SIMPLE IRA PLAN CHECKLIST

This checklist isn't a complete description of all plan
requirements, and shouldn't be used as a substitute
for a complete plan review.

For Business Owner’s Use
(DO NOT SEND THIS WORKSHEET TO THE IRS)

Every year it's important that you review the requirements for operating your Savings Incentive Match Plan for
Employees of Small Employers (SIMPLE) IRA plan. Use this checklist to help you keep your plan in compliance with
many of the important rules. For additional information (including examples) on how to find, fix and avoid each
mistake, click on "(More)." See www.irs.gov/retirement and click on "Types of Retirement Plans" for Fix-It Guides and

other resources for SIMPLE IRA and other plan types.

1. Has your SIMPLE IRA plan been Yes No
amended for current law? 1 1

Laws related to retirement plans change frequently. You must
update the plan language and its operation to the current law.
(More)

2. Do you have 100 or fewer Yes No
employees who earned at least $5,000 1 7
in compensation for the prior year?

Businesses with more than 100 employees (including full-time,
part-time and seasonal employees) with individual earnings of
at least $5,000 yearly can't establish a SIMPLE IRA plan.
(More)

3. Does your business only sponsor Yes No
this SIMPLE IRA plan? 1

A business with a SIMPLE IRA plan generally can't sponsor any
other retirement plan, such as a 401(k) plan.
(More)

4. Are all eligible employees allowed Yes No
to participate in the SIMPLE IRA plan? 1 1

An employee who had compensation of at least $5,000 in any
two prior years and who's expected to earn at least $5,000 in
the current year is eligible to participate in a SIMPLE IRA plan.
(More)

5. Are you determining each eligible Yes No
employee's compensation using the 1 ]
definition in your SIMPLE IRA plan

document?

Generally, compensation means the sum of wages, tips and
other compensation subject to federal income tax withholding
and elective salary deferral contributions the participant made
to the SIMPLE IRA plan.

(More)

6. Are the correct employer Yes No
contributions being made to each 1 1]
participant's SIMPLE IRA?

The required employer contribution is either 2% of the
employee's compensation or a 3% matching contribution.
(More)

7. Are employee elective deferrals Yes No
being deposited timely? 1

You must deposit each employee's deferrals in the IRA as soon
as possible, but no later than 30 days following the month in
which the employee would have otherwise received the money.
(More)

8. Are contributions being made to Yes No
terminated participants who were 1 ]
eligible during the plan year?

A SIMPLE IRA plan can't require employment on a particular
day, such as the last day of the year, to receive employer
contributions.

(More)

9. Have all SIMPLE IRA plan Yes No
notification requirements been 1 ]
satisfied?

Requirements include providing employees with the opportunity
to make a salary deferral election, informing employees of the
ability to select a financial institution for their SIMPLE IRAs,
providing employees with a summary description and notifying
employees of the employer's decision whether to make
matching or nonelective contributions.

(More)

If you answered “No” to any of the above questions, you may have a mistake in the operation of your
SIMIPLE IRA plan. This list is only a guide to a more compliant plan, so answering "Yes" to each question may not mean
your plan is 100% compliant. Many mistakes can be corrected easily, without penalty and without notifying the IRS.

m contact your tax advisor

= www.irs.gov/retirement

m call the IRS at 877-829-5500

Publication 4284 (Rev. 8-2018) Catalog Number 37994X Department of the Treasury Internal Revenue Service www.irs.gov



https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-have-not-updated-your-simple-ira-plan-document-for-current-law-changes
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-have-more-than-100-employees-who-earned-5000-or-more-in-compensation-for-the-prior-year
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-your-business-sponsors-another-qualified-plan
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-excluded-an-eligible-employee-from-participating
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-used-the-wrong-compensation-definition-to-calculate-deferrals-and-contributions-to-participants-simple-iras
http://www.irs.gov/retirement
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-made-incorrect-employer-contributions-for-eligible-employees
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-you-didnt-deposit-employee-elective-deferrals-timely
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-employer-contributions-werent-given-to-terminated-eligible-employees
https://www.irs.gov/retirement-plans/simple-ira-plan-fix-it-guide-annual-simple-ira-plan-notification-requirements-were-not-followed
http://www.irs.gov/retirement




Accessibility Report





		Filename: 

		p4284--2018-08-00.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 16



		Passed: 14



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Skipped		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Skipped		Tab order is consistent with structure order



		Character encoding		Skipped		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Skipped		Page will not cause screen flicker



		Scripts		Skipped		No inaccessible scripts



		Timed responses		Skipped		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Skipped		All form fields are tagged



		Field descriptions		Skipped		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Skipped		Figures require alternate text



		Nested alternate text		Skipped		Alternate text that will never be read



		Associated with content		Skipped		Alternate text must be associated with some content



		Hides annotation		Skipped		Alternate text should not hide annotation



		Other elements alternate text		Skipped		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top

	Question 1: Off
	Question 2: Off
	Question 3: Off
	Question 4: Off
	Question 5: Off
	Question 6: Off
	Question 7: Off
	Question 8: Off
	Question 9: Off


