs that do theWorksheet 3, line 7, column (A), based on
means-tested government programs. following.a reasonable estimate of which portions
Line 4, column (A). Enter the Medicaid are intended for charity care and • Are available broadly to the public and
provider taxes paid by the organization if Medicaid, respectively. serve low-income consumers.
payments received from an • Reduce geographic, financial, or
uncompensated care pool or Medicaid cultural barriers to accessing healthWorksheet 4. CommunityDSH program in the organization’s home services, and if ceased to exist would
state are intended primarily to offset the Health Improvement result in access problems (for example,
cost of Medicaid services. If such longer wait times or increased travelServices and Communitypayments are primarily intended to offset distances).
the cost of charity care, then report this Benefit Operations (Part I, • Address federal, state, or local publicamount on Worksheet 1, line 4. If the

health priorities such as eliminatingLine 7e)primary purpose of such taxes or
disparities in health care among differentpayments has not been made clear by Worksheet 4 can be used to report the populations.state regulation or law, then the net cost of community health • Leverage or enhance public healthorganization can allocate portions of such improvement services and community
department activities such as childhoodtaxes or payments proportionately benefit operations.
immunization efforts.between Worksheet 1, line 4, and

“Community health improvement • Otherwise would become theWorksheet 3, line 4, column (A), based on
services” means activities or programs responsibility of government or anothera reasonable estimate of which portions
carried out or supported for the express tax-exempt organization.are intended for charity care and
purpose of improving community healthMedicaid, respectively. • Advance generalizable knowledgethat are subsidized by the health care through education or research thatLine 6, column (A). Enter the net organization. Such services do not benefits the public.patient service revenue for Medicaid generate inpatient or outpatient bills,services, including revenue associated although there may be a nominal patient Lines 1a through 1j, column (A). Enterwith Medicaid recipients enrolled in fee or sliding scale fee for these services. the name of each reported communitymanaged care plans. Do not include

health improvement activity or programMedicaid reimbursement for direct “Community benefit operations” means
and total community benefit expense forgraduate medical education (GME) costs, activities associated with community
each. Include both direct costs andwhich should be reported on Worksheet health needs assessments as well as
indirect costs in total community benefit5, line 9. Include Medicaid reimbursement community benefit planning and
expense. Use additional worksheets if thefor indirect GME costs, including the administration. Community benefit
organization reports more than 10indirect IME portion of children’s health operations also include the organization’s
community health improvement activitiesGME. The direct portion of children’s activities associated with fundraising or
or programs.health GME should be reported on grant-writing for community benefit

Worksheet 5, line 10. Also include programs.
Lines 3a through 3d, column (A).Medicaid disproportionate share hospital

Activities or programs cannot be Enter the name of each reported(DSH) revenue. “Net patient service
reported if they are provided primarily for community benefit operations activity orrevenue” means payments expected to
marketing purposes and the program is program and total community benefitbe received from patients or third-party
more beneficial to the organization than to expense for each. Include both directpayers for patient services performed
the community; for instance, if the activity costs and indirect costs in totalduring the year. “Net patient service
or program is designed primarily to community benefit expense. Userevenue ”also includes revenue recorded
increase referrals of patients with additional worksheets if the organizationin the organization’s audited financial
third-party coverage, required for reports more than four community benefitstatements for services performed during
licensure or accreditation, or restricted to operations activities or programs.prior years. Organizations can enter in
individuals affiliated with the organization.Part VI, line 1 the amount of prior year

Report total community benefitMedicaid revenue included in Part I, line To be reported, community need for expense, direct offsetting revenue, and7b. the activity or program must be net community benefit expense for eachAmounts received from the Medicaid established. Community need can be line item.program as “reimbursement for direct demonstrated through the following.
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Worksheet 4. Community Health Improvement Services and Community
Benefit Operations (Part I, line 7e) Keep for Your Records

(C)
(A) Net community

Total (B) benefit expense
community Direct (subtract col. (B)

benefit offsetting from col. (A) for
expense revenue lines 1–5)

1. Community health improvement services

a. 1a.

b. 1b.

c. 1c.

d. 1d.

e. 1e.

f. 1f.

g. 1g.

h. 1h.

i. 1i.

j. 1j.

2. Worksheet subtotal (add lines 1a through 1j) . . . . . . . . . . . . . . . . . 2.

3. Community benefit operations

a. 3a.

b. 3b.

c. 3c.

d. 3d.

4. Worksheet subtotal (add lines 3a through 3d) . . . . . . . . . . . . . . . . 4.

5. Worksheet total (add lines 2 and 4; enter amounts from columns
(A), (B), and (C) on Part I, line 7e, columns (c), (d), and (e),
respectively) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5.

6. Total expense (enter amount from Form 990, Part IX, Line 25,
column (A) and include the organization’s share of joint venture
expenses) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.

7. Percent of total expense (line 5, column (C) divided by line 6; enter
amount on Part I, line 7e, column (f) . . . . . . . . . . . . . . . . . . . . . . . . 7. %

professional, as required by state law, or health professionals in the broaderWorksheet 5. Health community. Costs for medical residentscontinuing education necessary to retain
and interns can be included, even if theystate license or certification by a board inProfessions Education
are considered “employees” for purposesthe individual’s health profession(Part I, Line 7f) of Form W-2, Wage and Tax Statement.specialty. It does not include education or

Worksheet 5 can be used to report the training programs available exclusively to Examples of health professions
net cost of health professions education. the organization’s employees and medical education activities or programs that

staff or scholarships provided to those should and should not be reported are as“Health professions education” means
follows.individuals. However, it does includeeducational programs that result in a

education programs if the primarydegree, certificate, or training necessary
to be licensed to practice as a health purpose of such programs is to educate
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Activity or Example Worksheet 5. Health Professions
Program Report Rationale Education (Part I, line

7f) Keep for Your RecordsScholarships Yes More benefit
for community to community
members than

organization Totals

Scholarships No More benefit Total community benefit expense
for staff to

1. Medical students . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.members organization
than

2. Interns, residents, and fellows . . . . . . . . . . . . . . . . . . . . 2.community

3. Nursing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.Continuing Yes Accessible to
medical all qualified

4. Other allied health professions . . . . . . . . . . . . . . . . . . . . 4.education for physicians
community 5. Continuing health professions education . . . . . . . . . . . . . 5.
physicians

6. Other students . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.
Continuing No Restricted to
medical own medical 7. Total community benefit expense (add lines 1 through 6;
education for staff members enter on Part I, line 7f, column (c)) . . . . . . . . . . . . . . . . . 7.
own medical
staff Direct offsetting revenue

Nurse Yes More benefit 8. Medicare reimbursement for direct GME . . . . . . . . . . . . . 8.
education if to community

9. Medicaid reimbursement for direct GME . . . . . . . . . . . . . 9.graduates are than
free to seek organization

10. Continuing health professions education reimbursement/employment
tuition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10.at any

organization
11. Other revenue . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 11.

Nurse No Program
12. Total direct offsetting revenue (add lines 8 through 11;education if designed

enter on Part I, line 7f, column (d)) . . . . . . . . . . . . . . . . . 12.graduates are primarily to
required to benefit the

13. Net community benefit expense (line 7 minus line 12;become the organization
enter on Part I, line 7f, column (e)) . . . . . . . . . . . . . . . . . 13.organization’s

employees 14. Total expense (enter amount from Form 990, Part IX, line
25, column (A), and include the organization’s share of joint
venture expenses) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 14.Lines 1 through 6. Include both direct

and indirect costs. Direct costs of health
Percent of total expense (line 13 divided by line 14; enterprofessions education do not include 15. amount on Part I, line 7f, column (f)) . . . . . . . . . . . . . . . . 15. %costs related to Ph.D. students and

post-doctoral students, which are to be
reported on Worksheet 7, Research.
Refer to the instructions for Part I, line 7, including, but not limited to, programs in Medicare GME and that can be explicitly
column (c) for the definition of “indirect pharmacy, occupational therapy, segregated by the organization from other
costs.” “Indirect costs” do not include the dietetics, and pastoral care. Medicaid net patient revenue. Do not
estimated cost of “indirect medical • Salaries and fringe benefits of faculty include indirect GME reimbursement
education. ” for teaching continuing health professions provided by Medicaid, which is to be

education open to all qualified individuals reported on Worksheet 3, UnreimbursedDirect costs of health professions
in the community, including payment for Medicaid and Other Means-Testededucation include the following.
development of online or other Government Programs. Include Medicaid• Stipends, fringe benefits of interns,
computer-based training accepted as reimbursement for nursing and alliedresidents, and fellows in accredited
continuing health professions education health education. If your state paysgraduate medical education programs.
by the relevant professional organization. Medicaid GME reimbursement as a lump• Salaries and fringe benefits of faculty
• Scholarships provided by the sum that includes both direct and indirectdirectly related to intern and resident
organization to community members. payments, use reasonable methods toeducation.

estimate the portion of the lump sum that• Salaries and fringe benefits of faculty Line 8. Enter Medicare reimbursement is direct (for example, the percent of totaldirectly related to teaching of medical for direct GME, reimbursement for Medicare GME payments that is direct).students. approved nursing and allied health• Salaries and fringe benefits of faculty Line 10. Enter revenue received foreducation activities, and direct GME
directly related to teaching of students continuing health professions educationreimbursement received for services
enrolled in nursing programs that are reimbursement or tuition.provided to Medicare Advantage patients.
licensed by state law or, if licensing is not Line 11. Enter other revenue receivedFor a children’s hospital that receives
required, accredited by the recognized for continuing health professionschildren’s GME payments from Health
national professional organization for the education activities.Resources and Services Administration
particular activity. (HRSA), count that portion of the payment• Salaries and fringe benefits of faculty equivalent to Medicare direct GME. Do Worksheet 6. Subsidizeddirectly related to teaching of students not include indirect GME reimbursement
enrolled in allied health professions Health Services (Part I,provided by Medicare.
education programs, licensed by state law Line 7g)or, if licensing is not required, accredited Line 9. Enter Medicaid reimbursement
by the recognized national professional for direct GME, including only that portion Worksheet 6 can be used to calculate the
organization for the particular activity, of Medicaid GME payment equivalent to net cost of subsidized health services.

-12-
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Complete Worksheet 6 for each need, or the service would become the subsidized health service measured by
subsidized health service and report in cost. For column (C), enter amountsresponsibility of government or another
Part I the total for all subsidized health attributable to the subsidized healthtax-exempt organization.
services combined. service for patients who are recipients of

Subsidized health services generally Medicaid and other means-tested“Subsidized health services” means include qualifying inpatient programs such government programs measured by cost.clinical services provided despite a as neonatal intensive care, addiction For column (D), enter charity carefinancial loss to the organization. The recovery, and inpatient psychiatric units, amounts attributable to the subsidizedfinancial loss is measured after removing and ambulatory programs such as health service measured by cost. Multiplylosses, measured by cost, associated emergency and trauma services, satellite line 1 by line 2 or enter estimated costwith bad debt, charity care, Medicaid and clinics designed to serve low-income based on the organization’s costother means-tested government communities, and home health programs. accounting. Organizations with a costprograms. Losses attributable to these Subsidized health services generally accounting system or a cost accountingitems are not included when determining exclude ancillary services that support method more accurate than the ratio ofwhich clinical services are subsidized inpatient and ambulatory programs such patient care cost to charges fromhealth services because they are reported as anesthesiology, radiology, and Worksheet 2 can rely on that system oras community benefit elsewhere in Part I laboratory departments. Subsidized method to estimate the cost of eachor as bad debt in Part III. Losses health services include services or care subsidized health service.attributable to these items are also provided by physician clinics and skilled
excluded when measuring the losses nursing facilities if such clinics or facilities Worksheet 7. Researchgenerated by the subsidized health satisfy the general criteria for subsidized
services. In addition, in order to qualify as health services. An organization that (Part I, Line 7h)a subsidized health service, the includes any costs associated with Worksheet 7 can be used to report theorganization must provide the service physician clinics as subsidized health net cost of research conducted by thebecause it meets an identified community services in Part I, line 7g, must describe organization.need. A service meets an identified that it has done so and report in Part VI
community need if it is reasonable to Research means any study orsuch costs included in Part I, line 7g.
conclude that if the organization no longer investigation the goal of which is to

Line 3, columns (A) through (D). Enteroffered the service, the service would be generate generalizable knowledge made
the estimated cost for each subsidizedunavailable in the community, the available to the public such as knowledge
health service. For column (B), enter badcommunity’s capacity to provide the about underlying biological mechanisms
debt amounts attributable to theservice would be below the community’s of health and disease, natural processes,

Worksheet 6. Subsidized Health Services (Part I, line 7g) Keep for Your Records

(E)(A) (C) Totals Total Medicaid and (subtractsubsidized (B) other (D) columns (B),health Bad debt means-tested Charity care (C), and (D)service government from columnprogram programs (A))

Program name: ______________________________

1. Gross patient charges from program(s) . . . . . . . . . . 1.

Total community benefit expense

2. Ratio of patient cost to charges (from Worksheet 2, if
used) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2. % % % % %

3. Cost (multiply line 1 by line 2, or obtain from cost
accounting; enter column (E) on Part I, line 7g, column
(c)) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.

