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You possibly failed to meet your due diligence requirements. 
Our review of the tax returns you prepared in [YYYY] shows client returns may have inaccurately claimed tax 
benefits and you possibly failed to meet your due diligence requirements. 

You’ve been invited to participate in an IRS educational webinar to learn more about your due diligence 
requirements. This webinar is a part of the Paid Preparer Due Diligence Program. The 60-minute webinar will 
take place on [(Jan. 11, 2024, at noon ET)] and will include an opportunity to ask questions. 

Register for the webinar by [MMDDYYYY] 

• The link to register is: [ ] 
• When registering, you’ll have the option to add the webinar to your calendar. 

What you need to know 

You’re required to meet the due diligence requirements imposed by the regulations under Internal Revenue 
Code (IRC) Section 6695(g), Other Assessable Penalties with Respect to the Preparation of Tax Returns for 
Other Persons, for returns claiming the following: 

• Earned Income Tax Credit 
• American Opportunity Tax Credit 
• Child Tax Credit / Additional Child Tax Credit / Credit for Other Dependents 
• Head of Household filing status 

• You aren’t required to attend this webinar. However, it’s recommended and valuable, as due diligence is the 
responsibility of every paid preparer. You’ll learn information to make you a better preparer and help you 
prepare accurate returns for your clients helping them avoid a potential audit. 

• We’ll continue to monitor future returns you prepare. You may be subject to a future due diligence 
examination or other actions if subsequent return filings don’t improve 

• If you have questions, contact us at the phone number or email address above. 

• For security purposes, don't include any personally identifiable information (PII) belonging to your clients in 
an email. PII includes information used to distinguish or trace the identity of an individual. 

Catalog Number 94359I Letter 6597 (11-2023) 





Accessibility Report





		Filename: 

		PO78456_Letter 6597.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

