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Pending Legislation
At the time this publication went to print, there was pending legislation on tax topics
contained in this publication including the expired tax benefits listed below:

Expired Tax Benefits:

* Deduction from adjusted gross income for educator expenses.

* Tuition and fees deduction.

* Deduction for state and local general sales taxes.

* District of Columbia first time homeowner credit (for homes purchased after 2005).

Tax law changes implemented after this publication may cause various forms, tables, and
worksheets to change. Visit www.irs.gov for current information on tax changes. If there
are changes, additional guidance will be issued in the form of a supplement.

The Ilgy cMission

Provide America’s taxpayers
top quality service by helping
them understand and meet
their tax responsibilities and
by applying the tax law with
integrity and fairness to all.

WWIRS

Department of the Treasury
Internal Revenue Service

www.irs.gov

TaxWise® is a copyrighted software program owned by Universal Tax Systems, Inc.® (UTS).
All screen shots that appear throughout the official Volunteer Income Tax Assistance (VITA) and
Tax Counseling for the Elderly (TCE) training materials are used with the permission of UTS.
The screen shots used in this publication—or any other screen shots from TaxWise or its affiliated
programs—may not be extracted, copied, or distributed without written approval from the IRS
SPEC Office of Education and Product Development.

Confidentiality Statement:

All tax information you receive from taxpayers in your VOLUNTEER capacity is strictly con-
fidential and should not, under any circumstances, be disclosed to unauthorized individuals and
should be properly safeguarded.
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How to Use This Guide

This publication is designed to assist you in preparing an accurate paper or software prepared return
using TaxWise™. It is divided into three major sections—Tax Law, TaxWise and TaxWise Online. The
white tabs contain tax law in the form of decision trees, charts and interview tips. The yellow tabs
contain step-by-step procedures for electronic return preparation using TaxWise software. The blue
tabs contain information specific to users of the web-based option for TaxWise.

TaxWise Online users should take advantage of both the yellow and blue tabs as material which is
universal for both will be contained in the yellow tab section.

The decision trees and interview tips in the Tax Law Section are from your training materials and
Publication 17, Your Federal Income Tax Guide (For Individuals). Use these tools during the dialogue
with the taxpayer—“ask the right questions; get the right answers.”

*TaxWise® is a copyrighted software program owned by Universal Tax Systems, Inc. The screen shots in this publication should not be
extracted, copied, or distributed without written approval of the IRS.

Caution:

1. Some of the TaxWise screen shots in this guide may not be updated for 2006 tax law. Generally, the screens depicted mirror the
2006 version. However, there are some instances where there are embedded references to tax years 2004 and 2005.

2. Not all forms are authorized for all volunteer programs. Forms intended specifically for the Military VITA Program will be annotated
as such. Volunteers should only provide tax assistance based on their level of certification—basic, intermediate, advanced,
military or international.

Are You Ready to “Get Started?”

Complete this assessment by entering a check mark in the box for “Yes.” Resolve all “NO” (unchecked
boxes) responses with your Site Coordinator before assisting taxpayers.

1. Have you signed . ..
[ ] a. The Volunteer Agreement/Standards of Conduct?
[ 1 b. The Property Loan Agreement (if applicable)?

2. Do you know the following . ..
[ ] a. Yourduties at the site?
[ 1 b. Site contacts (emergency, reporting delays, technical issues, etc.)?
[ 1 c. When you are expected at the Site?
[ ] d. Your site identification number (SIDN)?
[ 1 e. YourOn-site Quality Review process and how it affects you?
3. Do you have your ...
[ ] a. Volunteer Resource Guide (Publication 4012)?
[ 1 b. Guide to Federal Income Tax (Publication 17)?
[ ] c. Wallet card (Form 13645) depicting your certification level (if applicable)?

4. Are the following items at the Site . . .
[ 1 a. Intake and Interview Sheets (Form 13614 or equivalent)?
[ 1 b. Overprinted return forms, schedules, worksheets, etc.?
[ ] c. Quality Review checklists (Form 8158 or equivalent)?

Volunteer Quality Alerts (VQAS)

For the latest volunteer tax law updates and other helpful tips throughout the filing season you can
go to www.IRS.gov--keyword: Volunteer Quality Alerts. Your site coordinator should share these
messages with you.
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The five-step interview process
interview g Suggested Actions
steps
step Cultivate a - Introduce yourself; engage in small talk (discuss the weather, difficulty
comfortable in locating the site, apologize if long wait, etc.).
environment - Explain the tax return preparation process—the interview, how the
and put the information they provide will assist you in determining whether they
taxpayer at must file a return, their eligibility for tax credits, etc.
ease. - Allow the taxpayer to share any expectations, needs, and/or concerns
by asking whether they have questions before beginning and
encouraging them to ask questions throughout the process.
step Use active - Watch for nonverbal listening cues (tone of voice, body language, eye
listening skills. contact, etc.)
- Listen, then respond by restating, paraphrasing and/or encouraging
further dialogue
step Review the - Confirm all the information completed by the taxpayer on the Intake
taxpayer’s form (Form 13614 or equivalent)
responses - Review all the information documents presented by the taxpayer
to th:{ intake including W-2's, 1099's, 1098s, etc.
questions . :
(Form 13614 or - Scan the information for completeness
equivalent)
step Working with - Don’t assume—use the interview tips and decision trees in Publication
the taxpayer 4012 to confirm:
complete the - Marital status (filing status)
critical intake "
. - Number of exemptions
questions
- page 2 of - Eligibility for Child Tax Credit
Form 13614 or - Eligibility for the Earned Income Credit
equivalent
step Advise taxpayer - Restate the return preparation process, quality review procedures,
of the next steps

signature and record keeping requirements, etc. /

Department of the Treasury — Internal Revenue Service

Volunteer Agreement
(Standards of Conduct — Volunteer Return Preparation Program)

Treat all taxpayers professionally, with
courtesy and respect.

Safeguard the confidentiality of taxpayer
information.

Apply the tax laws equitably and accurately
to the best of your ability.

Only prepare returns within the scope of
your training and certification level (Basic,
Advanced, etc).

m Exercise reasonable care in the use and

protection of equipment and supplies.

Do not solicit business from taxpayers

you assist or use the knowledge you
gained about them for any direct or indirect
personal benefit for yourself or any other
specific individual or organization.

Do not accept payment from the taxpayer
for any services provided. Compensation
as an employee of a program sponsor is
acceptable.



Form 13614 Department of the Treasury — Internal Revenue Service

Rev. August 2006 Intake and Interview Sheet OMB # 1545-1964

You (and Spouse) will need:

® Proof of Identity ® Child care providers’ identification number
® Copies of ALL W-2, 1098, 1099 forms ® Taxpayers’ banking information (voided check
* Social Security (SSN) or Individual Tax and'/or savings deposit slip) for refund deposits
Identification Number (ITIN) for all * Estimated tax payments made, etc.
individuals to be listed on the return e Amounts of other income

Part I: Taxpayer Information
1. Your First Name M.I. Last Name 2. SSNor ITIN

3. Date of Birth (mm/dd/yyyy) |4. Job Title

5. Spouse’s First Name M.I. Last Name 6. SSNor ITIN

7. Date of Birth (mm/dd/yyyy) |8. Job Title

9. Address Apt # | City State | Zip Code

10. Phone Numbers: Daytime Evening Cell

11. Are you a U.S. Citizen? [] Yes [] No |12. Isyour Spouse a U.S. Citizen? [] Yes [] No

13. Can your parents or someone else claim you or your spouse as a dependent on their tax return? [ ] Yes [] No

14. Did you pay more than half the cost of keeping up the home? [] Yes [ No

15. Check if Legally Blind: [] Taxpayer [] Spouse

16. Check if Permanently and Totally Disabled: [] Taxpayer [] Spouse

17. On December 31st 2006:
Were you: [ Single [ Legally Married [ Separated [ Divorced
a. If married, were you living apart from your spouse during the last 6 months of the year? [] Yes [] No

18. Was your spouse deceased? If yes, provide the date of death. (mm/dd/yyyy)

Part ll. Family and Dependent Information — Do not include you or your spouse.

Print the name of everyone who lived in your home and outside your home that you supported during the year.

Name Date of Birth Social Security Relationship Months person US Citizen, Is the dependent
mm/dd/yyyy Number or ITIN (son, daughter, etc.) | lived with you in Resident of US, |a full time student?
2006 Canada or (yes or no)
Mexico?
(@ (b) () (d) (e) ® ()]

Paperwork Reduction Act Notice

The Paperwork Reduction Act requires that the IRS display an OMB control number on all public information requests. The OMB Control Number for this study is 1545-1964. Also, if you have any
comments regarding the time estimates associated with this study or suggestions on making this process simpler, please write to the: Internal Revenue Service, Tax Products Coordinating Committee,
SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, Washington, DC 20224.

Catalog Number 38836A Form 13614 (Rev. 8-2006)
STOP Page 2 TO BE COMPLETED BY CERTIFIED VOLUNTEER




Part lll. Filing Status & Dependency Determination

Volunteers: In order to conduct a thorough interview, please use the decision trees, interview tips and informational charts in
Publications 4012 and/or 17 in addition to this intake sheet. This intake sheet does not constitute a complete interview.

B Filing Status Determination — Use Publications 4012 and/or 17 to determine filing status.

1. Based on the interview, the filing status of the taxpayer is: []Single [1MFJ [ MFS* [JHH [ Qualifying

Widow(er)
*Spouse Name Social Security Number

0 Dependency Determination — Use Publications 4012 and/or 17 to determine dependency exemptions.

[]Yes []No 2. Didthe taxpayer provide more than 50% of the support for the dependents claimed?
[]Yes [INo 3. Isthere asigned Form 8332 or a divorce decree that allows someone else to claim

the dependent(s)?
Is the dependent permanently and totally disabled?

[1Yes [INo

»

5. Based on the interview, how many individuals qualify as dependents for this return?

COMMONLY USED INCOME AND EXPENSES

Volunteers: Please use Publication 17, Your Federal Income Tax for Individuals and Publication 4012,

Volunteer Resource Guide while discussing the questions below with the taxpayer.

Part IV. Income — In 2006, did you receive: @

[1Yes [ No 1. Wages or Salary (Include W-2s for all jobs worked during the year)
[]1Yes []No 2. Disabilityincome

[]Yes [1No 3. Interestfrom: checking or savings account, bonds, dividends, CD, or brokerage account
[1Yes [1No 4. Statetaxrefund (may be taxable if you itemized last year)

[]Yes []No 5. Alimonyincome

[]Yes []No 6. Tipincome

[] Yes [ No 7. Pensionand/or IRA distribution

[]Yes [1No 8. Unemployment

[]Yes [ No 9. Social Security or Railroad Retirement

[]Yes [ No 10. Self Employment

[]Yes [ No 11. Other Income such as gambling winnings, awards, prizes and Jury duty

Part V. Adjustment — Did you have 2006 expenses for: G

[0 Yes [ No 1. IRA orother retirement account

[]Yes [ No 2. Alimonypayments paid (If yes, you must provide the name and SSN of the recipient)

[]Yes [ No 3. Education related expenses

Part VI. Itemized Deductions — Did you have 2006 expenses for: Q

[JYes [ No 1. Un-reimbursed medical expenses

[]Yes []No 2. Home mortgage payments (interest and taxes — see Form 1098)

[1Yes []No 3. Charitable contributions

Part VII. Credits — In 2006, did you have: (§

[]Yes []No 1. Child/dependent care expenses that allow you (and your spouse-if MFJ) to work

[]Yes [1No 2. Educational expenses for you or your dependents
[JYes [1No 3. RetirementSavings Contribution

Part VIIl. Earned Income Tax Credit Determination — EITC Eligibility Q

[1Yes [1No 1. Was EITC previously disallowed (if yes taxpayer may not be eligible for EITC)

[]Yes [ No 2. Based on the interview, is the taxpayer qualified for EITC?

Catalog Number 38836A

Form 13614 (Rev. 8-2006)
Page 2




Frequent Taxpayer Inquiries

al topics and information.

Peel-Off Label

Taxpayers who e-file their return are normally removed
from the IRS tax return package mailing list. If the
taxpayer did not receive a tax return package and a paper
return is filed, print or type their name and address in
the space provided.

Installment Payment

Publication 594, The IRS Collection Process, explains
taxpayers' rights and responsibilities regarding payment
of federal taxes.

Copies of Prior-Years’ Returns

Taxpayers should complete Form 4506, Request for
Copy or Transcript of Tax Form, and mail it, with the
required fee, to the IRS campus where the return was
filed.

A transcript of a prioryear return may be obtained, also
using Form 4506. There is no charge for the transcript
which shows most line items from the original return,
including accompanying forms and schedules.

Amended Returns

Form 1040X, Amended U.S. Individual Income Tax Return
should be used by taxpayer to amend their return. Many
mistakes are corrected in processing by the IRS and

a letter of explanation is mailed at the time an error is
identified or when a refund is issued. In these cases,
taxpayers are not required to file an Amended Return as
the corrections have already been made.

Amended returns are not in the scope of this program.
Taxpayer Address Changes
Taxpayers should use Form 8822, Change of Address,
to notify the IRS of any change of address. If taxpayers
move after filing the return and before a refund is
received, they should notify their old post office and the
IRS of their new address.

Recordkeeping

Taxpayers should keep their tax documents until the
statute of limitations runs out for the return. Usually,
this is three years from the date the return was due
or filed, or two years from the date the tax was paid,
whichever is later Refer taxpayers to Publication 552,
Recordkeeping for Individuals or at www.irs.gov

— keyword: Recordkeeping.

FREE Tax Preparation Locations

Consult your site coordinator for information about the
location of other VITA/TCE sites in your area. Taxpayers
may call 1-800-829-1040 or visit AARP’s website at
www.aarp.org/taxaide or call 1-888-227-7669 for this
information.

-

\

Taxpayers normally ask questions during the interview process about the topics covered
in this section. Visit www.irs.gov-keyword: 1040 Central or see Publication 17 for addition-

Problems Navigating the IRS

Taxpayers may contact the Taxpayer Advocate if their

attempts to deal with an IRS problem are unsuccessful.
Taxpayers can visit www.irs.gov/advocate or see

Publication 1546, for details on what the Taxpayer

Advocate Service provides. Also suggest Publication

910, Guide to Free Tax Services.

Refund Information

Taxpayers should be directed to www.irs.gov to obtain
information about their refund. Specific information is
available by clicking on “Where's My Refund?”

Innocent Spouse Relief

Taxpayers who file a joint tax return are jointly and
individually responsible for the tax and any interest or
penalty due on the joint return even if they later divorce.
In some cases, a spouse (or former spouse) will be
relieved of the tax, interest, and penalties on a joint tax
return. Spousal relief is granted in certain situations
when a taxpayer can prove he/she is not liable for
amounts due in joint filing situations.

Taxpayers should see Publication 971, Innocent
Spouse Relief which explains the types of relief, who
may qualify for them, and how to get them. Married
persons who did not file joint returns, but who live in
community property states, may also qualify for relief.

Injured Spouse Relief

An injured spouse claim is different from an innocent
spouse relief request. An injured spouse claim requests
the division of tax overpayment attributed to each
spouse. The injured spouse must file Form 8379,
Injured Spouse Claim and Allocation, to request his

or her portion of the joint refund. The injured spouse
must have made payments such as Federal income tax
withheld from wages or estimated tax payments, unless
EITC or another refundable credit was claimed on the
joint return.

Married Filing Separately Advantages

Unless required to file separately, married taxpayers may
want their tax figured on a joint return and on separate
returns, to make sure they are receiving the most
advantageous filing status. Generally, however married
taxpayers pay more combined tax on separate returns
than they would on a joint return. See Publication 17,
Filing Status for Special Rules.

A. Who Must File/

Which Form?



Chart A—For Most People

Who Must File

AND at the end of 2006 THEN file a return if your gross
IF your filing status is . . . you were* . .. income** was at least . . .
Sinele under 65 $8,450
& 65 or older 9,700
under 65 (both spouses) $16,900
Married filing jointly*** 65 or older (one spouse) 17,900
65 or older (both spouses) 18,900
Married filing separately (see page 17) | any age $3,300
under 65 $10,850
Head of household (see page 17) 65 or older 12,100
Qualifying widow(er) with dependent under 65 $13,600
child (see page 17) 65 or older 14,600

* If you were born on January 1, 1942, you are considered to be age 65 at the end of 2006.

** Gross income means all income you received in the form of money, goods, property, and services that is not exempt
from tax, including any income from sources outside the United States (even if you can exclude part or all of it). Do

not include social security benefits unless you are married filing a separate return and you lived with your spouse at

any time in 2006.

#** If you did not live with your spouse at the end of 2006 (or on the date your spouse died) and your gross income was
at least $3,300, you must file a return regardless of your age.

Chart B—For Children and Other Dependents (See the instructions for line 6¢ that begin on
page 19 to find out if someone can claim you as a dependent.)

If your parent (or someone else) can claim you as a dependent, use this chart to see if you must file a return.
In this chart, unearned income includes taxable interest, ordinary dividends, and capital gain distributions. Earned income includes
wages, tips, and taxable scholarship and fellowship grants. Gross income is the total of your unearned and earned income.

Single dependents. Were you either age 65 or older or blind?
[] No. You must file a return if any of the following apply.
® Your unearned income was over $850.
® Your earned income was over $5,150.
® Your gross income was more than the larger of —
® $850, or
® Your earned income (up to $4,850) plus $300.
[ Yes. You must file a return if any of the following apply.
® Your unearned income was over $2,100 ($3,350 if 65 or older and blind).
® Your earned income was over $6,400 ($7,650 if 65 or older and blind).
® Your gross income was more than—

The larger of: Plus This amount:
® $850, or $1,250 ($2,500 if 65 or
® Your earned income (up to $4,850) plus $300 older and blind)

Married dependents. Were you either age 65 or older or blind?

[] No. You must file a return if any of the following apply.
® Your unearned income was over $850.

Your earned income was over $5,150.

Your gross income was at least $5 and your spouse files a separate return and itemizes deductions.
Your gross income was more than the larger of —
® $850, or
® Your earned income (up to $4,850) plus $300.
[ Yes. You must file a return if any of the following apply.
® Your unearned income was over $1,850 ($2,850 if 65 or older and blind).
® Your earned income was over $6,150 ($7,150 if 65 or older and blind).
® Your gross income was at least $5 and your spouse files a separate return and itemizes deductions.
® Your gross income was more than—

This amount:

$1,000 ($2,000 if 65 or
older and blind)

The larger of: Plus

® $850, or
® Your earned income (up to $4,850) plus $300




Who Must File

Chart C—Other Situations When You Must File

You must file a return if any of the four conditions below apply for 2006.

1. You owe any special taxes, including any of the following.

a. Alternative minimum tax.

b. Additional tax on a qualified plan, including an individual retirement arrangement (IRA), or other tax-favored account. But if you are
filing a return only because you owe this tax, you can file Form 5329 by itself.

c. Household employment taxes. But if you are filing a return only because you owe this tax, you can file Schedule H by itself.

d. Social security and Medicare tax on tips you did not report to your employer.

e. Write-in taxes, including uncollected social security and Medicare or RRTA tax on tips you reported to your employer or on
group-term life insurance and additional tax on health savings account distributions. See the instructions for line 63 on page 43.

f. Recapture taxes. See the instructions for line 44, on page 36, and line 63, on page 43.

2.  You received any advance earned income credit (EIC) payments from your employer. These payments are shown in
Form W-2, box 9.

You had net earnings from self-employment of at least $400.

You had wages of $108.28 or more from a church or qualified church-controlled organization that is exempt from employer social
security and Medicare taxes.

Who Should File

Chart D—Other Situations

You should file a return for any of the following conditions which apply for 2006:

B to claim a refund of withheld taxes,

Bl to file for EIC, if eligible,

B to claim the additional child tax credit,

B to claim a credit for federal telephone excise tax paid,

B you qualify for the health coverage tax credit.




Which Form to File (TaxWise Users Always use Form 1040 Only)

(CTC), additional

CTC credit, education
credit, earned income
credit, credit for child
and dependent care
expenses, credit for
the elderly or disabled,
adoption credit or
retirement savings
contributions

Considerations | Form 1040EZ Form 1040A Form 1040 Form 1040EZ-T
Filing Single or Any Any NA
Status Married Filing Jointly
Exemptions Personal Personal and Personal and Personal and

(No dependents) Dependent Dependents Dependents
Income Wages, salaries, tips, | Same as 1040EZ Same as 1040A plus: | Sources of income
Sources taxable scholarship plus: Interest, ordinary | Income from self- are less than the filing

or fellowship grants, dividends, capital gain | employment, certain requirement

unemployment distributions, annuities, | tips, non-taxable

compensation, or IRAs, taxable social distributions required

Alaska Permanent security and railroad to be reported as

Fund Dividends and retirement benefits capital gains

taxable interest not

over $1500.
Taxable Line 6 is less than Line 27 is less than Line 43 is any amount | Taxable income is
Income $100,000 $100,000 less than the filing

requirement
Adjustments None IRA deductions and Any NA
student loan interest
deduction

Deductions Standard deduction Standard deduction Standard or NA

only. If filing a joint only Itemized deductions

return, taxpayer and

spouse, must both be

under the age of 65

and not blind at the

end of 2006.
Tax Credits None Child tax credit All NA

Note: Form 1040EZ-T is a new form for Tax Year 2006 only. This form is used by certain individuals
who do not have to file a federal individual income tax return and want to get a one-time refund of the
federal telephone excise tax they paid on long distance telephone service.

Caution: If the taxpayer has a filing requirement, the taxpayer must use Form 1040 EZ, 1040 A,
or 1040. The refund of federal telephone excise tax is included on these forms.
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Start Here

Were you married on the
last day of the year?

Determination of Filing Status

NO

Did your spouse die during
the year?

NO

Y

Did you pay more than half
of the household costs of
keeping up a home lived
in for more than half of the
year by your:?

e Qualifying childs

e Married child*

e Parents

¢ Other relative®

Did you and your spouse
live apart during the last 6

YES

A\

Do all the following apply?
* You file a separate
return from your spouse

YES
\d
YES Married Filing NO
> Jointly or Married <
Filing Separately?’ months of the year?
A

NO

NO

\4

YES

y

Single

Head of Household

¢ You pay more than half
the costs of keeping up
a home lived in for more
than half the year by
your child, stepchild or
foster child whom you
claim as a dependent’

YES

A

'If you paid over half of household costs for a qualifying child, you can file as Qualifying Widow (er) for 2 years
after the death of your spouse.

2See Pub. 17, Filing Status, for rules applying to birth, death, or temporary absence during the year. Military
deployment/TDY is a temporary absence and he/she is considered to have lived in your home.

8See Tab C for definition of a qualifying child.

4 A married child includes grandchild, stepchild, adopted child, but the child is not a qualifying person unless you
can claim an exemption for the child. If you could claim an exemption for the child, except that the child’s other
parent claims the exemption under the special rules for a noncustodial parent, then the child is a qualifying per-

son.

5 A parent does not have to live with you if you paid more than half the cost of keeping up his or her main home for
the entire year, but you must be able to claim an exemption for the parent.

6Other relatives include grandparent, brother, sister, stepbrother, stepsister, half brother, half sister, stepmother,
stepfather, mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law and, if related by
blood, uncle, aunt, nephew, or niece. You must be able to claim an exemption for any of these individuals.

7Or child’s other parent claims him or her under rules for children of divorced or separated parents.
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Filing Status
int%tg/siew Probe/Action: Ask the taxpayer:
step  Were you considered married in a legal union between a If YES, go to Step 2.
man and a woman as husband and wife on December 31st  If NO, go to Step 5.
of the tax year (answer yes if state common law rules met)?
step Do you and your spouse wish to file a joint return? If YES, STOP. Your filing status is
Married Filing Jointly.
If NO, go to Step 3.
step  Did you have a qualifying child or any other relative whom If YES, go to Step 4.
you can claim as a dependent living in your home during the If NO, STOP. Your filing status is
tax year?* Married Filing Separately.
step  Can you be considered unmarried? If YES, STOP. Your filing status is
B You file a separate return Head of Household. _
B Paid more than half the cost of keeping up a main I NO_, STC.)F.)' Lo T STV
Married Filing Separately.
home
B Your spouse did not live in your home during the last 6
months (including temporary absences) of the tax year
B Your home was the main home of your child, stepchild,
or foster child for more than half the year
B You must be able to claim an exemption for the child
(Exception — non-custodial parent correctly claims
exemption)
step Did your spouse die in 2004 or 20057 If YES, go to Step 6.
If NO, go to Step 7.
step Can you be considered a qualifying widow(er) with a If YES, STOP. Your filing status
dependent child? is Qualifying Widow(er) with
B You were entitled to file a joint return with your spouse ~ Dependent Child.
for the year your spouse died If NO, go to Step 7.
B You did not remarry before the end of this tax year
B You have a dependent child who is a son, daughter,
stepson, or stepdaughter who you can claim as an
exemption
B You paid more than half the cost of keeping up a main
home for you and that child for the entire year
steo Do you have a qualifying person for Head of Household If YES, STOP. Your filing status is
O Filing status? Head of Household.
B You paid more than half the cost of keeping up a main  |f NO, STOP. Your filing status is
B A qualifying person* lived with you more than half the
year (Exception for dependent parent, or kidnapped
child)

_/

*You can not use head of household filing status based on any person who is your dependent only because he or she lived with you for all of 2006.

13
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Exemptions

Exemptions (reduces the taxpayer’s taxable income)

e Exemption Amount: $3,300 for 2006

e Two types:

1. Personal exemptions — one exemption for the
taxpayer and, if married one for their spouse;
unless they can be claimed as a dependent by
another person.

2. Exemptions for Dependents — one exemption for
each qualifying child and/or qualifying relative.

e Apply the rules for exemptions for dependents using
the worksheets in the 1040 and 1040A instruction
booklets and the decision trees and interview tips in
this publication.

¢ Dependents cannot claim exemptions for dependents.
If taxpayer is claimed as a dependent on someone
else’s return, they cannot claim any exemptions for

dependents.
2006 Exemption Chart
$3,300 X 1 = $ 3,300
$3,300 X 2 = $ 6,600
$3,300 X 3 = $ 9,900
$3,300 X 4 = $13,200
$3,300 X 5 = $16,500

Personal Exemptions (Taxpayer and/or Spouse)

e Cannot claim an exemption if they can be claimed
as a dependent by another person; even if the other
individual does not claim them as a dependent.

e If Married Filing Jointly, the taxpayer cannot be an
exemption on another person’s return.

* If Married Filing Separately, the taxpayer can take own
exemption if another taxpayer is not entitled to claim
them as a dependent.

e If Married Filing Separately, the taxpayer can claim
their spouse’s exemption if spouse had no gross
income, is not filing a return and cannot be claimed as
a dependent on another person’s return.

e To claim an exemption for a spouse, the taxpayer must
be married on December 31, 2006.

e If spouse died during the year, the taxpayer can
claim their spouse’s exemption if the taxpayer did not
remarry during the year. See Publication 17 for other
considerations.

e Taxpayer cannot claim spouse’s exemption if a final
decree of divorce or separate maintenance agreement
issued during the year.