Direct offsetting revenue

4. Net patient service revenue . . . . . . . . . . . . . . . . . . 4.

5. Other revenue . . . . . . . . . . . . . . . . . . . . . . . . . . 5.

6. Total direct offsetting revenue (add lines 4 and 5; enter
column (E) on Part I, line 7g, column (d)). . . . . . . . . 6.

7. Net community benefit expense (subtract line 6 from
line 3; enter column (E) on Part I, line 7g, column (e)) 7.

8. Total expense (enter amount from Form 990, Part IX,
line 25, column (A), and include the organization’s
share of joint venture expenses) . . . . . . . . . . . . . . 8. $

9. Percent of total expense (line 7, column (E) divided
by line 8; enter on Part I, line 7g, column (f)) . . . . . . 9. %
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Worksheet 7. Research (Part I, line 7h) Keep for Your Records

Total community benefit expense

1. Direct costs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.

2. Indirect costs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2.

3. Total community benefit expense (add lines 1 and 2; enter on Part I, line 7h, column (c)) . . . . . . . . 3.

4. Direct offsetting revenue (enter on Part I, line 7h, column (d)) . . . . . . . . . . . . . . . . . . . . . . . . . . 4.

5. Net community benefit expense (subtract line 4 from line 3; enter on Part I, line 7h, column (e)) 5.

6. Total expense (enter amount from Form 990, Part IX, line 25, column (A), and include the
organization’s share of joint venture expenses.) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.

7. Percent of total expense (divide line 5 by line 6; enter on Part I, line 7h, column (f)) . . . . . . . . . . . . 7. %

or principles affecting health or illness; organization, as illustrated in theWorksheet 8. Cash and examples on page 15.evaluation of safety and efficacy of
interventions for disease such as clinical “Cash and in-kind contributions”In-Kind Contributions to
trials and studies of therapeutic protocols; means contributions made by theCommunity Groups (Part I,laboratory-based studies; epidemiology, organization to health care organizations
health outcomes, and effectiveness; and other community groups restricted toLine 7i)behavioral or sociological studies related one or more of the community benefit

Worksheet 8 can be used to report cashto health, delivery of care, or prevention; activities described in the table in Part I,
contributions or grants and the cost ofstudies related to changes in the health line 7 (and the related worksheets and
in-kind contributions that support charitycare delivery system; and communication instructions). “In-kind contributions”
care, health professions education, andof findings and observations, including include the cost of staff hours donated by
other community benefit activitiespublication in a medical journal. The the organization to the community while
reportable in Part I, lines 7a through 7h.organization can include the cost of on the organization’s payroll, indirect cost
Report such contributions on line 7i,internally funded research it conducts, as of space donated to tax-exempt
rather than on lines 7a through 7h. Do notwell as the cost of research it conducts community groups (such as for meetings),

funded by a tax-exempt or government include any contributions funded in whole and the financial value (generally
entity. or in part by a restricted grant, to the measured at cost) of donated food,

extent that such grant was from a related equipment, and supplies.
The organization cannot include in

Part I, line 7h, the direct or indirect costs
Worksheet 8. Cash and In-Kindof research funded by an individual or an

organization that is not a tax-exempt or Donations to
government entity. However, the Community Groups
organization can describe in Part VI any (Part I, line 7i) Keep for Your Records
research it conducts that is not funded by
tax-exempt or government entities,
including the cost of such research, the (A) (B)identity of the funder, how the results of Cash In-kindsuch research are made available to the contrib- contrib- (C)public, if at all, and whether the results

utions utions Totalare made available to the public at no
cost or nominal cost.

1. Total community benefit expense
Examples of costs of research include, (enter amount from column (C) on

but are not limited to, salaries and Part I, line 7i, column (c)) . . . . . . . . 1.
benefits of researchers and staff,
including stipends for research trainees 2. Direct offsetting revenue (enter(Ph.D. candidates or fellows); facilities for amount from column (C) on Part I,collection and storage of research, data,

line 7i, column (d)) . . . . . . . . . . . . . 2.and samples; animal facilities; equipment;
supplies; tests conducted for research

3. Net community benefit expenserather than patient care; statistical and
(subtract line 2 from line 1; enter oncomputer support; compliance (for
Part I, line 7i, column (e)) . . . . . . . . 3.example, accreditation for human

subjects protection, biosafety, HIPAA,
etc.); and dissemination of research 4. Total expense (enter amount from
results. Form 990, Part IX, line 25, column

(A), and include the organization’sLine 1. Define direct costs pursuant to
share of joint venture expenses) . . . 4.guidelines and definitions published by

the National Institutes of Health.
5. Percent of total expense (divide

Line 2. Define indirect costs pursuant to line 3 by line 4; enter on Part I, line
guidelines and definitions published by 7i, column (f)) . . . . . . . . . . . . . . . . 5. %
the National Institutes of Health.
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Report cash contributions and grants Example 1. The filing organization Example 3. A is a related
made by the organization to entities and (A) and foundation (B) are related organization with respect to each of B, C,
community groups that share the organizations. B makes a grant to A that and D. Each of the organizations files a
organization’s goals and mission. Do not must be used by A to conduct a Form 990 and a Schedule H (Form 990).
report cash or in-kind contributions community needs assessment in a A makes a restricted grant to B that is
contributed by employees, or emergency community served by A. A can report the restricted to one or more of the
funds provided by the organization to the cost of conducting the community needs community benefit activities described in
organization’s employees; loans, assessment in Part I, line 7e, column (c) the table in Part I, line 7 (and the related
advances, or contributions to the capital in the year it conducts the needs worksheets and instructions). A’s grant is
of another organization; or unrestricted assessment, but A need not report the not funded by a related organization. B
grants or gifts to another organization that restricted grant from B in Part I, line 7e, makes a restricted grant to C that is
can, at the discretion of the grantee column (d). The same result is obtained if funded by A’s restricted grant. C makes
organization, be used other than to B is unrelated to A, or if the grant is an unrestricted grant to D that is funded
provide the type of community benefit unrestricted rather than required to be by B’s restricted grant. Under these
described in the table in Part I, line 7. used by A to provide community benefit. circumstances, A can report the grant to

B on A’s Schedule H (Form 990), Part I,Special rule for grants to joint Example 2. Use the same facts as in
line 7i, but neither B nor C can report theirventures.  If the organization makes a Example 1, except A may also use the
respective grants to C and D on Part I,grant to a joint venture in which it has an grant from B to make a grant to another
line 7i of their own Schedule H (Formownership interest to be used to organization (C), which must be used by
990). If D uses the grant funds to make aaccomplish one of the community benefit C to provide community benefit. A makes
grant restricted to one or more of theactivities reportable in the table, in Part I, such a grant to C. A cannot report the
community benefit activities described inline 7, report the grant on line 7i, but do grant to C in Part I, line 7i, because it is
the Table in Part I, D can report the grantnot include the organization’s funded by a related organization, but A
on line 7i.proportionate share of the amount spent need not report the grant from B in Part I,

by the joint venture on such activities in line 7, column (d) for any line 7 item. This
any other part of the Table, to avoid is the result regardless of whether B and
double-counting. C are related organizations.

-15-



Userid: ________ DTD INSTR04 Leadpct: 0% Pt. size: 9.5 ❏ Draft ❏ Ok to Print

PAGER/SGML Fileid: ...ers\z9fhb\documents\epicfiles\2009 Forms\09iSch. J as of 1-20-10.sgm (Init. & date)

Page 1 of 6 Instructions for Schedule J (Form 990) 11:20 - 28-JAN-2010

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule J
(Form 990)
Compensation Information

Section references are to the Internal lines 1, 2, 7, and 8 require reporting on • Whether the benefit, or any part of it,
Revenue Code unless otherwise noted. the compensation practices of the filing was treated as taxable compensation to

organization, but not of related the listed person.General Instructions organizations. Lines 3 through 6 First-class travel refers to any travel
require information regarding both the on a passenger airplane, train, or boatNote. Terms in bold are defined in the filing organization and its related with first-class seats orGlossary of the Instructions for Form organizations. Part I, lines 5 through 8, accommodations by a listed person or990. must be completed only by section his or her companion if any portion of
501(c)(3) and section 501(c)(4) the cost above the lower-class fare isPurpose of Schedule organizations. paid by the organization. First-class

Schedule J (Form 990) is used by an travel does not include intermediatePart II requires detailedorganization that files Form 990 to classes between first class and coach,compensation information forreport compensation information for such as business class on commercialindividuals for whom the organizationcertain officers, directors, individual airlines. Bump-ups to first class free ofanswered “Yes” on Form 990, Part IV,trustees, key employees, and highest charge or as a result of using frequentline 23. Not all persons listed on Formcompensated employees, and flyer benefits, or similar arrangements990, Part VII, Section A, will necessarilyinformation on certain compensation that are at no additional cost to thebe listed in Schedule J, Part II.practices of the organization. organization, can be disregarded.
Part III is used to provideUse Schedule J-1 (Form 990), Charter travel refers to travel on anexplanations of answers as required inContinuation Sheet for Schedule J airplane, train, or boat under a charterParts I or II.(Form 990), to report additional or rental arrangement. Charter travel

information for Part II of Schedule J. Unless stated otherwise, all also includes any travel on an airplane
Use as many Schedules J-1 as questions in this schedule pertain to or boat that is owned or leased by the
needed. activity during the calendar year ending organization.

with or within the organization’s taxUse Schedule J-2 (Form 990) as a Travel for companions refers to anyyear.continuation sheet to list persons and travel of a listed person’s guest not
report compensation that did not fit in traveling primarily for bona fide
the space provided on Form 990, Part Part I. Questions business purposes of the organization.
VII, Section A. Do not use Schedule J-2 It also refers to any travel of a listedRegardingas a continuation sheet for Schedule J. person’s family members, whether or

not for bona fide business purposes.CompensationWho Must File Tax indemnification and gross-upFor purposes of Part I, a listed person
An organization that answered “Yes” on payments refer to the organization’sis a person listed on Form 990, Part VII,
Form 990, Part IV, line 23, must payment or reimbursement of any taxSection A.
complete Schedule J. Do not file obligations of a listed person.

Line 1. Report information regardingSchedule J for institutional trustees.
Discretionary spending accountcertain benefits (if any) provided toIf an organization is not required to refers to an account or sum of moneypersons listed on Form 990, Part VII,file Form 990 but chooses to do so, it under the control of a listed person withSection A, line 1a.must file a complete return and provide respect to which he or she is not

Line 1a. Check the appropriateall of the information requested, accountable to the organization under
box(es) if the organization provided anyincluding the required schedules. an accountable plan, whether or not
of the listed benefits to any of the actually used for any personal
persons listed on Form 990, Part VII, expenses. Accountable plans are
Section A, regardless of whether such discussed in the instructions for Part II.Specific Instructions benefits are reported as compensation

Housing allowance or residence forPart I asks questions regarding certain on Form W-2, box 5, or Form
personal use refers to any payment for,compensation practices of the 1099-MISC, box 7. For each of the
or provision of, housing by theorganization. Part I generally pertains to listed benefits provided to or for a listed
organization for personal use by aall officers, directors, trustees and person, provide in Part III relevant
listed person.employees of the organization listed on information regarding these items,

Form 990, Part VII, Section A, which can include the following. Payments for business use of
regardless of whether the organization • The type of benefit. personal residence refers to any
answered “Yes” to line 23 of Part IV for • The listed person who received the payment by the organization for the use
all such individuals. However, only the benefit, or a description of the types (for of all or part of a listed person’s
organizations that are described in Who example, all directors) and number of residence for any purpose of the
Must File must complete Part I. Part I, listed persons that received the benefit. organization.

