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Special Notice to Document 6209 Users 

Since so many employees are accessing the document 6209 electronically, 
we are requesting users to discontinue use of the printed version as it can 
be outdated within days of its annual distribution. We are requesting that 
the Points of Contact (POCs) with access to publishing Services, to review 
the list of printed documents automatically sent to their respective offices 
and reduce or eliminate their total number of the printed Document 6209 
received. These actions will reduce print costs, and by accessing the online 
Document 6209 on the SERP website, provide users with the most 
accurate data and information available. 

To access the “living” version of the document 6209 employees can go to 
http://serp.enterprise.irs.gov/homepage.html. To reduce or stop your annual 
subscriptions, IRS offices can access the Order and Subscription 
Management System (OSMS) Main Manu Option 2 to reduce their 
subscriptions. Document 12674 OSMS Job Aid, provides IRS offices with 
information on how to manage their Document 6209 subscriptions. 

Order and Subscription Management System (OSMS): http://caps-
as.enterprise.irs.gov/osms/app 
Document 12674 OSMS Job Aid: 
http://publish.no.irs.gov/cat12.cgi?request=CAT2&itemtyp=D&itemb=12674 
&items 

Minor changes in 2015 Issue 

Throughout - Most sections are now in chart format. 

Substantial Changes for the 2015 Issue 

Section 4 – Campus and File Location Codes (FLC) updated 

Section 10 – New updates to Penalty Reference Numbers (Includes 
new ACA codes) 

http://serp.enterprise.irs.gov/homepage.html
http://caps-as.enterprise.irs.gov/osms/app
http://publish.no.irs.gov/cat12.cgi?request=CAT2&itemtyp=D&itemb=12674&items
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