~

/ Personal Exemptions
intfig/siew Probe/Action: Ask the taxpayer:
step  Were you considered married during any part of If YES, go to Step 2.
the tax year? (answer yes if state common law If NO, go to Step 7.
rules met)
step  Were you still considered married on If YES, go to Step 5.
December 31st of the tax year? If NO, go to Step 3. NOTE: Abandonment does not change
marital status—answer yes if the taxpayer’s response to Steps
3 and 4 are No.
step Did you obtain a final decree of divorce or If YES, you cannot claim a personal exemption for your former
separate maintenance by December 31st of the spouse. Go to Step 7.
tax year? If NO, go to Step 4.
step Did your spouse die during the tax year? If YES, go to Step 5.
If NO, go back through steps 1-3 and clarify answers.
step  Areyou filing a joint tax return? Answer “yes” if If YES, go to Step 7.
you are filing a joint return to claim a refund and If NO, go to Step 6.
there would be no tax liability for either spouse if
separate returns were filed.
step Did your spouse have income or can anyone else If YES to either, you cannot claim a personal exemption for
claim your spouse as a dependent? your spouse. Go to Step 7 to see about your own personal
exemption.
If NO to both, you can claim a personal exemption for your
spouse.
step Can anyone claim you or your spouse (if married) If YES, you cannot claim a personal exemption for yourself or
as a dependent on their return? your spouse.
If NO, you can claim a personal exemption for yourself and

/

your spouse.
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Tie-Breaker Rule
Qualifying Child of More than One Person

If more than one person files a return claiming the same qualifying child for the tax benefits listed
below, the IRS will determine which taxpayer will be eligible to claim the benefit using the tie-breaker
rule.

* Dependency Exemption * Child Tax Credit
* Head of Household e Earned Income Credit
* Credit for the Child and Dependent Care Expenses

IF... THEN the child will be treated as the
qualifying child of the . . .

only one of the persons is the child’s | parent

parent

both persons are the child’s parent parent with whom the child lived for
the longer period of time. If the child
lived with each parent for the same
amount of time, then the child will
be treated as the qualifying child of
the parent with the highest adjusted
gross income (AGl)

none of the persons are the child’s person with the highest AGI

parent

Summary of the Rules for Claiming an Exemption for a Dependent

® You cannot claim any dependents if you, or your spouse if filing jointly, could be claimed as a dependent by another taxpayer.
® You cannot claim a married person who files a joint return as a dependent unless that joint return is only a claim for refund and there
would be no tax liability for either spouse on separate returns.

® You cannot claim a person as a dependent unless that person is a U.S. citizen or resident, or a resident of Canada or Mexico, for
some part of the year.
e You cannot claim a person as a dependent unless that person is your qualifying child or qualifying relative.

Tests To Be a Qualifying Child Tests To Be a Qualifying Relative

1. The child must be your son. daughter, stepchild, eligible 1. The person cannot be your qualifying child or the qualifying
foster child, brother, sister, half brother, half sister, child of anyone else.
stepbrother, stepsister, or a descendant of any of them. 2. The person either (a) must be related to you in one of the

2. The child must be (a) under age 19 at the end of the year, (b) ways listed under Relatives who do not have to live with
under age 24 at the end of the year and a full-time student, or you,or (b) must live with you all year as a member of your
(c) any age if permanently and totally disabled. household.?

3. The child must have lived with you for more than half of the 3. The person’s gross income for the year must be less than
year.? $3,300.

4. The child must not have provided more than half of his or her 4. You must provide more than half of the person’s total support
own support for the year. for the year.*

5. If the child meets the rules to be a qualifying child of more
than one person, you must be the person entitled to claim the
child as a qualifying child.

There is an exception for certain adopted children.

2There are exceptions for temporary absences, children who were born or died during the year, children of divorced or separated parents, and
kidnapped children.

SThere is an exception if the person is disabled and has income from a sheltered workshop.

“There is an exception for multiple support agreements.

15
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Table 1: Dependency Exemption for Qualifying Child
interview .
tips Probe/Action: Ask the taxpayer:
step  Was the person your son, daughter, stepchild, If No, go to Table 2 — Qualifying Relative Interview Tips.
eligible foster child, brother, sister, stepbrother, If Yes, go to Step 2.
stepsister, or a descendant of any of them (i.e., | Note: An adopted child is treated as your child.
your grandchild, niece or nephew).
step  Was the person under age 19 at the end of the | If No, go to Table 2.
year? OR If Yes, Go to Step 3.
Was the person under age 24 at the end of the | Note: A permanently and totally disabled person cannot
year and a full-time student for some part of engage in any substantial gainful activity due to a physical
each of five months during the year? OR or mental condition and a doctor has determined their
Was the person any age and permanently and | condition may last for 12 months or more or can lead to
totally disabled? death.
step  Did the person provide over half of his or her If No, go to Step 4.
own support for the year? If Yes, you may not claim an exemption for this person.
Note: A worksheet for determining support is included in
Publication 17.
step  Did the person live with you as a member of If No, go to Qualifying Relative Interview Tips.
your household for more than half of the year? If Yes, go to Step 5.
Note: There are exceptions for kidnapped children, a child
that was born or died in 2006; certain temporary absences
— school, vacation, medical care, etc.
step  Was the person a U.S. citizen, U.S. national, If No, you may not claim this person as a dependent.
or a resident of the U.S. Canada or Mexico? If Yes, go to Step 6.
Answer yes if you are a U.S. citizen or U.S. national and
your adopted child lived with you as a member of your
household in 2006.
step  Was this person considered married on If No, go to Step 8.
December 31, 20067 If Yes, go to Step 7.
step Is the person filing a joint return for this tax If No, go to Step 8.
year? If Yes, you cannot claim this person as a dependent.
Answer no, if the person is filing a joint return to claim a
refund and no tax liability would exist for either spouse if
they had filed separate returns.
step Is the person a qualifying child of any other If No, go to Step 9.
@ person? If Yes, you cannot claim this person as a dependent.
(See Exceptions in Footnote — Step 8)
step  Can you or your spouse (if filing jointly) be If No, you can claim an exemption for this person.
claimed as a dependent on someone else’s If Yes, you cannot claim this person as a dependent.
tax return this year? (See footnote — Step 9)

/

Footnotes:

Step 8: A Multiple Support Declaration. Form 2120 must be filed with
the return if, except for the support test, two or more persons may claim
the exemption for the person. See Steps 9-13 of Table 2: Dependency
Exemption for Qualifying Relative Interview Tips.

Custodial and Non-Custodial Parents. Form 8332 or a statement
containing information on the form is required when the custodial
parent releases the exemption to the non-custodial parent. See Table 3
— Support — Custodial and Non-Custodial Parents

16

Qualifying Child of More Than One Person. The taxpayers must decide
who can claim the exemption if the qualifying child can be claimed by
more than one person. If the taxpayers cannot decide who will claim the
exemption, the IRS will decide using the tie-breaker rule discussed earlier.

Step 9: If you can be claimed as a dependent by another person, you may
not claim anyone else as your dependent. Even if you have a qualifying
child or qualifying relative, you may not claim that person as a dependent.
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Table 2: Dependency Exemption for Qualifying Relative \

(Start with Table 1)

more than half the person’s total support?

interview
tips Probe/Action: Ask the taxpayer:
step  Was the person your son, daughter, foster If No, go to Step 2.
child or a descendant of any of them (i.e., If Yes, go to Step 3.
your grandchild) OR , Caution: The relatives listed in Step 1 do not have
Was the person .your brother, §|ster, ora _son to live with you.
or daughter or either of them (i.e., your niece
or nephew) OR
Was the person your father, mother, or an
ancestor or sibling of either of them (i.e., your
grandmother, grandfather, aunt or uncle) OR
Was the person your stepbrother, stepsister,
stepfather, stepmother, son-in-law, daughter-
in-law, father-in-law, mother-in-law, brother-in-
law or sister-in-law?
step  Was the person any other person (other than If No, you cannot claim this person as a dependent.
your spouse) who lived with you all year as a If Yes, go to Step 3.
member of your household? Note: There are exceptions for kidnapped children,
a child that was born or died in 2006; certain
temporary absences — school, vacation, medical
care, etc.
step Is the person your qualifying child or the If Yes, the person is not a qualifying relative. (See
qualifying child of anyone else? Qualifying Child Interview Tips)
If No, go to Step 4.
step  Was the person a U.S. citizen, U.S. national, If No, you cannot claim this person as a dependent.
or a resident of the U.S. Canada or Mexico for | If Yes, go to Step 5.
any part of the year? Answer yes if you are a U.S. citizen or U.S. national
and you adopted a child who lived with you as a
member of your household in 2006.
step  Did the person have gross taxable income of If No, you cannot claim this person as a dependent.
less than $3,300 in 20067 If Yes, to go Step 6.
step  Did you provide more than half the person’s If Yes, go to Step 11.
total support for the year? If No, go to Step 7.
Note: A worksheet for determining support is
included in Publication 17.
step  Did another person provide more than half If Yes, you cannot claim an exemption for this
the person’s total support? person.
Is No, go to Step 8.
step  Did two or more people together provide If Yes, go to Step 9.

If No, you cannot to claim this person as a

dependent. /

17
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Table 2: Dependency Exemption for Qualifying Relative

Continued
interview
tips Probe/Action: Ask the taxpayer:
step  Did you provide more than 10% of the person’s | If Yes, go to Step 10.

total support for the year?

If No, You cannot claim this person as a dependent.

Did the other person(s) providing over 10% of

If Yes, go to Step 11.

N

step
the person’s total support for the year provide If No, you cannot claim this person as a dependent.
you with a signed statement (Form 2120)
agreeing not to claim the exemption?
step  Was this person considered married on If Yes, go to Step 12.
December 31, 20067 If No, go to Step 13.
step Is the person filing a joint return for this year? If Yes, you cannot claim this person as a dependent.
If No, go to Step 13. Answer no, if the person is filing a
joint return to claim a refund and no tax liability would
exist for either spouse if they had filed separate returns.
step  Can you or your spouse, if filing jointly, be If Yes, you cannot claim this person as a dependent.

claimed as a dependent on someone else’s tax
return this year?

If No, you can claim an exemption for this person.

/

1

Table 3: Support Test Only - Custodial/Non-Custodial Parents

(Start with Table 1)

~

interview
tips Probe/Action: Ask the taxpayer:
step  Did the qualifying child receive over half of his or her support If Yes, go to Step 3.

from their parents who are:
Divorced OR
Legally separated under a decree of divorce or
separate maintenance OR
Separated under a written maintenance

If No, go to Step 2.

agreement
step  Did the qualifying child receive over half of his or her support If Yes, go to Step 4.
from parents who lived apart at all times during the last 6 If No, you cannot claim an exemption for
months of the year? this person.
step  Does the decree of divorce OR If Yes, go to Step 5.

Separate maintenance OR

written separation agreement entitle the noncustodial parent to
the dependency exemption for the qualifying child?

Note: If the decree or agreement was executed before
January 1, 1985, the noncustodial parent must provided at
least $600 of support for the child during 2006.

If No, go to Step 4.

Did the custodial parent provide the taxpayer a signed written

If Yes, go to Step 5.

step
declaration (Form 8332 or similar document) releasing their If No, you cannot claim an exemption for
claim to the exemption for the qualifying child? this person.

step  Can you or your spouse, if filing jointly, be claimed as a If Yes, you cannot claim this person as a

dependent on someone else’s tax return this year?

dependent.
If No, you can claim an exemption for this

person. /
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Can You Claim a Dependency Exemption?

Was the person whose dependency exemption you wish to claim a U.S. citzen or resident, | No
or a resident of Canada or Mexico for any part of the tax year?* =
¢ Yes You cannot claim a
Yes | dependency exemption for
Did the person for whom you wish to claim a dependency exemption file a joint return for this person.
the year?** >
¢ No v
Could you, or your spouse if filing jointly, be claimed on someone else’s tax return this s
year? >
No ¢
Was the qualifying person a child who is your son, daughter, stepchild, foster child,
brother, sister, stepbrother, stepsister, or a descendant of any of them (i.e., your
grandchild, niece, or nephew)?*

No ¢ Yes

Yes
< Did your qualifying child provide over half of his or her own support for the

year? ***(See Pub 501)
¢ No

No Did your qualifying child live with you as a member of your household for
«@——{ more than half the year? (See Residency test in Publication 501 for exceptions
to this requirement such as births, deaths, and temporary absences.)

¢ Yes

Was your qualifying child under 19 at the end of the year?
OR You can claim an exemption for this

No | Was your qualifying child under 24 at the end of the year and a full-time Yes | person as a qualifying child. (See

: ; 0 Qualifying child of more than one
« letnugeern; S;‘gr2540ir‘rr:elz’ggrtsg]‘l -t)aach of five months during the year? (See Student —P person in Publication 501 if the

child also meets these conditions
o . OR . for another person.)
Was your qualifying child any age and permanently and totally disabled?

v
Was the qualifying person a relative who is your...Son, daughter, foster child, or a
descendant of them (for Example, your grandchild)?
OR
Brother, sister, or a son or daughter of either of them (for example, your niece or nephew)?
OR
Father, mother, or an ancestor or sibling of either of them (for example, your grandmother,
grandfather, aunt or uncle)?
OR
Stepbrother, stepsister, stepfather, stepmother, son-in-law, daughter-in-law, father-in-law,
mother-in-law, brother-in-law, or sister-in-law?
OR
Any other person (other than your spouse) who lived with you all years as a member of
your household if your relationship does not violate local law?

No ¢ Yes

Yes | Was the qualifying person a qualifying child of any other person?

¢No

No | Did the qualifying person have gross income of less than $3,300 in 20067 (If
@—{ the person was permanently and totally disabled, see Exception to goss
income test in Pub. 501.)

D. Income

# Yes Yes | You can claim an exemption for this
No | pid you provide over half the support for the qualifying person for 2006? For ~ —Jp person as a qualifying relative.

@— exceptions, see information on children of divorced or separated parents,
multiple support agreements, and kidnapped children in Publication 501. You cannot claim an exemption for
this person as a qualifying child or
P asa qualifying relative.

If the person was your legally adopted child, answer “yes” to this question.

** If neither the person nor the person’s spouse is required to file a return but they file a joint return to claim a refund of tax withheld, you may answer “no” to
this question.

** * Answer “yes” to this question if you meet the multiple support requirements under Multiple Support Agreement in Pub 501.
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( Income
interview

tips shown on the return, if required.

~

Confirm that all income received by the taxpayer has been discussed and

Table A — Examples of Income

(Examples of income to consider when determining whether a return must be filed)

Alimony

Annuities

Awards

Back pay

Bonuses

Breach of Contract

Business income

Commissions

Compensations for personal services
Debts forgiven

Director’s fees

Disability benefits (employer-funded)
Discounts

Dividends

Employee awards

Employee bonuses

Estate and Trust income

Farm income

Fees

Gains from sale of property or securities
Gambling winnings

Hobby income

Interest

Interest on life insurance dividends
IRA distributions

Jury duty fees

Military pay (not exempt from taxation)
Military pension

Notary fees

Partnership income (taxpayer’s share)
Pensions

Prizes

Railroad Retirement—Tier I

Refund of state taxes*

Rents (gross rent)

Rewards

Royalties

Salaries

Taxable Scholarships and Grants
Severance pay

Social security payment (portion may be taxable)
Supplemental unemployment benefits
Tips and gratuities

Unemployment Compensation

Wages

*If itemized in year paid and taxes were reduced because of deduction

Table B — Examples of Excludable Income
(Examples of income items to exclude when determining whether a return must be filed)

Aid to Families with Dependent Children (AFDC)
Child support

Death payments

Federal Employees’ Compensation Act Payments
Damages for physical injury (other than punitive)
Dividends on life insurance

Gifts, bequests and inheritances

Insurance proceeds

e Accident
e Casualty
e Health

o Life

Interest on tax-free securities

Interest on EE/I bond redeemed for qualified
higher education expenses

Meals & lodging for the convenience of employer

N

Payments to the beneficiary of a
deceased employee

Relocation payments or payments in
lieu of worker's compensation

Rental allowance of clergyman

Sickness and injury payments

Supplemental Security Income (SSI)

Temporary Assistance for Needy
Families (TANF)

Veterans’ benefits

Welfare payments (including TANF)

Worker's compensation and similar
payments
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IRA Deduction Phaseout Chart -
Taxpayer is Covered by a Retirement Plan at Work

Table 1.
Traditional IRA Deduction Phaseout Chart
(If taxpayer is covered by an employer retirement plan)
Allowable traditional
IRA deduction is...
reduced if zero when
modified AGI is: modified
AGI is:

more but less
Filing Status than than
Single or $50,000 $60,000 $60,000 or
Head of household more
Married filing jointly $75,000 $85,000 $85,000 or
or Qualifying more
widow(er)
Married filing $0.01 $10,000 $10,000 or
separately! more
'If the taxpayer did not live with his or her spouse at any time
during the year, his or her filing status is considered Single for
this purpose.




IRA Deduction Phaseout Chart -

Taxpayer is NOT Covered by a Retirement Plan at Work,

but Spouse is Covered

Table 2.

Traditional IRA Deduction Phaseout Chart
(If taxpayer is not covered, but the spouse is)

Allowable traditional
IRA deduction is...
reduced if modified zero when
AGI is: modified
AGI is:
more but less
Filing Status than than
Married filing jointly $150,000 |[$160,000 $160,000 or
or Qualifying more
widow(er)
Married filing $0.01 $10,000
separately! $10,000 or
more

"The taxpayer is entitled to the full deduction if he or she did not
live with their spouse at any time during the year.

Student Loan Interest Deduction Limits

Limit on Student Loan Interest Deduction

If your filing status is

AND your modified AGl is

THEN...

Single, head of
household, or qualifying
widow(er)

$50,000 or less

You can deduct all your
interest, up to $2,500

More than $50,000, but Your deduction is
less than $65,000 limited
$65,000 or more You cannot claim this

deduction.

Married filing jointly

$100,000 or less

You can deduct all your

interest up to $2,500
More than $100,000, but Your deduction is
less than $130,000 limited
$130,000 or more You cannot claim this

deduction.

23
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Standard Deduction for Most People
Exhibit 1 Standard Deduction Chart for Most

People*
Your Standard
If Your Filing Status is... Deduction is...
Single or Married filing separate return $5,150
Married filing joint return or Qualifying
widow(er) with dependent child 10,300
Head of household 7,550

*Do not use this chart if you were born before January 2, 1942, you are blind, or if
someone else can claim an exemption for you (or your spouse if married filing
jointly). Use Exhibit 2 or Exhibit 3 instead.

Standard Deduction for People Age 65 or Older or Blind

Exhibit2 Standard Deduction Chart for People
Born Before January 2, 1942 or Who Are

Blind*
Check the correct number of boxes below. Then go to the
chart.
Born before .
You January 2, 1942 (] Blind U
Your spouse, if claiming Born before .
spouse’s exemption January 2, 1942 [J Blind [
Total number of boxes you checked
THEN
your
AND the number |standard
IF your in the box deduction
filing status is... above is... is...
Single 1 $6,400
2 7,650
Married filing joint 1 11,300
return or Qualifying 2 12,300
widow(er) with 3 13,300
dependent child 4 14,300
Married filing 1 6,150
separate return 2 7,150
3 8,150
4 9,150
Head of household 1 8,800
2 10,050

*If someone else can claim an exemption for you (or your spouse if married filing
jointly), use Exhibit 3 instead.



Standard Deduction Worksheet for Dependents

Exhibit3  Use this worksheet only if someone else can claim an
exemption for you (or your spouse if married filing jointly).

If you were born before January 2, 1942 or you are blind,
check the correct number of boxes below. Then complete
the worksheet.

Born before

You January 2, 19421 BlindL]
Your spouse, if claiming Born before .
spouse’s exemption January 2, 1942 [ Blind L]
Total number of boxes you checked
1.  Enter your earned income (defined

below). If none, enter —0—. 1.
2.  Additional amount 2. $300
3. Addlines 1 and 2. 3.
4. Minimum standard deduction. 4. $850
5. Enter the larger of line 3 or line 4. 5.

6. Enter the amount shown below for
your filing status.

 Single or Married filing separately —
$5,150 6.

o Married filing jointly or Qualifying
widow(er) with dependent child—
$10,300

o Head of household—$7,550

7. Standard deduction.

a.Enter the smaller of line 5 or line 6. If
born after January 1, 1942, and not
blind, stop here. This is your standard
deduction. Otherwise, go on to line 7b.| 7a.

b.If born before January 2, 1942, or
blind, multiply $1,250 ($1,000 if
married or qualifying widow(er) with
dependent child) by the number in

the box above. 7b.
c.Add lines 7a and 7b. This is your
standard deduction for 2006. 7c.

Earned income includes wages, salaries, tips, professional fees, and
other compensation received for personal services you performed. It
also includes any amount received as a scholarship that you must
include in your income.




|

Standard Deduction versus Itemized Deduction Interview Tips

~

interview
tips
step Is your filing status married filing separate? If YES, go to Step 2.
If NO, go to Step 3.
step Is your spouse itemizing deductions? If YES, go to Conclusion 2.
If NO, go to Step 3.
step Are you a dual status alien or a nonresident alien? If YES, go to Conclusion 2.

If NO, go to Conclusion 1.

Conclusion 1: Based on the information provided, you may either take the standard or itemized deduction.

Conclusion 2: Based on the information given you do not qualify for the standard deduction.

o

interview
tips

[temized Deductions Interview Tips

step  Are your expenses in the following

categories: medical and dental expenses,
taxes you paid, interest you paid, gifts

to charity, job expenses, and certain
miscellaneous deductions more than your
standard deduction?

NOTE: Casualty and Theft Losses and
Other Miscellaneous Deductions are
beyond the scope of VITA/TCE.

If YES, go to Step 2.

If NO, generally speaking, you can take the standard
deduction. For further explanation see exceptions in
Publication 17, Standard Deduction chapter.

steo Were the medical and dental expenses If YES, go to Step 3.
more than 7.5% of your (and your spouse’s  If NO, your medical and dental expenses must be
if MFJ) adjusted gross income? more than 7.5% of your adjusted gross income to
claim a medical expense deduction on Form 1040,
Schedule A.
steo Were the medical and dental expenses paid If YES, you cannot deduct reimbursed expenses.
by an employer under a pre-tax plan (not If NO, you can claim these expenses and go to
included in Box 1 of the customer’s Form Step 4.
W-2) or were the expenses reimbursed by
an insurance company?
step Were the taxes you paid imposed on you? If YES, go to Step 5.

If NO, you cannot claim this expense as a deduction
because you were not obligated to pay the taxes.

continued on next page

/
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interview
tips

Itemized Deductions Interview Tips - continued

step  Did you pay these taxes during this tax
year?

If YES, you can claim these expenses and go to
Step 6.

If NO, you cannot deduct taxes in this year that were
paid in another year.

step  Are you legally liable for the mortgage loan?

If YES, go to Step 7.
If NO, you cannot take an interest expense for a
mortgage that you are not legally liable.

step  Did your home secure the mortgage loan?

If YES, go to Step 8.
If NO, you cannot take an interest expense if your
main home does not secure the mortgage.

step  Did you pay the mortgage interest in this tax
year?

If YES, go to Step 9.
If NO, you cannot take the mortgage interest
deduction.

step  Did you take out your mortgage on or
before October 13, 19877

If YES, your mortgage interest if fully deductible.
If NO, follow the flowchart in Pub. 17.

step  Did you pay points to obtain a home mortgage
(main home or second home or home
improvement loan or refinance your home)?

If YES, follow the flowchart in Pub. 17 and go to Step
11.

If NO, go to Step 11.

step Did you make a cash contribution to a
qualified organization?

If YES, go to Step 12.
If NO, go to Step 12.

step Was any one single donation in the
amount of $250 or more paid to a qualified
organization?

If YES, you can claim these expenses and advise the
taxpayer that they must have a written receipt from
that particular organization, go to Step 13.

If NO, the donation is not deductible.

steo  Did you make a noncash donation to a
qualified organization?

NOTE: Generally FMV is used to determine
the value of a donation.

If YES, advise the taxpayer that generally they
must have a written receipt from that particular
organization, go to Step 14.

If NO, the donation is not deductible.

step Is the non cash donation less than $500?
@&  NOTE: If more than $500 see Pub. 17.

If YES, see Pub. 17 for more details.
If NO, beyond the scope of VITA/TCE.

steo Do you have any employee or investment
@ expenses more than 2% of your (and your
spouse if MFJ) adjusted gross income?

If YES, report the expenses on Schedule A, Job
Expenses and Certain Miscellaneous Deductions.
If NO, your employee and investment expenses are
not deductible.

K" the total itemized deduction is more than the standard deduction, carry the total to line 40 of Form 1040y

27
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Child and Dependent Care Credit

interview

tips

Probe/Action: To determine if a taxpayer qualifies for the Credit for Child and Dependent
Care Expenses review the information and ask the taxpayer the information from the chart

on the next page.

Credit for Child and Dependent Care Expenses

* A credit for qualifying expenses paid to care for a qualifying child or qualifying
relative.

e For details, see Form 2441

Qualifying Person

* A child that is under the age of 13 when the expenses were incurred and for whom
a dependency exemption can be claimed,

* A dependent (or a person who could be claimed as a dependent if his or her gross
income had been less than the personal exemption amount) who is physically or
mentally incapable of self-care,

* A spouse who is physically or mentally incapable of self-care.
Note: See the decision tree for additional requirements.

Special rules apply if the parents are divorced or separated. (see Pub 17)
Even if a divorced/separated parent cannot claim child as a dependent, child
is treated as taxpayer’s qualifying person if:

* Taxpayer was the custodial parent, and

* Noncustodial parent entitled to claim the child under the Separate Rules for Child
of Divorced or Separated Parents.

Qualified Expenses

* Expenses must be paid, for the care of a qualifying person, to allow the taxpayer to
work or look for work.

e Cannot include expenses paid while the taxpayer is off work because of iliness.

* Main purpose of expenses must be for the qualifying person’s well being and
protection.

e Cost of sending child to school included if under first grade and can’t separate
out schooling; before/after school care included; day camp expenses count (not
overnight camp).

Provider Identification
* Must identify all persons or organizations that provide care on Form 2441

* Providers name, address and taxpayer identification number (TIN) required



Credit for Child and Dependent Care Expenses—Chart

Can You Claim the Child and Dependent Care Credit?

Start Here
No
Was the care for one or more qualifying persons? —»
¢ Yes
. 1 . . No
Did you' have earned income during the year? P
¢ Yes
No

Did you pay the expenses to allow you' to work or look for work? |

¢ Yes

Were your payments made to someone you or your spouse could Yes )
claim as a dependent?
¢ No

Were your payments made to your spouse or to the parent of your Yes >
child who is your qualifying person?