Cat. No. 51525Q
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Health or social club dues or by any officers, directors, and similarly situated top management
initiation fees refers to any payment of trustees, including the CEO, executive officials with similarly situated
dues by the organization for the director, or other top management organizations, or written employment
membership of a listed person in a official (all referred to as top offers to the top management official
health or fitness club or a social or management official). An organization from other organizations dealing at
recreational club, whether or not such can answer “Yes” if it checked the arm’s length.
clubs are tax-exempt. It does not “Discretionary spending account” box Compensation survey or study refersinclude membership fees for an on line 1 and required substantiation of to a study of top management officialorganization described in section expenses under the rules for compensation or functionally501(c)(3) or section 501(c)(6) unless accountable plans for all listed benefits comparable positions in similarlysuch organization provides health, on line 1 other than for discretionary situated organizations.fitness, or recreational facilities spending accounts.
available for the regular use of a listed Approval by board or compensationLine 3. Check the appropriate box(es)
person. Health club dues do not include committee refers to the ultimateto indicate which methods, if any, the
provision by the organization of an decision by the governing body ororganization used to establish the
on-premises athletic facility described in compensation committee on behalf ofcompensation of the organization’s
section 132(j)(4), or provision by a the organization regarding whether totop management official. Do not
school of an athletic facility available for enter into an employment agreementcheck any box(es) for methods used by
general use by its students, faculty, and with the top management official, anda related organization to establish the
employees. Dues include the entrance the terms of such agreement.filing organization’s compensation of its
fee, periodic fees, and amounts paid for top management official. Explain in Part Line 4. List in Part III the names ofuse of such facilities. III that the organization relied on a listed persons paid amounts during the

related organization that used one or year by the filing organization or aPersonal services refers to any
more of the methods described below related organization under anyservices for the personal benefit of a
to establish the top management arrangement described in lines 4alisted person or the family or friends of
official’s compensation. through 4c, and report the amountsa listed person, whether provided

paid during the year to each such listedregularly (on a full-time or part-time Compensation committee refers to a
person. Also describe in Part III thebasis) or as needed, whether provided committee of the organization’s
terms and conditions of anyby an employee of the organization or governing body responsible for
arrangement described in lines 4aindependent contractor (and whether determining the top management
through 4c in which one or more listedthe independent contractor is an official’s compensation package,
persons participated during the year,individual or an organization). They whether or not the committee has been
regardless of whether any payments toinclude, but are not limited to, services delegated the authority to make an
the listed person were made during theof a babysitter, bodyguard, butler, employment agreement with the top
year.chauffeur, chef, concierge or other management official on behalf of the

person who regularly runs nonincidental organization. The compensation Line 4a. Answer “Yes” if a listed
personal errands, escort, financial committee can also have other duties. person received a severance or
planner, handyman, landscaper, Independent compensation change-of-control payment from the
lawyer, maid, masseur/masseuse, consultant refers to a person outside organization or a related organization.
nanny, personal trainer, personal the organization who advises the A severance payment is a payment
advisor or counselor, pet sitter, organization regarding the top made if the right to the payment is
physician or other medical specialist, management official’s compensation contingent solely upon the person’s
tax preparer, and tutor for nonbusiness package, holds himself or herself out to severance from service in specified
purposes. Personal services do not the public as a compensation circumstances, such as upon an
include services provided to all consultant, performs valuations of involuntary separation from service.
employees on a nondiscriminatory nonprofit executive compensation on a Payments under a change-of-control
basis under a qualified employee regular basis, and is qualified to make arrangement are made in connection
benefit plan. valuations of the type of services with a termination or change in the

provided. The consultant is terms of employment resulting from aLine 1b. If the organization
independent if he or she does not have change in control of the organization.provided any of the benefits listed in
a family relationship or business Treat as a severance payment anyline 1a, to one or more listed persons,
relationship with the top management payment to a listed person inanswer “Yes” if the organization
official, and if a majority of his or her satisfaction or settlement of a claim forfollowed a written policy regarding the
appraisals made during his or her tax wrongful termination or demotion.payment, provision, or reimbursement
year are performed for persons otherof all such benefits to listed persons. If Line 4b. Answer “Yes” if a listedthan the organization, even if thethe organization did not follow a written person participated in or receivedconsultant’s firm also provides tax,policy for payment, provision, or payment from any supplementalaudit, and other professional services toreimbursement of any listed benefits, nonqualified retirement planthe organization.explain in Part III who determined the established, sponsored, or maintained

organization would provide such Form 990 of other organizations by or for the organization or a related
benefits and the decision-making refers to compensation information organization. A supplemental
process. reported on Form 990, 990-EZ, or nonqualified retirement plan is a

990-PF of similarly situatedLine 2. Answer “Yes” if the nonqualified retirement plan that is not
organizations.organization required substantiation of generally available to all employees but

all expenses or benefits listed on line 1, Written employment contract refers is available only to a certain class or
in accordance with the rules for to one or more recent or current written classes of management or highly
accountable plans discussed in employment agreements to which the compensated employees. For this
Accountable plan amounts, later, under top management official and another purpose, include as a supplemental
Part II, column (D), prior to reimbursing organization are or were parties, written nonqualified retirement plan a plan
or allowing all such expenses incurred employment agreements involving described in section 457(f), but do not
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include a plan described in section respect to a listed person any accept or reject any economic benefit is
457(b). compensation contingent upon and disregarded in determining whether the

determined in whole or in part by the benefit constitutes a fixed payment forLine 4c. Answer “Yes” if a listed
net earnings of one or more activities of purposes of line 7.person participated in or received
the organization or a relatedpayment from the organization or a Line 8. Answer “Yes” if any amountsorganization, or by the net earnings ofrelated organization of any from the organization reported on Formthe organization or a relatedequity-based compensation (such as 990, Part VII, were paid pursuant to aorganization as a whole. Describe suchstock, stock options, stock appreciation contract subject to the initial contractarrangements in Part III.rights, restricted stock, or phantom or exception described in Regulations

shadow stock), or participated in or  Example. A, a listed person, is an section 53.4958-4(a)(3). Describe such
received payment from any equity employee of organization B. As part of arrangements in Part III. Fixed
compensation plan or arrangement A’s compensation package, A is to be payments made pursuant to an initial
sponsored by the organization or a paid a bonus equal to x% of B’s net contract are not subject to section
related organization, whether the earnings for a specified period of time. 4958. An initial contract is a binding
compensation is determined by This arrangement is a payment written contract between the
reference to equity in a partnership, contingent on net earnings of the organization and a person who was not
limited liability company, or corporation. organization for line 6 purposes, a disqualified person (within the
Equity-based compensation does not regardless of whether the payment is meaning of section 4958(f)(1)) with
include compensation contingent on the contingent on achieving a certain net respect to the organization immediately
revenues or net earnings of the earnings target. However, if instead the prior to entering into the contract. See
organization, which are addressed by bonus payment is a specific dollar the instructions for line 7 for the
lines 5 and 6 later. amount to be paid only if a net earnings definition of fixed payments.

target is achieved, the payment is notExample. A, a listed person, is an Line 9. Answer “Yes” if the paymentscontingent on the net earnings of theemployee of organization B. B owns an described in line 8 above were madeorganization for this purpose.interest in C, a for-profit subsidiary, that pursuant to an initial contract that was
is a stock corporation. As part of A’s reviewed and approved by theLine 7. Answer “Yes” if the
compensation package, B provides organization following the rebuttableorganization provided any non-fixed
restricted stock in C to A. This is an presumption procedure described inpayments, not described on lines 5 and
equity-based compensation Regulations section 53.4958-6(c). For6, with respect to a listed person.
arrangement for purposes of line 4c. more information on the initial contractDescribe such arrangements in Part III.
The same would be true if C were a exception and rebuttable presumptionA fixed payment is an amount of cash
partnership or limited liability company procedure, see Appendix G, Sectionor other property specified in the
and B provided A a profits interest or 4958 Excess Benefit Transactions, incontract, or determined by a fixed
capital interest in C. the Instructions for Form 990.formula specified in the contract, which
Line 5. Answer “Yes” if the is to be paid or transferred in exchange
organization paid or accrued with for the provision of specified services or Part II. Officers,respect to a listed person any property. A fixed formula can
compensation contingent upon and incorporate an amount that depends Directors, Trustees, Key
determined in whole or in part by the upon future specified events or Employees, and Highestrevenues (gross or net) of one or more contingencies, provided that no person
activities of the organization or a exercises discretion when calculating Compensated
related organization, or by the the amount of a payment or deciding
revenues (gross or net) of the Employeeswhether to make a payment, such as a
organization or a related organization bonus. Amounts paid or accrued with Enter information for certainas a whole. For this purpose, net respect to any listed person that are not individuals listed on Form 990, Part VII,revenues means gross revenues less fixed amounts as defined above are Section A, as described below. Reportcertain expenses, but does not mean non-fixed payments. For example, any compensation for the calendar yearnet income or net earnings. Describe amount paid to a person under a ending with or within the organization’ssuch arrangements in Part III. reimbursement arrangement where tax year paid to or earned by thediscretion is exercised by any personExample. A, a listed person, is a following individuals.with respect to the amount of expensesphysician employed by organization B. • Each of the organization’s formerincurred or reimbursed is a non-fixedAs part of A’s compensation package, officers, former directors, formerpayment. See Regulations sectionA is to be paid a bonus equal to x% of trustees, former key employees, and53.4958-4(a)(3).B’s net revenues from a particular former five highest compensated
department operated by B for a Exception. Amounts payable employees listed on Form 990, Part
specified period of time. This pursuant to a qualified pension, VII, Section A.
arrangement is a payment contingent profit-sharing, or stock bonus plan • Each of the organization’s current
on revenues of the organization, and under section 401(a), or pursuant to an officers, directors, trustees, key
must be reported on line 5, regardless employee benefit program that is employees, and five highest
of whether the payment is contingent subject to and satisfies coverage and compensated employees for whom the
on achieving a certain revenue target. nondiscrimination rules under the sum of Form 990, Part VII, Section A,
However, if instead the bonus payment Internal Revenue Code (for example, Columns (D), (E), and (F) is greater
is a specific dollar amount (for instance, sections 127 and 137), other than than $150,000.
$5,000) to be paid only if a gross nondiscrimination rules under section • Each of the organization’s current
revenue or net revenue target of the 9802, are treated as fixed payments for and former officers, directors, trustees,
department is achieved, the payment is purposes of line 7, regardless of the key employees, and five highest
not contingent on revenues of the organization’s discretion with respect to compensated employees who received
organization for this purpose. the plan or program. The fact that a or accrued compensation for services
Line 6. Answer “Yes” if the person contracting with the organization rendered to the organization from an
organization paid or accrued with is expressly granted the choice to unrelated organization, and who are
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required to be reported on line 5 of between columns (B)(i), (B)(ii), and box 1, if no compensation is reported
Form 990, Part VII, Section A. (B)(iii). for that person in box 5), or box 7 of

Form 1099-MISC, issued to the personFor certain kinds of employees,All current key employees for the calendar year ending with orsuch as certain members of thelisted on Form 990, Part VII, within the organization’s tax year. Enterclergy and religious workersSection A must also be reported
TIPTIP

a reasonable estimate if actualwho are not subject to social securityon Schedule J, Part II, because their numbers are not readily available.and Medicare taxes as employees, boxreportable compensation, by
For this purpose, deferred5 of Form W-2 may be blank. In thisdefinition, exceeds $150,000.

