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J. Indirect Charges
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Detailed Budget Narrative Explanations
Instructions for Form 13424-J, Detailed Budget Worksheet
 
 
 
Note: Application forms, including this form (Form 13424-J), may be released under the Freedom of Information Act (FOIA).  In response to a FOIA request, the LITC Program Office will release these forms after appropriate redactions to ensure confidentiality of taxpayer information.
 
Purpose
 
This form is used to report how the applicant plans to spend federal grant funds and matching funds during the grant period. This form is also used to report a narrative explanation of how each budgeted amount was calculated and the sources and valuation of matching funds. All budgeted amounts must be reasonable, necessary, and allocable to this grant. See Publication 3319 and 2 CFR Part 200 for guidance on costs and matching funds.
 
Note: Grant budget amounts must also be reported on SF 424A.
 
Who Must Complete This Form
 
All organizations submitting an Application for an LITC grant or a Continuing Non-Competitive Continuation (CNC) request must complete this form. See Publication 3319 for additional information.
 
Note: See Publication 3319, Appendix B for a completed example if this form.
 
Specific Instructions
 
Note: If an expense to be incurred pertains to other programs in additional to LITC activities, only the portion directly attributable to LITC activities may be allocated to the LITC program. The narrative must explain the methodology used to apportion costs between the LITC activities and other programs.
 
Note: Each line item does not require a dollar-for-dollar match, but the total matching funds must equal or exceed the total federal funds budgeted.
 
A.  Personnel
 
This expense category is used to report salaries and wages that will be paid to LITC staff. Do not include fringe benefits in this category (fringe benefits should be accounted for in category B).In the explanation, list each staff member's name or "to be hired," position, rate of pay and time to be devoted to clinic activities (hourly wage and number of hours of service, or annual salary and percentage of annual salary). State the portion of each staff member's budgeted salary or wages to be paid from federal and matching funds, as well as the source of the matching funds. Volunteer in-kind services should not be included under the Personnel category. They should be included under category H, Other Expenses.  The total amount for Personnel must equal the amount entered on line 6(a) of SF 424A.
B. Fringe BenefitsThis expense category is used to report fringe benefits that will be paid on behalf of LITC staff whose wages and salaries are reported in category A, Personnel. In the explanation state the fringe benefits rate(s), the items that constitute the fringe benefits, what portion will be paid by federal funds and matching funds, and the source of matching funds.  Identify the rate applicable to each staff position if varying rates apply by position. The total amount for Fringe Benefits must equal the amount entered on line 6(b) of SF 424A.
 
C. TravelThis expense category is used to report budgeted travel costs, including costs associated with attendance at the annual LITC conference and other travel expenses directly related to conducting LITC business or activities. In the explanation, identify the travel costs to be incurred, whether the costs will be paid with federal or matching funds, and the source of the matching funds. If using a mileage rate, show the computation. The total amount for Travel must equal the amount entered on line 6(c) of SF 424A.D. EquipmentThis expense category is used to report the budgeted cost of equipment that will be purchased by the applicant and used in operating an LITC program. Donated equipment may be included as matching funds and must be valued at the fair market value of the property at the time of the donation.  In the explanation, identify the equipment that will be purchased or donated, whether the associated costs will be paid using federal or matching funds, and the source of the matching funds. If there will be third-party in-kind contributions of equipment, identify the equipment, the donor, and how the valuation was determined. The total amount for Equipment must equal the amount entered on line 6(d) of SF 424A.
 
Note: Report equipment purchases less than $5,000 under Supplies (2CFR § 200.94). Report leased equipment under category F, Contractual and equipment maintenance expense under category H, Other Expenses.E. SuppliesThis expense category is used to report the cost of supplies and equipment costing less than $5,000 that will be used in operating the LITC. Donated supplies may be included as matching funds and are valued at the fair market value of the property at the time of the donation. In the explanation, identify the supplies to be used, whether the associated costs will be paid using federal or matching funds, and the source of the matching funds. If there are third-party in-kind contributions of supplies, explain the amount of the supplies contributed and how the valuation was determined, as well as the anticipated source of the donation. The total amount for Supplies must equal the amount entered on line 6(e) of SF 424A.
F. ContractualThis expense category is used to report the budgeted cost of rent, utilities, and other contracted items or services that will be used in operating an LITC program. Donated space may be included as matching funds and the value assigned may not exceed the fair rental value of comparable space.  The explanation should identify the nature of the expense, whether the associated costs will be paid using federal or matching funds, and the source of the matching funds. If a contracted item or service pertains to other programs in addition to LITC activities, only the portion directly attributable to LITC activities may be allocated to the LITC program. The narrative must explain the methodology used to apportion costs between the LITC activities and other programs. The total amount for Contractual must equal the amount entered on line 6(f) of SF 424A.
 
G. ConstructionThis category is not applicable to this grant. No expenses are allowed.
 
H. Other ExpensesThis expense category is used to report all other direct costs that will be incurred in operating the LITC program that are not properly included in categories A through G. The value of volunteer in-kind services is included in this category as matching funds.The explanation should identify the type of expense, whether the cost will be paid using federal or matching funds, and the source of the matching funds. The explanation must also disclose the rate or rates that will be used to value volunteer in-kind services and the number of volunteer hours that will be provided, categorized by the type of service or volunteer, as appropriate. See Publication 3319 for more information. The total amount for other Expenses must equal the amount entered on line 6(h) of SF 424A.I. Total Direct ChargesThe total of the direct charges is the sum of lines A through H for each column. The total amount for Total Direct Charges must equal the amount entered on line 6(i) of SF 424A.J. Indirect CostsThis section is used to report indirect costs not directly related to the LITC program, but incurred as part of the general overhead and administration of the sponsoring organization. Indirect charges may be charged as a use of federal funds based upon an approved Indirect Cost Rate Agreement or the 10% de minimus rate allowed under 2 CFR Part 200. However, indirect charges may not be counted as matching funds and the rate may only be applied to the base paid with federal funds. The narrative explanation should identify the indirect cost rate, the base to which the rate will be applied, and the computation for the indirect charges amount. The total amount for Indirect Charges must equal the amount entered on line 6(j) of SF 424A.
 
 
Note: If indirect costs will be charged to the LITC grant, no items that are included in the indirect cost rate or the de minimus rate may be charged as direct expenses. For example, if a clinic is part of a larger organization that has an Indirect Cost Rate Agreement and the rental cost of the facility in which the clinic operates is included in the negotiated rate, then the clinic may not include the facilities cost under the Contractual expense category. Similarly, if the clinic elects to use the 10% de minimus rate to charge indirect costs on all of its federal awards, no facilities and administration costs may be charged as direct costs. See Publication 3319 or 2 CFR Part 200 for guidance on indirect charges. 
 
Matching FundsComplete this section by providing a narrative that includes an explanation of the sources and amounts of matching funds. The clinic must state explicitly that matching funds provided to the LITC program (1) will not be used as matching funds for any other federal program and (2) will not be funds received from any other federal grant unless specifically authorized by statute to be eligible as matching funds.
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