L

Were your payments made to your child who was under the age of | Yes >
19 at the end of the year?
No

*No
——p

Are you single? Are you filing a joint return? Y

Yes
Yes ¢ No
No

Do you meet the requirements )

to be considered unmarried?

¢ Yes

Do you know the care provider’s name, v
address, and identifying number?

¢ No
No

v Did you make a reasonable effort to get this >
information? (See Due diligence.)

¢ Yes

Did you have only one qualifying child and Yes
——P» exclude or deduct at least $3,000 of dependent —————P»|

care benefits?
y 1o 4

You CAN claim the child and dependent You CANNOT claim the child
care credit. Fill out Form 2441 or and dependent care credit.?
Schedule 2 (Form 1040A).

Yes

"This also applies to your spouse, unless your spouse was disabled or a full-time student.

2If you had expenses that met the requirements for 2005, except that you did not pay them until 2006, you may be able
to claim those expenses in 2006. See Expenses not paid until the following year under How To Figure the Credit.



Credit for Elderly or Disabled

Probe/Action: Use the following chart to determine if the taxpayer is eligible for the
Credit for the Elderly or the Disabled:

— Form 1040, attach Schedule R — Form 1040A, attach Schedule 3
A person may be eligible if:

1. 65 orolder or;
2. Under 65 and retired on permanent and total disability and receives taxable disability income.
A person is not eligible if:

Filing status is AND Non-taxable income (Social Security, OR AGl is equal
Tier 1 railroad retirement, and other to or more
nontaxable pensions) is equal to than...
or more than...

Single, Qualifying Widow/er $5,000* $17,500**

Head of Household

Married, filing separate*** $3,750 $12,500

Married, filing joint

— one spouse qualifies $5,000 $20,000

— both spouses qualify $7,500 $25,000

*

Qualified taxpayers under 65 — This amount is limited to taxable disability income for year, if less.

**

If the base amount (column two) is limited to disability income, the amount of adjusted gross income which will keep
the taxpayer from taking the credit will be less than the amount listed in column three. Check Publication 17 for more
information.

*** Must not live with spouse at any time during the tax year.

TaxWise® calculates the credit automatically if birthdate is provided. Regardless of taxability social security
benefits must be entered on Fom 1040, line 20a, to preclude erroneous calculation of credit.

30



/ Education Credits

interview Probe/Action: Use the chart to determine which credit should be claimed on the return.

tips
Hope Credit Lifetime Learning Credit
Up to $1,650, ($3,300 for GOZ Student) credit Up to $2,000, (Up to $4,000 for GOZ Student)
per eligible student credit per return
Available only until the first 2 years of Available for all years of postsecondary education
postsecondary education are completed and for courses to acquire or improve job skills

Available only for 2 tax years per eligible student | Available for an unlimited number of years

Student must be pursuing an undergraduate Student does not need to be pursuing a degree
degree or other recognized education credential | or other recognized education credential

Student must be enrolled at least half time for at Available for one or more courses
least one academic period beginning during the year

No felony drug conviction on student’s record Felony drug conviction rule does not apply

Note: Cannot be MFS or nonresident alien (unless MFJ with resident); Only taxpayer eligible if claims student as dependent and only
student eligible if not claimed as dependent (even if can be claimed) no matter who pays; Tuition and fee must be paid to the institution
as a condition of enrollment or attendance to qualify. Not qualified: room and board, insurance, medical, transportation or personal
expense, cost of course for athletics/hobby unless part of degree (Hope) or job skills. Also, for further information regarding the Gulf
Opportunity Zone (GOZ) Act of 2005 please refer to Publication 4492, “Information for Taxpayers Affected by Hurricanes Katrina, Rita
and Wilma”.

Retirement Savings Contribution Credit

Probe/Action: To determine if a taxpayer qualifies for the Credit for Qualified Retirement

interview
tips Savings Contributions review the return information and ask the taxpayer the following:
Is AGI $25,000 or less ($37,500 if head of
household, $50,000 if married filing jointly)? > NO
YES vy l
|Were you born on or before Jan 1, 19897 I > NO
YES vy l
Can you be claimed as a dependent on >
someone else’s tax return? YES
NO Y l
|Were you a full time student’ during 20067 I > YES
NO \
| Qualified for credit Not qualified for credit

Footnote 1 - See Pub 17 for definition of full time student.

Note: The credit for qualified retirement savings contributions is figured by multiplying the credit rate by the lesser of the maximum
allowable contribution or the eligible contributions. Distributions from a Military Retirement Plan are not used to reduce the taxpayer’s
qualified retirement savings contribution. The Military Retirement Plan is a non-contributory plan that does not allow any contributions by
the military employee. See the Form 8880 Instructions for more information.
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Child Tax Credit

(] )
Child Tax Credit

interview
tips

Use the worksheet in 1040 or 1040A Instruction booklet.

This is a credit intended to reduce the tax. The credit may be refundable. The credit is up
to $1,000 per qualified child.

Qualified Child:

1. Under age 17 at the end of 2006.

2. A citizen or resident of the United States.

3. Claimed as your dependent.

4. Your:

a. Son or daughter, adopted child, stepchild, or a descendant of any of them

b. Brother, sister, stepbrother, stepsister, or a descendant of any of them if you care
for the individual as your own child

c. Eligible foster child.
5. Did not provide over half of his/her own support.
6. Lived with taxpayer for more than half of 2006.

\_ J
Additional Child Tax Credit

() h
Additional Child Tax Credit

interview
tips

The child tax credit is generally a non-refundable credit; however, certain taxpayers may
be entitled to a refundable additional child tax credit.

e Taxpayers with more than $11,300 of taxable earned income, may be eligible for the
additional child tax credit regardless of the number of qualifying children.

* Taxpayers with three or more children may also be eligible for additional child tax
credit regardless of their income.

Use Form 8812 to calculate the allowable additional child tax credit.

See Tab A, Exemption, and the worksheet in the instruction booklets for additional
information (including definitions and special rules relating to an adopted child, foster

child, qualifying child of more than one person).

N J




Interview Tips for Child Tax Credit

|

Child Tax Credit
(Remember to apply the steps for each child)

e Adoption credit, Form 8839
e Mortgage interest credit, Form 8396
e District of Columbia first-time homebuyer credit, Form 8859

interview .
tips Probe/Action: Ask the taxpayer:
step Is this child your son, daughter, adopted child, stepchild, foster If YES, go to Step 2.
child, brother, sister, stepbrother, stepsister, or a descendant of If NO, you cannot claim the child
any of them (for example, your grandchild, niece, or nephew)? A tax credit for this child. STOP if the
descendent is of any generation. taxpayer has no other children.
step Is this child under age 17 at end of the tax year? If YES, go to Step 3.
If NO, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.
step Did the child provide over half of his or her own support for If NO, go to Step 4.

20067 If YES, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.

step Did the child live with you for more than half of 20067 If the child  If YES, go to Step 5.
did not live with you for the required time, see If NO, you cannot claim the child
e Exception to Time-Lived-with-You tax credit for this child. STOP if the
¢ Kidnapped Child taxpayer has no other children.
e Children of Divorced or Separated Parents below the chart.
step Is this child a citizen or resident of the United States? If YES, go to Step 6.
If NO, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.
Questions: Who Must Use Publication 972
step Are you excluding income from Puerto Rico or are you filing If NO, go to Step 7.

Form 2555 or 2555-EZ (relating to foreign earned income) If YES, you must use Publication

or Form 4563, Exclusion of Income for Bona Fide Residents of 972 to figure the credit.

American Samoa?

step Is the amount of AGI on line 37 of your Form 1040, or line If NO, go to Step 8.
21 of Form 1040A more than: If YES, you must use Publication
e $110,000 if you are married filing jointly, 972 to figure the credit.
e $75,000 if your are filing as single, head of household,
or as a qualifying widow(er), or
e $55,000 if you are married filing separately?
step Are you claiming any of the following credits? If NO, use the Child Tax Credit

Worksheet to figure the credit.
If YES, you must use Publication
972 to figure the credit.

Exception to Time-Lived-with-You
A child is considered to have lived with you for all of 2006 if the child was born or died in 2006 and your home was this child's home for the entire time

he or she was alive. Temporary absences for special circumstances, such as for school, vacation, medical care, military service, or detention in a juvenile
facility, count as time lived at home.

Kidnapped Child
A kidnapped child is considered to have lived with you for all of 2006 if:
¢ |n the year the kidnapping occurred, the kidnapped child is presumed by law enforcement to have been taken by someone who is not a family
member; and
e The kidnapped child lived with the taxpayer for more than half of the portion of the year prior to the kidnapping.

Children of Divorced or Separated Parents
\See Divorced or Separated Parent Interview Tips in the EIC section of this publication (Tab H, Page 39).

/
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Earned Income Table

Earned Income

Includes

Does not include

B Taxable wages,

salaries, and tips
Union strike benefits

B Taxable long-term

disability benefits
received prior to
minimum retirement
age

Net earnings from
self-employment

Gross income of a
statutory employee
Household
employee income

Nontaxable combat
pay election

B Interest and dividends

B Social Security and railroad retirement benefits

B Welfare benefits

B Workfare payments

B Pensions and annuities

B Veteran’s benefits (including VA rehabilitation payments)

B Workers’ compensation benefits

B Alimony

B Child Support

B Nontaxable foster care payments

B Unemployment compensation

B Taxable scholarship or fellowship grants that are not reported on Form W-2
B Earnings for work performed while an inmate at a penal institution

B Salary deferrals (for example, under a 401(k) or 403(b) plan or the Federal Thrift
Savings Plan)

B The value of meals or lodging provided by an employer for the convenience of the
employer
B Housing allowance or rental value of a parsonage for the clergy

B Excludable dependent care benefits (line 18 of either Form 2441, Form 1040, or
Schedule 2, Form 1040A)

B Salary reductions such as under a cafeteria plan

B Excludable employer provided educational assistance benefits (may be shown in
box 13 of Form W-2)

B Anything else of value received from someone for services performed, if it is not
currently taxable

Common EIC Filing Errors

i

interview
tips

Common EIC Filing Errors:

e Claiming a child who’s not a qualifying child

* Married taxpayers who incorrectly file as a single or head of household
* Incorrectly reporting income

* Incorrect Social Security Numbers




Summary of EIC Eligibility Requirements

Part A
Rules for Everyone

Part B
Rules If You Have
a Qualifying Child

Part C
Rules If You Do Not
Have a Qualifying Child

Must have a valid social security
number.

Child must meet the relationship,
age, and residency tests.

Must be at least age 25 but under
age 65.

Filing status cannot be “Married fil-
ing separately.”

Qualifying child cannot be used
by more than one person to claim
the EIC.

Cannot be the dependent of
another person.

Must be a U.S. citizen or resident
alien all year.

Child cannot be a qualifying child of
another person.

Must have lived in the United
States more than half the year.

Cannot file Form 2555 or Form
2555-E7 (relating to foreign earned
income).

Investment income must be $2,800
or less.

Cannot be a qualifying child of
another person.

Cannot be a qualifying child of
another person.

Part D

Earned Income and AGI Limitations

Must be less than:
B $36,348 ($38,348 for married filing jointly) if you
have more than one qualifying child,

B $32,001 ($34,001 for married filing jointly) if you
have one qualifying child, or

B $12,120 ($14,120 for married filing jointly) if you
do not have a qualifying child

Disallowance of the Earned Income Credit

©

interview
tips

Disallowance of the Earned Income Credit

for specific guidance.

N

Form 8862, Information To Claim Earned Income Credit After Disallowance, must be
attached to the return of any taxpayer whose EIC claim was denied or reduced for any
reason other than a math or clerical error. If the taxpayer’s EIC was denied or reduced
as a result of a math or other clerical error Form 8862 is not required.

A taxpayer who is determined to have claimed the EIC due to reckless or intentional
disregard of the EIC rules cannot claim the EIC for 2 tax years. If the error was due to
fraud, then the taxpayer cannot claim the EIC for 10 tax years. See Publication 596, EIC

/
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Interview Tips—EIC General Eligibility

o

EIC General Eligibility Rules

Income (AGl) for the tax year. Are both less than:
* $36,348 ($38,348 married filing jointly) with two or more
qualifying children;
e $32,001 ($34,001 married filing jointly) with one
qualifying child; or
e $12,120 ($14,120 married filing jointly) with no qualifying
children?

interview .
tips Probe/Action: Ask the taxpayer:
step  Calculate the taxpayer’s earned income and Adjusted Gross If YES, go to Step 2.

If NO, STOP. You cannot claim the
EIC.

step

Do you (and your spouse, if filing jointly) have
a social security number (SSN) that allows you to work?

Caution: Answer “no” if the taxpayer’s social security card
has “NOT VALID FOR EMPLOYMENT” imprint. If the
cardholder obtained the SSN to get a federally funded
benefit, such as Medicaid, the SSN is not valid for EIC
purposes.

If YES, go to Step 3.

If NO, STOP. You cannot claim the
EIC.

child of another person?

step  |Is your filing status married filing separately? If YES, STOP. You cannot claim the
EIC.
If NO, go to Step 4.
step  Are you (or your spouse, if married) a nonresident alien? If YES and you are either unmarried
- PR ; Py - ied but not filing a joint return,
Caution: Answer “no” if the taxpayer is married filing a joint ~ ©f marre _
return, and one spouse is a citizen or resident alien and the S 10O You cannot claim the EIC.
other is a nonresident alien. If NO, go to Step 5.
steo  Are you (or your spouse, if filing jointly) filing Form 2555 or If YES, STOP. You cannot claim the
Form 2555EZ (Foreign Earned Income)? EIC.
If NO, go to Step 6.
step Is your investment income more than $2,800? If YES, STOP. You cannot claim the
EIC.
If NO, go to Step 7.
steo  Are you (or your spouse, if filing jointly) an EIC qualifying If YES, STOP. You cannot claim the

EIC.

If NO, go to the interview tips for
EIC-With A Qualifying Child (Exhibit

2) or EIC-Without A Qualifying Child
(Exhibit 3). /




Interview Tips—EIC with a Qualifying Child

o

EIC With a Qualifying Child

(Remember to apply the steps for each qualifying child)

intfilg/;ew Probe/Action: Ask the taxpayer:
step  Does your qualifying child have an SSN that allows If YES, go to Step 2.

him or her to work? Caution: Does the child have

an SSN that allows him or her to work? Answer “no”
only if the child’s social security card says “NOT
VALID FOR EMPLOYMENT?” and his or her SSN was
obtained to get a federally funded benefit.

If NO, STOP. You cannot claim the EIC on the
basis of this qualifying child.

step Is the child your son, daughter, stepchild, adopted If YES, go to Step 3.
child, or eligible foster child, brother, sister, If NO, STOP. This child is not your qualifying
stepbrother, stepsister, or a descendant of any of child. Go to interview tips
them. for EIC—Without A Qualifying Child (Exhibit 3).
steo Was the child any of the following at the end of the If YES, go to Step 4.
tax year: If NO, STOP. This child is not your qualifying
« Under age 19, child. Go to interview tips
« Under age 24 and a full-time student, or for EIC-Without A Qualifying Child (Exhibit 3).
e Any age and permanently and totally disabled?
step Was the child married at the end of the year?* If NO, go to Step 5.
Caution: Answer “no” if the child was married at the If YES, STOP. This child is not your qualifying
end of the year and either (1) you can claim the child (failed the relationship test). Go to
child’s exemption, or (2) you cannot claim the child’s interview tips for EIC-Without A Qualifying
exemption solely because you gave that right to the  Child (Exhibit 3).
child’s other parent.
steo  Did the child live with you in the United States for If YES, go to Step 6.
more than half (183 days for 2006) of the tax year? If NO, STOP. This child is not your qualifying
child. Go to interview tips
for EIC-Without A Qualifying Child (Exhibit 3).
step  |s the child a qualifying child of another person? If YES, explain to the taxpayer what happens

when more than one person claims the EIC
using the same child (The Tie-Breaker Rule).
If the taxpayer chooses to claim the credit
with this child, compute the EIC using the
appropriate EIC Worksheets.

If NO, compute the EIC using the appropriate
EIC worksheet.

*If your child was married at the end of the year, he or she does not meet the relationship test unless: You can claim the

kchild’s exemption or you cannot claim the child’s exemption because you gave that right to the child’s other parent.

/
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Interview Tips—EIC without a Qualifying Child

/
EIC Without a Qualifying Child

interview
tips

Probe/Action: Ask the taxpayer:

~

step Can you (or your spouse, if filing jointly) be claimed as a

dependent by another person?

If YES, STOP. You cannot claim
the EIC.
If NO, go to Step 2.

step Were you (or your spouse, if filing jointly) at least 25 but
under age 65 on December 31 of the tax year?

If YES, go to Step 3.
If NO, STOP. You cannot claim the
EIC.

step  Did you (and your spouse, if filing jointly) live in the United
States for more than half (at least 183 days for 2006) of the

tax year?

If YES, compute EIC using the
appropriate EIC Worksheet.
If NO, STOP. You cannot claim the

EIC /

Interview Tips—EIC Tie-Breaker Rule

/

~

Qualifying Child of More than One Person
If more than one person files a return claiming the same qualifying child for the
interview EIC, the IRS will determine which taxpayer will be eligible to claim the benefit
tips using the tie-breaker rule.
IF... THEN the child will be treated as the qualifying child of the . . .

only one of the persons is the child’s
parent

parent

both persons are the child’s parent

parent with whom the child lived for the longer period

of time. If the child lived with each parent for the same
amount of time, then the child will be treated as the quali-
fying child of the parent with the highest adjusted gross

income (AGI)

none of the persons are the child’s parent

N

person with the highest AGI

/




These special rules for divorced or separated parents also applies to parents who never married.

Divorced or Separated Parents

interview
tips Probe/Action: Ask the taxpayer:
step  Did the qualifying child receive over half of his or her support If Yes, go to Step 3.
from their parents who are: If No, go to Step 2.
Divorced OR

Legally separated under a decree of divorce or
separate maintenance OR
Separated under a written maintenance

agreement
step  Did the qualifying child receive over half of his or her support If Yes, go to Step 4.
from parents who lived apart at all times during the last 6 If No, you cannot claim an exemption for
months of the year? this person.
step  Does the decree of divorce OR If Yes, go to Step 5.
Separate maintenance OR If No, go to Step 4.

written separation agreement entitle the noncustodial parent to
the dependency exemption for the qualifying child?

Note: If the decree or agreement was executed before
January 1, 1985, the noncustodial parent must provided at
least $600 of support for the child during 2006.

step Did the custodial parent provide the taxpayer a signed written If Yes, go to Step 5.
declaration (Form 8332 or similar document) releasing their If No, you cannot claim an exemption for
claim to the exemption for the qualifying child? this person.
step  Can you or your spouse, if filing jointly, be claimed as a If Yes, you cannot claim this person as a
@ dependent on someone else’s tax return this year? dependent.
If No, you can claim an exemption for this
person.

NOTE: If the rules above apply and this child would otherwise be the qualifying child of more than one person:

¢ Only the noncustodial parent can claim the child for purposes of the Dependency Exemption (line 6¢, Forms 1040
and 1040A) and the Child Tax Credits (lines 53 and 68, Form 1040).

e For Head of Household Filing Status (line 4, Forms 1040 and 1040A), the Credit for Child and Dependent Care
Expenses (line 48, Form 1040), and the Earned Income Credit (EIC) (lines 66a and 66b, Form 1040), only one

K person can claim these three benefits. /
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TaxWise Flow Chart

Follow Form 1040 line
by line and either link
to required forms or
selected forms from v

Input SSN ! Create
e-file

Start New Return Quality Review

When finished with all
federal forms, complete

any state forms, if Y

A 4

Print tax return

Complete Main
Information Sheet v

\

Review forms tree - look ] ]
for red exclamation Taxpayer signs 3 copies of

A . . *
points, open applicable Form 8453, if required
Open 1040, page 1

forms, review, and

complete “red” entries v
* Form 8453 not required if using Self- Collate copies (*IRS
Select PIN or Practioner PIN. Two y Processing Center, *local IRS
copies of Form 8879 must be signed if . . office, & Taxpayer)
Practitioner PIN is used (one copy to Run Diagnostics, correct
be sent to the local IRS office at end errors, verify information
of season).

Creating a Temporary TIN for Returns with No ITIN

(These returns cannot be electronically transmitted.)

The ITIN application requires a federal tax return be associated with all Form W-7 applications (with
some exceptions as noted in the instructions for Form W-7). Federal tax returns cannot be filed using
electronic return preparation software without a TIN (taxpayer identification number). Therefore, guid-
ance is being provided to allow the use of electronic return preparation software when completing
paper returns for these taxpayers. If the taxpayer is working under an erroneous social security num-
ber, that social security number should not be used on the return.

1. Inthe TIN field, enter the number “99” followed by six zeros and a numerical sequence with the
number “1”. A return requiring three temporary TIN will be entered as follows:

The taxpayer’s 990-00-0001
The spouse’s 990-00-0002
The dependents  990-00-0003

Change the last digits of the TIN each time a new taxpayer, spouse, or dependent applying for an
ITIN needs a return prepared.

2. Print the return package, completely cross-out in INK the TIN on each form reflecting the tem-
porary number; and provide the return package to the taxpayer to mail with Forms W-7 to the
address shown on the Form.

3. If the taxpayer has a family pack that includes multiple Form W-7’s with one return, or multiple
returns with one Form W-7, these forms should be staggered and stapled together to show the
entire package as a family pack. This will prevent separation of the forms/returns that could
delay the processing time.

Note: See Reference Tab for additional information on SSNs and ITINs.
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Social Security Cards and Determining the
Last Name of Taxpayer to Use in Tax Preparation Software

FIRST NAME M.l. | LAST NAME
Ralph John Teak RALPH J TEAK
Dorothy A. Willow DOROTHY A WILLOW
Joe McCedar JOE MCCEDAR
Thomas Alexander MacDouglas THOMAS A MACDOUGLAS
John David O’'Willow JOHN D OWILLOW
James P. Al JAMES P Al
Bihn To La BIHN T LA
Nam Quoc Tran NAM Q TRAN
John Ao Sr. JOHN AO

(Sr., Jr., lll, 1V, etc. would go in
the Suffix Field or at end of last
name.)

“Van”, “Von”, “Vander”, “Al”, “EI”, “Abu”, “Di”, “del”, “de”, “de la” are considered part of the

last name.

Mary J.Van EIm MARY J VAN ELM
Amr El Bayoumi AMR EL BAYOUMI
Eduardo de la Rosa EDUARDO DE LA ROSA

A hyphen is sometimes used in a last name or when there

are two last names.

Joan Alice Hickory-Hawthorne

JOAN

A

HICKORY-HAWTHORNE

Thomas A. EI-Oak

THOMAS

A

EL-OAK

When two Hispanic last names are shown, use the first last name, or “father’s family name.” In
some instances there are three names shown on a social security card and the taxpayer has
no middle name. Ask if the second name is the “father’s family name.”

Ana Maria Gonzalez Torres ANA M GONZALEZ TORRES
Juan Garza Morales JUAN GARZA MORALES
Maria Lopez y Moreno MARIA LOPEZY MORENO

Asian-Pacific names that include “Van” and “Thi” are not used as part of the last nhame.

First names may be hyphenated.

Kim Van Nguyen KIM Vv NGUYEN
Nhat Thi Pham NHAT T PHAM
Yen-Yin Chiu YEN-YIN CHIU
Jin-Jaing La JIN-JAING LA

Native American last names usually begi

n with the first wo

rd of the surname.

Mary Her Many Horses

MARY

HER MANY HORSES

Earline Old Person

EARLINE

OLD PERSON

If unsure, verify with taxpayer.
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TaxWise Log in Screen
Open TaxWise, select “User Name,” enter “Password,” and click “OK””

|il-ﬁ-i-.4.-.':.-'r_:"l.q-l.ml-ll|q.-

Tistatin o | Tiawtas wvisn | ol S | 1 | s S|

wrrk b o s e e rebesen rades B T arWem

[ [T !I Q "
At e ] Indtar makken
Fuprsarns I Tl m s mew sy Ber Luy e Dk mew of S ok bbb seasl ne e by
tl| HI = by G ek
B o

M T
= REis

T TN m e’ T Drrmere T (T A BagSie Bemeevnd
B Prog ! lurs Loces el Somne e

Start A New Return

B 1axwne 0L : 1040 Indecadoal : Gucalt
Fie B51 Form Lelter Yiew S0 Biperd Communatndd Todd Hep

Tastwine Home | 1 bfen e | My Web Sitm | IS | Cumtomen Suppet |

‘-: ﬂ x | Iﬁ | 'E | LAERE |:-'."-:'--=:-r=a:-:-' ol S .d -:: |
Back |rorvwd| Siop | Rabesh| oms (]
STaxWise e
s
D e veu o e oner B Taske You Do (R |
1: : lﬂ Enter SSN (withoyt
Incempleia Tapks: .
Sy < hyphens—program will
B Communcabon P Bturn = enter automaticall
Edl #fze Sxatus Cizsn an Fisne Rebum Re-key 550 fiiaaaii < Repeat entry of
EH-:! Topace Crarnce Lpe = SSN
= S Flerame  PEEMLIN
Agpartmibnt Sohaduler Chanda PRCiog
™ Lise 550 im ruwme: e < Do not check
Bl Tyaiige che
[ = ] o | wo |

As an extra security precaution to protect customer information, use the first 5-digits of the
taxpayer’s last name and the last 4-digits of the taxpayer's SSN when naming files in TaxWise.
When the taxpayer’s last name is less than 5-digits, the letter “X” should be used to ensure the
file name contains 9-digits. For example, last name Day—the file name would be dayXX1234.
You will still have the ability to locate returns using either the file name or SSN. TaxWise soft-
ware will no longer default to use the SSN for file name.