compensation is compensation that iscase, the amount required to beDo not list any individuals in earned or accrued in, or is attributablereported in box 1 of Form W-2 for theSchedule J, Part II that are not listed on to, one year and deferred to a futurelisted persons must be reported, asForm 990, Part VII, Section A. Do not year for any reason, whether or notappropriate, in columns (B)(i), (B)(ii),list in Part II management companies funded, vested, or subject to aand (B)(iii).or other organizations providing substantial risk of forfeiture. ThisColumn (B)(i). Enter the listedservices to the organization. Do not list includes earned but unpaid incentiveperson’s base compensation that washighest compensated independent compensation deferred pursuant to aincluded in box 5 of Form W-2 (or incontractors reported on Form 990, deferred compensation plan. Note thatbox 1, if no compensation is reportedPart VII, Section B. different rules can apply for determiningfor that person in box 5), or box 7 of
whether an arrangement provides forFor each individual listed, enter Form 1099-MISC, issued to the person.
deferred compensation for purposes ofcompensation from the organization on Base compensation means
Internal Revenue Code provisions suchrow (i), and compensation from all nondiscretionary payments to a person
as sections 83, 409A, 457(f), orrelated organizations on row (ii). agreed upon in advance, contingent
3121(v).Related organizations are explained in only on the payee’s performance of

the Glossary in the Instructions for Do not report deferred compensationagreed-upon services (such as salary
Form 990 and the Instructions for in column (C) before it is earned oror fees).
Schedule R (Form 990), Related accrued under the principles described.Column (B)(ii). Enter the listedOrganizations and Unrelated For this purpose, deferredperson’s bonus and incentivePartnerships. Any type and amount of compensation is generally treated ascompensation that is included in box 5reportable compensation from related earned or accrued in the year thatof Form W-2, (or in box 1, if noorganizations that was excluded from services are rendered, except whencompensation is reported for thatForm 990, Part VII, Section A, column entitlement to payment is contingent onperson in box 5), or box 7 of Form(E), pursuant to the satisfaction of specified performance1099-MISC, issued to the person.$10,000-per-related-organization criteria (other than mere longevity ofExamples include payments based onexception must be included on service) under the deferredsatisfaction of a performance targetSchedule J, Part II, columns B(i), B(ii), compensation plan. If the payment of(other than mere longevity of service),and B(iii). If there is no compensation to an amount of deferred compensationand payments at the beginning of areport in a particular column, enter “-0-.” requires the employee to performcontract before services are rendered

services for a period of time, theIf the organization answered “Yes” to (for example, signing bonus).
amount is treated as accrued or earnedForm 990, Part VII, Section A, line 5, Column (B)(iii). Enter all other ratably over the course of the servicereport such compensation from the payments to the listed person included period, even though the amount is notunrelated organization as if it were in box 5 of Form W-2, (or in box 1, if no funded and may be subject to areceived from the organization, and compensation is reported for that substantial risk of forfeiture until theenter the name of the unrelated person in box 5), or box 7 of Form service period is completed.organization in Part III. 1099-MISC issued to the person but

Report deferred compensation forFor a table showing how and where not reflected in columns (B)(i) or (B)(ii).
each listed person regardless ofto report certain types of compensation Examples include, but are not limited
whether such compensation is deferredon Schedule J, see the instructions to to, current-year payments of amounts
as part of a deferred compensationline 1 of Form 990, Part VII, Section A. earned in a prior year, payments under
plan that is administered by a separatea severance plan, payments under anAny type and amount of other trust, as long as the plan is established,arrangement providing for paymentscompensation that was excluded from sponsored, or maintained by or for theupon the change in ownership orForm 990, Part VII, Section A, pursuant organization or a related organizationcontrol of the organization or similarto the $10,000-per-item exception for for the benefit of the listed person.transaction, and awards based oncertain other compensation items must

The following examples illustratelongevity of service.be included in Schedule J, Part II,
when deferred compensation iscolumns (C) or (D). Column (C). Enter all current-year
considered earned or accrued, as welldeferrals of compensation for the listedFor purposes of these instructions, a as when and how it is to be reported. Inperson under any retirement or otherlisted person is a person required to be these examples, assume that thedeferred compensation plan, whetherlisted in Part II. amounts deferred are not reported onqualified or nonqualified, that is

If there are more individuals to report Form W-2, box 5 prior to the yearestablished, sponsored, or maintained
in Part II than space available, report during which the amounts are paid.by or for the organization or a related
the additional individuals in Part I of organization. Report as deferred Example 1. An executive
Schedule J-1. Use as many Schedules compensation the annual increase in participates in Organization A’s
J-1 as needed. actuarial value, if any, of a defined nonqualified deferred compensation
Column (A). Enter the name of each benefit plan, but do not report earnings plan. Under the terms of the plan
person who must be listed in Part II. accrued on deferred amounts in a beginning January 1 of calendar year 1,

defined contribution plan. Do not enter she earns for each year of service an
Column (B). Amounts reported on in column (C) any payments to a listed amount equal to 2% of her base salary
Form 990, Part VII, Section A, columns person of compensation that are of $100,000 for that year. These
(D) and (E), must be broken out included in box 5 of Form W-2 (or in additional amounts are deferred and
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are not vested until the executive has Column (D). “Nontaxable benefits” are 53.4958-4(a)(4) need not be reported in
benefits specifically excluded from column (D). “Disregarded benefits”completed 3 years of service with
taxation under the Internal Revenue generally include fringe benefitsOrganization A. In year 4 the deferred
Code. Report the value of all excluded from gross income underamounts for years 1 through 3 are paid
nontaxable benefits provided to or for section 132. These benefits include theto the executive. For each of the years
the benefit of the listed person, other following.1 through 3, Organization A enters
than benefits disregarded for purposes • No-additional cost service.$2,000 of deferred compensation for
of section 4958 under Regulations • Qualified employee discount.the executive in column (C). For year 4,
section 53.4958-4(a)(4). Common • De minimis fringe.Organization A enters $6,000 in column
nontaxable and section 4958 • Reimbursements pursuant to an(B)(iii) and $6,000 in column (F).
disregarded benefits, referred to as accountable plan.

 Example 2. Under the terms of his “fringe benefits,” below are discussed in • Working condition fringe.
employment contract with Organization detail beginning on this page. • Qualified transportation fringe.
B beginning July 1 of calendar year 1, • Qualified moving expenseDepending on the type of benefit,an executive is entitled to receive reimbursement.fringe benefits can be provided only to$50,000 of additional compensation • Qualified retirement planningemployees or also to persons otherafter he has completed five years of services.than employees, such as directors,service with the organization. The • Qualified military base realignmenttrustees, and independentcompensation is contingent only on the and closure fringe.contractors. Fringe benefits can belongevity of service. The $50,000 is entirely personal in nature or can De minimis fringe. A “de minimistreated as accrued or earned ratably combine personal and business fringe” is a property or service the valueover the course of the five years of elements. of which, after taking into account theservice, even though it is not funded or

frequency with which similar fringes areThe taxability of a benefit canvested until the executive has
provided by the employer to thedepend upon the form in which it iscompleted the 5 years. Organization B
employees, is so small as to makeprovided. For example, a cash housingmakes payment of $50,000 to the
accounting for it unreasonable orallowance is ordinarily reportable inexecutive in calendar year 6.
administratively impractical.Form W-2, box 5. Under section 119,Organization B enters $5,000 of

housing provided for the conveniencedeferred compensation in column (C) Working condition fringe. A
of the employer can be excludable, andfor calendar year 1 and $10,000 for working condition fringe is any property
the fair rental value of in-kind housingeach of calendar years 2 through 5. For or service provided to an employee to
provided to certain school employeescalendar year 6, Organization B enters the extent that, if the employee paid for
can be part taxable and part$50,000 in column (B)(iii) and $45,000 the property or service, the payment
excludable, depending on facts andin column (F). would be deductible by the employee
circumstances. Taxable benefits must under section 162 (ordinary and

Example 3. An executive be reported on Form W-2. necessary business expense) or
participates in Organization C’s section 167 (depreciation). In someThe following benefits provided for aincentive compensation plan. The plan cases, property provided to employeeslisted person must be reported incovers calendar years 1 through 5. may be used partly for business andcolumn (D) to the extent not reportedUnder the terms of the plan, the partly for personal purposes, such asas taxable compensation in Form W-2,executive is entitled to earn 1% of automobiles. In that case the value ofbox 5 (or in box 1, if no compensationOrganization C’s total productivity the personal use of such property isis reported for that person in box 5) orsavings for each year during which taxable compensation, and the valueForm 1099-MISC, box 7.Organization C’s total productivity of the use for business purposes• Value of housing provided by thesavings exceed $100,000. Earnings properly accounted for is a workingemployer.under the incentive compensation plan condition fringe benefit.• Educational assistance.will be payable in year 6, to the extent • Health insurance. Accountable plan amounts. Anfunds are available in a certain • Medical reimbursement programs. accountable plan is a reimbursement or“incentive compensation pool.” For • Life insurance. other expense allowance arrangementyears 1 and 2, Organization C’s total • Disability benefits. that meets each of the following rules.productivity savings are $95,000. For • Long-term care insurance.each of years 3, 4, and 5, Organization 1. The expenses covered under the• Dependent care assistance.C’s total productivity savings are plan must be reasonable employee• Adoption assistance.$120,000. Accordingly, the executive business expenses that are deductible• Payment or reimbursement by theearns $1,200 of incentive compensation under section 162 or other provisions oforganization of (or payment of liabilityin each of years 3, 4, and 5. She does the Code.insurance premiums for) any penalty,not earn anything under the incentive 2. The employee must adequatelytax, or expense of correction owedcompensation plan in years 1 and 2 account to the employer for theunder chapter 42 of the Internalbecause the relevant performance expenses within a reasonable period ofRevenue Code, any expense notcriteria were not met in those years. time.reasonably incurred by the person inAlthough the amounts earned under the 3. The employee must return anyconnection with a civil judicial or civilplan for years 3, 4, and 5, are excess allowance or reimbursementadministrative proceeding arising out ofdependent upon there being a sufficient within a reasonable period of time. Seethe person’s performance of servicesincentive compensation pool from Regulations section 1.62-2 and Pub.on behalf of the organization, or anywhich to make the payment, 535, Business Expenses, forexpense resulting from an act or failureOrganization C enters $1,200 of explanations of accountable plans.to act with respect to which the persondeferred compensation in column (C) in has acted willfully and withoutyears 3, 4, and 5. In year 6, The method by which benefits underreasonable cause.Organization C pays $3,600 attributable an accountable plan are provided

The list above is not all-inclusive.to years 3, 4, and 5, and enters $3,600 (whether reimbursement, cash
in column (B)(ii) and $3,600 in column Disregarded benefits. Disregarded advances with follow-up accounting, or
(F). benefits under Regulations section charge by the employee on company
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credit card) is not material. Payments Miscellaneous Deductions, for further Expenses in Form 990, Part IX is not
that do not qualify under the explanation of section 132 fringe sufficient. Do not include in column (F)
accountable plan rules, such as benefits and for determining whether a amounts that were reported in a prior
payments for which the employee did given section 132 fringe benefit is Form 990 but that were forfeited or
not adequately account to the available to nonemployees, such as repaid by the listed person or otherwise
organization, or allowances that were directors and trustees, or to persons recovered by the organization during
more than the payee spent on serving who no longer work for the this tax year, and which are not
the organization, constitute organization. reported in column (B) for this year.
compensation. Column (F). Enter in column (F) any Part III. Supplementalpayment reported in this year’s columnDirectors and trustees are treated as

Information(B) to the extent such payment wasemployees for purposes of the working
already reported as compensation tocondition fringe provisions of section Use Part III to provide narrative
the listed person in a prior Form 990,132. Therefore, treat cash payments to information, explanations, or
990-EZ, or 990-PF. For this purpose,directors or trustees made under descriptions required for Part I, lines 1a,
the amount must have been reportedcircumstances substantially identical to 1b, 3, 4a, 4b, 4c, 5a, 5b, 6a, 6b, 7, and
as compensation specifically for thethe accountable plan provisions as a 8. Also use Part III to provide other
listed person on the prior form.section 132 working condition fringe. narrative explanations and descriptions,
Inclusion of the amount in the as applicable. Identify the specific partSee Pub. 15-B, Employer’s Guide to
organization’s compensation expense and line(s) that the response supports.Fringe Benefits, Pub. 521, Moving
reported in its Statement of FunctionalExpenses, and Unreimbursed

Employee Expenses in Pub. 529,

-6-



Schedule M (Form 990) 2009 Page 3

An organization that receives qualified
conservation contributions can report
column (c) revenue consistent with a
permitted method it uses for financial
reporting purposes.

General Instructions Organizations that receive
contributions of books, publications,
clothing, and household goods are not
required to complete column (b) for
those items reported on lines 4 and 5.

In column (d), describe the method
used to determine the amount reported
on Form 990, Part VIII, line 1g (for
example, cost or selling price of the
donated property, sale of comparable
properties, replacement cost, opinions of
experts, etc.). See Pub. 561, Determining
the Value of Donated Property, for more
information.

Line 1. Works of art include paintings,
sculptures, prints, drawings, ceramics,
antiques, decorative arts, textiles,
carpets, silver, photography, film, video,
installation and multimedia arts, rare
books and manuscripts, historical
memorabilia, and other similar objects.
Works of art do not include collectibles
that are reported on line 18.

Section references are to the Internal
Revenue Code unless otherwise noted.

Purpose of Schedule
Schedule M (Form 990) is used by an
organization that files Form 990 to report
the types of noncash contributions
received during the year by the
organization and certain information
regarding such contributions. The
schedule requires reporting of the
quantity and the reported financial
statement amount of noncash
contributions received by type of
property. Report noncash donated items
even if sold immediately after received.
Do not report noncash contributions
received by the organization in a prior
year, donations of services, or the use of
facilities.

