Department of the Treasury — Internal Revenue Service

Form 8158 (EN/SP) . )
(Rev. July 2007) Quality Review Sheet

Instructions: This form is to be completed by certified volunteers responsible for reviewing the accuracy of the taxpayer’s return
prior to obtaining the taxpayers’ signature. The taxpayer should be involved in the Quality Review process. The reviewer should
compare the return with the Intake and Interview Sheet and all available supporting documents. Supporting documents include
Forms W-2 and 1099, taxpayer’s banking information for direct deposit or debit, taxpayer proof of identity, prior year return, etc.
When performing a Quality Review, if you are unsure or it is not clear whether the return is accurate (based on available information)
you should notify the Site Coordinator.

Yes No CERTIFIED QUALITY REVIEWER
Check each item as you verify that the review step is complete.
Intake sheet was fully completed and used to prepare this tax return.
Note: If an intake & interview sheet was not used or was not fully completed, ask
the volunteer to fully complete the intake sheet with the taxpayer prior to the Quality
Review process.
Names and social security numbers (SSN) or individual taxpayer identification
numbers (ITIN) on the return match the intake sheet and supporting documents.
Taxpayer’s address on the return matches the intake sheet.
Filing status on the return was determined based on the interview with the taxpayer and
the intake and interview sheet.
Dependency exemptions on the return were determined based on the interview with the
taxpayer and the intake and interview sheet.
All income indicated on the intake/interview sheet, taxpayer’s interview and/or supporting
documents are included on the return.
All adjustments, deductions and credits indicated on the intake/interview sheet
and supporting documents are included on the return.
All withholding and/or estimated tax payment information provided or shown on the
supporting documents have been included on the return.
Direct deposit or Debit information on the return matches the customer’s checking/saving
routing/account information.
If return was software generated, all overridden entries have been verified.
Site Identification Number (SIDN) is correct and entered on the return.
Quality Review Results
Check one:

D Ready for taxpayer’s signature(s)
D Errors found, corrections needed.

Comments/Errors:
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