TaxWise Quick Reference
The TaxWise Window

Add Form — Copy Form —j Remove Form — Close Form
Title Bar
Menu Bar —>fi it fes Line ses Bk G ]

al2i=
Main Tool —»L2ls #@{=f+ .!l:.Lﬂ.J:HEJ |
Bar *;Hrru;.” ..Hl.i...-*j..hlul_..r-_rn | W T Py g W e T | et Ty Vi 1Y 1 !I
Refund — woi 0 -
Monitor —
i el wi Lars ritn muplems Lipd B
Exclamation ———> " #en
5 1 st Ty TR el G e e T
means 3~ iy Ll mide b M i il ey ) 10en (] rmena T s e T
. Shabed
Incomplete 1.1 "J-:—'-'? [N ETSPIESERIRY SRRSTIERTS pRSE R & LRI P,
K fak
CheCk / . .-' ::-i T W L L Sy R T .
means 3 Sl Faakioes - BEENNeeer FOERIE
W) trtered
_Compllete / L] :_‘:...\:I.h.\'a-.\-“'-'-.I .-'"l'rﬂ - ‘T;H "::'-:- L e e Lpsena Wi
Click minus B nesin Bl
i B ok E e [—
t(-)-hlde 1 PPy O i i e e sty reara v nr samnrae |
additional B 1174 Py s e
| L] B .
TR
j.":,-ll'l"h-' Tasapracra rorags ) Faippar e
= mEEm  mmEm oo
T i e a0 | == ew—— e S—
=L T e )
ey 1'::. i dxin [t [Sirmmwrii]
L ] g far Frslleraiiom (wmbee L 3| o
;1 “rareary 3
] &
E ng-;,-_q Coriant- perateen Falp For thee form @ ool seslsbis of tha Drss. Flasas efer Bz Fl Help snd Shiftef 1 Heip (185
P Bk | e Sl
T | o
Tree
a| I =l =1
Browser Tool Bar
G a . . ﬁ | " J
| 2|18 2 o>
The Main Tool Bar
e | @ | "B A=
| P Foom || Kk Fom | Yo st Do Fistur Cloon Fabam
. IRS Un- . Un- . Remove Pause
Shift Help Estimate Shift Override Shift Form Timer
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10 F11
No Save . No Second Return . No . Close Insert
shift | TWHeIP | popyry | Estimate shift | CAoUaor | “eom | status | M9 [ gpise | YUK | Form | variable
COLOR SCREEN
YEIOW ..coooeeeeeeeeeeeeeee e Calculated Entries
[ (=1=1 o P Non-calculated Entries
Red BIOCK ......cvveeiieiiieeee e Required Entries
Red on Gray .......cccoceeeveeniee e Overridden Entries
White on Red...........coooeeeiiiiiiiiniiiirinenes Estimated Entries
Yellow BIOCK.......cccevveeeeeiiieeeeeeeeeeeee Scratch Pad Attached
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Main Information Screen

Do no use
punctuation marks
(period, comma or

us Main information Sheet 2005 hyphens)
This refurn can be filed on Foom
Chisck appropriate fonm you ane using ﬁ] ingn [ 1od0a indoEz [ i04onR [ 1040NREZ
Always use Form
Check one D Spanish forms on the screen and prinbad D Spanish forms prinled oaly 1040
Wowr firsd nama nial Lasd nama Surffe Wour SSM

[aceaver - JENN=ecw T ESESEEREE) < Vorify names and

SSNs*

Fflinga JOIMT retumn, enler your sposse’s
Firsd name nt=al Lasi name, if differes] from yours Spouse's STH
EPOOSE . ... ] | R {— Enter spouse SSN
: Verify spouse last
aling scress name with SS card.
Nams ine 2 les %% for cans of .

If different than TP,
Presenl home address . _ . .. . 6 MATHIS DRIVE: ::cccooccceecascssed enter last name
Zip code, city, and siaie here.
Emad address . . . . . . [CUSTCMER, SUFPORTGTAXWISE COM- . - - - ] Note 1: see below

Enter zip code first

Daytiens . __ ... ... Always ask for at

Evening .......... least one telephone

Cell phane or Tax number

Fasedgn phone Enter area code first

Birth date EESESEREFE Must input birth

&ge for Federal tax parposes - - date. Include
spouse if joint return

Taxpayer's occupation LR TN L TR R LEE LR Enter as mmddyyyy

Spouse’s occupalion [Presassrrnmsaarsnrnanny (Program will enter
slash marks)

Foreign Address < Do not use foreign

Foreign sireet address ISR ETIEEEEIEIE address field

Foreign city, state, province, Zip code . . R for APO/FFO

Foreign country. Do nof abbreviale - zg%rgsses

* If the primary SSN has been entered incorrectly, correct first on Main Information
Sheet, then go to Tools, Utilities/Setup Options, File, and TaxWise Explorer. Select
User and highlight applicable return. Select Rename under Action. In the bottom
box (Rename to .. .), type in correct SSN and click Rename.

Note 1: Use only if additional name needed for in care of; 2 line street address or
name of surviving spouse if spouse died during the last two years.

Note 2: If return is for Canadian resident, the address should be put entirely on the
foreign address line. Leave city, state and zip fields blank.
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Main Information Screen (Cont)

Taxpayer Information
Disasier designation - RSe-Ming field98 .. ............co0vvenns T |
Special miary processing .. ....ccen i enaesee oo [INEEEEEEEEEEEEEENNEEN
Are you excluding Puerto Rico incoms fromthisfax return? ... ... .. ...coovvnnn.... B Yoz B Mo«
F =ves”, enterthe smount of INCOME BXElIBEd ... ...vvvrvrnnrrssrrnasssnrnnas
Taxpayer Spouse
Chmck IBENG . . ... ... iiaeeaaaens O ves Oves <«
Check if lolally and parmanssthy disablsd ... ... .............. L ves O es <
Date of death, ONLY if in 2005 of 2008 (e-fiing allowed for both) . . . .. O R <
This taxt return is being fled by [ the surviving spouse or ] someone eise.
Presidential Check heare if Yo, or your spouss il & joist retemn,
Election Campaign | waniS3togotothisfund...................... L] ¥ou [ Spouse
Filing Status

1 Singla
2 Married fiing jointhy (even if only one had income)
3 Warried filing separaiely

Spouse’s frstname: [IENEN  Lost name: — ssi- |

Did your spouss ever e with you in 20057 ........ B o Oves Owe

i "ves®, did you and your spouse ke hagmheﬂunm:ﬂﬁ

i R ——— ] . O[]

Married fing separately, only. H the state in the address sbove is a
communly proparty stale, AZ, CA, ID, LA, NV, NM, TX, WA, or Wi,
answer the following questions.

Mitary. s this your home of recand? ... ........iiiciaiiiananas Oves Oneo
H =¥es®, fllin the Communky Propery Alocation YWorkshest.
Odhers.  Are you a resident of this community property state? .. .. .. Oves ue

If =v'es™, fillin the Community Property Allocation Worksheet and useé Fonm 1040,
i “He®, you CANHOT ¢-file this refurn,

. Head of household (with quakfying persen). If the qualifying paraon iz a child buf not your
depandanl, anler the chikls name and social
security number [N  Mew for 2005 A self-supporting chid who hees
veith you IS5 NOT a qualifying persan.

——

E H Quakfying widowier) with dependent child. “vear spouss died (2003 or 2004 onty): [
B Exemplons a [E] voursaif b [ spouss Murmber of boxes checked
onSaand Bl .. ..., B
Chack if
(8] you can be claimed cn BNCEHET DEFBETE PRI | . ... ...l e s | D —
{b) fiing siahes 2 and spowss can be daimed on another parson's refurn . . .. ... . u
(e} you are using Tieg stalus 4 snd claming nonnegicen] slen Spouss . ... ... ... O

Spouse’s frst name. [EEEREREE  Scouse's bat name. |EEEEEEEEEEEEE
Spocse's SSH or M. [NENRNNRRN

If applicable, use
only one combat
zone.

Usually check no.

Important for
calculation of
standard deduction

Complete for
deceased taxpayer

Ask taxpayer.
Answer does
not effect refund
balance due.

Verify exemptions.
College/high school
students or young
military personnel
who entered the
military this tax year,
may be eligible

to be claimed on
someone else’s tax
return.
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Main Information Screen (Cont)

¢ Dependentsitiondependents
DC is Credit for Child and
= Dependent Care expenses
Diate Socal Relafonship [Ma|o [
birth nusmiber b y]l] He= | & [ [
CTC is Child Tax Credit—
) | ey |6 (B TaxWise automatically
e | e B B determines if child is a
[T | [y | | qualifying child based upon
T | e | || your input.
Absvs  Stdtement Verify names, SSN and dates
Humber of your childnen who hed withyou ......... R ..... B......... Boxéci.. B of birth with Social Security
Humbar of your chidren whe dient ke wih yeo dus card to prevent rejected
to ool oF SEpArEEON . ... ... i irn s s B --.... B ......... soxéc2. . B returns.
Hurmbar of sther dapendents . . . ... ... ........... B--... Bl e Boxfel. . [JH Last Name — enter last name
nly if different from primar
Noncustodial Parents. |f you are claiming, as a dependeni, a chid who does nod ve with you, ’?ax}p/)aygr ere om primary
yos WUST attach to fhe tao retumn, or Foom 8453 if e-fling, & wrihen
doscument et substantiatles yaur ngl"ﬂ 1o clasm Bhis depandent Use down arrow or Space bar
Chsck e Bam you &he alsching. on [Relationship to YOU], [Mo
& copy of 8 pre-1988 diverce or separation agreement . . . .. w v v u . . D ar in Him], and [Code] columns
A& gopy of & posl-1084 divorce of saparation agiesment wihoul condlions _ _ . . . O ar\ for valid choices
Form 8332 - Reteass of Clalm ol Exemplion .. ......ccccvvununas Oer ) ]
™~ Check applicable box if
Total mumber of sxemgtions claimed . ... ... ... ... Box6d .. noncustodial parent.

* EIC must be checked to bring up the applicable EIC forms. If in doubt, check.

Use the CODE box to indicate relationship as follows:

1 =Your dependent child who lives with you

2 =Your dependent child who does NOT live with you due to divorce or separation

3 = All other dependents
0 (zero) = Non-dependents

If There Are More Than Four Dependents

If there are more than four dependents to list, enter the first four on the Main Information
Sheet. To enter the rest of the dependents, open Form 1040, page 1, and press F9 on any
field in the dependents section. Link to NEW Addl Deps - Form 1040 Line 6¢, the Additional

Dependents Statement.

TaxWise carries the first four dependents from Main Info to the statement. List the remaining

dependents below the first four.

Caution. Do not list nondependents on the Additional Dependents statement. List nondepen-
dents only on the Main Information Sheet. Also, children who are qualifying children for EIC or
dependent care credit must be entered on the Main Information Sheet.

Qualifying Child(ren) for Earned Income Credit (EIC):

If the taxpayer qualifies (or may qualify) for earned income credit (EIC), you MUST enter the
birth date and select the EIC check box for qualifying children. This information carries to
Schedule EIC. TaxWise calculates the amount of earned income credit if the client qualifies
based on income and other requirements.

For Tax Year 2006, there is special consideration for individuals displaced by Hurricane Katrina
who have lived with the taxpayer at least 60 days. Fill out Form 8914
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Main Information Screen (Cont)

I Check box if not
M preparing state
Siate information  If you are not preparing a stale return, check here [l or fllin state nformation below returns
Ful year resident [ and Part.year: [l and R morresident [ BE BE BE BB
Type of refurn B Bank products I E-fie OMLY E raper < Paper or e-file are
only choices.
Select your bank [ Chase O xsac O Lberty < Do Not make entries
[0 Repubi: [ santa Barbara [ River City O oiteer in this section.

The following refund-relsied products ane avaiables onky io lax preparers. regsiersd io offer them
Do Not use this

CashiWise Stored Value Card < section unIe;s
Does the tnxpayer want o Cashivise Card? ... ... cccciiiinaianrcaannnananans Oves One your agency Is
If =ves™ do ot complete the dives! deposll inlormation Bake participating in the
program.
Fie Collect
Dioes the taxpayer wanl bo have your tax preparation fees deducted from his or her
T B oo Oves One
Audit Shield Warranty Program
Are you authorized o offer AudB ShisldT . ... ... ...0oovvnnmrnnnnnnnnnsnnenns ) ¥es [JNe
Do the tnxpayer want Audt Shiskd? ... ... _.......... R oo Oves One
Bank account informalion for:  Direc] depost E-fling, paper relurns, RALERC direct deposil refund, of
Elecironic Funds Transfer (ACH Debi) avaiable for E-fiing only
Rowuting transd number (RTH) of financial instiution . . ... ... e B «———— RTNmustbe9
Account number (DAN) nchidinghyphens . .......c.vevnnnncasranes . S characters.

\ Type account

number exactly as
shown on check.

State Information

A federal return may have as many as 9 state returns attached, in any combina-
tion; for example, two different full-year resident states (one for taxpayer and one for
spouse), two different part-year states, and five different nonresident states.

Consult instructions for each state to determine which status applies to the tax-
payer. To view instructions for the state individual package, select F1 from the State
Information of the Main Information Sheet and scroll to State Information. Select
[click here] and then select the applicable state of interest.
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Main Information Screen (Cont)

Self-Select and Practitioner PIN{s)

ERD PH for both the Seif-Selsct and Practitionsr P programs . . . ... ... ... .....ououan. I -
Check if using the Practitioner PIN method for e-fling this income faoc return or
Form 568 W et DBbll . = o v s e e e e e e e e e [0 <
VWhat form(s} are you e-filing using Fils?
The ncomefax réfum . ..... e A i RS ree R e U 2 ] <

Form 4863 without direct deb®. Ho PHS required . .. .. ... 000 O

Form 4868 with direct debl . _ . _ . . . . e |
* FormZ350 whout direct dabll. . . . ... .........cccicieicnianacanacanans O
« Form 2350 with directdeb® . . ......... R e L] |

- Requires dale(s) of bith above and 2004 original AGL F3 to change spouse AGI,

if Incorract.
Taxpayer's origingl 2004 AGE |IIEGER Spouse’s original 2004 AGE IR <

Do=g this incoms [ax retern quakfy o use a PINT
[ the taxpayer (or spouse) is under 16 years of age. Does not apply to Practitioner P Program.
the foliewring forms are reguired 1o be attached to Form 8453,
[ Formgs) &332 [ copy of diverce or separation agreement
[ Formsis) 8283, page 2 and appraisal [ Other documents you selected to attach.
[ Form 8385 attachments [ Form 3488 attachment required
O Formi=) 1095C [ Form 4136

The miermation below, a5 well as the ERO PN abowe, must be filled in for both FiN programs.

The date must be entered below. This is today's date:  EENEEREENE
Do 0T ree @ Today
Usle 0N

o anter this: PN a8 my

Taxpayer's PIN | h Enter & numbers, oiheér than all Zeroes.
| [ sutharize ] do not auihorize

ERD firm nama
signafure on mmy face year 2005 elecironically fied incoms tax refurn.

Spouse’s PN Enter o numbers, ofher ihan all Zeroes.

dio not authonze

oot ERRERRRERR

<<

—

<

1 [ authorize
ERD firm nams
signature on my tac year 2005 slectronically fied ncoms lax refurn.

{0 enter this PN as my

* Preparer can enter PIN for Practitioner PIN, but taxpayer will need to sign Form
8879.
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Enter 98765

Check for
Practitioner PIN

Only first box should
be checked

To use Self-Select
PIN taxpayers must
bring their prior year
tax return or know
their prior year PIN

Last year's AGlI or
prior year PIN
required for SSP

Review this line
when return is
complete to ensure
taxpayer is eligible
for Self-Select PIN
or Practitioner PIN.

For Self-Select

PIN signature,
Taxpayer(s) must
enter a five digit
number (not starting
with zero. If MFJ,
spouse must also
enter PIN.

Check “do not
authorize” for
Self-Select PIN

Check “authorize”
for Practitioner PIN*



Main Information Screen (Cont)

Third Party Designes

Do you vwant io Al analker parsen bo digcuss this return withihe RS .. ... .. ... Bl ves [ Mo <—— Usually check no.
Deslgnes’s Designes's Deaignes’s
nams Ielephone P (canned be 00000)
L A S e i | EREEEREn] L O]

The PTIN field
should have an
entry by default
and the “IRS only”

Preparer Information Check to bill a5 8 sell-preparsd return: []

Preparers D: [NEEEEEEEN
Prepacers rove [ C PN P Y SR

Date: q
Prini o5 signatsre:

Preparers SSH: [IEEEEEEEN e | R Bl et box should be
Firrm nams: Check if also ERD: [] checked. If not,
Address: Check if self-smpioyed: [ please contact

Zip code: I} prone: SRR your site manager.
Emal adress OOl e e T SO Fux OGN Dt‘; not ‘]?”ter "t".”y
ST B : other information
Hon-paid indacator: [N RS onty: [ in Preparer
Information.

Preparer's Use Fields
1 2 NN 7 ] The following is for
+ I s E— 7 military only

Field 1: Enter one of
the following Grade
(E4, 03, etc)

RET

Tax bracket [N erice. | IEEEE

Time in this return: [ misutes

information below s for the preparer. E will prind and proforma. Mobes fo the clent should be Isied on DEP
fhe Sammany Shesat DOD

Field 2: Enter one of
the following

USAF

USA

USN

Check information on the Main Information sheet for accuracy and complete any DOD

required fields. When complete, close form (F-10). Field 3: Ttaxpez_yer’s
organization (1.e.,

12FW/JA)

49

2. TaxWise

Income



Income

The following are examples of income items to consider in determining entries into TaxWise:

Form
W-2

1099-INT

1099-DIV

1099-MISC

1099-B

1099-R

RRB-1099-R

1099-G

SSA-1099R

RRB-1099

W-2G

Type

Wages & Salaries

Interest

Dividends

Miscellaneous Income
(See Note 2)

Sale of Stock
Distributions from

Retirement Plans

Railroad Retirement
Benefits (Tier 2)

Certain Government
Payments

Social Security Benefits

Railroad Retirement
Benefits (Tier 1)

Gambling Winnings

Other Income

Go to 1040 Line

7

8a

12

13

16

16

19

20

20

21

TaxWise Entries (see Note 1)
Link (F9) and complete Form W-2
Link (F9) to Schedule B, Interest and
Ordinary Dividends, and then link (F9) to the
Interest Stmt
Link (F9) to Schedule B, Interest and
Ordinary Dividend, and then link (F9) to the
Dividend Stmt
Link (F9) to Schedule C-EZ, then link
(F9) from Income to 1099-MISC and then
complete Schedule C-EZ

Link (F9) to Schedule D, and then
link (F9) Cap Gn Wkt

Link (F9) and complete Form 1099-R
Link (F9) and complete Form 1099-R

Link (F9) and complete Form 1099-G

Link (F9) and complete 1040 Wkt 1

Link (F9) and complete 1040 Wkt 1

Link (F9) from “Amount” box to
Compilete line 21, Other Income

Once the main info and income statements are entered, TaxWise automatically makes available all forms and schedules
for credits except Hope and lifetime learning credits and retirement savings contribution credit if there is only a Roth IRA
contribution. These credit forms and schedules will be annotated with a red exclamation point.

Note 1: If the applicable form is in the left hand tree it may be selected directly rather than linking from Form 1040.

Note 2: For miscellaneous non-employee compensation it is important to link to Form C-EZ and then to Form 1099-MISC
to assure that the self-employment tax is properly computed.
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How/Where To Enter Income

Select “1040 Pg 1” from the tree and press {page down} twice.

Note: Do not override to enter information where the type is yellow (calculated

entry). Link (F9) instead to access the appropriate entry form.

Income _Lin L|nk (F9) for form
T Wisges, malwres bps, eic ... aB[] rel ocal] swe] ssarll :_A/
Taxable scholarship not on Form W2 . _I Link (F Sch
Household employes income not on FormW2 . .. . . . | ER — ink (F9) to Sc
Sa Tecable interest ._[ B In.terest gnq
e oo | Ordinary Dividend
b Tax-sxempt nterest | — income
9a Ordinary dividends inclading I:ualhcﬂ :lmztrrads 1rn-'n Forms 8814, :
medonSchedulet [ - - - - | I
b Quakfied dividends including quakfied rll-.r.l"i:rd: 1r|;h"n qurr. E214, I
imted on Scheduie B [ '
Cusakfied dividends from Schedules K-1 are included on ine 9b |
¥ 4 ¥ -~ . ¥ i r 3 I
| D you Remide deductions last year and receive stats o :
| focaltax refunds, credis, or offsets? B ves @ o . Link (F9) to state tax
refund worksheet*
£ 1] I;u:;bl::rJ:::é‘cradls, or offssts of stale and beal ncoms Bixes : / Enter directly
¥ L i x _
11 Almony receied . .| IR ~ | Link (F9) to Sch C
12 Business ncome or (ss) '_4/ or Sch C-EZ**
13 Capislganor (oss) . _ ... ......_..  Schedule D not reu.:re-:. [l :_ Link (F9) to Sch D,
14 Diber gans or [bsses) Form 4684 andy; [ I_ page 1
15a FA distributions . e . Toil | .
b Toocabbs @mownt. . . .. .. . Ehech .r rnlh var: [J and FE fi sk T - Link (F9) to new
16a Pensions and annuies Total : \ Form 1099R
b Tmxables smount . . A Ehm;k if amy amcunts were n}lmi LT I_ < Link (F9) to new
17  Rental real estale, royalies, partnerships, S corporations, trusts, el | . |_v\\ 1099-R
18 Farmincome or (loss) (N ink (F9) to Sch E,
19 Unemployment compensation . . ... ... R . | ER page 1
Repayrment of 2006 unemplymant mrmena.tlmn : ‘_'_ < Link (F9) to new
208 Social security tenafis . | 1099-G
b Toacabls SMOWNT. . . . .. o w=EQO :_\
M Oiher income | \ Link (F9) to new
Type: NN - Amount I_ _ 1040 wkt 1
|
& hr A BAT 14 "
|
. ransfer here, Iy . \Link(FQ)for
O 0. , appropriate
form, worksheet,
_ exciusion and amount [ : or scratchpad.
27 TotaliNEOME _ . ... ... ... ... . earred: R | R Use “Add Form
| feature to complete

*Only list state refund if taxpayer itemized deductions (on Schedule A) last year
and taxes reduced because of deductions.

** For taxpayers with Form 1099 MISC with non-employee income, link from
line 12 to Sch C-EZ and then link to Form 1099 MISC from line 1. Entering the
information this way will automatically calculate self-employment tax.

Form 2555 for
Form 2555EZ, if
applicable.
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Form W-2 Instructions

Usw.2 Wage and Tax Salemant
Thids AT s almrromil i foog BFee | __1-.] T ﬂ?l-.'llf
D"‘ b A g W) Feaeleailas. alererd O Spieeeie et il BS Be & Troe VW
B crech i fis iz the tapever's address shown onthe W2 o
[ESCoC0E0a0900005030aC0C030000EREDE,

D Cresci f empbonoer wens conbacted o werity W3 (Bark groduct oniy)  Emplever phore: [N

D'_'f_l 10 Ealon CaltulbaletiE Gf of is 3 4 5 &E B

Dl." ik 10 bakod CalCulalores o8 of Bne 16, shale wialss

a cordidl . [EEEEEEEEEEER Corrected W2 o220 O vord: [

b Ergireer I IR Foior SubW2 == | 1 Wepes, fp3, elc 7 Fedenal ba wihheid
Hame code: [ L 0.] 0.

& |Brpltryers neme 1 Socsl secunty 4 ool securty
SR ST ST R TENETETY woges b Wi
Depliryer’s core of name. Lise % for care of _
OO LN LN R
Dewpiicryer’s sddre s ] M mre & Mechcare
EEER T ST ST TN T TR YETEYY woges b b
Empioyer's Iip code, ciy, and siabe [ 0.] 0.
I OOy

T Social securty tips ] o abesd tipes

d Ergergees oo secunty rorrber ETENEINNES | N 0.

& Ermpicyea's nawme and sddress 8 Adwancs B 10 [epandent care
TACPAYER SAMPLE - - ... ... ] Py bere s

T Emgioyes's address and Iip code 0. [ 0.]
6 MATHIS DRIVE - - - - - ... - ]

[
Fome - oo BOUBNLES- - - [ 0.
12 Code At Y = 14 Ot Gkt bor
I N B o peicr Typa amannt Foerm BEE0
I I ) . IR 0
I DN I  UsERRe Y - I O
I D B corviuaoen ERSEp . I .|
[EEEIITE - I O
13 Smebdory  Flirerssnt Third party
ATk plan sick pawy FR = Radroad, T = Tawr 11
u| 0 = Fer: v [
S ireidnacdand belew o sdabuory armployree boo il e 15
15 Sxade ale D ranber |16 3 owagss |17 Shalebax  |18LGE wages |19 Local baxx |29 Locsl e
B Py T T T N
B I _l_ BN
B | N _l_ | —

Note: If employer address is Canadian, enter as much as possible
in the city field, enter a period(.) in the state field and press F3 in
the Zip field to get the red out. You may need to abbreviate some
information so that it will fit in the city field.
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Tax Tip: If there is more than one
Form W-2, select the “Copy W-2”
tab.

Compare this address to Form W-2
address. If same, check second
box. If different, check third box and
enter address exactly as it appears
on Form W-2.

If boxes 3,4, 5, and 6 DO NOT
match taxpayer’s copy of Form
W-2, check fifth box and enter data
exactly as it appears on

Form W-2.

Review Box 2 and Box 17 to ensure
tax withheld was entered and is
correct.

Form W-2 and
Form 1099 ALERT!

IRS requires that information on
electronically filed Forms W-2 and
1099-R match the printed Forms
W-2 and 1099-R exactly.

A taxpayer with multiple W-2s

or 1099-Rs could possibly have a
different address on several, if not
all, of the W-2s or 1099-Rs.

Check them carefully; the change
must be done on each and every
W-2 or 1099-R differing from the
current address.

IMPORTANT!

The most current address
entered in MAIN INFO will
not be affected and will remain
the current address for the
taxpayer(s).



Schedule B - Interest

Vs Schedule B Interest and Ordinary Dividends 205

S0 FENESEER

Part I Interest

1a Seller-financed mortgages
inierest incoma from seler-financed morigages and the buyer used the proparty as

Name will be _| a parscnal residence. Show the buyer's name, address, and social security number.
red the first tme 1™ iy | © number; | NN
entering Sch B. ress TRy ~mount [ | IR
Once an entry A : LA
is made on line i ——
1b, the red will
disappear. Stade Information for seller-financed mortgage infarest
Joint amount: [ R Spouse amcunt: |[EGEE
Other interest
Payer. If the payer is a brokerage firm, Esifhe firm's name as the payer. Amaung

Link (F9) to —
Interest —Stmt-
Schedule B, Line
1b

interest income.

=The interest from Schedules K-1 transfers 1o Ine g. I you aré using the intensst
siatement, checkhere [ AND manvaly enter: [[EE for the taxpayer
and A for the spouse on the statement as K-1 inferest,

0 =g o a o




Interest Statement for Schedule B, Line 1b Interest Received

us schedule B Interest Received 2005

>late adust |NAE  NAEDD | ANMT carly | Federal

Payer Amount |TSJ [+ Amount | OB  amount | PAB | penalty |withheld

BN 00 B R R

S | O R R

S | | R R

S | | R R

R | | R R

A ad

Enter name of payer, abbreviate as Enter amount from Enter amount Enter amount
needed to fit on line (approximately Form 1099-INT, box 1 from Form 1099-  from Form 1099-
20 characters). Do not use or box 3 INT, box 2 INT, box 4

punctuation

Note: Use only 1 interest statement to record all interest/dividend income

Additional Interest, NAEOB and State Adjustments

TSJ: Annotating who received interest is important for state tax purposes

State Adjustment: IMPORTANT—When a state return has been selected on the Main Info Sheet the entries are
transferred directly to the state return. If state tax law treats the interest differently, an adjustment has to be made in
the State Adj column.