An organization that answered “Yes” to
Form 990, Part IV, Checklist of Required
Schedules, lines 29 or 30, must
complete Schedule M (Form 990) and
attach it to Form 990. This means an
organization that reported more than
$25,000 of aggregate noncash
contributions on Form 990, Part VIII,
Statement of Revenue, line 1g, or that
during the year received contributions
of art, historical treasures, or other
similar assets, or qualified conservation
contributions, regardless of whether it
reported any revenues for such
contributions in Part VIII.

Who Must File

If an organization is not required to file
Form 990 but chooses to do so, it must
file a complete return and provide all of
the information requested, including the
required schedules.

Specific Instructions
Part I. Types of Property
Column (a). Check the box if the
organization received during the year
any contributions of the property type
identified.

Column (b). For each type of property
received during the year, enter the
number of contributions or the number
of items contributed, determined in
accordance with the organization’s
recordkeeping practices. Explain in Part
II of this schedule whether the
organization is reporting the number of
contributions or the number of items
received, or a combination of both
methods. As described below, for
contributions of securities, such as
publicly traded stock, treat each
separate gift (rather than each share
received) as an item for this purpose.

Columns (c)–(d). In column (c), enter the
revenues reported on Form 990, Part
VIII, line 1g, for the appropriate property
type. If none were reported, enter “0.”

Example 1. A used car in poor
condition is donated to a local high
school for use by students studying car
repair. A used car guide shows the
dealer retail value for this type of car in
poor condition is $1,600. However, the
guide shows the price for a private party
sale of the car is only $750. The fair
market value of the car is considered to
be $750, which is the amount the
organization reported on Form 990, Part
VIII, line 1g. In column (c), the
organization should enter $750. In
column (d), the organization should enter
“sale of comparable properties and/or
opinion of expert” as the method used
to determine fair market value.

Example 2. An organization primarily
receives bulk donations of clothing,
household goods, and other similar
items, intended for resale. Under its
permitted financial reporting practices, it
does not recognize or record revenue at
the time of receipt of the contribution,
but instead records such items in
inventory and reports contribution
revenues at the time of sale based on
prior inventory turnover experience. In
column (c), the organization can enter
the amount that represents the total
estimated amount of annual sales
revenue for each type of property
received under its permitted financial
reporting method, and in column (d),
enter “resale value or annual sales
revenue” as the method of determining
revenue.

Museums and other organizations that
do not report contributions of art,
historical treasures, and other similar
items as revenues, as permitted under
generally accepted accounting
principles, enter “0” in column (c) and
leave column (d) blank. The organization
can explain in Part II that a zero amount
was reported on Form 990, Part VIII,
Statement of Revenue, line 1g, because
the museum did not capitalize its
collections, as allowed under SFAS 116.

Line 2. An historical treasure is a
building, structure, area, or property with
recognized cultural, aesthetic, or
historical value that is significant in the
history, architecture, archeology, or
culture of a country, state, or city.
Line 3. A contribution of a fractional
interest in art is a contribution, not in
trust, of an undivided portion of a
donor’s entire interest in a work of art.
A contribution of the donor’s entire
interest must consist of a part of each
substantial interest or right the donor
owns in such work of art and must
extend over the entire term of the
donor’s interest in the property. A gift
generally is treated as a gift of an
undivided portion of a donor’s entire
interest in property if the donee is given
the right, as a tenant in common with
the donor, to possession, dominion, and
control of the property for a portion of
each year appropriate to its interest in
such property. For each work of art or
item, report in column (b) the fractional
interest for each year an interest in the
property is received with respect to the
underlying work of art or item. See
section 170(o) for special rules for
fractional gifts.

Line 4. Enter information about
contributions of all books and
publications. Do not include rare books
and manuscripts reported on line 1,
collectibles reported on line 18, and
archival records reported on lines 25
through 28.

Line 5. Enter information about clothing
items and household goods which were
in good used condition or better.
Clothing items and household goods
which were not in good used condition
or better are to be reported as a
separate type in “other” beginning with
line 25.

Lines 6–7. On line 6 include only
contributions of motor vehicles
manufactured primarily for use on public
streets, roads, and highways. Do not
include in lines 6 or 7 contributions of
the donor’s stock in trade or property
held by the donor primarily for sale to
customers in the ordinary course of a
trade or business. The organization is

Note. Terms in bold are defined in the
Glossary of the Instructions for Form 990.
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Line 17. Enter information about real
estate interests not reported on lines 15
or 16.

2. The protection of a relatively natural
habitat of fish, wildlife, plants, or similar
ecosystems;

4. The preservation of an historically
important land area or a certified historic
structure.

Line 18. Collectibles include
autographs, sports memorabilia, dolls,
stamps, coins, books (other than books
and publications reported on line 4),
gems, and jewelry (other than costume
jewelry reported on line 5), but not art
reported on lines 1 through 3 or
historical artifacts or scientific specimens
reported on line 22 or 23.

3. The preservation of open space
(including farmland and forest land)
where such preservation is for the scenic
enjoyment of the general public or is in
accordance with governmental
conservation policy; or

On line 13 enter information about
contributions of a qualified real property
interest that is a restriction with respect
to the exterior of a certified historic
structure. A certified historic structure
is any building or structure listed on the
National Register as well as any building
certified as being of historic significance
to a registered historic district. See
section 170(h)(4)(B) for special rules that
apply to contributions made after
August 17, 2006.

On line 14 enter information about
qualified conservation contributions
other than those entered on line 13. This
includes conservation easements to
preserve land areas for outdoor
recreation used by or for the education
of, the general public; to protect a
relatively natural habitat or ecosystem;
to preserve open space; or to preserve
an historically important land area.

Line 16. Enter information about
contributions of commercial real estate,
such as a commercial office building.
Include information about contributions
(not in trust) of a remainder interest in a
farm which was not the donor’s entire
interest in the property. The term farm
refers to land used for the production of
crops, fruits, or other agricultural
products, or for the maintenance of
livestock. A farm includes the
improvements located on the farm
property.

Line 19. Enter information about food
items, including food inventory
contributed by corporations and other
businesses.

Line 21. Taxidermy property means any
work of art that is the reproduction or
preservation of an animal, in whole or in
part; is prepared, stuffed, or mounted to
recreate one or more characteristics of
the animal; and contains a part of the
body of the dead animal.

Line 23. Scientific specimens include
living plant and animal specimens,
natural and physical sciences specimens
(such as rocks and minerals), and
objects or materials that relate to, or
exhibit, the methods or principles of
science.

Line 24. Enter information about
archeological and ethnographical
artifacts, other than works of art or
historical treasures reported on lines 1
through 3 and historical artifacts
reported on line 22. An archaeological
artifact is any object that is over 250
years old and is normally discovered as
a result of scientific excavation,
clandestine or accidental digging for
exploration on land, or under water.
Ethnological artifacts are objects which
are the product of a tribal or
nonindustrial society, and important to
the cultural heritage of a people because
of its distinctive characteristics,
comparative rarity, or its contribution to
the knowledge of the origins,
development, or history of that people.

required to file Form 1098-C,
Contributions of Motor Vehicles, Boats,
and Airplanes, with the donor and the
IRS with respect to contributions
reported on these lines. See Form 990,
Part V, line 7h.
Line 8. Intellectual property is any
patent, copyright (other than a copyright
described in section 1221(a)(3) or
1231(b)(1)(C)), trademark, trade name,
trade secret, know-how, software (other
than software described in section
197(e)(3)(A)(i)), or similar property.
Certain contributions of intellectual
property require the organization to file
Form 8899, Notice of Income From
Donated Intellectual Property, with the
donor and the IRS with respect to such
contribution. See Form 990, Part V, line
7g.

Line 9. Publicly traded securities
means securities for which (as of the
date of the contribution) market
quotations are readily available on an
established securities market. For each
security, treat each separate gift (rather
than each share received) as a
contribution for this purpose. Include on
this line interests in publicly traded
partnerships, limited liability companies
or trusts, and publicly traded
corporations.

Line 10. Closely held stock means
shares of stock issued by a corporation
that is not publicly traded. For each
security, treat each separate gift (rather
than each share received) as a
contribution for this purpose.

Line 11. Enter information about
contributions of interests in a
partnership, limited liability company, or
trust, that is not publicly traded. For
each security, treat each separate gift
(rather than each share received) as a
contribution for this purpose.

Line 12. Enter information about
contributions of securities that are not
reported on lines 9 through 11. For each
security, treat each separate gift (rather
than each share received) as a
contribution for this purpose.

Lines 13–14. A qualified conservation
contribution is a contribution of a
qualified real property interest
exclusively for conservation purposes. A
qualified real property interest means
any of the following interests in real
property:

1. The entire interest of the donor,
2. A remainder interest,
3. A restriction (an easement), granted

in perpetuity, on the use which may be
made of the real property.

A conservation purpose means:
1. The preservation of land areas for

outdoor recreation used by, or for the
education of, the general public;

See section 170(h) for additional
information, including special rules with
respect to the conservation purpose
requirement for buildings in registered
historic districts.

Line 15. Enter information about
contributions of residential real estate.
Include information about contributions
(not in trust) of a remainder interest in a
personal residence which was not the
donor’s entire interest in the property.
The term personal residence includes
any property used by the donor as a
personal residence but is not limited to
the donor’s principal residence. The term
personal residence also includes stock
owned by the donor as a
tenant-stockholder in a cooperative
housing corporation if the dwelling the
donor is entitled to occupy as a
tenant-stockholder is used by the donor
as a personal residence.

Line 20. Enter information about drugs,
medical supplies, and similar items
contributed by corporations and other
businesses that manufactured or
distributed such items.

Line 22. Enter information about
historical artifacts such as furniture,
fixtures, textiles, and household items of
an historic nature. Do not include works
of art or historical treasures reported
on lines 1 through 3 or any archeological
artifacts reported on line 24.
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Lines 32a–32b. Answer “Yes” to line
32a if the organization hires or uses third
parties or related organizations to solicit,
process, or sell noncash contributions.
An organization that answers “Yes” to
line 32a must describe these
arrangements in Part II.

Line 29. Enter the number of Forms
8283, Noncash Charitable Contributions,
received by the organization during the
year for contributions for which the
organization completed Part IV, Donee
Acknowledgement, of such form. If the
organization does not keep complete
records of such forms, do not provide
an estimate and leave line 29 blank.

Line 33. If applicable, describe in Part II
why the organization did not report
revenue in column (c) for a type of
property for which column (a) is
checked.

Line 31. Answer “Yes” if the
organization has a gift acceptance policy
that requires the review of any
non-standard contributions. A
non-standard contribution includes a
contribution of an item that is not
reasonably expected to be used to
satisfy or further the organization’s
exempt purpose (aside from the need of
such organization for income or funds)
and for which (a) there is no ready
market to which the organization can go

Lines 25–28. Use lines 25 through 28 to
separately report other types of property
not described above or reported on
previous lines. These include items that
did not satisfy specific charitable
deduction requirements applicable to the
contribution of such type of property,
but which were contributed to the
organization, such as clothing and
household goods that were not in good
used or better condition, and
conservation easements that the
organization knows do not constitute
qualified conservation contributions.

Part II. Supplemental
Information
Use Part II to provide narrative
information required in Part I, column (b)
and Part I, lines 30b, 32b, and 33. Also
use Part II to provide other narrative
explanations and descriptions, as
needed. Identify the specific line number
that the response supports. Part II can
be duplicated if more space is needed.

to liquidate the contribution and convert
it to cash, and (b) the value of the item
is highly speculative or difficult to
ascertain. For example, the contribution
of a taxpayer’s successor member
interest of the type described in Notice
2007-72, 2007-36 I.R.B. 544, is a
non-standard contribution for this
purpose.

Lines 30a–30b. Answer “Yes” to line
30a if the organization received during
the year a noncash contribution
reportable on lines 1 through 28 for
which the organization is required, by
the terms of the gift or otherwise, to
hold the property for at least three years
from the date of the contribution and
which property is not required to be
used for exempt purposes for the entire
holding period. An organization that
answers “Yes” to line 30a must describe
the arrangement in Part II.

Self-created items, such as personal
papers and manuscripts, including
archival records, are to be listed
separately as a type. Archival records
are materials of any kind created or
received by any person, family, or
organization in the conduct of their
affairs that are preserved because of the
enduring value of the information they
contain or as evidence of the functions
and responsibilities of their creator.