Example 1: Interest from US Government HH Bond is fully taxable on the Federal return. If this interest is not taxable on
the state return, an adjustment has to be made by entering a “-” in the State Adj +/- column followed by the amount in the
State Adj column. This action will adjust the entry in the state return.

NAEOB column enter:
N — Nominee interest—Interest transferred to another person
A — Accrued interest—Interest paid to seller at time of purchase
E — Federal tax exempt interest

O — OID — Generally not used since most interest reported on Form 1099 OID is fully taxable and should be
entered as ordinary interest.

B — Amortized bond premium—See IRS Pub 1212 for more detail

Example 2: Municipal bond interest from the taxpayer’s state is tax exempt for both the Federal and state return. An “E”
entered in the NAEOB column will result in the interest showing as tax exempt in both the Federal and state return. No

entry is needed in the State Adj column.

Example 3: Municipal bond interest from a state other than the taxpayer’s state is tax exempt for the Federal return but is
taxable on the state return. Entering an “E” in the NAEOB column will show the entry as tax exempt for both the Federal

and state returns; therefore, an adjustment has to be made in the State Adj column. Enter a “+” in the State Adj +/- column
followed by the amount in the State Adj column. This action will adjust the entry in the state return

TAXTIP: Always fill in the additional interest form like there is only a Federal return. Recognize that this entry is
transferred directly to the state return. Then, ask the question, is the interest treated differently on the state return.
If the interest is treated differently, adjust by entering the appropriate +/- and amount in the State Adj column.
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Schedule B, Ordinary Dividends

— Dividend Stmt-

Schedule B,
Line 5 Dividend

Income

Partli: Ordinary Dividends
5 Payer. Ifthe payeris a brokerage firm, list the finm's name as the payer. Amount
> i
4]
c
d
e
f
a
h
- |
Ati]
= The quakfied dividends from Forms 8814 transfer fo ne i. If you are using the
dividend statement, checkhere [J AND manually enter in BOTH the ordinary
dividends column AND the qualified dividends column: [N for the
taxpayerand |EE for the spouse on the statement. List the payer
A% rorm 8814,
& The dividends from Schedules K-1 transfer fo ne . H you are using the dividend
statement, checkhere [ AND manually enter: [ for the taxpayer
and [EE for the spouse on the statement as K-1 dividends
BT .. e v i o e B e e b [ 95,]
Nominee digtributions (M) . ... ... ..o i cenrnracananrnaaananns | 0]
B Pubd e mmomnie on I8 B i e I T e S e s i
Link (F9) to
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Dividend Statement for Schedule B, Line 5 Dividend Income

US Schedula B Dnadend Income 205
Ordinary | Cualified | Stateadi | | capial 1250 | 28% | Fed | Exemp! | AMT
Payer @vdends | dnvdends !:-J: ei- § :H: gan gan | gam | wih :r-l dre | PAB
peozual sowo-- - S0l oSN o W o N o o oW o
STCCHE--------.----- W 450  O.NNEEEEN O.p 2 O.§ o O.§ O.N O.@ 0.
B O.N .y  C.py 0 C.§ B N O.§ O O
I EEET BN BT BN BET BT R R
B O Oy  c.pay 200 o c§ o o§ CON .
. . . . 0 . . o o4 o 0.
. IEETEEET BT BEBET BET EET BNT EER B
' I BT BN EBEET BET BT BT s e
| °.N ‘sl ‘3§ C°§ c§ C§ CO§ ON C
[ °.@ ool .y o c.g c.y o oW C.
[ o  Oo.omEmmly  o.p 2 O c.§ C§ OF O.N O]
oW  Cc.ommmy C.py 2 o.§ ¢ cn§ Co§ O.N O
[ O  C.omEEl  o.p o c§ C§ 0§ O.N O]
1 7 LY X A
7 \ \
Enter amount Enter amount from Enter amount
from Form 1099- Form 1099-DIV, bax from Form 1099-
Enter name of DIV, box 1b 2a. This amount will DIV, box 4

payer, abbreviate as
needed to fit on line.

\

Enter amount
from Form 1099-
DIV, box 1a

automatically flow to
Sch D, Line 13

Enter amount from Form 1099-
DIV, box 1a, if tax-exempt. Do not
enter this same amount in the total
dividends column.

Additional Dividends Entries

TAX TIP: Note that the procedure for entering tax-exempt interest dividends on the “Dividend Stmt Dividend Income” form
does not require an entry in the “Ordinary Dividends” column. Tax Exempt Dividends are entered once in the Tax Exempt
column. This is different from the procedure used on the “Interest Stmt Interest Income” form where the first “Amount”
column includes tax-exempt interest, and then the tax-exempt interest portion is listed again in the NAEOB column.

State Adjustment: When a state return has been selected in the Main Information Sheet, entries made in the Additional
Dividends form will be treated the same on the state return. If state tax law treats the dividend differently an adjustment
has to be made in the State Adj column.

Example 1: Enter dividends from direct Federal Government obligations which are fully taxable on the Federal return
but tax-exempt on the state return. Entering the dividend in the Amount column will result in the dividend showing up

as taxable on both the Federal and state returns. Therefore an adjustment has to be made in the State Adj column by
entering a “-“ and the amount. This will result in the dividend showing up as tax exempt on the state return.

TAXTIP: Always fill in the additional dividend form like there is only a Federal return. This entry is transferred
directly to the state return. Then, ask the question, “Is the dividend treated differently on the state return?” If yes,
adjust by entering the appropriate +/- and amount in the State Adj column.
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Schedule C-EZ Business Income

Us Schedule CEL Het Profit from Business 205

This business or profession is owned by the: [ Tomgayer [ Spouse

Hame of propretor. RN EER1 11-11-1111]
Part 2 General Information
You may use this form
*>| = Hod business expenses of 35000 I? r = Had no employees during the yéar,
. or kess. . = Mnul.r?quhdta il I-anm 4582 Sch C-EZ can only
if - Uﬂ-‘ lh¢ ﬂ*h ﬂ'tﬂll.ll'lh'lﬂ l'l'l'l!-'ﬂ'lﬂ-d and mfﬂtﬂhﬂ I!l'l‘ﬂ mlﬂlﬁﬁﬂ. é__———/ be used if these
you = [Did nod have an inventory af any you for ihis business. See statements are true.
tirne durimg The year, Scheduls C, Ine 13, instructions. Note: Only one
« Did not hove o net loss from this = Do not deduct expenses for Sch C-EZ is allowed
business. business use of your homs, per return.
= Had only one busingss as eher = Do not have prior year pnalovwed
a scle propriator ar statulory passhve activity losses from
Emplyies, this biasiness.
&  Principal business or profession, inclading product or service B Business code To find appropriate
ey [ e hress T
select Business

D Emgloyer ID numbar (EM)

C Business name. if mo ssparaie business name, leave blank

E Busness address ncluding sule or noom mumber.

Not required if the same a5 on Form 1040, page 1 . NN
Zip code, clty or town, andstate ............ | FE T v AR T R T el B

Part I Figure Youwr Net Profit

1 Gross receipts. If this income was reported io you on Form W2 and the /
"Statutory employes™ boo on thal form was checked, checkhere . .. ... ..... O | e

2 Totalexpenses. H more than 35,000, useSchedule © .. .. .....iiviinnnnnan. R

3 Metprofit. M less tham <0s, you MUSTusaScheduleC . ... ... ... ooonnnnnnan. _\

Part i Information on Your Vehicle Complets thia pan caly il you Bre claiming venicis sxpanses

4 When did you place your wehicls in service for business purposes? (MWDONYYY) . . . EEEEEEEER

5 Oftha intsl numbar of milss you drovs your velicks during the year, solsr the nismbsr of
s youU usad your vehaclks Tor
a Busness [N b Commstng [N c Omer: [ <
Business miss ai the slandard misage rabs of
BE: = B rees driven 01012005 through 0873172005
B = B ries driven 050012005 through 1 2731/2005

Inchide this amount with asy other sxpensss you kston e 2 avove ... IR |ves| wo

& Doyou (or your spouse) have another vehicle avalable for personaluse?® . . . ... ... .. D D
T Vins your velichs svaiabls for uss duning off-duty BOURS? . . . ... ... ... ..., O g
Ba Do you have svidence bo gupper your deduchon .. .. ... o
b If Ves™, i the Svitenom WilBBnT . . . . ..t e e oo

Codes.

If taxpayer has
1099-MISC for
non-employee
compensation, link
(F9) and select
New miscellaneous
income from 1099-
MISC.

Canink to a scratch

pad to accumulate
expenses

Once net profit is
calculated, TaxWise
will automatically
complete Sch SE.
If mileage is
calculated you
must manually add
the expense to the
amount on Line 2.

Any Form 1099 MISC with non-employee compensation (Box 7) must be entered
on Line 1 by linking to Form 1099 MISC.
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Schedule D —
Capital Gains
And Losses

Link (F9) to New
Capital Gain
worksheet

S Sehedule O Capital Gaka and Loasen 2O
P TPRUER BRg = eee ]
Panl i Shori-tedm Capiisl Gaird and Losses - Assels Beld One Year oF Less
1 i w | ) el t n
Lsairplen dale | Hatn Sakm Lol o 5 Ligin o
of progersy woguired | oii s tasa J (2t ]
| |
— EIEIIIInE  CEECICIIE DT BT BT T
ST | I T N BT [ R
T T T 17+ T e ) T ] ) ey Y ) st
T T T BT BT O T
OEETEIREIEEITY  EEERCIETT CETTYVEVRE BN T BT C
3 Tots shortterm sales N T | S—
4 Shad-leim capbil g from Form 252 aad ahert bl gain of (edd ) Trom Forr
LG50, ETH, sad BN 0]
& Wt aharil-leremn gan o (R83) from paniserabns, S oapolabess, ealiles, aed
trusts o Sohaduisin) K-1 &)
B Gharhermm CapREl Sl DRTYOWER . . . . . e aee e | A
¥ g TH), Gpouts’'s aha-lirm Bdl Carfyree |_ ————
T Wet shor-bermm capiisl gabn or (8] .. ... ... ......0cimmomomenaiasas . |

Fari I Long-term Capisl Gaing and Losses - Assebs Held Mone Than Cine Year

« 3% rate gain or (lope] inchdes sl “collactibiss paing acd loesse” (8 defmad in e ndrectioay)

B g b SO of the elgible gan on suakfed srel beness oot (Becton 1200

8 [0 [l h ol e) T In
Cenerpien fiate [atm Sakma Coat oo [ Gain o
of progery wogainesd oid prics tanm il= (=]
e O ONIEy o)
EEEEEECIIIIOOE, CEEEEEECEY CODCOIEEEE I ¥ I P C [ —r
R T OTOIT T T C
CECITEIEEIITINE EEXEIIIIIT CIXTITIEET NN T BNNF | P
EEEEEEEECTEEIEY IEEEEEEEEY | SRR T T ] —
Form 1099-B box
Schedule D - ;
H H Form 1099-B box
Capltal Gal n 1a UE Schschala D Capdisl Gaen or Loy [ renescidcna [Viorabaat JOS
or Loss lII:noernE']) 10(2%?';2;‘ = :*.--:l.:l?n.]'; radm gam o (Hasl
it [a] =] (=] ] 2] T ] =
Works heet descgptdlobn a“s1 S Pty Y Dale [ Saed Coal o -3 [«FE T
prOVI e y € v praparty sgured e -1 = Eazn J|= [T Y L
taxpayer A4
e | ) . R | [ ] S i
T BT ] I IE_ |
S P )|
Note 1: Use INHERIT for  If not stated on [EEREEEYEREREEY [Errrrere oo RN IR |E— ]
inherited stock brokerage statement, BT ] ] I IE_ |
taxpayer will need to T o (s RN N | N i
Note 2: For withholding provide basis. If cost e D el I IE_ |
on a 1099-B basis is zero, (such T e o) N N [ (] S i
nter on th ’ as demutualication) /1
enteron the go back to Sch D and  yse “various” for mutual funds. When using various for multiple short term
Dividend Stmt use F3 Key to delete transactions, the S/L column must be overridden (F8) and an S entered.
for Schedule B. red on cost basis.
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1099-R Pension and Annuity Income

Complete TaxWise version of 1099-
R using information from TP’s Form
1099-R or Form RRB-1099-R.
Make sure the paper and electronic
version match.

No amount is entered if Simplified
General Rule is used.

« Check if Code 3 is in Box 7 person
on disability, but under retirement
age. This makes the amount go
wages, line 7 on the Form 1040
rather than the pension line.

With Form 1099 R selected, press
“F1” to bring up 1099R instructions.

Scroll to and select applicable

s 1055.1 Distribations from Prodif . Shamg. Petirenment PFlans, IBA's, eic.
Tria T0GER in dor the u Tain ety nim-u:e
n'::'m'.ll it this 1 000.F i handeaiien, slered, or sppaars fol 50 B o ines 1 0H-R nﬂdrnﬁfﬂl
Peyer's i RN <- F9for Sub 0%k | 1 Gross (REf e T) Tacoshie: smount ot
] — R =
Fwpes's rames ¥ Tacables smourt Tobsl distribugion: . _ . ]
S T R T PRy | S <
Papes’s care of naene, Lk % for cae of
IEEEEEEEESEEEEEEERESRRRSRRRRRRRRRRE | 3 Coptsgenmine | 4 Feders tax winheid
Paryen's sddrecss 0. 0.}
| S R A R T A LR s S |
Pawes's Tip code, ciby, and sbale & Employes & Poet urreakzed
T oo [§ contritation of SppreCiation in
WIS B T f T ] T

Fecgent's sociel securty rumber. (EIEEESEE | N [ _____ 0.
Rescipiant's namne T Codes A sSEPy | 8 Cover ([ %
[TAXFATER SAMFLE - c:cccoecciciciced m S | | 0]
Recgsenis sddress
e MATHIS DRIVE - I R eI W
I O
Fome - - - GARI0165- - -

P& Perceriags of olsl it Tobal amployes
Aol rartkssr {oplnal) ekl == T
EETETEITET TR IXTIELEE, - —
Sen F1 Help o thy 38abe 10 Siafe bax 11 Sabe and $8abe D 17 Siade dialradion
refuen for usie of Bhese IR | X EITEETTEETIEE [ 0]
baxes
Irrucions vary by it Y | T oo |
Chesck if appbes
Bl 1 D 13 Lesal bac T Locally néme 15 Local distribulaon
B 2 0| — — ——
Rarosd resremert ... L1 | (I IEEEEEEER 0.

[

state for state instructions on use

of Boxes 1, 2, & 3 and Railroad
Retirement.
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1099R entry variations:

A. Example 1 (Most Common) — An amount is entered in Box 1, Box 2a is blank
or the same amount as Box 1, the distribution code in Box 7 is [7] and nothing is
entered in boxes 5 or 9b.

* The amount in Box 1 is fully taxable. TaxWise will transfer the amount in
Box 1 to 1040 page 1, line 16b. Nothing has to be
entered in Box 2, F3 to remove red.

B. Example 2 — An amount is entered in Box 1, Box 2a is blank, the distribution
code is [7] and an amount is entered in Box 9b.

* The Simplified General Rule will have to be completed to determine the
amount in Box 9b that will tax free. TaxWise will automatically deduct this
amount from amount in Box 1 and enter the result on 1040 page 1, line 16b.

C. Example 3 — An amount is entered in Box 1 and the taxable amount (other
than zero) is entered in Box 2a with a distribution code of [7]. There may or may
not be an entry in Box 5. Generally, the amount in Box 2a is [Box 1 minus the
amount in Box 5].

* The payer has made things easy by providing the taxable amount. TaxWise
will enter the taxable amount on 1040 page 1, line 16b.

D. Example 4 - An amount is entered in Box 1, Box 2a is blank or zero, an
amount is in Box 5 and distribution code of [7].

* Generally, the amount in box 5 should be non taxable and therefore should
be subtracted from Line 1 and the result entered on 1040 page 1, line 16b.
This is an area that the tax preparer has to ascertain from the taxpayer
that amount should be non taxable. In the TaxWise 1099R form enter the
tax exempt amount on Line 2 of the Exclusion Worksheet. (The Exclusion
Worksheet is located just below the primary 1099R form). This will subtract
the amount from Line 1 and enter the result on 1040 page 1, line 16b.

Note: If zero is entered in box 2 of TaxWise 1099R, the box will become

red and Lines 1 and 2 of the Exclusion Worksheet will become red. This
indicates that there is a required entry in the exclusion worksheet. Enter the tax
exempt amount on Line 2 of the Exclusion Worksheet. TaxWise will subtract this
amount from Line 1 and enter the amount on 1040 page 1, line 16b. AND the red
on Line 2 and in the Exclusion Worksheet will disappear.



1099-R Exclusion Worksheet

Exclusion Workaheet

AT OIS OB . ... :cccsscssssssssssssss s ssE EeE 8 S s
Exociudable amount due 1o & tax-free exchange, &% calculaied
iz peeane yearn, or by beer, oeospeecilicalhy lax-eoempl

If the dizsiribodion is from a tracdtional, SCP, or SMPLE IR and you

ever made nondeductible A confribufions, check. ... ... . ... d
If thiz iz o corversion from a troditionel IRA fo a Roth RA, check . ... [

It PART of this distriputon weas conveartad (o a Hotin B2,

enter the smourt conwertad . .. . L. e e [ 0.

Sirngolified] Gevvenal Fule

o

& Exciusion

Cast inthe plan of the annuby stording date (RRBERz 30 ... ... ...
Chack age of primary annutsnd st annuby slaring date
O =& and under Ozk-ku Oeree
Ose-m0 [ 71 and oicer
O otk it the sy sdarkiong dale i aller 1130 996
[ Check if the annuity starting cste is atter 12014997 and
thiz iz o joint and Surdkor arnoity. Uz beble beloss.
Chech combined age of annuitarts of annuly staring dabe
O 110 and unier O Oz
131140 141 or more
Frrheain per mondh
Bumitzer of mondbes Toe sybichs peymenls were received his year . o0 .
if the annuky started afber 190G, anter the amourt recovered fax
fro in price yoors

Hamsining Cost inthe pension of ANty . . . ...

This worksheet is used to recover
taxpayer’s original contributions.
The employee contributions are
shown in Box 5 or 9b on Form
1099-R or Form 1099-RRB-1099-
R. For CSA Form 1099-R use the
original contribution box.

Taxpayer must have the recovered
tax free amount or last year’s tax
return.
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Railroad Retirement, Civil Service, and
Social Security Benefits

Form RRB-1099-R—Tier 2 (Green Form) Non-Social Security Equivalent Benefits (NSSEB)—
NSSEB includes all Tier 1 and Tier 2 Railroad Benefits not included on Form RRB-1099. It should be
treated the same as any other qualified employee retirement plan.

Enter RRB 1099-R data on TaxWise Form 1099-R as follows:

Box From RRB-1099-R To TaxWise

3 | Employee Contributions 1099-R Box 9b and Line 1 of Simplified General Rule Section
7 | Gross Distribution 1099-R Box 1

9 |Federal Income Tax Withheld | 1099-R Box 4

12 | Medicare Premium Total Sch A—Detail—If itemizing deductions

Complete TaxWise Form 1099-R as follows:
* Click in box to the right of Box 1—“Taxable amount not determined”
e A distribution Code (box 7) is not required for NSSEB (F3 to take red out of Box 7)
* Complete “Simplified General Rule” section if applicable
e “X”the Railroad retirement Box to the left of block 13 for Railroad pensions that qualify for
subtraction on state returns.

CSA Form 1099-R—Civil Service Retirement Benefits—The Office of Personnel Management
issues CSA Form 1099-R for annuities paid or CSF Form 1099-R for survivor annuities paid. These
forms do not have box numbers like other Forms 1099-R. Refer to the table below for proper treatment
of the amounts reported on CSA or CSF Form 1099-R.

CSA Form 1099-R TaxWise Entries

Original Contributions 1099-R box 9b and line 1 of Simplified General Rule section
Gross Annuity Amount 1099-R box 1

Federal Income Tax Withheld 1099-R box 4

Health Insurance Premium Sch A—Detail—if itemizing deductions

State Tax Withheld 1099-R box 10

Form RRB-1099—Tier 1 (Blue form) Social Security Equivalent Benefits (SSEB)—Treat the
benefits reported on this form just like the information reported on SSA Form 1099.

Note: If any amount in Boxes 7, 8, or 9 (benefits for previous year), refer to paid preparer

SSA Form 1099—Social Security Benefit Statement—The Social Security Administration issues
SSA Form 1099 to report benefits paid. Use the following procedures for entering this information
into TaxWise:

From Form 1040, Line 20, link (F9) to 1040 Wkt 1

e Scroll to Social Security and Railroad Tier 1 Benefits section

e “Social Security Received This Year—Enter SSA Form 1099 Box 5 amount or RRB Form 1099
Box 5 amount

e “Medicare to Schedule A”—Enter SSA Form 1099 Medical Premium amount or RRB Form 1099
Box 11 amount

e “Federal Tax Withheld”—Enter SSA Form 1099 Box 6 amount or RRB Form 1099 Box 10 amount
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Schedule E-Rental Income and Loss
FOR MILITARY ONLY

TR,

Pari £ Incoma o Lose Frcem Renial Bsal Evisie ssd Royslian

Hobe: s pie n B bodrei of renles feriaanal praterty, uie Tifdale L Hefer] Lt ravlal

Pwnd oo Mo Brows: Foove GEDE oo b 3 s i)

= M epypiy infermdicn raag ey o colma D af ineg 1 e 4
In B Siwds codrn, sals Be wsds nowhch 39 properdy B Ecuind, FddTerset vz T alnde ol

1 Lu T knd 053 BLebes A aadh rovlll iddl cilide praieity

(=20
L Ll reywty THI Sasie
o s s [ o i it e e o B O N R |
V] R | E | |
Rl e e e i e A e o e A [
Wea

o []
Ooo|

&
& s o B
s BE al B ofsl Seyn renisd of fsr renisd veka? H "Vea™ s iminsciors C

/ Enter rent received

If 1099-MISC received for
rental income, link (F9) to New

| __—— Miscellaneous Income from 1099-
MISC.

Use Sch E to report rental income

Progertss

e iTiE A | C Toosis

Resta recesed T

Reyaben, recenved I ST
3 Aesis T [ - —
i Aryates _I— [ -
Eapeniaes [
B hvriiing |

B Aula wnd el
I Desarg ecd manienarssa
3§ Dormmase

only when taxpayer is NOT in the
business of renting property.

Use seperate columns for each
rental property.

Can deduct hazard insurance (not

[ T,
HE LR R PR B P e

11 Unrgeperani f-sg

1F Uergags mlsceal paid b= Banks sfic
13 e infored

. Bépars

15 Sagwsbed

LL

7 Liiee

I A

A

home owners) as reported on 1098.

Most common entries:
* home owners association fee

an brara bpr Fpen
a wing Ta plalerasl

T Add lesn T Baoaagh 14

H Dageecaicr Eperm of Sepiaton

M Felal A3 WEd Y ahd 51 .

2 Wi o (Bdd] e fehlal il e
B AEpERp (adened

¥ Desdurib rewis rasl iaie e

i Incoemer. A0 pomlbe seesats abereed o e 33
2% Lomies. Depily bases lem ee 1T aad resly) real ilile oases o e 13 E
F Torsl deras real s@lale and FoYERY ooimie OF [MEs).  Combas e 20 gl I

i AR T 1 R et [T Bt g

e telephone bills

<«— Link (F9) to Form 4562
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Form 1040 — Adjustments To Income

To complete this

Adjusimenis 10 Intome N
section:

23 Educabor expen®es ......ccccennnsanssssnsnssanananannas

2 Certain business axpenses of reservisis, qualified performng arists,

and fea-based govemnmmant officals. Form 2106 or 2106-E8 .. _ . _ . _ ..

Health savings account deduction. Form B885 . . .

Moving expense Form 3903

One-half of sel-amployment tax . ... .. e

Self-employed SEP, SIMPLE, and qualified plarl-ﬁ e

Self-empioyed healh insurance deduction

Pemaly on earky wiihdrawal of savings . . |

Almony paid

Recipient's 55N _ and amount ... ... | R

32 A deduction . e e e

13 Etudenlmanntemﬂdeuuﬂmn e

M Tuition and fees deduction . ... . e

35 Domestic production activites ﬂ&ducﬂnn Fl}meEUEI .

Other,  Reforestation . e B N

Sub-pay (Trade ACl) . .. ..ot ne i
Jury duty pay tumned in lo youremployer. .. ... ....
S01(c)18 pension plan
Clean-fwel wehickes . . ... .. ...
Fl:lrm.EEﬁf:- h.'ll: -'I-E .
Archar M54 deducton FE-rrn 335.3

¥ Totaladjustments .. .... ... . ... ... .. . .i-..i.....