Donations of items used by the
organization at a charitable auction
(other than goods sold by the charity at
the auction, which should be reported
on lines 1-24, as appropriate), such as
food served at the event or floral
centerpieces, can be reported separately
on lines 25-28. Noncash contributions
do not include donations of services or
use of facilities reported on Schedule D
(Form 990), Part XI, line 5 and can also
be reported in the narrative section of
Form 990, Part III, line 4.
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General Instructions
Section references are to the Internal
Revenue Code unless otherwise noted.

Schedule N (Form 990 or 990-EZ) is used by
an organization that files Form 990 or Form
990-EZ to provide information about going
out of existence or disposing of more than 25
percent of its net assets through a
contraction, sale, exchange, or other
disposition.

An organization that liquidated, terminated,
or dissolved and ceased operations, other
than to wind up its affairs, must complete
Part I. An organization must report a
significant disposition of net assets in Part
II. For an organization filing Form 990-EZ, see
the Instructions for Form 990-EZ, line 36, for
Part II reporting requirements. An organization
that has terminated its operations and has no
plans for future activities need only complete
Part I and not Part II of this Schedule.

Use Schedule N-1 (Form 990 or 990-EZ) to
report additional information for Parts I or II of
Schedule N (Form 990 or 990-EZ). Use as
many Schedules N-1 (Form 990 or 990-EZ) as
needed.

Any organization that answered “Yes” to
Form 990, Part IV, Checklist of Required
Schedules, lines 31 or 32; or Form 990-EZ,
line 36, must complete and attach Schedule
N to Form 990 or Form 990-EZ, as
applicable.

Purpose of Schedule

Who Must File

If an organization is not required to file
Form 990 or Form 990-EZ but chooses to do
so, it must file a complete return and provide
all of the information requested, including the
required schedules.

Specific Instructions
Part I. Liquidation,
Termination, or Dissolution
If the organization answered “Yes” to Form
990, Part IV, line 31, it must complete Part I.
If the organization answered “Yes” to Form
990-EZ, line 36, because it fully liquidated,
dissolved, or terminated during the tax year, it
must complete Part I. An organization must
answer “Yes” to either of these lines if it
ceased operations and has no plans to
continue any activities or operations in the
future. This includes an organization that has
dissolved, liquidated, terminated, or merged
into a successor organization.

CAUTION

An organization must provide support
of its liquidation, termination,
dissolution, or merger by attaching a

certified copy of its articles of dissolution or
merger, resolutions, and plans of liquidation
or merger. An organization also must attach
any other relevant documentation, such as a
letter from the IRS ruling that the organization
is no longer exempt under section 501(a), or a
private letter ruling from the IRS approving
the organization’s proposed dissolution or
liquidation, as provided in instructions for line
4, later.

Line 1. List assets transferred in the
liquidation, termination, dissolution, or
merger.

If there are more transactions to report in
Part I than space available, report the
additional transactions on Schedule N-1
(Form 990 or 990-EZ), Part I. Use as many
Schedules N-1 (Form 990 or 990-EZ) as
needed.

Column (a). Assets may be aggregated
into categories and should be sufficiently
described. Separately list related transaction
expenses of at least $10,000. A transaction
expense consists of a payment to a
professional or other third party for services
rendered to assist in the transaction or in the
winding down of the organization’s activities,
such as attorney or accountant fees.
Brokerage fees should not be included in this
category, but should be taken into account in
the fair market value figure in column (c).

Column (b). Enter the date of distribution
of assets or the date when the transaction
expense was paid.

Column (c). Enter the fair market value of
the asset distributed or the amount of
transaction expense paid.

Column (d). Enter the method of valuation
for the asset being distributed. Methods of
valuation include appraisals, comparables,
book value, actual cost (with or without
depreciation), and outstanding offers (among
other methods). For transaction expenses,
provide the method for determining the
amount of the expense, such as an hourly
rate or fixed fee.

Columns (e) and (f). Enter the EIN, name,
and address of each recipient of assets
distributed or transaction expenses paid. Do
not enter social security numbers of individual
recipients. For membership organizations that
transfer assets to individual members, the
names of individual members need not be
reported. Rather, the members may be
aggregated into specific classes of
membership, or they may be aggregated into
one group, if there is only one class of
membership.

Column (g). Enter the section of the
Internal Revenue Code under which the
transferee organization is tax-exempt, if it is
exempt. For recipients that are not
tax-exempt, enter the type of entity.
Examples of types of entity are government
agencies or governmental units, or a limited
liability company (LLC). Report “individual” if
the recipient is not an entity.

Line 2. Report whether any officer, director,
trustee, or key employee listed in Form 990,
Part VII, Section A, is (or is expected to
become) involved in a successor or transferee
organization by governing, controlling, or
having a financial interest in that organization.
“Having a financial interest” includes 
receiving payments from a successor or
transferee organization as an employee,
independent contractor, or in any other
capacity.

Line 2a. Check “Yes” if any officer,
director, trustee, or key employee listed in
Form 990, Part VII, Section A, is (or is
expected to become) a director or trustee of
a successor or transferee organization.

Line 2b. Check “Yes” if any officer,
director, trustee, or key employee listed in
Form 990, Part VII, Section A, is (or is
expected to become) an employee of, or
independent contractor for, a successor or
transferee organization.

Line 2c. Check “Yes” if any officer,
director, trustee, or key employee listed on
Form 990, Part VII, Section A, is (or is
expected to become) an owner, whether
direct or indirect, in a successor or transferee
organization.

Line 2d. Check “Yes” if any officer,
director, trustee, or key employee listed on
Form 990, Part VII, Section A, has received or
is expected to receive “compensation or any
similar payment” as a result of the liquidation,
termination, or dissolution of the organization,
whether paid by the organization or a
successor or transferee organization. For this
purpose, “compensation or any similar
payment” includes a severance payment, a
“change in control” payment, or any other
payment that would not have been made to
the individual if the dissolution, liquidation, or
termination of the organization had not
occurred.

Line 2e. If the organization checked “Yes”
to any of the other questions on line 2,
provide the name of the person involved, and
explain in Part III the nature of the listed
person’s relationship with the successor or
transferee organization and the type of benefit
received or to be received by the person.

Line 3. Check “Yes” if the organization’s
assets were distributed in accordance with its
governing instrument.

Line 4. Check “Yes” to line 4a if the
organization requested or received a letter
from the IRS that the organization’s exempt
status was terminated or it is no longer
exempt under section 501(a). Attach a copy
of the organization’s request, and if
applicable, a copy of the IRS response. Enter
the date of the IRS letter in line 4b.

Line 5a. Check “Yes” if the organization is
required to notify a state attorney general or
other appropriate state official of the
organization’s intent to dissolve, liquidate, or
terminate.

Line 5b. Check “Yes” if the organization
provided the notice described in line 5a.

Line 6. Check “Yes” if the organization
discharged or paid all of its liabilities in
accordance with state law.

Line 7a. Check “Yes” and complete line 7b if
the organization had any tax-exempt bonds
outstanding during the year.

Line 7b. Check “Yes” and complete line 7c if
tax-exempt bond liabilities were discharged or
defeased during the year.

Note. Terms in bold are defined in the
Glossary of the Instructions for Form 990.

An organization filing Schedule N
should not report its liquidation,
termination, or dissolution in a letter to

IRS Exempt Organizations, Determinations
(“EO Determinations”). EO Determinations no
longer issues letters confirming that the
organization’s tax-exempt status was
terminated upon its liquidation, termination, or
dissolution.

TIP
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1. One or more dispositions during the
organization’s tax year amounting to more
than 25 percent of the fair market value of 
the organization’s net assets as of the
beginning of its tax year; or

Part II. Sale, Exchange,
Disposition, or Other
Transfer of More Than 25
Percent of the
Organization’s Assets
If an organization answered “Yes” to Form
990, Part IV, line 32, it must complete Part II.
If an organization answered “Yes” to Form
990-EZ, line 36, see the Instructions for Form
990-EZ, line 36, for Part II reporting
requirements. An organization answered
“Yes” to Form 990, Part IV, line 32, if it has
undergone a significant disposition of net
assets during the year. A significant
disposition of the organization’s net assets
includes a sale, exchange, disposition, or
other transfer of more than 25 percent of the
fair market value of its net assets during the
tax year, regardless of whether the
organization received full and adequate
consideration. A significant disposition of net
assets involves:

Line 1. Refer to the instructions for Part I, line
1, columns (a)–(g), earlier.

Line 2. Refer to the instructions for Part I, line
2, earlier.

Part III. Supplemental
Information
Use Part III to provide the narrative
information required in Part I, lines 2e and 7c;
or Part II, line 2e. Also use Part III to provide
additional narrative explanations and
descriptions as necessary to support or
supplement any responses in Part I or II.
Identify the specific part and line(s) that the
response supports. Part III may be duplicated
if more space is needed.

2. One of a series of related dispositions or
events commenced in a prior year, that when
combined comprise more than 25 percent of
the fair market value of the organization’s net
assets as of the beginning of the tax year
when the first disposition in the series was
made. Whether a significant disposition
occurred through a series of related
dispositions or events depends on the facts
and circumstances in each case.

Examples of the types of transactions
required to be reported in Part II as significant
dispositions of net assets include the
following:

● Taxable or tax-free sales or exchanges of
exempt assets for cash or other consideration
(such as a social club described in section
501(c)(7) selling land or an exempt
organization selling assets it had used to
further its exempt purposes).

● Sales, contributions, or other transfers of
assets to establish or maintain a partnership,
joint venture, or a corporation (for-profit or
nonprofit) regardless of whether such sales or
transfers are governed by section 721 or
section 351, and whether or not the transferor
receives an ownership interest in exchange
for the transfer.

● Sales of assets by a partnership or joint
venture in which the organization has an
ownership interest.

● Transfers of assets pursuant to a
reorganization in which the organization is a
surviving entity.

● A contraction of net assets resulting from a
grant or charitable contribution of assets to
another organization described in section
501(c)(3).

● The change in composition of publicly
traded securities held in an exempt
organization’s passive investment portfolio.

The following types of situations are not
required to be reported in Part II:

● Asset sales made in the ordinary course,
such as gross sales of inventory.

● A decrease in the value of net assets due
to market fluctuation in the value of assets
held by the organization.

● Transfers to a disregarded entity of which
the organization is the sole member.

For purposes of Schedule N (Form 990 or
990-EZ), “net assets” means total assets
less total liabilities. The determination of a
significant disposition of net assets is made
by reference to the fair market value of the
organization’s net assets at the beginning of
the tax year (in the case of a series of related
dispositions that commenced in a prior year,
at the beginning of the tax year during which
the first disposition was made).

If there are more transactions to report in
Part II than space available, report the
additional transactions in Part II of Schedule
N-1 (Form 990 or 990-EZ). Use as many
Schedules N-1 (Form 990 or 990-EZ) as
needed.