Link (F9) to Form

/ 3903

| Link (F9) to
— Alimony paid

—— Link (F9) to 1040
wki2

SEERENER

| Link (F9) to 1040
wkt2 (See Note 1)

3T Adjusted Gross BMCOMIE . - . .. .o n e e ae e e e n e e

Note 1: Must be less than 70 2; if MFS cannot have lived together anytime during
the year.
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Form 1040, Page 2-Deductions

US 1040 (2005)

Page 2

R i 2R BRGNS

S R

Taxable Income and Tax

38
J9a

#

£ &

& &

Amount from ne 37 (adusted Qross INCOMB) . . . . .. . ... .ot emienncnennnn
Taxpayer O ssoroider [ Bling: Spouse: [] 65 or oider [J Bing
Totalboxes checked . . .. ... .. iiiiiiaceicacaeaeeaaan )
if you are married filing separalely and your spouse itemizes deductions, or

you are a dual-status alien, checkhere orF3 . ... .o iiiroonnonsenns O
emized deductions or standard deduction. I you elect to ilemize

deductions even though the standard deduction is larger, checkhere . . . ... ... .. O
If you were or are a resident of Puerto Rico and are excluding Puerto Rico

income, of you are excluding income on Form 4563, check here (section 933) ... [J
Sublractine 40 fromline 38 ... ... . ¢ eeomssssonassnsssssnnssnssssszs
If ine 38 is over $109,475, married fiing separately; 5145950, singke; 5182450,

head of household, 5218550, mamied fling jointly or qualifying widow(er), the
exemption amount is reduced. |If housing 1o & person displaced by hurricane

Katrina was provided, see instructions. Otherwise, multiply $3,200 by the total

number of exemplionsonlineBd . . ... ... ... i iiiiii i
Taxabhle IMCOITIE . . . . . . .. s s e s s s me s s s o s mmm s e s mmn e
Tax. Cabkculated from [X] the tax table or schedule D Form 8815

[ schedule D Tax Worksheet [ Schedued ..........| IR

Check if any tax is from:  [] Form(s) 8814 [JFormagr2 . .. . . | 0.
Education credit recapture amount . . ......... e a0

Ahltermative minimum tax. Alach Form &2l - . . . . e e e e e e
Add nes 44 and 85 . . .. e e h o h e e e e e e e e e e e e e e e e e e e e e e e

<
<
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Schedule A-ltemized Deductions

US Sehaduls A Itamized Deductiong 2005
R FAYER BROHN e S 11-11-1111
Medical and Dental Expenses
1 Usrsimbursed medical and denislexpenses ... ... ......... | N < Link (F9) to ltemized Detail
2 Amount fomFerm 1060, e 3d ................. | ISR sheet from any Sch A Line
3 Wubiy e 2by T5% ... sttt e s IEGEGEGE 1 for breakout of medical
P T Y T L R — | | expenses and contributions to
charity.
Taxes You Paid
5 Sashe and ibcaliades, Only oo box can be checked
allncometemes ..............conveeee .- | HIIEGEGBR
b Generalsaleatax ........ | —
The dedvul is e brger 0f Inceme tmx of sales tc. | y:u.-
preder o use he smaler of the fwo tooss, check here , ., ., D
By using safes taxe, & sSabs (i redead will nol ba Baxabis
on ey 2005 Federal i resgrn [ 0]
€  Peal estals tex reseinder fom Form 8820 - | | < Reduce by rebate of current
Real estale tax remaindsr trom part reatal worksheets | [ 0 tax year property taxes (for
Feal emlale tanes on your principal reskdence, net rebate on earlier year, add
ks abow [ ol to 1040, Line 21 if deduction
Other resl eatate imos you paid notlsted originally reduced tax.
alsavehare in his el ... .. i T
¥ Personal progerty bax remander rmmbu:nﬂ:.
vehick workshest . AE— .
Personsl praperty taxes, nal Ested ateve o 0.
& Other baes
Type _ arcuet | D N
§  Addines SBeough B, S e |
S o Enter amount from Form
10 Home morigage inderest remainder from Form 8525 . . _ _ _ | [IINININGER | ;ggﬁé:&:; (and box 2, if
Home merigege nlerest remainder from part rental
workshaals . ———— |

Famﬂﬂ-ﬂﬁﬂedl |fa;hph:-uhle ————— ]
| e

Home mortgage inferest and points. from Form 1098,
o Ednd abowe .

11 Homa margage Fﬂ-EiE'l-'I I'Iﬂl. r!l‘.ll!lﬂEl:I nl-‘l Fnrrrl 15"9-3
I paid bo an ndividual showe the person's name, D number,

and nddress
Wdbviluals name .. ... ..... _
l}nun'lb-ar-....................- -]
Address ...

12 Panunmrwquwunmemw. o
13  Fvestmant vleresl. Aflach Form 4852, |!remra-1...-..........
14  Add nes 10 through 13 . ... ... ... ... Sy e g P e

Points from refinanced
mortgage must be spread
over life of mortgage unless
used some to remodel (see
Publication 17, Points)

Gifis to Charity

182 Tolal gifts by cash orcheck . ... ..
b Gifts by cash or checl uﬂi:fﬁwl.lﬂi."'l' E":"[Iﬁ Ih-:t

you alecd fo treal as guabfied contrizations . ... ... . || IINGEG

18 Oiharthanbycashorcieck . .. ... ... ... .ot rmennnenn

1F  Camyower fromprior yOBr . . ... cvvuamrranssranssrnnsnnnanns

18  AddEnsa 1omthrough1F . ...cciveciianesissssvanennnas

[ 0] Loan origination fee from

.| IR < closing statement can be
- | I entered here if not included as
cerererurs | I points in Line 10.
- | I

0]

[ O[]

........ |
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Schedule A-ltemized Deductions (cont)

Cazualty and Theft Loszes

19 Casusky or theft loesfes). Attach Form #8848 .. ... ... ...oiinimnnenncnnnnns [ 4.
Job Expenzes and Most Other Miscellaneous Deductions
20 Unreimbursed employes sxpenses - job iravel, wnion dues, |
education, eic.
Type  Anoont| G | I
*Formas 2106 and 2AOGEZ transfer io this ine. i you are using &
stabement, checkhere [ AND manvaly enter . | NNEEEE
on the stalemant.
Ling 20 amount fior state returns .| R
21 TEXpreparabion 8BS . . . .. ... eee e - | R
22 Olber expenses - invesiment expense, safe deposit box, edc
Type Aumount
- |
| R e e e e R 0]
« «Sehadules K-1 and Forms 4624 and 4797 amaunts bransfer hare, D
If you are using a statement, checkhere . . [J AND manuaty
enter: RN cnihe statament
23 AddEnes 20BhrougR 22 ... .. ... iaieeieienaaeaeas - | R
24 Amount from Form 1040, e 28 ................. | B
255 (R B 2o b D8 T e R e e e e o 0 o
M Soblractine2SfomBBeZd .. .....c.iiiiiniiiissssisnesnan s ae e o= | TS
Line 26 amount for state rebarmns . ... .. .. ... |_
Other Miscellaneous Deductions
277 Type -+ amourt | I |

+ 2 sBchedules K-1, Forms 4584, 4T8T, 06, 2M06EZF, and W23 loeses add in here. If

D AND manualy enber _

your aré using a slalement, check hers
an tha slalement.
Ling 27 amount for state réturns

Nondeductable items:

MILITARY ONLY
Link (F9) to 2106 or
2106EZ

Link (F9) to misc
deductions Sch A
Line 22

Link (F9) to misc
deductions Sch A
Line 22

Not subject to 2%

of AGI

* Work related
expenses for
disabled

* Gambling loss to
extent of winnings

Medical: cosmetic surgery; funeral/burial; LTC (Shift F-1 help for limits); nonprescription drugs; weight
loss program not prescribed; diet food

Taxes: fees/licenses (drivers, marriage, dog); sales tax; assessments for improvements that increase

pr

operty value

Contributions: political; country club/fraternal lodge; raffle, bingo or lottery tickets; tuition; value of

time/services; gifts to lobby groups; civic leagues, social clubs labor unions.

Miscellaneous: commuting; home repair; rent; insurance (except medical); loss from sale of home;

personal legal expenses; lost/misplaced cash or property; drugs (after prescription); fines/penalties.
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ltemized Deductions Detail Worksheet

US Schadule A Iamiied Daduction Detail Workahasd Fa

B 5V Eaca ]  EECEEER

1 oD e oNe Warisiesls  FO on the sooneal waristssesl enlry n sech categony belos

Medical Expenees  Prescrplon medicnes, gely chinned dregs, Fauin, declomn, dentsts
fafidd  epsgladiss Peall Fdufince SeFeatd, Dansgemalen for medca
tegtmenl, @ nenprescnpbon medical susckes, wech o8 crulches. Do ol
Bl sy Bmoents sl wilh pre-fa Jolers o refmbursed By neaanoe, MO WS
ezl e 01AL2005 Brrouph OBOUD005 I - -
Weical miss (31004 through | SR04 N - -

Lgdizang brom 1040 warkihisl
Aemersier [rom worksbests
Self-smployed healls nsurance

Pieretiis FormTa gad (hd

Tazayer ... .. [N Taxzayer ... . [IHNEH
Spouse ... | R  croose |
Diualified lnng barm cans coslracis

S Shifl T4 Halp for limis Zallamploysd long larm cane
Taspayer I Taxsaye —r
“eune - —r

Crisear madical spanses

F& fei addEnnal worshast
Tl

Contritations 1o Charity I contibutions exoed 20% o the A0 [ & cact
coninbubon n e eopsr calegory beslow (0% 3%, s=ic) CHherwae
ihe prly ST reured @ caah 8% other Ban cash coniulons
Gl gf £250 or mors musl Ba iscapiad

Cash Contributions
£ Limil Grpanizations
Charbabis miles aol nelaled b barficans Kalina and ol remburaed B - < - IR
Chartabis miss relaled to Burricans Kairns and nol reimbursed
DADLINOS Firauys DASUDH0S B - > - R
SA112005 Ineugn 127311203 —
oo B oononooooony |
oo B oo | ([
I | | oo o T
R | | for sdofonal woriehests L
[EEEEEEEEREEREREERECEEEEY N o .| I

H i 5% it prganccabon cash conlnbulon Sotsl excesds S0% of T &G or the femred

destuctiatd ufe imibed becaule AGH exoseds $145 850 (572975 if marned Sng sefaniiely]

thes emiry il highdght W Righbghlsd and the laqperper sbecly . enler e oot of cash

poelribyicns made 1o qualifed organizaticna for hi periesd beganing oa DRIRO00S and

erding o 1230{ES. These amounts sbould Bave abeedy besn Inled above. By enleving

BN AMoUR; here, e adpayer & makng the slecion o et these corbrbwbons e

Gualified conlnbglons under Ihe Kalring Emergendy Tex Rebe! At of J005, secton 301

F3 if haghiighied sed Ihe comect amcun! @ 0= or the axpayer preders sol o maks

the secion e Ll.unycr prelers nof o maie the slection, FB i -3- ihe K-1 amount
E ey yeur armous e & Cehetubea K-1 _

R —————

i L O ganuatn T Crnartasie mics. [N = < - IEER

Friom Schstules K-1
F fof adalional wdriotasts
Total

Ofer Than Caeh Contribuione  Uee Farm 8283 a8 104l m mere hes 3503 [
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Nonrefundable Credits

Nonrefundabdle Credits
47  [Foreign tax credl. Form 1116, if required ' <
48 Child and dependent care credl. Form 2447 | i ]
49  Eiderly or disabled credi. Schedule R . '_\
50 Education credits. Form 8883 : . N o
51 HRetrement savings contribulons credi FnrmE‘-B:E-I:I e e '_\
52 Chid tax credt  Attach Form 8901 if required _
53 Adoplion credit. Form8838 .. ... N 0.
54 Creditsrom [JForm8396 [ Form88ss . ... T
55 iOther credits. Check apphcable booo(es) . . . . D Fnrm I!-E-':IIZI |
OJFormssor [ Specity _ | N
56 Total credits. Add ines 47 through 55 . =T
57 SublractineSBfromine 6 ... .................cccocvnvevnceneenaa--. | KKKKNIB

Link (F9) to New

1116, pg 1 Foreign
Tax Credit pg 1

— Link (F9) to 2441,
pg 1

™~ Link (F9) to New
Sch R

™ Link (F9) to New
8863

™ Link (F9) to 8880

70



Form 2441 - Credit For Child And Dependent Care Expenses

5 2

Credit bor Child and Dependent Care Expermes

o

| ECESIN L IEEEEEEEEEEEEEEEEEE

L R

Part b Persoms or Duganiestions Who Provided the Care

1is)  Carepreviders

&) Sreet aUoress |

City, simte, and Tp code

[t © number |
name 55N or EM :

) Aot

o

ETTETIITESIIIIINY [ISTSETTITTSSTIIISIENTINIIIY |
e EER

Tvee:

orTTTTTTTTTTTITTTTTYTY (] oo

IETTITTITYTIRIIINTY TIITTSITRTIIIITIIIIIIIYY
code R

Tyea |

Ty [ oo I

|
Tosial of e i 1 mevaenin
|

-

Part I Credid for Child ard Dependend Care [xpenzes

rilormation sboul your quaifyng persons)

To Guisify Tus persons must hive sharsd e same home wilh you in 2005 H poe receisd depesdent

ciairs besrentitn. Froem your employer. A in page T of tha fam

/I

Only s belpw those epesses not encisded o pege 2 Tofal not enciuded on pegs 2
ia] Cualfyrg persos's nams bl  Soow | 4 Cuaited
BECUTEY | expensea
First name Lasd name N : = S beslow
I T ST |_
| SR B=Eoos=ooactooe -~ 0]
& Cuakled Eapenses b oS yiu Noured and PAD n 2005 :
Todal of the Ina T amousts . :_
1 Srralsrof ina 2, 53,000 dor 1 geaktying sensos, of 55,000 for T 0 mOrE DETRANE
H you completed Part I the mmoust from ine 12 i entered I <
A Vo sl oM | 0]
§ M mares g paly eiul SSIusEss SAMed NOHmE B esDaies B iyl § poule Wil
i alutent of Akl S8 he woliahes] Belbey &1 oleis e ameunt Fom e 4
 steres —
§ Srabest ofines 3, 4, o § | O]
T Ameunt fos Form 1040, e 35 |
§ Arcun! aspicabe 1o e arcyun? oh iea T i
Hyoy piedd, 1 ST, depencent Carg Expetads nogired N § i e
erier Bhe mmoust of credi basers on e rate thal soples for Bl year :F
F3 herp In emplyin e calouiahion of the credl for proe year ExpEnses
Al mrbar geablyra pamos'y name
wrad il sty reember | |
¥ Hulliply Ina & by the decimal smoent o0 bne B, plus prior year smounts shown abeve . . | D
A0 Armpiprd froem Fowrs 1083, B 5 iy gy aregand Troes Foere 1080, bne 47 | 0.
11 Credi for chitd and dependent sxpenses.  Smaber of ine 3 or ines 10 | 0]

Workahest for Income Conaiensd Earned by Naabled oo Sludent Spoises

I sy vl | Guisdieiny perasn
2250
¥ ] morts spsuss wid @

—— il oo Seilh D] _—
I R o

Lhach i T cam inded aboim wwaa for p doabied apoyss

500

ikl 3 dikitied

I vl i e of Fa Gualify ] Bersord

w ] meaths sscuss wiad b

R S m—

Important: Make sure the “DC”
column is checked for the applicable
dependent(s) on the Main Information
Sheet

Follow the onscreen TaxWise
instructions when the taxpayer has
more than two care providers.

Line 1 should be total paid for child
care.

Line 2 should be total paid minus any
dependent care benefits.

If more than 2 children with dependent
care expenses, Link to New Qualifying
Form 2441, Line 2 and complete all
fields for each qualifying child.

Line 3 should be total up to maximum
allowable minus any dependent care
benefit.

| If spouse is disabled or full time

student, enter the number of months.
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Form 2441 - Credit For Child And Dependent Care Expenses

(Cont)

US 2441 (2005)

Page 2

R T X FAYER BRORN - -]

el -1l

Part li: Dependent Care Benefits

12

13
14
15
16

ir
18

19

Fa
22

23

24

25

27

Total amownt of dependent care benefits you receied in 2005. This amount showlkd
be separately shown in box 10 of your W2 form(z). Do not include amounts that
wers reported 1o you as wages in box 1 of Form{s) W2. I self-employed or a
partner, include amounts recerad under a dependent care assstance from the
S0k proprietorship or partnershig.

Enter soke proprigtorship amount here

Enter the amount forfeded or carried forward to 2006, See the instructions
Subtract ine 13 from line 12 . :

Qualified expenses incurred in EEH}S for thl: care I:I-thquﬂ-llhmg

12 = T
Smalleroffme14oriS. . ... ... o ..

Yourearndd MCOME . .. ....cc0ccenessonsmnsss

if married jointly or married fiing separately, you must enter yuu:‘s
Spouse’s sarmed incoms

WMarried fiing separate spouse’s eamed income . . ... .. . |_
Al others, the amount fromBne17............ e
Smallestiof ineg 16, 17, of 18 - . . . . ... ... ...
Amount from lng 12 recenead from sole proprisforship or partnership . ... . ... ... .. .
Subtractine 20 fromline 14 . . ... . ... ... ... .. ...iieiaaaaa. | R
55,000 (32,500 it married filing separately and requined to enter Spouse’s
earmnedincomeon e 18) . ... ... .o vrerrrrsrnsronssrossseannenasnnnnn
Deduﬂlhle heneft: Tn: smaliest of ling 19, EI:I ur 22 Also, manualy enter

¥ . 1 4 .. r F r L ") F 1 -
RS an M i s & 14 Schedule F, e 17 chesduke b &18 o

Schedule K-1 worksheel, whicheverapphes. . . ... ...t c e e ceann i
Smaller of fine 19 or ine 22 . I —— 0.
Amount from Bne 23 . .. L. iiieeaieaanan 0.

Excluded benefits. Subtract Bne 25 mom e 24 . . . . ..ot e e i
Taxable benefits. Subtract line 26 from ine 21. Akg include this amount on
Form 1040, e & Onthe dotied ine nexttobne 7, wiite "DCE™ .. .. - s c e oansas
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Y

For both Hope and Lifetime
Learning Credit, enter
qualified student’s name,
SSN, and qualified expenses
software will calculate the
credit.

Form 8863 — Education Credits

15 3343 Eclucation Credils 2005

RN T AXPATER BROWM -

B 1l-il-llll]

odes  Thess credis ane NOT avallable if you are a dependent of another or mamied filing separabely.
You cannod take the Hope credil and the Lifetime Leaming oredif for the same student.
You cannod takoe the tuison and Tees deduction on pags 1 .of Forms 10480 or 0404
and these credits for the same sbuckent.

Part & Hope Credit

Tha Hopa Credl i avadable for bwo licables years only. Thosa hwo yaars sus| be the frel bwvo

years of postsecondary educaton, gemsraly the freatwan and sophomons yearns of coliage

& For aach shadesd wihd alendad &h abgble Rithibes n the Guld Opportunty Zons, chéck tha
Baox i the GO PORE column. You can enber up to 54, 600 in column ¢

1 () (1] =] Lo [} (&} ]
= Duslfed L¥] Smaler
Sludenls name [P L Y of Qresp-half
as shown on pags Siudenls butnsimore | £ | columac el of B
1 af ths lax relurn sl than 52 000 0 of ealums ¢ AmSe ]
Firs{ nams gnd AL Ry 34,000 GOZ L 1,000 Lol n
& nafme frumiér = e ] E | 52000 GOZ Saumd d Sk &
IXXETEIIIX
I O T T T
EEEXEXIEX
EEEIINTT DT T [ N N
| BTSSR
DD T I O T T
T Add emounts ncoluma () . . . 0 O]
Fart I Litetimae Lesrming Cred
3 Cautticn WU canssl take the Hope credl and W Lstime o (1511 (5]
marning credll for the same student 4]
ja] Sludenls name as shown on pags z Students
1 of your tax retum (n] social Csadfied
First name Lasd msme M securty
Statemerd gvnilabis F9 balow E miamhiEr
= s 0O R
D Oy O EEEEEEEEEE
Eioooooty Eoocrooonontoog

4 Agd amounts in column (2], .
Ba Srralberof Wl o B10000 . ... i iicciscrsscssssasasassssaRaanas
b Students who alended 45 abgbls sducalion nalfution in e Gull Opportasity

Zona, amalear of 310,000 or qgualfsd sxpansss noldad on ine 4 |

g
¥

To claim this credit, taxpayers:

e Cannot file MFS or non resident alien (unless MFJ with resident)

* Only taxpayer eligible if claims student as dependent and only student eligible if NOT claimed as
dependent (even if can be claimed) — no matter who pays.

¢ Tuition and fee must be paid to the institution as a condition of enrollment or attendance to

qualify.

* Not qualified: room and board, insurance, medical, transportation or personal expenses, cost of

course or athletics/hobby unless part of degree (Hope) or job skills.
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Form 1116 — Foreign Tax Credit

s 1116 Foreign Tax Credit
Hame: [TAXPATER SAIPLE |= “on TR
Sampdfied Limistien [Beckion

Thee: miempiletsal mafivond Comnanal e e iF youd Al Fodm 8557 oF enclatke income from Puerio Rioo

W ALL of yous loresph S0uncs indoms i irom diddends: and inferest and all of Thsl indoms @
rgpriad 1o you on Fonng TIER-D0 o 1000-NT and your qualified Ronsion tkass ans nol mons
thae ¥300 (P00 i maeried Sing oanthy], you do ol feed 1o Tl Sl s Borm.

Wi con enber Bhe Tonsign ba smount here oF dieecthy on Forme 1080 or 10408
Ety maiing Ty lecioen, voul FoneQ &y CRFTyover Of Encads forskpn Baes 10 oF Trom & baxabls
e b vl D abection apples ahd This shcion aopbid 10 ol el T viac ahd can ity e
revviibed vithi IS consant. Brber tha amaunt of Rorsign ncoms on Schadules B, a5 applcabls
wnd slso on Ene 16 of Form 1116807,

Crapc oy O B3, Ligs b Soparabs Form 1116 for gach Cabegory ¢ iIncoms

a [l Psseve nooeme & [l Diwidands from s DESC o [l Lump sum distribubions
b [ e werirechng tax o bormer [H5C h [l Secton 50 incems
inberesi ¥ B Cortain disiributions i [ o re-sourced by
¢ [l Financial garsices frovn s Bonsign: pales ety
noome P o epian corporation (F5C) o i [ Gereral imtstion
[ Srepgarey incioms pormeer FSC T

b Residert of (neme of countryl IR

Part & Tazabile Income of Loss from Soances Oullside United States for Calagony Abavwe

I Mame of country of possession.  Limd b 10 charsclers fof printing

A TR & [COETT e e L SMOSEOOEEaSEN!

1 Groms ncome from sounces wilhin A B [= Tobal
Couniny skarem above:

1~ DT

Frcome o then coptal gens .. . |[ENEEEEEEEEE | DR | N | B
Foresgn source quakiied drvidends . . [  mtesedoy ouz=s noude - [EER
[ =]

Formgn cipbal gien, PR oh colesn & andunt Bakew hor forsgh Schdus [ wirkshesl. Thi redul
of {he calculalion baded on The Soregn Soheduls 0 wil appear i The Tofal and & columng
Enber amounts, i arey, in columres B ard ©

A B C Tokal
Access foregn Scheduls Dhere . . ... | oN oM o 0]
Do M - 7]

If qualified foreign
taxes are $300 ($600
if MFJ) or less and

the income is from
interest, dividends,
royalties, etc, enter the
amount here only.

Do not complete the
rest of the form.

FOR MILITARY ONLY
If the foreign tax

is not passive

and greater than
$300 ($600 if MFJ)
complete Form
1116. Read each
line carefully and
enter all applicable
information.



Retirement Savings Contributions Credit

TaxWise will automatically insert Form 8880, Credit for Qualified Retirement Savings Contributions,
if the taxpayer meets eligibility criteria and any of the following are true:

1. A traditional IRA contribution is entered on Form 1040, Line 32.

2. The taxpayer or spouse Form W-2 includes Box 12 entries of D, E, F, G, H. or S.

3. Retirement Plan checked on Form W-2.
The Form 8880 will have a red exclamation point and will need to be completed prior to return completion.
Verify total contribution amounts with the taxpayer.
If the taxpayer contributed to a Roth IRA only:

1. Link to IRA worksheet from Form 1040, Line 25.

2. Enter Roth contributions on worksheet, line 20.

3. Close form.

4. Open Form 8880 and complete any red entries.

Form 8880 - Credit for Qualified Retirement Savings Contributions

{ A FosrryThisplay From List |ChHsF10 Reerarve Foum PSrdteF 2] | Close This Fom F10] L
- - - - B b i e b L S
1 Tredbonal and Roth A Sontribadestn Ioe SEE r 1 -
P |Becire dederrals b0 opasiciesd plsns
Foa ! [
. | O 1200

(]
Llectres dederrmiy Bo m 4IME) or other cpasli®ed
empdoyer plan and yoluntery employes contributions, ard
S0 {1 BDY) plan conbribalors for 2005, Ses retructions . ... .

¥ Ak s | mnd I { sty T -

Todad o1 sl Fioth Pt choinobars, phud ol {asable S2iriiions

&=

Frort Oy uisliiesd relinerinl el Thal wer s msdks aner Py
i B fard B o e ((Inciucing sctendiond ) of your 008 1
e

P8 detris tior o O

M5 diat

Note: Certain distributions received after 2003 and before the due date (including extensions) of your 2006 tax return from
any of the following types of plans must be entered on Line 4 of Form 8880

* Traditional or Roth IRAs

¢ 401(k), 403(b), governmental 457, 501(c)(18)(D), SEP, or SIMPLE plans

Do not include any:
* Military Pensions
e Distributions not taxable as the result of a rollover or a trustee-to-trustee transfer
* Distributions from your IRA (other than a Roth IRA) rolled over to your Roth IRA
¢ |Loans from a qualified employer plan treated as a distribution
¢ Distributions of excess contributions or deferrals (and income allocable to such contributions or deferrals)

e Distributions of contributions made during a tax year and returned (with any income allocable to such contributions) on
or before the due date (including extensions) for that tax year

 Distributions of dividends paid on stock held by an employee stock ownership plan under section 404 (k) 75

If you are filing a joint return, include both spouses’ amounts in both columns.

6. Other Tax
Payments



Form 1040, Page 2-Other Taxes and Payments

Other Taxes
58 Seif-empioymentiax ... .. . Form4029 [0 Form4361 [0  Exempt notary 1 | DR ~|
58 Social security and Medicans tax on tip income not reported to smployes rATA O
60 Addiional tax on FAs, other quakfied retinement plans, etc
61 Advance samed ncome credit payments from Forms(s) W2 __ .. .. ... ... ... .. <
82 Household employment taoces. Scheduls H
other taxes ... UT: |INNEEE uss: N s
e IER - R -
A07 R <ccs R o
o IR ccvo R o BN | |0
weouss: SN oco7 EEEEEEEE -1 SN
eccrr: N <c- N oo N
Form B563 attached for Form 8511, Enter date approved: [EEEEEEER
wrter EEEEESEREEEEER I |
63 Totaltax. AddinesSTthrough®2 ... . ... ... ... ... .. ...iiiiiiiioooaa. | 0l
Payments
64  Faderal incoms tax withhelkd e Form 1088 O | IR | <
B85 2005 esbrraled tax paid and &mound a:ph:d Trcm 2004 reburm _
H estimated fax waos paid in joint names and you are now divorced
erler sx-gpouse's SSN. | EEEEEEEERE anc check here
G6a Earned ncome credi [ 0
b Nontmoable combal pay election . ... .. .
[ Electing to use 2004 sarned income under he /
provisions of KETRA, section 408
67 Excess social sscurky and ter 1 RRTA inx withieid ——- 00 .|
B8 Addbional child tax credl, FormBB1Z ... ... .ovrrnncnnnnns . /... | R
69 Amound paid with request Tor extension of time to file _ \
70 Payments from ... OrFerm2430 [] Form 4135
[ Form 2825 |0,
| I

From Form 8585 .
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/
Sch EIC will be completed
automatically. Amount
will calculate based on
previous entries. Sch EIC
wkt will appear in forms
tree with red exclamation
mark.

Entered
automatically from
Sch SE

Entered
L —— automatically
from Form W-2

Volunteers do not
— prepare returns with
these taxes

Entered
automatically from

Form W-2 or Form
1099-R

Link (F9) to F/S
TaxPaid 2005
Federal Estimate/
State Payment

T~

[ Calculated
automatically




Schedule EIC—Worksheet

Complete only those questions in red.