An organization that completes Part I
does not complete Part II.TIP

Line 7c. If the organization checked “Yes” on
line 7b, explain in Part III how the bond
liabilities were discharged, defeased, or
otherwise settled during the year. Also
provide an explanation if any bond liabilities
were discharged, defeased, or otherwise
settled other than in accordance with the
Code or applicable state law. If the
organization avoided the need for a
defeasance of bonds, such as through the
transfer of assets to another section 501(c)(3)
organization, provide the name of the
transferees of such assets, the CUSIP
number of the bond issue, and a description
of the terms of such arrangements, in Part III.
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Department of the Treasury
Internal Revenue Service2009

Instructions for Schedule R
(Form 990)
Related Organizations and Unrelated Partnerships

Part IV requires identifying information on • Brother/Sister—an organizationSection references are to the Internal
any related organization that is treated for controlled by the same person or personsRevenue Code unless otherwise noted.
federal tax purposes as a C or S that control the filing organization.General Instructions corporation or trust. Part V requires • Supporting/Supported—an
information on transactions between the organization that is (or claims to be) at

Note. Terms in bold are defined in the organization and related organizations any time during the organization’s tax
Glossary of the Instructions for Form 990. (excluding disregarded entities). Part VI year (i) a supporting organization of the

requires information on an unrelated filing organization within the meaning ofPurpose of Schedule organization taxable as a partnership section 509(a)(3), if the filing organization
Schedule R (Form 990) is used by an through which the organization conducted is a supported organization within the
organization that files Form 990 to more than 5% of its activities (as meaning of section 509(f)(3), or (ii) a
provide information on related described in Part VI). supported organization, if the filing
organizations, on certain transactions organization is a supporting organization.Use Schedule R-1 (Form 990),
with related organizations, and on certain Continuation Sheet for Schedule R, to Exception. Disregarded entities are
unrelated partnerships through which the report additional related organizations for treated as related organizations for
organization conducts significant Parts I through VI. Use as many purposes of reporting on Schedule R,
activities. Schedules R-1 as needed. Use Schedule Part I, but not for purposes of reporting

O (Form 990), Supplemental Information transactions with related organizations inWho Must File to Form 990, if additional space is needed Part V, or otherwise on Form 990. A
The chart below sets forth which for responses to particular questions. disregarded entity of an organization
organizations must complete all or a part related to the filing organization is treated
of Schedule R and attach Schedule R to as part of the related organization and notRelationships
Form 990. If an organization is not as a separate entity. See Appendix F inAn organization, including a nonprofit
required to file Form 990 but chooses to the Instructions for Form 990.organization, a stock corporation, a
do so, it must file a complete return and partnership or limited liability company, a
provide all of the information requested, Definition of Controltrust, and a governmental unit or other
including the required schedules. government entity, is a related Related organizations for purposes of

organization to the filing organization if it these instructions are discussed andOverview stands, at any time during the tax year, in defined in these definitions.
Part I requires identifying information on one or more of the following relationships Control of a nonprofit organization (or
any organization that is treated for federal to the filing organization. other organization without owners or
tax purposes as a disregarded entity. • Parent—an organization that controls persons having beneficial interests,
Part II requires identifying information on (see definitions of control under whether the organization is taxable or
related tax-exempt organizations. Part III Definition of Control) the filing tax-exempt). One or more persons
requires identifying information on any organization. (whether individuals or organizations)
related organization that is treated for • Subsidiary—an organization controlled control a nonprofit organization if they
federal tax purposes as a partnership. by the filing organization. have the power to remove and replace (or

to appoint or elect, if such power includes
Type of filer IF you answer “Yes” to . . . THEN you must complete . . . a continuing power to appoint or elect

periodically or in the event of vacancies) a
All organizations Form 990, Part IV, line 33 Schedule R, Part I. majority of the nonprofit organization’s

(regarding disregarded entities) directors or trustees, or a majority of the
members who elect the nonprofit

All organizations Form 990, Part IV, line 34 Schedule R, Parts II, III, IV, organization’s directors or trustees. Such
(regarding related and V, line 1 as applicable. power may be exercised directly by aorganizations) (parent) organization through one or more

of the (parent) organization’s officers,
All organizations Form 990, Part IV, line 35 Schedule R, Part V, line 2. directors, trustees, or agents, acting in(regarding controlled entities their capacity as officers, directors,under section 512(b)(13))

trustees, or agents of the (parent)
organization. Also, a (parent) organizationSection 501(c)(3) organization Form 990, Part IV, line 36 Schedule R, Part V, line 2. controls a (subsidiary) nonprofitor (regarding transfers to exempt
organization if a majority of thesection 4947(a)(1) trust noncharitable related
subsidiary’s directors or trustees areorganizations)
trustees, directors, officers, employees, or
agents of the parent.All organizations Form 990, Part IV, line 37 Schedule R, Part VI.

(regarding conduct of activity Control of a stock corporation. One or
through unrelated partnership) more persons (whether individuals or

organizations) control a stock corporation

Cat. No. 51519M
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if they own more than 50% of the stock three general partners of Z. Because Y
(by voting power or value) of the controls Z through means other than Specific Instructions
corporation. ownership percentage, and X controls Y,

in these circumstances, Z is a relatedControl of a partnership or limited Part I. Identification oforganization with respect to X. The otherliability company. One or more persons
general partners of Z (if organizations) Disregarded Entitiescontrol a partnership if they own more
are not related organizations with respectthan 50% of the profits or capital interests Enter the details of each disregarded
to X, absent other facts.in the partnership (including a limited entity on a separate line of Part I. If there

liability company treated as a partnership are more disregarded entities to report in
or disregarded entity for federal tax Part I than space available, use ScheduleGroup exemption. Central
purposes, regardless of the designation R-1, Part I. Use as many Schedules R-1organizations and subordinate
under state law of the ownership interests as needed.organizations of a group exemption are
as stock, membership interests, or not required to be listed as related Column (a) Name, address, and EIN.otherwise). A person also controls a organizations in Schedule R, Part II. All Enter the full legal name and mailingpartnership if the person is a managing other related organizations of the address of the disregarded entity. Enterpartner or managing member of a central organization or of a subordinate also the employer identificationpartnership or limited liability company organization are required to be listed in number (EIN) of the disregarded entity, ifwhich has three or fewer managing

Schedule R. The following rules apply. it has one.partners or managing members
• An organization that is a central or(regardless of which partner or member A disregarded entity generallysubordinate organization in a grouphas the most actual control), or if the must use the EIN of its sole
exemption (whether filing an individualperson is a general partner in a limited member. An exception applies to

TIP

partnership which has three or fewer return or a group return) is not required to employment taxes: for wages paid to
general partners (regardless of which list any of the subordinate organizations employees of a disregarded entity on or
partner has the most actual control). of the group in Schedule R, Part II. after January 1, 2009, the disregarded
Control of a trust with beneficial • In the case of a group return, the entity must file separate employment tax
interests.  One or more persons control returns and use its own EIN on suchcentral organization must attach a list of
a trust if they own more than 50% of the returns. See Regulations sectionsthe subordinate organizations included in
beneficial interests in the trust. 301.6109-1(h) and 301.7701-2(c)(2)(iv).the group return in response to Form 990,

page one, item H(b). The centralSee Regulations sections 301.7701-2, Column (b) Primary activity. Briefly
organization must list in Schedule R the301.7701-3, and 301.7701-4, for more describe the primary activity of the

information on classification of related organizations of each subordinate disregarded entity.
corporations, partnerships, disregarded organization other than (1) related

Column (c) Legal domicile. List theentities, and trusts. organizations that are included within the
U.S. state (or U.S. possession) orgroup exemption, or (2) relatedIndirect control. Control can be foreign country in which the disregardedorganizations that the central organizationindirect. For example, if the filing entity is organized (the state or foreign

knows to be included in another grouporganization controls Entity A, which in country whose law governs the
exemption. If an organization is not listedturn controls (under the definition of disregarded entity’s internal affairs).

control in these instructions) Entity B, the because it is known to be included in
Column (d) Total income. Enter theorganization will be treated as controlling another group exemption, the central
amount of the filing organization’s totalEntity B. To determine indirect control organization must explain in Schedule O
revenue reported in Form 990, Part VIII,through constructive ownership of a (Form 990) the relationship between its
line 12, column (A), attributable to thecorporation, rules under section 318 own group and members and the related
disregarded entity.apply. Similar principles apply for organization known to be included in

purposes of determining constructive another group exemption (but you need Column (e) End-of-year assets. Enter
ownership of another entity (a partnership the amount of the organization’s totalnot include the names of such related
or trust). If an entity (X) controls an entity assets reported in Form 990, Part X, lineorganizations).
treated as a partnership by being one of 16, column (B), attributable to the• An organization that is not included in athree or fewer partners or members, then disregarded entity.group exemption is not required to list aan organization that controls X also

Column (f) Direct controlling entity. Ifrelated organization that is included in acontrols the partnership.
the organization controls the disregardedgroup exemption. Similarly, anExample 1.  B, an exempt entity indirectly through one or moreorganization that is included in a grouporganization, wholly owns (by voting other disregarded entities, enter the nameexemption is not required to list a relatedpower) C, a taxable corporation. C holds of the entity that directly controls theorganization that is included in anothera 51% profits interest in D, a partnership. disregarded entity. Otherwise, enter “N/group exemption. In either case, theUnder the principles of section 318, B is A.”organization must explain in Schedule Odeemed to own 51% of D (100% of C’s

the relationship between it and the related51% interest in D)). Thus, B controls both Part II. Identification oforganization included in another groupC and D, which are therefore both related
exemption (but you need not include theorganizations with respect to B. Related Tax-Exempt
names of such related organizations).Example 2. X, an exempt Organizationsorganization, owns 80% (by value) of Y, a

For purposes of Schedule R, treatEven if a related organization is nottaxable corporation. Y holds a 60% profits
governmental units andrequired to be listed in Part II, however,interest as a limited partner of Z, a limited
instrumentalities and foreignthe organization must report itspartnership. Under the principles of
governments as tax-exemptsection 318, X is deemed to own 48% of transactions with the related organization
organizations.Z (80% of Y’s 60% interest in Z). Thus, X in Part V, as required by the Part V

controls Y. X does not control Z through instructions (for example, transactions Enter the details of each related
X’s ownership in Y. Y is a related over the applicable $50,000 reporting organization on a separate line of Part II.
organization with respect to X, and threshold for line 2), including listing the If there are more related organizations to
(absent other facts) Z is not. name of the related organization in Part report in Part II than space available, use

V, line 2, column (a), for transactions thatExample 3. Same facts as in Schedule R-1, Part II. Use as many
must be reported in line 2.Example 2, except that Y is also one of Schedules R-1 as needed.

-2-
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Column (a) Name, address, and EIN. Some of the information requested in the organization’s share of the
Enter the related organization’s full legal this part is derived from Schedule K-1 partnership’s liabilities at year end
name, mailing address, and EIN. (Form 1065) issued to the organization. If reported on the Schedule K-1.

the Schedule K-1 (Form 1065) is not Column (h) DisproportionateColumn (b) Primary activity. Briefly
available, provide a reasonable estimate allocations. Check “Yes” if the interestdescribe the primary activity of the
of the required information. of the filing organization as a partner ofrelated organization.
Column (a) Name, address, and EIN. the partnership (or as a member of theColumn (c) Legal domicile. List the Enter the related partnership’s full legal LLC) in any item of income, gain, loss,U.S. state (or U.S. possession) or name, mailing address, and EIN. deduction, or credit, or any right toforeign country in which the related distributions was disproportionate to theColumn (b) Primary activity. Brieflyorganization is organized. For a filing organization’s investment in suchdescribe the primary business activitycorporation, enter the state of partnership or LLC at any time during theconducted, or product or serviceincorporation (or the country of filing organization’s tax year. Otherwise,provided, by the related partnership (forincorporation for a foreign corporation check “No.”example, investment in other entities,formed outside the U.S.). For a trust or
low-income housing, etc.). Column (i) Code V—UBI amount inother entity, enter the state whose law

box 20 of Schedule K-1 (Form 1065).governs the organization’s internal affairs Column (c) Legal domicile. List the
Enter the dollar amount, if any, listed as(or the foreign country whose law governs U.S. state (or U.S. possession) or
the Code V amount (unrelated businessfor a foreign organization other than a foreign country in which the related
taxable income) in box 20 of Schedulecorporation). partnership is organized (the state or
K-1 (Form 1065) received from theforeign country whose law governs theColumn (d) Exempt Code section. related partnership for the partnership’srelated partnership’s internal affairs).Enter the section under which the related tax year ending with or within the filingColumn (d) Direct controlling entity. Iforganization is exempt (for example, organization’s tax year. If no Code Vthe filing organization indirectly controlssection 501(c)(3), 501(c)(6), or 527). For amount is listed in box 20, enter “N/A. ”the related partnership through one orpurposes of Schedule R, an organization
Column (j) General or managingmore related organizations, enter thethat claims exemption is treated as
partner. Check “Yes” if the filingname of the entity that directly controlsexempt. For governmental units,
organization was at any time during itsthe related partnership in issue.instrumentalities, and foreign
tax year a general partner of a relatedOtherwise, enter “N/A.”governments that do not have a 501(c)
limited partnership, or a managing partnerdetermination letter, leave blank. Column (e) Predominant income. or managing member of a related generalClassify the predominant type ofColumn (e) Public charity status. For a partnership, LLC, or other entity taxablepartnership income as:related section 501(c)(3) organization, as a partnership. Otherwise, check “No.”• Related;report its public charity status, using the • Unrelated; orappropriate line number (line 1 through Part IV. Identification of• Excluded from tax under section 512,11d) corresponding to the public charity

513, or 514. Related Organizationsstatus checked on Schedule A (Form
In other words, enter which of the three990), Public Charity Status and Public Taxable as a Corporationtypes listed above is more prevalent thanSupport, Part I. If the related organization
the others.is a private foundation, use the or Trust

designation “PF.” If the related For classification purposes, use the In this part, identify any related
organization is a section 509(a)(3) definitions of columns (B), (C), and (D) organization treated as a C or S
supporting organization, also indicate set forth in the instructions to the corporation or trust for federal tax
its type: I, II, III-FI, or III-O (for Type I, Statement of Revenue in Form 990, Part purposes. If the corporation or trust is
Type II, Type III functionally integrated, or VIII. related to the filing organization as its
Type III other, respectively). Column (f) Share of total income. parent or as a brother/sister organization,

Enter the dollar amount of the filing and the filing organization does not haveColumn (f) Direct controlling entity. If
organization’s distributable share of the an ownership interest in the corporationthe filing organization indirectly controls
related partnership’s total income, in or trust, then complete only columns (a),the related organization through one or
accordance with the organization’s profits (b), (c), and (e), and enter “N/A” inmore related organizations, enter the
interest as specified by the partnership or columns (d), (f), (g), and (h). Do not reportname of the entity that directly controls
LLC agreement, for the related trusts described within section 401(a).the related organization. Otherwise, enter
partnership’s tax year ending with or“N/A.” Enter the details of each related
within the filing organization’s tax year. organization on a separate line of Part IV.
Use the total amount reported by the If there are more related organizations toPart III. Identification of
related partnership on Schedule K-1 report in Part IV than space available, useRelated Organizations (Form 1065) for the partnership’s tax year Schedule R-1, Part IV. Use as many
ending with or within the filing Schedules R-1 as needed.Taxable as a Partnership organization’s tax year (total of Schedule

Some of the information requested inIn this part, identify any related K-1, Part III, lines 1 through 11 and 18,
this part is derived from Schedule K-1organization treated as a partnership for tax-exempt income).
(Form 1041) or Schedule K-1 (Formfederal tax purposes. If the partnership is Column (g) Share of end-of-year 1120S) issued to the organization. If therelated to the filing organization by reason assets. Enter the dollar amount of the Schedule K-1 is not available, provide aof being its parent or brother/sister and filing organization’s distributable share of reasonable estimate of the requiredthe filing organization is not a partner or the related partnership’s end-of-year total information.member in the partnership, then complete assets, in accordance with theonly columns (a), (b), and (c), and enter Column (a) Name, address, and EIN.organization’s capital interest as specified“N/A” in columns (d), (e), (f), (g), (h), (i), Enter the related organization’s full legalby the partnership or LLC agreement, forand (j). name, mailing address, and EIN.the related partnership’s tax year ending

Enter the details of each related with or within the filing organization’s tax Column (b) Primary activity. Briefly
organization on a separate line of Part III. year. Use Schedule K-1 (Form 1065) for describe the primary business activity
If there are more related organizations to the partnership’s year ending with or conducted, or product or service
report in Part III than space available, use within the organization’s tax year to provided, by the related organization
Schedule R-1, Part III. Use as many determine this amount by adding the (for example, holding company,
Schedules R-1 as needed. organization’s ending capital account to management company).
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Column (c) Legal domicile. List the described in column (f). For related trusts, Column (a) Name. Enter the full legal
U.S. state (or U.S. possession) or this amount corresponds to the filing name of the related organization.
foreign country in which the related organization’s percentage ownership in Column (b) Transaction type. Enter the
organization is organized. For a the trust. transaction type (lines 1a through 1r).
corporation, enter the state of Column (h) Percentage ownership. Aggregate all transactions of the same
incorporation (or the country of For a related organization taxable as a type with the same related organization. If
incorporation for a foreign corporation corporation, enter the filing organization’s the organization reports a controlled entity
formed outside the U.S.). For a trust or percentage of stock ownership in the in column (a) but did not engage in any
other entity, enter the state whose law corporation (total combined voting power transactions with the controlled entity
governs the organization’s internal affairs or total value of all outstanding shares, during the tax year, leave column (b)
(or the foreign country whose law governs whichever is greater). For a related S blank for that controlled entity.
for a foreign organization other than a corporation, use the percentage reported Column (c) Amount involved. Thecorporation). on Schedule K-1 (Form 1120S) for the amount involved in a transaction is the

year ending with or within the filingColumn (d) Direct controlling entity. If fair market value of the services, cash,
organization’s tax year. For a relatedthe filing organization indirectly controls and other assets provided by the filing
organization taxable as a trust, enter thethe related organization through one or organization during its tax year, or the fair
filing organization’s percentage ofmore related organizations, enter the market value received, whichever is
beneficial interest. In each case, enter thename of the entity that directly controls higher, regardless of whether the
percentage interest as of the end of thethe related organization. Otherwise, enter transaction was entered into by the
related organization’s tax year ending“N/A.” parties in a prior year. Any reasonable
with or within the filing organization’s taxColumn (e) Type of entity. Use one of method for determining such amount is
year.the following codes to indicate the tax acceptable. Describe in Schedule O

classification of the related organization: (Form 990) the method used to determinePart V. Transactions WithC (corporation or association taxable the value of the services, cash, and other
under subchapter C), S (corporation or assets reported in column (c). If theRelated Organizations
association taxable under subchapter S), organization reports a controlled entity in

Line 1. Check “Yes” in the appropriateor T (trust taxable under subchapter J). column (a) but did not engage in any
boxes of Line 1 if the filing organization transactions with the controlled entityColumn (f) Share of total income. For
engaged in any of the transactions listed during the tax year, enter -0- in column (c)a related organization that is a C
in Part V with any of the related for the controlled entity.corporation, enter the dollar amount of the
organizations listed in Parts II throughorganization’s share of the C
IV. A “transfer” includes any conveyance Part VI. Unrelatedcorporation’s total income. To calculate
of funds or property not described in linesthis share, multiply the total income by the Organizations Taxable as a1a through 1p, whether or not forfollowing fraction: the value of the filing
consideration, such as a merger with aorganization’s shares of all classes of Partnershiprelated organization.stock in the C corporation, divided by the In this part, provide information on anyLine 2. All organizations filing Schedulevalue of all outstanding shares of all unrelated organization (an organizationR must report the following transactionsclasses of stock in the C corporation. The that is not a related organization withwith a controlled entity as defined intotal income is for the related respect to the filing organization) thatsection 512(b)(13).organization’s tax year ending with or meets all of the following conditions.• All transactions described in line 1a,within the filing organization’s tax year.

1. The unrelated organization iswhich includes all receipts or accruals ofFor a related organization that is an S treated as a partnership for federal taxinterest, annuities, royalties, or rent fromcorporation, enter the filing organization’s purposes (S corporations are excluded).a controlled entity under sectionallocable share of the S corporation’s total 2. The filing organization was a512(b)(13), regardless of amount.income. Use the amount on Schedule K-1 partner or member of the unrelated• Transactions described in lines 1b(Form 1120S) for the S corporation’s tax partnership at any time during the filingthrough 1r with controlled entities, if theyear ending with or within the filing organization’s tax year.amounts involved during the tax yearorganization’s tax year (Schedule K-1, 3. The filing organization conductedbetween the filing organization and aPart III, lines 1 through 10). more than 5% of its activities, figured asparticular controlled entity exceed
the greater of its total assets at the endFor a related organization that is a $50,000.
of its tax year or its gross revenue for itstrust, enter the total income and gains Section 501(c)(3) organizations and tax year, through the unrelatedreported on Part III, lines 1 through 8 of section 4947(a)(1) trusts must report on partnership.Schedule K-1 (Form 1041) issued to the line 2 transactions described in Part V,filing organization for the trust’s tax year lines 1b through 1r with related In determining the percentage of theending with or within the filing tax-exempt organizations not described in filing organization’s activities asorganization’s tax year. section 501(c)(3) (including section 527 measured by its total assets, use the

political organizations), if the amountsA section 501(c)(3) organization amount reported on Form 990, Part X,
involved during the tax year between thethat is an S corporation line 16, as the denominator, and the filing
filing organization and a particular relatedshareholder must treat all

TIP
organization’s ending capital account

tax-exempt organization exceed $50,000.allocations of income from the S balance for the partnership tax year
corporation as unrelated business Enter the details of each related ending with or within the filing
income, including gain on the disposition organization and each transaction type organization’s tax year as the numerator
of stock. on a separate line of the table. If there are (the amount reported on Schedule K-1
Column (g) Share of end-of-year more related organizations or transaction can be used). In determining the
assets. Enter the dollar amount of the types to report than space available, use percentage of the filing organization’s
filing organization’s allocable share of the Schedule R-1, Part V. Use as many activities as measured by its gross
related organization’s total assets as of Schedules R-1 as needed. Transactions revenue, use the amount reported on
the end of the related organization’s tax of a specified type described in lines 1b Form 990, Part VIII, line 12, as the
year ending with or within the filing through 1r with a particular organization denominator, and the filing organization’s
organization’s tax year. For related C and do not need to be reported if the total proportionate share of the partnership’s
S corporations, this amount is determined amount of transactions of such type gross revenue for the partnership tax year
by multiplying the corporation’s during the tax year did not exceed ending with or within the filing
end-of-year total assets by the fraction $50,000. organization’s tax year as the numerator.
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Example. X, a section 501(c)(3) Enter the details of each organization partnership or LLC agreement, as of the
organization, is a partner of Y, an on a separate line of Part VI. If there are end of the unrelated partnership’s tax
unrelated partnership, which conducts an more organizations to report in Part VI year ending with or within the filing
activity that constitutes an unrelated than space available, use Schedule R-1, organization’s tax year. Use the ending
trade or business with respect to X. X’s Part VI. Use as many Schedules R-1 as capital account reported on Schedule K-1
proportionate share of Y’s gross revenue needed. (Form 1065) for the year ending with or
is $20,000 for Y’s tax year ending with or within the filing organization’s tax year.Some of the information requested in
within X’s tax year. X has an ending Column (f) Disproportionatethis part is derived from Schedule K-1
capital account balance in Y of $200,000 allocations. Check “Yes” if the interest(Form 1065) issued to the organization. If
as reported on Schedule K-1. X’s gross of the filing organization as a partner ofthe Schedule K-1 is not available, provide
revenue and total assets for its tax year the partnership (or as a member of thea reasonable estimate of the required
are $500,000 and $2,000,000, LLC) in any item of income, gain, loss,information.
respectively. X conducts 4% of its deduction, or credit, or any right toColumn (a) Name, address, and EIN.
activities through Y as measured by X’s distributions was disproportionate to theEnter the unrelated partnership’s full legal
gross revenue ($20,000/$500,000), and organization’s investment in suchname, mailing address, and EIN.
10% as measured by X’s total assets partnership or LLC at any time during theColumn (b) Primary activity. Briefly($200,000/$2,000,000). Because at least filing organization’s tax year. Otherwise,describe the primary business activityone of these percentages exceeds 5%, X check “No.”conducted, or product or serviceconducted more than 5% of its activities Column (g) Code V—UBI amount inprovided, by the unrelated partnership.through Y for X’s tax year and must box 20 of Schedule K-1 (Form 1065).Column (c) Legal domicile. List theidentify Y in Schedule R, Part VI, and Enter the dollar amount, if any, listed asU.S. state (or U.S. possession) orprovide the required information. the Code V amount (unrelated businessforeign country in which the unrelatedDisregard unrelated partnerships that taxable income) in box 20 of Schedulepartnership is organized (the state ormeet both of the following conditions. K-1 (Form 1065) received from theforeign country whose law governs the

unrelated partnership for the partnership’s1. 95% or more of the filing unrelated partnership’s internal affairs). tax year ending with or within the filingorganization’s gross revenue from the Column (d) Section 501(c)(3) partners. organization’s tax year. If no Code Vpartnership for the partnership’s tax year
Check “Yes” if all the partners of the amount is listed in box 20, enter “N/A.”ending with or within the organization’s
unrelated partnership (or members of thetax year is described in sections Column (h) General or managingLLC) are section 501(c)(3) organizations512(b)(1)–(3) and (5), such as interest, partner. Check “Yes” if the filingor governmental units (or wholly-owneddividends, royalties, rents, and capital organization was at any time during itssubsidiaries of either). Otherwise, checkgains (including unrelated debt-financed tax year a general partner of an unrelated“No.”income). limited partnership, or a managing partner
Column (e) Share of end-of-year2. The primary purpose of the filing or managing member of an unrelated
assets. Enter the dollar amount of theorganization’s investment in the general partnership, LLC, or other entity
filing organization’s distributable share ofpartnership is the production of income or taxable as a partnership. Otherwise,
the unrelated partnership’s total assets, inappreciation of property and not the check “No.”
accordance with the filing organization’sconduct of a section 501(c)(3) charitable
capital interest as specified by theactivity such as program-related

investing.
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