Us Schedule EIC Earned Income Credit Worksheet 2005

L P e e e O T | EEUR111-11-1111

GQuestions to see if you can claim the earned income credit

=9

Iz your filing status married flng separately or head of household claiming a nonresident alien

Epouse?
[] Yes - STOP. You cannottakethecred® . ... .............. ¢l Mo - Go to question 2.
2 Were you or yvour spouse a qualifying EIC child of another person in 20057
B ves - STOP. You cannottakethecredt ... ............... & o - Go to question 3.
3 Was your home in the United States for more than half of the year 20052
Bl to - STOP. You cannottakethecredit .................. B ves - Go to question 4.
4 Iz your disqualified income (taxable and tax-exempt interest, dividends, net rent, and royvaky
income, capital gains, and passive income = [ over 52,7007
[J ves - STOP. You cannottakethecredt ... ............... B o - Go to question 5.
5 Do yow have at lzast one quabfying chid?
[El'Yes-Goloquestion 58 <. - - . v s v s i wa e e No - Go to question 8.
Qualifying children isted on ScheduleEIC .. ............... B I
5a If the child &= not married, check "Yes". If the child iz married, *
iz the taxpayer claiming the child as a dependent? . . ... ...... Ovyes Ode | Oives e
If “Y'es", go to question Sb.
b Could any other person claim this child for EIC? ............. Oves One | Oves e
If "v'es", confinue.
¢ Enter the chikd's relationship to the other person(s) . .. ........
d Is the other person(s) claiming the EIC based on the chid? . .. .. Ovyes Oto | Oyes Ono
e If the tie-breaker rules applied, would the child be treated
% the laxpayers qualifymngchild? . .. ........¢000oervnnnnn I:I Yes E Ho D Yes D Mo

If you took EIC on your 2004 income tax return, was the EIC reduced or dizallowed for

any reazon other than a math or cierical error?  If you did not take EIC on your 2004 tax

pibirm s Check TN o oo s o s e e Oves One
If ™ves”, Form 8362 needs to be filed with the tax return.

* If child is unmarried, check “Yes.”
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TaxWise On-Line (TWO)

A pilot program was run last year using internet based TaxWise On-Line (TWQO). This program was successful
and TWO is available as an option for sites that have full time broad band internet capability (with at least 800

kilobytes per second) for all return preparers. Table | shows the differences between TWO and desktop TaxWise.

Table 1 - Comparison of TaxWise Products

TaxWise On-line

TaxWise

2" Year Product

Standard computer based product used in the past

High Speed Internet required

Internet recommended. Internet or dial-up connec-
tivity only required to transmit returns and receive
acknowledgements and updates

EFIN, Registration Code and web address are pro-
vided for access to the UTS server. Nothing
is stored on site computers

Program CD along with EFIN and Registration
Code provided for installation on site computer(s)

No longer need to backup and restore returns.
Data is stored at UTS and can be retrieved

Ability to backup and restore returns and files

Each site computer serves as its own
transmitter

Only one computer per EFIN can be used to trans-
mit returns. Transmission can be done using dial-
up modem or broadband internet

There is high data security since no data is stored
on the computers

Data security is a concern since taxpayer informa-
tion is stored on the computer

Both interview based and form based data entry is
available

Form based data entry

TaxWise Online uses dynamic icons in place of
function keys

TaxWise Function Keys

Icons appear on toolbar and entries when applicable

Icons appear on toolbar

Does not automatically calculate, click the Refresh
icon or use Ctrl+R as you enter data. You must
save forms

Automatically calculates as you enter data

Server response times could increase input time

Software is loaded on the user’s computer, input
time should be faster

If the internet is down, the site is down and no
returns can be prepared or transmitted

If the internet is down, returns can be prepared, but
not transmitted until the internet is back up

All printing is in PDF format

Options for printing

Federal and State updates automatically apply

Download Federal and State updates from the
Electronic Filing Center or the internet

Prior year carryforward, if prior year returns pre-
pared using TWO

Ability to perform prior year carryforward if TaxWise
used to prepare prior year return
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Table 1 - Comparison of TaxWise Products (continued)

TaxWise On-line

TaxWise Desktop

No Client Letter, reports on the Report Server will
allow mail merge into a standard letter

Client Letter included

No Client Diary

Client Diary included

No Calculator

Calculator included

No customization of print packets

Customize print packets included

No non-returning client information

Non-returning client information, included if Prior
Year Carryforward was performed

No Client organizer

Client organizer included in last version of prior
year software

No Spanish forms

Spanish forms available

No non-1040 package (Puerto Rico, Miscellaneous)

All packages available

Following are guidelines for preparing returns using TWO. Only those things that are unique to TWO

are covered.
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Setting up TWO
To setup TaxWise Online as a Favorite in Internet Explorer, use the following steps:

1. Open Internet Explorer.
2. Type https://twonline.taxwise.com in the address line.

| Sckegs hittps: i foveonline L aswese, com |

3. Click on the Favorites icon.
4. Click Add to Favorites.
5. Enter the name you want the favorite to display.

Add Fawvarite

N Irbaenat Evplacar wall madd thit page ba pous Favonles kit E

W

|| Makw areadabls clfffre Carcel
Hame | TaxWise Onlire
6. Click OK.

Logging on to TWO the first time
e Select TWO from your Favorites.

The user name is case sensitive.
To logon to TaxWise Online, do the following:

e Enter your EFIN, User Name, and Password.

Ta@(Wise

Sosutiom b tha e B Borouninrsg Profoweons ©

EFIN: | |

Llugr Mamie: |

P owarard: |

[ae |



The TWO Homepage logged in as a created user

The following illustration depicts the TaxWise Online Homepage while logged in as a created
user:

I The user will have access to all returns created by the user.

Tima s el Drties By Wk ke o iy B SE
_otatm B, Hars. Hae'Sor Pl

Hi i ladris

et o

| =

A -

New Return — Select to start a new return

Open Return — Select to open existing return

Return Query — Select to check the status of any tax return
User Settings — Select to view user information

TaxWise University — Select to log into TaxWise University

Help — Select to open TaxWise Online Help
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Short-Cuts available in TWO

Short-cut Function

Ctrl-Enter (un) Override

Ctrl-Space (un) Estimate

Ctrl-R Refreshes the return
Ctrl-F Search for an entry on the page
F11 Minimizes the Internet Explorer Toolbar

Create a New Return

To start a new return, use the following steps:
1. Click the New Return icon.

TWO displays the dialog box to enter the SSN:
(3ot hew Retun —Web Page Dialog S RTES |

Social Securty Number [I T
Confirm Social Security Nimbar i -

Go 1o Internow o to Tax Foims I oz ”

2. Enter the taxpayer’'s SSN in the Social Security Number box.

3. Re-key the taxpayer's SSN in the Confirm Social Security Number box.
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There are two choices to begin the return.

1) Click the Go to Interview button to complete the appropriate interview questions, which will
pre-load forms in the TWO tree.

2) Click the Go to Tax Forms button which will allow the preparer to complete the tax return
using the forms based method. This option is very similar to TaxWise Desktop. The preparer
will complete the Main Information Sheet, open 1040 page 1 and add the appropriate forms as
they go down the 1040.

Click the Cancel button to cancel the process and return to the TWO Homepage.

Completing the Interview

The following table describes the icons used during the interview process:

Option Description

Save Return

To save return.

Close Return

Switch to Tax Forms

Switch Ta

UESSEEIEN Switch to the tax
form mode. This will display the
forms as TaxWise Desktop.

e After starting the return and selecting Go to Interview.

TWO displays the following:
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Tt Taedaise Onling Inbarainy allanws YO TO GaShET INTEmMENon Tat ddETermmris wiracn B
forrres mist e ncheded n aach reiurm

=]

Eatad of el BN b Bl GUESHons of The follwdrg scrsens, vl dinect Yo T Trode
formrs and autoimatcally fll in the tepayers infamation wherever possible, Then well nedp you

Comglite addh form

i |

The TaxWise Online Interview

The TaxWise Online Interview allows you to gather information that determines which tax forms
must be included in each return.

Based on the answers to the questions on the following screens, we’ll direct you to those forms
and automatically fill in the taxpayers information wherever possible. Then we’ll help you to
complete each form.

Read the introduction and click Next.

e (Go directly to the tax forms by clicking the Switch to Tax Forms icon at any point
during the interview process.

Step 1: Filing status



The Tadwise Online Infandewy

o [ o N K0 o o B o D N ) o £ o ) o o o S o BT

Flease choose your chent's fiing status

CiSingle

iCi Marmied Filing Saparnatahy
'::Ih'lu.rrimirFlllng Jainithy

& Head of Household

O Qualibying Widow({es) with Depandent Child

Select the filing status for your client and click Next to continue, or Previous to go back one
page.

e On each page you have the options of Next to continue, or Previous to go back one
page.

e The Help Me button displays a PDF of the Publication 17 Filing Status Decision Tree.
e TaxWise Online displays pages that correspond with the chosen answer.
Continue the interview process through Final Step 15.

Final Step: Wrapping up the interview process:

e o 2 o 3 o 3 o 5 o & o 7 o 8 o 8 o 10 e 1 o 12 e 3o 1 e 5 e

Now you're ready to complete the tax forms. The following screens are similar to actual IRS
forms. We'll present the forms you need based on the information provided so far. As you
anter mare information, we'll add any additional forms that may be required.

When youve completed all the forms, be sure to Bun Diagnostics. That way we can check to
b sure you've included all the required information

Thank you for using TadWise Online Interdew

e TWO informs you that you are ready to complete the return.
¢ Click Finish to continue.
e Fill out the forms in the tree just like TaxWise Desktop.
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Create a New Return — Go to Tax Forms
Go to Tax Forms allows the preparer to complete the tax return using the forms based method.

This option is very similar to TaxWise Desktop. The preparer will complete the Main Information
Sheet, open 1040 page 1 and add the appropriate forms as they go down the 1040.

The following table describes the icons used when completing a return from the tax forms:

Option

Previous Form Opens the previous form

Next Form

Opens the next form in
the Forms Tree

Refresh Return

selll Submits the active page for
calculation purposes

Close Return

Closes the active return

Print Return -

Hrint

Retumn

Prints the active return

Switch to Interview

@l Changes to the Interview

Run Diagnostics

Checks the return
prior to creating an electronic file

Return Status

e Check the electronic status
of the active return

Return Query

il Check the status of any tax
return

Forms List

Farme
SEU Displays the list of available
forms to be added to the active tax

return




Log Out

Log out

The following illustration displays the Refund Monitor:

Hefund Moamitar

Cumrent AGI 0

$0

Current Redund
Cheih Feten Siatug

e Displays the Current AGI
e Displays the Current Refund/Balance Due

Check Return Status displays the current e-file status of the active return.

The following illustration displays the Default forms loaded with each return:

R ionio |

[ 1040 W3
& (@ 1040 Pg 1
#6251 Pg 1

216453
— [BIRESMA Wi
- [ Summany

| AddA Form
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The following table describes the symbols used in the Forms Loaded Tree:

r. Complete Form

(=] Form loaded, but not used
B Incomplete form

w Multi-page form
Tar;gg + Copy this form

Bwz X | Remove form




Notes
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Adding Forms to a Return

Two ways to Add a Form to the active tax return:

1. Click the Add a Form icon from the Loaded Forms tree.

2. Select the Forms List icon.

The following illustration displays the Add a Form window:

-} Add a borrs = Wab Page Dialog
Search For | _E]_ﬂ:;] Search Column [Form =]
Add  Intarview Firdgral Inbervhey Shoat
Add 10480 Wk Fadaral Social Security, Othar oo Works el
Add 1080 Wi Foderal Student Laan Education Workahoat
Add 108D Wid Fadaral Leak-Back Fule bar EIC and Form &R12
_.Fu:lﬂ 10404 P Fadseral UE Individual Incomse Tax 10408 Pgl
Add 10E0ES Pgi Foderal D006 Extimated Tax Vouchers Pgi
Add  T0EDEZ Faderal W5 Indhvidual Incoms Tax 1040EZ
Add  1040NR Pgi Faderal Noaresident Allen Incoma Tax PR
add MWREE Pgi Foderal Wonresident Alian Tax 1080NR-EZ Pgi
Add  10E0Y Faderal Ealancs Dus Paymant Yowchar
Add 1040 Pgi Fadaral Amanded Individual Imcosne Tax Pgl
add 1045 Foderal application for Terdative Refund
Add 1045 Seh A Fiydgral Currarl Yeur Mol Opsrating Loss Comp
Add 1045 Wit Furdeeral HOL Casryover Pgl =
[Roteest] _close |

Restrict your form search criteria.

Search Column: I F arr vl

Type

Descriplion
Al

Enter the Form Name, Form Number or part of the form description in the Search for
box:

-‘Senr-:h For: | EI E‘BHI |

Select Go to search the forms list.

Select Clear to remove your search criteria.
Click the Add link next to the appropriate form.

Complete applicable forms and run diagnostic.



Additional Dependent Worksheet

If there are more than four dependents to list, enter the first four dependents on the Main

Information Sheet and the remaining dependents on the Additional Dependent Statement by
linking from the first dependent on Page 1 of Form 1040.

¢ Non-dependents MUST be listed on the Main Information Sheet -- they cannot be listed

on the statement.

e Children who are qualifying children for EIC or Dependent Care must be listed on the

Main Information Sheet.

The following illustration displays the link icon on 1040 page 1:

6c Dependents

Firsi nama Lasiname
FIRST jﬁ}'“ﬂ
SECOND 1 HILD
THIRD CHILD
FOURTH CHILD

e C(Click on the First Name
e C(Click on the Link icon

The following illustration displays the Entry Links window:

{8 Addl Deps- Form 1040 Line Be

Existing

e C(Click on the New Tab.

%\Eﬁ'

e | The Entry Links window defaults to Existing forms.

e Click on the Add icon next to “Addl Deps — Form 1040 Line 6¢”.
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The following illustration displays the Additional Dependent
Worksheet:

s 10410 Lime & o2 Aot mall D pes mdents 2005
Dy Ao e kip Wnes_ Delabe blank lmes by uzing the ALT and DELETE kiye.
Code =Dependenicode. Enderl, 2,003
Dependent Infsmation c

Diata Sacial Rolationship | Moo |C
Mame of sEEurity 1o n[d|T
Firstname Lagtname code biri ] namber ¥ T e | G
FIEST CHILD CHIL | 02/20/ 1595 & SON 1z [1|F
SECOND CHILD CHIL D852 me 3 DAL HTER 12 [1|F
THIRD CHILD CHIL |18 1999 -] DALMHTER 12 11 ~
FOURTH CHILD cHIL |p4naszone |3 DAUGHTER 112 [11F
FFTH CHILD CHIL |o#/18/2002 |3 SOM 12]1|F
SIXTH CHILD CHIL | D18 /2002 3 DALMSHTER iz 1|
1] o|l”
0 ol

Social Security numbers were removed for this resource guide.



Making changes to the W-2

e Open the W-2.
e Select Taxpayer or Spouse

Address on W-2 is different than the Address on the Main
Information Sheet.

e Select Check and Make Changes.
e Select the Refresh Return icon.

The following illustration displays the W-2 when Check and Make changes has been selected:

T Checkifthig W2 iz handwnlten, abered, or appears nol o be & rue We

0 Check ifthis is fhe tapayer's address shown on the W2 of

E Check and make changes & Mathis Drive
This ling is wsad OMLY for & foreign address - >

0165 ROME G

e Type the information as it appears on the W-2 in the address section. DO NOT enter
punctuation in the address line.

Select the Refresh Return icon to save the changes and to update the city and state that
corresponds with the new zip code.

e The second address line is for foreign addresses ONLY.
Turning the calculations off:

e Select Check to take calculations off of lines 3, 4, 5, and 6.
e Select Check to take calculations off of line 16, state wages.

Select the Refresh Return icon.

The following illustration displays the W-2 when calculations have been turned off.
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¢ Employers mama 3 Socisl gecurty 4 Social security

wageE b xwithheld
Employer’s care of mame. Use % for cane of, JE00] 1116
Employers agdress 5 Wi dicare & Medicare
WageE taxwithald
‘Employers Zip code, iy, and stae 16000 21
T Sacial secuitybps - Mlacabed ips
d Employes’s sodal secuynumber.  $12-99-1146 ] 0
# Employes’s name and address 9 Adwnce EIC 10 Dependent care
TEST M JUNIOR IR paym gnt benelila
I Employes’s address and Dip code 1] 1]
17 Mathis Drive
11 Momgualified plans
CALHOILE s 30701= (1]
12 Code  Amount ¥ > Yoar 1 Onhar Oualifies for
|| 0 _ ferpror Tipe Amourd Farm B850
B BT BN N I— r
| | 0 USERRA 0 r
| | Q __  coniibutlion F
13 Stattory Rafiremant Third party —
CLTA T glan sk pay RR = Ralmad, T= T RAT1: [!]
L | C RRTZ: _ o RRTM ____ 0

15 Siate Srate 1D pumber | 16 Stwages |17 Steletss | 18 Locweges | 19 Localtax | 20 Local mame

o 0 o L |

e Enter the appropriate wages and withholding in the fields with blue underlines.
DO NOT override and enter wages directly without checking the boxes to remove
calculations.



djoH aui-uQ
asimxeL "0}

Notes
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TaxWise Online Help

e Select the Help icon from the homepage or from inside a tax return.
¢ TaxWise Online help opens in a separate browser window.

The following illustration displays the TaxWise Online help window:
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About TaxkWise COnline
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ML LG 1w, Cniine wilsd sl abe ol ki o antrypplion ord i2arage Gidenly 30 dur ddrebed yinrilidnd dila = eafe
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% fdding Users and Groups

| Cresting a Feturn

T Form Help

e Select the topic line to display detailed help information.

] 1A Diyslisr - Sl pesaol Dl wrveed! E ssbarer

Adding TaxWize Online as a Favorite in Intemet Explarer
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e Select the open book to close the topic.
e Enter keywords in the Search Box and click Go. This will display a list of choices that are
in the help file.

Type im the wond(s) to seanch For:

= @

Ahdire N Lers

AsSIQnIng Adminestrative Bights bo More Than
Crestine Retum Templates
Enkrochucing the Admin Liser Functions

Main Infio

Price Sheet

The TaxWeise Home Page

Liier Fuunctions

State Help

e State Help files are maintained in the TaxWise Knowledge Base.
e Access these files by using the Assistance search box on the homepage.
e Type XX (state abbreviation) State Help and click Go.

Search for

[GA State Held Gof

e The knowledge base entry will open in a separate window.

The following illustration displays the knowledge base.

Elllul Arwwers (Page | ol 37) - Microsolt Inbemet Erploners

Fin E® Wiew Foeories Tisk  Help
O - @ - 1F) @) | Psewr yreemes @] (3 5 i - B
|ﬂ Ftp: kb bacosies. oo soriphekhass. cfiglphp scs ferdesan)ebd_slp. phptp_pagee=1 lp_ncf_Fuge "o bpaansrt Thary M lap_scf_Facp®cia]

E" rl ..:i_h"-.‘k Vise

Knewledge Base Home L0008 Submit a Suggestion  User Pradile

Yol Llii% Search Teal F! Enirih Tig
|-I'l-ll'|' | | I
|l'|l-c|1n | IIJlulll\.l. =l I ﬂm
543 Anseers Found FI-:II -| of 3F | 3
EIEE'_EIII:IE-
:I: GA Slale Halp 020 FiAE
2 W Statn Hilp III-IIII IR FALE
N3 P& atate help 1040 D2 TR
B m state help %] 20 T
_’_: W alabe Balp 1040 [relg et o
BE M siabe kalp 1040 i Tyl i i 5
B TR slabe Bugle 110l i il el w5
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e Select State Help.
e Select the PDF attachment.
e The following illustration displays the State Help PDF

e+ BEIE AP Wl B (2= aEE 3
e e e T T e e I L N | - |
II i " ™ -

L

Eﬂ" ; '.1[!:-]:.__“ "El"' iy

X

Georgia
Using the Geargla Individual Program
ipdling Addresess oo Fen wisln Clok hate

Intermed linka to state publicationa and web sites; Chck hers

Fusf, read v Siale Redorn Preporabon neruchions Than, pross e Seck Sollon e e o el
mﬁrﬁmummm Spaciic insnchons for s slale program ane

Naw for 2005

Gt g 05 Mo CONFOITTING 30 By el Seechion 179 damdant of 5005 000 for quakifesd irssats
parcharsed in 2005 H you have acsats thal quakty Tor the sxiended borus depocobon, 5o ha
et sochon i rafruchons

Goorge 5 Soceplng T sakrs ta deduchon os an Semized doeducion

Special Depreclation Allowance Included in the Jobs Creation and Worker
Ansistance Act of 2002 and the Jobs and Srowih Tax Rellef Reconciliation Act of

003

el Tt Ay By P e rurrm ar wraes reeed Shel mond rerslveern e Fan

e Search the PDF for form specific help and county codes.
e | Save the PDF to your computer for future reference.
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Setting the Return Stage
Return stage helps you manage your returns. The return stage is visible in the return list.
TaxWise Online comes with the following pre-defined return stages:

Ready to Review
Ready to Transmit
Waiting on Signature
Waiting on Tax Info
Rejected

Complete

Paper

Setting the return stage from inside the tax return:

e Open the return.
e Select the Return Status icon.

Setting the return stage from the TWO homepage:

The following illustration displays the Return Status dialog window:

-} E-File Status - Microsolt Internet Explorer = |I:l|.5|

Status Sent

Date Created 1132006
Date Sent 141372006
Date Rejected

Date Accepted

DCH 040095-00001

Rglum Stage [ d

Close |

Click the return stage arrow.

Select the appropriate return stage.

Click the Close button.

Close the return.

PDF created with pdfFactory Pro trial version www.pdffactory.com
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Running Diagnostics and Creating an Electronic File

e Select the Run Diagnostics icon for the active return.

The following illustration displays the diagnostics details:

Dhagroslics Rosulls

Eleciromnsc | ilag oo

EUM Lhngreonben
Pl e | Yem Lrn Yem s aska 1noued

10 bEh

Wi SSepesraoent THE-ImM i Ft Sl T

b ubomostedd sl

Correct all e-file errors.
Select the Run Diagnostics icon again.

e The following illustration displays the diagnostics details after all

e-file errors have been corrected:

Deignashcs Hesulls

55N Diagnosics
Mo oty Yaar Bom Yo Baued e laned

Sample Feum N1 1560 2005 Hew ork
Teat depandent -2 211 Lirassigned LB BHOWH STATE

55N W amings

W amings

Dwarnddan aning

[Extemaind enlnies

[l

Mo scon Bng emin deteckd

Select the Mark as Ready to E-file checkbox.
Close the return.

Complete this step prior to printing the return. This will print the DCN on Forms

8453/8879.
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Printing the Active Tax Return

e Select the Print Return icon.
e Must disable pop-up blockers.

The following illustration displays the generating PDF dialog box:

J http: )/ gatvwonline.t aowise, oo, Frl!llﬂﬂtrnﬂ_;-m

A FOF is being generated for this retum

Fleass wail

t Adihe
wnﬁj Close |

The following illustration displays the printing return dialog box:

5 Ia=vere Onlree - =Microsolt Internet

A PDF for this return has been generated
Digrwm igad FOIF Betum

1o wall neted Sudobie Feade o open and prnt pour e

= oo |

Adobe 6.0 or higher is required to print returns.
e | Click the Adobe Reader link to download the latest version of Adobe Reader.

e Select Close to close the PDF dialog window.
e Click the Download PDF Return link.
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The following illustration displays the File download box:
FileDownload
Do you want to open or save this file?

lm Hame: 227-99:1146.FOF
Type: Hdohe Scrobat 7.0 Document, 596 KB

Fiome  qa.benoniins, baosise com

Open Save | [ Concel

mhﬁmhlrnutﬂ;mhmu‘d.‘mﬂ-;mpﬂm
poir coenpubar. [ pou da ol st 1he seiies, do nob opsn of
sarve this fle. \What's the righ?

e Select Open to display a PDF of the return.

Select “Open” and not “Save”. Selecting “Save” will
install the PDF onto the computer. The PDF contains
sensitive information that is difficult to remove.

e Select Cancel to cancel the printing process.

The following illustration displays the PDF of the tax return:

Fo B Ba HAJERr Wl & @ "8 = b

LY - ToEeae- ‘._....{_I,_-_. ol R [ W _'L..I_.g..... R A et

UE 1041 Main |nlgrmation Shest FOGE ]
FRFKTE (BEECT Rt [ P

A S =R |
i i r e [ LT

Pl

iy Pl b g B ]

"':E-'..m'-: :rl;r ﬂ...,iW
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Printing from the User Homepage

e Select the Print Return link.

The following illustration displays the Print Return dialog box:

3 Print Returns - Web Page Dialog

Seled returns o be prnted.
First Name Last Name
M 225991148
I 226-99-1146
[C 22749-1146  SAMPLE RETURN

| select all I unsalact a]II

Submit T Closa

e Select the appropriate returns to print.
e Select the Submit button.
e Click OK to confirm the selected returns to print.

rMicroselt Internet Explorer x|

2 ) The selected returns vl be printed, Chck O to confirm.

| concel |
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The following illustration displays the Get Document dialog box:

i} -- Wieh Page Dialog ' il i

Click an the *Get Document® link 1o download each refum to your computer, You will need
Adobe Readerio open and pnnt @ach retum. Click the "Adobe Raadar® icon if vou do not

already hawve it mstalled.

[ First Mame Last Name Status | Download Link
225-99-1146 Complete  [Get Document
226-99-1146 Complete  Get Document
227991146 SAMPLE RETURM Complete  Get Document

P |
“.!-‘"" -

e Select the appropriate Get Document link to display the PDF.
o C(Click the Close button after printing the appropriate returns.
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Printing from PDF

The PDF will contain one completed copy of each completed form inside the tax return.

e Open the File menu.
e Select Print...
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The following illustration displays the Adobe print dialog box:

r~ Prirter
Y= 124 - Proygelie:
Stahtr  Ready [ Print to fle
Iype:  HFP Loscelot PO B ones FUL ™ Print rolor as hlack
r~ Pairk Range ~ Prowiew
= Al 3 85
 Uumrent wicw -
€ Luent page . R
r F'aganalmntll b [ — m—
SLH:ri'et]lh]I pages nianga d [T Reverse page: 5;____ —
;H—-—“—H—-——E'_._J
W
bage Handi — —
Copies: |1 = W Cotae 1 — : -
Fage 5caling I!:ihuri-c large: pages :I = — - = =
v Auto-Rotate and Center
— ‘e m!?!w =
™ Choose Paper Source by POF page tize = A :
gt nln
e
Print What: L ooumnicnl =
|Docume [ Urits: Inches  Zoom: 94%
Pontng Tps | | Advanced | UK. Lancal

Defaults to your Windows default printer.
Scenario: Print 2 copies of the return and 3 copies of the Form 8453.

e Increase the number of copies to 2 to print the first 2 copies of the return.
e Print the 3rd copy of the 8453 by printing the specific page.
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12.

13.
14.
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Completing a Return in TaxWise®

. Complete applicable state forms.
. Look in tree for forms with red exclamation marks.

* Open form and look for red entries, then correct or complete.

* A red block with a zero in it does not necessarily prevent a return being e-filed. If the
diagnostic does not indicate error, then it will not be a problem.

Check return. Press F7 to see Tax Return Summary.
* Review with taxpayer. Click OK to close the summary.
e See balance due issues and payments.

. If e-filing and taxpayer agrees to Self-Select PIN, return to the Main Information Screen to

complete the Self-Select PIN information.

If return is a paper filing, check that Main Info Screen has Paper selected for Type of Return.
Check that state form reflects the taxpayer choice as well.

Run Diagnostics.

* Review warnings to see if any changes are needed.

 |If there are any filing errors, click “Next Entry” button in mid-screen (form to correct will be in
lower screen and cursor will be on error) and make necessary correction. Continue until all
errors are corrected. Rerun diagnostics.

* When there are no electronic errors, if you want to e-file the return, click e-file button (mid-
screen), click OK (e-file created). Click close to go back to tax return.

* Quality Review. (The quality review can be done either here or after printing) If errors are
found, correct, rerun diagnostic and recreate e-file.

On tool bar, click on blue check mark, Ready to File? and select appropriate response.

. Print return, for e-file returns:

e |If Form 8453 is used, 3 copies required
* For Self-Select PIN, no additional form
e For Practitioner PIN, 2 copies of Form 8879 required

. Collate return and review with taxpayer.
. For e-file return, use applicable approach:

e Form 8453, obtain original signature prior to transmission
» Self-Select PIN, taxpayer must enter PIN in TaxWise before transmission
* Practitioner PIN, obtain original signature on Form 8879 before transmission

If the return is a joint return, advise the taxpayer that it will not be electronically transmitted until
both signatures or PINs, as applicable, are entered. If you create an e-file and then taxpayer
chooses not to e-file, erase the e-file (Tools, Utilities/Setup Options, File, Erase e-file).

For a paper return, advise the taxpayer to;

e Sign and date the return (Federal and state, if applicable)

* Also have the spouse sign the return, if a joint return.

* Attach copies of Forms W-2 and any Forms 1099 with withholding.
e Attach a copy of the Federal return to the state return.

If a child cannot sign his or her name, the parent or guardian can sign the child’s name in the
space provided followed by the words: By (parent or guardian signature) parent or guardian for
minor child.

Follow “Distributing Copies of Return” shown later in this section.
At end of session, transfer e-files to transmitting computer (unless computers are networked).
. Complete site log, if applicable.



PIN Guidelines

SELF-SELECT PIN - SPEC partners should actively promote the use of the self-select PIN, which
eliminates all paper signature documents. Consult your site e-file Administrator for more information on PIN
signature options.

Why? It eliminates the requirement for Form 8453, U.S. Individual Income Tax Declaration for an IRS
e-file Return, and Form 8879, IRS e-file Signature Authorization.

Who? Individuals who filed Forms 1040, 1040A, and 1040EZ the previous year are eligible, along
with individuals who did not file a tax return in the previous year and are at least 16 years of age by
December 31, 2006.

What? The Self-Select PIN option allows taxpayers to electronically sign their e-filed return by
entering a five-digit PIN. The PIN can be any five numbers except all zeros. If filing a joint return, a
PIN is needed for the taxpayer and their spouse. The taxpayer does not need to: register the PIN with
the IRS before filing; or contact the IRS to get a PIN. If this confuses the taxpayer suggest that they
consider entering their zip code.

When/where? After the return is completed and quality reviewed, return to the Main Information
Sheet and see if the return qualifies for Self-Select PIN. Exceptions are provided under “Who cannot
use the Self-Select PIN” shown below. For sites using TaxWise software, the software provides an
indicator to identify the return as eligible for the Self-Select PIN.

If the return qualifies and the taxpayer(s) chooses to use the Self-Select PIN, complete the required
information. For users of TaxWise software, the required information is on the Main Information Sheet.
The IRS uses the taxpayer(s) date of birth and last tax year’s original Adjusted Gross Income (AGl) or
Prior Year PIN (new this year) to verify identity.

Note: If taxpayer filed an amended return, use AGI from the first return filed.

Who cannot use Self-Select PIN?
Some forms need to be attached to a Form 8453 (U.S Individual Income Tax Declaration for an IRS e-
file Return) in order to be e-filed. Taxpayers filing the following forms would not be eligible to use the
Self-Select PIN option:
* Primary Taxpayers under age 16 who have never filed a tax return.
» Secondary Taxpayers (spouse) under age 16 who did not file in the prior year.
* Taxpayers who filed Forms 1040-NR or 1040-SS in the prior tax year.
* Taxpayers whose return requires attachments other than Forms W-2, W-2G, or 1099-R.
 Taxpayers required to file the following forms, which must be attached to Form 8453, U.S. Individual
Income Tax Declaration for an IRS e-file Return:
— Form 3115, Application for Change in Accounting Method
— Form 3468, Investment Credit (if Historic Structure Certificate is required)
— Form 5713, International Boycott Report
— Form 8283, Non-Cash Charitable Contributions (if using Part B)
— Form 8332, Release of Claim to Exemption for Children of Divorced or Separated Parents
— Form 8858, Information Return of U.S. Persons With Respect To Foreign Disregarded Entities
— Form 8885, Health Coverage Tax Credit
— Schedule D-1, Continuation Sheet for Schedule D
— Form 1098-C, Contributions to Motor Vehicles, Boats, and Airplanes
— Form 4136, Credit for Federal Tax Paid on Fuels
— Form 8864, Biodiesel and Renewable Diesel Fuels Credit (if Certificate and/or reseller statement is
required)
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How to use the Self-Select PIN option in TaxWise?

* Go to the “Main Information Sheet”

* Scroll to “Practitioners PIN” for both the Self-Select and Practitioner PIN programs. Enter “98765.
(This is the designated ERO PIN for volunteer sites and can be set as a default.) DO NOT check the
box below it.

* Tab to “The income tax return” and place an “X” in the box. (This can be set as a default.)

* Enter the taxpayer’s Prior Year PIN or original AGI from last tax year’s federal tax return. If married
filing a joint return, the AGI for the spouse will be the same as the taxpayer. If the taxpayers filed
separate returns in the prior year, the Spouse’s AGI will need to be overridden before it can be
entered. If the AGI is negative, enter the negative amount. (For Taxpayers who didn’t file last tax year,
filed after December 9 of the current tax year, or the taxpayer “did not need to file a prior year tax
return” enter zero (“0”) for the adjusted gross income. Do not leave this field blank.)

* Ask the taxpayer (and spouse if married filing a joint return) to enter any 5 numbers for

a PIN (not all zeros).

* Enter the date.

* Put an “X” in the “I do not authorize” box. (This can be set as a default.)

* Close form.

* Copies of any Forms W-2, W-2G, and 1099 that have withholding must be retained until December
31st of the processing year. Suggestion: Since you should remove the Form 8879 from your “Print
Packet” for the Self-Select PIN process, these forms may be attached to the printed copy of the Main
Information sheet that prints from TaxWise.

Removal of Form 8879 from the “Print Packets:” The following procedures should be taken
only when Self-Select PIN option is used. TaxWise® software is programmed to print Form 8879

each time the Self-Select PIN or Practitioner PIN option is used. Per instructions for Form 8879: If the
Practitioner PIN option is not used, and the taxpayer enters his/her own PIN, Form 8879 does not
need to be printed and retained. To eliminate the automatic print of Form 8879 when the Self-Select
PIN is used, change to edit this, you would Edit your “Print Packets” by taking the following these steps:
* Go to “Tools”

* Select “Utilities/Setup Options.”

* Select “Setup.”

* Select “View/Edit Print Packets.”

* Highlight the “8879 - 1040 e-file signature Authorization” form on the right side under “Selected
Forms to Use.”

* Right click and choose “Remove.”

Caution: TaxWise software users - Do not delete Form 8879 from your “TaxWise Tree”. The
information contained in this form must be included in the e-file.
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Practitioner PIN Guidelines
The Practitioner PIN option is an additional electronic signature option for taxpayers.

Why?

* Neither the taxpayer’s date of birth nor the prior year AGI is needed to use the Practitioner PIN.

* Unlike Form 8453, Form 8879 is not mailed to IRS processing centers for association with the
electronic return.

* Reduction of year-end administrative duties associated with the burden of Forms 8453 and the IRS’
ability to match these forms with the electronic return.

Who is eligible to Use the Practitioner PIN?

* Taxpayers who are eligible to file Forms 1040, 1040A, or 1040EZ.

* Military personnel residing overseas with APO/FPO addresses

* U.S. Citizens and resident aliens residing in the American possessions of the Virgin Island, Puerto
Rico, American Samoa, Guam and Northern Marianas, or with foreign country addresses

* Taxpayers filing a Form 4868, Extension of Time to File

* There is no age limit

What? The Practitioner PIN option authorizes the return preparer to enter the taxpayer’s PIN on
their behalf. To use the Practitioner PIN, the return preparer must be able to verify the identity of the
taxpayer(s) and the taxpayer(s) must sign Form 8879, IRS e-file Signature Authorization, granting
permission to the preparer to enter their PIN. Signed Form 8879 and copies of Forms W-2, W-2G,
and 1099-R must be retained for three years from the return’s due date or the IRS received date,
whichever is later.

Who cannot use the Practitioner PIN?

Some forms need to be attached to a Form 8453 (U.S Individual Income Tax Declaration for an IRS
e-file Return) in order to be e-filed. Taxpayers filing the following forms would not be eligible to use the
Practitioner PIN option:

* Form 3115, Application for Change in Accounting Method

* Form 3468, Computation of Investment Credit (if Historic Structure Certificate is required)

* Form 5713, International Boycott Report

* Form 8283, Non-cash Charitable Contributions (if using section B)

* Form 8332, Release of Claim to Exemption for Children of Divorced or Separated Parents

* Form 8858, Information Return of U. S. Persons with Respect to Foreign Disregarded Entities, and
* Form 8885, Health Coverage Tax Credit

e Schedule D-1, Continuation Sheet for Schedule D

* Form 1098-C, Contributions to Motor Vehicles, Boats, and Airplanes

* Form 4136, Credit for Federal Tax Paid on Fuels

* Form 8864, Biodiesel and Renewable Diesel Fuels Credit (if Certificate and/or reseller statement is
required)
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How to use the Practitioner PIN option in TaxWise?

* Go to “Main Information Sheet.”

* Scroll to the Self-Select and Practitioner PIN(s) section.

» Enter the ERO PIN. All e-file sites use ERO PIN “98765.” (This can be set as a default.)

* Check the box below the PIN field to select the Practitioner PIN option.

* The volunteer may enter the taxpayer(s) PIN in the electronic return record on the Main Information
Sheet before the taxpayer(s) signs Form 8879, but the taxpayer(s) must sign and date the form BEFORE
THE e-file ADMINISTRATOR transmits the electronic submission of the return.

* Tab to “The income tax return” and place an “X” in the box. (This can be set as a default.)

* Tab to the Taxpayer/Spouse PIN section and enter a pin for the taxpayer(s), check “l Authorize” and
enter the date.

* Print the return and two copies of Form 8879 (Form 8878, if filing Form 4868, Application for
Automatic Extension of Time to File). Provide one copy to the taxpayer for their record and have

the taxpayer(s) sign the second copy. Attach a copy of any Forms W-2, W-2G and 1099 that have
withholding to the signed copy. If the spouse is not available for signature, the taxpayer may take the
8879 home for signature and then return the completed document. The 8879 must be signed before
the e-file Administrator transmits the return.

e In Part lll, the volunteer must enter the EROs (volunteer’s) signature, which consists of the site
name, SIDN, and current date..

* Form 8879 and Forms W-2, W-2G, and 1099-R must be retained by the IRS SPEC Territorial Office
for three years from the return’s due date or the IRS received date, whichever is later. Volunteer sites
should use the same process in retaining the Form 8879, as is used in retaining Forms 8453.
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Return Signature

A return is not considered a valid return unless it is signed. Both spouses must sign if the return is
filed jointly. The return should be dated and the occupation lines should be completed.

Child’s Return
If a child cannot sign his or her name, the parent or guardian can sign the child’s name in the space
provided followed by the words “By (parent or guardian signature), parent or guardian for minor child.”

Deceased Taxpayer

If a taxpayer died before filing the return, the taxpayer’s spouse or personal representative may
have to file and sign a return for the person who died. A personal representative can be an executor,
administrator, or anyone who is in charge of the decedent’s property.

If the taxpayer did not have to file a return but had tax withheld, a return must be filed to get a refund.

Filing Returns of Deceased Taxpayers
If filing a paper return, write “Deceased,” the decedent’s name, and the date of death across the top of
the tax return.

If the spouse died during the year and the surviving spouse did not remarry, a joint return can be filed.
Write “Filing as surviving spouse” in the area where the taxpayer would have signed. If someone else
is the personal representative, he or she must also sign.

Filing Returns for Deceased Taxpayers - Using TaxWise

If the taxpayer or spouse died in 2006 or 2007, the “Name line 2” must be completed on the Main Info
Sheet. Type the name of the person filing the return for the deceased person. Do not (underline not)
type the percent (%) sign; type only the name. This may be the surviving spouse if the filing status is
MFJ, or a personal representative such as an executor, administrator, or anyone who is in charge of
the deceased taxpayer’s property.

In the “Taxpayer Information” section of the Main Info Screen, the “Date of death” for the taxpayer
must be entered.

Claiming a Refund for a Deceased Person

If a surviving spouse is filing a joint return with the decedent, file the tax return to claim the refund.
Court appointed representatives should file the return and attach a copy of the certificate that shows
their appointment. All other filers requesting the decedent’s refund should file the return and attach
Form 1310.
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Pointers for Direct Deposit of Refunds

1. Using a voided check as proof of account, verify:
* Routing Transit Number (RTN). The RTN must contain 9 digits and begin with 01 through 12
or 21 through 32.
* Depositor Account Number (DAN). The DAN can be up to 17 characters. Omit spaces, the
actual check number, special symbols, and the dollar amounts on canceled checks.
2. Double check the RTN of the financial institution before the return is transmitted if:
* You are unfamiliar with the financial institution. (Some types of accounts that exist through
brokerage firms cannot accept Direct Deposits.)
* The RTN is for a credit union, which is payable through another financial institution. The
taxpayer should contact their credit union for the correct RTN.
3. Entering the incorrect RTN and/or DAN will result in a 4-6 week delay of the refund! If the Direct

Deposit is voided, a paper check will automatically be mailed to the address on the electronic tax
form.

Caution: Financial institutions gener-
ally do not allow a joint refund to be
e deposited into an individual account.

The IRS is not responsible if a financial
institution refuses a Direct Deposit.

Note: The routing and account numbers may
be in different places on the check.

Paul Maple 1234

Deborah Maple 19 -0000-0000
1234 Windy Oaks Drive
Anytown, MD 20000

PAY TO THE
ORDER OF $

Routing Account DOLLARS

ANYTOWN BANK Number Number

Do Not include
Anytown, MD 20000

the check number
For / / /

:250250025: 20202086 1234

TaxWise®:

Direct deposit information needs to be entered on both the Main Information Sheet and 1040 or
1040A, page 2. Also enter the information on the applicable on state forms.

Note: Do not use a checking account deposit slip as proof of account because the routing numbers
may be different.
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Distributing Copies of Returns

Taxpayer

e Form 1040 with all forms/schedules including Form 8453, if Self-Select PIN is not used or Form
8879 if Practitioner is used.

e Form 8332, if applicable

» Original Power of Attorney, if applicable

» State forms/schedules, as applicable

* All other taxpayer documents including Forms W-2 and Forms 1099

 |f Self-Select PIN is used, no other distribution of forms is needed. Otherwise complete
the following:

IRS Processing Center (for e-filed return—after acknowledgement received)
* Form 8453 with original signature
* Copy of Form 8332, if applicable
* Copy of Power of Attorney, if applicable
* Any other required attachments

IRS SPEC Territory Office (As directed; generally at the end of the season)
* Form 8453 or Form 8879 with original signature
* Form 8332, if applicable
* Copy of Power of Attorney, if applicable
e Copy Forms 1099, if required, and Forms W-2.
* Any other required attachments
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Balance Due Returns
(See Form 1040, 1040A or 1040EZ Instructions for additional information)

Do not have to pay if balance due is $1

Payment in full due by April 16, 2007 to save interest and penalties

Taxpayer should file their return by April 16, 2007 to avoid a failure to file penalty.
Taxpayer may ask to make monthly installment payments

No cash payments

Payment Options
1. Check, money order, or credit card payments

Caution: Do not attach
payment or Form 1040-V to
the taxpayer’s Form 8453.

Do not attach the payment to the return

Make check or money order payable to “United States Treasury”

In remarks write “2005 Form 1040, 1040A or 1040EZ”

Write name, address, daytime phone number and SSN/ITIN on the payment

If filing a joint return, enter the SSN/ITIN shown first on the return

Submit the payment with a properly completed Form 1040V, Payment Voucher

2. Credit Card payments

American Express®, Discover®, Mastercard® or Visa® Cards accepted
A convenience fee will be charged by the service providers:

Link2Gov Corporation Official Payment Corporation
1-888-PAY-1040°" (1-888-729-1040) 1-800-2PAY-TAXSM (1-800-272-9829)
1-888-658-5465 (Customer Service) 1-877-754-4413 (Customer Service)
www.Pay1040.com www.officialpayments.com

See instruction booklet or call service provider for details

3. Electronic Funds Withdrawal

e-filing allows taxpayer to file their return early and schedule their payment for withdrawal from
their checking or savings account on a future date up to April 16, 2007.
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If this option is chosen for an electronic return prepared using TaxWise:

First, enter the bank account information on the Main Information Screen.
Make the selection for direct debit on the bottom of Form 1040/1040A, page 2 or Form
1040EZ, page 1. Check the “Yes” box below “Amount You Owe”
Complete Form “ACH 1040/ES”, Direct Debit for Balance Due or One Estimated Tax
Payment.

e C(Click “2006 income tax balance due:”

e Re-enter bank account information.

* Enter “Requested payment date.”
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Calendar Year 2007 IRS e-file Refund Cycle Chart

Transmitted and Direct Paper Transmitted and Direct Paper
accepted (by 11:00 am) | Deposit Check accepted (by 11:00 am) | Deposit Check
between... Sent* Mailed* between... Sent* Mailed*
Jan12and Jan 18 2007 | Jan 26, 2007 | Feb 2, 2007 May 31 and Jun 7 2007 Jun 15, 2007 |[Jun 22,2007
Jan 18 and Jan 25 2007 Feb2,2007 |Feb9, 2007 Jun 7 and Jun 14 2007 Jun 22,2007 |Jun 29, 2007
Jan 25 and Feb 1 2007 Feb 9,2007 | Feb 16, 2007 Jun14and Jun 212007 [Jun 29,2007 |Jul6,2007
Feb 1 and Feb 8 2007 Feb 16, 2007 | Feb 23, 2007 Jun21andJun 282007 [Jul6,2007 |Jul 13,2007
Feb 8 and Feb 15 2007 Feb 23,2007 | Mar 2, 2007 Jun 28 and Jul 5 2007 Jul 13,2007 |Jul 20, 2007
Feb 15 and Feb 22 2007 | Mar 2, 2007 [ Mar 9, 2007 Jul'5and Jul 12 2007 Jul 20, 2007 [ Jul 27, 2007
Feb 22 and Mar 1 2007 Mar 9, 2007 | Mar 16, 2007 Jul 12 and Jul 19 2007 Jul 27,2007 [ Aug 3, 2007
Mar 1 and Mar 82007 | Mar 16,2007 | Mar 23, 2007 Jul 19.and Jul 26 2007 | Aug 3, 2007 | Aug 10, 2007
Mar 8 and Mar 152007 | Mar 23, 2007 | Mar 30, 2007 Jul 26 and Aug 22007 | Aug 10, 2007 | Aug 17, 2007
Mar 15 and Mar 22 2007 | Mar 30, 2007 | Apr 6, 2007 Aug 2 and Aug 92007 | Aug 17,2007 | Aug 24, 2007
Mar 22 and Mar 292007 | Apr 6, 2007 | Apr 13, 2007 Aug 9 and Aug 16 2007 | Aug 24, 2007 | Aug 31, 2007
Mar 29 and Apr 52007 | Apr 13,2007 | Apr 20, 2007 Aug 16 and Aug 23 2007 | Aug 31, 2007 | Sep 7, 2007
Apr5and Apr 122007 | Apr 20,2007 | Apr 27, 2007 Aug 23 and Aug 30 2007 | Sep 7, 2007 | Sep 14, 2007
Apr 12 and Apr 192007 | Apr 27,2007 | May 4, 2007 Aug 30 and Sep 6 2007 | Sep 14, 2007 | Sep 21, 2007
Apr19and Apr26 2007 | May 4, 2007 | May 11, 2007 Sep 6 and Sep 13 2007 Sep 21,2007 | Sep 28, 2007
Apr 26 and May 32007 | May 11,2007 | May 18, 2007 Sep 13 and Sep 20 2007 | Sep 28, 2007_| Oct 5, 2007
May 3 and May 10 2007 | May 18, 2007 | May 25, 2007 Sep 20 and Sep 27 2007 [ Oct 5, 2007 | Oct 12, 2007
May 10 and May 17 2007 | May 25, 2007 {Jun 1, 2007 Sep 27 and QOct 4 2007 Oct 12,2007 | Oct 19, 2007
May 17 and May 24 2007 |Jun1,2007 |[Jun 8, 2007 Oct 4 and Oct 11 2007 Oct 19,2007 | Oct 26, 2007
May 24 and May 31 2007 |Jun 8, 2007 |[Jun 15,2007 Oct 11 and Oct 18 2007 Oct 26, 2007 | Nov 2, 2007
Oct 18 and Oct 252007 [ Nov 2, 2007 [ Nov 9, 2007

*The IRS does not guarantee a specific date that a refund will be deposited into a
taxpayer’s financial institution account or mailed.

Refund Inquiries: Taxpayers should wait at least three weeks from the time the
electronic return data is acknowledged as accepted by the IRS before checking
the status of a refund. To check the status of a refund, call TeleTax at 1-800-829-
4477 (toll free) or go to www.irs.gov and click on “Where’s My Refund.”
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Aiert /N

Avoip Processing DeLays - INcorRrRECT SSN/ITIN Usace

The incorrect use of SSNs/ITINs can lead to delays in a taxpayer receiving a refund. There are two types
of incorrect usage:

 Using a SSN/ITIN that was not assigned to the taxpayer (i.e., using some other person’s SSN/ITIN).

 Usage of a correct SSN/ITIN by more than one taxpayer (i.e., two taxpayers filing separately and
claiming the same dependents).

Avert /N

THERE'S A PLACE FOR YOU ON THE IRS INTERNET SITE
Visit the Partner Products and Volunteer Resource Center for information on the latest hot topics
For example:

* Information on new tax law - Split Refunds, Telephone Excise Tax Refund and the Heroes Earned
Retirement Opportunities (HERO) Act

* Disaster Relief
and, Information you can use to prepare a quality return:
 Volunteer Return Preparation Program (VRPP) Quality Improvement Process for tax year 2006

* Volunteer Quality Alerts contain the latest volunteer tax law updates and other helpful tips throughout
the filing season

* Site Identification Number should be used on all returns you prepare

Log-on at www.IRS.gov — Keyword: Volunteer Network
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Contact Information for Volunteers

TaxWise
TaxWise Volunteer Support 1-800-411-6391(do not give to the public)
TaxWise Toll-Free Transmission 1-800-829-5945
TaxWise via E-Mail customer.support@taxwise.com
TaxWise Website www.taxwise.com

Internal Revenue Service

VITA/TCE Hotline (for volunteer use only) 1-800-829-8482 (800-TAX-VITA)
IRS e-file Help Desk 1-866-255-0654
Foreign Student/Scholar Issues 1-215-516-2000 (not toll-free)
or to e-mail a question www.irs.gov/taxlaw- select Alien issues
IRS SPEC Territory Office
Enterprise Service Desk (Help Desk) 1-866-7HELP4U (1-866-743-5748)

State Department of Revenue

State Volunteer Hotline

State e-file Help Desk

State General Information

State Tax Forms Distribution Center
State Website
Partner Point of Contact

Contact Information for Taxpayers

IRS Tax-Help 1-800-829-1040
IRS Refund Hotline 1-800-829-1954
Where’s My Refund Website WWW.irs.gov

IRS Forms and Publications 1-800-829-3676
IRS Taxpayer Advocate 1-877-777-4778
IRS Tax-Help for Deaf (TDD) 1-800-829-4059

Social Security Administration 1-800-772-1213




Department of the Treasury — Internal Revenue Service

Form 8158 (EN/SP) i y )
(Rev. August 2006) Quality Review Checklist

Instructions: This form is to be used by certified volunteers responsible for reviewing the accuracy of the
taxpayers’ return prior to obtaining the taxpayers’ signature. The reviewer should compare the return with
the Intake and Interview Sheet (IRS or partner developed) and all available supporting documents.
Supporting documents include Forms W-2 and 1099, taxpayers’ checking or savings bank account
routing numbers (for refund deposits), taxpayer proof of identity, prior year return, etc.

Certified Quality Reviewer: Check each box as you verify that the review step is complete.

Verify that the:

[ Intake sheet was fully completed and used to prepare each tax return.
Note: If an intake & interview sheet was not used or was not fully completed, ask the
volunteer to fully complete the intake sheet with the taxpayer prior to the quality
review process.

[J Names and social security numbers (SSN) or individual taxpayer identification
numbers (ITIN) on the return match the intake sheet and supporting documents.

[] Taxpayers’ address on the return matches the intake sheet.

[] Filing status on the return was determined by using the available information and/or
Publication 4012, Volunteer Resource Guide. It should also match the intake sheet.

[ Dependency exemptions on the return were determined by using the available information
and/or Publication 4012, Volunteer Resource Guide. They should also match the intake sheet.

[ ] All income indicated on the intake sheet and supporting documents is included on the return.

] All adjustments, deductions and credits indicated on the intake sheet and supporting
documents are included on the return.

L1 All withholding and/or estimated tax payments shown on the supporting documents
have been included on the return.

[] Direct deposit or Debit information on the return matches the customer’s checking/saving
account information.

[] Site Identification Number (SIDN) is correct and entered on the return.

No Errors Identified

] Return is ready for the taxpayer’s signature(s) based on the completed review.

Required Changes

If errors were identified, request the volunteer/site coordinator to make the necessary changes on the
tax return and the intake/interview sheet. If necessary, conduct a follow-up quality review.

Catalog Number 61027D Form 8158 (EN/SP) (Rev. 8-2006)




